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ERIC accession number, an author and title listing, information 
concerning the time and place of publication, a publication type 
classification codte, infofmation concerning the availability of the 
document, descriptors, identifiers, and an abstract, three indexes— a 
subject index., an author index, and an institution index— are 
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centers, descriptions of |he curriculum Centers and labs throughout 
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Foreword 

Resources in Vocational Education is produced by the National Center Clearinghouse of the 
National Center for Research in Vocational Education under a contract with the Office of Voca- 
tional and Adult Education, US. Department of Education. The National Center is pleased to dis- 
seminate this issue that provides abstracts selected from the ERIC Clearinghouse on Adult Career 
and Vocational Education related to vocational and technical education curriculum products Since 
this issue represents only selected E R I C abstracts, users are encouraged to refer to Resources in 
Education for a more comprehensive search. The full text of most documents announced in this 
issue is available from the ERIC Document Reproduction Service (EDRS). Microfiche copies also 
are available in local ERIC microfiche collections. 

Other components of this issue include listings of the six curriculum coordination centers and 
publications produced by the centers, descriptions of curriculum centers and labs throughout the 
country and a listing of curriculum-related organizations at the national level. Also included are a 
listing of sources of audiovisual information and materials and a brief bibliography of curriculum 
publications available from federal agencies. 

Recognition is given to Clearinghouse staff for their efforts in compiling this publication- 

a SH .r u L C J ea u r , in 9 house Director; Shirley A. Chase and Carl F. Oldsen, Research Specialists; 
and Walhs Harsch, Publication Specialist. < - 

ionnn 0d f Ct i°? "J*' 088 f ° r the P ublication were provided by Bibliographic Retrieval Services, Inc., 
1200 Route 7, Latham, New York 12110. 

I Robert. E. Taylor 

Executive Director 
The National Center for Research 
in 'Vocational Education 
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About This Issue 



This issue of Resources in Vocational Education consists of resumes selected from the ER IC 
Clearinghouse on Adult, Career, and Vocational Education (ERIC/ACVE). Selections relating to 
vocational and technical education curriculum products were made from theJuly 1981 through 
June 1982 Resources in Education. .Since only selected ERIC abstracts appear in this issue users 
are encouraged to refer to Resources in Education for a more comprehensive search. 

^^T^TS* u hiS iSSUe inC ' Ude liStingS ° f the six curricul ™ coordination centers and 
publications produced by the centers, descriptions of curriculum centers and labs throughout the 
country and a hstmg of curriculum-related organizations at the national level. Also included are a 
listing of sources of audiovisual information and materials and a brief bibliography of curriculum 
publications available from federal agencies. curriculum 

The full text of most documents announced in this issue is available from the ERIC Document 
Reproduction Service (EDRS). An EDRS order form and ERIC price codes are included Also 
microfiche copies are available in local ERIC microfiche collections. 

thP cSTr £ r Ublicati0nS 'J 8 '** t0 usi "9 ERIC are listed below. They are available on request from 

Smfr«?Sl Sr!! ! enCe FaC " ,tV ' 4833 Rugby Avenue ' Suite 303 > Bethesd ^ Maryland 
20014 or from ERIC/ACVE, The National Center for Research in Vocational Education, The Ohio 
State Un.vers.ty, 1960 Kenny Road, Columbus, Ohio 43210. .'neunio 

u r T°7 °/J R Jn,i earCh Service$ - Prepared bv Pu 9 h ' Elizabeth and Brandhorst, Wesley T 
Bethesda, MD: ERIC Processing and Reference Facility, 1981. 

Directory of ERIC Microfiche Collections. Edited by Wsky, Dorothy A., Bethesda MD' 
ERIC Processing and Reference Facility, 1980. 
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Repon No -XY2I2) 

Pub Daie-7o 

Contract ~A2 2-ol 104(21) 

Noie— 1 5tp . The appendices contain small type and may noi repro- 
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A project was developed to aain more insight into family financial 
problems, to identify these problems, and to formulate educational 
strategies to deal with and Jielp solve these problems. This project 
was conducted in three phases, which included community outreach, 
development of educational materials, and evaluation Three com- 
munities with different ethnic blends, similar income levels (middle 
to lower-middle), and moderately high unemployment rates were se- 
lected as project sites The ourr each program, which reached appro* 
imately 2.000 participants with consumer education information, in- 
cluded the use of a mobile unit, a home-study course, work-site educa- 
tional programs, paraprofessional counselors, and a closed circuit 
television network The following are some of the project objectives 
which were achieved to the extent that the majority of those partici- 
pants who responded to the follow-up studies had changed their 
practices (I) participants will spend their money more wisely and 
use their new knowledge and skills to extend and increase their 
resources to raise their standards of tising. (2) participants will learn 
to develop a personal money management plan. (J) narnci 
pants will understand i he \ once pi of consumer credit and its advan- 
tages, disadvantages, and wise use. and (4) participants will under 
stand the various t vpes of insurance policies available and know how 
an insurance protection program can be adapted to their personal 
needs <BM) 
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KD 198 253 C E 0 27 131 

Mllilar> Curricula for Vocational and Technical Mural Ion X-Ra) 
Specialist. 10-16. 

Department of ihc Army, Washington. 1) ( ()hic>Stalc t Uuv. ( olum 

bus National (enter for Research tn Vocational Education 
Pub Date 77 

Note ! t V>lp ; The rclcrcnce manual lor this course is available 

through loan. C ontact Dr Shirley Chase. Hie National ( cater Clear- 
^ wghousc, Ihc National ( enter for Research in Vocational Educa 

tion, Ihc Ohio State University, I960 Kenny Road. Columbus. OH 

41210; telephone (614) 486 .1655 
Pub Type Guides .VtWhods Techniques ( lassroom use - 

Teaching Guides (052)1 ' 
M>R.S Price - Mr ijKPHM Plus Postage 

Descriptors •Allicd^tcalth Occupations Education. •Radiologic 
Icchnologists. 'Radiology. 'Vocational Education. Allied Health 
Occupations. Allied Health Personnel. Course Content. Course Ob 
jcctivcs. Curriculum Guides, teaming Activities. lesson Plans, 
Postsccondary Education, Radiographers. Technical Occupations 
Identifiers Military Curriculum Project ^ 

These instructor and student materials for a postsccondary course 
in radiography arc one of a number of military-developed curriculum 
packages selected for adaptation to vocat\onal instruction and cur v 
riculum development in civilian settings/ This course is designed to pro- 
vide a working knowledge of radiography ihai will enable students to 
perform basic radiographic examinations which meet the standards of 
the American Medical Association and to provide a quality radiograph 
to aid physicians in diagnosis The course consists of five areas of in- 
struction covering 188 hours. Instructional areas include (I) Anatomv 
and Physiology. (2) Radiography Physics. (3) Radiographic Position 
*ng, (4) Radiographic Positioning I aboratory. and (5) Special 
Radiographic Procedures and Techniques Printed instructor materials 
include lesson plans and plans of instruction detailing the units of in 
struct ion. objectives, duration of lessons, and support materials need 
cd Student materials include two units of programmed instruction arid 
student handouts (A reference manual for this course Radiologic 
Technology AEM 160- .10: IM 8 280, NAVMED P 51 19 is available 
through loan ) (I RA) 

ED 198 256 Cli 027 567 

Orth, Mollte N Russrll, Jill hrynuer 

Curriculum Development Needs for Vocational Education: New and 
Changing Occupations. 



Ohio State Univ . Columbus. National ( enter for Research in Voca- 
tional Education 

Spons Agency - Bureau of Occupational and Adult Iducation 

'•(DHEWOfc), Washington. I) ( 
Pub Date - 80 
Contract - 100-78-00.12 

Note - I34p,; Best copy available Some appendix materials will not 
reproduce well due to small, light print Eor a related document sec 
* ED 180 170 

Pub Type Information analyses .« State of-thC-Art Materials (070). 

Reports — . Research Technical (143) 
KDRS Price — MFOl/PC'06 Plus Postage 

Descriptors — •Curriculum Development. •Educational Needs, 
•Occupational Information, • Research Methodology, • Vocational 
Education, Adult Vocational Education, Case Workers, Curriculum 
J- valuation. Curriculum Research. Data Processing Occupations, 
Educational Policy. Education Work Relationship. Electronic 
Technicians. Euturcs of Society. Housing. I ascrs, Needs Assess- 
ment. Occupational Surveys, Optics, Postsccondary Education, 
Secondary Education, Urban Renewal Agencies 
Identifiers - Emerging Occupations, Energy Occupations; Optical 
Technicians, Tumor Registrars 
A study, described in this report, was conducted to provide infor- 
mation to national vocational education policy makers regarding cur- 
riculum development needs for selected new and changing occupations. 
The report also outlines a methodology for identifying new and changing 
occupations and assessing the need for curriculum development. In- 
formation was collected by (I) identifying new and changing occupa- 
tions through data analysis; monitoring legislative, economic, 
technologic, and social trends; and communication with professional 
associations, special interest groups, and knowledgeable persons: (2) 
collecting occupational information for designated career fields; (1) 
locating curricula, civilian and military, currently available for train 
ing people in the new and changing occupations; and (4) assessing the 
gaps between training needed for new and changing occupations and 
the available curricula. New occupations identified by these methods 
include the following: case manager for the mentally disabled; hous- 
ing rehabilitation specialists; laser electro optics technician, tumor 
registrar; and occupations related to energy and microprocessing. Lach 
of these occupations or occupational areas arc analyzed according to 
functions, duties, and specifications, education and training re- 
quirements; employment outlook; employment setting; career advance 
mcnt opportunities; available curriculum and progress; and implica- 
tions for curriculum development (KC) 
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Russeii, Jtii hrytmer 

Implications of New and Changing Occupation* for Instructional 
Development. 

Ohio Slate Univ. Columbus National ( cuter for Research in Voca 

tional Education > 
Spons Agenev - Office of Vocal lonal and Adult Idiiiation (ID), 

Washington. D.< 
Pub Date Kl 
Contract W0« 7 K.(MH2 
Note %p 

Pub Tvpc Reports Ivaluahvc leasibthlv ( 142) 
KORS Price - MIDI PCM Plus Postage 

Descriptors •( in m ilium Development, 'Demand Occupations. 
•| ducational Needs. 'Occupational lntorm.itu>n, * Vocational 
Education. I duc.ition.il Planning, I dinattonal Research, I inplov 
ment Opportunities, I mplovmcnl Protections, I .ibor Needs, Needs 
Assessment. Occupational Surveys. I'ostsccondatv I ducation, 
Secondary Education, trend Analvsis 
Idcntthcis I merging Occupations 

A studv was conducted to determine what occupations nalionallv ate 
new and changing and il thev need ciunciilum development at (he voia 
tional education level I he process used to conduct this studv involved 
four steps idcnnfvmg new and changing occupations, collecting mtoi 
mat ion about the occupations, locating available instructional materials, 
and assessing the need tor curriculum development I 1 1 teen occupa 
tions were identified as either new or changing a great deal Occupa 
lions that need curriculum development because verv little it anv in 
sifuciional materials csist are cattish I arm manager, computet drat 
ting graphics technician, and speech language hearing assistant ()c 
cupations that ha vet, partial need lot cuniciilum development (poitions 
of curricula mav be available or a reconihuung ol existing lurtiml.i 
mav be needed) are cable television technician and aviation maintenance 
technician Occupations that need to he observed Closclv because ol 
their potential importance in the future include nein omeirtcs tcc%m 
cian. elect romvographv technician, hvdroponic agriculture specialist, 
fiber optics 1 technician, and personnel and labor iclatjons specialist »< >c^ 
cupations that are changing and that mav or mav not have adequate 
curricula, but tor which schools seem to need help in implenieutmg pio 
grams, are locksmith, word processing specialist, and welder (I R \) 

KD 108 273 ( I or K7| 

df Sitntuvl, flwrvsv I I \nrf Of fin \ 

KM. API Instructional Resources for Integrating I iff Skills into the 
KM Curriculum. 

New Mexico Stale I no I as ( nices J)ona \na < ountv Ociupalion.il 

I ducation Branch # . 
Pub Date XO j 
Note 4Wp . Sonic illustrations will not reproduce well 
Pub Ivpe (nudes Methods leclumiues ( lassromn use 
Instructional Materials (OM ) (nudes. Methods techniques 
( tassroom use leaching (nudes (0*2) 
KORS Price MK)I P( 18 Plus Postage 

Descriptors •( ommnnilv Sci vices, •( onsuiuci I dm at ion, *l nghsh 
Second language, •Health I ducation. * lob Skills, 'telephone 
I sage Instruction, Adult liasic I ducation, Bchaviotal Ohiciiivcs, 
( urnculum (nudes, Dialogs I anguage, (»ov eminent Administrative 
liodv, Instructional Maleimls, I anguage Skills, I aws. I eatmug \ s 
tivuies. Public Agencies, Kilctv I diicauon. Voiahnl.uv Develop 
mem. Vocabularv Skills 

Idem diets \dnh Performance I evel. I »le Skills. I muted 1 nghsh 
Speak mi. 1 . New Mexico 

I his curriculum guide contains instructional materials in i nghsh as 
a Second I anguage hi aid insitudois in using hie managing skills as 
the basis tor building I nghsh language skills on both hegmnuu? and 
intcrmcDiatc levels the following six units are included in the guide 
jobs, commumiv resounes, consumer education, health and satetv. 
government and law. and telephone usage I ach runt contains an in 
troductiou with duec nous tor netting uiatcnals oi intotm.ition need 
cd. objectives tor heginnmg and inuinicdiate levels, pre postiisi. m 
struetit/ial strategv planning, activitv suggestions, and rcsojiucv 
budding vocibularv and concepts, putting the words ami ideas into ac 
lion; and pictures I he materials arc printed in loose leal form tor use 
m a three ring bmdet (K( ) 
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Rov, Cynthia H, \ml ()(twr\ 

Developing Curriculum for Interpreter training Programs in Vocational 
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Texas State Technical Inst. Waco 

Spuns Agenev - Texas I ducation Ageriev, Austin Dept. ol Occupa- 
tional I ducation and Icchnologv 
Pub Date - SO , 
Note 5^2p ; Some pages will nut rcjModiicc well due to light punt 
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Descriptors •( urnculum IX'vclopincm. MXmI Imcipteting, •Heating 
Impairments. •Program I f Icctivcncss, •Vocational I ducation. \n 
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nculuni (iiudes. I ducational Needs, (luulelmes. Inset vice I duca 
lion, lnstructioti.il Matctials, lob Skills, lob I raining, learning 
Modules, Maiei ia| Dcv clopmem , Models. Needs Assessment , 
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V alidaled Ptograms 
Identifiers American Sign I anguage ' 

A pioiect was conducted to develop a curriculum tor training inlet 
ptcters.io use \nieucan Sign 1 anguage ( \S| ) to scivc the deal I he 
thtee phase pioiect involved ( 1 ) a task anal v sis to catalog the skills need 
ed bv interpreters and location ol existing materials to deleimine area*- 
where mater /it needed to be developed, (2) development ot a model 
training ptogtam that included flexible curricula and comprehensive 
svllahi, and 0) validation ol the cumculum bv using pari of the malei tals 
m an in set vice ttannttg tor nine riott cei til led inter preieis alt cad v /in the 
held ( ompartson of the pre and posltcsts administer ed during the one 
dav pilot inset vice attested to the project's success bv indicating a VI 
percent increase in accwaevto questions covering materials in (he tested 
module Project recommendations called for continued curiiiutum 
developniettt, audiovisual material development , atid lurthet field 
testing (Nineteen appendixes U H pet cent of the document include 
the following tangible products ol t he project, a task inventors and 
analvsis, an tnterrvetet (taming cuttkulum outline, model ptogtam 
guidelines and design, ionise svllahi lot (he mi nculuni outline, an ill 
depth institutional module for teaching interpretation skills with tot 
mat and stvle developed lor all modules, and an annotated bihliogtaphv 
HMN) 
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\ir< onditionlng, Healing, and Refrigeration. ( ompctcnc) -Itasrri ( ur- 
rieulum Manual. 

'■"Noith ( atolma State Dept ol ( ommnnilv ( olleges, Raleigh Noith 
( atolma State Dept ol I nergv. Raleigh 
Spoils Agenev Depart ment ol Inetgv, Washmglon, D( 
Pub Date KO 

Note "21p . I or related documents see ( I 02 - W) W4 
Available tiom Nottlt ( atolma Slate Department o! ( ommumtv 

( olleges*Kootn UMs I diuatuut Building, Raleigh. N< (Wiitc tot 

pine) 
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1 HHS Price MMM Plus Postage. PC Not Available from HMs 
Dcscttptots * An ( onditionmg, *( ompcteiicv Based I duration, 

•Heating, Mob Analvsis, •Retiigcrahon. •Vocational I ducation. 
( omtnuntiv ( olleges, (out si* Desc upturns. ( lutuulum Develop 
ment, ( urnculum (nudes, I ducational I i|iii]»riictil. I ducational 
Resources, Minimum ( ompeteticies. Post sec oudaiv I ducation. fwo 
\ eat ( olleges 

I Ins manual "as developed to set vi as an aid to admiuistialois and 
msttuitot s involved w uh post sec ondat v an v otulit louint*. heating, and 
1 telt igei.uion piogtams 1 he lust of si\ Jiaplcts contains getietal in 
loiination on program implementation, the curriculum design, facilities 
and equipment requirements, and leithooks and references ( hapiei 

2 describes the ptojecf ptoccdnies utilized in developing the . utricnlum 
Suggested |ob descr tptions and fob lompeteiu ics tin an i onditionuii , 1 
healing, and tetngeialion ate given in the thud chapter ( haptci 4 is 
comptised of the actual ciutunfum including ionise outlines loi two 
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air conditioning, healing, and refrigeration mechanic courses. F or .ill 
oiher courses, brief topical outlines are provided, A detailed listing of 
equipment ncces\ar> to start an air conditioning, heating, and ref rigcra 
tion mechanic program for eighteen students is'given in the fifth chapter 
, T he final chapter. Resources. f^#79 books and 1f9 training aidv Ap- 
pended sections include Air C onditioning. Heating, and Ref rigeration 
Tasks: Response f rom Industry: Tasks bv Job I evcN; and Air C ondi 
lionmx/Hcaiing, and Ret rigeiation Competencies and ( ritcrion 
Measures (| RA) 
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Destilpiois v\ u!o B 1U I\ Repairers, Mob Analvsis. •Minimum < oni 
pctcnucs, •( Ktupahonal Information, •Painting Industrial Aits, 
•\otaiional I dm ai ion, \uto Mcthautts, ( ommunits Colleges] 
( om pete ik v Based I dikatiun. lob Pctlornuncc. lob Skills, Motor 
Vehicles. Posisetondaiv t dutation, Repair. Iwo >ear Colleges 
Designed to prov ide a model curriculum and guidelines, this manual 
presents tasks Hut wete idcnhlied bv cmplovers, employes, and teachers 
as mipoitam in a postsetondarv auto hod\ icpair turnuilum I he tasks 
are divided tnio ten majoi component areas of instriktion metalworkiug 
and fiberglass, painting, liame and suspension, glass ,, n d trim, 
estimating, decimal, tooling sv stems, accessories, smiting, and 
welding I oi eath task statement, the t.isk analvsis identifies lhe\om 
petents required, ihcuiicrron of satisfauorv perfotmante. ihc skills 
or piocess (he emplo\ec must have ot follow in performing the task, 
tlie knowledge or theoiv one imis| know to perform the task cffettive 
K. and attiludes and values needed to be sn^cssJul in tarivmg out the 
task F oflovvmg the task analvses. a tuintuliiin model provides ,i tin 
ritulum destnpiion. touises bv quartets, ami couise descriptions with 
the suggested lasks to be laughl in each umrse ( ! he task uiventoiv 
I" appended ) (I R \ ) 
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fiuslm-ss Administration: ( ompelcncv -Haved t urrieulurn Development. 
\ I urriciilum (.uidr for u Iwo >eur Posisci ondan Progrjim. 

North ( arolma State Dept ot ( onrmiitutv ( olleges. Raleigh 
Pub Date 

Note 4*9p, Not available in pimuopv due to print qualm Pails 
ol appended malerials will not icpiodtke well due to small pnrii 
for related dottiments see ( I 02^ 9KK W4 

Pub tvpe (nudes Methods Icthiumics ( lasstoom use 
I eat lung ( nudes 2 1 

M>RS Priec MUM rius Postage. P< Not ValluMi from H>RS 

Dcstripiors -Business Xdmmistration, •llusmess | JinaHon 
•< onipctcnu Based I dutalion. Mob Analvsis, •Managerial Ocviipa 
tions, ( onummitv ( ollegcs. ( ouise Pcsuiptiotis. ( urrituluni 
(»uides, Pos|setoudar\ | dutalion. I wo >ear ( olleges, \oiahoiial 
I dutalion < * 

Identifiers North ( arolma 

• I his business administration tumculum is designed to ^n ^m: ,»n 
individual loi entrv into middle management otuipaiioris in various 
businesses and industncs I he fust two thapicis m ihc manual give an 
overview ol business administration in lhcNorth( arolma tommumtv 
college svstem and the tompctcritv based tuiiitulurn development pro 
tctl finni whidi ihc curriculum was derived ( hapter Komptises the 
hulk or the manual and presents the atiu.il utrnuilum I he Inst pan 
of thisthaplci describes I he purpose and need for a .business administra 
lion vurritulum. then provides bask business functions performed m 
management, a listing of standard and spettftt |ob competently ami 
vniena measures. ,i uu nullum model, and course dest upturns Ilk 
final chapter piovidcs general guidelines for program tmpfemeniation 
rntlliding a discission ol advisoiv committees, lacultv, facilities and 
. equipment, and refcrcntes Appended maleiiaN include the tarecr op 
portumtv Mtrvev instrument and results and the task survev instrument 
and results (I RA) 
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Diesel Vehicle Maintenance ( ompelcneies. 

. North C 'arolma State Depi of ( ommunuv ( olleges Raleigh >■ 
PubJ)ate 80 

Note H 7 p.; Appended suivev data will not reproduce \vell due to 

.small pi mi. lor related documents see ( I 027 988 9*4 
Pub Ivpe duides Methods lethmqucs Non ( lassroom l se 

M>RS Price MUM P< U Plus Postage 

iK-stitpiors •Auto Mechanics, •Diesel lupines, Mob Analvsis, 
•Minimum ( ompetencics, •Occupational Information, •Votalional 
I dutalion, ( ommumtv ( olleges, ( oinpeiciki Hased I dutalion, lob 
Pctloimantc. lob Skills, Moioi \ehkles, Posisetfcidatv I dikalion. 
I wo \ ear ( olleges 

Designed to pun idc a model set ol vontpct critics, this manual presents 
tasks whkh weie idcnlitted bv cmplovets, emplovces, ,md teat hers as 
imjuMlani in a pns|sctoitdai\ diesel sehitle maintenance curriculum 
Ihc tasks are divided into seven major component areas ot institution 
chass f s and susixmsion. dicsel engines, diesel lucl, electrical, Indraulics. 
power trams, and setvue I or each ol the 19" task si.ueinenls, the task 
aualvsis idcntihes the cotlipcietivA icipiued, the trilerion ol saiisfat 
forA pet lormaritiMhc skills oi piotessthe cmplovee miM haseoi follow 
m performing the task, the knowledge oj iheon one must know toper 
form the t,isk cflctlivclv, and attitude* and values needed' to be sg c 
tessfuJ in tan vine out the task ( I he task inventor v is ap|x-udcd )(l H \) 
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VerciarittlStlenee. < urrii iifum i »uides htr I vso \ mrPosisiiondurv Pro- 
grums, \olurnt I, ^ 

North ( aiohna Stale Dept ol ( otntiiumiv < olleges Raleigh 
Pub Date ^) 

Note Klip , Not available rn paper v opv due to small and light print 

I or related dottiments sec < I 02" 9HH W4 
Pub Ivpe ( nudes Methods tcthmiftics ( lasstoom use 
Tcathmg (imdes <0<2) (mules Methods !c\hnnpics Non 
( lassiootu i se (O^^i 
H)I1S Price • MI^OI Plus Posl»j<e. K Noi \suduldi from H>KS 
Destriptors •Uusiness I djiitalioti. *( ompeleiitv Based I dikalion, 
•( urrittiluin Development. Mob \na|vs|s. •Olftvc (Ktupalrotis 
I dutalion, •Setrelaries/< oinnuuutv < olleges. ( ouise Destirptrotis, 
< urrKiihmi.duides, Idutalional Media, InsiiiKlional Materials, 
Minimum < ompcicnties, OMite Mat limes. Dtikcs 1 atiluies' 
Pos1se 4 otulan I dikalion, Proeiam DcvelopmciU , I wo > ear ( ol 
leges . , . : 

Identihcrs North ( arolma ^ 

! he Inst ol ihtee s *»Uir iu-s m a post set oiklarv seirctari.il s v leme i in 
nudum, this manual prov ides a svNtematic uppioatfi loanalv/mg the 
tasks perlorttu-dbv ollrte workers in designing and developing settelan.il 
sticike programs I ollowmg an mtrodutlorv t hapter thai destnbes the 
oiganr/ation »>l tbe manual, duplet : outlines the compcletitv based 
tiirru ulurn dcvtlojiineni piojed of which the manual is a pail In v hapter 
the Notth< ar»>hna sa ond.it v business ^nd oMkc edikaiton progiam 
is destiibed < hapier 4 presents a disunion o\ tuiikulum advisoiv 
commtiiees and smdenl organizations Ret onimendat ions lot qualified 
fauilK and stall . m d piolcssuni.il otgajn/altons aic distusvtd rnthapict 
^ "Miggcstions lot Jatilittes, ei|liipuieiil. and lllsltudionyu aids needed 
to implement ,i pariuulai secieianal sueiitc pr»>gi,inV4r>' presented in 
the sixi|j/ v hapiei In the Imal diapicr, seuctanal and general ollttc 
cunttula arc dcstiihcd and oftuc and business ediitalion tompelen 
ties are Iiste ( l Appended malciial includes task siuwss , MU J tesulis. 
etpupmenf lists, cm nullum models, and the New ( )( lue and liusun-ss 
I dutaltim I earnings SvsumiNOlil I S» c ompelenues Aolumc 2 and 
t. ctMitamiUg the course svllam anil ahstiad. are als ( > available ) (I.R \| 
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Pub Dale "9 
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Teaching Guides <052) 
EDRS Price - MFOI Plus Postage. PC Nol Available from KDRS 
Descriptors - 'Business Communication, • Business Education. 

•Competency Based E ducat ion, * Individual Development, •Office 
s Occupations Education. •Secretaries, Business English, Community 
Colleges, ( oursc Content, Course Descriptions. CourseObjcctrvcs, 
Course Organization, Curriculum (>uides. Interpersonal Relation 
ship. Mathematics, Postsecondarv Education, Program Develop* 
mcnt. Two Year Colleges 

The second of three volumes in a postsecondarv secretarial science 
curriculum, this manual contains course syllabi and abstracts of twenty 
three courses included in the curriculum. Business and related courses 
abstracted include Introduction to Business, Business Mathematics, 
Business 1 aw t, Economics HfHind Survey of Data Processing Systems 
General education courses ahstractcd include Grammar, Composition. 
Report Writing. Oral ( ommunication. Business C ommunication, and 
Interpersonal Relationships and Communications Each abstract is com 
prised ol Hie I olio ww£ parts courjjf description, course hours per week, 
quarter hours credit, prerequisites', course content outline, and suggested 
textbooks ( oursc sv U.i h i are provided for twelve secretarial science 
technical lourscvtncludirig Accounting. Office Machines I, 2, and \, 
Office Management, OUicc Procedures. Personal Development, Pun 
ciplcs ot Supervision, and Records Management lach course syllabus 
is comprised ol the following parts 1 1 ) course description, (2) course 
ohjcctivcs, ( \) major divisions of course content; (4) credits, hours, and 
prerequisites, ( <) evaluation, (6) content outline, and (7) a bihhographv 
(Volumes I and \ are also available ) (I RA) 
% 
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Secretarial Vience. Curriculum Guides for I *»-YcarPopj££cnndary Pro- 
grams. \ olume III. 

North ( aiolina State Dcpt ol ( onmiumtv Cqllcgcs^alciglt 

Pub Date *' " v 

Note -P^p , Not available in paper uipv due to uneven print quah 

tv I or related documents sec ( I 02" W 
Pub Ivpe Guides Methods ^Techniques ( lassroom Use 

leaching Guides (0<2> . 4 
I.DRS frlee - MrOI Plus PostageTPC Nol Available from KDRS 
Descriptors •( ompcicncv liaxed I ducat ion. 'Office Occupations 
_ I ducation, •Secretaries", 'Shorthand. * I ypcwniing. Commumtv 
^^Kol leges, ( ourse< outent,( oursc Descriptions, ( nur sc Ohjcctives, 
' ( oursc Organization, t urritulutn (nudes, Postsecondarv I duca 

lion. Program Development I wo Year ( ollcges 
f Identihers Word Processing 

The third ot three volumes in a poMsecondarv secretarial science cur 
nudum, this manual contains course svllaht for thirteen secretarial 
science technical courses ( oursc titles include Shorthand M, Shor 
.tiatnd Dictation and t ranscitption, I V terminology and Vocahularv 
Business, t cgal. Medical, t vpewriiing. I <. and Word Processing I ach 
course syllabus is comprised of the following pans ( I ) course desenp 
Hon. (2) course objective*. ( U major divisions of thV course content, 
(4) credits, hours, and prerequisites, (M evaluation, (6) content outline, 
and C) a hihhographv (Volumes I and 2 are also available ) (I RAT 4 

HI) 198 320 ' . . C I 027 997 

fhontus, S/iur/r /> 

I arm Record Keeping An Instructional I nil for teachers of \dult 
Education In Agriculture. 

Ketttuckv I niv I csington ( oil ol I ducation 
Sguns Agcncs Kcntuckv State Dept of I ducat* 

of Vocational I diaatidn 
Pub Date HO 

Note IKMp . . 

Pub Ivpe (nudes Methods techniques 

leaching ( nudes i()<2) 
KDJRS Price MI0I P( 08 Plus Postage 
Descriptors * AcJu 1 1 I ducation, * Agricultural I ducation, *l -i 

counts, M arm Management. •Recordkeeping, 'Young l-jorrnicr 

I ducation. Accounting. Behavioral Obicctivcs, I arm Occupations, 
Higher I ducation, Instructional Materials, learning Activities, 

Postsecondarv I ducal ion, Records I onus. Vocational I -ducation 
' This instructional unit on farm recordkeeping is intended as a guidc^ 
for use hv teachers in planning and conducting young farmer and or 
adult education classes t he unit consists of thirteen prohlems on the 




Higher Education, Instructional Materials, Learning Activities, 
Postsecondarv' Education, Records Forms, Vocational Education 

This instructional unit on farm recordkeeping is intended as a guide 
for use by teachers in planning and conducting young farmer and/or 
adult education classes. The unit consists of thirteen problems on the 
following topics: planning for farm recordkeeping, recordist inven- 
tories, recording depreciable items, recording farm expenses, recording 
cash sales, recording resale items bought, recording capital items sold, ' 
recording capital items bought, recording resale items sold, recording 
social security data, recording income and non-farm expenses, recor- 
ding alarm business summary, and managing taxes. Each problem con- 
tains an objective, a statement and an analysis of t he problem, sugges- 
tions for teaching the lesson, and suggested teaching materials. In- 
dividual lessons include a variety of forms, charts, illustrations, and 
examples of selected tax- and bookkeeping-related computations-. Ap- 
pendixes (onc^hird of the unit ) contain a bibliography of supplemen- 
tary resources, a sample recordkeeping problem involving one year in 
the operation of an owner-operated farm, a glossary, and an instruc- 
tional unit evaluation questionnaire for teachers of vocational 
agriculture (MN) 
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Energy Awareness Curriculum, 1980. 
Seward County Community Coll I ibcral, Kans 
Spons Agency Kansas State Dept of Education, Topcka. Div of 

Vocational Education 
Puh Date - 80 

Note 28 ( >p ; Some pages may not reproduce well due to light print 

l or related documents sec CE 028 005-004 
Pub Type Guides Methods / Techniques - Classroom use - In* 

structional Materials (051) Guide* / Methods ' Techniques 

Classroom use - Teaching Guides (052) 
KDRS Price - MFDI/PCI2 Plu* Postage 

Descriptors • Adult Education, *Air Conditioning, 'Bililding Design , 
•Conservation Education, 'Energy Conservation, •Heating. 
Behavioral Objectives, Building Innovation, Community Colleges, 
( on st ruction Process, Construction Materials, Continuing Educa- 
tion, ( oursc Content, Depicted Resources, Equipment, Fuel Con- 
sumption, I ucls, Meat Recovery, Instructional Materials, Learning 
Modules, l ighting, l ighting pesign. Motor Vehicles, Natural 
Resources, Post secondary Education. Structural Elements Construc- 
tion, Technical Education, Underground Facilities, Vocational 
I ducation 

This curriculum guide contains cotirsc content for a scries of "mini 
courses" that can be presented in an adult continuing education pro* 
gram m area technical vocational schools and community colleges. The 
program consists of nine modules, each divided into units and including 
learning objectives and student handouts. The modules cover the follow- 
ing areas: ( I ) awareness of the energy dilemma — an introduction an^ 
prerequisite for the other courses. (2) surveying energy usage — a brief 
assessment o£t he energy used in t he United States by tnc various energy- 
user categories, O) utility bills and economics of energy conservation 

a discussion of energy pacing, the development of poweT utility rate 
structure, and natural gas rate fluctuations. (4) how to search for energy 
conservation opportunities a presentation of opportunities fortjic 
individual' and the community to save and toxonscrvc energy in the 
automobile, the home,' and the use of appliances; (5) lighting conscr- 
vation opportunitics lighting for energy conservation; (6) hot water 
heating conservation opportunities - techniques forsclccting, install* 
ing. and operating the domestic hot water heater; (7) appliance energy 
conservation opportunities techniques for purchasing, operating, and 
maintaining appliances, (8) building construction versus energy con- 
sumption factors involved in huilding an energy-efficient home; and 
PJ) heating, ventilating, and air conditioning conservation — principles 
of healing and cooling buildings, Lists of printed and audiovisual 
resources are included. (tfC). 
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Solar Curriculum Guides. 1980. 

Seward ( ounty ( (immunity ( oil I itjeral, Karrt 

Spoils Agency Kansas State Dcpt o) Education. Topcka Div of 

Vocational Education 
Pub Date *" K0 
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Descriptors — »Air Conditioning, •Healing, # Solar Radiation. 
•Technical Education, •Technical Occupations. Com 
munityCollcgcs, Curriculum Guides; Lncrgy Conservation, I earn 
ing Modules. Pott secondary h ducat ion. Resource Materials 

Identifiers - Energy Occupations 

This document contains an outline for a Curriculum to train solar 
energy technicians m community colleges Thciguidc contains eight 
courses, each of which is divided into one to five modules Modules, 
in turn, are divided into units, and units contain student handouts ap 
propnate to the material The following eight courses are included in 
this curriculum guide (I) solar applications and future technology 
(courses 2 and 3 missing). (4) introduction to solar energy, with modules 
on the sun and radiation, solar energy collection, solar energy storage, 
solar systems, and future outlook for solar; (5) control theory and ap 
plication. *itn a module on general control; (6) materials*and fabrica 
lion, with modulcvon basic materials, fabrication, and air distribution. 
(7) collectors, and energy storage, with modules on collectors, solar 
storagc^and installation, and (N) solar heating and cooling systems, with 
modules on system designs, retrofitting, and servicing Prerequisites 
for persons entering the solar energy technician cnmculum and a list 
oKcsourccs arc included (KC) 

ED 198 323 ^ ( T 028 (KM 

Solar TVcnaolofy Curriculum. 1980, 

Sewaro\( Ounty ( omrn unity ( oil I iberal. kans 
.Spons Agency Kansas Stato-Dcpi of I ducanon, I opeka Do of 

Vocational i ducation 
JPub Date - 80 

Note 62p ; I or related documents see (1 02H 002 001 

Pub Type - Guides Methodsv Technique* ( lassroom use In 

structional Materials (05 1) Guides. Methods Techniques 

Classroom, use Teaching Guides (0^2) 
EDRS Pfke - MK0I PC 03 Phis Postage 

Descriptors 4 Am Conditioning, •Heating. # Solar Radiation. 
•Technical Education, •Technical Occupations, ( ommunity ( ol 
leges. ( ourse Content, Curriculum Development. Lritrgy ( onscr 
vation. Instructional Materials. I earning Activities. l*osfsccondarv 
Education. Resource Materials . * 

Identifiers I rfr** Occupations 

This curriculum guide contains lecture outlines and handouts for tram 
1 ing solar technicians in the installation, maintenance, and repair of sola* 
energy hot water and space heating systems The curriculum consists 
of four modular units developed to provide a model through which corn 
munity colleges and area vocational technical schools can respond to 
training requirements and manpower needs as the market lor volar 
systems progresses The four units can serve as an extension of an oik 
isting occupational program oras a short term intensive training pro 
gram for individuals engaged in the healing and air conditioning in 
dustry The four units include solar radiation and introduction to solar 
technology, volar construction techniques and materials, solar domestic 
hot water systems, and solar space heating systems I ach unit consists 
of performance objcctises. presentation, training aids, a/id references, 
and some units contain learning activities Twenty handouts for students 
cover the following topic* the earth's orbit, volar energy, heat transfer. 
Kansas laws concerning energy conservation and solar energy systems, 
terminology, bask systems, safety, soldering, and hra/ing. symbols, 
valves, pumps, availability of solar energy, residential hot water re' . 
quircmcnts 1 . design calculations, direct heating thcrrnmifmon system, 
direct heating • pumped system, indirect healing pumped system 
with heat exchanger, active solar heating and cooling, common operating 
modes, and common problems (Author KC) 
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Retail Merchandising. An Advanced level Option for Marketing, and 
Distribution. 

New York State Education I)ept Albany Bureau ol Business I due a 
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Pub Date 80 
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Teaching Guides (052) 
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Pescnptors — •Distributive Iducation, 'Merchandising, 
•Recordkeeping, •Retailing, Behavioral Objectives. Business Ad- 
ministration. Competency Based t ducat ion, Icdcral I cgtslatton. 
Icdcral Regulation. High Schools, .l earning Activities, Local 
I cgislation, Marketing. Research Utili/aiion. Services, State Cur- 
riculum Guides, Slate I cgislation 

Tins curriculum guide is designed to prepare secondary school students 
for entry •level and career-level position sin the largest area of employ 
mcnt irl distribution and marketing retail merchandising. Developed 
for use in the twelfth'gradc competency cluster phive of New York State 
secondary marketing and distributive edutation program, this moUulc 
builds on knowledge and skijls presented in the "Distribution and 
Marketing Syllabus" (M) 1 10 597) Nine jimt* arc includcJT( I) Over* 
slew, (2) Merchandising. (1) Handling Goods. (4)Scrsiccs Offered, (5) 
Store Operations, (ft) Marketing Research. (7) Marketing Management, 
(H) Recordkeeping, and ^9) Business and Government Regulations bach 
unit contains a number ol major content Topics, under which per for * 
mancc objectives, content outlines, and suggested activities are cor 
related Materials needed for some actitffcv arc provided in the ap- 
pendixes A list ol references examined and/ or used by (ho authors' is 
also appended Alternative resources are shown under suggested a^ 
livities within the units (Yl B) 
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( have. The National ( enter for Research in Vocational I ducation, 
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Descriptor •Agricultural I ducation, M njomology .-•! quipmcnl 
Maintenance. M quipmeni Utilization, •Pesticide*. Agricultural (k 
cupations, Agriculture. Behavioral Objectives, ( ourse Descriptions, 
Curriculum Guides, Lcology. Herbicides, insecticides, I earning Ac 
livities. t csvon Plans. Post secondary Iducation, Rats, Safely, Sccoti 
dary Iducation. Vocational I ducat ton. /oology 
Identifiers Military ( urriculum Project. Pest ( orflrol. Pests 

this plan of instruction, lesson plans, and student Vudy guides and 
workbooks for a secondary postsecondarv level course for an cri 
tomologv specialist are one of a number of military developed cur 
ricujum package* selected for adaptation to vocational instruction and 
curriculum development in a civilian setting Ttie course includes training 
on procedures for insect and rodent control, collection arid idcntifica 
lion of specimens, determination of control measures, identification 
and use of treatment solutions, and operation and maintenance of in 
secticide dispersal equipment three blocls of instruction cover |« 
hours (|) I nt ontology I undamcntalv Pesticides, and t quiprncnt (II 
lessons. 49 hours), (2) Control' of Medically Important Pevts (9 fesson*. 
*8 hours), and (1) ( ontrol of I commsicallv Important Pests (7 lessons, 
hours) A Specialty training Standard lor student evaluation is pro 
vided I he plan of instruction details the units of instruction, objee 
tivcv duration of lessons, and support materials needed A study guide 
and a workbook arc provided for each blocK These materials contain 
objectives, reading assignments, and review cscrcises Military manuals, 
commercial tests, and nudiosisuals art* recommended, but not pros id 
ed A pictorial reference C't'iciorial kevs") on insects is available from 
the National ( enter ( Icannghouse see availability statement (Yl B) > 
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Department of the Army. Washington, D.C. Ohio State Univ. Colurn- 
* bus. National Center for Research^jn Vocational Education 
Spons Agency Bureau of Occupational and Adult Education 

(DHEW/OE). Washington, D. C. V- ' 

Pub Date — 78. r ' 

Note* — 7flp.; Not available in paper copy due to small and broken 
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Pub Type — Guides / Methods, Techniques — Classroom use — In- 
structional Materials (051). Guides / Methods^ Techniques -— 
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EDRS Price — ME04 Plus Postage, PC Not Available from EDRS 
Descriptors — "Computer Programs. "C omputer Science Education, 
♦Programing. * Programing Languages /Behavior^) Objectives, Com- 
puters. Course Descriptions. Curriculum Guides 
Postsecondary Educalion>Programed Instruction 
gramers. Secondary Education. Technical Edu 
. Identifiers — COBOL. Programming Language 
1 Project 

This program of instruction and various instructional materials for 
a secondary-post secondary level course for programmer/analysts is one 
of a number of military-developed curriculum packages selected for 
adaptation to vocational instruction and curriculum development in a 
civilian setting. The eight-week, three-section course is designed to pro- 
vide the skill to program electronic computers structured in COBOL 
and to code job streams using IBNL-QOS. JCL. and utility programs. 
The program of instruction suggests a time schedule and gives the lear- 
ning objective and reference(s) for each topic. Section 1, Data Represent 
tation. Consists of a programmed text covering the binary, octal, and 
lexadecimal systems. Section 2. Basic COBOL, Programming, contains 
a text and problem exercises* with some answers. Topic areas include 
processing and updating a sequential file, producing an edited report 
and a report with calculations, processing external and internal tables; 
and debugging syntax errors. Section 3. Operating Systems, includes 
a text and programmed text. It focuses on disk operating systems (DOS) 
organization and operation. Specific topics include coding DOS Job 
Streams. DOS Librarian Programs. 'and DOS Utilities and Sorts. (YLB). 
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These military-developed curriculum materials for a course for or- 
thopedic specialists arc targeted for students from grades 11 through 
the adult level. The course is designed to provide a working knowledge 
of the application of casts, traction, and splints to orthopedic patients 
and the removal of these devices; a working knowledge of assisting in 
minor surgical procedures; and a general knowledge of human anatomy 
and basic orthopedic principles. The course consists of nine academic 
subject areas covering 183 hours of instruction. The'coursc package 
consists of a list of instructional objectives. 'description of the scope 
of subjects covered in the course, instructional guides, two technical 
manuals, demonstrations, and sample examinations. Subjects covered " 
in the manuals arc anatomy and physiology, care and handling of or- 
thopedic patient s^picdical terminology, orthopedic conditions, methods 



and materials used for orthopedic appliances, supply procedures, ,pa- 
tfent relationship, and practical aspects of clinical management and ap- 
plication of orthopedic appliances. Demonstrations .deal with the ap- 
plication of. various types of casts and bandages. A text. Orthopedic 
Nursing Procedures, is to be used in conjunction with this course — 
see note. (MN). 
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A programmed instruction course was developed, consisting of fif- 
teen experiments encompassing eleven separate pieces of equipment 
operational in a solar and energy conservation lab. The programmed 
instruction manual for the lab was evaluated and revised during a 
workshop. This evaluation indicated that both the lab and manual are 
valuable tools aiding in efforts to conserve fossil fuels. The manual, 
which is also provided/consists of nine sections and an appendix. The 
first 1 two sections contain programmed experiments involving a solar . 
cycle trainer and solar schematic tr ajfier . Section 3 provides power solar 
trainer instructor and trainee manua^atcrials. Section 4, which deals 
with a heat pipe, contains general characteristics of the heal pipe, a 
simplified theoretical analysis, an introduction to a heat pipe mini-lab, 
and suggested experiments for the mini-lab. Computer programs deal- 
ing with the cooling and heating modes of a solar-assisted heat pump 
and an.air-to-air solar trainer are contained in sections 5-7. Section 8, 
which deals with«heat pump technology, contain^ a review of the 
simulated system and two>-practice exercises. Section 9 presents a 
sampleprint-out covering a domestic solar hot water heater. An appendix 
discusses teaching the principles of solar energy in the undergraduate 
engineering laboratory. (MN). 
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Identifiers — Entrepreneurs, Small Businesses ' 

This three-part curriculum for entrepreneurship education is primarily 
tor postsecondary level, including four-year colleges and adult educa- 
. tion, but it can be adapted for special groups or vocational teacher educa- 
tion. The emphasis of the three instructional units in Part 1 is understand- 
ing businesses. Unit Afocuses on defining small business. It provides 
information on standards used to identify small, businesses, different' 
.types of smalNbusinesses, and their impact on the economic system 
Other topics include scope and trends of small business, start-up'egsts. 
future outlook, causes of business success and failure, and tasks of the 
entrepreneur. Material is organized into three levels of learning which 
progress from simple to complex concepts: Exposure. Exploration, and 
Preparation/Adaptation, Each level, contains preassessment; 
teaching/learning objectives; substantive information (questions in 
margins guide the students* reading); activities, invluding a postassess- 
ment; and a self-evaluation. Definitions of important terms are found 
at the beginning of the unit; a bibliography and listing of sources for 
further information are appended. The four-page instructor's guide cou- 
tam^sHie teaching learning objectives,' leaching/ learning delivery sug- 
gest foTKy and pre postassessment suggested responses. (Yl.B). 
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This three-part curriculum for cntreprencurship education is primarily 
for postsecondary level, including four-year colleges and adult educa- 
tion, but it can be adapted f or special groups or vocational teacher educa- 
tion. The emphasis of the three instructional units*in Part I is understan- 
ding businesses. Unit B focuses on individual and motivational makeup 
of successful entrepreneurs. Intended to help the indi^Jual decide 
realistically if he jhe should become an entrepreneur, the unit highlights 
motives characteristically associated with entrepreneurial behavior and 
identifies personal qualities/skills/characteristics deemed essential to 
successf ul entrepreneurial activity. A discussion of problem solving and 
decision making is included to aid in planning career goals and develop 
ing achievement-oriented goals. Material is organized into three levels 
of learning which progress from simple to complex concepts: Exposure. 
Exploration, and Preparation/Adaptation. Each level contains preassess- 
ment; teaching/learning objectives; substantive information (questions 
in margins guid^he students' reading); activities, including a postassess- 
ment; and a self-evaluation. Definitions ofimportant terms arefound 
at the beginning of the unit; a bibliography and listing of sources for 
further information are appended. The four-page instructor's guide con- 
tains-thc teaching/learning objectives, teaching/learning delivery sug- 
gestions, and pre/postassessment suggested responses. (Yl.B). 
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This three-part curriculum for cntreprencurship education is primarily 
for postsecondary level, including four-year college* and adult educa- 
tion, but it can be adapted for special groups or vocational teacher educa- 
tion. The emphasis of the three instructional units in Part I is understand- 
ing business. .Unit C focuses on busmes.s failure and success. It examines 
such topics as distinguishing the successful entrepreneur from the 
unsuccessful, guidelines to promote success, preparation of a poten- 
tial entrepreneur, main causes for business failure and success, and the 
importance of preparation by the entrepreneur. Material is organized 
into three levels of learning which progress from simple to complex con- 
cepts." Exposure, Exploration, and Preparation/Adaptation. Each level 
contains preassessment; teaching/learning objectives; substantive in- 
formation (questions in margins guide the students* reading); activities, 
including a postassessment; and a self-evaluation. Definitions of im- 
portant terms are found atvthc beginning of the unit; a bibliography 
and listing of sources for further information are appended. The four- 
page instruiNojj guide contains the teaching/learning objectives 
m teaching/learning delivery suggestions, and pre/postassessment sug- 
gested responses. (Yl.B). 
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This three-part curriculum for entrcpreneurship education is primarily 
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for postsecondary level, including four-year colleges and adult educa- 
tion, but it can be adapted for special groups or vocational tcadhcr educa- 
tion. The emphasis of the seven instructional units in PartJI- is 
establishing a business. Unrt A focuses on developing a business plan. 
It includes information about (1) t/ic planning function, (2) what business, 
plans include, (3) why a business plan should'be developed, and (4) how 
a business plan can be used. Material is organized into three levels of 
learning which progress from simple to complex concepts: Exposure, 
Exploration, and Preparation/ Adaptation. Each level contains prcassess- 
mcnt; teaching/learning objectives; substantive information (questions 
in, margins guide the students' reading); activities; including postasscss- 
ment; aftd a self-evaluation. Definitions of important terms are found 
flt the beginning of the unit; a bibliography is appended. The four-page 
instructor's guide containsthe teaching/learning objectives, 
teaching/learning delivery suggestions, andfpre/postassessment sug- 
gested responses. (YLB). \ % . 
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This three-part curriculum for entrepreneurship education is primarily 
for postsecondary level, including four-year colleges and adult educa- 
tion, but it can be adapted for special groups or vocational teacher educa- 
tion. The emphasis of the seven instructional units in Part II is on 
establishing a business. Unit B focuses on choosing a business loca- 
tion. It acquaints the student. with some factors that should be con- 
sidered when selecting the business site. Some topics include buying an 
existing business and site selccTOpn for various types of businesses. 
Activities arc designed to provide first-hand experience in looking for, 
finding, and selecting a business site. Material is organized into three 
levels of learning which progress from simple to complex concepts: Ex- 
posure, Exploration, and Preparation/ Adaptation. Each level contains 
preassessment; teaching/learning objectives; substantive information 
(questions in margins guide the students' reading); activities, including 
a postassessment; and a self-evaluation. Definitions of important terms 
are found at the beginning of the unit; a bibliography and listing of 
sources for further information arc appended. The four-page instruc- 
tor's guide contains the teaching/learning objectives, teaching/learn- 
ing delivery suggestions, and pre/postassessmcnt suggested responses. 
(YLB). ' 
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' This three-part curriculum for entjeprencurship education is primarily 
for postsecondary level, including ttur-ycar colleges and adult educa- * 
tion, but it can be adapted for special groups or vocational teacher educa- ' 
tion. The emphasis of the seven instructional units in Part II is , 
establishing a business. UniuC focuses on legal issues that affect the 
small business owner. It presents the basio*conceptsand vocabulary (hat 
should be understood for successful small business operation. Arjjong 
the topics covered are contracts and agreements, including sates con- * 
tracts, leaser, and mortgages. The unit also discusses business insurance 
covcrag^and liabilities. Material is organized into three levels of (car- 
ping which progress from simple to complex concepts: Exposure, Ex- 
ploration, and Preparation/ Adaptation. Each level contains preassess- 
ment; teaching/learning objectives; substantive information (questions 
in margins guide the students* reading); activities, including a postassess- 
ment; and a self-evaluation. Definitions of important terms are found 
at the beginning of the unit; a bibliography and listing of sources for 
further information arc appended. Jhc four-page instructor's guide con- 
tains the teaching/learning objectives, teaching/learning delivery sug- 
gestrojm^nd prc/postassessmcnt suggested responses. (YLB). 
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This three-part curriculum for entrepreneurship education is primarily 
for postsecondary level, including four-year colleges and adult educa- 
tion, but it can be adapted for special groups or vocational teacher educa- 
tion. The emphasis of the seven instructional units in Part II is 
establishing a business. Unit D focuses op business regulations at the 
local, state, and federal levels affecting the operation of small businesses. 
It covers basic vocabulary and concepts concerning government rules 
and regulations and discusses government agencies, legislation, licens- 
ing regulations, and tax laws. The "Annotated List of Rules and Rtgula- 
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tions".ai ihc end of the unit provides an overview of and reference (or 
government regulations. Material is organized into three levels of learn- 
ing which progress from simple to complex concepts; l:\posurc. T\- 
, plortftion. and Preparation Adaptation. bach .level contains preas'sess- 
ment; teaching/learning objectives; substantive information* (questions 
in margins guiife the students' reading); activities, including a postassess- 
mcnt; and a self-evaluation. Definitions of important terms are found 
at the beginning of the unit; a bibliography and listing of. sources lor 
further information are appended. The Four-page instructor's guide con- 
tains the teaching learning objectives, teaching learning deliverv sug- 
gestions, ifnd pre/posias*cssment suggested responses. (YI.B). 

This three-part curriculum lor entreprencurship education is pnmanl> 
for postsecondary level, including, four-vcar colleges and adult educa- 
tion, but it can bcadapted lor. special groups or vocational jcachcr educa- 
tion. The emphasis ot the seven instructional unils in Part II is 
establishing a business. Unit f focuses on financing the business, It in- 
troduces some basic financial concepts and statements and provides help 
in locating and distributing one's financiaf resources. Material is organiz- 
ed into three levels o| learning which progress from simple to complex 
concepts: Exposure, E xploration, and Preparation Adaptation, bach 
level contains preassessment; leaching learning objectives; substantive 
information (questions in margins guide the students' reading); activities, 
including a posiassessinenj; and a sell -evalujfl ion. Definitions ol ml' 
portant tenm arefound at the beginning of the unit; a bibliography and 
listing of sources for further information are appended. 1 he four-page 
instructor's guide contains the teaching/learning objectives, 
leaching learning deliverv suggestions, and pre posia'ssessmem sug' 
gested responses. (V I B). 
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This three-part curriculum lor entreprencurship education is primarily 
for postsecondary level, including four-yenr colleges and adult cduca 
lion, but it can be adapted for special groups or vocational teacher educa- 
tion. The emphasis oi the seven instructional units in Part II is 
establishing a business. Unit I focuses on the thtee major types of 
business ownership: sole proprietorship, partnership, and corporation. 
Information on franchising and cooperatives is also included, topics 
include basic steps m establishing each form; choosing the riglu form 
of ownership or organization; characteristics, advantages, and disad 
vantages of each form of organization; and ditlerent types of opera- 
tions in relation to the types of ownership. Material is organized into 
three levels ol learning which progress from simple to complex con- 
cepts: Exposure, Exploration, and Preparation/Adaptation, bach level 
contains preassessment: leaching learning .objectives; substantive in 
formation (questions in maigins guide the students' reading): activities, 
including a postassessmeni; and a sell evaluation Definitions of mi' 
portant terms are lound at the beginning of the unit; a bibliographv 
and listing ol sources lor further in lor mat ion are appended, The four 
page instructor's guide contains the teaching, learning objectives. 
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Classroom use — Teaching Ciuides (052) , 

KDRS Price ± M KOI PC 06 Plus Postage 

Descriptors — 'Business Administration, 'Business Administration 
bducation. 'Cos'ts, * financial Support, 'Money Management, Adult 

• fcducatlon. Behavioral Objectives. Competency- Based bdiieatio'n, 
Curriculum Guides,. Higher bducation. Instructional Materials. Lear' 

* ning Activities. Postsecondary bducation. "Pa-tests Posttcsts. Records 
l-ornis, Reports; Self [ valuation Individuals. Units ol Stfl&y • " 

Identifiers - I ntrepreneurs, Small Businesses 

This three-part curriculum lor entreprencurship education is primarily . 
for postsecondary level, including four-year colleges and adult educa- 
tion, but it can be adapted for special groups or vocational teacher educa- 
tion. The emphasis of the seven instructional units in Part II is 
establishing a business. Unit I focuses on financing the business. It in- 
troduces some basic financial concepts and statements and provides help 
in locating and distributing one's financial resources. Material isoigani/- 
ed into three levels of learning which progress from simple to complex 
concepts: Exposure, Exploration, and Preparation Adaptation. I ach 
level contains preassessment; teaching learning objectives; substantive 
information (questions in margins guide the students' reading); activities, 
including a postassessmeni; and a self evaluation. Definitions of im- 
portant terms arefound at the beginning of the unit; a bibliography and 
listing ol sour/ces for further information, are appended. The four-page 
instructor's guide contains the teaching learning objectives, 
teaching learning delivery suggestions, and pre /postassessment' sug- 
gested responses. (VI B). % 

KU 199 418 a 028 160 

PACK, A Program for Acquiring Competence in Kntrepreneurship. 
Part II: Becoming an Knirepreneur. Unit <J: Resources for* 
Managerial Assistance. Research and Development Series No 
10411-7. 

Ohio Slate Univ. Columbus. National Center lor Research in Voca- 
tional bducation 

Spons Agency - Bureau ol Occupational and Adult I ducation 

(DHbW/Ob). Washington. D. C 
Pub Date - 80 
Contract — G00760.W0 

Note 87p,; l or related documents see CT 028 151-169 

Available from — National Center Publications, The National Center 
for Research in Vocational I ducation. The Ohio State University. 
1960 Kenny Rd. Columbus. OH 41210 (RD 194 B*7, $5.50. l or 
prices of parts of set arid entire set see Cb 028 151) 

Pub Type - Guides Methods Techniques - C lassroom use - In- 
structional Materials (051). Guides Methods techniques 
Classroom use — Teaching Ciuides (052) 

KDRS Price - MK01PC04 Plus Postage 

Descriptors - 'Business Administration. 'Business Administration 
hdueaiion, 'Publications, 'Resources, 'Services. Adult I ducation. 
Behavioral Objectives. Compelenev Based I ducation. Curriculum 
Guides, Females. Higher I ducation, Instructional Materials, I cat- 
ning Activities. Minority Groups. Needs Assessment. Postsccondarv 
I ducation, Pretests Posttcsts. Public Agencies. Sell I valuation In 
dividtials. Units ol Study 
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lentitiers I nircprcncurs. Small Businesses 
I his three part curriculum fur entrepreneurship education is primal il 
tor postsccondarv level, including toui-vc.u colleges and adult educa 
lion, but it can be adapted toi special groups or vocational teacher educ.i 
lion, ffic emphasis ot the seven instructional units in Part II is 
establishing business I nil G focuses on obtaining managerial assistance. 
It discusses vunous resouices .ivail.iblc, shows how to assess assistance 
needs, and provides guidelines tor selecting- resources. Agenciesrscr 
vices, and publications iisetul 10 the small oustness owner are listed. 
Attention is given to women, minoritf groups, and others tor whom 
special resources aie available. Resources gained through purchase ot 
a franchise or membership m an affiliation arc discussed, Material is 
organized into three levels of learnjmg which progress tronV simple to 
complex concepts I \posurc, I xploration, and Preparation Adapta 
lion I ach level contains pieassessment, teaching learning objectives, 
substantive iiitorm.it ion (questions m margins guide the students' 
reading): activities, including .1 post assessment; and a sell -evaluation. 
Definitions ot important leims are found .11 the beginning ot the unit: 
a bibliogi.ipliv and listing ot sources fo'i tint her information arc ap 
pended j he tour page tusiuictot 's guide contains the teaching Icam- 
nig Objectives, leadline' learning deliver v suggestions, and 
pre postassessment suggested responses (VI B) 
a hthhographv and listing ol souacs for tun her intormation are ap 
pended. I he tour page mstrucyw's guide contains the teaching learn 
ing ohjeciives. teaching learning delivers suggestions, .irul 
pre posl.fcssessmenl suggested tespoiises (\l B) 
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PAO.. A Program for Acquiring Competence in Kntrcprenetirship. 
Part III: Being an hot re pre ne nr. I nit A: Managing I he- Justness. 
, Research and Development Scries No. 194 C-l. 

Ohio State I mv, ( olumlniA National ( enter tor Research in' \ oca 
ttona! I diK.it ion 

Spous Sgcucv Hit 1r.11 1 ol Occupational .uid \diili 1 diicaliou 
(DHI \S Ol ), Washington. I) ( • 
Pub Date KO 
( omract <»0<r60W() 

Note S9p , lor related documents see ( I 02K IM-169 

Available I roil,) National (eniei Publications, I he National ( enter 
tor Research in Vocational I dilation, I he Ohm State l iuversitv, 
I960 Kcnnv Rcl ( olumbus. ON 4J2IO (RD I ¥4 ( I, SVM) lor 
prices of parts ot set and entire set sec ( I (>2X IM) 

Pub I vpe — Guides Methods i cchmqiics Classroom Use In 
siruciional Materials (051). Guides Methods lechmques 
( lussroom use leaching duides (0^2) 

Kims Price MrOI PC04 Plus Postage 

Dcscripiors • AdminisiT.itoi Role, 'Business Administration, 
•Business \dmiiustration I ducation, '"Decision Making, MManniug. 
Administrator Characteristics, Adult I ducation, Behavioral Oh jee 
lives, ( ompetencv Based I ducat ioiv ( iirneulum (nudes, Highei 
Education. Instructional Materials, I earning Activities, Personnel 
Management, Postsccoudai v I ducation, I'rciesTs Posttcsis, Sell 
Evaluation Individuals, Supei vision, I ruts ot Siudy, 
Idctititicts I ntrcpiencurs, Sm.W Businesses 

I his three part cut nullum tor cnircprcncurslup educ.it ion is pntuanlv 
f 01 nnstsemndart level, including lour vear colleges and adult educa 
tion, but it can be adapted tor special groups or vocational teacher educa 
(ion. I he emphasis ot the eight instructional units in Part III iv operating 
a business I mt A focuses on the management process. It details various 
management I unctions, such as planning work, organizing people and 
resources toi work, actuating work, and controlling and evaluating 
work I samples illustrate ways m which the qualilv ot work manage 
men! tan "make or break" a small business Material is organized in 
to three levels ot learning which progress from simple to complex con 
eeptsx I sposure, I xploration. and Preparation Adaptation I ach level 
contains preassessment ; teaching learning objectives; substantive in 
formation (questions. in margins guide the students' reading); activities, 
including a postassessment. and a self evaluation. Delimiions ot im- 
portant terms are found at the beginning ot the unit: a mbliographv 
is appended I he tour-page instructor's guide contains the teaching lear 
nihg .objectives, 1 caching learning delivers suggest inns, and 
pre postassessment suggested responses tVIH) 
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PACK. A Program for Acquiring C ompetence in Entrepreneurship. 
Part III: Being an Entrepreneur. I nit B: Financial Management, 
search and Development Series No, 194 ( -2. 

Ohio Slate Cniv, Columbus. National ( enter for Research in Voca- 
tional I ducation » 

Spoils Agencv - Bureau of Occupational and Adult I ducation 
(DM :W OL ), Washington, I). C. • 

Pub Date - SO 

Contract - G00760.W0 
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Available from - National Center Publications, The National Center 

for Research in Vocational Pducation, I he Ohio State University, 
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structional Materials (051). (imdes Methods lechmques . 

Classroom use 1 leaching Ouides (052) 
MIRS Price MF0I PC04 Plus Postage 

Descriptors 'Business Administration, •Business Administration 
I ducanon, *Money Management, Adult I ducation, Behavioral Ob- 
jectives, Competency Based Pducation, ( osts, ( urnculum Guides, 
financial Policv , Higher Pducaiion, Instructional Materials, I ear- 
ning Activities, Post secondary I ducat ton. Pretests Post tests. Self 
I valuation Individuals, I nits ot Stuify 
Identifiers I -nircprcncurs' Small Businesses 

I his three-part* curriculum for entrepreneurship education is primarily 
lor postsccondarv level, including four-year colleges and adult educa * 
Hon, but it can be adapted for special -groups or vocational teacher educa 7 
tion. I he, emphasis ot the eight instructional units in Part III is operating 
a business. Unit B focuses on good. f manual management techniques. 
It is designed to provrde first hand information in implementing basic 
financial management' principles and strategies. Topics include finan 
eial statements, analyzing -these statements, determining break -even 
points, and computing various operating ratios. Material isjorgaui/cd 
into three levels of learning which progress from simple 10 complex eon* 
ccpis; I sposure, I-. xploration, and Preparation' Adaptation. I ach level 
contains preassessment; teaching learning objectives; substantive in 
lonnatinn (questions in margins guide the students' reading); activities, 
including a postassessment; and a self evaluation, Definitions ol inr^ 
portant terms aretound at the beginning of the unit; a bibliography arid '* 
listing of sources for further information are appended. The four- page 
instructor's guide contains the teaching learning objectives, 
teaching learning delivery suggestions, and pre 'postassessment sug« . 
gested responses, (YJ B). 
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PACK. A Program for Acquiring Competence in Knlrcpreneurship. 
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Records. Research and Development Series No. 194 C-J. 
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Note 9V; Hor related documents see ( I 02N 151 169 
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tor Research in Vocational I ducation, I he Ohio State Imivcrsitv. 

I960 Kenny Rd. ( olumbus, OH 43210 (Rl) 194 C-J, $5.50. l or 
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Identifiers I rttreprcneurs, Small Businesses ^ 
this three part curriculum tor entrepreneurship education is primaulv 

tor postsccondarv level, including tout vcai colleges and adult ediica 

tion, but can be adapted for special groups or vocational teacher educ.i 
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Hon. I he emphasis ol the eight instructional units in P 4| >, || , s operating 
a business, t mt ( lotuses on rcco'rd keeping. Ii introduces some ot 
Me most comnionk used and most cflecl.vc business record keeping 
tonus available to small businesses lop.es include "how-to" leehm 
qucs to make record keeping more understandable and workable' keep 
mg business checkbooks, journals, ledgers, da.lv cash, and sales sum ' 
manes, and oiher tinanc.al statements; and payroll, inventory . and pro 
. duct ion tcvords. Material is organized into three levels ot learning which 
progress trorn simple to complex concepts: I sposuic, I xplorat.on. and 
reparation \daptation I ach level contains prea.sscssmcnr 
leaelung learning objectives, substantive intormation (questions in 
margins guide the students" leading), activities, including a posiasscss 
merit; and a sell-evaluation Del. unions of important tenns are lound 
at the beginning ol the unit, a bibhogtaphv and listing ot sources lot 
further inhumation arc appended I he lour page instructor's guide con 
tains the (caching Icainme objectives, teaching leatmnu dehvev sue 
gesnons, and pic postassessmcni suggested responses (\ | li) „ 
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Kurt III: Beinu «n+,ntrcprcneur, I nil I): Markeliim Manatteinvnl, 
. Research and Development Scries No. |94 ( -4. 

Ohio State I niv, ( olumhus • National ( enici lot Research in \ oca 
l ion. 1 1 I duration 

Spons \Vcno Huicau ot Occupational and \dult I Jtuahou 

(I)HI \\ T)I ). Washington. I) ( , 
Pub Date SO V 
Contract (.<KP60VM<) / . 

Vile 14 1 p . lor related clocumeriis see ( I (OK IM 169 
Available hour National ( enter Publications. I he National ( entci 
lor Research in Vocational I ducalion, .1 he ( >lno Stale I inversus 
l%0 kennv Rd.< olnmbiis, ON 4*210 (R|> 194 ( 4, $8 2< lot*, 
prices ot parts ol the sei and the entire set see ( I 028 1 I Mh 
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HehavioialOhiectiv^s^usmesi, Administration^ ompeiencv Has 
ed I duration, ( rcdit finance; * iirriculnni (.Hides, Decision Mak 
mg, IJiehci I ducatum, Instructional Materials, I cainim? Activities 
Posiscsomiarv I ducalion. Pretests Posttests, Sell I valuation In' 
div (duals. I nits ol Studv 
Idcntihers f nticprcneurs, Small Husmesscs 

I his three pan cuinculum lor ciuicpicneiirship education is pnmanlv 
lor postsecondaiv level, including (our vear colleges and adult educa 
turn, hut it can be lor special gioups t>r vocational teacher ediKa 

Hon I he emphasis ol the eight instructional units in Pan III is operating 
a business I ml I) I oc uses on market management It provides mlor 
manor, on |vp„a| marketing problems ot the small nianulaclunne 
business, seivue hrm, wholesaling cntcipnse, and ictailmg business and > , 
oilers suggeshons lor making the right marketing decisions I he 
marketing dilutions included are market research, product -plannuu! 
pricing, selling on credit, purchasing, stockkccpinuantliuvcnttirv ,ou 
trol. channels ot distribution, and advertising and- sales promotion 
Material is oiKani/ed inlothiee levels ol learning which piogrcss Uom 
simple to .otnplev concepts I sposurc. I sploration. and Prcpaia 
lion Adaptation I ach level contains preassessnient, teaching learn 
mg obicdives; substantive mlormation (questions m margins guide the 
students' leading), activuies, unhiding a postassessmcni. and a sell 
evaluation Definitions ol important tenns arctotmd at the beginning 
nl the unit; a bibhogiaphv and listing ol siuir.es lor hirthei mfoima 
lion are appended Hit lour page instructor's g, m J c tOMU ins the 
teaching learning nb>cctivcs, teaching learning dehverv suggestions, and 
pre postavsessmerit suggested responses (\| Hj 
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I his tluec pan cuinculum lor cntrcpumtnirship education r? primanh 
lor pivtsccondarv level. Including lour vear colleges- and adult educa 
lion, but it can be adapted tor special groups or vocational teacher educa 
tion I Iw emphasis ol the eight instructional units in part III is operating 
ji juisiness I mil lotuses on personal (lace-to tacej selling It disenbes 
how to lind. understandm and work vsnh customer lor one's product 
or service. I he characteristics ol good salespeople and the steps ol the 
sales piocess ate also discussed The sell tests and activ uies are intend 
ed to help improve one\ personal selling technique and the effectiveness 
ot salespeople tor the business. Material is organized into three levels 
ot learning which progress Irom simple to complex concept exposure 
exploration, and preparation adaptation. I ach level contains preassess- 
nient, teaclung learning objectives; substantive mlormation (questions 
i" niartffn>/guide the students' reading); activities, including a postassesv 
a^scll evaluation Definitions ol important terms are found 
beginning ol the unit; a bibhogiaphv and listing ol sources tor 
latum are appended I he lour-pagc instructor's guide con 

KT * U ^j!: ,,rllln * ! ob,ocmos < 'aching learning delivery sug 
[lstassessmetu suggesied resRonses (Vl H) 
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PA( K. A ProKram for Acquiring ( ompctence in Kntreprenrurship. 
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Descnptors •Husmcsss Administration I ducatiou. M mplover 
I mplovec Relationship. M mplovmcnt Practices, •Personnel 
Manapenient, Adult I ducaium, Hehavtoral Objectives. Husmess Ad " 
ministration, ( ompeiencv Based I ducatiou. ( urneiilum (nudes. 
Higher l.dueation, Instructional Materials, I earning Activities, Per 
sound Pohcv. Postsecondarv I diication. Pretests Posttcsts* Sell 
I valuation Individuals, Unions, Units ol Studv, Idcntihers I n 
Irepieneurs, Small Husmesscs 

I his llucv-pan curriculum lor entrepieneurslup education is pnmanlv 
tor postsecondav level, including lour level tolleges and adult educa 
mm. but it can be adapted lor special groups or voctional leachci educa 
Hon I he emphasis o| the eight instructional units in Part ill is operating 
a business I nit I locuses on proper management ol human lecources 
It provides mlormation on putting together a program that will fulfill 
a companv\ needs Material is orgam/ed into three levels ot learning 
which progress Irom simple to complx conccpis: esposuie. exploration 
and preparation adaptation I ach leveh contains preassessment ■ 
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leaching learning objectives; substantive inlormalion (questions in margins 
guide .Ihc students* reading); activities, including a posiassessmcnt; and .1 
self. evaluation. t)cl tuitions ol important terms arc found at the beginning 
of the unit; a bibhographv and listing ol sources lor further information 
are appended. Die four-page instructor's guide contains! he teaching learn 
ing objectives, teaching learning delivers suggestions, and pre postassess 
ment suggested responses (Vl B) 

FD 199 425 >Cfc 028 167 

PACK. A Program for Acquiring ( ompetence in Kntreprcncurship. Part 

III: Being an Knlrepreneur. I nil Community Relations. Research 

and Development Series No. 194 C-7. 

Ohio Stale I'mv . 'Columbus. National ( enter tor Research in Vocational 
b ducat ion , 

Snons Agcticv Bureau ol Occupational and \dult tdutalion' 

(t)HI W Ol ). Washington. I) ( 
i»ub Date KO 
C ontract OUPftOWO 

Note <9p , lor related documents see ( I 02K hi lf>9 

Available Irom National ( enter Pubhtaiioils, I he SautMi.il ( enter lot 

Research in Vocational I ducation, I he Ohio State I nivcrsiiv, |9W) Ken 

nv Rd ( olumbus, OH 41210 (Kl) I'M ( *\ SVKO. I 01 prices ol parts 

of set and entire set see CI 02K IM) 
Publvpc Ciuides Methods Icthntqucs ( lass 1 00m use Instriit 

ttonal Materials (0M) (nudes Methods Icthmqucs ( lassi 00111 

use Teaching (nudes (0*2) 
KDRS Price - MKOt PC1U Plus Postu K r 

Descriptors 'Business Administration I lUiealion, 'Business Rcsponsihili 
lv, *( ommunitv Relations, •public Relations, Administrator Role, Adult 
I ducat ion, Advertising, Behavu>ral Ohictiivcs, Business Adrninisiu 
lion, ( ornpeiene\ Based I ducation, ( iirnculuin ( nudes. Higher I duca 
lion. Instruction. il Materials, Interaction. I earning Activities, Participa 
tion, Poslsecondarv I duca I ion, Pretests Posttesls, Sell I valuation In ' 
divtduais, I nits ol Smdv f 
Identifiers I nircprviicuis. Small Businesses ■' 

!his thiee pari t urrituluni lor entrepieneuiship eduiaiion is prini.uilv 
for poslsecondarv level, including lour vear colleges and aduh education, 
but il tan be adapted lot special groups ol vocational teacher education 
the emphasis of the eight •insiructional units in Part HI ts operating .1 
. .business l nil O focuses on coHimumlv icUitions li discusses ways in which 
an entrepreneur can help fits her business to interact sutceshillv with its 
commumtv Among the specific topics addressed are the cnjrcprcncur's ( 1 > 
participation in cominunilv organizations, (2) advertising and public releases, 
and 0) development ol a communis relations plan. Material isorgani/eil 
inlo three levels ol learning which progress from simple to complex, ton 
cepis I xposure, I xplnr'alton, and Preparation Adaptation \ ach lev el von 
tains preassessment . teaching learning obiectiv es; substantive uifort nation 
(questions iivniargiOv-guide the students' reading); activities, including .1 
post assessment, a no 4 a sell evaluation^ Definitions of imnorlar^icrms ate 
found at the beginning ol the unit; a )*tfehographv and listing ol soutccs 
for further information arc appended. 1 he Jour-page instructor's guide ton* 
\ lams the teaching (earning objectives, teaching learning deliver v suy&'s 
tions, and pre postassessurent suggested 1 espouses (VI B) 
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Idt/tifiers \ ntrcprencurs. Small Businesses 

his three part curriculum for cntrepreneurship education is pritnanlv 
noststvondarv level, including lour-vc.11 colleges and adult educa- 
n, but 11 can be adapted for special groups or vocational teacher educa 
ion. The emphasis of the eight instructional units in part 111 is operating 
a business. I J nit M focuses on business protection It discusses the most 
common types of Wismess crime. Among the topics addressed are shoplift- 
ing, stock shortage>^<Qnxvylcmcni. and burglary, The various types of 
busjness protection, ranjsng from alarms to insurance, are explained. 
Material is organized into three levels of learning which progress from simple 
to complex concepts: Exposure, Exploration. Ml Preparation Adaptation, 
l ach level contains prrosscssfrieffi: teaching learning objectives; substan 
trve information (quesiKms in margins guide the students^rcading); activities, 
including a post assessment: and a self evaluation Definitions of minor 
tant terms arc found at the beginning ol the unit: a bibliography and listing 
of sources for further information are appended. The four-page instruc 
lor's guide contains the teaching learning objectives, teaching learning 
deliver* suggestions, and pre post assess me til suggested responses. (VI B) 

F.I) 199 427 Cfc 028 169 

PACK. \ Program for Acmflrine I ompetence in hntrvpreneurMiip. 
Resource <«ulde. Kesearcn and Development Series No. 194 D. 

Ohio Stale I'uiv ( olumbus. National ( enter for Rcscarth 111 Vocational 
I ducation 

Spons Agcncv But can of Occupational and Adult I ducation 

(l)HI U Ol ), Washington. D ( 
Pub Date KO 
( ontratt (f(Xr«)191() 

Note ft9p , lor related dociiliieiils see ( I 02K IM 169 

Available from Nat10n.1l ( enter Publitations, tTie NalHmal ( enter for 

Research in VtxiilHinal I duattton. Die ( >hio State I inversus, f960 Ken 

nv Rd ( olumbus, OH 41210 (RD 194 ( K. $1J«I I or puces of parts 

of scuand entire .set see ( I 02K f^l) ' 
Ihib Ivpe (nudes Metfuxls lechniqucs ( lassroouiuse leaching 

( fUides (052) ReferefKe Matcmls Vocabularies ( UssilVaiions ( f U) 
KDRS Price - MHM 1*1)3 Plus Posiuxr 

IVscnptors ^ *Businesss Administration, 'Business Adminisiratrop I duca 
tion, 'Information Sources, 'Publications, *Resource Materials, Adult 
I dutation, Glossaries, Higher I ducation, Poslsecondarv I ducation, 
Resouitcs, Scholar I \ hmrnals , , 

Identifiers I ntrcprencurs. Small Businesses 

Hits Piograni for Actpuring ( onipctcnVc in I nt r e pre neur ship (PA( I ) 
resource guide Contains an "Annotated Olossarv of BuesiiK'ss l«rms*'and 
listings of MHirtrsot information Iheglossarv includes .iQproximatelv 100 
terms, of which the msiruttor sluiuld have wtirkirig Knowledge It niav also 
be used .is a fiundoui for students. Sources of information are grouped under 
these font Inradrngs. I nited States (I - S ) ( uncrnrpcnt Publications, Business 
and Professional Periodicals, National Iradc Associations, and Small 
Business Administration Publications. I S. ( iov ernmcnt Publications and 
r Small Business Administratmn Publications list specific titles as well as prices 
and .ivailabilitv (Small Business Administration office addresses are pro 
vided in a final section, where tries *rc listed alphabetical hv state.) I he 
listing of business and puofessuin.il journals cites titles ol general business 
tnaga/ines, trade papers, and professional journals that have articles on 
enttepreneursliip/and consumer credit In the section on national trade*' 
associations are contained addresses of associations from which inforina 
lion on menihiTship and av.ulabihtv o\ publications on attiviiies mav be 
obiairied. (V I B) 
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Power Line lechnlcian's I raining. Insiructional I nits, 

Oklahoma State Board of Vocational and lethnit.il I dutation, 
Stillwater ( timctilum and Instructional Materials ( eniet 
Pub Date "K 

Note XMp . Prepatcd 111 toopcraiioti with the Rural I lettra ( ixiivratoes 
of Oklahoma 

Available from ( urnculum arul lnsiruttUMi.il Materials ( entei, Oklahoma 
State Department of Votational and U\ finical I ducation, l^l 5 West 
nth Ave Stillwater. OK K4074 

Pub I v pes (nudes Methods IcthiiHjucs (lassuminuse I eat hint' 
( iiudes (0^2) 

KDRS Price MK)5 Plus Postage, PC Not Available from KDRS 

Descriptors M kvirtc.it Occupations, ♦ \ lectricilv, 'Inscrvicc I ducal ion 
'lechnical I ducation. 'Tunning, \dult I dutation. (/uitse ( onttitl, 
( urrituluni (nudes, Instructional Materials, I earning Activities, On the 
lob I raining. PostsecoitUarv I ducation. Staff Devch»pmctH 

Identifiers Oklahoma. Power fine Icchmtians 
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These instructional units, developed in Oklahoma, are designed for 
training power line technicians lor rural electric cooperatives. Planned 
to* help current employees advance in knowledge and skill, the instruc- 
tional materials are divided into seven areas of training, laborer' 
Oroundworker or Equipment Operator; Power Line rcchmirian. Step 
. I; Power I me Technician. Step 2. Power I ine Technician, Step 3; Power 
I ine Technician Step 4; and Journey I ine Technician, Each area in- 
cludes three to nine instructional units, bach unit contains a mm ob- 
jective, specific objectives, suggested activities, information sheet test 
and test answers, and suggested activities, A list of references used in 
preparing the instructional materials is included (KC). 

KD 199 461 CF 028 231 

C umeulum Guide for (Displaced) Homemukcn in Transition. Partial 
Report of Project: Developing and Providing Multipurpose 
Empioyanility Services and a Supportive Environment for Displac- 
ed Homemakers and Related Croups. Kcbroan 1979-June 1980 
Arkansas Cniv ravettevillc Dept of Vocational fcducation 
SponsAgencv Arkansas State Board ol Vocational I ducat ion In 

tie Rock 
Pub Date HI 
Note 281p 

Pub Type Guides Methods lechniuues ( lassroom use 

leaching Guides (0<2) (| 
H)RS Price - MEOI PCI2 Plus PoMage 

Descriptors •Adjustment to I nvironment. •Displaced Homemakcrs 
•Job Search Methods, »Job Skills, •Resource Allocation. •Self Ac- 
tualization. Adult Development. Adult Education. Adults, Adult 
Vocational Education. ( urnculum Guides, Employment Interviews. 
^ I amily I nvironment. Tenia lev Individual Development, Individual 
Power. Interests. I earning Modules. Money Management, Needs 
Assessment. Postsecondarv i ducation. Sell f-valuation Individuals 
Self HClp Programs / 
Identihers Arkansas 

f his curriculum guide, which is a product ol an Arkansas project* 
to develop eniplovabihtv services lor displaced homemakcrs and others, 
is organized in a module format I he first section ol the guide con 
tains suggestions lor leathers in organizing classes AiOntroduction 
to using the module lormat is given in that scctioiuwith a topic outline 
of content Nineteen modules follow, arranged in two divisions of pre 
employ ability skills and personal resource management offering Pre 
employment curriculum units cover sucfe topics as needs assessment, 
interest inventories, assert iveness. responsibility, appearance, locating 
jobs, job applications and interviews, and managing a jots. The per 
sonal resources management units cover areas of money and time 
management, education, skills, creativity, coping with stress, family 
cooperation, decision making. Communication, and'pcrsonal contact 
networks I ach module contains instructions to teacher, instructional 
objectives, evaluation procedures, learning activities, subject matter, 
and supplemental materials Appendixes to the document contain a 
list ol participants in the Homemakcrs in Transition project and samples 
of an agency information card, a liver to advertise the program, and 
a news article (k( ) , 

ED mm, C K 028 238 

Jiurvty Robert I 

Energy Management Technician Curriculum Development, final 
Report. 

Edmonds ( ommunity ( oil I ynwood. Wash 

Spons Agency Washington Stale Commission lor Vocational I duca- 
tion. Olympia 
Pub Date 80 

Note 15()p , Some pages will not reproduce well due to light, broken 
type Appendix H was removed due to confidential information 

l>UD T VPC Gui'des Methods techniques ( lass room use 
Teaching Guides (0<2). (iuidcs Methods Techniques Non 
Classroom Use (055) Reports Descriptive (141) 

EDRS Price - ME0IPCI4 Plus Postage 

Descriptors •( urnculum Development, •Energy, 'Energy Conser- 
vation. •Paraprofcssional Personnel, •Technical Education. Building 
Trades. ( ommunity Colleges, Course Content, Curriculum, Cur 
• nculum (iuidcs. Instructional Materials, Resources. Teaching 

Methods, Two >car ( ol leges 
Identifiers — Energy Vlanagcmcnt. Energy Occupations 

Tim document is the result of an eflort to develop a comprehensive 
curriculum to tram community college students as energy management 
technicians The main body of the document contains the energy 
management technician training curriculum and course content for the 
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proposed courses in the two-year sequence; a report of how the cur- 
nculum was developed and evaluated makes up the rest of the docu- 
ment. The curriculum address the following needs: updating tecbnicaJ 
skills for design and review of energy systems; acquiring familiarity with 
historical approaches and current technologies for energy conversion 
and use; developing management abilities; and learning how to establish 
a viable energy management organ^tion . Content areas covered in 
the curriculum include an introduction to energy issues and policies, 
materials and design in conservaifon. solar energy concepts, advanced 
solar energy concepts, renewable energy systems, fundamentals of heat 
transfer, energy usage of commercial buildings, energy a uditing/calcu la- 
lions, energy control devices, energy building codes, updating seminars, 
and on-the-job training, bach course description contains student ob- 
jcctives and characteristics, teaching methodology, supplemental instruc- 
tional materials, and fitmX and reference sources, (KC). 

KD 199 469 CE 028 247 

Supplement for Teaching Distributive Education II: Course of Study. 
Oklahoma State/ Board of Vocational and Technical Education. 

Stillwater, Curriculum and Instructional Materials Center! 

Oklahoma .State Umv, Stillwater 
Pub Date 80 

Note I54p.: Tor a relate^- document sec ED. 140 0.10 
Available from - Curriculum and Instructional Materials Center. 1515 
W Sixth Ave. Stillwater, OK 74074 ($4.25 in Oklahoma; $4.75 out- 
side Oklahoma) 

Pub Type - Guides ' Methods / Techniques — Classroom use — 

Teaching (iuidcs (052) 
KDRS Price - MrOI Plus Postage. PC Nol Available from EDRS 
Descriptors ~ 'Advertising. •Distributive fcducation, •Merchandising. 

•Retailing. •Salesmanship. Behavioral Objectives, Bulletin Boards] 

Case Studies. Communication Thought Transfer. Educational 

Games. Human Relations, Learning Activities. Money Management. 

Puzzles. Review Reexamination. Role Playmg. Sales Occupations. 

Secondary Fducation, Transparencies, Visual Aids 
Identifies - Crime Prevention. Distributive Education Clubs of 

America, Shoplifting 

This supplement is designed to provide motivational ideas for teaching 
the competencies in the cu rricuium guidc. D.E. II - Coursc / of Study 
(sec note). Effort is ma^lo provio>idcas for teaching specific objec- 
tives for which there /as not already \ method recommenced. Many 
of the suggested acti\/tics arc ready id duplicate, trace, or implement 
with a few simple procedures or materials. Others may be adapted for 
another unit or other material. Information provided'for each activity 
•includes unit name, unit number, section letter, objcctive(s) pqmber. 
name of activity, and directions and materials needed. These types of 
activities arc provided; bulletin boards, puzzles, mobiles, transparen- 
cy masters, review activities, posters, games, Jiandouis. role playing, 
and case studies. Unit titles arc ( I ) Introduction to Distributive Occupa- 
tions; (2) DfcCA: (3) Handling Money; (4) Shoplifting Prevention; (5) 
Communication; (6) Human Rclattons;(7j Pre-Approach, Approach. 
Determining Need (selling aproachfi); (8) Presentation; (9) Overcom- 
ing Objections. Close. Suggestion. Selling, and .Reassurance; (10) 
Display; (II) Advertising Media; (12) Advertising Layout; (13) Mer- 
chandising; (14) Store Organization: and (15) Economics of Free Enter- 
prise Answers to puzzles are appended, (Vl B). 
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Working wilh the Handicapped in the Vocational Home Economics 
Oa«KToom. 

Ohio State Dept. of Education. Columbus, Div. of Vocational Home 

Economics 
Report No. - HE-WWH 7238 
Pub Date - 79 
Note - 263p 

Available from - Instructional Materials I aboratory. 1885 Neil Ave. 
Room 122, Columbus. OH 43210 ($5 00. For Ohio. I 100 copies! 
lO'discount; 101 copies or more. 2tfd»scount. Other states. 101 copies 
or more. 2a discount) 
Pub Type - Guides / Methods / Techniques - Non-Classroom Use . 

. (055). I egal / l egislative / Regulatory Materials (090) 
KMIS Price — MF0I/PCII Plus Postage 

Descriptors ~ •Disabilities. •Individualized Education Programs, 
•Mamstrcaming. ♦Occupational Home Economics, •Teaching 
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Methods. * Vocational I duration, Vcccssihihtv t or Disabled. Dclim 
lions, Diseases, Ldueational I cgiskition. I durational Resources, Han 
dicap Identification, Hearing Impairments. High Schools, Home 
fcconomics. I earning Disabilities, Mental Retardation, Chvsical 
Disabilities. Students. Visual Impairments 
Identifiers I ducat ion tor All Handicapped Children Act, 

!his supplement is designed to aid vocational home economics 
teachers teaching handicapped students in the regular classroom I he 
first three sections provide background information on legislation at 
fectmg teaching ot hatuhcapped siudems in regular classrooms (Cuhhc 
I aw 94-I42), and definitions of terms associated wuh these laws, an 
explanation ot the assessment placement proceduie, and intoimaiiou 
on Indiwduah/ed ldueational Programs (IT I'M- I he lourth section 
defines various handicaps and suggests wavs teachers can adapt lessons 
to include students with these handicaps Handicaps included aie mental 
retardation, hearing impaument. oithopedk handicaps, visual unpau 
rncnt. and learning disabilities I ists of resources toi working with each 
Ol ihese groups also are ok hided I he titili section pi o\ ides inslrtk. 
lions on completing instructional plans, wink- the sixth section contains 
classroom management and teaching strategics \ list ol icsouiccs and 
annotated bibliographies also is included iKC ) 
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Attorwhf, Janw\ % Id 

Kansas I arm and Ranch Management Projeel. 

Kansas Slate I no Vlanhatt.in ( oil ol Iducalioii 

Spons \gcnc\ Kansas State Dcpi t>l ! dtkatiou. lopeka Do of 

V ocational I duration < 
Cub Date "X 

Note Sl6p.. Some pages will no| icpiodikc well due to hghl pi ml 
Vv ailahle liom V ocational ( urrkiiluin Vlaictials ( entei, I'msbiue 

State t mvcisilx. Cttlshtirg. KS 66*7)2 
Cub I\pe (nudes Methods lcchim|iies ( lassroom use 

leaching (Miides (052) 
HORS Price - MH>5 WA3 Clus Posiugr 

Descriptors '• Agticiihut.il I ducaiion, * Agi iciiltutal Cioduction. 
•( ore ( urnculum. *!arm Managemenl. •Recordkeeping, 
•Vocational (ducaiion. ( tcdil I inance. ( urnculum diiklcs, 
farmers. I arm I ahot. reaming Activities, Markctmg.J'ostsccoiid ' 
ar\ I dtic.U ton m 

Ihirtv lou^unitsol instruction are included m^his v ore curt tcutum 
in farm management loi post sec ondarv tarm.aud ranch management 
programs I nits ol insnuction are divided into twefve insiruction.il areas 
(I) Introduction to I manual Management. (2) \ arm Business Arrange- 
ment, {}) ( redit Management.* H) lUidgeiing, (M Record Kccpmg, (6> 
.Record Analvsis. C) I abot Management. (K) Matkeling. (9) I .in 
Management. (10) Rnk Management, (II) I arm Business ( enter, and 
(12) I state Clanmng I adi unit follows a Ivpical format I hat includes 
terminal objectives, specilic objectives, suggested activities, msituciiou.il 
tnateri.il>. references, inhumation sheets. transparent inastets, assien 
incut sheets, and tests (I RA) 

I.I) 199 483 ( I' 02H 291 

Dllingual Skill* training Program. Meal ( lining, Module 1.0: Meat 
(»railcs and ( lapses. 

N'orthern New \1e\ko ( onimuuitv ( oil I I Rito 
Cub Dale 80 

Note 45p . lot related documents see ( I 02* 2*>2 294 ( I t)2K 

, 296 M)\. C I 02X M)\ 106. and C I 02N M)H 1|K 
Cub Ispe (nudes Methods techniques ( lassroorn use In 

struc(totial M.UetiaK (OM) 
KDRS Price - MUM PC02 Plus Postage 

Descriptors Mlilimmal I dncation. *( lassitic.itiori. *I ood Standards, 
•Meat. *Spamsh. * Vocabulaiv Development, Vdiilt Vocational 
I ducaiion, Hehav total Objectives. Individualized Instruction. I eat 
tnng Activities, I carnrri}' Modules, Costsccoitdatv I diic.ihon, 
Cretests Costtests. Second I .mjuak'e I earning, Set vice Occupations, 
Irade and Indtistual I dikatioii 
Identifiers Meat ( tillers 

I his i noil u I c on meal i»radcs and cl.^ses is the In si ol tluer (( I 02N 
291 291) in the meat cuttine course ol a bilingual skills naming pto 
gram I he course is designed to fur tush theoretical and lahoraiorv e\ 
pertence m tfie cutting of beef. potk. ponltrv. lamb, and mutton Module 
objectives are for students to develop ttade iel.uecj Spanish I nghsh 
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vocabulaiv; u> identnV classes and grades ol beef, veal, pork (hog), 
chicken, turkev, munoV ami lamb; to identity methods of pteservmg 
piiultrv and fish and sc\i>ood; and to idcniit) forms in which fish and 
seafood ina> be marketed, XSjtitents include list of module objectives-; 
pretest; five sections on (I ) bed! and veal. (2) pork, 0) poultry. (4) lamb 
and mutton, and (5) fish an«fl scalood; positest; and I ngltsh Spanish 
voeahularv list. I ach section Jlorgain/ed into this format; instructions, 
vocanulatv. and concept (statements or questions to direct reading) 
presented in I nghsh and Spanish; readings, and w orkslicets to evaluate 
comprehension ot the trade related reading material. Worksheets also 
co\er these areas: vocabulary dehninotis, won! at lack skills, writing 
skills, speihtj^, and application ot tcrnunotogv lo the trade area. (VI \\) 

Kl) 499 484 CI 028 292 

Ililin^uul Skills training Program. Meal Culling. Module 2,0: Jot) 
Classifications, loots, sanitation & Sulci). 

Northern New Mexico ( ommunitv ( oil I | Rno 
Cub Date HO 

Note 18p.; lot related documents , sec CI 02M 2<>l 

Cuhlvpe dukJes Viet hods techniques C lasstooni use hi 

sttuctiou.il Vtaletials (<>M) 
M>RS Price - Ml 01 PC02 Plus Postage * 
Descriptots Miihngual I ducation. *l miipmenl t tih/ation, *Saletv, 
•Sanitation. 'Spanish, *Vocabular> Development, Vclult Vocaiional 
I ducation. Uehav ioral Objectives. I quipmen! Maintenance. 
tools, Individualized Instiuction, learning Activities, learning 
Modules. Vle.it, Occupational inhumation, Cosisecond.it v I dika 
tion. Cretests Costtests. SatetN l ducation. Second I anguage I cam 
mg. Serv ice Occupations, trade and Industrial I ducaiion 
Idontihers Meat C utters 

I lys module on job classtlic.ilion. tools, sanitation, and satetv is the 
sec(itid ot tlttee (( I 02S 291 291) in the meat cutting course ot a bil 
mgii.il skills training piogtam. I he course is designed lo lurmsh 
theoretical and laborators experience m the cutting ol beet, potk, 
poultrv, lamb, and mutton Module objectives are tot students to 
develop ttade-relatcd Spanish' English vocabulaiv and to ideiililv job 
classification** in a retail meat market; proper use and maintenance ot 
meat cutting hand tools; ptwvcr equipment, its usage, and cleaning pro 
cedutes; sanitation procedures; and meal market safct> rules ( oiUcuis 
include list of tnodule object iv es; pretest; five sections on (I) meal cut 
tcrs, (2) hand tools. O) power equipment, (4) sanitation, and (5) sate 
t>, postiest. and t nglish Spanish vocabularV'4rst. I ach section is or 
gani/ed into tins formal: instructions, vocabulaiv, and concepts 
(statements or questions to dtrecl reading) presented in I; ngltsh and 
Spanish; readings; and worksheets to evaluate comprehension of the 
trade related reading material Worksheets also cover these areas 
vocabulats . definitions, word attack skills, writing skills, spelling.* a ml 
application ot terminologs to the ttade area. (VI li) 

III) 199 485 ( I- 028 293 

Bilingual Skills t raining Program. Meal ( utlinu. Module .1.0: Ideali- 
f>inj{ and Cuiitnu Meal and B>-Produels. 

^ottherii New Mexico ( ommunitv ( oil I I Rito 
Cub Date SO 

Note IKp . lot related documents see ( I 02H 291 

Cuhlvpe Ouides Methods techniques ( lassroom use In 

slruchorul Vlatenals (OM) 
KDRS Price - MIOI P( (|2-Plus Posla tt e 

Descriptors Mhlirigu.il I ducation, *( lassit ication. *l ood Standatds, 
*V1eat, •Spanish. *Voeahular\ Development. Adult V 'ocahonal 
I ducation, Behaviotal Objectives. Iiuhviduali/cd Instructton. I cat 
mug Activities, I earning Modules. Costsecond.it > I ducation. 
Pretest s Cositcsts, Second I angu.ige I earning. Sctvtcc Occupations. 
Itadc and ltulustu.il I ducation 
Identifiets Vlcat ( utlers 1 

I his module on idetitilytng and cutting ol meal and h\ products is 
Ihelhitdot three (( I 028 291 29M m the meat cull ingcoursc ot a hil 
itigu.il skills iraitung piograru the course is designed to funush 
iheoreikaCand labor.itorv experience in the cutting ot beet. pork, 
pouhtx. lamb, and million Module objectives ate lor students io 
develop trade telated Spanish I nghsh vocabulary and to identifv vvavs 
to determine meat fteshness and tenderness; bone slrucltircs winch detet 
mine names of cuts; primal and tetail cuts ol beef. veal. |n>rk. lamb, 
mutton, and chicken; and edible and inedible by products ( oiiicnts 
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This module on bactcriologv is the lirsi ol ten (C I ()2S *0H -JIK) in 
ihcbaibcrmg cosmctologv course ol .1 bilingual skills naming program 
(A Vocabulary Development VNorkbook for modules MO is available 
as C| 028 U.V) ph c - C( ,urse is designed in lurmsh theoretieal and 
laboratory experience Module objectives are Jor students to develop 
tiade ielated Spanish ! nglish vocabularv; lo.classilv and def ine hactci 1a 
as 10 ivpes; to name and illustrate members ot the coco, spirilla, .md 
bacilli families and name diseases caused bv each; and lo del me and- 
tftve examples ol paiasiies and saprophwes ( ontenis include list 0) 
module objectives; pretest, h\e wiunis on (I) definition of bacieita. 
(2) classiticanon of bacteria. O) cocci and spirilla bacteria. <**) bacilli 
. bacteria, and (M sapiophvtcs and parasites, posiiesi; and 
I nglish Spanish vocabularv list I ach section is organized into this lot 
mat instructions, vocabulaiv, and concepts (staicmonis'oi questions 
lo diicM leading) presented in I nglish anil Spanish, readings, and 
worksheets to evaluate comprehension ol the Hade lelaied ic.'idine 
material (Readings in modules I < ate in both I nglish and Spanish 1 
Worksheets also cover these areas vocabularv, delimdons. woid ,»l 
tack skills, willing skills, spelhne, and application ol leinunoloev to 
the trade area O I H) 

M> 199 498 ^ ()2S M)K) 

Bilingual skills training Program. Ilarhering < osnuloln U v . Moduli 
2.0: Sterilization and Sanitation. 

Northern New Mexico ( onumimiv ( oil I I Kilo 
Pub Date SO 

Note U>p . I or i elated documents see ( I ojN 29|. 

Pub Ivpe (nudes Methods Icchnicpies < lassmom use In 

slriution.il \1aieriaK \o< I j 
H>RS Trice MHH PC 02 Plus Postage 

Descriptors ♦Baibcis. •Hihmmal Iducairon. ( osmetoloeisis. 
•Disease ( onirol. /Sanitation. ♦Spanish, •Vocabulaiv Development. 
\dult Vocational I ducation, lichavio;al Objectives, ( osmctofoe-v , 
Diseases. Individualized IiisImmiou. I caiume Xctivuics, | eaimne 
Modules. 'Postsecondaiv I dtkahon, Pictcsts IVsitesis, Second 
I alienage t cat nine, Seivice < ucupaiioiis. hade and I ndiiM 1 ia! 
I ducalmii 
Idcntifleis Hacletia 

I his module on steilizalion and sanitation is the second ol ten (( I 
02H M)H \ \H) in the barbei me cosnuioloev utilise ola bilingual skills 
turning pioeiam (\ Vocabularv Development Workbook loi modules 
* 10 is available as ( I tCK in 1 | f u - course is designed to tuinish 
theoretical and fahoratoiv cxpcrieiKe Module ob|cc lives aie loi students 
to develop trade rcLued Spanish I mdish vocabulaiv. to list n.ituul 
defenses ol the human bodv against pathogenic bacteria, to name thicc 
mam ivpes ol vaccines and how thev ,nc made, lo define siei h/ation - 
and sanitation, and to hsi phv M cal and chemical agents ol stei h/ation 
and sanitation ( outcnts include list ot module obicc lives, pretest, lour 
scviioiK on (1) natiual delenses against bacteria. (2) medical defenses 
attains! bacteria. <*l pftvsnal agents ot sicrthzalmu ami sanitation, and 
(4) chemical agents of siciihzation and sanitation, post test, and 
I nglish Spanish vncabularv list I ach section is oigam/cd into jhis foi 
ma I instructions, vocabuf.it v. and concepts (statements 01 c|iiesimns 
to diiecl reading) pieseiKed 111 I nglish and Spanish, u-admes, and 
worksheets to evaluate comprehension to the n.ndc lelaied leadme 
material (Keadmgs in modules I < aie in boih I nglish and Spanish ) 
Worksheets also covei these aieas voc.lbulaiv. dclmihons, woid .11 
tack skills, writing skills, spelling, and application ot lermiitoloev to 
1 he Hade area (M It) 
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miinxusil skills Iralitiiti: l'n>Kram. Hurlu rini; ( usinrloloi>v . Module 
3.0: ( elk. 

Northern New Mexico ( ommiuujv ( oil I I Rito 
Pub Date X(l . 

Note Hp ; |oi lefated documents see ( I Ojx'Jvl 
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Descriptors "Barbers. *ltilm>'ual I ducation. *( osmclologistc. ' 
•< vtologv. •Vocabularv Development, Adult Vocational I ducation! 
Behavioral Objectives. Hiologv, ( ostnetologv, Indiv uluali/ed In 
struction. learning Activities, learning Modules. Postsccotuiui v 
Jdiication. Pretests Pom tests, Second I angungc I carijmg. Scivm 



Occupations, Spanish, hade and Industrial I ducation 
Identifiers ( ells (Uiologv ) 

I his module on cells ts the third ot ten <( I 02N 108 1 IS) in the baibei 
mg cosmetologv course of a bilingual skills training piogram. (A 
V ocabularv Development Workbook loi modules 6- 1() is available as 
( I 028 11V) I he course is designed (o lurmsh theoretical and laboialtMv 
e\peneiice Module objeetives arc toi students to develop trade 1 elated 
Spanish I nglish vocabularv . to detmeand describe cells, to draw the 
stiucture ol a cell and explain each pan and its function; to descube 
cell reproduction, and to define and explain how tissues and organs 
aie formed ( oilleltls include list of module objectives; pretest; five 
sections on ( I ) def mil ion ot a cell; (2) function, shapes, and sizes ol 
cells; ( basn structure ol a cell. (4) growth and reproduction ol a cell, 
and (M tissues and organs lormed bv cells; posttcst; and I nglish Spanish 
vocabulais list I ach section is organized mm this loimal: instructions, 
vocabul.uv. and concepts (statements or questions 10 direct reading) 
presented m I nglish and Spanish, readings, and woiksheets devaluate 
compichensfon ot the Hade related icadiiie maicnal (Readings m 
modules I ^ aie in both I nehsh and Spanish ) W 01 k sheets also c<»vei 
these aieas vocabuJatv. dclmuious, woid attack skills, vvniiug skills, 
spelling, and application ol Icimmologv to the trade aiea O { I)) 

Kl) 199 500 ( | ( )2H 3,, 

Hilin^uul Skills I ruining Pro K ram. Harbrring ( osmnolo^v . Moilule 
4.0: Skeletal s>siem. 

Nonhein New Mexico ( ommunilv ( o'lf I I Rito 
Pub Date X(l 

Note ^Sp.;'Ni»i asailablcm papei .opv dneloliehl punt I <»i iclated 
docii.ments see ( I ()2K 2*>l 

Pub Ivpe (.aides Methods lcilmu|iics ( lassmom use In 
stuiciional Malenals (0^1 j 

KDRS Price MHH Plus Pusta|<e. P< \»t Available rrom h|M<S 

Descnptois •Harbeis, Milmgu^iJ I dtkalion, *( osmet<»f<»gists, 
•Human Bodv, "Spanish. 'Vocabularv Development. Adult Voca 
tumal I ducation, Vuaiomv. Hchavtoial Obiecthes, ( osmetologv, 
Individualized teMiuclion. I earning Activities, I earning Modules! 
Posl secondare | ducation. Pretests Positests, Second I anguage I eat 
mug. SeiMce Occupations, hade and Industrial I dtu'afion 

Idem tlteis Skeletal Sv stems * * 

I his module on the skeletal svstem is the fourth of ten (( I (jpH 
M)H MH) 111 thebarbermg cosmelok»gv unuseol a bilingual skill tiaintue 
piogiam ( \ Vocabulatv Development \V oik book toi modules 6 10 is 
available as( I ()2x Ml ) I he ctnuse is designed to tin msh llieotelical 
and fabotatoiv experience Module objectives are tor students to develop 
tiade related Spanish I nglish vocabularv, to name the nine svstenis 
found in the human bodv. to tdentitv the thtec basic paitsoj the xkelci.il 
svsiern^and the I mutton of each, to ideutitv the ivpes and s|iucrWi>t 
a bone, and to identih the eight bones ol the cranium and the loin 
teen bones ol the face ( ontenis include list of module objectives, 
pietest, hve sec lions on (I) sv stems. (2) skeletal svsiem. (M tvpes and 
stiiictmc ol a bone. (4) eight bones ot the ciannuu. and (M touilecn 
bones ot the face, posttcst , and I tu'lisli Spanish v^abulatv list I ach 
section is orgam/ed into ihis toi mat insnuciions. vouibulai v . and c<»n 
ccpts (statements 01 questions to dueu leading) picseutcd in I nglish 
and Spanish, readings, and wofk^heels to evaluate compiehension ol 
the trade 1 elated leading mateiiaj I Rcadmes in modules I < aie m both 
I nghsh ami Spanish > VV 01 ksheets'also covei these aieas vouibulaiv. 
delmiiKuis. word attack skills, writing skills, spelling, and application 
ol lei mmologv 10 the ttadc area (M U) 
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ttonal I ducation, Hehavioial Objectives. ( osmetologv, Individuals 
ed lnsti(ietion, I eainmg Activities, I eainmg Modules, Phvsiologv. 
Postscumdarv Iducalion. Pietests Posttests. Second language 
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Learning. Service Occupations, Trade and Industrial Education 
Identifiers — Nervous System ^-^k 

This module on the nervous system is the fifth of ten (CE 028 p3lp 
in the barbcring/ cosmetology course of a bilingual skills training rfrogranV 
(A Vocabulary Development Workbook for modules 6-10 is available as 
CE 028 313.) The course is designed to furnish theoretical and laboratory 
experience. Module objectives are for students to develop trade-related 
Spanish 'English vocabulary, to describe components and function of t,hc 
nerve cell, to name types of nerves, to identify the main pans of the ner- 
vous system; to locate the cranial and cervical nerves' and to name methods 
for stimulating the nerves C ontents include list of module objectives; pretest; 
five sections on (I) nerve cell, (2) types ol nerves, (3) division of the ner- 
vous system, (4) cranial nerves, and (5) nerve fatigue and relaxation; po\t- 
test; and English/Spanish vocabulary list. Each section is organized into 
this format: instructions, vocabulary, and concepts (statements or ques- 
tions to direct reading) presented in English and Spanish; readings; and 
worksheets to evaluate comprehension of the trade-related reading material. 
(Readings in modules 1-5 are in both English and Spanish.) Worksheets 
also cover these areas: vocabulary, definitions, word attack skills, writing 
skills, spelling, and application of terminology to the trade area (Yl B) 

ED 199 502 CE 028 313 

Barbcring/ Cosmetology . Module 6*10: Bilingual Vocational language * 

Development Workbook. 
Northern New Mexico ( ommunity ( oil El Rito 
Pub Date - 80 

Note - 60p ; l or related documents see CE 02H 291 

Pub Type - Guides Methods Techniques — Classroom use — Inst rue 
tional Materials (051) 

EDHS Price - MKOI P<t)3 Plus Postage 

Descriptors - *Barbcrs, "Bilingual Education, 'Cosmetologists, 'Spanish. 
• Vocabulary Development. Adult Vocational Education, Anatomy, 
Cosmetology, Human Hods, Individualized Instruction, Language Ac- 
quisition, I earning Activities, Physiology, Postsccondary Education, 
Second I anguagc I earning. Service Occupations, Trade and Industrial 
Education. Workbooks 

This vocabulary language development workbook accompanies modules 
6-10 in the bar ben ng cosmetology course of the Biiingual Skills Training 
Program (CE 028 \ 14-3 1 H) For each module the trade-related vocabulary 
to be learned and practiced is first presented in both English and Spanish 
Various types of activities and exercises using both the English and Spanish 
vocabulary are then provided, including alphabetizing, unscrambling let 
ters, translation, finding words in puzzles, and matching Spanish to English 
terms. Directions arc generally given in both English and Spanish (Yl B) 

ED 199 503 / CE 028 314 

BJIlnguil Skills Training Program. Burbcring/ Cosmetology. Module 6.0: 

' Muscular System. 
Northern N#vw Mexico ( ommunity Coll I t Rito 
Pub Dauf - 80-' 

Note y }4p . Some pag^s will not reproduce well due to light print I oi 
rcl/lcd documents sec CI 028 291 

type — Guides Methods / Techniques — Classroom use -- Instruc 
tional Materials (051) 
El) RS Prior - MK0I/PC02 Plus Postage 

Descriptors - * Barbers. 'Bilingual Education, •Cosmetologists. * Human 
Body, 'Spanish, 'Vocabulary Development, Adult Vocational Educa- 
tion, Anatomy, Behavioral Objectives, C osmetology. Individualized In- 
struction. I earning Activities, I earning Modules, Post secondary l.duca- 
lion. Pretests Post tests. Second language Learning, Service Occupa- 
tions. Yf'ad? and Industrial Education 
Identifiers - Muscular System 

This module on the muscular system is the sixth of ten ((1 028 K)8 JlH) 
in the barber i ng/ cosmetology course of a bilingual skills training program 
(A Vocahularv Development Workbook for 'modules 6-10 is available as 
CE 028 313.) The course is designed to furnish theoretical and laboratory 
experience Module objectives arc for students to develop trade- related 
Spanish -English vocabulary, to describe function of and differentiate among 
the three types of muscles, to define basic characteristics of muscles, and 
to locate and identify the function of the basic muscles of the head, face, 
and neck Contents include list of module objectives; pretest; three sections 
on (I) muscles and tissues, (2) characteristics of muscles, and (3) muscles 
of the head, face, and neck; posttcst, and I nglish/Spanish vocabulary list 
' Eac/h section is organized into* this format: instructions, vocabulary, and 
concepts (statements or questions to direct reading) presented in English 
a no* Spanish; readings; and worksheets to evaluate comprehension of the 
trade-related reading material (Readings in modules 1-5 are in both English 
and Spanish.) Worksheets also cover these areas: Vocabulary, definitions, 
word attack skills, writing skills, spelling, and application of terminology 



to the trade area. (Yl.B). 

ED 199 504 CE 028 315 

Bilingual Skills Training Program. Barbering/ Cosmetology. Module 7.0: 

Endocrine System. ' 
Northern New Mexico Community Coll. El Rito 
Pub Date — 80 

Note — 35p.: For related documents sec CE 028 291 
Pub Type — Guides / Methods / Techniques — Classroom use — Instruc- 
tional Materials (051) f 
EDRS Price — MF0I/PC02 Plus Postage 

Descriptors — 'Barbers, 'Bilingual Education, 'Cosmetologists, 'Human 
Body, 'Spanish, 'Vocabulary Development, Adult Vocational Educa- 
tion, Anatomy, Behavioral Objectives, Cosmetology, Diseases, In- 
dividualized last ruction. Learning Activities, Learning Modules, 
Postsccondary Education, Pretests Posttests, Second language Learn- 
ing, Service Occupations, Trade and Industrial Education 
Identifiers — Endocrine System 

This module on the endocrine system is the seventh of ten (CE 028 308-3 1 8) 
in the barbenng/cosmetology course of a bilingual skills training program 
(A Vocabulary Development Workbook for modules 6-10 is available as 
CE 028 113.) The course is designed to furnish theoretical and laboratory 
cpxcricnec. Module objectives are for students to develop trade-related 
Spanish/English vocabulary, to describe the endocrine system, to identify 
and describe the function of the three types of duct glands and all the ductless 
glands, and to name common skin and scalp "disorders Contents include 
list of module objectives; pretest; four sections on (1) endocrine system, 
(2) duct glands. (3) ductless glands, and (4) skin a,nd scalp disorders; post- 
test; and English/Spanish vocabulary list. Each section is organized into 
this format: instructions, vocabulary, and concepts (statements or ques- 
tions to direct reading) presented in English and Spanish; readings; and 
worksheets to evaluate comprehension of the trade-related reading material 
(Readings in modules 1-5 are in both/English and Spanish.) Worksheets 
also cover these areas: vocabulary, definitions* word attack skills, writing 
skills, spelling, and application of terminology to the trade area. (Yl B) 

ED 199 505 CE 028 31^- 

Bilingual Skills Training Program* Barfoering/Cosmctology. Module 8«0: 

Excretory System. 
Northern New Mexico Community Coll El Rito 
Pub Date - 80 / 

Note — 35p ; f-or related documents see CE 028 291 f 

Pub Type — Guides / Methods / Techniques - Classroom use - Instruc- 

tional Materials (051) 
EDRS Price — MF0I/PC02 Plus Postage / 
Descriptors — 'Barbers. 'Bilingual Education. 'Cosmetologists. 'Human 
Body. 'Spanish. 'Vocabulary Development. Adult Vocational Educa 
lion. Anatomy, Behavioral Objectives, Cosmetology, Individualized In 
, struct ion. Learning Activities, learning Modules. Physiology, Postsccon 
dary Education, Pretests Posttests, Second Language Learning, Ser 
vice Occupations, Trade and Industrial Education 
Identifiers — Excretory System 

This module on the excretory system is the eighth (CE 028 308-318) in 
the barbenng/cosmetology course of a bilingual skills training program 
(A Vocabulary development Workbook for modules 6-10 is available as 
CE 028 313.1 The course is designed to furnish theoretical and laboratory 
experience. Module objectives are for students to develop trade-related 
Spanish/English vocabulary, ioaJiscuss the importance of knowledge of 
systems in the human body to cosmetologists and barbers, to discuss perspira-' 
(ion, and its importance, and todescribe function of the kidneys, liver, large 
injestinc, and lungs. Contents include list of module objectives; pretest; four 
.sections on (I) The Body is a Wonderful Machine, (2) Is It Healthy to 
Perspire? (3) The Kidneys, and (4) Vital Organs of .the Excretory System, 
posttcst; and English/Spanish vocabulary list. Each section is organized into 
this format: instructions, vocabulary, and concepts (statements or ques- 
tions to direct reading) presented in English and Spanish; readings; and 
worksheets to evaluate comprehension of the trade-related reading material 
(Readings in modules 1-5 are in both English and Spanish,) Worksheets 
also cover these areas: vocabulary, definitions, word attack skills, writing 
skills, spelling, and application of terminology to the trade area (Yl H) 

ED 199 506 CE 028 317 

Bilingual Skills Training Program. Barbcring/C'osmelology. Module 9.0: 

Respiratory System. 
Northern New Mexico Community (/oil El Rito 
Pub Date - 80 

Note — 36p.: l or related documents sec CI 028 291 
Pub Type — (iuides / Methods / Techniques - .Classroom use Instruc 
tional Materials (051) 
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/include list of module objectives; preiesl; four sections on (I) meal ap- 
pearance and bone structure, (2) primal meal cut*. (3) retail meat cuts, 
and (4) anfmal by-products: postiests; and English/Spanish vocabulary 
fist. Each section is organized into this format: instructions, vocabulary, 
and concepts (statements or questions to direct reading) presented in 
English and Spanish: readings: and worksheets to evaluate comprehen- 
sion ol the Jrade-relatcd reading material. Worksheets also cover these 
areas: vocabulary, definitions, word attack skills, writing skills, spell- 
ing, and application of terminology to the trade area. (VLB) 

KD 199 486 CE 028 294 

Auto Mechanics Modules 1-6: Bilingual Vocational language Develop- 
ment Workbook. 

Northern New Mexico ( ommunity Call El Rito 
Pub Date - 80 

Note - 57p , hor related documents sec CE 028 291 

Pub Type Ouidcs Methods ' Techniques — Classroom use - In 

structional Materials (051) 
KIMS Price - Mr 01 PC 03 Plus Postage 

Descriptors - # Auto Mechanics, 'Bilingual Educalion.* # Poslsecondar> 
(ducat ion, •Spanish. • Vocabulary Development. Adult Vocational 
Education, Individualized Instruction, l anguage Acquisition. I ear 
ning Activities. Motor Vehicles, Second Language I earning. Skill 
ed Occupations. Trade and Industrial Education, Workbooks 
This vocabulary language development workbook accompanies 
modules 1 6 in the auto mechanics course of the Bilingual Skills Train 
ing Program (CI - 028 296-301) l or each module the uadc 
related vocabulary to be learned and practiced is first presented in both 
English and Spanish Various types 0 f activities and exercises using both 
the English and -Spanish vocabulary arc then provided, including 
alphabetizing, unscrambling letters, translation, finding words in 
puzzles, and matching Spanish to English terms Directions arc generally 
given in both English and Spanish (Yl B) 
/ 

ED 199 487 CE 028 296 

Bilingual Skills Training Program. Auto Mechanics. Module 1.0: Safety. 
Northern New Mexico C ommunity Coll. 1:1 Rito 
Pub Date - 80 

Note - 4 1 p , Lor related documents sec Cfc 028 291 

Pub Type Guides ' Methods / Techniques — Classroom use — In 

structional Materials (051) 
Ums Price - Mr 01 PC 02 Plus Postage 

Descriptors - *Auto Mechanics. •Bilingual Education. Hire Protcc 
lion, •Safety. *Spams». 'Vocabulary Development, Adult Voca- 
tional I ducation. Behavioral Objectives, Individualized Instruction. 
I earning Activities. I earning Modflles. Post secondary Education. 
Pretests Post tests. Safety Education. Second I anguage I earning. 
Skilled Occupations. Trade and Industrial Education 
This module on safety is the first of six (CE 028 296-501 ) in the auto 
mcclamcs course of a bilingual skills training program. (A Vocabulary 
Development Workbook is available as jC'E 028 294.) The course is 
designed to furnish theoretical and laboratory experience, Module on' 
jectivcs arc for students to develop trade-related Spanish/English 
vocabulary, to define safety, to list rules for fire prevention in the shop 
and while using lifting devices, and to describe safe work clothing, Con 
tents include list of modnlc objectives; pretest: five sections on (I) defini 
tion of safety and maintenance. (2) using tools and equipment. (3) fire 
prevention, (4) proper clothing, and (5) lifting devices; post test; and 
English Spanish vocabulary list Each section is organized into this for 
mat instructions in Spanish and tnghsh; vocabulary; concepts 
(statements or questions to direct reading); readings; and worksheets 
to evaluate comprehension of the trade-related reading material 
Worksheets also cover these areas vocabulary, definitions, word at- 
tack skills, spelling, writing skills, anil application of terminology to 
the trade area (Yl li) 

ED 199 488 CE 028 297 

Bilingual Skills Training Program. Auto Mechanics. Module 2,0: Ig- 
nition System. 

Northern New Mexico C ommunity Coll. El Rilo, 
Pub Date « 80 

Note - 44p . For related documents sec CE 028 291 
Pub Type — <iuidcs / Methods / Techniques — Classroom use — In- 
structional Materials (051) 
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Descriptors — 'Auto Mechanics, •Bilingual Education, 'Electrical 
Systems, TjEngines, 'Spanish, 'Vocabulary Development, Adult 
Vocational Education, Behavioral Objectives, Individualized Instruc- 
tion, Learning Actives. Learning Modules. Motor Vehicles. 
Post secondary Education, Pretests Post tests. Second Language Lear- 
ning, Skilled Occupations, Trade and Industrial Education 

Identifiers — Ignition Systems 

This module on ignition systems is the second of six (CE 028 296-301 ) 
in the auto mechanics course of a bilingual skills training program. (A 
Vocabulary Development Workbook is available as CE 028 294.) The 
cour>c is designed to furnish theoretical and laboratory experience. 
Module objectives are for students to develop trade-related 
'Spanish/English vocabulary, to name functtoqs and circuits of an ig- 
nition system, to explain how voltage is increased by the coil and trjie 
spark is delivered by the distributor, and to name common problems 
caused by a faulty ignition system. Contents include list of module ob- 
jectives; pretest; five sections on (I) ignition systems. (2) primary and 
secondary circuits. (3) how voltage is increased. (4) delivery of the spark 
to the proper cylinder, and (5) problems of the primary and secondary 
circuits; post tests; a;hd English/Spanish vocabulary list, Each section 
is organized into this format: instructions in Spanish and English; 
vocabulary; and concepts (statements or questions to direct reading); 
readings: and worksheets to evaluate comprehension of the trade-related 
reading material. Worksheets also cover these areas; vocabulary, defini- 
tions, word attack skills, spelling, writing skills, and application of ter- 
minology to the trade area (VLB). 

ED 199 489 ' CE 028 298 

Bilingual Skills Training Program. Auto Mechanics. Module 3.0: The 

Automotive Fuel System. 
Northern New Mexico Community Coll I I Rito 
Pub Date — 80 

Note — 44p.; Tor related documents sec CE 028 291 
Pub Type — Guides / Methods / Techniques — C lassroom use — In- 
structional Materials (051) 
KDRS Price — MI0I/PC02 Plus Postage 4 

Descriptors — 'Auto Mechanics, •Bilingual Education. •Engines, 
•l-ucls, 'Spanish, • Vocabulary Development, Adult Vocational 
Education, Behavioral Objectives, Individualized Instruction, Lear- 
ning Activities, Learning Modules. Motor Vehicles, Postsecondary 
Education, Pretests Post tests, Second Language Learning, Skilled 
Occupations, Trade and Industrial Education \ 
Identifiers — Automotive f uel Systems 

This module on the automotive fuel system is the third of six (CE 
028 296-301 ) in the auto mcphanics course of a bilingual skills training 
program, (A Vocabulary Development Workbook is available as CE 
028 294.) The course is designed to furnish theoretical and laboratory 
experience. Module objectives are for students to develop trade-related 
Spanish/English vocabulary, to name and explain the function of the 
. four main parts of an automotive fuel system, and to name the most 
common problems of a fuel system, Contents include list of module 
objectives: pretest; five sections on (I) parts of the fuel system, (2) fuel 
pump. (3) carburetor. (4) circuits of a carburetor, and (5) common pro- 
blems of the fuel system: posttcst, and English/Spanish vocabulary list. 
Each section is organized into this format: instructions, vocabulary, 
and concepts (statements or questions to direct reading) presented in 
English and Spanish; readings; and worksheets to evaluate comprehen- 
sion of the trade-related reading material. Worksheets also cover these 
areas: vocabulary, definitions, word attack skills, spelling, writing skills, 
and application of terminology to th'e trade area (Yl B). 

KD 199 489 CE 028 298 

Bilingual Skills Training Program, Auto Mechanics. Module 3.0: The 

Automotive fuel System. 
Norjhcrn New Mexico Community Coll El Rito 
Pub Date - 80 ' 
Note - 44p ; l or related documents see CI: ()28 291 
Pub Type — Guides / Methods / Techniques Classroom use - In- 
structional Materials (051) , , 
KDRS Price — Mr'0l/PC02 Plus Postage 

Descriptors — 'Auto Mechanics. 'Bilingual 4- ducat ion. 'Engines, 
•Fuels, 'Spanish, 'Vocabulary Development, Adult Vocational 
Education. Behavioral Objectives. Individualized Instruction, l earn- 
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mg Activities. I earning Modules, Motoi Vehicle*. Postsecnndarv I dtrcii 
lion. Pretests Post tests. Second I anguagc I earning. Skilled Occupa 
lion*, li.ide and Industrial I -ducal ion 

tUcnnlicrs Automotive I uel Systems 

This module on the automotive tucl svsicm is i he lluul oj m\ (( I 
028 2% M)\ ) in i he auto mechanics course ot a bilingual skills naming 
program ( \ vocabulaiv Development W oik nook is available a\ ( I 
028,2*)4 ) I he course is designed to f urnish theoretical and laboraiotv 
experience Module objectives are tor students lo develop trade lelaied 
Spanish I nghsh vocahularx, lo name and explain I he Hincrton ot the 
tour main parts ol an automotive tucl *\s|em, audio name the most 
common prohlems ot a I uel svsicni ( outcnis include list ot module 
objectives, pretest; live sections on ( I ) pails ot the I uel svsjem. (2) tucl 
pump. < l)carhuiclor, (4>circuils ol a caihorctor. and (M common pro 
hlems ot ihe Hid svstcm; posttcsr, and I. nghsh Sp.mish vocinulaix hvi : * 
I ach section is organised into this lonhat instructions, voeahujaivi 
and concepts (statements oi questions to ditect readme 1 ) presented in 
I nglislvand Spanish, rcaduics, and worksheets io evaluate umipichcn 
sum ot the Hade iclated leading mateiial Woikshcctsalsocovci these 
at cas voc.ibui.uv. deluiitUHis, woid .ill.uk skills, spelling wiituig skills, 
and application ol Icrmuiologx in the tiatle aiea i\ I H) 

H> 199 490 (| i)2H 299 

Bilingual Skills I raining Program. Suio Mechanics, Module 4.0; Hie 
Automotive Heelrical St stein. f 

Northern New Mexico ( Dtiimumiv ( oil I I Kilo 
Pub Dale KM 

Note <Op , lot rclaud d»K tiliiciils see ( I (0* 2*>l 

Puhlvpc (nudes Methods IcJuuqucs ( lasstoom use lu 

siftuiioii.il Matei i. lis (0< | j 
H>RS Price MUM P< 02 Plus Pos^e 

Destriptois • \uto Mechanics, 'Bilingual I diuairou. *I Ice dual 
Systems, *| ngmcs, 'Spanish. •\ocahulaiv Development, \duh 
Vocational I duration. Ilehavioial Ohiccnvcs, Individualized histuit 
lion, leainim- Vtiviiics. learning Modules, Motoi Vehulcs, 
Post sec ondaiv I diuanoii. Pietests Postrcsts, Second I .menage I eai 
mug. Skilled (Katpatioits, hade and liuiiisuial I ducation 
I his module on the automotive elediual s\sicm is | he louith ol si\ 
(C I 028 2% to I ) in the auto mcdiauks soursc or a bilingual skills nam 
ing program ( \ Vocabulary Development Workbook is available as < I 
028 2')4 ) Hie couise is designed lo tuinish itieoietual ami labor aloiv 
expcrtciuc Moduli : objectives aie loi sitidenis to develop hade related 
Spanish I nghsh voc.tbutaiv, lodcsciihe ihebasksol clcctrjcilv , lo naiik 
the toe mam groups makim* up the automotive electtkal svsicin, I « > 
describe the pans and tuiuiions ol the battcrx. siarimg motor, \iud 
chatging s\sient, and to name the ilosi common piohlcius ol I he decs 
iraal s\sicm ( omcttjs include Itsfol module ohtt'clivcs, pielest, si\ 
sections on 1 1 ) auto electrical svsienu il) us juris. ( \) battel v . (4) stai 
ting motois. tM charging svstem, .md (f>) problems ol 4 he clcctiual 
/ s\sient. posttcst. and I nghsh Spanish voc.ihulaic list I aji section is 
organized I his tonn.it insiuu 1 ions, vocabulaiv, and lOiucpts 
(statemenis or questions to direel ic.iJing) pieseiuevljn I nghsh aiul 
Spanish, icadmys. and worksheets t v» evaluate, comprdierision o\ ihc 
trade (dated readme material Uorksheeis also unci these ate. is 
vocabulaiv. definitions, vvoid att.uk skills, spelluu'. wining skills, ,iikI 
apphciiion ot teimiiioloev to itu nadc aie.i 0 I In 

HI 199 491 ( | 02K MM) 

^BIMnjtual Skills I minimi Prt»«rum. \11lo Mechanics. Module 5.0: 
AuliMtiolivr I ransmissions. 

Northern New Mexico ( ommiimtv ( »>ll I I Kito 
Pub Dale HO 

Note 44p . I 01 1 dated documents see ( I ()2h 2*>l 

Pub Ivpc < tindes Metluuls lc\hnupies ( l.is>.omin use lit 

sniul'ional Matvnals <t)^ I ) 
KDttS Pricr % MtOf P( 02 Phis Postage 

Desciiptois * \uio McVhatucs, * tlihmm.il I dikatton, *S|ou»i 
V ehules, •Spanish. *\»uabul.iiv Development, \diilt Vocational 

I ducation, llehaviot.il Oh|i\ii\es. Individu.ih/c»l histniclioii. I ear 
nmt! \ctivities. I e.iiiimt' Modulo. Postsc\ondatv I ducation. 

0 Pietesis Posttcsis. Sc\oikl I anvuas'( I eatmne. Skilled Oct upatiouv. 

I I ade and huliistnal I ilucatioti 

! Idcntitiets . I laiismissuHis t \11iomoi1ve) 

I his module on automotive transmissions is the lillli ol sis (( I 02* 

* 
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' 2,%vH)l) ijji he auto inech.mics course ol a bilingual skills inunin^ pio 
gram. ( A V ocahularx DevelopmeHt \\ orkb«u>k is available asA I 028 
2M4.) I he course is designed to turnish thcoreltcal and laboratorv c\ 
perience Module objectives are toi students 10 develop trade related 
Spamsh I nghsh vocabulary, toideniitv and explain the turiction i>l 
the three types ol clutches, 10 explain how the manual transmission 
works, 10 ideniitv and explain the timet ion ot the pails ot an automatic 
transmission, and to explain parts and (unctions ot the drive line, rear 
axles., and "dit terentials ( outents include li*l ol module objectives; 
ptetesi; toe sections on (I) dutches, (2) manual I ransmissions, \ \) 
automaiu transmissions. (4) drive lines, and (M rear axles and dilteten 
tials. post test; and I ngtisty Spanish vocabulaiv hs| I ach section i\ 
orgam/ed u\\o tins tor mat instructions, vocahulaix, and uuicepts 
(statemenis o\ questions to direct ic.njvig^ piescnled in I n^lish and'' 
Spanish; readings; and w 01k sheets to evaluate comprehension ot the 
Hade related leading matenal. x\oiks|iecis also cover these ateas 
v ocabul.u v . definitions, ss ord attack skills, spelling, wutine skills, and 
application ol teimnioh>ev 10 the tiade aiea (> I H) 

Kl) 199 492 ( | ()2H M)\ 

lltlinuuul Skills I raining Pribram. \i/it» Mechanics, Module 6.0: 
Sunsi^ope, 

Northern New Mexico ! ommtmiiv ( oil I I Kuo 

Pub Dale 80 •' 

Note "ftp . I 01 iclated dtuunieuls see ( I O^x 2 4 M 

Pub Ivpc (mutes McUuhIs lechnujucs ( lassioom use ln 0 

stiiutioiial Materials <0^ I ) 
KDKS Price MHII P( 04 Plus Posiaur 

Descriptors • \utiv Mechanics, * HilincMial i ducat ion. M leciiical 
Sxstems, • \ ociibulat v Development, \dtilt V ocalional I ducation, 
Ilehavioial Objectives, I ngiiies, I quipmeni I Irh/attoii, 
I n d 1 v 1 d it a 1 1 / ed 

I ns| 1 tut 1011. I earning Vliviiics, I eainmu Modules, Molot Vehicles. 
Postsecondatv I ducation. Pretests Posttcsis. Second I anguage I eat 
lung. Skilled Occupations. Spanish. -Hade and Industrial I diua 
tioti 

Idenntieis Ignition Svstems, Oscilloscopes 

I Ins module on the sun osciltoscoiv is lhes|\|li ol s t \ <( I (08 2%-VH) 
in the auto mechanics ^outse o\ a bilingual skills naming progtam ( \ 
Vouabulaiv Development WoiUumk is available as ( I 028 2<>4 ) Hie 
coiiise is designed to tuinish theoretical and lahoiatoiv experience 
Module objectives ate toi students lo develop trade related % 
Spanish I nghsh vocabulaiv, to idetttitv and desciibe sections ot the ; 
basic suit scoju* pattern, to identits ami explain use ol venu le lines and 
gradation s V ale on the Sun Same Screen, to interpret the coil output 
and condition ol contact |u>niis on the screen, and to ideniilv and c<u 
tect jMobleuts ol sc\ ondaiv pi>l.intv and insulation and seconclarv 
tcsistarue bv usmg the sun scope ( ontertis include list ol module ob 
jectives, jiietest, sin sections 011 ( I ) sun scope basic pattern, (2) sun s c o|v 
screen, {1) coil ourpiK, (4 J contact pomis, (5) secondary polanlv and 
msulntiott, and (6J seconclarv rcsistaiKc, postiexi; and I nghsh Spanish 
\ ocabutat v lisi I ach sec turn is orgam/cd into this lotmai inxli net ions, 
vocabulaiv, and concepts (statements or questions to dneci reading) 
presented in I nghsh and Spanish, readings, and worksheets to evaluate 
tontpu'hensum ol the trade iclated reading niateti.il N\ oiksheels also 
covet these a 1 ens vocabul.it v . definitions, wotd at lav k skftls, spelling, 
.writing skills, and application o\ lerminologv to the tiade aiea (Ml!) 

Kl) 199 493 < I 02K 

Bilingual Vocational training Program. A11I0 HimIx Repair. Module 
1.0: lleginning \11lo llml>. 

NottheiiuNew Mexico ( ommuniiv ( till I I f<*it(V) 

Pub Date 80 ' v 

Note "Mji . I 01 related documents see ( I t»28 2*>l 

Pub Ivpe (mules Methods techniques ( lassrooijn use hi 

sit iiclion.il Materials (0^1) 
H)RS Price MHH PC 0.1 Plus INistage 

Desciiptois • \uto H«)dv Kepaiiers, *Hihngu.il Idiualion, 
*( ottsii iu j ton Process, Vlotot Vehicles, •Spaiiisti, Nocabirhuv 
Development. Vliili Vocational I cliu.UU)n, llehav 101 al Objectives, 
Indtv iilu.di/ed Iimi tutum, I earning Activities. I earning Modules, 
Occupational Intoi maiion. Posisccoud.n v I diuaiioti. Pietests p»»st ' ' 
tests, kep.ut, Second language I earwmg, it.ule and Indirsrual 
I diuaitott t * t 
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I his module on begin nine auto bodv is the Iiim ol d»ir f( I 02* 
101 106) in the auto bodv icpau course of a btlimitial vocational tram 
ing program I he toursv is designed to lunush theoretical and labor atoiv 
experience in welding, metal straightening, mcial finishing, painting, 
and use ol power and hand uiols MihIiiIv objectives aie lor students 
lo develop Hade related Spanish I relish vocahularv , Vo Mlcniif > auto 
h(Hlv repair toh classifications, and to idem it \ different metal Mreiwhien 
ing methods used in sonstructmK v chivies, different vylmle frame con * 
strumous and their purpose, tv pes ol hod\ construct ion *nd ihrirjmr 
pose, and dillerem units ol hardware and trim and tln'u purpose < on 
tents include list ot module objectives, pretest, live sections on (I) ,nuo 
bodv ti\hnivuus. |2) metal si remft hci nu e, <1) lrames.^4) bodv vousiruv 
lion, jiul.lM haidwaic'oitd Inm. posiicsi, and J nvhsh Sp.mrsh 
vovahulais JUt ! ach section is otcajiiscd into this lorwat itistrtk lions, ; ( 
vocabulary, and vouvepis tsiatcments oi questions^ ducU leadmn^;''* 
picscntcd in I nghsh and Spanish, readings in I nglaji&jjd Spanish, and 
wbikshccts to evaluate comprehension ot «hc *wSg^^icd leading 
matcri.il >A oi ksbects also unci these auas vt > $P^\Vdcliniiions. 
woid atlas k skills, unt ni».' skills, spclffte. and applkalion ol ici.nitholocv 
lo the lr.uk .nca Supplcriunuil worksheets and cscuisis ,uc append 
esl (> I H) 

H) 199 494 „ ( I ,»2k MU 

Bilinunut Vocational I ruining Program, \uin limit Urftilr. Module 
2,0: I oids anil I qui potent. • ' 

Northern New Mexuo ( omnmmtv ( oil I I Kuo 
Pub Dale NO 

Note "*0p , I oi 1 1 laud dikumcnis sec ( \ 
I'liblvpe C nudes Methods Uvbtiiqucs 

sii ikf tonal Mau r laU tO< | > 
M>US Prnr MUM P< 0.1 Plus Postage 

Dcsuipi.ws * Vim, \u n \\ Kepaueis, * Hilitivit.il I duvalion. 
•I quipittcni. *l vjuipirij-ni I hlr/aiion, 'Sp.iuish. '\ o s .il}ul.i< v 
Development. \duli \ tn ationat I dotation. Tlchavioial ( Hqcitives. 
Maud I ooU, Indiv nhuiJ i/ed i ns| i ti v i ion . I enmity Vtivihes. | i.o 
rune Modules. Motoi VehjJcs. Posin-sitjidtit v I dikaiimT. Pretests 
Povllests. Repair, S.iletv, S*\oud I .unVaec I earning. Iradr and 
Industrial I diualion 

!his module on tools, md equipment is. the second ol burr (X I (>> 
101 llttj mi the auto hods lep.iu vouisc ol a bilingual volitional nam 
tug program I he com st is designed lo furnish ihcnicn\aJ ami lahoiaiorv 
cspencikc in welding, metal simnihicniuy, metal finishing, paifiiine. 
and use «»t powci and hand tools Module ohjcciiv i s ,uc lot siude"i^ 
to develop trade lelated Spanish I nghsh vovabular\f to ideniitv ihc , 
most \\|delv used general pin pose tools, sti, tightening and spcvi.tfiv ha ml 
tools. rkMiii and pncumalu pinsci ioo|s t m.ijor vollismii fepau equip 
mem. retimshiMK equipiilelil . and then puiposvs, and to idenlilv s,»lv 
l\ rules vslnji applv lo powci ttmls and major u'lhsmn icpau emup 
merit ( onu nis iik hide list ui module obiciiives, pietesi. live sc^noris 
on ihecnetal purpose fouls, i?j m raivhtcninr and speualiv hand um/|v 
1 1) n4»vsei h»o|s. (4) m.noi soHismn repau equipment, and I < ) relimshnie 
ctjmpmem. pt>siiest. and I ntfhsh Spanish roi.ihulatv lisi | ,kIi*scs 
lion is oifcMin/cd into ilus loimat iiisirustums. voi.fhularv, afid urn 
tepts tsiaiemenis oi qucvjmitv to dircii rcadinel prvserlivd in I uelisli 
and Spanish, readmes ami worksheets lo evaluate somprehetKion ol 
i he Hade related readme matenal \\ ink sheet s also unci these.tieas 
vjHabulaiv. delmmons. word aM.kk skills, w i nirftj-skills. spcllme. and 
apptisatu>n ol ietmmolop\ to the irade aiea tM Hi 1 

H> 199 495 , (I 028 

Rlllnituul Skills I raininu rnnenim. \«to IMi Kr|iair. Mmlule .1.0: Basil 
Metal Repair. 

Northern Sew Mcsko ( ommtiiutv ( « * ! t I I Kilo 
Pub Date so 

Sole 4Kp , lor related dikiinlents *ce I I J»>| 

iNih Ivpe (undes Methods leihmqucs^ ( lassioom usi In 

struvtion.il Slatcrials |0<J| 
Ums Price M>0I PC 02 Plus Postage 

Descriptors • \uto Bodv Repairers. MIiIiihmjjI I duiahon. *l itushme. 
•Metals. 'Spanish. # Votahularv Development, \dult Vuvatmnal 
I duuition. Hcha \ioral Ohj'citiu-s', Iruliv uhiali/ed Instimtion. I cat 
ninji Vriviiics. | earning Modules. M»uor Venules. I'osiscumdar v 
I dikatuui. Pretests Posttcsis, Kepan. Second I amuiaet I eainun-. 
Irade and industrial KtU^airon 
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Idem titers Stilderm^ * • 

Fhis mtkJule on basn metal icpau is ihe tinrd of lour <( .1 02K 101 106) 
in the auto bodv tepajt course o| a hihngunl vocational trainuig pto 
^ram Die course \s designed to furnish theoretical and laborators ex 
petieikc in welding, ntet.|l siraighienm^. metal finishing painting, and 
use td power and hand tools Module objectives are for snidents to 
develop trade related Spanish I nglish voeabularv, to identtfv procedure 
lor preparing extenoi, intenoi and under siirlascs and lor analv/ing 
damage, iyhdcnnfv metal tapahtlnies* and to tdentilv these pro*. esses;; 
metal roujmoul. metal shrinking, gilder mg. plastic tiller, metal finishing. 
( out cuts iik hide Itsi oi module uhjee i ivcv pretest; five veil ions on (D 
surface prepaiattstn, {2) damage an.ilvsjs arkhnetalroughout. (l)inetal 
shrinking, (4> l>«»dx solder and plastk III lei, and of metal tinisfuW, 
ptisttest, and I njiluh Spamsh vouibularv list I a v h section is organic 
cd into this format itiMiuitions, vinahulars. and wtruepts (statement^ - 
or quesimns t»t dtreu leading) presented t N n I ng ; lish and Spanish, 
rv^tflnijs; and vso/k sheets to evaluate vomprehensntn ot the irade related 
reaftMt^ material ^ or k sheet sjaNo cttv v^krsc aieas vovahulai\,xJefiin , 
ImuiS. Word at lav k skills, w i ifmv skilH; sVellmg^nd applk.nton oHer " 
mmohigv to the trade aiea lYffij, * t ' 

K.I) 1991% v ( l ()2 H i (K> 

IlllinKiial Vneatinnal I raining Program. Auto Both Krpuir. Module 
4 0; Nuto Hotlv \\4hhn K . 

\****kem \ew Mesiv'o ( ommttniis < oil I I Run 
I'ub Dale. MO v 

Note Jjrti , I or related douunciiis sw ( I 02^ 2 { >\ 

I'ub Ivpe (»utdes Metftods' Icihniqucs ( kissroom use Jn 

, st met tonal Mat enals (0^D , » 
KUKS ton JVflOl P< 02 Plus Postane 

Desuipiois * \uto llodv Kqwiiets, Mitliii^ual I dtkatiou. *l mishmg, 
•Spanish, *ViKiihul.in Development. # \N elding, \dult V^Katumal 
I duration, Helta vnu'al Objectives. I qurpment f t4^4^m, In 
divkluali/ed Insjrtktum, I ear u in g Vtivities. I earriCg M<idtik*s, 
^'v***'^. Moim \ chivies, I'ostseiondarv I dotation. I'letestv post 
tests, Re^ur, Saleiv, Safetv I dtk.ilton, Sesotuf I anjniagc I earn 
ing. Dade and Industrial I diivattou 

I his mo < hile on auto bodv /welding is the bun l ft ol t<mr K I 02X 
101 KXi) in i he auto bodv repair soursc of a bilingual vocational tram 
ing prog 1. 1 in I he couisc is designed m furnish thcot clival and laborators 
expera-me m welding, mclal straighte^iiir. metal finishing, painting, 
and use ol powci and hand untls \Utifile ohjes lives are tot smdents 
to develop trade related Spanish I nghsh vocabufais. to idcnnfv basu 
osvascfvlene welder wunptincnts and their him lion, osvacetvlcne 
welding I lames and -welds and how thev are piodueed, and equipment *' 
.set up piikeduies, and \o identtfv gener^il saklv rules < orients include 
li%t td module objectives, pretest, live set. Hons on (I) basis avclvlcnc 
welder vtunponents, (2lt»svaMM\lcne welding flames. ( lietmiprneni set 
up. (4) welds,, and (M osvaictffluc welding safetv. pt>sttest. »ind 
I ngltsh >Spamsh vocabulary list I ajt sectitm is orgam/ctl into this for 
mat^ instMk'tnms, vovahtllarv, and t,»»ikcpts (statements or question^ 
it) tfi lev l leading) tuesented in I nghsh and SpanVtt. readings, and 
worksheets io evaluate comprehension of lie liade related 
ivadmgm.ilcrial Wotkvhccis .iKoutvei thes^area^ /kabtilarv , dcfilU 
Hons, and w»ud attack skills, writing skills, spelling, and apt>)k at ion 
of terrnmoktyv io the tiade area Ol Ml 
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Desuipiois *lljirheis. Mlilmgual I dtkatiou. •( «tsiuebi|ogists. 
•Spanish. •Vtkabularv Development. Vdiill Vixational I dtkatiou. 
d4ehavnual Ohjcstives. Hiologv, ( innuiitkrgv , Diseases. Individ 
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1 EDRS Price — MF01/PC02 Plus Postage 

Descriptors — *Barbers, "Bilingual Education, 'Cosmetologists, 
•Human Body, *Spanish, "Vocabulary Development, Aduli Voca~ 
lional Education, Behavioral Objectives, Cosmetology, Individualiz- 
ed Instruction, Learning Activities. Learning Modules, Physiology, 
Postsccondary Edueaijon, Pretests Posttests, Second Language Lear- 
ning, Service Occupations, Trade and Industrial Education 
Identifiers Respiratory System 

This module on the respiratory system is the ninth of ten (CE 028 
308-3(8) in the barbering/cosmctology course or a bilingual skills train- 
ing prd|ram. (A Vocabulary Development Workbook for modules 6-10 
is available as CE 028 313?) The course is designed to furnish theoretical 
and laboratory experiences. Module objectives arc tor students to 
develop trade-related Spanish/English vocabulary, to describe the func- 
tion of the respiratory system, to define the process of inhaling and 
exhaling, and to describe types of breathing and the breathing process. 
Contents include list of module objectives; pretest; four sections on (I ) 
respiratory system, (2) inhaling and exhaling. (3) different types of 
breathing, and (4) the breathing process; post test; and English/Spanish 
vocabulary list. Each section is organized into this format; instructions., 
vocabulary, and concepts (statements or questions to direct reading) 
presented in English and Spanish; readings; and worksheets to evaluate 
comprehension of the trade-related reading material. (Readings in 
modufes 1-5 are both in English and Spanish.) Worksheets also cover 
these areas: vocabulary, definitions, word attack skills, writing skills, 
spelling, and application of terminology to the trade area. (YLU) 

ED 199 510 * CE 028 325 

Energy Management Strategics for Home Economies Teachers. 
Colorado State Board for Community . Colleges and Occupational 
Eo^ication, Denver Energy and Man's Environment. Colorado 
Springs, Colo. Public Service Co, of Colorado, Denver 
Pub Pate — 79 

Note — 278p.; Some^pagcs will not reproduce well due to light print 
Available from — Public Service Company of Colorado, P.O. Box 840, 
Denver, CO 80201 ($10.00; 25 or more copies, $7.00 each, plus ship, 
ping) • . • 

Pub Type — Guides / Methods / Techniques — Classroom- use — 

Teaching Guides (052) 
EDRS Price - MFOl/Pt 12 Plus Postage 

Descriptor's ^ "Conservation Educaiion, "Electrical Appliances, 
"Electricity, ^Energy Conservation, "Heating, "Home Economics, 
Child Development. Clothing Instruction, Course Content, fami- 
ly Life Education, Foods Instruction, High Schools, Home Fur- 
nish ingsyj-lomc Management, Housing, Instructional Materials, 
Learning Activities, Textiles Instruction 
This energy activity guide, developed and field tested in Colorado, 
presents teaching units and strategies to aid home economics teachers 
to leach energy management. The guide is divided into six.subjcct areas; 
introduction (background information on cne^y use and conservation); 
foods and nutrition; clothing and textiles; housing and home furnishings; 
child development; and personal and family relations.. Each area, ex- 
cept the introduction, is divided into six to twelve units. Each unit con- 
tains objectives, background information, suggested activities, evaluar 
lion techniques, and student assignments. Resources and materials are 
also suggested. (KC). 

•i ED 199 511 CE 028 332 

Martinez, Gloria E, 
r Oil Industry, Solar Energy Industry, and Mining Occupations. Cur- 
riculum for Petroleum, Mining and Solar Energy Secretaries. July 
I, 1977-Junc 30, 1978. 
Eastern New Mexico Univ. RoswcIL Dept. of Business and Office 

Education. New Mexico State Dept. of Education, Santa Fc 
Pub Date - 78 
Note — 209p 

Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051). Guides / Methods / Techniques 
Classroom use — Teaching Guides (052) v 

EDRS Price - MF0I/PC09 Plus Postage J Jfg^ 

Descriptors .— "Office Occupations Education, "Petroleum Industry, 
"Secretaries, "Solar Radiation, "Vocabulary Development, Course 
Content, Curriculum Guides, Geology, Instructional Materials, 
Legal Education, Secondary Education. Simulation, Two Year Col* 
, leges, Vocational Education 

Identifiers — Mining, New Mexico 



This document is a packet of instructional materials for training 
secretaries and clerks for the petroleum* mining, and solar energy fields. 
Developed by Eastern New Mexico University and the New Mexico State 
Department of Vocational Education, and aimed at New Mexico in- 
dustry, the curriculum is divided into three units of petroleum, min- 
iftg, and solar energy secret arial occupat ions; Each of these divisions 
contains background information abou! the industry, information about 
reports used by that industry with which the secretary may need to work, 
and a working vocabulary with definitions. Specific occupations covered 
are land and legal secretary, geologist's secretary, oil company produc- 
tion-secretary, and solar energy research secretary. (KC^), 

ED 199 525 CE 028 368 

Munz, Larry M, Smith, Arthur W. Jr 

Health Careers Curriculum Modules. 

San Bernardino County Superintendent of Schools, Calif 

Spons Agency — Office of Education (DHEW), Washington. D.C\ 

Pub Date — 80 

Note — - I48p.; Not available in paper copy due to small, broken print 

throughout " . 

Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051). Guides / Methods - / Techniques — 
Classroom use — Teaching Guides (052), Guides / Methods / 
Techniques — Non-Classroom Use (055) 
EDRS Price — MF0I Plus Postage. PC Not Available from EDRS 
Descriptors — "Advisory Committees. "Educational Facilities, 
"Educational Planning, "Health Occupations, "Staff Utilization, 
"Teacher Education, facilities, Guidelines, Higher Education, In- 
structional Materials, Learning Modules, Meetings, Organizations 
Groups, Planning, Professional Continuing Education 
These two learning modules are designed to assist both new and ex- 
perienced instructors and/or administrators in obtaining maximum value 
from the jnput of advisory committees. The first module consists of 
.seven sections devoted to the formation and utilization of advisory com- 
mittees. Topics covered in it are the role of the advisory committee, 
selecting committee members, appointing the committee (process), 
preparing for the meeting (mechanics), topics for discussion, sugges- 
tions for a successful meeting, and follow-up. The second module, which 
covers using community facilities, contains, sections on locating new 
facilities and solving scheduling conflicts among facility operators and 
educators. Twenty appendixes (me bulk of the document) include such 
items as descriptionsfrom "The Directory of Occupational Titles"; job 
descriptions for hospitals; allied health professional associations; 
California state employment projections for 1980-1985; an advisory com- 
mittee agenda format; checklists for policies and procedures govern- 
ing committees, appointing and organizing advisory committees, and 
working with advisory committees; an affiliation agreement; a loca- 
tion and facility use matrix; a facilities scheduling sheet; a committee 
minutes outline format; and a glossary of terms, health care abbrevia- 
tions, and trade acronyms. (MN). 

ED 199 552 CE 028 494 

McCully, James 5. Jr. Camp 

Lesson Plans for Teaching Basic Vocational Agriculture. Section I: In- 
troduction to Vocational Agriculture. / 

Mississippi State Dept. of Education, Jackson. Div. of Vocational and 
Technical Education. Mississippi State Univ. Mississippi State. Coll. 
of Education j 

Pub Date — 80 

Note — i;>0p 

Available from — Research and Curriculum Unit, P.O. Box Drawer 
DX, Mississippi State. MS 39762 ($4.00) 

Pub Type — Guides / Methods / Technique* ~ Classroom use - In- 
structional Materials (051). Guides / Methods / Techniques — 
Classroom use — Teaching Guides (052) 

EDRS Price — MF0I/PC05 Plus Postage 

Descriptors — * Agricultural Education, * Agricultural Occupations, 
•Cooperative Education, *Rccordkecping. 'Vocational Education. 
Agribusiness. Behavioral Objectives, Career Awareness. Career 
.'Education. Course Content, Learning Activities, lesson Plans, 
Natural Resources, Occupational Information. Secondary Educa- 
tion. Student Records 

Identifiers — Future Farmers of America, Mississippi, Supervised Oc- 
cupational Programs 
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This publication is the first in a series of five designed to be used 
in teaching basic vocational agriculture courses in secondary schools 
of Mississippi; The materials are designed to assist teachers in providing 
training that is directly related to the preparation of a student for employ- 
ment. As far as possible, the lesson plans are skill oriented, devoted 
to teaching a student how to do something; however, the lessons also 
'attempt to provide knowledge of basic principles associated with the 
skills." Each of the lessons consists of an introduction, terminal and 
specific objectives, instructional procedures, learning activities, sup- 
plementary learning activities, and supplementary Jearning aids. There 
are seven lessons contained in this Section I of the curriculum materials. 
They focus on the nature of vocational agriculture and the 
agnculiure/agribusmess industry, supervised occupational experience 
programs, and the FFA (Future Farmers of America). The seven lessons 
include the following specific topics: orientation to vocational agriculture 
education; careers in the agriculture, agribusiness, and natural resources 
industry; selecting a supervised occupational experience program; plan- 
ning a supervised occupational experience program; keeping records 
of supervised experience programs; orientation to the FFA; and instruc- 
tional activities sponsored by the FFA. (KC). > 
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Dept. of Education, Richmond. Div. pf Vocational Education 
Spons Agency — Office of Education (DHEW), Washington D C 
Pub Date — 80 
Note — 21 7p 

Available from — Public Information and Publications Office, Virginia 
Dept. of Education, Richmond, VA 232 16 (Order No. C-G 15, $3.50 
single copy only) 

Pub Type — Guides / Methods / Techniques — Non-Classroom Use 
(055) 

EDRS Price — MF0I/PC09 Plus Postage 

Descriptors — "Faculty Advisers, "Program Development, "Public Rela- 
tions, "Student Organizations, "Trade and Industrial Education, 
Administrator Guides, Budgets, Fund Raising, Organization, 
Parliamentary Procedures, Program Descriptions, Publicity, Recor- 
dkeeping, Teaching Methods, Vocational Education 
Identifiers ^Virginia, Vocational Industrial Clubs of America" 

This advisor's handbook is designed to help the trade and ndustrial 
instructor develop a strong and meaningful instructional program 
through the utilization of vocational industrial clubs of America (VICA) 
as a teaching tool. Materials are organized into ten chapters. Chapter 
1 provides general information. Chapter 2 contains information and 
materials on VICA symbolism and ceremony. Operating a VICA chapter 
'is discussed in Chapter 3, including getting started, membership, 
management, calendar, and state offices. Checklists, outlines, and sam- 
ple forms are provided. Chapter 4 focuses on VICA skill and leader- 
ship programs. Chapter 5, on finance, provides fund raising ideas and 
information on planning such activities, budgets, and record keepings 
Sample forms are provided. Topics covered in Chapter 6, on working 
with the community, include public relations and promotion. Sample 
announcements and news releases appear. The focus of Chapter 7 is 
club business procedure. Chapter 8 discusses club evaluation and pro- 
vides forms for chapter meeting evaluation and evaluation of chapter 
^success. The constitution and by-laws arc contained in Chapter 9. 
rtg Chapter 10 is an index. (YLB). 
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Agricultural Machinery Service. A Curriculum Guide for Agricultural 
Education. Revised. 

Virginia Polytechnic Inst, and State Univ. Blacksburg. Agricultural 
Education Program. Virginia State Dept. of Education, Richmond. 
Agricultural Education Service. Virginia State Univ. Petersburg 

Pub Date — 79 

Note — 1 14p.; The list of agricultural education publications mentioned 
in the table of contents was not included in the publication 

Pub Type — Guides / Methods / Techniques — Classroom use — 
Teaching Guides (052) 

EDRS Price — MF0I/PC05 Plus Postage 

Descriptors — "Agricultural Engineering, * Agricultural Machinery, 



•Equipment Maintenance, *Repair, "Work Experience Programs, 
^ Agribusiness, Agricultural Education, Agricultural Machinery Oc- 
cupations, Behavioral Objectives, Business Administration, Careers, 
CurnculumjGuides, Employment Opportunities,, Engines, Equip- 
ment Utilization, Grade 10, Grade 11, Grade 12, High Schools, 
Human Relations, Leadership Training, Learning Activities! 
Salesmanship, Tractors, Vocational Education 
This curriculum guide is intended to assist teachers, administrators, 
and supervisors in organizing and conducting vocational programs which 
meet the needs of high school students who desire vocational training 
in the off-farm agribusiness of agricultural machinery service. The three- 
year course for grades 10, 11, and 12 involves operation, maintenance, 
set-up, adjustement, repair, reconditioning, and overhaul of agricultural 
machinery and equipment. It includes dealership organization, manage- 
ment, sales, humafi reYa^ons^nd leadership development topics. Study 
of career opportunities and development of job experience through 
supervised occupational experiences are also a part of the program. 
Designed for 1080 hours of in-school instruction (360 per year), the 
course needs two consecutive periods per day for class instruction. Each 
of the three years is divided into 8-10 major learning areas which are 
organized into this format: (1) unit concept, (2) suggested student per- 
formance objectives, (3) instructional areas, (4) examples of student 
learning activities, (5) competencies, (6) instructional materials, and (7) 
supporting references. A list of 100 references is provided. Other 
materials include a list of recommended equipment, recommended facili- 
ty plans, and .criteria for quality vocational programs in agricultural 
education. (YLB). 

ED 200 793 CE 028 597 

The Mehvood Manual: A Planning and Operations Manual for Hor- 
ticultural Training and Work Co-op Programs. 
Melwood Horticultural Training Center, Inc. Upper Marlboro, Md 
Spons Agency — Administration on Developmental Disabilities 
(DHHS), Washington, D. C. 
, Pub Date — 80 

Note — 266p.; Photographs and some appendix pages will not reproduce 

Pub Type — Guides / Methods / Techniques — Non-Classroom Use 
(055) 

EDRS Price — MF01/PCM Plus Postage' 

Descriptors — "Disabilities, * Horticulture, 'Rehabilitation Programs, 
♦Sheltered Workshops, * Therapy, "Vocational Rehabilitation, 
Adults, Agricultural Education, Contracts, Cooperative Programs, 
Greenhouses, Grounds Keepers, Job Training, Models, Nursery 
Workers Horticulture, Program Administration, Program Descrip- 
tions, Program Design, Program Development, Program Guides, 
Sales Occupations, Vocational Education, Work Experience Pro- 
grams 

This manual is intended as a resource for anyone involved in plann- 
ing, developing, and/or operating a horticultural training or work co- 
op program for the handicapped. Following an introductory chapter, 
the manual is divided into three parts with the greatest weight given 
to the second part. Part I elaborates on development of the horticulture 
therapy and rehabilitation field and puts* into perspective the breadth 
of the current horticultural programs. Part II consists of the fundamental 
building blocks of the program. It includes guidelines for leadership, 
administration, community assessment, funding, personnel, and federal 
regulations. General training guidelines pertaining to admission, evalua- 
tion, and wage determination are also considered. Four program models 
are described: greenhouse, plant sales, grounds maintenance, and con- 
tracting. The greenhouse and grounds maintenance program models 
are broken down into prevocational training, vocational training, and 
work co-op operations, and the requisite needs of planning, manage- 
ment, training, business, facilities, equipment, staff, etc. are discuss-- 
ed. Part III briefly presents a history and overview of the Melwood 
Horticultural Training Center, Inc. to exemplify the models presented 
earlier. Appendixes, amounting to approximately one-fourth of the 
manual, include sample personnel job descriptions, universities with 
horticultural therapy programs, curricula, and training and evaluation. 
(YLB). 
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Oklahoma Slate Dept. of Vocal ional and Technical Education, 
Stillwater. Curriculutn and Instructional Materials Center 
Pub Date — 80 
NoteV— 342p 

Available from — Oklahoma State Department of Vocal ional-Teehnieal 
Education. 1515 West Sixth Ave. Stillwater. OK 74074 (In-State: Teacher 
— $6.00. Student — $4.00; Out-of-Staie: Teacher — $12.00. Student — 
$6.00) ' 
Pub Type — Guides / Methods / Techniques — t'lassrobm use — 
Teaching Guides (052). Guides / Methods / Techniques — Classroom 
use — . Instructional Materials (051) 

EDRS Price — MF0I Plus Postage. PC Not Available from EDRS 

Descriptors — "Consumer Education, *Food Processing Occupations, 
*Food Service Occupations, * Foods Instruction. 'Nutrition Instruction. 
•Occupational Home Economics. Course Content, Curriculum Guides. 
Food, Food Service. High Schools. Home Economics Skills. Instructional 
Materials. Learning Activities. Nutrition 

This foods and nutrition curriculum guide is designed for eleventh and 
twelfth grade consumer and homcmaking students who have had two years 
of previous vocational home economics. The guide contains tour sections 
and eight instructional units. Section 1. Fopd-Related Careers, contains 
one instruct ionaMJnit on employment in food-related occupations. Sec- 
tion 2, Nutrition. \s comprised of one unit On food and good health. The 
third section. Consumer Food Management/contains four units that focus 
on food planning, food purchasing, food preparation, and social and 
entertainment skills. In the final section of the guide. Food Preservation, 
two units of instruction focus on canning, freezing, and drying. Each 
instructional unit follows a typical format that includes eight basic com- 
ponents: performance objectives, suggested activities for teacher, infor- 
mation sheets, assignment sheets, job sheets, transparency masters, tests, 
and answers to tests and assignment sheets. In addition, some units con- 
tain transparency masters and job sheets. (ERA). 
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Educational Equity. Teaching, Learning. Achieving. 

Oklahoma State Board of Vocational and Technical Education. Stillwater. 

Curriculum and Instructional Materials Center 
Pub Date — 81 
Note — 228p 

Available from — Curriculum and Instructional Materials Center, 
. Oklahoma State Board of Vocational and Technical Education, 1515 

W. 6th Ave. Stillwater. OK 74074 ($12.00) 
Pub Type — Guides / Methods 7 Techniques — Classroom use — 
Teaching Guides (052). Guides / Methods / Techniques — Non- 
CJassroom Use (055) 
EDRS Price — MF0I Plus Postage. PC Not Available from EDRS 
' Descriptors — *Equal Education. *Sex Bias. *Sex Fairness. 'Teacher 
Education. * Vocational Education. Curriculum Guides, I earning Ac- 
tivities. Postsecondary Education, Secondary Education, Sex 
Stereotypes, Teaching Methods 
The units in this curriculum guide are designed for use by state voca- 
tional education personnel to train teachers, administrators, and staff in 
the area of sex bias and sex-role stereotyping. The units are also design- 
ed to be used by local classroom teachers to supplement existing materials 
or supply in-depth information on sex bias and sex-role stereotyping in 
vocational education. Three units are included in the guide: ( 1 ) Classroom 
Strategies for Promoting Sex-Fair Education. (2) Promoting Sex-Fair 
Education through Instructional Materials, and (3) Skills for Implemen- 
ting Sex-Fair Education in the Classroom. Each unit follows a typical 
format that includes eight components: performance objectives, suggested 
activities for teacher, information sheets, trasnparency masters, assign- 
ment sheets, job sheets, tests, and answers to tests and assignment sheets. 
Depending on the specific objectives, transparency masters, assignment 
sheets, and job sheets may or may not be included in the unit of instruc- 
tion. (ERA). * 
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Army Quartermaster School, Ft. I.cc. Va. Ohio State Univ. Columbus. 
National Center for Research in Vocational Education 

Spons Agency — Bureau of Occupational and. Adult Education 
(DHEW/OE). Washington. D. C. 

Pub Date — V73 . 

Note — 208p.; Yhotographs will not reproduce well, l or related documents 
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Pub Type — Guides / Methods / Techniques Classroom use — In- 
structional Materials jp5 1 ). Guides / Methods / Techniques — 
Classroom use — Teaching Guides (052) 

EDRS Price — MF0I/PC09 Plus Postage 

Descriptors — 'Food Service, 'Food ScrviccTOccupations, 'Foods In- 
struction, 'Occupational Home Economics, Adult Education, Cur- 
riculum Guide**. Individualized Instruction, Learning Activities, 
Postsecondary Education, Secondary Education. Tests 
Identifiers — Military C urriculum Project, Restaurant Management 
One of a number of military-developed curriculum packages~sclected 
for adaptation to vocational instruction and curriculum development 
in a civilian setting, this subcourse covers information on food service 
in a club and is designed for student self-study with objectives, text, 
and self-graded tests and answers. Five lessons included in this package 
focus on the following topics: menu planning and construction, buffet 
service, selection and^purchasc of foods r preparation and serving of 
appetizers and pastry, and catering. An examination is provided at the 
end of the course. Answers to the examination are not provided. (ERA). 
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Military Curricula for Vocational & Technical Education. Introduc- 
tion to Cluh Management, 9-8. 

Arm> Quartermaster School, Ft. Eee, Va. Ohio State Univ. Colum- 
bus. National Center for Research in Vocational Education 

Spons Agency — Bureau of Occupational and Adult Education 

,/ (DHEW/OE). Washington. D. C. 

I^ub Date -71 

Note — 69p.; For related documents see CE 028 782-785 
Pub Type — Guides /• Methods / Techniques — Classroom use — In- 
structional Materials (051). Guides / Methods / Techniques,— 
Classroom use — Teaching Guides (052) 
EI>RS Price — MF0I/PC03 Plus Postage 

Descriptors — * Administrator Education, 'Food Service, 'Food Ser- 
vice Occupations, 'Occupational Home Economics, Administration, 
Adult Education, Curriculum Guides, Individualized Instruction, 
Learning Activities. Managerial Occupations. Postsecondary Educa^ 
lion, Secondary Education. Supervisory Training, Tests 
Identifiers — Military Curriculum Pcnjtwi, R**rrtfurant Management 
These lesson assignments, text materials, self-grading lesson exercises, 
and examination for a secondary-posisecondary subcourse in club 
management are one of a number of military-developed curriculum 
packages selected for adaptation to vocational instruction and cur- 
riculum development in a civilian setting. This introduction to the sub- 
course is comprised of two' lessons. Lesson 1, Club Operations Orien- 
tation, discusses the role of the installation club manager and the func- / 
lions, responsibilities, and principles of management, Lesson 2. Club 
Equipment and Layout, covers procurement of club equipment, which 
includes funds and supply procedures used, selection and distribution 
of various types of equipment, and layout and design principles for 
club kitchen and dining areas. The examination docs not include an 
answer key" (ERA). 
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Military Curricula for Vocational & Technical Education. Cluh 
' Restaurant Operations. Part I. 9-9. 

Army Quartermaster School. Ft. Eee, Va. Ohio State Univ. Colum- 
bus. National Center for Research in Vocational Education 

Spons Agency — Bureau of Occupational and Adult Education 
(DHEW/OE). Washington. D. C. 

Pub Date — 74 

Note — I72p.; For related documents sec CE 028 782-785 

Pub Type — Guides / Methods / Techniques — Classroom use — In-' 

structional Materials (051). Guides / Methods / Techniques — r 

Classroom use — Teaching Guides (052) 
KDRS Price — MF0I/PC07 Plus Postage 

Descriptors — * Administrator Education. 'Costs, 'Food Service. *Iood 
Service Occupations. 'Occupational Home Economics, Adult Educa- 
tion. Cost Effectiveness, Curriculum Guides. Individualized Instruc- 
tion. Learning Activities. Managerial Occupations, Postsecondary 
Education. Secondary Education. Supervisory Training. Tests 
Identifiers — Military Curriculum Project, Restaurant Management 
These reading materials, self-test reviews, and examination for part 
1 of a sccondary-postsecondary subcourse in club management opera- 
tions arc one of a number of military-developed curriculum packages 
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" selected tor adaptation to vocational instruction and curriculum develop- 
ment tn civilian settings, l ive lessons focusing on two topics are included 
m this part of the subcourse: ( I ) portion control in the kitchen and dining 
room and (2) functions and principles of lood cost control. Also in 
eluded is a panel book of forms and supplementary information. (I RA). 
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Militarj Curricula for Vocational ft I et hnical Munition. C lub 

Restaurant Operations, Part II. 9-10. 
Army Quartet master School. I t. I cc. Va. Ohio State Um\. Colum 

bus. National C enter tor Rescaich'in Vocational l-.ducalion 
Spons Agency ~ Bureau of Occupational and Adult lidueation 

(DHI VV Ol). Washington. I). C. 
Pub Date - 74 

Note ••• |75p.; lor related documents see (T 028 782.-7K4 

Pub lype (iuides Methods Icchniqitcs ■ - Classroom use • in 

structional Materials (OS I), (iuides Methods techniques ' 

Classroom use leaching (iuides (0S2) 
KDRK Price - Ml- 01 PC 07 Plus Postage 

Descriptors ♦ Administrator t ducation. 'Costs. Mood Service. Mood 
Service Occupations, •Occupational Nome I eonoihies, AdultVduca- 
• lion. Cost I Ifeetivcncss, Curriculum (iuides. Individualized Instiuc 
Hon. I earning Activities, Managerial Occupations. Poslsccondai v 
Id neat ion, Secondary Iducation, Supers isorv framing, lests 
Identifiers Military ( uiiieiihim Project, Restaurant Management 
I hose progiammed instructional materials lor part 2 of a sceondaiv 
postsecondary subcourse in club managemcnl operations are one ol a 
number ol mililaiv -developed curriculum packages selected for adap 
Union to \ocaiional instruction and cm riciilufh development in civilian 
settings. I his part ot the subcourse consists of three lessons and an c\ 
animation. I essons locus on two topics: ( I ) determination of meal costs 
and menu pricing and (2) determination of food cost percentages, Also 
included in the course is a panel book ol supplemental information 
and tonus and a special ujkt (I RA). 
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Descriptors •Auto Mechanics, •Minimum Competencies. Nesting. 
•Vocational Aptitude. •Vocational Iducafion, Abiliu Idcntilica- 
lion. Competency Based I ducation, Disabilities. Occupational Tests, 
Performance, Psychomotor Skills, Secondary I ducation. Skill 
'Analvsrs, Skill Developmeni 

Iodising on auto mechanics, this module is one of eight included 
m the Vocational I ducation Readiness lest (VI'R I ). I he module begins 
by listing the object i\e< of the module and describing tools and equip 
meni needed. The remainder of t he module contains sections- on 
manipulative skills, trade vocabulary, tool identification, (fade com 
putational skills, and measuring skills depicted as.nuniiuum competencies 
students should possess prior to entrance into rcgid^-stxundnry \oca 
(tonal education programs. (A users guide is also /vailable see note ) 
(1 RA), 
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lools. Measurement, Occupational Tests, Performance 
Psychomotor Skills. Secondary I ducation, Skill Analysis. Skill 
Development, Vocabulary 
Identifiers ~ Vocational bducalton Readiness Test 

Poetising on basic. welding, this module is one ol eight included in 
the Vocational Education Readiness I est (VI R I ), I he module begins 
by listing the objectives of the module and describing tools and equip- 
mem needed. The remaindei ot the module contains sections on 
manipulative skills, tiade vocabulaiv. tool identification, trade com 
nutation skills, and measuring skills depicted as minimum competen- 
cies students should possess prior to enhance into regular secondary 
vocational education programs. (A user's guide is also available see 
note.) (I RA). 



(T 028 831 



est 



I I) 200 830 

fhomas, I d wan I I , Com/) 
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lion. Competency Based I ducation, C omputation, Disabilities. 

Hand lools, Measurement. Occupational lests. Performance! 

Psychomotor .Skills, Secondary J ducaiiou, Skill Analysis, Skill 

Development. Vocabulary, Woodworking 
Identifiers - Vocational I-.ducat ion Readiness lest 

l ocusiug on carpentry, this module is one of eight included in the 
Vocational I ducation Readiness lest (VI K I ). The module begins by 
listing the objectives of the module and describing tools and equipment 
needed. I he remainder of the module contains sections on manipulative 
skills, trade vocabulary, tool identification, trade computational skills, 
and measuring skills depicted as minimum competencies students should 
possess prior to entrance into regular secondary vocational education 
programs. (A users guide is also available Mfe^mle.) (I RA). 
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Identifiers Vocational Iducation Readiness lest 

locusiug oi^clolhitig. I his module is one of eight included in the Voca 
lio.nal Nuealion Readiness l est (VI-.RI). I lie module begins by listing 
the objectives of the module and describing tools and equipment need- 
ed, I he remainder ol the module contains sections on 'manipulative 
stalls, nadc vocabulary, tool identification, trade computational skills. 
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and measuring skills depicted as minimum competencies students should 
i possess prior to entrance inio regular secondary vocational education 
programs. (A users guide is also available — see note.) (LRA). 
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Pub Date — 81 
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Descriptors — * Minim urn Competencies, 'Testing. 'Vocanonal Ap- 
titude. 'Vocational Education. Ability Identification, Competen- 
cy Based Education. Disabilities. Hand Tools. Masonry. Measure- 
ment . Occupational Tests. Performance. Psychomotor Skills. Secon- 
dary Education. Skill Analysis, Skill Development. Vocabulary 
Identifiers — Vocational Education Readiness Test • 

Focusing on masonry, this module is one of eight included in the Voca- 
tional Education Readiness Tests (VERT). The module begins by listing 
the objectives of the module and describing tools and equipment need- 
ed. The remainder of the module contains sections on manipulative 
skills, trade vocabulary, tool identification, trade computational skills, 
and measuring skills depicted as minimum competencies students should 
possess prior to entrance into regular secondary vocational education 
programs. (A user's guide is also available — see note.) (LRA). 
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Secondary Education. Skill Analysis. Skill Development. Vocabulary 

Identifiers — Vocational Education Readiness Test 

Focusing on plumbing, this module is one of eight included in the 
Vocational Education Readiness Test (VERT). The module begins by 
listing the objectives of the module and describing tools and equipment 
needed. The remainder of the module contains sections on manipulative 
skills, trade vocabulary, tool identification, trade computational skills, 
and measuring skills depicted as minimum competencies students should 
possess prior to entrance into regular secondary vocational education 
programs. (A user's guide is also available — sec note.) (LRA). 
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Tools. Measurement. Occupational Tests. Performance, 
Psychomotor Skills, Secondary Education, Skill Analysis, Skill 
Development, Vocabulary 
Identifiers — Food Processing 

Focusing on quantity foods, this module is one of eight included in 
the Vocational Education Readiness Tests (VERT). The module begins 
by listing the objectives of the module and describing tools and equip- 
ment needed. The remainder of the module contains sections on 
manipulative skills, trade vocabulary, tool identification, trade com- 
putational skills, and measuring skills depicted as minimum competencies 
students should possess prior to entrance into regular secondary voca- 
tional education programs. (A user's guide is also available — see note.) 
(LRA). / 
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Welding. Module 8 of the Vocational Education Readiness Test (VERT). 

Mississippi Research and Curriculum Unit for Vocational and Technical 
Education. State College. Mississippi Statetcpl. of Education. 
Jackson. Div. of Vocational and Technical Education 

Pub Date — 81 

Note — 34p.; Photographs will not reproduce well. For related 
documents see ED 159 455 and CE 028 828-835 

Pub Type — Guides / Methods / Techniques — Classroom use — 
Teaching Guides (052). Tests. Questionaires. Evaluation instruments 
(160) 

EDRS Price — MF0I/PC02 Plus Postage 

Descriptors — •Minimum Competencies. 'Testing, 'Vocational Ap- 
titude, 'Vocdfional Education. *Wclding. Ability Identification. 
Competency Based Education. Computation. Disabilities. Hand 
Tools. Measurement. Occupational Test*, Performance, 
Psychomotor Skills. Secondary Education, Skill Analysis, Skill 
Development. Vocabulary 
Identifiers — Vocational Education Readiness Test 

Focusing on welding, this module is one of eight included in the Voca- 
tional Education Readiness Tests (VERT). The module begins by listing 
the objectives of the module and describing tools and equipment need- 
ed. The remainder of the module, contains sections on manipulative 
skills, trade vocabulary, tool identification, trade computational skills, 
and measuring skills depicted as minimum competencies students should 
possess prior to entrance into regular secondary vocational education 
programs, (A uscr*s guide is also available — sec note.) (LRA). 

ED 201 720 CE 025 501 

Chmura, Claudette P. Ed 
Training of Trainers. 

National Training and Development Service for State and Local Govern- 
ment, Washington. D.C. 
Spons Agency — Office of Personnel Management. Washington. D.C. 

\ - / 
Pub Date — 81 
Note — I I6p 

} Pub Type — Ciuides / Methods / Techniques — Classroom use — In- 
structional Materials (051). Guides / Methods / Techniques — 
Classroom use — Teaching Guides (052) 
EDRS Price — MF0I/PC0S Plus Postage 

Descriptors — *Job Training. 'Leadership Training. # Nccds Assess- 
ment. •Program Development. 'Program Evaluation. 'Trainers. 
Adult Education. Behavioral Objectives. Educational Needs. Instruc- 
tional Materials. Leaders Guides. Learning Activities. Program 
Design. Program Implementation. Skill Development 
Designed for use either as a self-study tool or as the basis for a five- 
day workshop, this curriculum package provides public sector trainers 
with an opportunity to develop and improve their skills in the area* 
of assessing training needs, designing and conducting training programs, 
and evaluating training programs. It contains four leader's guides and 
four participant's sourcebooks. The first set of guides discusses preparing 
a workshop, and contains checklists, sample daily schedules, and a 
bibliography. Examinations of the needs assessment process, learning 
objectives, schedules of activities for both the session and an on-site 
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training lab. and a bibliography arc included in the second set of guides 
<rr yr?£ C ° nd "? ing . !™ ni "« Perils is the subject of the third 
set of guides, which describe learning theories, models, and practices 

SEZJ?^' u ThC fi0aI SCI ° f guidCS ' * hith ^ver training 
evaluation, discusses how to assess the reliability and validity of train 
mg techniques. Each leader's guide includes stcp-by-stcp instructions 
lor conducting the training sessions, and each participant \ sourcebook 
contains exercises and cxhibirs. (MN) 
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McBam. Susan L. And Otheis 
Project CLASS. 
Clovis Unified School District. Calif 

ST^r^V Ca,ir ° rnia StalC Dcp! ° f tdu ««'°". Sacramento 
Note - I2p * 

Pub Type - Reports - Descriptive (141) I 
EDRS Price - MfOI Plus Postage. PC Not Available from EDRS 

Descriptors - 'Adult Basic Education. •Competency Based Educa- 
tion. English Second Language. •LcarningWodulcs. •Program Ef- 
fectiveness. 'Reading Difficulties. Behavioral Objectives. Communi- 
ly Resources, Consumer Economics; Daily l iving Skills. Govern- 
ment Administrate Body. Health Interpersonal Relationship, 
Lcga Education. Occupational Information, Program Development 
Validated Programs ' J 

Identifiers — Adult Performance LcveJ, Life Skills 
r2? JW L9 ASS < Com P CI «Ky-Based l ive-Ability Skills) uses a scries 
of 60 modules to teach life survival skills l0 adults with low-level reading 
ability - especially Adult Basic Education/English as a Second 
Language students. Two versions of the modules have been developed 
one for use with teacher-directed instruction and another for indepen- 
dent study. Dmdcd equally between Adult Performance Level (API ) 
level I (reading level grades 0-4) and level II (reading level grades 5-8) 
the modules cover basic survival competencies in these API. areas: con- 
sumer economics, government and law. health, community resources 
occupational knowledge, and interpersonal relationships. (Module con- 
tent and costs arc also discussed.) A full-scale field test conducted at 
lour sues found tremendously significant differences between the 728 
treatment and 733 control students in percent oPstudents mastering ob- 
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Howe. Krnneth U Hutt, Roger ff\ 
Preparing for Entrepreneurs^. 

Arizona State Univ, Temfrc. Coll. of Business Administration 
Spons Agency - Arizona State Dept. of Education. Phoenix. Div of 

Vocational Education * 
Pub Date — 79 
Note - 3 Up 

Pub Type - Guides / Methods / Techniques - C lassroom use 1 In- 
structional Materials (051). Guides / Methods / Techniques - 
C lassroom use — Teaching Guides (052) 

EDRS Prices- MFOI/Pt 13 Plus Postage 

Descriptors - •Business Administration. 'Business Administration 
Education. •Financial Support. •Organization. 'Personnel Manage- 
ment, Accounting. Advertising. Behavioral Objectives. Curriculum 
Guides. Learning Activities. Policy Formation. Secondary Educa- 
lion. Site Sejcction. Transparencies. Vocational Education 
Identifiers - Entrepreneurs. Self Employment. Small Businesses 

This instructional guide for an cntrcprcncurship program of fludy 
in secondary schools is a teacher's manual combined with the essential 
learning activities for students. The 13 units - also appropriate for 
use at postsecondary or adult levels - may be used as a onc-scmcstcr 
course, or in part, or in their entirety as supplements and hands-on ex- 
periences to accompany an cntrcprcncurship text, For each unit these 
materials arc provided: unit objectives, sheets containing necessary con- 
tent and background information, questions for discussion, transparency . 
masters, and student activities. The 13 units arc (I) Introduction to En- 
treprcncurship and Self-Employment; (2) Selection of Effective Legal 
Form of Business Organization; (3) Selection of Effective Specialized 
Assistance; (4) Financing the Small Business; (5) Selecting a Location; 
(6) Building. Equipment, and Layout; (7) Operating Permits. Licenses, 
fo, o f , ' aUOn$; (8) Pcrsonncl Management for the Entrepreneur; 
(9) Building a Flexible Advertising Plan; (10) Determine Pricing and 
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Credit Policies; (II) Inventory and Supplies; (12) Understanding a Basic 
Accounting System; and (13) Selection of Effective Protective Steps. 

ED 201 754 

Aspten, Donald And Others f 
Mini-Computers and the Building Trades: A Guide forTeachers of Voca- 
tional Education. Final Report. 
West Chester Stale Coll. Pa 

Sponv Agency - Pennsylvania State Dept. of Education. Harrisburg 

Bureau of Research and Evaluation 
Pub Date — 80 * 
Contract — 85-9828 

Note — 58p.; Some figures will not reproduce well / 

(055) C " GUidCS ' Mclh °j S / Ttfchni< iues - Non-Classroom Use 
EDRS Price — MFOI/PC^PIus Postage 

Descriptors V\ir Conditioning. 'Building Trades. •Electricity 
Heating. •Minicomputers. •Vocational Education. Building Design 
Building Operation. Computer Assisted Instruction. Computers' , 
Computer Science. Futures of Society. Guidelines, Housing. Instruct 
tional Materials. Material Development. Microcomputers. Program 
Development ..State of the Art Reviews. Teacher Education. Trade 
and Industrial Education 
These training materials arc designed to help vocational education 
teachers introduce students to the utilization and installation of mini- 
and microcomputers in rcsidcntiat$nd small business buildings. It con- 
sists of two chapters. Chapter l^bntains general materials, designed 
to promote awareness, and chapter 2 contains materials which are 
specific and designed for teachers of electricity,, heating, and air con- 
ditioning. Topics discussed in chapter I are u*ps of the computer in 
the home, physical characteristics of the computerized house 
(Characteristics of.thc computer, installation, practical implications for 
living in the home of the future, and selecting system components. . 
C haptcr 2 contains specific materials designed 4o help teachers of clcc 
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tricity and heating and air conditioning develop lesson plans which in 4^ 

trndiirr miHcnn tn .k- .... .... 
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troducc students to the concept of computerized homes and buildings 
It is d.vidcd into four sections. Section I reviews installation procedures 
lor plans sensor placement, and the function of the computer in two 
types of hcat.ng/coolirfg systems. Section 2 covers hardware considera- 
tions for input and output devices. Detailed discussion of sensors com- 
prises section 3. Section 4 contains sample problem worksheets for 
students in electricity and heating and air conditioning classes (MN) 
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Bibliography of Vocational Education Materials. 

Kecne State Coll. NH. New Hampshire State Dept. of Education, CoL 

cord, Vocational-Technical Education Div 
Pub Date — 80 
Note — I22p 

Pub Type Reference Materials - Bibliographies (131). Reference 

Materials — Directories / Catalogs (132) 
EDRS Price - MK0I/PC05 Plus Postage 

Descriptors - 'Instructional Materials. •Learning Resources Centers 
Library Collections. •Resource Materials. 'Teaching Methods? 
Vocational Education. Agricultural Education. Allied Health Oc- 
cupations Education. Career Education. Consumer Education. Cur- 
v riculum. Distributive Education. Educati6nal Facilities Planning 
Elementary Secondary Education. Guidance. Guides, Home 
Economics, Industrial Arts. Medical Education. Office Occupations 
Education. Postsecondary Education. Program Evaluation. Student 
Evaluation. Technical Education. Trade and Industrial Education 
Identifiers — Kecne State College NH 

This bibliography lists approximately 1400 vocational education 
materials available at the Learning Resources Center. Kecne State Col- 
cgc. New Hampshire. Each item is categorized under one of 18 topics; 

(I) agriculture; (2) distributive education; (3) health occupations; (4) 
consumer/homcmaking; (5) office occupations; (6) industrial arts; (7) 
technical education; (8) trade and industrial occupations (38 separate 

,°? S): (9) guidancc ' < l0 > methods, techniques, and activities; 

(II) facilities; (12) testing, assessment, and evaluating; (13) administra- 
tion; (14) statistics; (15) energy and environment; (16) state reports (17) 
teacher education-staff development; and (18) postsccondaryand pro- 
fessional. Information provided for each entry includes author, editor 
or organization; title; and place and date of publication. (Yl B) 
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ED 201 786 CE 028 769 

Bell. Sara / . Way hew. Carol O. 

Data Processing and Related Occupations Module. Achieving Sex Kquity 
in Business and Office Education. 

Delaware Stale Dept. of Public Instruction, Dover 
Pub Dale - 80 

Note — 63p.: Some pages will not reproduce well due to small print, 

Kor related documents see CE 028 768 772 
Pub Type — (iuides Methods Techniques — Classroom use In-* 
structional Materials (051), (iuides Methods Techniques 
Classroom use — Teaching Guide* (052) 
KDRS Price — MFD I PC 03 Plu*' Postage 

Descriptors — 'Data Processing Occupations. *E-qual Opportunities 
Jobs. *Nontraditional Occupations, •Ofhce Occupations Educa- 
tion, 'Sex* lairness, Business I ducat ion, Case Studies, Competen- 
cy Based Education, Females. learning Activities, [earning 
Modules, Males. Pretests Post tests. Secondary I ducation, Se\ 
Stereotypes. Vocational l.ducation * 
Identifiers Delaware, Vocational Education Ainendments 1976 

the Vocational Education Amendments of 1976 mandate thai sex 
bias and sex stereotyping be eliminated from all vocational education 
programs. In business arjd office occupations programs, the problems 
have been centered around increasing the number ol male students in 
the program, encouraging women to move into management positions 
i and other uppc^r level supervisors jobs, and using sex-lair language in 
business communications. Responding to the Amendments, the state 
of Delaware developed a set of five sex equity modules designed (I) 
to focus on issues which are related to specific clusters ol career op- 
tions as defined in Delaware's competency-based, goal-oriented business 
and office occupations curriculum, (2) to, provide information and 
materials for one to three days ol activities; and (1) to focus the stu 
dent's attention on those sex equtiv concerns which will affect her his 
experiences as a student in the classroom, on-the-job. and in making 
career decisions. This module locuscs on eliminating sex stereotyping 
in data processing and related occupations. Instructional activities in 
the module include a pre opinion survey, case study ,-wajjJahon exer 
cise, terms describing men's and women's behavior, a slidc-tafvc^ifcscn- 
tation. qualifications for employment, and a post test (KC). 

EI) 201 787 CE 028 770 

BelL Sara I Uavhcw, C arol O / 

Accounting and Related Occupations Module, Achieving Sex Eqults 
in Business and Office Education. 

Delaware Slate Dept ot Public Instruction, Dover 
Pub Date - 80 

Note - lip : l or related documents see CI 028 768-772 
Pub Type — Ouidcs Methods Techniques Classroom use In 
structional Materials (051) Ouidcs Methods / Techniques 
Classroom use — l eaching Guides (052) 
EOftS Price - Mr'0|/PC 02 Plus Postage 

Descriptors — *Accounting, *!*quoJ Opportunities Jobs, 
• *Nontraditional Occupations, •Office Occupations I ducation. *Sex 
l airness. Bookkeeping. Business E ducation, Case Studies. Clerical 
Occupations. Competency Based Education, r'cnialcs, I earning Ac 
tivitics, I earning Modules, Males. Pretests Post t CM s, Sccondarv 
Education. Sex Stereotypes. Vocational Education 
Identifiers — Delaware. Vocational E ducation Amendments 1976 

The Vocational Education Amendments of 1976 mandate that sex 
bias and sex stereotyping be eliminated from all vocational education 
programs In busmcss and office occupations' programs, the problems 
have been centered around increasing the number of male students in 
the program, encouraging women to move into management positions 
and other upper level supervisory jobs, and using sex- lair language in 
business communications Responding to the Amendments, the state 
of Delaware developed a set oCJj^r^^equity modules designed (I) 
to focus on issues which arc related to specific clusters of career op 
tions as defined in Delaware's competency-based, goal -oriented business 
and office occupations curriculum, (2) to provide information and 
materials for one to three tlnys of activities: and (3) to focus the stu- 
dent's attention on those sex equity concerns which will affect her/his 
experiences as a student in the classroom, on-the-job, and in making 
career decisions. This module focuses on eliminating sex stereotyping 
, in accounting and related occupations (accounts payable assistant. 

o 

ERIC 



cashier, teller, billing assistant, payroll assistant, bookkeeper, etc.) . 
instructional activities in the module include a pretest; an activity on 
authority, responsibility, and the changing roles of women; a ease study: 
a discussion of dealing with people; a slide-tape presentation; qualifica- 
tions for employment: and a posttest. (KC). 

ED 201 788 CE 028 771 

BelL Sara /.. Mayhew, Carol O. 

Business Management and Related Occupations Module. Achieving Sex 
Equity in Business and Office Education. 

Delaware State Dept. of Public Instruction, Dover 
Pub Date - #0 - 
Note — 3 1 p.; for related documents >cc CE 028 768-772 
Pub Type — Guides Methods Techniques — Classroom use — In- 
structional Materials (051). (iuides - Methods Techniques 
Classroom use — Teaching Guides (052) 1 
KDRS Price — MrOI PC 02 Plus Pnstage 

Descriptors -• 'Business Administration, *Equal Opportunities Jobs. 
*Non traditional Occupations, •Office Management, •Office Oc- 
cupations Education, •Sex l-airncss. Business l.ducation. C ave 
Studies, Competency Based i ducation. I e males. I earning Activities. 
I earning Modules, Males. Pretests Post tests. Secondary Education, 
Sex Stereotypes, Vocational Education 
Identifiers Delaware. Vocational Education Amendments 1976 

The Vocational l.ducation Amendments of 1976 mandate that sex 
bias and sex stereotyping be eliminated from all vocational education 
programs. In business and office occupations programs, the problems 
have been centered around increasing the number of male students in 
the program, encouraging women to movclnto management positions 
and other upper level supervisory jobs, and using sex-fair language in 
business communications. Responding to the Amendments, the state 
of Delaware developed a set of fivcj»£x-*quity modules designed (I) 
to focus on issues which are related to specific clusters* of career op 
tions as defined in Delaware's competency-based, goal-oriented business 
and office occupations curriculum; (2) to provide information and. 
materials for one to three days of activities; and (3) to focus the stu- 
dent's attcntiorfcon those sex equity concerns which will affect her/his 
experiences as Sstudent in the classroom, on-the-job. and in making 
career decisions, This module focuses eliminating sex stereotyping in 
business management and related occupations (office manager.. ..ad- 
ministrative assistant, department manager, small business operator). 
Instructional activities in the module include prenrst/ posttest; a discus- 
sion of myths and realities about working .women; a case study of con- 
flict; an occupational attitude survey; a sex stereotyped characteristics 
analysis; a slide-tape presentation; and qualifications for employment. 
(KC ). 
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■ Bell, Sara L. Mayhe\\\ Carol O. 
Clerical and Related Occupatinns Mnditlc. Achieving Sex Equity in 
Business and Office Kducatinn. 

Delaware State Dept. of Public Instruction, Dover 
Pub Date — 80 1 

Note — 35p.; Some pages will not reproduce well due to weak print. 
H>r related documents sec CE: 028 768-77 T 

Pub Type — (iuides / Methods / Techniques — Classroom use — In- 
structional Materials (051). Guides / Methods Techniques 
Classroom use — Teaching Guides (052) 

KDRS Price — MF0I/PCO2 Plus Pnstage 

Descriptors — •Clerical Occupations, •Competency Based Education. 
•Equal Opportunities Jobs. •Nontraditional Occupations, •Office i 
Occupations Education. # Scx Eairncss. Business Eiducation. r-cmalcs. 
Learning Activities. I earning Modules, Males. Pretests Post tests, 
Sccondarv I ducation, Sex Stereotypes, Vocational hducation 
Identifiers - Delaware, Vocational E ducation Amendments 1976 

The Vocational Education Amendments of 1976 mandate* that sex 
bias and sex stereotyping be eliminated from all vocational education 
programs. In business and office occupations programs, the problems 
have been centered around Increasing the number of male students in 
the program, encouraging women to move into management positions 
and other upper level. supervisory jobs, and using sex-fair language. in 
business communications. In response to the Amendments, the state 
of Delaware developed five sex equity modules designed to (I) focus $ 
on issues which arc related to specific clusters of career options as defined 
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in Delaware** com petency- based, goal-oriented business and office oc- 
cupations curriculum; (2) provide information and materials for one 
10 ihree days of activities; and (3) focus the student's attention on those 
sex equity concerns which will affect her/his experiences as a student 
in the classroom, on-the-job. and in making career decisions. This 
module focuses on eliminating sex stereotyping in clerical and related 
occupations (typist, record's supervisor, file assistant, inventory assis- 
tant, shipping, receiving assistant, telephone operator, messenger, recep- 
tionist). Instructional activities contained in the module include pre- 
and post-inventory of sex-biased perceptions, the storyof twins Jim and 
Julie, inequities in salaries and the words used in job descriptions, an 
article on male secretaries, a slide-tape presentation, and qualifications 
lor employment. (KC). ^ 
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Vocational Agriculture II Curriculum Guide, 10th Grade. Kansas \ oca- 
tlonal Agriculture Education: Basic ( ore Curriculum II. 

Pittsburg State Univ. kans. Kansas Vocational Curriculum and Research 
Center 

Spons Agencv Kansas State Dent ol Lducalion, lopeka. t)ept ot 

Vocational Agriculture 
Pub Date 80 

Note - 745py, l or related documents sec I I) 117 406, I I) 179 68s 

H> 18< 168- no. and I I) 19? 051-052 
Available Ironi — Kansas Vocational Curriculum ( enter, P. '(). Box 

60. 1 15 VVillard Hall. Pittsburg State University. Pittsburg. KS 66762 

(VVritc lot price) ' 
Pub Type Guides Methods Techniques - Classroom us c In 

structional Materials (051). Guides Methods techniques 
0 C lassroom use - Teaching Guides (052) 

H)RS Price - MK04 Plus Postage, PC Not Available from KDRS 

Descriptors • Agricultural C hemical Occupations, •Agricultural 
I ducat ion, •Agricultural I ngincenng, 'Animal Husbandry, *l arm 
Management. * Vocational I ducat ion. Agricultural Machinery, 
Behavioral Objectives. Careers, ( ore Curnculurn. Course Content. 
High Schools, | eadcrship. I c.irriing Activities, Secondary I dura- 
tion. State Curriculum Guides, Student Organisations, leaching 
(tuides. Units of Studv 

Identifiers Kansas 

This basic core curriculum lor vocational agriculture education con 
tains H units ol instruction in live content areas; agricultural chemicals 
(1 unit), leadership (2 units), larm management (5 units), plant and soil 
science ( 10 units), animal science (8 units), and/farm mechanics (9 units) 
t-ach unit Inflows a typical format that includes terminal objectives, 
specific objectives, information sheets, transparency masters, assign 
ment sheets, and a test. (} RA) 
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Project I RAMS (techniques- and Education for Achieving Manage- 
ment Skills): BusinesTand Industrial Supers isors. 
Platte Technical (omnium!) Coll Columbus, Ncbr 
Spons Agencv Nebraska ( oordinating ( om mission lor Post set on 

darv | diication, I incoln 
Pub Date KO 

_ Note I60p.; Not available in paper copy due to colored paper I or 
related documents sec ( I 028 841 844 
Pub Ivpe Guides Methods / Techniques ( lassroohi usc In 
structional Materials (051) (Andes Methods Techniques 
C lassroom use Teaching Ouides (052) 
h.DHS Price - MF0I Plus Postage. P( Not Available from I.DRS 
Descriptors •Business. •Industry, *Job Skills. •Management 
Development. •Managerial Occupations. * Super visors. •Supervisory 
Viet hods, Advertising, Behavioral Objectives. Budgeting. Com 
mumcation Skills. C ornputcrs. C ontimfing I ducation. Decision 
Making, Lmploymcnt Practices. Instructional Materials, leader 
ship. I earning Activities. Money Management. Motivation Icchm 
qu'es. On the lob I raining, Personnel I valuation, Problem Solv 
ing. Public Relations, Skill Development, Supervisory I raining, 
Vocational I dotation 
Identifiers Project I BAMS N| 

These Project H AMS (Techniques and I ducation for Achieving 
Management Skills) instructional materials consist of f ive units for use 
in training business and industrial /supervisors. Unit I is designed to 
help managers in business <ft industry increase management skills in 



/ 

regard to leadership techniques, problem solving and decisionmaking, 
and time management. Management skills related to hiring and train- 
ing employees and writing and using job descriptions and performance 
appraisals a/c covered in unit 2. The third unit contains material deal- 
ing with communications, delegation, public relations, and the role of 
the new manager. Materials provided in unit 4 discuss motivation, 
change, personnel management, conflict, and stress management. The 
firfal unit is concerned with management skills in the areas of budgeting, 
use of accounting data, computer awareness, economics, and advertis- 
ing. Each unit contains a list of objectives, suggested activities, infor- 
mation sheets, transparency masters, assignment sheets, review sheets, 
and references. (Related Project TEAMS instructional materials for in- 
dependent business owner/managers, health care administrators, and 
public administrators are available separately through PRIC — sec note ) 
(MN). 
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Project TF.AMS (Techniques and Education for Achieving Manage- 
ment Skills); Independent Business Owner/ Managers. 

Plane Technical Community Coll. Columbus. Ncbr 
Spons Agency - Nebraska Coordinating Commission for Post secon- 
dary Education. Lincoln 
Pub Date - 80 

Note — 187p.; Not available in paper copy due to colored paper. l*or 

related documents sec Cfc 028 840-844 
Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051), Guides / Methods / Techniques - 
Classroom use — Teaching Guides (052) 
KIMS Price - MIXII Plus Postage. PC Not Available from KDR* 
Descriptors - 'Administrators. 'Job Skills, •Management Develop- 
ment. * Managerial Occupations. '.Supervisory Methods. Accoun- 
ting. Administrator Characteristics. Administrator Role, Advertis- 
ing. Behavioral Objectives, budgeting. C ommunication Skills. Com- 
puters. Consultants. Continuing Ldueation. fcthics. Individual 
Characteristics. Instructional Materials. Learning Activities, 
Meetings. Money Management. Objectives, Personnel Management, 
Problem Solving. Public Relations. Research, Risk. Skill Develop- 
ment. Success. Supervisory Training. Vocational Education 
Identifiers - hntreprencurs, Project TLA MS Nfc, Small Businesses 
These Project TLA MS (Techniques and Education for Achieving 
Managerial Skills) instructional materials consist of five units for use 
in training independent business owner/managers. The first unit con- 
tains materials which deal with management skills relating to personal 
characteristics of successful business people, knowledge of self and 
chosen field, ethics, and problem solving. Time management, office 
organization, governmental regulations, employee benefits and insurance 
arc diseussed'in unit 2. Topics covered in the third unit arc personnel 
management, communications both with employees and with othjer 
businesses, public relations, and conducting meetings, Unit 4 consists 
of materials designed to increase managerial skills in regard to accoun- 
ting, budgeting, computers, and market analysis. GoaNsctting, risk- 
taking, use of consultants, research and development, and incorporating 
arc examined in the final unit. L.ach unit contains a list of objectives, 
suggested activities, information sheets, transparency masters, assign- 
ment slice is. review sheets, and references. (Related Project TLA MS 
instructional materials (or business and industry supervisors, health care 
administrators, and public administrators arc available separately 
through I RK - see note.) (MN). 
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Project TKAMS (Technique* and Education for Achieving Manage- 
ment Skills): Health Care Administrators. 

Platte Technical Community ( oil. Columbus, Ncbr 
Spons Agency - Nebraska Coordinating Commission for Post secon- 
dary I ducation". I incoln 
Pub Date - 80 

Note I 59p.; Not available in paper copy due to colored paper. Lor 
related documents sec CL 028 840-844' 

Pub Type - Guides Methods Techniques C lassroom use In- 
structional Materials (051). Guides t Methods techniques — 
Classroom use Teaching Guides (052) 

KIMIS Price - MIX) I Plus Postage. PC Not Available from KDRS 

Descriptors •Administrators. 'Allied Health Occupations. *Job 
Skills, 'Management Development. 'Managerial Occupations. 
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•Supervisory Methods. Accident Prevention. Accounting; Ad- 
ministrator Education, Behavioral Objectives, Budgeting, Corn- * 
munication Skills, Conflict Resolution, Decision Making, Grant- 
smanship. Instructional Materials. Labor Legislation. Learning Ac- 
tivities, Medical Vocabulary. Meetings. Motivation Techniques, Peer 
Relationship, Personnel Evaluation, Personnel Management, Plan- 
ning. Problem Solving. Professional Continuing Education, Pro- 
gram Evaluation, Public Relations, Recruitment, Supervisory Train- 
ing, Technological Advancement, Vocational Education 
Identifiers — Project TEAMS NE - 

These Project TEAMS (Techniques antl Education for Achieving 
Management Skills) instructional materials consist of five units for use 
in training health care administrators. Unit I contains materials designed . 
to help the health care administrators increase their management skills 
in regard to self-awareness, time management, problem solving, deci- 
sion making, accounting and budgeting, and grantsmanship. Com- 
munications, peer Skills, medical terminology, conducting a meeting. 
and public relations arc discussed in the second unit. Materials prqvid-, 
cd in unit } deal with skills used in recruiting and hiring employees, 
labor laws applying to/health care, job descriptions and evaluation of 
employees, and motivation. Skills relating to delegation, personnel 
management, conflict, stress, and accident prevention are discussed in 
the fourth unit. Topics included in the final unit are management theory, 
objectives and planning, program evaluation, change, and technological 
advances. Each unit contains a list of objectives, suggested activities, 
information sheets, transparency masters, assignment sheets, review 
sheets, and references (Related Project TEAMS instructional materials 
for business and industry supervisors, independent business 
owner /managers, and public administrators are available separately * 
through ERIC — sec note ) (MN) ( . "** 
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Project TEAMS (Techniques and Education for Achieving Manage- 
ment Skills): Public Administrators. 
Platte Technical Community Coll. Columbus. Ncbr 
Spons Agency — Nebraska Coordinating Commission for Post secon- 
dary Education. Lincoln * 
Pub Date - 80 

Note — l60p.; Not available in paper copy due to colored paper, hor 

related documents see CE 028 840-844 
Pub Type — Guides Methods / Techniques'— Classroom use ~~ In- 
structional Materials (05 1 ^ Guides / Methods Techniques 
Classroom use — Teaching Guides (052) 
EDRS Price - ME0I Plus Postage. PC Not Available from EDRS 
Descriptors - 'Administrators. Mob Skills. 'Management Develop- 
ment. 'Managerial Occupations. 'Public Administration. 
'Supervisory Methods. Behavioral Objectives. Budgeting. Commit- 
tees. Communication Skills. Computer Science. Conflict Resolu- 
tion. Economics. Facilities. Grantsmanship. Instructional Materials. 
Learning Activities. I egislation. I cisure Time. Motivation Techni- 
ques. Personnel Management. Planning. Policy Formation. Pro- 
blem Solving. Professional Continuing Education. Public Ad- 
ministration Education. Public Relations. Skill Development. Staff 
Development. Supervisory Training. Vocational Education 
Identifiers - Project TEAMS NE 

These Project TEAMS (Techniques and Education for Achieving 
Management Skills) instructional materials consist of five units for use 
in training public administrators. Unit I contains materials designed 
to help public administrators increase their management skills in the 
areas of leadership, management theories, time management, stress 
management, and problem solving. Topics covered #i the second unit 
are accountability, planning, analytical skills, policy making skills, and 
legislative implications, Uml 3 consists of materials on communications, 
management techniques, committees, public relations, conflict manage 
ment. and motivation. Skills relating to personnel techniques and 
management and staff development are covered in the fourth unit. Unit 
5 deals with management skills in the areas of economics, budgeting, 
grantsmanship*. physical facilities, computer technology, and leisure 
management. Each unit contains a list of objectives, suggested activities, 
# information .sheets, transparency masters, assignment sheets, review 
sheets, and references. (Related Project TEAMS instructional materials 
^ for business and industry supervisors, independent business 
owners/managers, and health care administrators are available separate- 
ly through ERIC — sec note.) (MN). 
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Project TEAMS (Techniques and Education for Achieving Manage- 
ment Skills); Achieving Management Skills. 
Platte Technical Community Coll. Columbus. Nebr 
Spons Agency — Nebraska Coordinating Commission for Postsccon- 

dary Education. Lincoln 
Pub Qate — 80 

Note — I I2p.; Not available in paper copy due to colored paper. For 

related documents see CE 028 840-843 
Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051). Guides / Methods / Techniques — 
Classroom use — Teaching Guides (052) 
EDRS Price — MF0I Plus Postage. PC Not Available from EDRS 
Descriptors — 'Administrators. 'Job Skills. 'Management Develop- 
ment. 'Managerial Occupations. 'Skill Development. 'Supervisory 
Methods. Behavioral Objectives. Budgeting. Communication Skills. 
Computers. Continuing Education. Federal Regulation. Instructional 
Materials. Learning Activities. Motivation Techniques. Personnel 
Management. Planning. Problem Solving. Public Relations. Voca- 
tional Education 
Identifiers — Project TEAMS NE 

These Project TEAMS (Techniques and Education for Achieving 
Management Skills) instructional materials consist of four units for use 
in teaching management skills. Unit I contains materials designed to 
help managers increase their management skills relating totime manage- 
ment, stress management, and personnel management. Topics covered 
in the 'second unit are budgeting, computers, and planning. Unit 3 
discusses management skills in regard to communication, delegation, 
and motivation. Skills needed in the areas of government regulations, 
problem solving, and public relations are dealt with in the fourth unit. 
Each unit contains a list of objectives, suggested activities, informa- 
tion sheets, transparency masters, assignment sheets, review sheejts. and 
references, (Related Project TEAMS instructional materials for business 
and industry supervisors, independent business owners/operators, public 
.administrators, and health care administrators are available separately 
through ERIC — see note). (MN). 
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Hefner. Oolite 

Dental Assistant. Health Occupations Education. 

Oklahoma State Board of Vocational and technical Education. 

Stillwater. Curriculum and Instructional Materials Center 
Pub Date — 81 
Note — 1.44lp 

Available from — Curriculum and Instructional Materials Center, 
/ Oklahoma State Board of Vocational and Technical Education. 1515 

W. Sixth Ave. Stillwater. OK 74074 jSlale: $15.00. teacher; $12.75. 

student. Out-of-Stalc: $25.00. teacher; $18.00. student) 
Pub Type — Guides / Methods / Techniques — Classroom use — ln : 

slructional Materials (051). Guides / Methods / Techniques - 

Classroom use — Teaching Guides (052) 
EDRS Price — Ml 12 Plus Postage. PC Not Available from EDRS 
Descriptors — "Allied Health Occupations Education. 'Dental 

Assistants. 'Dentistry. 'Vocational Education. Course Content. Cur 
'riculum Guides, Learning Activities. Postsecondary Education. 

Secondary Education. Units of Study 

This curriculum is comprised of 31 instructional units divided into 
eight subject areas: orientation (6 units), anatomy and physiology (6 
units), dental histology (I unit), microbiology and bacteriology (2 units), 
pharmacology (2 units), chairside assistance (9 units), roentgenology 
(2 units), and practice administration (3 units), Each instructional unit 
follows a typical formal comprised of eight components: performance 
objectives, suggested activities for teacher, information sheets, assign 
ment sheets, job sheets, transparency masters, tests, and answers to test 
and assignment sheets. (LRA). 

ED 201 818 CE 028 846 

Bawuhki, Tom And Others 

Two-Year Sequential Curriculum Guide for the Related Class to the 
Cooperative Vocational Education Program. 

Normal Community High Schools. Ill 

Spons Agency — Illinois State OfficCof Education. Springfield. Div. 
of Adult Vocational and Technical Education 
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Pub Dale ~ 80 
Note — 68p 

Pub Type - Guides / Methods Techniques/- Classroom use - 
Teaching Guides (052). Guides Methods Techniques _ Non- 
Classroom Use (055) 

EDRS Price ~ MF0I/PC0J Plus Postage 

Descriptors ~- •Cooperative Education. 'Course Content. •Education 
Work Rclanoaship, •Employment Qualifications, •School Business 
Relationship. •Vocational Education. Conservation Education Cur- 
riculum. Entry Workers. High Schools. Human Regions'. Job 
Skills. Mathematical Applications. Safety, Work Environment 
Identifiers — Stress Management 

The material presented in this guide was developed to serve as a two- 
year curriculum for classes connected 1 to cooperative education pro- 
grams. The overall subject of the guide is preparing for employment. 
The curriculum contains 16 units, arranged in sequential order with a 
recommended year of presentation shown on the course outline. Each 
of the units contains objectives, and is broken into several topics, w ith 
suggested resources that can be used to cover each topic. The units cover 
Ihe following material: orientation to vocational education; entering 
"the world of work: safety on the job; understanding business; human 
relations skills; law; individual potential; coping with stress; adult 
responsibilities; youth organizations; job-related mathematics; taxes; 
preparation for future employment: analyzing employment possibilities; 
the economic system: and resource conservation. In addition, there is 
an introduction on teaching technical competences for the teacher.' and 
a list of resources. (KC) 
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Wastewater Trealmeni |. Instructor's Manual. 

American Water Works Association. Denver. Colo California ~ 
Nevada Section California Water Pollution Control Association 7 . 
Sacramento Joint Education C ommittee Contra Costa Coll. Sun 
Pablo. Canf 

Spons Agency California Community Colleges/Sacramento Office 

of Education (DHEW). Washington. IXC. 
Pub Date - 79 

Nolc — 408p . I or a related document sec CE 028 908, Prepared in 

collaboration with £cmcon, inc 
Pub Type - (iuides Methods Techniques - Classroom use 

'Teaching Guides (052) 
fcDHS Price - MIDI /PC 17 Plus Puslage 

Descriptors - •Equipment Maintenance. •Facilities. »Job Skills. 

•Vocational Education. 'Waste Disposal. Behavioral Objectives. 

Continuing Education. Instructional Materials. Learning Activities! 

Postsecondary Education. Tests. Wastes. Water Pollution 
Identifiers ~ Waste Water Treatment 

This instructor's manual provides an outline and guide for teaching 
Wastewater Treatment E It consists of nine sections An introductory 
note and a course outline comprise sections I and 2, Section 3 (the bulk 
of the guide) presents lesson outlines for teaching the ten chapters df 
the manual entitled "Operation of Wastewater Treatment Plants*, 
Topics covered in the lesson outlines arc treatment plant operation; 
reasons for treating wastes; wastewater facilities; racks, screens, and 
comminntofs; grit removal; sedimentation tfnd flotation: trickling filters; 
rotating biological contactors; activated sludge; waste treatment ponds: * 
and disinfection and chlqhnation. Each lesson outline contaiifs.a list 
of objectives, discussion of the relative importance of material to be 
presented, and suggestions for thrcc-hour labs involving fieldtrips to 
local facilities Suggested handout materials, transparency masters, and 
visual aids are included in sections 4-6. The finalthree sections consist 
of sample questions and answers for exams and finals, objective tests 
and answers, and discussion and review questions. (A corresponding 
student's guide is available separately through ERIC - see note.) (MN). 
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Wastewater Treatment I. Student's Guide. 

American Water Works Association. Denver. Cojo. California - 
Nevada Section. California Water Pollution Control Association, 
Sacramento, Joint Education Committee. Contra Costa Coll. San 
Pablo. Calif 

Spons Agency — California Comm unity Colleges. Sacramento. Office 

of Education (DHEW). Washington. D C. 
Pub Date -79 
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Note — 2l5p.; For. a related document see CE 028 907. Prepared in 
collaboration with Remcon, Inc , 

Pub Type — Guides / Methods / Techniques - Classroom use — In- 
structional Materials (051) ' > 

EDRS Price — MF01/PC09 Plus Postage 

Descriptors — 'Equipment Maintenance. •Facilities, Mob Skills. 

•Vocational Education. # Waste Disposal. Behavioral Objectives. 

Continuing Education. Instructional Materials. Learning Activities! 

Postsecondary Education, Wastes. Water Pollution 
Identifiers — Waste Water Treatment 

This student's guide is designed to provide students with the job skills 
necessary for the safe and effective operation and maintenance of 
wastewater treatmcr&plants. it consists of three sections. Section I con- 
sists of all introductory note outlining course objectives and the for- 
mat of the guide. A course outline constitutes the second section. Sec- 
tion 3 (the bulk of the guide) presents lesson outlines, reviews, and labs 
(in the form of Held trips to wastewater treatment plants) for use in 
conjunction with the ten chapters of the text entitled "Operation of 
Wastewater Treatment Plants', Topics covered in these outlines are treat- 
ment plant operation; reasons for treating wastes; wastewater facilities; 
racks, screens, comminutors. and grit removal; sedimentation and flota- 
tion; trickling niters; rotating biological contactors; activated sludge; 
waste treatment ponds; and disinfection and chlorination, (A related 
instructor's manual is available separately throughERlC - see note ) 
(MN). *' 
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Student Material for Competency-Based Kducaflun Curriculum for 
Licensed Practical Nunc. 

Associated Educational Consultants. Inc. Pittsburgh, Pa. West Virginia 
State Vocational Curriculum Tab, Cedar Lakes 

Spons Agency - West Virginia State Dept . of Education. Charleston. 
Bureau of Vocational. Technical, and Adult Education 

Pub Date - 79 r * 

Note ~ 426p.; For a related document see CE 028 938 

Available from — West Virginia Vocational Curriculum Laboratory, 
Cedar' l akes Conference Center, Ripley. WV 25271 

Pub Type — Guides / Methods / Techniques - Classroom use — In- 
structional Materials,^ I) 

KDRS Price — MF0I/PC18 Plus Postage 

Descriptors — •Competency Based Education. Mob Skills. •Medical 
Services. •Nursing Education. •Practical Nursing. Check Lists, 
Employment Opportunities, Human Relations, Learning Activities. 
Nurses. Postsecondary Education, Recordkeeping. Skills, Task 
Analysis, Work Sample T/ests 

This curriculum for licensed practical nUrsc contains 18 units, Each 
unit is divided into modules comprised of task or job-related compcten- 
cics. A student competency sheet (SCS) provided for each task is organiz- - 
cd into this format: unit number and name, module letter and name 
of the group of related tasks, and number and name of task; perfor- 
c mahce checklist; test portion listing items needed, task, and standard; 
and learning activities, Following some SCSs arc information sheets, 
self-check tests, and/or performance checks, The first three units 
(A.B.C). which deal with employment opportunities, human relations, 
and charting, reporting, and recording contain no modules, only tasks. 
The units cover such nursing skills as maintaining a clean, safe environ- 
ment; caring for personal, nutrition, and elimination needs of patients; 
assisting with treatments and ; procedures; coordmating and com- 
municating; medical and surgical asepsis; caring for the terminal pa- 
tient; administering emergency treajjnents; establishing sterile areas; 
preparing patients for cxaminatioWor surgery; administering medica- 
tion; caring for respiratory tract and urinary, gastro intestinal, and 
reproductive systems; and performing supervised management pro- 
cedures. A teacher's guide is available separately — sec notc.(YLB). ' 

11)201 845 CE 028 938 

Teacher s Gqldc fur Competency-Based Kdueatlun Curriculum for 
Licensed Practical Nurse. 

Associated Educational Consultants, inc. Pittsburgh. Pa. West Virginia, 

State Vocational Curriculum Lab, Cedar Lakes 
Spons Agency — Wes* Virginia State Dept. of Education. Charleston. 

Bureau of Vocational. Tcchnical.*and Adult Education 
^Pub Date - 79 
Note — 209p,; For a related document see C£ 028? 937 
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Available from — West Virginia Vocational Curriculum Laboratory, 
Cedar l akes Conference Center, -Ripley. WV 25271 , 

Pub Type — Guides Methods / Techniques — Classroom use — 
Teaching Guides (052). Tests. Qucstionatrcs. Evaluation instruments 
(160) 

EDRS Price — MfOI/PC09 Plus Postage 

Descriptors — •Competency Based Education, 'Job Skills, * Medical 
Services. 'Nursing Education, * Practical Nursing, Achievement 
Tests. Answer Keys, Educational Equipment, Nurses, Post secon- 
dary Education. Skills, Teaching Guides 
This teacher's guide is designed to accompany the I icenscd Practical 
"Nurse Competency-Based Education Curriculum studentmaterials 
available separately (see note). It contains an explanation of the cur- 
riculum and suggested usage, a list of competencies b> job title (other 
occupations which use (he same competencies), licensed Practical Nurse 
Curriculum table of contents, suggested evaluation aids of three types 
4- iask, module, and unit test and answer keys, and a list of references 
to accompany the curriculum. Appendix A is a copy of data collected 
through a revalidation survey of incumbent workers. Data are reported 
according to (I) state responses (West Virginia and Pennsylvania). (2) 
years of service in the occupation, and (}) occupation of the respon- 
dent. Appendis B lists additional lasks performed b> sur\e> respondents 
and additional equipment used. (VI B). 
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• Jordan, Beiiv Jo And Others 

Adull Prngrams in Consumer and Homemaking Education. 

West Virginia Research Coordinating Unit for Vocational Education. 
Huntington. West Virginia State Vocational Curriculum Lab. Cedar 
lakes 

Spons Agency West Virginia State Board Af Education. Charleston. 

Div. of Vocational Technical Education 
Pub Date ~ 79 
Note - .Wp 

Available from — Vocational Cur nculuiftflb<{oT>ra tors. Cedar 1 akes 

Conference ( enter, Ripley. W V 2527 
Pub Type ~~ Guides Mel hod v ■ fr m& ffwftiXJ- Non Classroom Use 

(055) 

EDRS Price — MK0I PCM/Plus Postage 

Descriptors *Adult Education. 'Adult Programs. 'Consumer Educa- 
tion, * Family I ifc EducaWn. *Homc Economics, 'Home Manage 
mcnt. Child Development. Child Rearing. Clothing. C lothing In- 
struction, Course Descriptions, l-amily I ifc, Housing.Varcnthood 
Education, Program Improvement. Sewing Instruction, textiles In 
st ruction 

This publication contains descriptions of 1 00 courses for use by local 
education agencies in updating their Adult Consumer and Homemak- 
ing program offerings in response to new legislative and policy rulings. 
Courses are divided into these six categories: (I) family 1 iving and 
Parenthood Education (|8 courses). (2) Nutrition (16 courses). 0) Hous- 
ing and Home Management (18 courses). (4) Consumer Education (20 
courses). (5) Clothing and Textiles (1.1 courses), and (6) Child Develop- 
ment. ( arc. arid Guidance (15 courses), Each course description is ar- 
ranged in this format: suggested time (number and length of sessions), 
course description (brief paragraph), topical outline, and list ol 
resource* (YEB) 
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Thompson, William R 

Competency Based Kducalinn Curriculum for Prevocatinnal Manufac- 
turing Explnralinn. teacher's Guide. 

West Virginia Slate Vocational Curriculum I ab. ( edar I akes 

Spons Agency - West Virginia State Dept of Education. Charleston 
Bureau of Vocational. Technical, and Adult Education 

Pub Date - 81 

Note - 87 Ip 

Available from — Vocational Curriculum 1 aboratorv, ( edar I akes 

Conference Center, Ripley, W V 2*27! 
Pub Type — Guides Methods techniques ( lassroom use 

reaching Guides (0.<2) 
EDRS Price - ME06PC35 Plus Postage * 
Descriptors — 'Career Exploration. *( ompctencv Based Education. 
•J-^armng Modules. 'Manufacturing Industry 'Occupations, 
^Yefocational Education. Appliance Repairers, Audiovisual Aids. 



Competence. Course Content. Curriculum Guides. Drafting. Electric 
Motors, Electronic Technicians, Equipment. Eoundries. Graphic 
Arts. Machinists. Metal Working. Photography. Printing. Refrigera- 
tion Mechanics. Secondary Education. Sheet Metal Work. Televi- 
sion Radio Repairers. Vocational Education, Warehouses. Welding 

Identifiers — Coal Mining. Compositors (Priming and Publishing), 
Custodians, West Virginia 

This publication is the teacher's guide for the competency-based 
Presocational Manufacturing Exploration curriculum for secondary 
students in West Virginia. The guide is intended to help instructors gise 
students career exploration activities in the various- "fields and job 
categories of manufacturing. The guide is organized into 18 learning 
modules. In each module is a career information sheet that includes 
a unit of study, occupational category, occupational disjsion, occupa- 
tional group, occupational overview, and representative job title within 
the -occupational group. Included within the guide are listings ot 
audiovisual aids, references, equipment, and supplies for presenting the 
various areas of manufacturing. Also included are the answers to all 
of the questions from the worksheets contained in most lessons. I he 
following occupations are represented by the learning modules: wrought 
iron worker, foundry worker, printer, electricity electronics technician, 
artist, compositor, photographer, drafter, sheet metal worker, machinist, 
welder, motor repair cr^lradio and television repairer, air conditioner 

mechanic custodian, coal miner, and warehouse operator. (K( ).' 
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Long, Diana 

Agribusiness Management. C ompetency Based Education Curriculum. 
Student Material. 

Radio Corp. of America, Charleston. W, Va. Education Services, West 
Virginia State Vocational Curriculum l ab. Cedar I akes 

Spons Agency ~~ West Virginia State Dept. of Education. Charleston. 
Bureau of Vocational, lech meal, and Adult Education 

Pub Date - 79 + 
*Notc 261p,; Eor a related document sec CE 028 955 

Available from — Vocational Curriculum l aboratory. Cedar I akes 
Conference Center. Ripley, WV 25271 

Pub Type — Guides Methods / Techniques — Classroom use In- 
structional Materials (051) 

EDRS Price — MrOI/PCII Plus Postage 

Descriptors — •Agribusiness, 'Agricultural Education, 'Business 
Education. 'Competency Based Education. 'Learning Modules, Ac 
counting. Advertising. Bookkeeping. Curriculum. Instructional 
Materials. I earning Activities. Marketing. Mathematics. Mcrchan- 
j dtsing. Secondary Education. Student Evaluation, Transportation 
Identifiers — West Virginia 

This publication contains the student materials for the competency- 
based curriculum in agribusiness management for high school students 
in West Virginia. The purpose of the compctcney-bascd education cur- 
riculum is to providca set of West Virginia-validated agribusiness tasks, 
along with the steps needed to pcrformrach task, the evaluation slam 
dards. and suggested learning activities. These student materials con- 
sist of a student competency sheet for each of the 54 competencies (ar- 
ranged in 12 learning modules), of the agribusiness management cur 
riculum. (The 12 competencies encompassing the Agribusiness Manage- 
ment curriculum include the following: occupational knowledge, sell- 
ing principles, sale closing, mathematics, related mathematics, adver 
tising. special sales, stock, accounting and bookkeeping, pricing, in- 
ventory, and shipping and receiving.) Each competency sheet contains 
ihc competency, a performance guide, learning activities, and an evalua- 
tion to be performed or completed by the student. (The materials arc 
suitable to be distributed to students, or may be used as pari of the 
teacher's lesson plan ) Additional student handouts arc also prosuled 
for some of the competencies. (KC). 
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tang, Diana 

Agribusiness Management. Cnmpetency Based Education Curriculum. 
Teacher's Guide. 

Radio Corp. of America. Charleston. W. Va. Education Services, West 
Virginia State Vocational Curriculum I ab. ( cdai I akes 

Spons Agency — West Virginia State Dept. of Education. Charleston 
Bureau of Vocational. Technical, and Adult Education 
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Pub Date - 79 ^ 

Note - I63p.; Pp*^rfclatcd document see CI; 028 954 
Available Jfettf — Vocational Curriculum I aboralory, (/edar I akc 

Conference Center, Ripley, WV 2527 1 
Pub Type - Guides Methods Techniques - Classroom use 

Teaching Guides (052) 
KDRS Price — MrOI PC07 Plus Postage / 
Descriptors - •Agribusiness, •Agricultural Tducation, MJu 
Education. •Competency Based Education. *l earning Modules', Ac- 
counting. Advertising. Bookkeeping. Competence^ ourse Content. 
Curriculum. l earning Activities. Marketing. Mathematics. Merchan- 
dising. Secondary Tducation, Student J^aluation, Transportation 
Identifiers — West Virginia 

This publication is the Teacher's Guide tor the competence based 
curriculum in agribusiness management tor high school students in West 
Virginia The purpose of the competent based education curriculum 
is to provide a set of West Virginia-* ahdated agribusiness tasks, along *' 
with the steps needed to perform each task, the evaluation standards, 
and suggested learning activities. I he first s»\ sections of the guide pro 
vide background information and suggestions for use oLihc curriculum 
Topics include an introduction, identif ication and validation o! job titles 
and competencies, functions of developmental committee, program 
organizations, bibliography of resources, and ati e<|uipment list. See 
Hon 7, the mam body of (he guide, deals with implementation ot the 
curriculum. For each of the 12 modules, encompassing 54 compejen 
cies, the guide provides a competene> sheet sunimari/mg equipment 
needed, instructor's icsponsibilmes, and a summary and or answers 
to the criterion evaluation included with each competency f he 12 
modules encompassing the agribusiness management curriculum include 
the following: occupational knowledge, selling principles, sale closing/ 
mathematics, related mathematics, advertising, special sales, stock, ac 
counting and bookkeeping, pricing, inventory and shipping and receiv 
ing A student grade card for the agribusiness management curriculum 
completes the publication (KO. ; 
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I our* Duma ' 
Masonry Teacher's Guide. ( ompetcnc) Based I- ducation Curriculum. 

Radio CorpAif Amenta. Dallas. lex I ducation Services. West Virginia 
State Vocational C uinculum I ab C edar I akes 

Spons Agency West Virginia State Dept. of I ducation. C h.irleston 
Bureau of Vocational, lechnical. and Adult Tducation 

Pub Date 79 

Note 8<p , Tor a related document see CI- 028 957 

Available Mum West Virginia Vocational Curriculum laboratory 

( edar I akes ( onference ( enter. Ripley. WV 2<2"M 
Pub Ivpe Guides Methods ' Techniques Classioom use 

leaching ( »u ides (052) 
M)RS Price MUM Pi 04 Plus Postage 

Oescnptors •Bricklaving. ♦Building Trades. •( ompeleno 'Based 
I duration, Mob Skills. -Masonis. Trade and Industrial I dika 
tion. Answer Ke\s k I ducational I quipnient. I valuation ( ritena. 
I earning Activities. Postsecondary I ducation, Skilled Occupations, 
leaching Guides 

this teacher's guide is designed to acco/npany the competence bas 
cd masonrs student materials (sec mite). It is intended for use as a 
reference and aid in implementing the curriculum. I he guide includes 
these sections: Identification and Validation ot lob titles and ( om 
Potencies. Functions of the Developmental Committee, Progiari/ 
Organization (modules and competencies). Bibliography of Resources, 
and Tquipmcnt I ist. Developed to aid in conducting implementing the 
program, the final section contain^ a summary of each compel enc\ sheet 
and provides this information: module and competency number and 
name, equipment needed, textbook, instructor's responsibilities, arid 
a summary and or answeis to the criterion evaluation \nswei ke\s 
to learning activities are also included (Yl B) 
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/ o/ijf, Diana 

Masonry . Student Material. ( ompctenc) Bused Munition ( iirrlciilum, 

RadioCorp of America. Dallas. Tex I ducation Services West Virginia 

State Vocational Curriculum I ah (/edar I akes 
Spons Agency - West Virginia State Dept. of hducafion, Charleston 

Bureau of Vocational. lechnical, and Adult Tducation 
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Note - Kj^rp.; Some pages wilt not reproduce well due to small, light 
or a related document see CL 028 956 
ailable from — West Virginia Vocational C urriculum I aboratory,* 
Cedar I akes Conference C enter. Ripley. WV 25271 
Pub Type — Ciuides Methods Techniques C lassroom use In- 
structional Materials (051) 
KDRS Price — MK0I/PC05 Plus Postage 
Descriptors — •Bricklaying. *Building Trades. 'Competency Based 
hducation. * Job Skills. *Masonry. •T^adc and Industrial I 'duca- 
tion. Cheek lists. Curriculum Guides, learning Activities, 
Postsecondary Tducation. Skilled Occupations, Task Analysis, Work 
Sample tests 

I his curriculum for masonry is organized into 12 modules, lach 
module is comprised ot two to nine competency statements. A student 
competency sheet provided for each competency is organized into this 
format; module and competency number and name, performance guide 
(for some competencies), learning activities, and an evaluation. Where 
appropriate, student quizzes, work sheets, andhandouis are included. 
Titles ol the modules inclUde ( 1 ) Occupational Knowledge; (2) I e\ cl- 
ing. Gaging, iuid Squaring; (}) I aying Basics. (4) tooling and Pom 
ting Joints; (5) Patterns; (6) Wall C onstruction. (7) I aying Columns; 
(8) Preparing I oundations and l ootings; (9) C onstmctmg Buildings; 
(10) Pei forming Miscellaneous Masonry Work. (II) Arches; and (12) 
C onstructing Residential Chimneys and I ireplacev \ teacher's guide 
is available separateh see Note. (VI B) 
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i roetnh* Uirrv And Others 
rood Marketing Cashier-Checker. Teacher's Guide. Competency Based 
Curriculum. 

West Virginia State Vocational Curriculum lab. Cedai lakes 
Spons Agency West Virginia State Dept. of Tducation. C luiilcston. 

Bureau of Vocational, technical, and Adult Tducation 
Pub Date 80 , 

Note 62p.. Tigurcs will not rcpioducc well due to light pritu. Tor 

a related document see C I oTH %5 
Available from - West Virginia Vocational C uinculum I aboratory. 
, C edar I akes C onteieuce CcjAcr, Riplev, WV 25^71 

Pub lype Ciuides Methods Techniques Classroom use . 

I caching Guides (052), Tests. Questionaires. T valuation instruments 

(160) 

KDRS Price - MK0I PC 03 Plu« Postage 

Descriptors •Competency Based Lducation. •Distributive tduca- 
tion. Mood Stores. Mob Skills. •Retailing. •Service Occupations, 
Answer Revs, Tducational Equipment, Interpersonal C ompetence. 
Marketing. Mathematics, Postsecondary Tducation. Secondary 
Tducation. I canning Guides. Transpaiencies 
Identihcrs C ashier Checker training 

I his teacher's guide is designed to accompany the C iimpcicncv Bas 
cd C ashicr-Checkcr C uinculum student materials see note. C ontents 
include a listing «f reference materials, tool and equipment lists, copy 
of the table of -contents for student competency sheets, teacher's sug 
gesjions. and answci ke\s for information sheets and exercises. Ap- 
proximately one-half of the guide is comprised of transparency masters, 
winch are provided for use at the teacher's discretion. (Yl 43) 

KD 201 1*56 , ( l . 028 965 

I n/viah* Jam Ami Others 

rood Markclln K : Cashier-Checker, Student Material. Competency Based 
Curriculum. 

West Virginia State Vocational Curriculum I ab C edar I akes 
Spons Agency West V ugmia State Dcpt of Tducation. C hailcston. 

Bureau of Vocational, technical, and Adult I ducation 
Pub Date 80 

Note 209p , Tor a related document see C I 028 %4 

Available from - West Virginia Vocational ( urriculuin I aboratoiv. 
C edar I akes Conference C enter. Riplev. WV 2527 1 

Pub type Guides Methods lechniqucs C lassmom use In- 
structional Materials (051) 

KDRS Price ~ MrOI PC 09 Plus Postal 

Descriptors - *C oinpetency Based Tducation. •Distnhutise I duca 
tion. M ood .Stores. Mob Skills. •Retailing, -Service Occupations. 
( heck I ists. Drills Practice. Interpersonal C ompetence, ^earning 
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Activities, Marketing, Mathematics Post secondary Lducaiion, Secon- 
dary Education. Skills. Task Analysis 
Identifiers — Cashier Checker Training 

This curriculum for food marketing (cashier -checking) is designed 
to provide entry -level employment skills. It is organized into 13 units 
which contain one to ten competencies. A student competency sheet 
provided for each competency is organ i/cd into this format: unit and 
competency number and name, learning steps, learning activities, and 
evaluation. Where appropriate, student quizzes, work sheets, and'in- , 
formation sheets are included. Titles of the units are (1) Basic Math 
Skills. (2) Interpersonal Skills. (3) Employment Skills. (4) Occupational 
Awareness, (5) Introduction to Retailing. (6) Introduction to Cash 
„ Register Mechanics. 0) Cash Register Key Identification. (8) Cash ' 
Register Operation, (9) Serving Customers. ( 10) Store Safety and Sccuri 
ty, (I I) Receiving and Stocking Merchandise, (12) Displaying Merchan- 
dise, and (H) Miscellaneous. A teacher's guide is available separately 
(sec note) (Yl B) * 

» 
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McCloy, Robert J 

Com pelr nc) Based Curriculum for Real Estate Agent. , 
Wcstf .Virginia State Vocational C urriculum l ab Cedar I akes 
Spons Agency - West Virginia State Dept. of Education. Charleston. 

Bureau of Vocational. Technical, and Adult Education 
Pub Date «~ 80 
Note — 4?2p 

^ Available from Vocational Curriculum l aboratory. Cedar hakqs 
*» Conference Center, Ripley . W'V 25271 

Pub Type Guides > Methods / Techniques — Classroom use — In 
slructional Materials' (05 I ) Guide's ' .Methods rechmqucs — s 
, Classroom use ~~ Teaching Guides (052) 
EDRS Price — M KOI/ PC 1 9 Plus Postage 

Descriptors •Competency Based Education, *l earning Modules. 
•Market i ng\^t cal Estat e, •Salesmanship. Adult f-dtication. Advcr*' 
Using. Competence, Continuing Education. Course C ontent, Cur 
riculum, Economics, Educational Objectives. 1 earning Activities. 
PostsecondarV Education ^Property Appraisal,, Real fcstatc Occupa- 
tions ' 
Identifiers — West Virginia 

This publication is a curriculum and teaching guide for preparing 
real estate agents in the slate of Wc,st Virginia. The guide contains M) 
units, or lessons I ach IcSson is designed to" cover three to five hours 
of instruction time Competencies provided for each lesson arc stated 
in terms of what the student should be able to do as a result of the 
instruction I ach lesson plan is const luctedm a T-form, which scts\mi 
the content of the course or the lesson on the left hand side of the for 
mat with teaching references and recommendations to the instructor- - 
on how to present the material placed on the right side of the format 
, Printable handout sheets and illustrations arc located at the end of the 
lesson to which they relate Included with the lesson plan for each topic 
- is a checkup qui/ and an application commitment plan for students to 
indicate activities that he she agrees to carry out. Each lesson is designed 
to be presented by an experienced, practicing real estate broker, Topics 
covered by the lessons in the course include orientation to real estate 
and legal considerations; residential construction and design consider u 
tioris; residential appraising; real estate finance; overview of selling; 
preparing to list; prospecting for listings; obtaining listings; marketing 
and listing; preparing yourself forsucccssful selling; qualifying the pur 
chaser and'thc property; obtaining prospective purchasers, closing the 
s*alc: and sales and marketing rotindtahlc (KC) 

KD 201 858 CF. 028 969 

Competency Based Education Curriculum for Data Processing. 

Radio Corp of America, Charleston, VV Va Education Services. West 
Virginia State Vocational Curriculum lab Cedar lakes 

Spons Agency - West Virginia State focpt of Education, C harleston 
Bureau of Vocational. Technical, and Adult E ducation 

Pub Date - HI 

Note ~ I60p 

Available from — West Virginia Vocational C urriculum I aboratory. 

Cedar lakes Conference Center. Riplcy,*WV 25271 
Pub Type — Guides Methods / Techniques *- Classroom use In 

structional Materials (051) 
. EDRS Price - MF0I/PC07 Plus Pottage t 
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Descriptors — •Competency Based Education, •Computer Storage k 
Devices, *Data Processing, *Job Skills. •Programing, •Programing 
Languages, Business Education. Check Lists, Curriculum Guides, 
Data Processing Occupations, Learning Activities, Learning 

H Modules, Postsecondary Education, Problem Sets. Secondary 
Education, Task Analysis » 

Identifiers — BASIC Programing Language/ COBOL Programing 
Language, FORTRAN Programing Language 

This curriculum for data processing is organized into four learning 
n^odules. Each module is comprised of four to seven competencies. A 
student competency sheet provided for each competency is organized 
into this format: module and competency number and name, pcrfor* 
mance guide* learning activities, and an evaluation. Where appropriate, / 
student quizzes, work sheets, and information sheets are included. Titles 
bf the modules include (1) Data Processing Fundamentals. (2) BASIC 
Programming. (3) COBOL Programming, and (4) FORTRAN Program- 
ming. (VLB)* 

ED 201 859 CE 028 970 

C ompclency- Based Education Curriculum for Provocation*! Health Em* 
ploration. Teacher's Guide. 

Radio Corp. of America. Charleston, W Va. Education Services. West 

Virginia State Vocational Curriculum Lab. Cedar Lakes 
Spons Agency — West Virginia State Dept. of Education. Charleston. 

Bureau of Vocational ^Technical, and Adult Education 
Pub Date — 81 

Note — 59p.; For a related document sec CE 028 971 
Available from — Vocational Curriculum Laboratory. Cedar Lakes 

Conference Center. Ripley. vVV 25271 ' y 

Pub Type — Guides / Methods / Techniques — Classroom use — 

Teaching Guides (052) 
EDRS Price - MF0I/PC03 Plus Postage 

Descriptors — 'Career Exploration. 'Competency Based Education. 
•Health Occupations, • framing Modules, • Medical Assistants, 
•Prevocational Education. Allied Health Occupations. Career 
Education. Competence, Course Content, Curriculum Guides, Den- 
tal Assistants, Dental Technicians. Learning Activities, Medical 
Laboratory Assistants, Medical Vocabulary. Nurses Aides, Prac- 
tical Nurses. Secondary Education, Self Evaluation Individuals, 
Surgical Techniciaas, Vocational Education 
Identifiers — Emergency Medical Technicians, West Virginia 

This publication is the teacher's guide for the competency-based cur- 
riculum in prevocational health exploration /or secondary students in 
West Virginia. After the introduction, which provides a rationale for 
competency-based instruction in the prevocational curriculum, the 
following sections are included in thejguidc: development and valida* 
tion of competencies; functions of the development committee; pro- 
gram organization; resources; and the major section, implementation 
of curriculum. The curriculum consists of 31 competencies, organized 
into 10 modules. For each competency, the guide provides (he follow 
ing information, which is used in the student compclcncy sheets pro- 
vided in the publication, ''Student Material!": competency; summary 
of learning activities; time involved; equipment reded; summary anuVor 
answers to evaluation; and special notes and conditions. The 10 modules 
included in the prcvocationarhcalth exploration curriculum are the 
following: emergency medical technician (EMT); surgical technician; 
medical laboratory technician; dental assistant; ward clerk; nurse's 
aide/orderly; respiratory therapist; licensed practical nurse (LPN); 
medical assistant; and denial laboratory technician. (KC). 

PD 201 »60 ^ CE 028 971 

Competency Based Education Curriculum for Prevocational Health Ev 
ploration. Student Material. 

Radio Corp. of America, Charleston. W Va. Education Services West 

Virginia State Vocational C urriculum lab. Cedar t ^kes 
Spons Agcncv - West Virginia State Dept. of Education. Charleston 

Bureau of Vocational. Technical, and Adult Education 
Pub Date HI 

Note - 273p ; l or a related document sec CE 028 970 
Available front — Vocational Curriculum Laboratory, Cedar Lakes 

Conference Center. Ripley, WV-25271 
Pub Type - Guides / Methods / Techniques — Classroom use In 

structional Materials (051) 
EDRS Price - MIOI/PC II Plus Postage 
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Descriptors - •Career Exploration, •C ompetency Basc'd Education, 
•Health Occupations •Learning Modules, •Medical Assistants, 
•Prcvoeational Education. Allied Health Occupations,' C areer 
Education, Competence, Course Content. Curriculum, Denial 
Assistants, Dental Technicians, Instructional Materials, learning 
, Activities, Medical Laboratory Assistants, Medical Vocabular>, 
Nurses Aides, Practical Nurses. Secondary Education, Self Lvalua 

• tion Individuals, Surgical Technicians, Vocational Education 
Identifiers ~ Emergency Medical Technicians, West Virginia 

This publication contains the student materials for the comptency 
based curriculum in prcvoeational health exploration for secondary 
students in West Virginia,. These student materials consist of a student 

* competency sheet for each of the 31 competencies (arranged in 10 Icar' 
'mng modules) of the curriculum Each competency sheet states the com 
petency, and contains learning objectives, learning activities, and a mu 
dent evaluation I ncluflcd additionally arc information about the 10 
health occupations contained in the 10 modules, worksheets, and slu 
dent self -evaluation Of an nude for each competency The 10 modules 
cover emergency medical technician, surgical technician; medical 
laboratory technician; dental assistant, ward clerk, nurse's aide orderly, 
respiratory therapist; licensed practical nurse; medical assistant, and 
dental laboratory tcchmcan (The materials arc suitable for distnbu 
(ton to students, or rnav be used as part of the leather's lesson plan ) 
(KC) 
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Competency-Based Education C urriculum for Machine Shop. Teacher's 
Guide. 

Associated Educational Consultants, Inc Pittsburgh, Pa West Virginia 

State Vocational Curriculum L ab C«dar l akes 
Spons Agency West Virginia State Dept of Educarion. ( harlcston 

Bureau of Vocational, Technical, and Adult Lducation 
Pub Date 80 

Note 2 Up . F or a related document sec CT 028 971 

Available from Vocational Curriculum I aboratory, Cedar I akes 

Conference Center, Ripley. VtfV 2527 J 
Pub Type Guides Methods Techniques ~ ( lassroonmsc In 

struetional Materials (051) 
EDRS Price - MEOI/PC09 Plus Postage 

Descriptors - •Competency Based Education, •! earning Module*, 
•Machine Tool Operators, •Machine Toots, •Machinists, •Tracjc 
and Industrial Education. Competence. Course Com cm. Curriculum 
Guides, Equipment, Numerical C ontrol, Objective Tests, Secondary 
Education, Vocational Education , 
Identifiers West Virginia 

This teacher's guide is designed to accompany the machine shop 
competency based education curriculum for secondarystudcnis in W est 
Virginia It has been developed to facilitate use of the curriculum by 
instructors of machine shop programs. The teacher's guide contains 
the following material an explanation of the curriculum And suggested 
usage, a lis t of com petencies, by job title; job sheets; suggested tests, 
and a list of PlfPjfcncbs to accompany the curriculum. The appendices 
contain data an« information on tasks currently performed and equip- 
mcnt used, as determined from a validation survey. There arc also list's 
of additional' tools and equipment used and, tasks performed by 
respondents to the survey The material is keyed to the 16 units of the 
student materials for the machine shop curriculum. Job titles covered 
by the competencies include machinist, electrical discharge machine set- 
up operator, numerical control machine operator, and, machine shop 
supervisor (tool) (KC) 

ED 201 862 ' ' CE 028 973 

Competency-Based Education Curriculum for Machine Shop, Student 
Material. 

Associated Educational C onsultants. Inc. Pittsburgh. Pa. West Virginia 

State Vocational Curriculum Lab. Cedar Lakes 
Spoj* Agency — West Virginia State Dept. of Education, Charleston 

Bureau of Vocational. Technical, and ilUult Education 
,Pub Date 80 

Note - 593p ; For a related document see CE 028 972 

Available from — Vocational Curriculum Laboratory, Cedar I akes 

Conference Center, Ripley, WV 25271 
Pub Type — Guides / Methods / Techniques - Classroom utc In- 
structional Materials (051) 



MF63/PC24 Plus Postage 

•Competency Based Education. •Learning Modules, 
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Descriptors - 

•Machine Tool Operators - , •Machine Tools. •Machinists* 5S tradc 
and Industrial Education, Competence, Course Content, Cur- * 
riculum, Equipment, Instructional Materials. Learning Activities, ' 
Numerical Control. Secondary Education. Self Evaluation In- 
dividuals, Vocational Education 
Identifiers — West Virginia 

This # publication contains the student material for the machine shop_ 
competency-based education curriculum for secondary students in West ' 
Virginia, It has been developed to facilitate the learning* of skills 
necessary for a career as a machinist. The tasks in the curriculum arc . 
those actually performed on the job. The materials arc intended for 
use by students and/ or the instructor. The studeni material is made " 
up of 16 units, divided into modules,, Each mbdulc is made up of several * 
lasks (job-related competencies) hot each task there is a student com- 
neicncy,shcct that requires performance of five or /norc steps in ^ 
to accompfish the task, Each student competency sheet contains vptr-*' 0 
formancc checklist, a "test" items needed, task to be done, and stan- 
dard (how. well the task must be done) - and learning activities, Some 
student competency sheets have extra information jmects, a self-check 
test, or an instructor check sheet Job titles covered bf\hc tasks in the 
modules include machinist, electrical discharge macbine^ft up operator, 
numerical control machine operator ^and machine shof?supervi»or (tool) 
(KC) ^ 

ED 201 863 cl; 028 976 

Meckley, Richard And Other* . 1* 

Teacher's Guide for Competency Based Core Curriculum for Health 
Occupations , 

West Virginia State Vocational Curriculum Lab, C edar Lakes 
Spons Agency West Virginia State Dc^t. of Exjucalton, Charleston. 

Bureau of Vocational. Technical, and AdiiirfefliiBation 
Pub Date 80 " 

Note — 70p. ; Tor a related docutttent..ice CE 028 977 

Available from — West Virginia Vocational Curriculum Laboratory. 

C edar Lakes C onference Center, Ripley, WV 25271 ^jpsev 
Pub Type — Guides / Methods Tcchniqucv — Classroom use — 
Teaching Guides (052). Reference Material! — Sinographies (131). 
Tests, Questionaires, Evaluation instruments (I6&k * 
KWtS Prke - MIDI/ PC '03 Plus Postage ^ 
Descriptors - •Allied Health Occupations, 'Allied Health Occupations 
Education, •Competency Based Education;* Interpersonal Com- 
petence, Mob Skills, •Medical Services, Answer Keys, Communica- 
tion Skills. Educational Equipment. Human Relations, Mastery 
Tests, Postsecondary Education, Teaching Guides 
This- teacher's guide is intended to acompany the Compete rwfl; Bas- 
ed Core Curriculum for Health Occupations student materials — see 
note, Contents include suggested tests and answer keys for student 
evaluation and a tool and equipment list, A comprehensive bibliography 
is organized imp ihcsc topics*, dental hygiene, medical laboratory-, 
technology, medical servkes, nttfsing, operating room technology, 
radiological technology, respiratory therapy, veterinarian assistant 
technology, and miscellaneous. (Yi B) 

ED 20! 864 CE 028 977 

Mtckiey, Richard And Others J 

Post Secondary .School Competency Rased Core Curriculum for Health 

Occupations. Student Material. 
West Virginia State Vocational Curriculum l ab Cedar Lakes 
Spons Agency - West Virginia State Dept of Education. Charleston. 

Bureau of Vocational. Technical, and Adult Education 
Pub Date - 80 

Note ~ I69p,; Tor a related document see CT 028 076 

Available from West Virginia Vocational Curriculum Laboratory, 

fjfdar .Lake* Conference Center, Ripley, WV 25271 # 
Pufcrypc - Guides / Methods / Techniques C lassroom use *- In- ' 

' strticttonal Materials (05 Y) 
EDRS Prke - MF0I/PC07 Plus Postage 

Descriptors - •Allied Health Occupations. •Allied Health Occupations 
Education, ''Competency Based Education, •Interpersonal Com- 
petence. *Job Skills, 'Medical Services. Check Lists, ( ommunica- 
tlon Skills. Core Curriculum. Curriculum Guides* Drills Practice. 
Human Relations, learning Activities. Postsecondary Education, 
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Ta.sk Analysis 

This postsccondary core curriculum for health occupations provides 
students with curriculum guides for developing competencies common 
to all postsecondary programs. It is organized into ten learning units 
which contain two to seven competencies. Each competency is presented . 
in a format providing this information: unit competency number and 
name, learning checklists, learning activities, and evaluative standards. • 
Where appropriate, student quizzes, work sheets, and information sheets 
are included/Titles of the units include (1) Basic Communication Skills; 
(2) Interpersonal Skills; (3) Employment; (4) Human Relations; (5) Char- 
ting, Reporting, and Recording; (6) Maintaining a Clean, Safe Environ- 
ment; (7) Caring for Personal Needs of Patients; (8) Assisting with 
Treatments and Procedures; (9) Medical and Surgical Asepsis; and (IQ) 
Administering Emergency Care. A teacher's guide is available separately 
(see note). (YLB). 

ED 201 887 / CE 029 022 

Crousen, Willa Vee, Ed 

A Guide for Vocational Teachers of Intensive Business Training in 
Mississippi. 

Mississippi State Dept. of Education, Jackson. Div. of Vocational and 
Technical Education. Mississippi State Univ. Mississippi State. Dept. 
of Agricultural and Extension Education 

Pub Date — 80 * 

Note — 1 24p 

Pub Type — Guides / Methods / Techniques — Classroom use — 

Teaching Guides (052) y 
EDRS Price — MK01/PC05 Plus Postage 

Descriptors — *Business Skills. * Human Relations, *Minirpum Com- 
petencies, 'Office Occupations'" Education, *Office Practice, 
Ben a vioraf Objectives, Business Communication, Business Educa- 
tion, Calculators, Career Education, Competency Based*Education, 
Curriculum Guides, Data Processing, Employment Potential, Fil- 
ing, Graphic Arts, High Schools, Job Search Methods, Job Skills, 
Learning Activities, Orientation, Recordkeeping, Reprography, 
Secondary Education, Student Evaluation, Typewriting, Units of 
Study t 

Identifiers — Intensive Business Training, Mississippi, WOrd Process- 
ing v 

This curriculum guide contains 12 units covering topics that could ■ 
"become a part of a program of study for high school Intensive Business 
T saining. It utilizes a competency-based format and a curriculum that 
provides for proficiency testing which leads to minimum competencies 
in the field of office education. Each unit is organized according to 
the following format: rationale, minimum competencies needed for job 
xentry, course] content, student activities, suggested evaluation, and listing * 
-of referencesland resources. These units are provided: Basic Communica- 
tions, Calculating Machines, Clerical Recordkeeping, Data Processing, 
Filing, Graphic Arts, Humarf-Rela lions, Job Orientation, Office Simula- 
tion, Office Typewriting, Reprographics, and Word Processing. Ap- 
pendixes include (1) suggested supply lists, (2)/ideas for implementing 
career education in business and office programs, (3) legislation affec- 
ting<business and office education, ,(4) resource list, (5) intensive business 
training evaluative criteria for Mississippi programs, (6) tips for teaching 
business and Office classes. (7) suggestions for teaching the handicap- 
ped, and (8) these sample forms, formats, and activities: integrated pro- 
ject, student profile, progress chart, rotation plan, checklist, job sheet, 
and module. (YLB). - .. 

ED 201 890 CE 029 040 

Marketing and Distributive Education Curriculum Guide. 

Michigan State Univ. East Lansing. Coll. of Agriculture and Natural 
•Resources Education Inst 

Spbns Agency -* Michigan State Board of Education. Lansing. 

Michigan State Dept. of Education, Lansing. Div. of Vocational 

Education 
Pub Date 80 
Contract ~ 33B9-915I 

Note — 299p ■ , 
Pub Type — Guides / Methods / Techniques — Classroom use — 

Teaching Guides (052) 
EDRS Price — MF01/PC12 Plus Postage 

Descriptors — 'Competency Based Education, 'Distributive Educa- 
tion, 'Employment Potential, 'Job Skills, 'Marketing, Advertis- 



ing, Business Administration, Communications, Course Content, Cur- 
riculum Guides, Display Aids, Economics, Human Relations, Lear- 
ning Activities, Mathematics, Merchandising, Personnel Manage- 
ment, Salesmanship, Secondary Education, 
Identifiers — Interstate Distributive Educ Curriculum Consortium 

This research-based curriculum guide for a secondary marketing arid 
distributive education program covers 12 institutional areas. They are 
advertising, communications, display, human relations, management, 
mathematics, merchandising, operations, product/service technology, 
sales, economics of marketing, and employability skills. A content 
outline is followed by 12 sections, each devoted to one of the instruc- 
tional areas/duties, in which are contained task statements, achieve- 
ment indicators, criteria, and related IDECC (Interstate .Distributive 
Education Curriculum Consortium) competencies. Student achievement 
records irf the next section include-a form for recording student skill 
performance, suggested school year training plan, and class achieve- 
ment record. A suggested cooperative education studenMraining agree- 
ment is then provided: Another section includes several suggestions for 
a school store. The final section Contains learning activities related to 
the tasks under the various instructional areas/duties. The resources 
needed are indicated. (YLB). 

ED 201 891/ ' CE 029 045 

Pub Date — 81 

Note — 61 p.; For related documents see CE 028 469^74 andCE 029 
046-051 

, Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051). Guides / Methods / Techniques — 
Classroom use — Teaching Guides (052) ' 
EDRS Price — MF01/PC03 Plus Postage 

Descriptors — *Consumer Education, 'Health Education, 'Health Ser- 
vices, 'Low Income Groups, 'Medical Services, 'Medicine, Adult 
Education, Drug Education, Family- Health, Health Insurance, 
Health Needs, Medical Care Evaluation, Nursing Homes, Physi- 
cian Patient Relationship, Social Agencies, Teaching Methods 
Identifiers — Medicare 

This module, one of six on teaching consumer matters to low-income 
groups, focuses on health care alternatives. It provides helpers of low- 
income people in Virginia with a composite of information in the areas 
of traditional health care, alternatives to (he traditional methods, in- 
surance, medications, and fraudulent practices; Aothe end of each unit, 
tools for teaching and teaching techniques which can be utilized to con- 
vey this information to clients are included. Appended materials in- 
clude information about nursing homes, social service agencies, 
medicare, and questions to ask the doctor. (CT), ^ 

ED 201 892 *' CE 029 046 

Shurtz, Mary Ann LeFiore, Ann Becker 

An Insurance Planner. Teaching Low-Income Consumersabout In- 
surance. 

Virginia State DepL of Agriculture and Consumer Services, Richmond, 
Va 

'Spons Agency — Virginia State Dept. of Welfare. Richmond 
Pub Date *- 80 

Note — 58p.; For related documents see CE 028 469-474 andCE 029 
045-051 

Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051). Guides / Methods / Techniques — 
Classroom use — Teaching Guides (052) 

EDRS Price — MF01/PC03 Plus Postage 

Descriptors — *Consurner Education, 'Health Insurance, 'Insurance, 
♦Low Income Groups, 'Money Management, Adult Education, 
Decision Making, Teaching Methods 
Identifiers — Automobile Insurance. Tenants Insurance 

This module, one of six on leaching consumer matters to low-income 
groups, focuses on buying insurance. Topics include life insurance 
(language, types, setf)«ment options), auto insurance, health insurance 
(standard, health ifriairienance organizations, medicaid, medicare), ten- 
ant '.s insurance (property damage, liability), what to do in case of loss, 
how to shop forj^surance, workshops, and free information. (CT). 

ED 201 893 T CE 029 047 

Farmer, Beckwood M. 
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How to Buy Goods and Services. '-^ 
Norlhern Virginia Communily Coil. Annantte 
Spons Agency — Office of Education (tiHlM. Washington. DC. 
Pub Dale — 78 " ~ 
Noie — 76p.; For related documents see CE 028 469-474 andCE 029 
045-051 

Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051). Guides / Methods / Techniques — 
Classroom use — Teaching Guides (052) 

EDRS Price — MI0I/PC04 Plus Postage 

Descriptors — * Audiovisual Instruction. 'Consumer Economics, 
♦Consumer Education, 'Consumer Protection. * Pur/chasing, 
♦Services. Government Role. Guidelines. Volunteer Training 
This module is one of a set of seven prepared in conjunction with 
the title I "Project to Train Volunteer Leaders to Conduct Consumer 
Education Courses'. It is designed to be a basic lexi for use in making 
a one-hour presentation on how {o buy goods and services. An accom- 
» panying slide set is keye4,to"ihe text of The module. (An illustration 
of each slide is provided.) Topics in the module include the fundamen- 
tals of economics which affect consumers* in the marketplace; the role 
of the government in the operation of our economic system; and general 
consumer guidelines for buying food, cars and car services, television 
and related repair services, retail goods, mail order goods, real estate, 
contractual services, credit, furniture, and rental or leased housing. A 
multiple^hoice/ true-false quiz (with answers), discussion questions, and 
a bibliography are appended. (CT). 

ED 201 894 CE 029 048 

Templin, Robert G. jr 
Leadership and Teaching Skills. 

Northern Virginia Communily Coll. Annandale 

Spons Agency — Office of Education (DHEW). Washington. D.C. 

Pub Date — 79 

Note — 61p.; For related documents see CE 028 469-474 andCE 029 
045-051 

Pub Type — Guides / Methods / Techniques -r Classroom use — In- 
structional Materials (051). Guides / Methods / Techniques ~ 
Classroom use — Teaching Guides (052) 

EDRS Price — MF0I/PC03 Plus Postage 

Descriptors — *.^dull Learning. 'Consumer Education. *LcadCrship 
Training. * Program Development, * Teaching Methods. * Volunteer 
Training. /\dult Education. Adult Students. Audiovisual Instruc- 
tion. Evaluation Methods. Learning Activities. Program Implemen- 
tation. Speech Commumj:aLion, Teaching Skills 
This module is one of a set of seven prepared in conjunction with- 
the Title I "Project to Train Volunteer Leaders to Conduct Consumer 
Education Courses*. It is designed to serve as a volunteer leader guide 
in the development of leadership and teaching skills. Part 1 contains 
the text of "Leadership and Teaching Skills'. Topics include the im- 
portant differences between children and adults as learners, major 
characteristics of adults as learners, the most important principles of 
adult learning, and the essential stages of presenting an effective con- 
sumer education program. Part 2 includes materials on planning, con- 
ducting, and evaluating presentations. Materials in this section include 
planning topis (such as needs assessment, learning objectives, aids in- 
ventory), methods and techniques of conducting learning activities (such 
as brainstorming, case study, interview, and role playing), and evalua- 
tion instruments (questionnaires and self-assessmeni>. A slide set. keyed 
to the text, accompanies this module. (An illustration of or instruction 
for each slide is provided.) An essay by Paul English on making a presen- 
tation is appended, (CT). # 
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Schmitt. Jacqueline R. 

Legal Aspects of the Marketplace. 

Northern Virginia Communily Coll. Annandale 

SpOns Agency — Office of Education (DJHEW). Wa*totjgton, D.C. 

Pub Date — 78 

Note — 56p.; For relatcd^documents see CE 028 469-474 andCE 029 
045-051 ' 

Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051). Guides / Methods / Techniques — 
Classroom use — Teaching Guides (052). Legal / Legislative / 
Regulatory Materials (090) 



EDRS Price — MF0I/PC03 Plus Postage 

Descriptors — * Audiovisual Instruction, 'Consumer Economies, 
♦Consumer Education, 'Consumer Protection, 'Laws. Adult Educa- 
tion. Audiovisual Aids, Audiovisual Communications. Credit 
Finance. Marketing. Speech Communication, Volunteer Training 
Identifiers — " Warranties 

This module is one of a set of seven prepared in conjunction with 
the Title! "Project to Train Volunteer Leaders to Conduct Consumer 
Education Courses'. It is designed to be a basic text for use in making 
a one-hour presentation on legal aspects of the marketplace. Through 
use of the attached bibliography, a more in-depth knowledge can be 
acquired and the presentation expanded. For shorter presentations, por- 
tions of the text can be extracted. A slide set keyed to the text accom- 
panies each module. (An illustration for each slide is provided.) The 
module contains a script that can be read verbatim or developed fur- 
ther by use of personal background and research. Topics in the script 
include consumer rights, supply and demand, credit information, debt 
collection, warranties, and markei schemes. A mult iple-choice/truc- false 
quiz is appended. (CT). 
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Gorman, G. Thomas 

Rights and Responsibilities in the. Marketplace. ! 

Norlhern Virginia Community Coll. Annandale 

Spons Agency — Virginia Slate Dept. of Welfare, Richmond 

Pub Dale — 78 

Note — 79p.; For related documents see CE 028 469-574 andCE 029 
rt 045-05! 

Pub Type — Guides / Meihods / Techniques — Classroom use — In- 
structional Materials (051). Guides / Meihods / Techniques — 
Classroom use — Teaching Guides (052). Legal / Legislative / 
Regulatory Materials (090) 

EpRS Price — MF0I/PC04 Plus Postage 

Descriptors — 'Citizen Role. 'Consumer Economics. 'Consumer 
Education. *Consumer Proteciion. 'Government Role, 'Laws. 
Business Responsibility. Economics, Legislation, Volunteer Train- 
ing 

This module is one of a sei of seven prepared in conjunction wilh 
the Title I 44 Project to Train Volunteer Leaders to Conduct Consumer 
» Education Courses'. It is designed to be a basic text for use in making 
a one-hour presentation on rights and responsibilities in the marketplace. 
Topics include the six basic rights of consumers; responsibilities of con- 
sumers, especially as ihey relate to rights; the roles of business, the 
federal government, and consumers as ihey interact in the functioning 
of the American marketplace; important historical evenis in the con- 
sumer movement through the decade of "consumerism"; six proposals 
lo strengthen the power of consumers; and ihe impact of one'sings. 
a multiple-choice quiz, discussion queslions. and a bibliography. (CT). 
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Wood. Douglas 
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Northern Virginia Community Coll. Annandale 

Spons Agency — Office of Educalion (DHEW), Washington. D.C. 

Pub Dale — 79 
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Pub Type — Guides / MeihocW Techniques — Claskoom use — In- 
structional Materials (051). Guides / Methods / Techniques — 
Classroom use — Teaching' Guides (052). Legal / Legislative / 
Regulatory Materials (090) % 

KDRS Price — MF0I/PC04 Plus Postage 

Descriptors — 'Audiovisual Instruction. 'Consumer Education, 
•Consumer Protection. * Legal Aid. *State Legislation. Adult Educa- 
tion. Volunteer Training 

Identifiers — virgji yfy 

This moduje 'Aqjv of a set of seven prepared in conjunction with 
the Title I "PrbjeMjfO Train Volunteer Leaders to Conduct Consumer 
Educalion CourseSj It is designed lo be a basic lexi for use in making 
a one-hour presentation on sources of consumer assistance. Topics in- 
elude consumers* alternatives for .self-help, functions of the Virginia 
Office of Consumer Affairs, functions of the local consumer affairs 
offices in Virginia, procedures for rrtafcing claims in courts not of record, 
common law remedies available to consumers, the Uniform Commer- 
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, cial Code, Virginia Consumer Protection Act Of 1977, prohibited ac- - 
tivities pertaining to sales, and the Virginia Home Solicitation Sales Act. 
An accompanying slide set is keyed to the text of the module. (An il- 
lustration of each slide is provided.) A true-false quiz, discussion ques- 
tions, and a bibliography are also included. A self-help guide outline, 
consumer phonenumbers, sources of legal assistance for military per- 
sonnel, general sources of consumer information; and a complaint flow 
chart are appended. (CT). 1 > 
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Competency-Based Education Curriculum for Firefighter Training. 

West Virginia State Dept. of Education, Charleston. Bureau of Voca- 
tional, Technical, and Adult Education. West Virginia State Voca- 
tional Curriculum Lab. Cedar Lakes 

Pub Date — 81 

Note — 3I9p 

Available from — Vocational Curriculum Laboratory, Cedar Lakes 

Conference Center, Ripley, WV 25271 
Pub Type — Guides / Methods / Techniques — Non-Classroom Use 
■' (055) 

, EDRS Price - MF01/P#13 Plus Postage 

Descriptors — *Competency Based Education, 'Equipment Utilization, 
•Fire Fighters, *Fire Protection, *Job Skills, 'Vocational Educa- 
tion, Alarm Systems, Behavioral Objectives, Competence, Cur- 
riculum Guides, Equipment, Fire Science Education, First Aid, Learr . 
ning Activities, Rescue, Safety Education 
Identifiers — West Virginia ' 

This competency -based / education curriculum, developed by 
firefighters and educators in West Virginia, is designed for use as a 
resource for the development of improved firefighter training programs. 
It consists of an introductory note to the instructor and 140 competen- 
cy sheets. These sheets deal with tasks in the following areas: general 
information; forcible entry; protective breathing apparatus; first aid; 
ropes; salvage; fire hoses, nozzles, and appliances; fire streams; lad- 
ders; ventilation; inspection; rescue; sprinklers; fire alarm and com- / 
munications; and the chemistry of fire. The competency sheets generally 
contain a title and task statement (cross-referenced to the performance 
objectives in the National Fire Protection Association standards), a 
listing of necessary tools and equipment, a description of learning steps, 
resources, suggested learning activities, the required performance stan- 
dard, and one or more information sheets containing illustrations and /or 
additional explanatory material. (MN). j 
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Teacher's Guide for Competency-Based Vocational Curriculum for 
Welding. 

Associated Educational Consultants, Inc. Pittsburgh, Pa. West Virginia 

State Vocational Curriculum Lab. Cedar Lakes . 
Spons Agency — West Virginia State Dept. of Education, Charleston. 

Bureau of Vocational, Technical, and Adult Education 
Pub Date — 80 , 
Note — 220p.; For a, related document see CE 028 975 
Available from -~ Vocational Curriculum Laboratory, Cedar Lakes 

Conference Center. Ripley, WV 25271 
Pub Type — Guides / Methods / Techniques — Classroom use — 

Teaching Guides (052) 
EDfcS Price — MF01/PC09 Plus Postage 

Descriptors — *Competency Based Education, * Equipment Utilization, 
•Job Skills, * Metal Working, 'Trade and Industrial Education, 
, * Welding, Answer Keys, Blueprints, Certification, Competence, Cost 
Estimates, Employment Opportunities, Equipment, Equipment 
Maintenance, Human Relations, Job Training, Mathematics, 
Measurement, Mechanical Skills, Safety, Supervisory Methods, 
Tests, Vocational Education 

This teacher's guide is designed to accompany the competency-based 
education student material for welding (available separately through 
ERIC — see note.) It consists of five sections andthree appendixes. Sec- 
tion I discusses the uses of the welding competency-based curriculum 
along with its purpose and design. Definitions of terms used in the guide 
are provided in section 2. The third section contains a listing of the 
use of competencies by job title. Section 4 outlines the welding cur- 
riculum table of contents* The fifth section (the bulk of the guide) con- 
sists of teacher evaluation aids (task tests, module tests, and unit tests 
and answer keys to both the tests and the exercises included in the stu- 



dent curriculum package). The first appendix contains data and infor- 
mation on tasks currently performed and equipment used, as determined 
from the validation survey. The second and thirchappendixes include 
lists of additional tools and equipment used and tasks performed by 
respondents to the survey. (MN). *""^v 
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Student Material for Competency-Based Education Curriculum for 
Welding. 

Associated Educational Consultants, Inc. Pittsburgh, Pa. West Virginia 

- State Vocational Curriculum Lab. Cedar Lakes 
Spbns Agency <- West Virginia State Dept. of Education, Charleston. 

Bureau of Vocational, Technical, and Adult Education V * 
Pub Date -1-80 

Note — 375p.; For a related document see CE 028 974 

Available from — Vocational Curriculum Laboratory, Cedar Lakes 
Conference Center, Ripley, WV 25271 

Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051) • . 1 

EDRS Price — MF01/PC15 Plus Postage 

Descriptors — * Competency Based Education, * Equipment Utilization, 
♦Job Skills, *Metal Working, ^Trade and Industrial Education, 
♦Welding, Behavioral Objectives, Blueprints, Certification, Com- 
petence, Cost Estimates, Employment Opportunities, Equipment, 
Equipment Maintenance, Human Relations, Instructional Materials, 
Job Training, Learning Activities, Mathematics, Measurement, 
Mechanical Skills, Safety, Supervisory Methods, Tests, Vocational 
Education * : - 

This student welding competency-based education curriculum con- 
sists of six units dealing with general areas related to trade occupations 
and nine units covering specific aspects of working with welding equip- 
ment and performing welding operations. Topics covered in the first 
six units are welding opportunities, human relajjans. safety, basic 
mathematics, measuring, and reading blueprints. The remaining nine 
units deal with the following areas: (I) operating shield metallic arc 
welding equipment; (2) operating gas welding equipment; (3) operating 
metallic and tungsten inert gas equipment; (4) set up, tack, and weld 
metal processing projects ;,($),cleaning r testing, and classifying metals; 
(6) operating auxilliary equipment and tools; (7) performing structural 
or equipment welding and cutting operations; (8) welder certification 
tests; and (9) supervision, training, and job estimating. A total of 100 
competencies are addressed in the student competency sheets constituting 
these units. Each student competency sheet contains a task statement, 
a performance checklist, a list of materials needed, a performance stan- 
dard, and learning activities. (MN). 
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Armstrong, Susan 

Teacher's Guide for the Competency-Based Education Curriculum for 
Word Processing. 

West Virginia State Vocational Curriculum Lab. Cedar Lakes 
SponS Agency — We$t Virginia State Dept. of Education, Charleston. 

Bureau of' Vocational, Technical, and Adult Education 
Pub Date — 80 

Note — 109p.; For a relate^ document see CE 028 979 

Available from Vocational Curriculum Laboratory, Cedar Lakes 

Conference Center, Ripley, WV 25271 /write for price) 
Pub Type — Guides / Methods / Techniques — Classroom use — 
. Teaching Guides (052) . '* , 
EDRS Price — MF01/PC05 Plus Postage 

Descriptors — * *Competency Based Education, *Job Skills, *Office 
Machines, *Office Occupations Education, * Vocational Education, 
Answer Ke^s, Business Skills, Competence, Definitions, Equipment 
' Maintenance, Equipment Utilization, Job Application, Secondary 
Education, Typewriting 
Identifiers — Proofreading, Word Processing 

This teacher's guide is designed toaccompany the "Student Material 
for the Competency Based Education Curriculum for Word Process- 
ing" (see note). It consists of fou> sections. An explanation of the 
validated basis and uses of the curriculum is provided in section 1 . The 
second section contains a list of the 1 18 tasks (distributed among the 
areas of introduction to word processing, English/proofreading, typ- 
ing, office machines, job techniques, office procedures, and operation 
of word processing equipment) addressed in the student materials. 
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Bibliographies of references required for ihe curriculum, supplemen- 
tary references, periodical references, and word processing references 
follow the task listings. Section 4 (the bulk of the guide) is an answer 
key for exercises provided in the student materials. (MN). 
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Armstrong, Susan 

Student Material for Uic Competency-Based EducationCurriculum for 
Word Processing. f . 

West Virginia State VocationalCurricufum Lab. Cedar Lakes 

Spons Agency — West Virginia State Dept. of Education, Charleston. 
Bureau of Vocational, Technical, and Adult Education 

Pub Date — 80 

Note — 363p.; For a related document sec CE 028 9?8 

Available from — Vocational Curriculum Laboratory, Cedar Lakes 
Conference Center, Ripley, WV 25271 (write for price) 

Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051) 

EDRS Price - MF0I/PCI5 Plus Postage 

Descriptors - 'Business Skills, -Competency Based Education, *Job 
Skills, "Office Machines, "Office Occupations Education, 
♦Vocational Education, Behavioral Objectives, Competence, Defini- 
tions, Equipment Maintenance, Equipment Utilization, Instructional 
■ Materials, Job Application, Learning Activities, Learning Modules, 
Secondary Education, Typewriting. 
Identifiers — Proofreading, Word Processing 

This introductory word processing, competency-basededucatior>cur- 
riculum consists of seven learning modules. These are (I) introduction 
to word processing (with sections on the definition of word process- 
ing, the word processing cycle, parts of the word processing system, 
word processing vocabulary, and positions available in word process- 
ing); (2) English/proofreading (punctuation, grammar, spelling, and 
proofreading); (3) typing (with sections on typing techniques and various 
forms of business writing); (4) office machines (printing calculation, 
reprographic* machine transcription); (5) job techniques (application 
letters, personal data sheets, job interviews); (6) office procedures 
(telephone techniques, human relations, filing, and decision making); 
and (7) operation of word processing equipment (with sections on use 
and maintenance of equipment). Each module consists of several job 
sheets containing related tasks. A total of 1 18 tasks arc covered in the 
job sheqs. Each job sheet contains a task statement, a list of materials 
needed, Suggestedlearning activities, anda task performance standard. 
Pretests, tests, problem sheets, and.infarmation sheets containing such 
items as exercises and word lists are provided throughout the modules. 
(MN). 
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Foods and Nutrition Curriculum Guide for Junior High, Seconda/y, 

and Adult Vocational Home Economics Programs. Bulletin 1595. 
Louisiana State Dept. of Education. Baton Rouge. t>iv. of Vocational 

Education 
Pub Date — 80 
Note — 562p 

Pub Type — Guides / Methods / Technique^ — Classroom use — In- 
structional Materials (051). Guides / Mtthods / Techniques 
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EDRS Price — MF02/PC23 Plus Postage, 

Descriptors — *Food Service, *Foods Induction, 'Nutrition Instruc- 
tion, 'Occupational Home Economics, Adult Vocational Educa- 
tion, Behavioral Objectives, Consumer* Education, Continuing 
Education, Curriculum Guides, Home Economics, Resource Units, 
Safety, Sanitation, Secondary Education, Vocational Education 

Identifiers — Louisiana 

.This comprehensive curriculum guide for junior high through adult 
levels presents foods and nutrition as they relate to quality living, career 
orientation, and occupational training. The first section is a concep- 
tual outline of core material in foods and nutrition. Five instructional 
levels are I (grades 7-9), II (9 I0),III (10-1 1), IV (11-12), and V (12-aduIt). 
Levels at which each cdncept is taught are indicated as well as location 
of the concepts in the units by page number, Nine concepts are includ- 
ed: nutrition, consumer practices, meal planning, kitchen equipment, 
sanitation and safety, management, food preparation! food preserva- 
tion, and food related occupations. Resource units follow. Materials 
in five units for the five levels include overall and behavioral objec- 



tives, unit outline, and detailed outline incorporating Vehavjoral ob- 
jectives and learning and evaluation experiences. Quidcs for seven 
semester courses follow the same format . The nexusection contains five 
mini-units £>r modules for adult education. Concepts, behavioral ob- 
jectives, and learning experiences are identified. The final section is a 
guide for promoting and teaching occupational food service to grade 
11-12 home economics students or out-of-school youth and adults. Ap- 
pendixes, amounting to approximately one-third ofthe guide, include 
(I) teaching suggestions; (2) puzzles, games, and display ideas; (3) 
laboratory suggestions; (4) test items; and (5) bibliography and resources. 
(YLB). / « . 
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Steps to Success. Student Job Readiness Manual. Revised. I 

Memphis City School System, Tenn ' / 

Spons^gency -r Tennessee State Dept. of Education, Naslwillc. Div. 

of Vocational-Technical Education ~ \ 

Pub Date — 80 
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structional Materials (051) - - / 
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Descriptors — "Career Planning, 'Employment Interviews, *Job Ap- 
plication, *Job Search Methods, *Money Management, *Sclf 
Evaluation Individuals, Career Choice, Career Education, Consumer 
Education, Goal Orientation, Job Placement, Job Skills, Learning 
Activities, pecupational Aspiration, Personnel Evaluation, Port- 
folios BackgroundMpierials, Promotion Occupational, Secondary 
✓ Education, StudcnTPfacement, Values, Vocational Education Work 
Attitudes 
Identifiers — Resumes 

Deyelopedjpr use by all vocational students and teachers, this manual 
is desi^necUo help students gain occupational knowledge to find employ- 
ment, progress on the job, and manage their resources successfully. The 
10 modules included are intended for use during 10 class sessions. Con- 
tents of each module include a brief introduction, outline, listing of 
supportive materials provided, and necessary informative and suppor- 
tive materials. Supplemental materials — worksheets, checklists, tests, 
crossword puzzles — are designed to be completed, discussed, and 
evaluated by the student and teacher working as a team. Module titles 
are (I ) Self Analysis in Relation to Employment Capabilities, (2) Selec- 
ting a Job, (3) Finding Employment Openings. <4) Legal Aspects of < 
World of Work, (5) Building a Resume, (6) Fi|Ung Out an Applica- 
tion, (7) Preparing for the Interview, (8) The Interview, (9) Progress 
on the Job, and (10) Personal Management. (YLB). 
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Pub Date ~ 81 
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Descriptors — 'Distributive Education, ♦Marketing, *MotOr Vehicles, 
♦Petroleum Industry, *Sales Occupations, "Service Occupations, 
Administration, Advertising, Auto Pafts Clerks, Careers, Com- 
munication Thought Transfer, Curriculum guides, Economics, 
Human Relations, Job Skills, Learning Activities, Mathematics, 
Merchandising, Salesmanship, Sales Workers, /ervice Workers 

Identifiers — Illinois / 

This curric^Uiiajuijdeis designed to provide the curriculum coor- 
dinator with a basis forpKTmfng^comprehensive program in the field 
of marketinc. It also provides marketing and distributive education 
teachers witR maximum flexibility in planning an automotive and 
petroleum curriculum. The essential common and specialized competen- 
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cics arc idcnlificd and listed, based upon structured interviews with 
employees in first-, second-,, and third-level positions. These competen- 
cies are classified into 1 1 instructional areas: advertising, communica- 
tions, display, human relations, marketing/economics, management, 
mathematics, merchandising, operations, product and/or service 
technology, and selling. For each competency those jobs to which the 
competency is common, suggested learning activities, and references 
are Suggested. Supplementary materials provided include information 
on careers in automotive and petroleum, career ladder, and competen- 
cy curriculum planning grid. (YLB). 
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, Project Basic Instructional Guide. Instructional Resources. Volume IV. 

World of Work. 
Maryland State Dept. of Education, Baltimore 
Pub Date — 80 

Note *— 80p.; For a related document see CE 02*) 092 
Pub Type — . Reference Materials — Bibliographies (131) 
EDRS Price — MF0I/PC04 Pius Postage 

Descriptors — 'Career Education. 'Competency Based Education, 
•Employment Potential. •Employment Qualifications, *Job Skills. 
•Work Environment, Annotated Bibliographies, Behavioral Objec- 
tives, Career Choice, Career Planning, CompctCQjrfJ^aily l iving 
Skills, Decision Making Skills, Educational Opportunities, Educa- 
tional Resources, Elementary Secondary Education, Employer At- 
titudes. Employment Interviews, Employment Opportunities, In- 
structional Materials. Job Search Methods, Occupational Informa- 
tion, Relevance Education. Self Evaluation Individuals 
Identifiers — Project Basic- 
Designed to provide a listing of suggested resources to support the 
Project Basic instructional guide on the world of work, this bibliography 
consists of annotated listings of sludenf-use materials (library books, 
films, filmstrips, kits, records, games, audio and videotapes, filmloops, 
transparencies, periodicals, and pamphlets) arranged according to com- 
petencies. Separate bibliographies arc provided for each of 22 competen- 
cies. Each bibliography contains a competency statement, performance 
objective, grade level, annotated list of print resources, and annotated . 
listing of nonprint resources. Topics of individual resource lists include 
advantages to be derived from the world of Avork; ways to enter the 
world of work; skills, knowledge, and training required for major oc- 
cupational categories; school subjects helpful in obtaining such skills 
and knowledge; requirements for employment in specific jobs; mat- 
ching occupations with personal interests and abilities; qualities 
l \ employ cry sfcck in job applicants; behavior appropriate for particular 
work situations; job interviews; career planning and decision* 
makingskills; educational opportunities in various careers; and sources 
of career information. (MN). 
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Mobiey, Robert G\ And Others 

Competency Based Core Curriculum for Distributive Education and 
Diversified Cooperative Training. 

Marshall Univ. Huntington. W. Va. Dept. of Occupational. Adult, and 

Safety Education 
Spons Agency — West Virginia State Dept. of Education. Charleston. 

Bureau of Vocational, Technical, and Adult Education 
Pub Date — 79 

Note — 158p,; For a related document see ED 182,506, 
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Teaching Guides (052) 
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Descriptors — 'Career Exploration, •Competency Based Education, 
•Cooperative Education. * Distributive Education, * Economics. 
•Marketing. Core Curriculum. Curriculum Guides. Employment 
Potential, High Schools, Job Skills, Secondary Education 
Identifiers — Diversified Coilperativc Training, Interstate Distributive 
Educ Curriculum Consort\um. West Virginia 
This .document contains separate core curricula for Distributive 
Education and Diversified C ooperative Training programs designed to 
aid the teacher in using available competency-bascdinstructional 
materials. Each core curriculum is composed of four parts: marketing, 
economics, career exploration, and cmployability skills. Marketing, the 
largest part, is further divided into 10 instructional areas. Each instruc- 
tional area is comprised of units of instruction with each unit having 

o 



one or more instructional topics, each topic supported by competen- 
cies. The number of behavioral objectives that the' Interstate Distributive 
i Education Curriculum Consortium has for each competency is given 
as well as suggested resources. AH learning within each unit is presented 
in its most Icarnablc sequence. Selected topics (indicated by an asterisk) 
are recommended for inclusion in a training plan at a training station. 
A bibliography is alsb provided. (YLB). 
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Descriptors — 'Career Exploration. 'Conservation Education. 'Energy 

Conservation. 'Instructional Materials. 'Nuclear Energy. 'Trade 

and Industrial Education. Behavioral Objectives. Course Content. 

Curriculum, I earning Activities,^ Learning Modules.. Power 

Technology. Radiation, Radiation-Biology, Secondary Education, 

Test Items. Vocational Education 
Identifiers — Alternative Energy Sources. Arkansas 

Thus document is one of five learning packets on alternative energy 
(sec note) developed as part of a descriptive/ curriculum research pro- 
ject in Arkansas. The overall objectives of the learning packets arc to 
improve the level of instruction in the alternative energies by vocational 
exploration teachers, and to facilitate the integration of new content 
on energy into existing vocational programs. Each learning packet con- 
tains unit objectives, information, transparency masters, lecture outline, 
suggested activities, student assignment sheets, tests, and answers to 
the tests. This unit on nuclear energy covers the following topics: in- 
troduction to nuclear power; the basis for nuclear power; nuclear power 
plants; types Of radiation; effects of radiation on humans; processing 
of uranium; radioactive waste; and nuclear fusion. A glossary is also 
* provided. (KC). \ 
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Pub Date — 80 
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Descriptors — 'Conservation Education, 'Energy Conservation. * Fuels, 
'Instructional Materials. 'Trade and Industrial Education. 
Agricultural Machinery. Behavioral Objectives. Course Content, 
Curriculum, Engfncs. Learning Activities, Learning Modules. Motor 
Vehicles. Secondary Education; Test Items, Vocational Education 
Identifiers — Alcohol Fuels, Alternative Energy Sources. Arkansas 
This document is one of five I caring packets on alternative energy 
developed as pan of the descriptive curriculum research project in 
Arkansas (sec note). The overall objectives of the learning packets arc 
to improve the level of instruction in the alternative energies by voca- 
tional exploration teachers, and to facilitate the integration of new con- 
tent on energy into existing vocationaljirograms. Each learning packet 
contains unit objectives, information, transparency masters, lecture 
outline, suggested activities, student assignment sheets, tests, and answers 
to the tests. This unit on alcohol fuels covers the following topics: in- 
troduction to alcohol fuels; process for making cthanol alcohol lor fuel; 
and modifying an automobile engine to use cthanol. A glossary is also 
provided. (KC). 

EI) 203 088 CE 029 147 

Jordan, Kenneth Thessing, Dan 
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Solar Energy. Instructional Materials. 

University bf Central Arkansas, Conway 

Spons Agency ~ Arkansas State Dept. of Education. I ittlc Rock. Div, 

of Vocational, Technical and Adult Education 
Pub Date '^'80 

Note — 85p.: Some diagrams will not reproduce well due to weak print. 

For related documents sec CE 029 144-149 
Pub Type — Guides / Methods / Techniques —.Classroom use - In* 

struehonal Materials (051), Guides / Methods Techniques — 

Classroom use — Teaching Guides (052) 
EDRS Price — MF0I/PC04 Plus Postage 

Descriptors — 'Conservation Education, "Energy Conservation, 
•Instructional Materials, *Solar Radiation, "Trade and Industrial 
Education, Behavioral Objectives, Course Content, Curriculum. 
I earning Activities. I earning Modules. Secondary Education. Test 
Items, Vocational Education . 
Identifiers — Alternative Energy Sources, Arkansas 

This document is one of five learning packets on alternative energv 
developed as part of a descriptive curriculum research project in Arkan- 
sas (see note). The overall objectives of the learning packets are to im 
prove the level of instruction in the alternative energies by vocational 
exploration teachers, and to facilitate the integration of new content 
on energy into existing vocational programs. Each learning packet con- 
tains unit objectives, information, transparency masters, lecture outline/ 
suggested activities, student assignment sheets, tests, and answers to 
the tevls. This unit on solar energy covers the following topics: introduc- 
tion solar energy; buying and maintaining solar equipment; basic 
solar healing system; materials for solar collectors; and passive solar 
energy (healing). (KC), 

ED 203 089 

Jordan, Kenneth Thessinj*, Dan 
Wind Power. Instructional Materials. 

University of Central Arkansas. Conway 
Spons Agency ~ Arkansas State Dept. ofY ducat ion, I it tie Rock. Div. 

of Vocational. Technical and Adult Education 
Pub Date - 80 

Note — 43r>.; l«or related documents sec CE 029 144-149 

Pub Type — Guides Methods ' Techniques — Classroom use - In- 

, strucjional Materials (051). Guides / Methods Techniques - 

Classroom use — Teaching Guides (052) 
EDRS Price — MKOI/PC02 Plus Postage t 
Descriptors — ^Conservation Education. •Energv Conservation, 
§ ♦Instructional Materials. •Tdadc and Industrial Education! 
Behavioral Objectives. Course Content. Curriculum, I earning Ac- 
tivities, I earning Modules, Secondary Education. Test Items, Voca- 
tional Education * 
Identifiers - Alternative Energy Sources. Arkansas. Wind r/ncrgv 

This document is one ot five learning packets on alternative energy 
developed as part of a descriptive curriculum research project in Arkan- 
sas (sec note). T he overall objectives of the learning packets are to im 
prove the level of instruction in the alternative energies by vocational 
exploration teachers, and to facilitate the integration of new content 
on energy into existing vocational programs. Each learning packet con- 
tains unit objectives, information, transparency masters, lecture out line, 
suggested activities, student assignment sheets, tests, and answers to 
the tests. This unit on wind power covers the following topics; introduc- 
tion to wind power; historical development of wind power in the United 
States; initial considerations and costs of wind power; the basics of a 
wind-powered energy conversion system; and the Energy Research and 
Development Administration wind energv program A glossarv is also 
provided, (KC), 

* * 

ED 203 090 Cf. Q29 149 

Jordan, Kenneth Ttwsswx, Dan • 
Conservation. Instructional Materials. 

University of Central Arkansas. Conway 

Spons Agency - Arkansas State Dept. of Education, I Kile Rock. Div , 

of Vocational. Technical and Adult Education 
Pub Date ~ 80 

Note — I27p.; Kor related documents see .CE 029 144-148 
Pub Type — Guides / Methods / Techniques — Classroom use - In- 
structional Materials (051), Guides ' Methods Techniques - 
Classroom use — Teaching Guides (052) 



EDRS Price — MF0I/PC06 Plus Postage , 
Descriptors — *Buildings, 'Energy Conservation, *Hcat Recovery. 
•Instructional Materials. Trade and Industrial Education, Air Con- 
ditioning, Behavioral Objectives, Building Design. Building Innova- 
tion, Conservation Education. Construction Materials, Course Con- 
tent, Curriculum. Heating, t eaming Activities'. Learning Modules, 
Secondary Education. Test Items, Vocational Education 
Identifiers — Alternative Energy Sources, Arkansas 

This document is one of five learning packets on alternative energy 
developed as part of a descriptive curriculum research project in Arkan- 
sas (see note). The overall objectives of the learning packets are to im- 
prove the level of instruction in the alternative energies by vocational 
exploration teachers, and to facilitate the integration of new content 
on energy into existing vocational programs. Each learning packet con- 
tains unit objectives, information, transparency masters, lecture outline, 
suggested activities, student assignment sheets, tests, and answers to 
the tests. This unit on energy conservation covers the lojlowing topics; 
energy conservation through passive solar design; building small to con- 
serve energy; insulation; the Arkansas Energy Conservation Home; con» 
scrvation for existing construction, including weather stripping and 
caulking, insulation, heating and cooling equipment, and appliances; 
and a home energy check list, A glossarv and a bibhographv also are 
included, (KC). 
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l.onjt* Diana 

Gardener and landscape Worker. Student Material. Compelenc) Rased 
Education C urriculum. 

Radio Corp. of America. Dallas. I~c\. Education Services 
Spons Agency — West Virginia State Dept. of Education 7 . Charleston, 
Bureau of Vocational. Technical, and Adult Education. West 
Virginia State Vocational Curriculum I ab, Cedar l akes 
Pub Date — 79 > 

Note — 92p,; l or Mated documents sec CE 029 151*153 

Available from — Vocational Curriculum I aboraiory, C edar l akes 
Conference Center, Ripley. WV 25271 

Pub Type — GuidejrV Vfetliods / Techniques — Classroom use - In- 
structional Materials (05 1 ) , 

*M>RS Price — MF0I/PC04 Plus-Postage 

Descriptors — "Agricultural Education. 'Grounds Keepers, '•Job Skills, 
•Landscaping. 'Ornamental Horticulture, "Vocational Education, * 
Behavioral Objectives. Competency Based Education. Curriculum 
Guides. Entomology. I earning Activities. Occupational In forma* 
lion, Ornamental Horticulture Occupations, Plant Propagation, 
Secondary Education, Student Evaluation, Tests, Turf Management 

This secondary-level, competency-based curriculum contains modules 
for Gardener and Landscape Worker. A companion teacher's guide 
is available separately — sec note. E^i module contains a number of 
West Virginia-validated Ciardcner and I andscape Worker tasks/com- 
petencies with a performance guide listing the steps needed to perform 
each task, learning activities, and Evaluation. Student checklists and 
handouts may also be provided. Titles of the modules are (I ) Occupa- 
tional Knowledge. (2) Preparing I awn Seedbed. (.1) Sowing Grass Seed, 
(4) I awn Care. (5) Disease and Insects: Lawns, (6) I awn Repair, (7) 
Planting Trees and Shrubs, (8) Pruning, (9) Tree and Shrub Care. (10) 
Planting and (.are of I lowers. (II) Mower C are, and (12) Tool 
Maintenance. (Yl U). 

KD 203 092 > /. - * ( E 029 151 

i.anjtt Diana 

Gardener and Landscape Worker. Teacher's Guide. Competent) Ha/- 
ed Education Curriculufn. 

Radio Corp. of America. Dallas. Tex. I- ducat ion Services 
Spons Agency — West Virginia State Dept. of Education, Charleston, 
Bureau ot Vocational, Technical, and Adult Education, West 
Virginia State Vocational Curriculum I ab. Cedar 1 akes 
Pub Date 79 

Note ~ 68p.; Eor related documents sec CE 029 150-151 
Available from — Vocational Curriculum laboratory. Cedar lakes 

Conference C enter, Ripley. WV 25271 
Pub Type — Guides Methods / 'techniques Classroom use - 

Teaching Guides (052) 
EDRS Price - MI0I/PCO3 Plus Postage 
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Descriptors — •Agricultural Education. 'Grounds Keepers. Mob Skills. 

•Landscaping. •Ornamental Horticulture. • Vocational Education. , 

Behavioral Objectives. Competency Based Education. Entomology. 
- Occupational Information. Ornamental Horticulture Occupations. 

Plant Propagation. Student Evaluation. Teaching Guides. Turf 

Management 

This instructor's guide accompanies the secondary-level, competency- 
based studtm materials for Gardener andLandscapc Worker available 
separately — see note. It is intended forusc as a reference and aid in 
implementing the curriculum in a vocational agriculture program. These 
sections are included: identification and validation of job titles and com- 
petencies, listing of modules and competencies included in the cur- 
riculum, bibliography of resources, and equipment list. An implemen- 
tation guide summarizes each competency sheet (found in the student 
materials) as to equipment needed, instructor's responsibilities, and a 
summary and/or answers to the criterion evaluation. Sample grade cards 
arc provided. (Yl B). 

ED 203 09^ CE 029 152 

Long, Oiana 

Nursery and Greenhouse Worker. Student Material. Competency Bas- 
ed Education Curriculum. , 
Radio Corp. of America, Dallas. Tex. Education Services 
Spons Agency — West Virginia State Dcpi. of Education. Charleston. 
Bureau of Vocational Technical, and Adult Education. Wesi 
Virginia State Vocational Curriculum lab. Cedar lakes 
Pub Dale — 79 ^ % 

Note — 77p.: For rclaicd diKumcnk^c* CE 029 150-153 
o Available from — Vocational Curriculum laboratory. Cedar Lakes 
I Conference Center. Ripley. WV 25271 
Pub Type — Guides ' Methods / Techniques — Classroonruse — In- 
structional Materials (051) 
EDRS Price - MfWPttW Plus Postage - 
Descriptors - 'Agricultural Education. •Greenhouses. 'HorticultulfeT 
•Job Skills. 'Nursery Workers Horticulture. 'Vocational Educa- 
tion. Behavioral Objectives, Competency Based Education. Clin 
nculurn Guides. Learning Activities. Nurseries Horticulture. Occupa- 
tional Information. Plant Propagation. Secondary Education. Stu- 
dent Evaluation. Tests** 

i This secondary-level, competency-based curriculum contains II 
modules for Nursery andljrecn house Worker. A companion teacher's 
guide is available separately — see note. Each module contains a number 
of West Virginia- validated Nursery and Greenhouse Worker tasks/com- 
petencies with a performance guide listing the steps needed to perform 
each task, learning activities, and evaluation. Student checklists and 
handouts may also^e provided. Titles of the modules are (I) Occupa- 
tional Knowledge. (2) Soil Preparation. (3) Seeds. (4) Rooting and Pro- 
pagation. (5) Container Plants, (6) Transplanting. (7) Fertilizer. (8) 
Greenhouse Control. (9) Disease and Pest Control. (10) Sale Prepara- 
tion: and (II) Special Duties. (Yl B). 

~, ED 203 094 CE 029 153 

Long. Ptana , 

/Nursery and Greenhouse Worker. Teacher's Guide. Competency Bas- 
ed Education Curriculum. 
Radio Corp, of America. Dallas. Tex. Education Services 
Spons Agency — West Virginia State Dept. of Education. Charleston. 
Bureau of Vocational. Technical, and Adult Education. West 
Virginia State Vocational Curriculum I ab. Cedar Lakes 
Pub Date - 79 

Note — 58p.; ror related documents see CE 029 150-152 
Available from Vocational Curriculum l aboratory. Cedar l akes 

Conference Center. Ripley. WV 25271 
Pub Type — Guides / Methods / Techniques — Classroom use — 

Teaching Guides (052) 
EDRS Price — MF0I PC03 Plus Postajse 

Descriptors — •Agricultural Education. 'Greenhouses. 'Horticulture. 
•Job Skills. •Nursery Workers Horticulture. 'Vocational Educa- 
tion. Behavioral Objectives. Competency Based Education. Nurseries 
Horticulture. Occupational Information. Plant Propagation. Stu- 
dent Evaluation. Teaching Guides 

This instructor's guide accompanies the secondary-level, competency- 
based stu3e>st material for Nursery and Greenhouse Worker available 
separately ~ see note, It is intended foruse as a reference and aid in 
implementing the curriculum in a vocational agriculture program. These 
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sections are included: identification and validation of job titles and com- 
petencies, listing of modules and competencies included in the cur- 
riculum, bibliography or resources, and equipment list. An implemen- 
tation guide summarizes each competency sheet (found in the student 
materials) as to equipment needed, instructor's responsibilities, and a 
summary and/or answers to the criterion evaluation. Sample grade cards 
are provided. (YLB). 

ED 203 095 CE 029 154 

Solar Energy Applications for Agriculture. A Curriculum Guide. 
Nebraska Univ. Lincoln. Dept. of Agricultural Education 
Spons Agency — Nebraska State Board for Vocational Education. Lin- 
coln 
Pub Date — 80 
Note — lOlp 

Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051). Guides V Methods / Techniques — 
Classroom use — Teaching Guidcs*(052) 
EDRS Price — MIDI Plus Postage. PC Not Available from EDRS 
Descriptors — 'Agricultural Education. 'Energy Conservation. 'Power 
Technology. 'Solar Radiation. 'Vocational Education. Behavioral 
Objectives. Curriculum Guides. Energy. Learning Activities. Tests, 
Transparencies 

Identifiers — Alternative Energy Sources. Solar Collectors 

This curriculum guide contains five units for a course in solar energy 
applications for vocational agriculture. Each unit is organized in a for- 
mat containing some or all of the following materials; unit objective, 
specific objectives, suggested instructor and student activities, list of 
instructional materials, assignment sheets, answers to assignment sheets. 
1 job sheets, unit test, and answers to test. Topics covered include (I) 
energy conservation in the home and on the farm. (2) alternative energy 
source s. (3) solar energy as an energy source and characteristics of solar 
radiation. 4) storage and distribution of solar energy, and (5) solar col- 
lectors. (YLB). 

ED 203 096 CE 029 155 

Curriculum Guide. Mechanics. Secondary Schools. 
Trusujerfltory of the Pacific Islands Dept. of Education. Saipan 
Spons Agency — Office of Vocational and Adult Education (ED). 

Washington. D.C. 
Pub Date — 80 
Contract - 300-79-0436 

Note — 373p.; Some of the figures will not reproduce well. For related 
documents see CE 029 156-160 

Pub Type — Guides / Methods / Techniques — Classroom use — 
Teaching Guides (052). Guides / Methods / Techniques — Non- 
Classroom Use (055) 

EDRS Price - MF0I/PCI5 Plus Postage 

Descriptors — 'Ayto Mechanics. 'Engines. 'Inservice Teacher Educa- 
tion. 'Power Technology. 'Safety Education. 'Technical Educa- 
tion. Auto Body Repairers, Employment Opportunities. Energy. Job 
Skills. Physics. Secondary Education. Teaching Methods* Welding 
This document, a curriculum guide for auto mechanics foe secon- 
dary students, is one of six guides developed for inservice teachers at 
Marianas High School in Saipan. The guide provides the rationale, 
description, goals, and objectives of the program; the program of studies 
and performance objectives by levels; samples of lesson plans for ef- 
fective delivery of instruction; and a listing of references. Concepts 
covered include definition of power, craftsmanship and safely, career 
opportunities? rpctric and American standard systems of measurement, 
tools, fasteners, energy sources and power, aspects of energy transfer, 
explanation of combustion including some basic physics, heat engines, 
operations, types, principles and design, and support systems for com- 
mon internal combustion engines. Appended are lesson plans for 
teaching power mechanics, engine design and theory of operation (AC 
generator), engine overhaul and service, electrical system, welding, body 
fender and painting, lubricating system, and cooling system. (CT). 

ED 203 097 CE 029 156 

Curriculum Guide. Electricity: Residential Wiring. Secondary Schools. 
Trust Territory of the Pacific Islands Dept. of Education. Saipan 
Spons Agency — Office of Vocational and Adult Education (ED). 

Washington. D.C. 
Pub Date — 80 
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Contract — 3(fc>-79-0436 

Note — 276p.; For related documents sec CE 029 155-160 

Pub Type - Guides / Methods / Techniques — Classroom use — 

Teaching Guides (052) 
EDRS Price — MF01/PCI2 Plus Postage 

Descriptors ~ •Decision Making Skills, •Electrical Systems/Electricity, 
•Electromechanical Technology, •Inservicc'Teachcr Education, •Job 
Skills, Curriculum Guides, Elea/icians, Secondary Education 
Teaching Methods,, TechnW^ducation 

Identifiers — House Wiring 

This curriculum guide on residential wiring for secondary students 
is one of six developed for inscrvicc teachers at Marianas High School 
in Saipan. -The guide provides the rationale, description, goals, and ob- 
jectives of the program; the program of studies and performance ob- 
jectives by levels; samples of lesson plans for effective delivery of in- 
sttuction; and a listing of references. Concepts covered include fun- 
damental concepts of electricity, performing basic expenimcnts and 
manipulative skills involved in electrical occupations, principles and prac- 
tices related to or applied to residential wiring, theoretical and technical, 
instructions to further develop judgment and decision-making skills, 
electrical applications and installations directly related to residential wir 
ing, and job-entry skills. Appended materials include job descriptions 
and tasks, sample lesson plans, sample attendance and progress charts, 
handouts, safety posters, and instructional resources. (CT), 

ED20J 098 CE 029 157 

Curriculum Guide. Construction: Masonry. Secondary Schools. 
Trust Territory of the Pacific Islands Dept. of Education, Saipan 
Spons Agency - Office of Vocational and Adult Education (ED), 

Washington, D.C. 
Pub Date - HO 
Contract — 300-79*0436 

Note — I05p.; For related documents sec CE 029 155-160 

Pub Type - Guides / Methods / Techniques - Classroom use - 

Teaching Guides (052) 
EDRS Price - MF0I/PC05 Plus Postage 

Descriptors — •Cement Industry, •Construction Process, •Construction 
Industry. •Construction Materials, •Inscrvicc Teacher Education, 
•Masonry, Building Trades, Class Activities, Curriculum Guides, 
Safety, Secondary Education, Teaching Methods, Tests 
This construction curriculum guide on masonry for secondary students 
is one of six developed for inscryice teachers at Marianas High School 
in Saipan. The guide provides the rationale, description, goals, and ob- 
jectives of the program; the program of studies and performance ob- 
jectives by levels; samples of lesson plans for effective delivery of in- 
struction; and a listing of references. Concepts covered include orien- 
tation to mansonry construction, safety, tools and equipment, cement, 
concrete, concrete block masonry, concrete forms, and concrete rein- 
forcement. Appended materials include transparency copies, tests and 
answer keys, information sheets, and student activities. (CT). 

ED 20J 099 CE 029 |5g 

Curriculum Guide. Agriculture: Horticulture. Secondary Schools, 
Trust Territory of the Pacific Islands Dept. of Education, Saipan 
Spons Agency - Office of Vocational and Adult Education (ED). 

Washington, D.C. 
Pub Date - 80 
Contract — 300-79-0436 

Note — |77p.; For related documents sec CE 029 155-160 

Pub Type — Guide* / Methods / Techniques — C lassroom use - 

Teaching Guides (052) 
EDRS Price - MF01/PC08 Plus Postage^ ' 
Descriptors — •Agricultural Education, 'Field Crops, •Herbicides, 

•Horticulture, ^lant Identification, •Plant Propagation. 

Agricultural Skills, Class Activities, Curriculum Guides, Inscrvicc 

Teacher Education, Lesson Plans, Plant Growth, Secondary Educa- 

tion, Teaching Methods, Vocabulary 
This agricultural curriculum guide on horticulture for secondary 
students is one of six developed for inscrvicc teachers at Marianas High 
School in Saipan. The guide provides the rationale, description, goals, 
and objectives of the program; the program of studies and performance 
objectives by levels; samples of lesson plans for effective delivery of 
instruction; and a listing of references. Concepts covered include orien- 
tation to horticulture, terminology, plant classification, horticulture 



mechanics, pest control, plant propagation, field preparation, and soils; 
Classroom activities are combined with gardening experiences. Append- 
ed matcnals include lesson plans, student activities, and tests. (CT). 

ED 203 100 CE029 ,59 

Curriculum Guide, Home Economics: Foods and Nutrition, Secondary 
Schools. 

.Trust Territory of the Pacific Islands Dept. of Education, Saipan 
j SrJons Agency # ~ Office of Vocational and Adult Education (ED), 
Washington, D.C. 
Pub Date — 80 
Contract — 300-79-0436 

Note — 233p.; For related documents sec CE 029 155-160 

Pub Type — Guides / Methods / Techniques — Classroom use — 

Teaching Guides (052) 
EDRS Price — MF0I/PCI0 Plus Postage 

Descriptors — •Cooking Instruction, 'Foods Instruction, •Home 
Economics Education, *lnservice Teacher Education, •Nutrition In- 
struction, Curriculum Guides, Food Service, Occupational Infor- 
mation, Sanitation, Secondary Education 
This home economics curriculum guide on foods and nutrition for 
secondary students is one of six developed for inscrvicc teachers at 
Marianas High School in Saipan. The guide provides the rationale, 
description, goals, and objectives of the program; the program of studies 
and performance objectives by levels; samples of lesson plans for ef- 
fective delivery of instruction; and a listing of references. Concepts 
covered include introduction to foods and food groups, basic nutrients, 
kitchen tools and equipment, kithcen safety, sanitation, simple food 
preparation, care and use of appliances, selection and purchase of foods, 
local foods, etiquette and entertaining, food preservation, meal manage- 
ment, international foods, and related occupations. Appended materials 
include suggested activities for students. (CT). 

ED 203 101 ■ CE 029 160 

Curriculum Guide. Home Economics: Child Development Secondary 
Schools. 

Trust Territory of the Pacific Islands Dept. of Education, Saipan 
Spons- Agency — Office of Vocational and Adult Education (ED). 

Washington. D.C. 
Pub Date — 80 , 
Contract — 300-79-0436 

Note — I23p.; For related documents sec CE 029 155^1 59 

Pub Type - Guides / Methods / Techniques - Classroom use / - 

Tcachirtfc Guides (052) < 
EDRS Price — MF0I/PC05 PJus Postage r 
Descriptors — •Child Development, •Home Economics Education. 

•Infants. •Inscrvicc Teacher Education, 'Young Children. Child 

Rearing, Curriculum Guides. Educational Objectives, Secondary 

Education. Teaching Methods 

This document, a curriculum guide in home economics on child 
development, for secondary schools* foi one of six guides developed for 
inservicc teachers at Marianas High School in Saipan. The guide pro- 
vides the rationale, description, goals and objectives of the program; 
the program of studies and performance objectives^ levels; samples 
of lesson plans for effective delivery of instruction; and a listing of 0 
references, Levels cover concepts in child development atVhrcc stages: 
2-5 years (physical, social, emotional, and intellectual development, 
routine care, sleeping habits, clothing, cleanliness, safety, and nutri-' 
tion and health), 6-10 years (growth patterns, family relationships, nutri- 
tional needs, typical behavior of the older child, and early school years), 
and conception to age 2 (conception, prenatal care, the newborn baby, 
and toddlers), Activities arc appended for each level. (CT), 

ED 203 102 CE( )29 167 

Petrich, Beatrice 

Family and Community Services. Occupational Curriculum Resources. 
Development and Overview of Models and Examinations willi Sub- 
gcatlons for Use. 

Wisconsin State Dept. of Public Instruction. Madison. Wisconsin Univ. 

Madison. Dcpt of Continuing and Vocational Education 
Pub Date — 81 

Note — I9p.; For related documents sec CE 029 168-180 
Available from — Module I may be purchased from the Superinten- 
dent of Documents, U.S. Government Printing Office, Washington, 
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DC 20402 

Pub Type — Reports — , Descriptive (141) ' 

EDRS Price - MF0I/PC0I Plus Postage , 

Descriptors — > •Curriculum Development. • Household Workers. 
•Human Services. *l earning Modules. 'Occupational Home 
Economics. •Service Occupations. Achievement Tests. Home 
Economics. Material Development. ProgranT Descriptions. Secon- 
dary Education 
.Identifiers — Emerging Occupations 

Tim publication describes the developmental process and the modules 
and achievement tests developed by the project, l-amily and Community 
Services — Preparation for New and Emerging Occupational Roles. 
It also offers suggestions for use of the secondary-level occupational 
education modules designed to help home economics teachers in develop- 
ing a course or parts of a course to prepare para-professionals and or 
aides and to provide a base for more advanced careers in the Family 
and Community Services cluster of occupations. A summary is pro- 
vided of the 14 modules, which are intended as resources for curriculum 
development, not for use in their entirety. (Module 1. Securing Employ- 
ment, is available only from the Government Printing Office.) A 
cumulative bibliography hsi\ resources located by the project through 
Us four years of operation (1977-81). (Yl B), 

ED 203 103 C E 029 168 

Petnch, Beat rue j 

Family and Communits Services. Module II: Self-Development and 
Understanding. 

Wisconsin State Dept ol Public Instruction. Madison. Wisconsin Univ. 

Madison. Dcpt of Continuing and Vocational Education / 
f}ub Date - 81 } 
Note — 32p.; The Employee Performance Evaluation form will not 
reproduce well due to small print, l or related documents see CE 
029 167-180 * ' 
Pub Type — Guides Methods Techniques — Classroom use — In- 
structional Materials (051) Guides Methods Techniques 
* Classroom use Teaching Guides (052) Tests. Questionaires. 

Evaluation instruments (160) w 
EDRS Prtec - MF0I/PC02 Plus Postage , 
Descriptors — •Career Planning. 'Household Worker*. *Human Ser- 
vices. 'Occupational Home Economies. *Sclf Actualization. 'Service 
Occupations. Achievement Tests. Behavioral Objectives. Career 
» Choice. Careers. Employment Potential. Home Economics. Job Per- 
formance. Job Satisfaction. Job Skills, Learning Activities. Learn- 
ing Modules, Personality, Personnel Evaluation, .Secondary Educa- 
tion. Self Concept. Self Esteem. Work Attitudes 
This second of 14 curriculum modules in the Eamily and Communi- 
ty Services Occupational Education Modules scries deals with self- 
development, respect, and understanding, It contains experiences to help 
students have some concept about cooperative employment situations 
in relationship to in-class work and to analyse their own characteristics 
in relationship^* employment and to clients, It also provides for ex- 
ploration of career and work possibilities in family and community ser- 
vices. Each of the five competencies covered in this module encompasses 
a number of objectives, suggested strategies for student experiences, 
and references and resources. Supplemental material for strategics, such 
as handouts, self-evaluation devices, and case studies, are found in the 
appendix. A listing of additional references for the teacher is also pro- 
vided. Other materials include an achievement test with answer key and 
matrix indicating competencies tested with Bloom's taxonomy level for 
items. (Yl B) 

ED 203 J04 CE 029 169 

Petnch. Beat rive 

Family and Community Service*. Module III: Role* and Responsibilities 
In Family and Com m units Services Occupation*. 

Wisconsin State Dcpt of Public Instruction. Madison. Wisconsin Umv 

Madison. Dcpt of Continuing- and Vocational Education 
Pub Date HI 

Note • 12p.: F or related documents see ( I 029 167,180 
Pub Type Guides Methods / techniques — Classroom use - In 
structional Materials (flU). Guides Methods / Techniques 
Classroom use - Teaching ( nudes (052) lesis. Questionaires, 
Evaluation instruments (160) 
EDRS Price - MF0I PC02 Plus Postage 



Descriptors — 'Employee Responsibility. 'Employer Employee Rela- / 
tionship. •Household Workers. • Human Services, •Occupational 
Home Economics. 'Service Occupations, Achievement Tests. ^ 
Behavioral Objectives. Employee Altitudes. Federal Legislation. 
Home Economics. Job Skills, Learning Activities. Learning 
Modules. Peer Relationship. Personnel Policy. Secondary Educa- 
tion 

This third of 14 curriculum modules in the Eamily and Community 
Services Occupational Education Modules scries deals with roles and 
responsibilities in a family and community services work situation. It 
focuses on employer -employee roles as well as relationships with co- 
workers. Information about laws, regulations, policies, and procedures 
is also included. Each of the four competencies covered in this module 
ccom passes a number of objectives, suggested strategics for student ex- 
periences, and references and resources. Supplemental material for 
strategies, such as handouts, self-evaluation devices, and case studies, 
are found in the appendix. Other materials include an achievement test 
with answer key and matrix indicating competencies tested with Bloom's 
taxonomy level for items. (Y LB). 

ED 203 105 CE 029 170 

Petnch, Beatrice 

Family and Community Services. Module IV; Resources, Facilities, and 

Personnel in Family and Community Services. 
Wisconsin State Dept. of Public Instruction. Madison. Wisconsin Univ. 

Madison. Dcpt of Continuing and Vocational Education 7 
Pub Date - 81 

Note — 29p.; For related documents see CE 029 167-180 
Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051). Guides / Methods / Techniques — 
Classroom use — Teaching Guides (052). Tests. Questionaires. 
Evaluation instruments (J60) ' 
EDRS Price — MF01/PC02 Plus Postage 

Descriptors — 'Agencies. •Household Workers. M/luman Services. 
•Occupational Home Economics. •Resources. *Scrvicc Occupations. 
Achievement Tests. Behavioral Objectives. Community Resources. 
Cost Effectiveness, f acilities. Home Economics. Jqb Skills. Lear- 
ning Activities, Learning Modules. Needs Assessment, Private Agen- 
cies. Public Agencies. Secondary Education, Self Actualization. Self 
Evaluation Individuals. Skills. Social Agencies 
Identifiers — Resource Utilization / 

This fourth of 14 curriculum modules in the Family and Communi- 
ty Services Occupational Education Modules ^crics deals with understan- 
ding and utilizing resources, facilities, and personnel in family and com- 
munity services. It is designed to help students examine resources used 
to help and serve clients and to become^ familiar with the variety of 
resources that institutions and communities utilize to serve people. It 
helps students evaluate their own talcjus and .skills for helping people 
in relation to specific client groups/ Each of the five competencies 
covered in this module encompasscx/a number of objectives, suggested 
strategies for student experiences, and references and resources. Sup- 
plemental material for strategies', such as handouts, self-evaluation 
devices, and case studies, arc found in the appendix. Other materials 
include an achievement test wittf answer key and matrix indicating com- 
petencies tested with Bloom's taxonomy level for items. (YLB). 

ED 203 106 CE 029 171 

Petnch. Beatrice ? 

Family and Community Services. Module V: The Helping Process. 
Wisconsin State Dept. -of Public Instruction. Madison. Wisconsin Umv 

Madison. Dcpt Of, Continuing and Vocational Education 
Pub Date - 81 

Note ~ 24p,; f or related documents sec CE 029 167-180 
Pub Type — Guides ' Methods / Techniques - Classroom use - In- 
structional Materials (051). Guides / Methods Techniques 
Classroom use — Teaching Guides (052). Tests. Questionaires, 
Evaluation instruments (160) 
FDR.H Price - MFOI/PC0I Plus Postage 

Descriptors 'Helping Relationship. •Household Workers. •Human 
Services. *Necds Assessment. •Occupational Home Economics, 
•Service Occupations. Achievement Tests. Agencies. Behavioral Ob 
/jcetivcs. Home Economics. Identification. Job Skills. I earning Ac 
tivitics. Learning Modules. gl istening. Observation. Prognostic Tests, 
/ Secondary Education. Values Clarification 
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Identifiers — Helping Behavior 

This fifth of 14 curriculum modules inihe Family and Community 
Services Occupational Education Modules series deals with the help- 
ing process. It explores the social concept of helping and provides stu- 
dent experiences to enable them to practice certain helping skills, in- 
cluding problem identification . diagnosis, prognosis, treatment plan- 
ning, implementation of treatment, and evaluation. An important focus 
is value analysis. Each of the five competencies covered in this module 
encompasses a number of objectives, suggested strategies for student 
experiences, and references and resources. Supplemental material for 
strategics*. -such as handouts, self-evaluation devices, and case studies, 
arc found in the appendix. Other materials include an achievement test 
with answer key and matrix indicating competencies tested with Btooftf s 
taxonomy level for items. (VLB). / 

ED 203 I07 CE 029 1 72 

Petrtch, Beatnce 

Family and Communll) Services. Module VI: Ph>slcal,Psycho-$icial 

and Economic Needs of Various Target Groups. 
Wisconsin State Dcpt of Public Instruction. Madison. Wisconsin Univ. 

Madison. Dcpt of (ontinuing and Vocational Education 
Pub Date - 81 , 
Notc„ 45p.; lor related documents sec C E 029 I67O80 
Pub Type — Guides / Methods / Tcchniquckcrs. • Human Services, 
•Individual Needs. •Interpersonal Competence. •Occupational 
Home Economics, •Service Occupations. Achievement Tests. At- 
titude Change. Attitudes. Behavioral Objectives. Children. 
Developmental Stages. Disabilities, Economically Disadvantaged. 
Helping Relationship. Home Economics. Individual C haracteristics. 
Individual Development. Job Skills, I earning Activities, l earning 
Modules. Minority Groups. Needs Assessment. Older Adults. 
Psychological Needs, Rapport. Recreation, Secondary Education 
Identifiers - Helping Behavior. Sensitivity 

This sixth of 14 curriculum modules in the l aniily and Community 
Services Occupational Education Modules scries. deals with many aspects 
of client needs and sensitivity of helpers. It is intended to aid students 
in (I) understanding physical, psycho-social, and intellectual human 
development tor various age groups: (2) developing understanding of 
and sen sit iv it v to the physical and psycho- social characteristics and needs 
of target groups; (3) understanding economic needs of target groups: 
(4) analyzing human physical, psycho-social, intellectual, and economic 
needs; and (5) analyzing the relationship of social, emotional, physical, 
and intellectual growth and well-being in relation to recreational ac- 
tivities. I he module can be modified to coincide with actual cooperative 
work activities, l ath of the five competencies covered in this module 
encompasses a number of objectives, suggested strategics for student 
experiences, and references and resources. Supplemental material for 
strategics, such as handouts, self evaluation devices, and case studies, 
arc found in the appendix. Other materials include an achievement test 
with answer key and matrix indicating competencies tested with Bloom's 
taxonomy level for items. (Yl U) 

KD 203 108 CE 029 173 

Pet rich, Beatrice ; « „ 

family and Community Services. Module VII: Care of I lie Individual* 

Wisconsin State Dept. of Public Instruction. Madison. Wisconsin LJniv 

Madison. Dcpt of C ontinuing and Vocational Education 
Pub Date - 81 

Note - Hp.; lor related documents sec CE 029 167-180 
Pub Type — Guides , Methods / Techniques - C lassroom use ~ In- 
structional Materials (051). Guides / Methods Techniques 
Classroom use — Teaching Guides (052). Tests. Qucstionaircs, 
Evaluation instruments (160) 
CURS Price - MF01PC02 Plus Postage 

Descriptors 'Helping Relationship, •Household Workers. *Human 
Services* •Needs Assessment, * Occupational Home Economics. 
•Service Occupations. Accountability. Achievement Tests, Agcn- 
< cies. Behavioral Objectives. Developmental Stages. Economic Status, 
Environmental Influences, Home Economics, Individual Develop- 
ment. Individual Needs* Interpersonal Competence. Job Skills* I ear- 
ning Activities. Learning Modules. Recreation. Responsibility. 
" Secondary Education 
Identifiers — Helping Behavior 
This seventh of 14 curriculum Modules in the F amily and Community 



Services Occupational Education Modules series deals with care ser- 
vices to meet needs of the client. It is intended to help students deter- 
mine needs of clients and to be able to perform care services which arc * 
needed. Environment, including economic aspects, is explored in rela- 
tionship to client well-being. Helping people to develop responsibility 
for their own health and care is emphasized. Each of the six competen- 
cies covered in this module encompasses a number of objectives, sug- 
gested strategies for student ^experiences, and references and resources. 
Supplemental material for strategies, such as handouts, self-evaluation 
devices, and cases tudics, arc found in the appendix. Other materials' 
include an achievement test with answer key and matnx indicating com- 
petencies tested with Bloom's taxonomy level for ite^ns. (YLB). 

ED 203 109 CE 029 174 

Peirich, Beatrice 

Family and Community Services. Module VIII: Decision-Making and 
Management. 

Wisconsin State Dept. of Public Instruction. Madison. Wisconsin Univ. 

Madison. Dept of Continuing and Vocational Education 
Pub Date - 81 

Note — 3lp.; For related documents see CE 029 167 180 

Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051). Guides / Methods / Techniques — 
Classroom use — Teaching Guides (052). Tests, Qucstionaircs, 

, Evaluation instruments (160) 

EDRS Price - MF0I/PC02 Plus Postage 

Descriptors — • Administration, * Decision Making, •Household 
Workers, *Human Services. 'Occupational Home Economics, 
•Service Occupations. Achievement Tests. Behavioral Objectives, 
Budgeting, Efficiency, Home Economics. Individual Needs. Job 
Simplification. Job Skills. Learning Activities. Learning Modules. 
Money Management. Planning, Resource Allocation. Secondary 
Education. Task Analysts. Values 
This eighth of 14 curriculum modules in the Family and Community 
Services Occupational Education Modules series deals with decision- 
making and management. These concepts are reviewed and applied to 
F amily and Community Services. Efficient use of time and energy on 
the job is stressed, and student values arc explored in relationship to 
client values. Each of the five competencies covered in this module en- 
compasses a number of objectives, suggested strategies for student ex- 
periences, and references and resources. Supplemental material for 
strategics, such as handouts, sel devaluation devices, and case studies, 
arc found in the appendix. Other materials include an achievement test 
with answer key and matrix indicating competencies tested with Bloom's 
taxonomy level for items. (YLB). 

ED 203 1 10 CE 029 '175 

Petrich, Beatrice 

Family and Community Services. Module IX: Care of Home* Equip- 
ment and Possessions. 

Wisconsin State Dept. of Public Instruction. Madison. Wisconsin Univ. 
Madison. Dcpt of Continuing and Vocational Education 

Pub Date - 81 

Note — 28p.; l or related documents sc CE 029 167-180 
Pub Type — Guides / Methods / Techniques — Classroom use — In- 
s|ructional Materials (051). Guides / Methods / Techniques — 
Classroom use ~ Teaching Guides (052). Tests, Qucstionaircs. 
Evaluation instruments (160) 
EDRS Price MF0I/PC02 Plus Postage 

Descriptors — •Cleaning. *Homc Management. • Household Workers, 
•Human Services. •Occupational Home Economics, 'Service Oc- 
cupations. Accessibility for Disabled. Achievement Tests. Behavioral 
Objectives. Disabilities. Home Economics, Homcmaking Skills. In- 
dividual Needs, Job Skills. Learning Activities. Learning Modules, 
l ife Style. Maintenance. Secondary Education. Standards, Values 
This ninth of 14 curriculum modules in the Family and Community 
Services Occupational Education Modules series deals with care of home, 
equipment, and possessions. Focus is on encouraging students to ac- 
cept the importance of the clients* values and feeling when making deci- 
sions about care of possessions and homes. Basic skills arc reviewed, 
but special emphasis ts placed on chores that persons with special needs 
must have done for them. Each of the five competencies covered in 
this module encompasses a number of objectives, suggested strategics 
for student experiences, and references and resources. Supplemental 
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material for strategies; such Standouts, self-evaluation devices, and 
case studies, are found in the appendix. Other materials include an 
achievement tcst-wjth answer key and matrix indicating compeiencics 
tested with Bloom s taxonomy level for items. (YLB). 

ED 203 III CE 029 176 

Petrich, Beatrice 

Family and Community Services. Module X: Crisis and Emergency. 

"Wisconsin State Dept. of Public Instruction.lvladison. Wisconsin Univ. 
Madison. Dept of Continuing and Vocational Education 

Pub Date — 81 
> Note — 27p.; For related documents see CE 029 167-180, 

Pub Tyj>c — Guides / Methods / Techniques Classroom use In- 
structional Materials (051). Guides / Methods / Techniques - 
Classroom use — Teaching Guides (052). Tests. Questionaircs, 
Evaluation instruments (160) 

EDRS Price — MF0I/PC02 Plus Postage 

Qcscriptors — 'Crisis Intervention, 'First Aid. 'Household Workers, 
• Human Services. *Occu national Home Economics, 'Service Oc- 
cupations. Accidents. Achievement Tests, Behavioral Objectives. 
Home Economics. Individual Needs, Information Seeking. Job 
Skills, Learning Activities. Learning Modules. Needs Assessment. 
Secondary Education 
Identifiers — Family Crises 

This tenth of 14 curriculum modules in the Family and Community 
Services Occupational Education Modules series deals with crisis and 
emergency situations. h helps students to recognize crises arid emergen- 
cies and to accept their own resources and experiences as a basis for 
understanding experiences of others. First steps, such as information 
gathering and basic first aid procedures, arc included. Crisis preven- 
tion is also explored. Each of the four competencies covered»in this 
module encompasses a number of objectives, suggested strategics for 
student experiences, and references and resources. Supplemental material 
for strategics, such as handouts, self-evaluation devices, and case studies, 
arc found in the appendix. Other materials include an achievement test 
with answer key and matrix indicating competencies icsted with Bloom's 
taxonomy level for items. (YLB). 

ED 203 112 CE 029 177 

PetncK Beat rue 

Family and Community Services: Module XI: Chemical Dependence. 

Wisconsin State Dept of Public Instruction. Madison. Wisconsin Univ. 
Madison, Dept of Continuing and Vocational Education 

Pub Date - 81 
o Note — 3 1 p.; for related documents sec CE 029 167-180 

Pub Type - Guides Methods / Techniques — Classroom use — In- 
structional Materials (051). Guides Methods / Techniques 
Classroom us* - Teaching Guides (052). Tests. Questionaircs. 
Evaluation instruments ( 160) 

EDRS Price - MF0I PC02 Plus Postage 

Descriptors — •Alcoholism. 'Drug Abuse. 'Household Workers. 
* Human Services. •Occupational Home Economics. •Service Oc- 
cupations. Achievement Tests. Agencies. Altitudes. Behavioral Ob- 
jectives. Drug Addiction. Helping Relationship. Home Economics. 
Job Skills. Learning Activities. Learning Modules. Referral. Secon- 
dary Education. Values 

t 

This eleventh of 14 curriculum modules in the Family and Community 
Services Occupational Education Modules scries deals with chemical 
dependence. It is intended to make students aware that chemical 
dependence takes many forms for all age groups. Basic knowledge of 
drugs and the effect of use is included, and students are encouraged 
to examine their values in relationship u> drug use. Referral and 
assistance methods for chemically dependent clients arc discussed. Each 
of the three competencies covered in this module encompasses a number 
of objectives, suggested strategies for student experiences, and references 
and resources. Supplemental material for strategics, such as handouts, 
self-evaluation devices, and case studies, are found in the appendix 
A listing of additional references for the teacher is also provided. Other v 
materials include an achievement test with answer key and matrix in 
dicating competencies tested with Bloom s taxonomy level for items. 
(YLB). 
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Family and Community Services. Module fell: The family: Functions 
and Structure. 

Wisconsin State Dept. of Public Instruction, Madison. Wisconsin Univ. 

Madison. Dept of Continuing and Vocational Education 
Pub Date — 81 

Note — 28p.; For rented documents see CE 029 167-180 
Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051). Guides / Methods / Techniques — 
Classroom use — Teaching Guides (052). Tests. Questionaires, 
Evaluation instruments (160) 
EDRS Price ^iJV1F0l/PC02 Plus Postage 

descriptors - •Conflict Resolution. •Family Sociological Unit. 
•Household Workers. •Human Services. •Occupational Home 
Economics. •Service Occupations. Achievement Tests. Behavioral 
Objectives. Conflict. Family Attitudes. Family Life. Family Role. 
Family Structure. Home Economics. Individual Needs. Job Skills. 
Learning Activities, Learning Modules. Life Style. Secondary Educa- 
tion. Social Change. Values 

This twelfth of 14 curriculum modules in the Family and Communi- 
ty Services Occupational Education Modules scries deals with functions 
and structure of the family. Definitions of the family are compared, 
and students arc helped to understand various forms, functions, and 
structures of families. The developmental stages of the family life cy- 
cle and life styles arc explored. Awareness of the aspects of family con- 
flict and the paraprofcssional's role in conflict situatioft^Trc stressed. 
The relationship of families toother social institutions is also discuss- 
ed. Each of the six competencies covered in this module encompasses 
a number of objectives, suggested strategics for student experiences, 
and references and resources. Supplemental material for strategies, such 
as handouts, self-evaluation devices, and case studies, arcfound in the 
appendix, Other materials include an achievement test with answer key 
and matrix indicating competencies tested with Bloom's taxonomy level 
for items., (YLB). 

* * ■ 

ED 203 1 14 CE 029 17? 

Pet rich, Beatrice 

Family and Community Services. Module XIII: Death and Dying. 
Wisconsin State Dept. of Public Instruction. Madison. Wisconsin Univ. 

Madison. Dept of Continuing and Vocational Education 
Pub Date — 81 

Note — 28p.; For related documents sec CE 029 167*180 
Pub Type — Guides / Methods / Techniques — Classroom use ~~ In- 
structional Materials (051). Guides / Method* / Techniques - 
Classroom use — Teaching Guides (052). Tests. Questionaircs. 
Evaluation instruments (160) 
EDRS Price - MF0I/PCO2 Plus Postage 

Descriptors - *Coping. *Dcath. 'Household Workers. 'Human Ser- 
vices. 'Occupational Home Economics. 'Service Occupations. 
Achievement Tests. Attitudes. Behavioral Objectives. Emotional Ad- 
justment. Emotional Response. Family Relationship. Grief, Help- 
ing Relationship, hlome Economics. Institutions. Job Skills, I ear- 
ning Activities. Learning Modules. Secondary Education 

Identifiers — Helping Behavior 

This thirteenth of 14 culTtfcuJum modules in the Family and Com- 
munity Services Occupational Education Modules scries deals with death 
and dying. It helps the student to be aware of different kinds of death, 
stages of emotion, and attitudes toward death. Students have oppor- 
tunities also to express their own feelings. The role of community in- 
stitutions related to death and bereavement is included. The relation- 
ship of the professional to families and individuals coping with death 
and/or bereavement is approached in both a programatic and affec- 
tive manner. Each of the six competencies covered in Ihjs module en- 
compasses a number of objectives, suggested strategics for student ex- 
periences, and references and resources. Supplemental material for 
strategies, such as hanclouts. self-evaluation devices, and case studies, 
arc fountl in the appendix. A listing of additional references for the 
teacher is also provided. Other materials include an achievement test 
with answer key and matrix indicating competencies tested with Bloom's 
taxonomy level fbr items. (YLB) 
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Family and Community Services. Module XIV: Elhlcs and Moraltl). 

Wisconsin State Dept. of Public Instruction. Madison. Wisconsin Univ. 
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Madison. Dcpi of Continuing and Vocational Education 
Pub Date — 81 

Note — 21 p.; For related documents see CE 029 167-179 
Pub Type - Guides / Methods / Techniques - Classroom use - In- 
structional Materials (051). Guides / Methods / Techniques - 
Classroom use - Teaching Guides (052). Tests, Questionaires, 
Evaluation instruments (160) 
EDRS Price - MF01/PC01 Plus Postage 

Descriptors - 'Helping Relationship, 'Household Workers, 'Human 
Services. 'Occupational Home Economics, 'Service Occupations, 
Values, Achievement Tests, Behavioral Objectives, Codes of Ethics 
Coping. Decision Making, Ethics, Home Economics, Job Skills' 
Learning Activmes, Learning Modules, Moral Issues, Moral Values' 
Secondary Education, Values Clarification 
/ Identifiers — Helping Behavior 

This fourteenth of 14 curriculum modules in the Family and Com- 
munity Services Occupational Education Modules series deals with the 
identification and resolution of morally confusing situations which arise 
in service occupations. A suggested Code of Ethics for Family and Com- 
munity Services is included. Discussion of case stories and other ex- 
periences are designed to help students be prepared to make decisions 
based on their own values and rationality rather than on the expedien- 
cy oi the moment. Each of the three competencies covered in this module 
encompasses a number of objectives, suggested strategies for student 
experiences, and references and resources. Supplemental material for 
strategies, such as handouts, self-evaluation devices, and case studies 
, are found in the appendix. A listing of additional references for the 
teacher is also provided. (VLB). 
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Bynum % Michael H, Taylor, Edward A. 
Machinery Repairman 3 * 2. Rate Training Mamial and Nonresident 

Career Coune. Revised. 
Naval Education and Training Command. Washington, D C 
Report No. - NA VEDTRA- 1 05 30- f: 
Pub Date — 81 

Note - 671p.; Photographs and some diagrams will not.reproduce well 

Pub Type - Books (010). Guides / Methods / Techniques - Classroom 

use — instructional Materials (051) 
EDRS Price - MF03/PC27 Plus Postage 

Descriptors.- •Equipment Maintenance, 'Machine Tools, 'Mechanics 
Process. 'Repair, 'Trade and Industrial Education, Behavioral Ob- 
jectives, Correspondence Study, Hand Tools, Independent Study 
Instructional Materials, Learning Activities. Machine Repairers,' 
Military Training, Postsccondary Education. Textbooks 

Identifiers — Navy 

This Rate Training Manual (textbook) and Nonresident Career Course 
form a correspondence self-study package to uach the theoretical 
knowledge and mental skills needed by the Machinery Repairman Third 
Class and Second Class. The 1 5 chapters in the textbook are ( I) Scope 
of the Machinery Repairman Rating; (2) Toolrooms and Tools- (3) 
Layout and Benchwork; (4) Metals and Plastics; (5) Power Sawsand 
Drilling Machines; (6) Offhand Grinding of Tools; (7) Lathes and At- 
tachments; (8) Basic Engine Lathe Operations; (9) Advanced Engine 
if^ C °Pr alions:(IO)Turrcl La<hcsand Turret Lat he Operations; (II) 
Milling Machines and Milling Operations; (12) Shapers, Planers, and 
Engravers; (1 3) Precision Grinding Machines; (14) Metal Buildup; and 
115) The (Shipboard) Repair Department and Repair Work. Appen- 
dixes include Tabular Information of Benefit to Machinery Repairman 
(23 tables), Formulas for Spur Gearing. Formulas for Diametral Pitch 
System, and Glossary. The Nonresident Career Course follows the in- 
dex. It contains I Lassignments. which are organized into the follow- 
ing format: textbook assignment and learning objectives with related 
sets of teaching items to be answered. (VLB). 

ED 203 137 

Usoro, Hogan 
Vocational Preparation Curriculum: Electrical Wiring. 
Missouri Univ. Columbia Instructional Materials Lab 
Report No. — SN-6-S * 
Pub Date - 81 
Note — I36p 

Available from - Instructional Materials Laboratory. University of 
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Missouri — Columbia, 10 Industrial Education Builiding. Colum- 
bia, MO 65201 ($6.00) 
Pub Type - Guides / Methods / Techniques - Classroom use - In- 
structional Materials (051). Guides / Methods / Techniques - 
Classroom us^c — Teaching Guides (052) 
EDRS Price - MF01 Plus Postage. PC Not Available from EDRS 
Descriptors - •Disabilities, •Disadvantaged, •Electricity, 'Instructional 
Materials, •Mainstreaming, 'Special Education. Course Content 
Curriculum Guides, Electrical Occupations, Exceptional Persons,' 
Learning Activities, Learning Modules, Pacing, Secondary Educa- 
tion, Self Evaluation lndividuals,.Skilled Occupations, Vocational 
Education / 

This document is a curriculum guide for instructors teaching voca- 
tional preparation for electrical wiring to special needs students. The 
purpose of the curriculum guide is to provide minimum skills for disad- 
vantaged and handicapped students entering (he mainstream; to sup- 
plement vocational skills of those students already in a regular train- 
ing program (mainstream); and to provide vocational instructional 
; materials for the modified classroom. Ten units of self-paced and self- 
contained instructional materials are contained within the electrical wir- 
ing curriculum. Units are illustrated and simplified to more easily aid 
a student in class activities or on an individual basis. The separate sec- 
tions of each unit are color coded and consist of the following: objec- 
tive and student assessment (presents the unit objectives and provides 
self-assessment statements for students); introduction (contains a brief 
motivational statement describing the theme of the unit); tools, 
materials, and equipment needed to complete the exercise; steps of the 
procedure, with illustrations; and student evaluation, to be used by the 
instructor. Topics covered in the 10 uoits include jobs related to elec- 
trical wiring, electrical wiring tools and their uses, wires and wiring 
materials, safety rules in electrical wiring, splicing electrical wires, solder 
mg and taping electrical wire splices, installing a single-pole switch, in- 
stalling series wiring, installing and wiring outlets in parallel, and in- 
stalling cable in house framing. (KC). 
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Strazicich, Mirko, Ed 
Course in Carpentry: Interior Finish. Wotkbook and Tata. 
California State Dept. of Education, Sacramento 
Put* Pate — 81 . 
Note — 85p 

Available from - Publication Sales, California State Department of 
Education, P.O, Box 271, Sacramento, CA 95802 ($2 50) 

Pub Type - Guides / Methods / Techniques - Classroom use - In- 
structional Materials (051). Tests. Questionaires, Evaluation in- 
' struments (160) 

EDRS Price - MF01 Pluj Postage. PC Not Available from EDRS 

Descriptors - 'Building Trades, •Cabinetmaking, •Carpentry 
Finishing, •Vocational Education, 'Woodworking. Behavioral Ob- 
jectives, Construction Materials. Hand Tools, Instructional 
Materials, Job Skills, Job Training. Learning Activities. Machine 
Tools, Skilled Occupations. Trade and Industrial Education 
Workbooks 

Designed for use in carpentry apprenticeship classes, this workbook 
contains nine units on carpentry skills in the area of interior finish, lists 
of recommended and required instructional materials, and nine unit 
tests. Each instructional unit includes a listing of performance statements 
and text covering skills addressed in individual performance statements 
Topics covered in the units are design, blueprints, and specifications: 
tools used for interior finish work; finish interior wall coverings; in- 
stallation of jambs in interior door openings; fitting and hanging in- 
terior doors; wood molding used in interior trim; plastics and plastic 
laminates used as wall coverings; installation of built-in cabinets and 
closets; and hardware used in interior finish. A multiplc-choicetcst is 
provided for each unit. (MN). 
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Klinnensmith, Robert, Ed 
Roofing: Workbook and Tests. Built-up Roofing. 
California State Dept. of Education. Sacramento 
Pub Date - 81 
Npte — 93p 

Available from - Publications Sales. California State Department of 
Education. P.O. Bo* 271. Sacramento. CA 95802 ($4.00) 
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Pub Type — Guides / Methods Techniques — Classroorr^use — In- 
structional Materials (051). Tests. Quest ionaircs. Evaluation in- 
struments (160) 

EDRS Price — MKH Plus Postage. PC Not Available from KDRS 
Descriptors — ^Building Trades. \Job Skills. 'Roofing, 'Trade and 

Industrial Education. •Vocationah£ducation. Behavioral Objectives. 

Construction Materials. Pefinitions\Ecderal Regulation. Glossaries. 

Instructional Materials. Job Trainings Labor l egislation. Learning 
t Activities. Safely. Skilled Occupations. Workbooks 

Designed for use in roofing apprenticeship classes, this workbook 
contaias eight units on skills used in built-up^ooting, a listing of in 
structional materials,^ glossary, and the text \f l abor Code Article 
30. Construction Safety \)rderx, "Roofing OperaNons and Equipment'. 
Each instructional unit includes a listing of performance statements and 
text covering skills addressed in individual performance statements 
Topics covered in the units arc safety, roof preparation and handling 
and loading of built-up roofing materials, mopping opcra^ons. applica- 
tion of built-up roof assemblies, insulation and its application, culling 
and folding corners, sumps and drains, and Hashing. A multiple choice 
test ws provided for each, unit (MN); v 

ED 203 140 CE 02* 274 

Family Relationships and Parenting Education, with Special K.mplmjis 
on Communil> Outreach. Instructor Material. 

Missouri Univ. Columbia. Instructional Materials I ab 
Report No - HI 48 f 

* Pub Date -r 81 
Note 50p.; lor a related document see ED 199 f>23 
Available from + Instructional Materials laboratory. Cniversity«<vt 

Missouri Columbia. 10 Industrial I ducat ion Bldg Columbia, 

MO 65201 ($6.00) 
Pub Type - Guides Methods Techniques - C lassroom use 

Teaching Guides (052) \> 
KDRS Price — MF0I Plus Postage! PC Not Available from EDRS 
Descriptors — •Comimfinty Resources. •Lamily Relationship. 

•Learning Modules, 'Outreach Programs. •Parenthood Education. 

•Public Agencies. Assignments. Behavioral Objectives, Citizenship 

Responsibility. Community Responsibility. Community Role. High 

Schools, Home Lconomics. Instructional Materials. Learning Ac 
* tivities. Programs-valuation, lest Items, transparencies. 

Worksheets 

This unit is one of scvcjal modules designed for instruction at the 
eleventh and twelfth grade levels in a course on family rclatioaships 
and parenting education. Included within the unit is information con- 
cerning the structure of communities, the many community resources 
that are ready to assist individuals and groups, procedures for becom- 
ing more informed about community agencies, and strategics for 

* evaluating the quality of community outreach programs. It is intended 
that the knowledge students gain from dealing with the "community 
outrca/ch** concept will enable them to develop a fuller understanding 

„ of the community's role in our daily lives. In addition, it is hoped that 
students will be better equipped 10 participate as responsible cili/cris 
in community action programs The instructional unit contains overall 
goals and specific objectives, suggested activities, information sheets, 
assignment sheet s< job sheets, transparency masters, a test, and ansvsers 
to Ihc test. (K{) 
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it n hard I, Richard t Hurhoe. Stew 
**7rt|lrlcultural Structure*. Volume I. Instructor's Guide. Volume 13, 
Number I. 

Missouri Univ Columbia. Instructional Materials I ah 

Spons Agency — Missouri State Dcpt of I ducat ion, Jefferson City 
Div of Career and Adult Education Missouri State Dcpt of 
Elementary and Secondary Education. Jefferson City 

Report No ACi-9(M, Agdex 710 

Pub Date - HI 

Note - *57p 

Available from - Instructional Materials I aboratory. University of 
Missouri - ( olumbia. 10 Industrial Education Building. Col urn 
bia. MO 65201 ($1500) 

Pub Type — Guides Methods / Techniques Classroom use ~ In- 
structional Materials (051). Guides / Methods Techniques . 
Classroom use Teaching (nudes (052) 



KDRS Price — MH)I Plus Postage. PC Not Available from KDRS 

Descriptors — ^Agricultural Education. •Construction Process, •facility 
Guidelines. 'Instructional Materials, •l earning Activities. • I earning 
Modules. Agricultural Skills. Behavioral Objectives. Curriculum, 
Secondary Education. Tests, Vocational Education 
Identifiers — Missouri 

This document is a curriculum unit in agricultural structures design- 
ed to expand the curriculum materials available in vocational agriculture 
in Missouri. The guide consists of three units on constructing farm 
buildings, planning farm water systems, and building fences, fcach urVtfv 
contains 10-15 lessons on various aspects of the unit' s4opic. Each unit 
contains an objective, study questions, teaching procedure, discussion", 
assignment, exam, and answers to exam. Illustrations are used to 
simplify explanation of construction procedures. A reference list also 
is included. (KC). s , 
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Special Needs M aft* rial for Basjc IlomcmaMng< 

Missouri Univ Columbia. Instructional Materials lab 
Spons Agency - Missouri State Dcpt of Education. Jcflcrson City 
Div. of Career and Adult Education. Missouri State Dcpt ol 
Elementary arid Secondary Education. Jefferson City 
Report No. - HE I -I 
Pub Date HI 
Note — 465p ' 

Available from — Instructional Materials laboratory, University ol 
Missouri —Columbia, 10 Industrial Education Building. Colum- 
bia. MO 65201 ($20.(5()) 
ub Type ~ Guides / Methods / Techniques — Classroom use In 
\\ structional Materials (051). Ciuidcs > Methods 1 Techniques 

Vlassroom use — Teaching Guides (052) 
KDRH Price — MF0I Plus Postage. PC Not Available from KDRS 
OcscriWrs 'Disabilities. •Home Economics, •Instructional 
Materials, •l earning Activities. •Mainstrcarning. 'Special Educa- 
tion. Course Content. C urriculum Ciuidcs,/ Exceptional Persons, 
Home Economics Skills, t earning Modules, Secondary Education. 
Tests. Vocational Education 

This document is a curriculum supplement lor teaching special needs 
students home economics in the regular classroom. The materials in- 
cluded in the guide iiavc been organized to facilitate the development 
of personalized instruct ional strategics for special needs students, the 
following components J^c included: (I ) areas of exceptionality (Includes 
definitions. charactcristWand instructional strategics for use with 1 1 
areas of exceptionality): (^modification format (provides an overview 
of lesson formats, learner exceptionalities, and modification strategics 
appropriate for the home economics classroom): (J) sample lessons (12 
typical lessons used in Home Economics I. with handouts, transparcn 
cics. assignment sheets, answers to assignment sheets, job sheets, and 
bibliography); (4) annotated list oX resources related to special needs 
students: (5) modification formats towarify the strategics used to modify 
a normal lesion for various exceptionalities; and (6) appendixes devis- 
ed to facilitate adaptation of the clasVoom environment for learner 
exceptionalities, and integration procedures for incorporating 
I MA HERO into the classroom sctting\(K( ). 
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tiUsoro, Hoxan 
Vocational Preparation Curriculum; Plumhto 

Missouri Univ C olumbia Instructional Mate 

Report No. - SN 7 s! 

Pub Date HI 

Note - I V7p \ 

Available from - Instructional Materials 1 ahorsuorv. 1 Uiivcrsi! v of 
Missouri Columbia. 10 Industrial Lducation\ Building. Colum- 
bia. MO 65201 ($6.00) \\ 

Pub Type Guides / Methods / Techniques CHaHsroom use In 
structional Materials (0M). CJuidcs - Methods \ Techniques 
Classroom use ~~ Teaching Ciuidcs (052) \ 

EDRS Price ~ ME0I Plus Postage. PC Not Available from EDRS 

Descriptors ~ 'Disabilities, • Disadvantaged. •Instructional Materials. 
•Mainstrcarning. •Plumbing, 'Special Education. Course Content, 
Curriculum CJuidcs. Exceptional Persons. I earning Activities. I car 
ning Modules. Pacing. Secondary Education. Self Evaluation In 
dividuals. Skilled Occupations. Vocational I* ducat ion 
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This document is a curriculum guillc for instructors leaching voca- 
tional preparation for plumbing to special needs students; The purpose 
of the curriculum guide is to provide minimum skills for disadvantaji . 
, • ed and handicapped students entering the mainstream: to supplement 
vocational skills of those students already in a regular training program 
-4 mainstream): and lb provide vocational instructional materials fof tfte>^ 
modified classroom. Ten units of sclf-pgccffand self-contained mstruc- 

{ tional materials arc contained withirfthc plumbing curriculum. Units 
arc illustrated and simplified to more easily aid a student in class ac- 
tivities or on an individual basis. The separate sections of each unit arc 
color coded and consist of the following: objective and student assess* 
mcnt (presents the unit objective* and provides self-assessment 
statement* Tor students); introduction (contains a brief motivational 
statement describing the theme of the units): roofs, matcjials. and equip 
mcnt needed to complete the exercise; steps of the procedure, svilh il 

' lustrations; and student evaluation to be used by the instructor, Topics 
covered in the 10 units include job opportunities in welding, safety rules 
in plumbing, measuring and cutting-pines, reaming and threading pines, 
soldering, making a flrfre joint, making a plastic pipe joint, repairing 
faucets, rcplac/ng a toilet bowl, and clearing a main drain (KC) .4 
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Mealculling Test book* Pari I. 

California Stale Dcpt of Iducation* Sacramento 

Pub Date*- 81 

Note - 80p ; l or a related document sec CI. 029 280 
Availabje-Trom ... Publications Sales. ( alifornia Slate Department of 

f:du<iaiion. P.O. Bo* 271. Sacramento. CA 95802 (SV50) 
Pub T^pc Ciuidcs Methods Techniques — Classroom use * In 
structional Materials (051). Tests, Qitcstionaircs. I valuation in 
strumcnis (160) * 
M>RN Price - MFOI Plus Pnslage. PC Nnl Available frnm KI>HS 
Descriptors - • Apprenticeships, •F ood Processing Occupations. Mob 
Skills. •Meat Packing Industry. •Multiple Choice Tests, I earning 
Modules. Post secondary Education. Workbooks 
Identifiers — California. Meal Cutlers 

This document contains objective tests for each lesson in the Meal 
cutting Workbook. Part I (see note), winch is designed for apprenticeship 
programs in meal cut 11 rig in California bach of the 36 lesis contains 
from I ft to 45 multiple thoiec items The tests a/c grouped according 
to the eight units of the workbook; the apprcifllcc mcalcuttcr; applied 
arithmetic, tool* and cquipnicpt; wcighingpfcackaging. and labeling, 
meat and fish as foods, meat from farm f<> t$>ta inspection, classifica- 
tion. aMd grading, and meat sales promotion** (KO 
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Stradrti'h, Mirko. t % tt 
Mcjfcullmg Wnrkbnok. Pari I. 
California State Dcpt of fducahon, Sacramento 
Pub Date 81 

Note - 161 p . F or a related document sec ( I 029 279 

Available from Publications Sales. 4 alifornia State Department of 

Fducation. P.O. Box 271. Sacramento. ( A 95K02 ($8 00) 
Pub Type -'Guides / Methods./ Techniques - ( tass|oo*m use In 

structional Materials (051) »' 
KDRS Price — MF01 Plan Pnttajp. PC Nnl Available from KDRS 
Descriptors •Apprenticeships. Mood Processing Occupations. 

•Instructional Materials. *Job Skills. *Mcal Packing Industry. 

• Study Guides. I earning Modules. Post secondary Education. 

Workbooks 
Identifiers - California. Meal Cutlers 

ftm document is a workbook for apprentices learning tftc tneatcui 
ting trade in California The workbook is divided mio eight units cover 
ing the following areas: (lie apprentice mcatcutlcr; applied arithmetic; 
tools and equipment: weighing, packaging, and labeling; meal and fish 
as foods, meat from farm to table: inspection, classification, and" 
grading: and meal sales promotion. I.aeh unit contains three to nine 
lessons: and each lesson provides an introductory question section cover 
ing the material to be learned in the lesson, topics for discussion, and 
a study guide Some lessons have suggested study assignments, A 
glossary and a lisl of instructional materials complete the workbook. 
(KC). 
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Foodservice Occupations C luster Guide. • 
Oregon State l5cpt. of Education, Salem 1 
Pub Date — 79 
Note - I08p 

<>5s 6ub Type — Ciuidcs / Methods / Techniques. — Classroom use — 
Caching (iuidcs (052). Guides / Methods / Techniques — Non- 
Clas^oom Use (055) 

MF01/PC05 Plus Postage 
l^rip««rpfc —^ood Scrvicc/'OccunaiionaKlu/icrs, •Occupational 
I&l^ftconotm^j. 'Program Development./* Program I m piemen* 
✓4tfTion^Administra^on. Behavioral Objcctrvcs, Career Education* 
Communication ThoWii Transfer. C'omnacncc. Competency Based 
Education. Equipment ^ouipntent litigation. Grade 1 1, Grade 12. 
Guidelines. Human Rclatvwis, Individualized Instruct ion, Instruc- 
tional Materials, Job Skills.\cawtng Activities. 'Material Devclop- 
mcfit. Program [-valuation. Safety. Sanitation. Secondary Iduca 
lion. V(H'ational Education - * « 
Identifiers F ood Processing. Oregon 

Intended to assist vocational teachers in "enveloping and impteeictr 
ting a cluster program in food service occupations, this jiydc contains 
sections on cluster organization and Implementation and instructional 
emphasis areas. The cluster organization ami implementation section 
covers goal- based planning and includes a proposed cluster curriculum, 
a sample curriculum schedule, allied support courses, informal too about 
individualized instruction, and current Oregon manpower data Sug- 
gested course goals, learning activities, and cross-referenced resources 
in the areas of tinman relations and communications . sanitation, safe- " < 
ty and equipment, food preparation, serving foou\. and management 
arc provided A section discussing assessment in goal -based planning 
follow^ Appendixes contain jo{> descriptions from the Dictionary of 
Occupational Titles; instruct ignal analysis of the skills and knowledge 
common to the kev occupations; resources; and food service terms. 
(MN) 
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Perianal finance Kducailnn Guide. 
Oregon State Dcpt of I ducation. Salem 
Pub Date - 81 
Note 80p 

Pub Type Guides Methods 'Techniques - Classrootn use* 
Teaching Guides (052) Guides / Methods Techniques - No* „ 
Classroom Use (055) 

fcmtS Price - MF01/PC 04 Plus Pnslagr" 

Descriptors 'Consumer Economics, •Consumer Iducation. 

•Consume* Protcclioln. •Money Management. Atlult Iducation. 

Behavioral Objectives. Competence, Credit f inance. I co mimics, 

I mploymcnl. Income. Instructional Materials. I earning Activities. 

legislation. Marketing. Purchasing 
Identifiers - Consumer Skills, Personal Finance Training 

This guide is intended to assist curriculum planners and classroom 
teachers in designing and implementing personal finance instruction to 
meet a variety of student needs. interests, and abilities It is organized 
under tyc concept areas employment and Income, money management, 
credit, purchase of goods and services, and rights and responsibilities 
injjic marketplace. Each concept area contains several subconccpts. 
Under each subconcept the goals arc listed at three levels of progressively 
greater complexity along with sample indicators of student performance. 
( lassroom activities arc accompanied by an outline of program con- 
lent. Topics covered in the five concept areas include obtaining a job: 
meeting responsibilities for job success; employment law: financial 
security and employment; financial planning; banking and recordkeep- 
ing. Aavings; investments; legal documents; insurance; unailon; credit 
availability, use. selection, and problems, consumer" cnjdit laws; fac- 
tors affecting consumer purenasc^ailc of advertising; guidelines for 
.shoppers; the li.S economic system: rights and responsibilities of con- 
sumers and sellers; fraudulent and deceptive practices, sources of con* 
surncr assistance: and consumer legislation (MN) 
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Pub Date — 81 ' u 

Note — 98p.; Some pages will not reproduce well due to small print 
Pub Type — GuieHesV Methods / Techniques — Classroom use — * 
Teaching Guides (052). Guides / Methods / Techniques — Non- 
^ Classroom Use (055) 
EDRS Price — r MF01/PC04 Plus Postage 

* Descriptors — 'Child Care Occupations, 'Child Development, 
♦Curriculum Development, * Learning Activities, * Program Develop* 
mem, Bibliography Competence, Course Corttent, Curriculuj 
Guides, Employment - Opportunities, Emplovrncnt^^JjWlions, 
Health, High Schools, individualized lnstruction>9ccupational In- 
formation, Resources, Safety, Self Evaluation Groups, State Legisla^ 
tion, Vocational Education 
Identifiers — Dictionary of Occupational Titles, Oregon 

This guide is intended to assist the vocational teacher in designing 
and implementing a child care occupations vocational program. The 
guide is divided into four sections: organization and implementation, 
instructional emphasis areas, assessment, and appendix. The organiza- 
tion and implementation section describes goal-based planning, and in : 
eludes a proposed program curriculum, a suggested curriculum schedule, . 
allied support courses, information about individualized instruction, 
and current Oregon manpower data. The instructional emphasis areas 
section contains suggested course goals and learning activities and 
"resources in growth and development, patterns of behavior, planning 
play activities, health and safety, and employment. Section three ex- 
plains why assessment is needed and is followed by the appendix, which 
contains (I) job descriptions from the Dictionary of Occupational Titles, 
(2) instructional analysis of the skills and knowledge common to the 
key occupations, (3) rules and laws governing child care in Oregon, (4) 
bibliography, and (5) assessment instrument for child care services pro- 
grams. (KC)i ✓ j 

ED 203 154 N • - CE 029 299 

Veech-Townzen, Annette M. 

Utilization of a Fund Raising Event as a Curriculum to Teach Job Skills. 
Pub Date — 81 

Note — 20p.; Document prepared at. East Alton-Wood River Communi- 
ty High School, Wood River, IL 
Pub Type — * Guides / Methods / Techniques — Classroom use — 

Teaching Guides (052) 
EDRS Price — MF01/PC01 Plus Postage x 
Descriptors — "'Business Administration, 'Business Education, 
" r * Business Skills, *Fund Raising, * Job Skills, 'Simulation, Ad- 
ministrator Responsibility, Advertising, Behavioral Objectives, 
Bookkeeping, Clerical Occupations, Employment Interviews, 
Guidelines, Instructional Materials, Job Application, Job Search 
Methods, Learning Activities i Lesson Plans, Marketing, Role Play- 
ing, Salesmanship, Secondary Education, Secretaries, Vocational 
Education ... 
•Designed to help students obtain job skills and abilities that will help 
them on the job, this guide presents three weeks of lesson plans enabl- 
ing students to perform each step in acquiring and holding a job in a 
simulated business. Following suggestions for obtaining products re- 
quiring no capital outlay, a brief description of the five departments 
within the simulated company (Office of the President and Vice Presi- 
dent, Secretary, Bookkeeper. Advertising Department, -and Salesper- 
sons Department) is provided. Topics covered in the lesson plans are 
letters of introduction; application completion; phone interviews; per- 
sonal interviews; business operations in the classroom; and respon- 
sibilities of the president, vice president, secretary, bookkeeper, and 
salespersons. Sample want ads, application letters, interviews checklists, 
memos, and daily work directions are included. (MN). ■ . 
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Gallant, Thomas E. Hawtey, John F. 

Electrician's Mate 3 & 2. Rate Training Manual and Nonresident Career 
Course. 

Naval Education and Training Command, Washington, D.C. 
' Report No. — NAVEDTRA-10546-E 
Pub Date — 81 ■ 

Nofe — 614p.; Photographs and some charts will not reproduce well. 

For a related document see ED 110 703 
Pub Type — Books (010); Guides / Methods / Techniques — Classroom 

use — : Instructional Materials (051) 



EDRS Price — MF03/PC25 Plus Postage 

* \ Descriptors — 'Electrical Systems, "Electric: Circuits, * Electricians, 
♦Electricity, 'Equipment Maintenance, 'Trade and Industrial Educa- 
tion, Behavioral Objectives, Correspondence Study, Electrical Oc- 
cupations/' Electric Motors, Independent Study, Instructional 
Materials, Learning Activities, Lighting, Postsecondary Education, 
Repair, Textbooks 
Identifiers — Navy t • 

This Rate Training Manual (Textbook) and Nonresident Career 
Course form a correspondence, self-study package to provide infor- 
mation related 'to tasks assigned to the Electrician's Mate Third and 
Second Class. Focus is on Operating and maintaining power and lighting 
systems and associated equipment. The 16 chapters in the text are (1) 
The Electrician's Mate, (2) Safety Precautions, (3) Test Equipment, (4) 
Electrical Installations, k (5) A-C Power Distribution Systems, (6) D-C 
Power Distribution Systems, (7) Motor Controllers, (8) Maintenance 
and Repair of Motors and Generators, (9) Shipboard Lighting,. (10) 
Degaussing, (1 1) Electrical Propulsion and Controls, (12) Central Opera- 
tions System, (13) Basic Electronic Components and Circuits, (14) Logic 
Systems, (15) Electrical Auxiliaries, and (16) Sound Motion Picture 
Systems. Appendixes include a glossary; information on workbenches, 
ground requirements, and safety matting; and a chart of electronic sym- 
bols. The Nonresident Career Course follows the index. It contains 11 
assignments that are organized in this format: textbook assignment and 
learning objective with related sets of teaching items to be answered. 
Learning objectives and items are based on subject matter or study 
material in the textbook. (YL^). 
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Williamson, Linda, Ed 

Consumer Education: A Guide for Teachers to Motivate Students 
^Toward Improved Consumer Education. 

Oklahoma State Dept. of Education, Oklahoma City 
Pub Date — 81 ■ ' 

Note — ' 242p 

Pub Type — Guides / Methods / Techniques — Classroom use — 

Teaching Guides (052) 
EDRS Price — MF01/PC10 Plus Postage 

Descriptors — *Career Choice, 'Consumer Economics, *Consumer 
Education, 'Consumer Protection, *Money Management, 
Behavioral Objectives, Career Awareness, Course Descriptions, 
Credit Finance, Economics, Elementary Secondary Education, 
Health, Influences, Instructional Materials, Insurance, Learning Ac- 
tivities, Leisure Time, Lesson Plans, Purchasing, Resource Materials, 
Student Evaluation, Teaching Guides 
This guide contains information to facilitate the teaching of consumer 
education at all levels. It focuses oa making students more aware of 
how the economic structure functions and the forces that help shape 
the free enterprise system. Materials are divided into three sections by 
educational level: K-3, 4-6, and 7-12. Concepts covered include the 
economic system; roles, rights, and responsibilities; consumer influences; 
money management; insurance; credit; purchasing; quackery, fraud, 
and deception; consumer assistance and protection; health, education, 
and leisure; and career decisions. The section for grades 7*12 includes 
allthe above topics; the other two sections cover selected topics. Infor- 
mation on each concept is organized into this format: goal, outline of 
content. with corresponding student objectives,' activities, evaluation, 
and resources. (YLB). 
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Competency-Based Horticulture: Gardening — Grounds keeping. 
College of DuPage, Glen Ellyn, 111 

Spons Agency — Illinois State Board of Education, Springfield. Dept. 

oT Adult, Vocational and Technical Education 
Pub Date — 81 

Contract — iyf3-10-X-O442-3T\ R-33-21-D-0542-317 
Note — 332p/ For related documents see CE*029 327-328 and ED 189 

387-388 
Pub Typj 
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Guides / 
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EDRS Price - MF01/PC14 Plus Postage , 

Descriptors — * Agricultural Education, 'Competency Based Educa- 
tion, 'Grounds Keepers, 'Horticulture, 'Job Skills, 'Vocational 
Education, Administration, Behavioral Objectives, Competence, 
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Educational Resources, Equipment Maintenance, Equipment Utiliza- 
tion, Fertilizers, Floriculture, Guidelines, Instructional Materials, 
. Landscaping, Learning Activities, Ornamental Horticulture Occupa- 
tions, Personnel Management, pesticides, Postsecondary Education, 
Secondary Education, Soil Science, Trees, Turf Management 
This competency-based horticulture curriculum guideis designed to 
provide secondary and postsecondary horticulture teachers with a task- 
oriented program in gardening/ground skeeping. It contains a master 
resource list, a listing of gardening/groundskeeping resources available 
from various states, and 87 competency task sheets organized into 10 
competency areas. These areas are equipment operation and 
maintenance; equipment and supplies; soils; fertilizers; lawns; trees, 
shrubs, annuals, and perennials; pesticides; maintenance of facilities; ! 
management/job actions; and personnel management. A task statement 
a performance objective, suggested learning activities, evaluation pro- 
cedures, selected resources, and a performance guide are provided in 
eadf competency task sheet. Instructor check lists designed to help in- 
structors determine acceptable levels of student performance are also 
# included m the units, (Related competency-based'horticulture curriculum 
guideline areas of floriculture and turfgrass maintenance are available 
separately through ERIC — see note.) (MN). x 

ED 203 167 CE 029 327 

CompetehcyJUsed Horticulture: Turfgrass Maintenance Worker 
College .aUBjGPage, Glen Ellyn, III 

Spons Agency — Illinois State Board of Education, Springfield. Dept. 

of Adult, Vocational and Technical Education 
Pub Date — 81 

Contract — R-33-10-X-0442-317; R-33-21-D-0542 317 
Note — 254p.; For related documents see CE 029 326-328 and ED 189 
387-388 

Pub Type — Guides / Methods / Techniques — Classroom use 

Teaching Guides (052) < 
EDRS Price — MF01/PC11 Plus Postage 

Descriptors - * Agricultural Education, ♦Competency' Based Educa- 
tion, , *Job Skills, ♦Turf Management, ♦Vocational Education 
Behavioral Objectives, Competence, Educational Resources, Equir> 
ment Maintenance, Equipment Utilization, Fertilizers, Grounds 
Keepers, Guidelines, Harvesting, Horticulture, -Instructional 
Materials, Landscaping, Learning Activities,' Maintenance, Or- 
namental Horticulture Occupations, Plant Growth, Plant Pathology,, 
Plant Propagation, Postsecondary Education, Secondary Educa- / 
tion, Trees 

Identifiers — Golf Courses " ■ , 

This competency-based horticulture cim jeulum g uideis designed to 
provide secondary and postsecondary horticuituTeTeachers with a task- 
oriented .program for training turfgrass maintenance workers. It con- 
tains a master resource list, a listing of turfgrass maintenance resources 
available from various states, and 59 competency task sheets organiz- s 
ed into 1 1 competency areas. These areas are equipment operation and 
maintenance; general turfgrass maintenance; maintenance of trees and 
shrubs; maintenance of greens and trees; maintenance of fairways 
roughs, and traps; maintenance of water hazards; maintenance of 
facilities; ground preparation; propagation and growth; harvesting; and 
maintenance. A task statement, a performance objective, suggested lear- 
ning activities, evaluation procedures, selected resources, and a per- 
formance guide are provided in each competency task sheet. Instruc- 
tor checklists designed to help instructors determine acceptable levels 
of student performance are also included in the units. (Related 
competency-based horticulture curriculum guides in the areas of garden- 
ing/groundskeeping and floriculture are available separately through 
ERIC — see note.) (MN). 6 
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Competency-Based Horticulture: Floriculture. 

College of DuPage, Glen Ellyn, 111 

Spons Agency — Illinois State Board of Education, Springfield. Dept. 

, of Adult, Vocational and Technical Education 
Pub Date — 81 ^ 
Contract — R-33-IO-XA)442-3l7; R-33-2l-D-0542^ITv. 
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Descriptors — ♦Agricultural Education, ♦Competency Based Educa- 
tion, ♦Floriculture, ♦Horticulture, Mob Skills, ♦Vocational Educa- 
tion, Behavioral Objectives, Competence, Crop Processing Occupa- 
tions, Disease Control, Educational Resources, Equipment 
Maintenance, Equipment Utilization, Fertilizers, Guidelines, Hand 
Tools, Harvesting, Instructional Materials, Landscaping, Learning 
Activities, Ornamental Horticulture Occupations, Pesticides, Plant 
Growth, Plant Pathology, Plant Propagation, Postsecondary Educa- 
tion, Secondary Education, Soil Science, Storage 
^Identifiers — Environmental Control, Irrigation, Packaging 

This competency-based horticulture curriculum guideis designed to 
provide secondary and postsecondary horticulture teachers with a task- 
oriented program in floriculture. It contains amaster resource list, a 
listing of floriculture resources available from various states, and 89 
competency task sheets organized into nine competency areas. These 
areas are maintenance and repairs; field soils; media mixes; planting 
and propagating plants; cultural and environmental control practices- 
irrigation practices; plant pest and disease control; harvesting crops; 
and packaging, storing, and shipping. A task statement, a performance 
objective, suggested learning activities, evaluation procedures, selected 
resources, and a performance guide are provided in each competency 
task sheet. Instructor check lists designed to help instructors determine 
acceptable levels of st udent performance are also included in the units. 
(Related competency-based horticulture curriculum guides in the areas 
of gardemng/grouVJskeeping and turfgrass maintenance are available 
separately through Kric — see note.) (MN). * 



CE 029 340 



ED 203 173 

Hemp, Paul £. Mayer, ZW 
Agricultural Occupations Program Planning Guide. 
Illinois Univ. Urbana. Dept\ of Vocational and Technical Education 
Spons Agency — Illinois State Board of Education, Springfield. Dept. 

of Adult, Vocational and Technical Education 
Pub Date— 81 

Contract — R-33-2I-D-0542-388 

Note — 30p.; For related documents see CE 029 341 and ED 189 383 
Pub Type — Guides / Methods / Techniques — Classroom use — 
Teaching Guides (052). Guides / Methods / Techniques — Non- 
Classroom Use (055) 
EDRS Price,— MF01/PC02 Plus Postage 

Dcs c»Ptors — ♦Agricultural Education, ♦Agricultural Occupations, 
Career Awareness, ♦Program Development, ♦Vocational Educa- 
tion,. Career Ed ucatiori, Career Exploration, Curriculum Develop- 
ment, .Curriculum Guides, High Schools, Legislation, Models, Off 
Farm Agricultural Occupations 
Identifiers — Illinois Core Curriculum Project 

The /major program objectives of agricultural occupations courses 
are (1) to develop agricultural competencies needed by individuals engag- 
ed in or preparing to engagein production agriculture, and in agricultural 
occupations other than production agriculture; (2) .'to develop an 
understanding of the career opportunities in agriculture; (3) to develop 
the ability to advance in agricultural occupations through continuing 
education; (4) to develop human relations'abilities needed in agriculture- 
and (5) to develop the abilities\ C eded to exercise and follow effective 
leadership. This planning guide has been designed as an aid to teachers 
and administrators who wish to plan or replan an agricultural occupa- 
tions program at the secondary school level. A suggested procedure and 
sample forms are included to assist the teacher in developing courses 
of study using the Illinois Core Curriculum Project materials. The guide 
includes an introduction to agricultural occupations as a field of study, 
including the background legislation which precipitated it; 'suggested 
procedures for program development; program models; the Illinois Core 
Curriculum arid its use in program development; program objectives- 
and course planning aids, including course planning forms and direc- 
tions for their use. (KC). 
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Descriptors — * Agricultural Education. *Off Farm Agricultural Oc- 
cupations, * Program Development, * Urban Areas, * Vocational 
, Education, Agricultural Occupations, Curriculum Development, 
Curriculum* Guides, High Schools, Models, Resources, Urban 
Population, Urban Schools 
Identifiers — Illinois Core Curriculum Project 
• ' Urban agriculture may be defined as those areas of agriculture that 
are practiced in metropolitan settings, plus knowledge and skills in 
agricultural subject areas which lead to vocational proficiency. and im- 
proved quality of life or effective citizenship. Agriculture areas that 
are especially significant in urban settings include ornamental hor- 
ticulture, companion animals, food processing, conservation/and 
ecology, agricultural marketing, and gardening. This planning guide 
has been designed as an aid to teachers and administrators who wish 
to plan or replan an urban agriculture program at the secondary school 
level. A suggested procedure and sample forms are included to assist 
the teacher in developing courses of study using the Illinois Core Cur- 
riculum Project materials. The guide includes an introduction to ur- 
ban agriculture, which explains the functions of agricultural education 
in urban areas, federal legislative provisions, and the Illinois Core Cur- 
riculum for agricultural education; instructions for planning an urban 
program, including program ^objectives; five program models; course 
planning aids, such as course planning sheets and instructions for their 
use; and a list of resources for program planning. (KC). 
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FDRS Price — MF09 Plus Postage. PC Not Available from EDRS 
Descriptors — *Allicd Health Occupations, *Allicd Health Occupations 
Education, *Busincss Skills, *Carecr Planning, *Job Skills, *Medical 
Assistants, Anatomy, Behavioral Objectives, Career Education, 
Diseases, Drug Therapy. Employment Potential, Ethics, First Aid. 
Human Body, Instructional Materials, Job Search Methods, Lear- 
ning Activities. Medical Services, Medical Vocabulary, Nutrition. 
Pharmacology ^Physiology, Vocational Education 
These medical assistant instructional materials include 28 instructional 
units organized into sections covering orientation; anatomy and 
physiology, related disorders, disease, and skills; office practices; and 
clinical practices. Each unit includes eight basic components: perfor- 
mance objectives, suggested activities for teachers, information sheets, 
assignment sheets, job sheets, transparency masters, tests and answers 
to tests, and assignment sheets. (Depending on specific objectives, 
transparency masters, assignment sheets, and job sheets may or may 
not be included in a given unit.) Topics covered in individual units in- 
clude orientation, the Health Occupations Students of America, career 
success, body planes and cavities, nutrition, individual body systems, 
medical terminology, human relations and communications, medical 
law and ethics, secretarial procedures/ business procedures, basic medical 
assistant skills, surgical asepsis, instrument use, drcssing^application, 
basic laboratory tests, pharmacology, administering medications, 
emergencies, and first aid. (MN). 
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Descriptors *Auto Mechanics, *Curriculum Evaluation, *Ficld Tests, 
"Program Effectiveness, * Program Validation, "Textbook Evalua- 
tion, Curriculum, Curriculum Development, Program Evaluation, 
Secondary Education, Vocational Education 
Identifiers — Oklahoma 

A • field test evaluated 4t Auto Mechanics I" curriculum materials 
developed and published by the Curriculum and Instructional Materials 
Center, pklahoma State Department of Vocational and Technical 
Education. The results and Conclusions reported relate to student 
achievement and teacher evaluation and comments for each of the 23 
units of the manual. In general, the evaluation and comments were 
favorable. The total for all schools indicates that on only six of the 
23 units Jhat were analyzed did students fail to reach the arbitrarily set 
80 percent success level. This analysis is useful in the total evaluation 
of the curriculum manual as a whole; however, it fails to, take into ac- 
count the concepts being learned — how important they were in rela- 
tion to the performance, and how difficult they were to grasp. The major 
conclusion of the research unit is that the curriculum meets the needs 
of most of the instructors. It is recommended that future studies be 
done in regard to student achievement as related to performance skills. 
(Because of the lack of response concerning the use of many of the job 
sheets and assignment sheets in the manual, no conclusions can be drawn 
from the students' achievement on the cognitive tests to determine their 
ability to perform the skills themselves.) (KC). 
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Teaching Guides (052) 
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Descriptors — * Decision Making, * Family Life Education, *Home 
Economics, * Interpersonal Relationship, *Sclf. Concept , Behavioral 
Objectives, Change, Communication Thought Transfer, Conflict, 
Conflict Resolution, Consumer Education, Cpuye Descriptions, 
Curriculum Guides, Interpersonal Competence, Learning Activities, 
Personality, Resource Materials, Responsibility, Secondary Educa- 
tion, Sex Fairness, Values Clarification 
Identifiers — Resource Management • 

This curriculum girfclc contains four units for a secondary consumer 
and homemaking education course fn dynamics of living. Unit titles 
include (I) Understanding Ourselves (Personality, Human Needs, Value 
Clarification), (2) Interpersonal Relationship (Developing Relationships, 
Communication, Accepting Responsibility, Conflict and Change), (3) 
Decision Making, and (4) Managing Resources. Each unif is organized 
around a broad goal and a number of more specific sub-goals related 
to a single topic covered in the unit. A five-column format is used to 
present content, student objectives, teacher/learner activities, method 
of evaluation, and teaching/learning aids. Content information, stu- 
dent objectives, and learning activities arc suggestions only. The 
"Method of Evaluation" column is left blank, so that the teacher can* 
choose the technique most appropriate for the learning activity chosen. 
An appendix contains Guidelines to Insure Jkx Fairness in Education 
Division Communications and Products. (YLB). 
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Descriptors — •Ciy-rftulum Development. *Fp<rd Service. 
•Occupational Home Economics, 'Program Development. 'Student 
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Course Content, Course Descriptions. Job Training, Program 
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Schools, Secondary Education * 

This guide shows teachers how to offer successfully a food service 
program as part of the home economics curriculum. It describes a rural, 
secondary-level food service program — a bakery 'service offered to the 
community — and gives siep-by-siep instructions for starting the pro- 
gram a<well as guidelines for developing it each year. The first section 
discusses establishing the program, including facilities and equipment, 
scheduling and enrollment, teacher organization, and financial re- 
quirements. The second section provides a concept outline and general 
calendar as the basic framework for a two-year food service curriculum. 
Student objectives arcjisied. Operating the food .service program is the 
focus of the third section. Topics covered include ordering supplies and 
groceries, safety and sanitation, cleaning and maintenance, student job 
assignment, menu planning, shortcuts to production, recordkeeping, 
selling procedures and policies, profits, aiid public relations. A section 
of selected resources lists some sources of technical assistance, textbooks, 
reference books,, and suppliers of instructional materials, food service, 
equipment, and groceries. Appendixes include sample menus and job 
assignments? and recordkeeping, order, and student employee evalua-^ 
lion forms. (YL.B). 



ED 203 182 CE 029 354 

Bomotti, Marty Jordan ^ 

Changing Roles in a Changing World. A Sourcebook for Home 
Economics Teachers. 

Northern Inst, for Research. Training, and Development. Inc. An- 
chorage. Alaska 

Spons Agency — Alaska Slate Dept. of Education, Juneau 

Pub Date — 81 

Note — I08p 

Pub Type — Guides / Methods / Techniques — Classroom use — In- * 
structional Materials (051). Guides / Methods / Techniques — 
Classroom use — Teaching Guides (052). Guides / Methods,./ ' 
Techniques — Non-Classroom Use (055) 

EDRS Price — MF0I/PC05 Plus Postage 

Descriptors — 'Home Economics. 'Inservjce Teacher Education, *Role 
Perception. 'Sex Fairness. 'Sex Stereotypes. 'Values Clarification, 
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- This sourcebook is designed to help home economics teachers clarify 
their values regarding changing,- roles of women and men and sex 
stereotyping and to be able to present values clarification to their 
students. The sourcebook is designed first as a self-study for home 
economics teachers, and second, as a source for teaching ideas/iechni- 
ques. The first section presents a rationale for why teachers should 
educate for changing roles. In the second section, the negative effects 
of stereotyping are discussey); an attempt is made to increase the teacher's 
awareness level with regard to his/her own stereotypical biases and at- 
titudes; and ways are suggested to eliminate implicit and explicit sex- 
rofe stereotyping from the classroom. The third section contain!? a col- 
lection of teaching ideas to try in each of the content areas of home 
economics. Exercises and self-assessment sheets for both teacher and 
students are included. Also included is the report of sex stereotyping 
in a sample of home economics textbooks. (KC). 
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Descriptors — 'Consumer Economics. 'Consumer Education, 
^Educational Resources, 'Family Life Education, 'Home 
Economics. 'Learning Activities. Child Development, Class Ac* 
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Identifiers — Alaska 

This guide suggests leaching topics, activities, and resources for rural 
home economics teachers in Alaska. It is divided into seven chapters. 
Six are devoted to each of the main leaching areas in consumer and 
homemaking education: personal/family relationships, foods/nutrition, 
housing/home management, consumer education/resource manage- 
ment, child development/parenting, arid clothing/ textiles. The last 
chapter includes a variety of resources, especially some unique to Alaska. 
Each of the first six chapters is further divided into these sections: 
Teaching Topics (in outline form with major andsubconcepts). Teaching 
Activities (brief descriptions), and Teaching Resources. The resources 
are grouped according lb each of the major concepts. If available and/or 
necessary, a brief description of the resource, as well as ihe price, is 
provided. Sources are given for ordering the materials; addresses are 
found in the Resources chapter. Chapters on foods/nutrition and 
clothing/textiles also include a number of miscellaneous helps. The 
Resources chapter is divided inlo three .sections: Student Texts/Reference 
Books (by area). Addresses (for ordering instructional materials), and 
Miscellaneous, which contains information about Alaskan resources, . 
including the Rural Student Vocational Program, Alaska Knowledge 
Base, and Vocational Education Curriculum Resource Center. (VLB). 
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Descriptors — 'Birth, 'Child Development, 'Child Rearing. 
'Parenthood Education, 'Parent Responsibility, 'Pregnancy. Ad- 
justment to Environment. Behavioral Objectives. Consumer Educa- 
tion. Course Descriptions,' Curriculum Guides, Developmental 
Stages. Disabilities. Family Planning. Family Role, Home 
Economics. Learning Activities. Resource Materials, Secondary 
Education. Self Concept. Self Esteem. Sex Fairness 
This curriculum guide contains 1 1 units for a secondary consumer 
and homemaking education course in parenting. Unit titles include (I) 
The Individual. (2) The Family. (3) The Parent, (4) Family Planning. 
(5) Pregnancy, (6) Childbirth, (7) Care of Mother and Baby, (8) Ad- 
justment of the New Family. (9) Developmental Stages of Children. 
(10) Guiding Children's Behavior, and (II) The Needs of Exceptional 
Children. Each unit is organized around a broad goal and a number 
of more specific sub-goals related to a single topic covered tn the unit. 
A five-column formal is used to present content, student objectives, 
teacher/learner activities, method of evaluation, and leaching/learri- 
ing aids. Content information, student objectives, and learning activities 
are suggestions only. The "Method of Evaluation" column is left blank, 
so that the teacher can choose the technique most appropriate for the 
learnin&activily chosen. An appendix contains Guidelines to Insure Sex 
Fairness in Education Division Communications and Products. (VLB). 
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ty. Secondary Education. Sex Fairness. Taxes 
This curriculum guide contains seven units for a secondary consumer 
and homemaking education course in personal finance. Unit titles in- 
clude (I) Money Management. (2) Savings and Investments. (3) Wise 
Use of Credit. (4) Insurance. (5) Understanding Taxes. (6) Purchasing 
of Goods and Services, and (7) Consumer Citizenship. Each unit is 
organized around a broad goal and a number of more specific sub-goals 
related to a single topic covered in the unit. A five-column format is 
used to present content, student objectives, teacher/learner activities, 
method of evaluation, and teaching/ learning aids. Content informa- 
tion, student objectives, and learning activities are suggestions only. 
The "Method of Evaluation" column is left blank so that the teacher 
can choose the technique most appropriate for the learning activity 
chosen. An appendix contains Guidelines to Insure Sex Fairness in 
Education Division Communications and Products. (YLB). 
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This workbook is intended to teach disadvantaged, handicapped, or 
"hard-core" unemployed persons to find their own jobs. Although the 
book is designed for a self-study approach, it is important that a 
trainer/ instructor/vocational counselor be available lor assistance. The* 
eight chapters cover (I) Employer Expectations (appearance, atten- 
dance/punctuality, skills/abilities/interests). (2) Data Sheets. (3) Ap- 
plication. (4) Job Card. (5) Telephone Contact, (6) Interview. (7) Job 
Leads, and (8) Resume. Each section begins with the instructor's guide, 
providing this information: goals and objectives, physical set-up and 
equipment, time required and relation of material to group si/c. role 
of trainer, verbal instructions, suggestions for individualizing training 
techniques, and closing the session. The job seeker's section contains 
informational materials, exercises, learning activities, sample forms, 
and examples. (YLB). 
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Identifiers — Georgia. Work Activity Centers 

This program guide examines a comprehensive occupational prepara- 
tion program for the handicapped that is fiscally responsible, in con- 
cert with current practice, and has practical application possibilities. 
Section I is a position statement for the guide. Section 2 is a diagram 
showing program goals and objectives. The purpose of section 3 is to 
examine occupational preparation for the handicapped individual within 
existing service delivery models in Georgia. It centers around the four 
major service delivery models that currently exist:/ work activity center, 
self-contained class setting, resource class setting, and regular class set- 
ting. Each is examined in regard to four component areas (identifica- 
tion, assessment, individual program plan/individual education pro- 
gram development, instructional alternatives), and each component area 
is addressed in terms of basic concepts, strategies, role definitions, and 
recommendations. Section 4 regards additiopal factors for considera- 
tion in program development, including job placement, program evalua- 
tion, financing, teacher education, vocational education youth club 
organizations, career counseling, and advisory groups. Section 5 con- 
tains program guide implementation strategies. A directory of interagen- 
cy contact persons throughout Georgia rs presented in section 6. (YLB). 
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•Program Development. Behavioral Objectives. Competence, 
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Identifiers — Georgia. Georgia Comprehensive Guidance Model 

This manual provides a framework for guidance curriculum develop- 
ment for use by planners involved in creating or improving a guidance 
program in secondary schools. These materials represent a competency- 
based approach based on the Georgia Comprehensive Guidance Model 
and provide a comprehensive structure of the knowledge, skills, and 
attitudes that students can derive from a developmental guidance pro- 
gram. (A summary of the Model is appended.) Guidance curricula arc 
presented separately for each of grades 7*12. They arc organized in this 
format: content, role. goal, objective as defined in the Model; com- 
petency; performance indicators; and suggested performance level. 
Forms for secondary school guidance progress reports, grades 7-12. arc 
provided. The manual concludes with an overview of grade level com- 
petencies for Grades KI2*for each of the eight principal content areas. 
(YLB). 
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Education. Behavioral Objectives, Case Studies, Competence. Ex- 
periential Learning, Higher Education, Inscrvicc Teacher Educa- 
tion. Learning Activities, Learning Modules, Management Develop- 
ment. Prcscrvice Teacher Education, Staff Utilization 
Designed to provide pre- and inscrvicc vocational education* ad- 
ministrators with the skills necessary to direct the curriculum develop- 
ment process, this competency-based module contains an introduction 
and three sequential learning experiences. Each learning experience con- 
sists of an overview, required and optional learning activities, a self- 
check section, and a series of model answers for us* with the self-check 
section. Topicscovcred in the first learning experience include direc- 
ting curriculum development, staff involvement, the need for articula- 
tion in curriculum development, and steps in the Curriculum develop- 
ment process. Critiquing administrator performance in a case study of 
a curriculum development project is dealt with next. The final learning 
experience involves directing the curriculum development process in an 
actual administrative situation. (Related competency-based vocational 
education administrator modules covering direct program evaluation, 
improving instruction, program promotion, staff development, and stu- 
tlcnt recruitment and admissions arc available separately through ERIC 
— sec note.) (MN). 
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Descriptors — ♦Competency Based Education. •Educational Ad- 
ministration, 'Instructional Development, 'Job Skills. 'Vocational 
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provement. Instructional Materials. Learning Activities, Learning 
Modules, Management Development. Prcscrvicc Teacher Education. ' 
Program Evaluation 

Designed to provide pre- and inscrvicc vocational education ad- 
ministrators with the skills necessary to guide the development and im- 
provement of instruction, this competency-based learning module con- 
sists of an introduction and three sequential learning experiences. Each 
learning experience contains an overview, required and optional learn- 



ing activities, a self-check section, and a scries of model answers for 
use with the self-check section. Topics covered in the first learning ex- 
perience include the scope of the administrator's responsibility in 
developing and improving instruction, facilitating the conventional ap- 
proach to instruction, assessing instruction, and facilitating the 
competency-based approach to instruction. Evaluating the performance 
of an administrator in a given case study in guiding staff in selecting 
and using a new instructional strategy and creating a climate for im- 
proving instruction arc discussed. The final learning experience involves 
guiding the development and improvement of instruction in an actual 
administrative situation. (Related competency-based vocational educa- 
tion administrator modules covering program evaluation, curriculum 
development, program promotion, staff development, and student 
recruitment and admissions arc available separately through ERIC — 
v2°je.) (MN). 
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Quinn, Karen M. And Others 

Promote the Vocational Education fi/ogram. Competency-Based Voca- 
tional Education Administrator Modole Scries. Leadership and 
Training Series No. 58B-9. 

Ohio State Univ. Columbus. National Center for Research in Voca- 
tional Education 

Spons Agency Consortium for the Development of Professional 

Materials for Vocational Education 
Pub Date — 81 

Note — I03p.; Some pages will not reproduce well due to small print. 
For related documents sec CE 028 851-853. CE 028 716-717 and 
ED 164 '746-754 

Available from — National Center Publications, The National Center 
for Research in Vocational Education. The Ohio State University, 
I960 Kenny Rd. Columbus, GH 43210 (LT 58B-9. $6.25; quantity 
discounts available) *^ 

Pub Type — Guides / Methods/ Techniques — Classroom use — In- 
structional Materials (051) 

EDRS Price — MF0I/PCO5 Plos Postage 

Descriptors — 'Administrator Education, 'Competency Based Educa- 
tion, 'Educational Administration, 'Job Skills, 'Pubjic Relations, 
•Vocational Education, Administrator Role, Behavioral Objectives, 
Competence, Coordination. Experiential Learning, Expository 
Writing, Guidelines, Higher Education, Inscrvicc Teacher Educa- 
tion, Instructional Materials, Learning Activities, Learning Modules, 
Management Development, Marketing, News Writing, Prescrvicc 
Teacher Education, Program Development, Program Evaluation, 
Program Implementation, Publicity. School Community Relation- 
ship ^ 
Identifiers — Educational Brokerage 

Designed to provide pre- and inscrvicc administrators with the skills 
necessary to select appropriate program development and implemen- 
tation, and monitor and evaluate their success, this competency-based 
VJcarning module consists of an Introduction and four sequential learn- 
ing^pertenccs. Each learning experience contains an overview, required 
and optional learning activities, a self-check section, and a scries of 
model answers for use withthc self-check section. Topics covered in the 
first learning experience include procedures for promoting vocational 
education programs (needs assessment, determining the audience, set- 
ting goals, and planning the program) and the role of the administrator 
in the program promotion process. Alternative promotional techniques, 
planning an open house, audience, and school/community relations arc 
among the areas examined in the second learning experience. Also 
discussed arc developing plans for publicizing and promoting a 
hypothetical vocational education program. The final learning experience 
entails promotion of a vocational education program in^an actual ad- 
ministrative situation. (Related competency-based vocational education 
administrator modules covering curriculum development, program 
evaluation, improving instruction, staff development, and student 
recruitment and admissions arc available scparatclythrough ERIC — 
sec note.) (MN). 
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Ohio Stdte'tniv. Columtfus. National Center for Research in Voca- 
tional Education 

Spons Agency, — Consortium for the Development of Professional 

Materials for Vocational Education 
t Pub Date — 81 

Note — 79p.; Spmt pages wilL not reproduce welt due 10 small print . 
For related documents sec CE 028 850-853. CE 028 716 717. and 
ED 164 746^54, 

Available from — National C'cnicr Publications, The National Center 
for Research in Vocaybnal Education. The Ohio State University. 
l960Kcnny Road. Columbus. OH 43210 I T 58B-IO. $5. 10; quari- 
tity discounts available) * * 

Pub Type — Guides Methods / Techniques —'Classroom use — In- 
structional Materials (051) * 

EDRS Price - MF01/PC04 PIum^osImrc 

Descriptors — •Administrator fiducalion. •Competency Based I duca- 
lion. 'Educational Administration. •Job Skills. 'Program Evalua- 
tion. •Vocation.il Education. Administrator Role. Behavioral Ob- 
jectives. Competence. Cost Effectiveness. Data Analysis. Evalua- 
tion Methods. Evaluation Needs. Higher Education. Information 
Utilization. Inscrvicc^fcachcr Education, learning Activities. I ear* 
ning Modules. ManagcrWnt Development. Post secondary Educa 
lion. Prcscrvicc Teacher Education 
"—■4)£signcd to provide pre- and inscrvice vocational education ad 
ministVfltors with background information and hands-on experiences 
for acquiring the skills necessary to direct a program evaluation, this 
competency-based learning module contains an introduction and four 
sequential learning experiences. Each learning experience consists of 
an overview, required and optional learning activities, a self-check sec- 
'tion. and Ifscries of model answers Tor use with the self-check section. 
Topics covered in the first learning experience are the purpose of pro- 
gram evaluation, evaluation methods, and cost effectless/ benefit 
analysis of postsccondarv vocational programs. Developing evaluation 
plans, preparing to implement an evaluation plan, and program evalua- 
tion skills lor administrators are among the areas examined in the se- 
cond learning experience. Discussed next arc using evaluation data, 
presenting Evaluation reports, and developing and evaluating conclu- 
sions and recommendations. The final learning experience involves ac- 
tually directing a program evaluation. (Related competency-based voca- 
tional education administrator modules covering curriculum develop- 
ment, improving instruction, program promotion, staff development, 
and student recruit ment and a dmissions arc available separately through 
ERIC — see note.) jfori), ^ 

ED 204 489 * CE 028 852 

Harrington, lots G, And Others 

Manage Student Recruitment and Admissions. Competency-Based 
Vocational Education Administrator Module Series, leadership and 
Training Scries No. 58B-II. 

Ohio State Univ. Columbus. National Center for Research in Voca- 
tional Education 

Spons Agency — Consortium for the Development of Professional 

Materials for Vocational Education 
Pub Date ~ 81 

Note - 85p.; Some pages with small type will not reproduce well. I or 
related documents sec CE 028 850-853. CI 028 7|fV7|7, and I I) 
164 746-754 

Available from — National Center Publications. The National Center 
for Research in Vocational Education. The Ohio State Universitv. 
I960 Kenny Rd, Columbus. OH 43210 (I 7 58B- 1 1 . $5 50; quanti- 
ty discounts available) 

Pub Type — Guides Methods / Techniques — Classroom use In 
' structural Materials (051) 

EDRS Price — MI0I/PC04 Plus Postage 

Descriptors — • Admission School. •Competency Based Education. 
•Educational Administration. Mob Skills, •Student Recruitment. 
•Vocational Education* Administrator Education. Administrator 
Role. Behavioral Objectives. Case Studies. Competence. Experien- 
tial Learning. Financial Support. Guidelines. Higher Education. In- 
service Teacher Education. Instructional Materials. Learning Ac- 
tivities. Learning Modules. Management Development. News 
Writing. Prcscrvicc Teacher Education. Program Development. 
Publicity 

Designed to provide pre- and inserviec vocational education ad- 



ministrators with the skills necessary to manage student recruitment 
and admissions, this competency-based learning module consists of an 
int roduction and three sequential learning experiences. Topics covered 
in the first learning experience include developing a hypothetical recruit- 
ment plan, identifying available funds, establishing recruitment 
priorities, selecting recruitment techniques, determining who will be in- 
volved in recruitment, scheduling, and evaluation strategies. The se- 
cond learning experience focuses 6n the performance of an administrator 
in a given case study in managing the institution's admissions procedures. 
Hands-on experience in managing sjudent recruitmentand admissions, 
while working in an actual administrative situation, is provided in the 
final learning experience. (Related competency-based vocational educa- 
tion administrator modules covering curriculum development, program 
evaluation, improving instruction, staff development, and program pro- 
motion are available separately through ERIC ~ see note.) (MN). 

I1D 204 490 CE 028 853 

Mtller-Beuch. Audm And Others 

Provides Staff Development Program. Competency-Bused Vocational 
Education Administrator Module Series, leadership and Training 
Series No. 58B-I2, / 

Ohio State Univ. Columbus. National Center for Research in Voca- 
tional Education 

Spons Agency — Consortium for the Development of Professional 

Materials for Vocational Education 
Pub Date - 81 

Note — 76p.; Some pages will not reproduce wcil due to small print, 
l or related documents see CI 028 850-852. CE 028 716-717. and 
ED 164 746-754 

Available from x National Center Publications. The National Center 
for Research in Vocational Education. The Ohio State University. 
' I960 Kenny Rd. Columbus. OH 43.210 (I T WM2. $5.10; quanti 
ty discounts available) 

Pub Type — Guides / Methods / Techniques — Classroom use In 
struetional Materials (051) ' 

EDRS Price — ME0I/1PC04 Plus Postage 

Descriptors — •Competency Bused Education. •Educational Ad- 
ministration. 'Job Skills. •Program Development. •Staff Develop- 
ment. •Vocational Education. Administrator Education. Ad- 
ministrator Role. Behavioral Objectives. Case Studies, Competence. . 
Lducational f acilities. Evaluation Methods. Experiential Learning. 
I'ihancial Support. Guidelines. Higher Education, incentives. In- 
service Teacher Edueation. Instructional Materials. Learning Ac- 
tivities. Learning Modules. Management Development. Prcscrvicc 
Teacher Education. Program L valuation. Program Implementation. 
Publicity , 
Designed to provide pre- and inserviec vocational education ad- 
ministrators with the skills necessary to establish and or facilitate im- 
plementation of a staff development prograoxthis compctcncv bascd 
learning module consists of un introductioiiand three sequential lear- 
ning experiences, Each learning experience contains an overview, re- 
quired and optional learning activities, a self-check section, and a series 
of model answers for use with the self-check section. Topics covered 
in the first learning experience include administrator role in staff develop- 
ment, staff development in the community college, and procedures for 
developing a staff development program (needs assessment, training 
needs, establishing needs and plans, staff involvement, adult learning 
and adult education skills, selecting strategies and techniques, selec- 
ting trainers, staff development activities, program promotion, program 
evaluation. ffraneial resources, facilities, and incentives). Critiquing 
(he performances and views of administrators in given case studies is 
the subject vf the second learning experience. The final learning ex 
periencc emails providing a staff development program in an actual 
administrative setting. (Related competency-based vocational educa 
tion administrator modules covering curriculum development, program 
evaluation, improving instruction, program promotion, and studeiff 
recruitment and admissions arc available scparatclv through LRU 
sec note.) (MN). 

FD 204 498 ' CE 029 232 

Coordinated Career Education Curriculum Ouidc. 

Arkansas State Dept. of Education. Little Rock Div of Vocational. 
Technical and Adult Education. University of Central Arkansas. 
Conway 
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Pub Dale 8J / 
Note ~ I25p.; r-or a related document sec CT 029 234 
Pub Type - Guides / Methods / Techniques,- Classroom use _ 

Teaching Guides (052) 
KDRS Price - MFOI/PC 05 Plus Posture 

Descriptors ~ •Career Education, "Career Planning. •Daily l iving 
' Skills. •Disabilities. •Exceptional Persons, •Special Education, 
Behavioral Objectives. Career "Exploration. Citizenship Respoasibih- 
ty. Communication Skills. C onsumer Education. Course Content. 
Curriculum. Curriculum Guides. Educational Resources-. In- 
dividualized Education Programs. Individualized.lnstruction. Job 
Skills. I abor Relations, l eisure Time. Money Management. Safe- 
ty, Secondary Education. Sell Care ityills. Unions 

Identifiers — Coordinated Career I ducat ion Curriculum Project. I ilc 
Skills 

This document is a suggested* course of study for a secondary coor- 
dinated caieer education program. It is designed to meet many of the 
life- skill needs of special needs learners, rhecoursc of siudv is design 
ed in three levels. These levels correspond to an individual's amount 
of knowledge attained, level of skill developed, or awareness and in 
sight cultivated. Vlasterv o! one level makes it possible to proceed to 
the next level ol work in a given area. These do not correspond to a 
given grade or age. The learning may be repeated in as many varia 
tions as is necessary in order to assure that the level has been reached 
and that the student is ready to progress to the nest level or the next 
section I cvel I of the guide contains (our sections, encompassing eigh- 
teen units Material covered includes introduction to the coordinated 
career education program, personal care and responsibilities, career ex 
ploration and planning, and pre-employment readiness. I evel 2\ seven 
sections CO uuits) cover the lollowmg material; personal management.- 
pre -employment skills, effective communications, employment safety . 
job readiness, personal finance, and Individualized Mutational Pro- 
grams m specific skills. The live sections of level .1 < 1 5 units) cover adult 
living, labor relations, consumer education, citizenship responsibilities, 
and management of leisure tunc I ach unit contains learning objee 
lives and resources (KC). 

ED 204 51 1 (1 029 385 

C/wt A. Jan n e Nona i/<7//jres, I*am 

Marketing and Distributive Education Curriculum Guide. Marketing 
Service*; Business and Personal Services. 

Southern Illinois I mv ( arbondalc Dcpt ol Vocational tducanon 
Studies 

Spons Agciuv • Illinois State Office of I ducat ion, Springfield Div 

ol Adult Vocational and Technical Education 
Pub Date XI 

C ontract R 11-10 X 0424 310; RU 21 0-0542 1 10 

Note *24p . l or related documents sec I D 1V> 8S7 861, I I) 1 74 

K22 82 V I D 186 ?2f, 72\ I I) 189 182. and ( I 029 184- 186 
Pub fvpc (nudes Methods Techniques Classroom use 

reaching Guides (052) Guides Methods Techniques Non- 

( lassroom I'se (05 < ) 
KDRS Price - Mt 01 PC 13 Plus Posta K r 

Descriptors 'Behavioral Objectives. •Business, •( ompctency Bas 
ed I ducat ion. *l earning Modules. 'Marketing, •Service Oct u pa 
uons. Administiation. Adult I ducation, Advertising, ( ommunica 
lion Ihought Transfers ompetence. ( ourse ( ontent, ( urriculym/ 
( urritulum Guides, Display Svstcms. Distributive I ducation. 
Human Relations, Individualized Instruction. I earning Activities, 
Mathematics. Merchandising. Post secondary I ducation, Sales Oc- 
cupations. Scconda/v I ducation 

Identifiers Distributive I ducation ( lubs ol America. Illinois Stale 
Hoard of I ducation 

I his curriculum guide has been designed to provide the curriculum 
coordinator with a basis for planning a comprehensive program in the 
field ol business marketing, as well as to provide the maikcting and 
distributive education teacher coordinator with maximum flcsibililv 
The essential common and specialized competencies have been iden 
titled and listed in 1 1 instructional ureas based upon structured inter 
views with personnel in various types of business and personal service 
firms and associations in the stale of Illinois. ( oinnetencies were organiz 
ed into iiisjiuclional clusters and an objective written for each clustci 
to facilitate the organization of instruction for the teacher coordinator 
A number of learning activities arc suggested for each competency to 



ERLC 



enable teachers to determine which onc(s) would best serve their teaching 
methods and their students' learning styles. Instructional materials are 
listed in the reference column of each competency and in 7 the 
bibliography of instructional materials. The competencies cover the 
following instructional areas: advertising, communications, display, 
human relations, marketing/economics; management; mathematics; 
merchandising; operations; product/service technology; and selling. 
(Thcsee instructional areas are the same ones that are used by the' 
Distributive Education Clubs of America for their compeienc>based 
competitive events program and for other curriculum projects ) 
(Aulhor'KC). 
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Cluck, Janice Bona Metises. Pant 

Marketing and Distributive Education Curriculum Guide. Marketing 

Services: Real Estate - 
Southern Illinois Univ. Carbondale, Dept. of Vocational Education 

Studies 

Spom» Agency - Illinois State Office of Education, Springfield. Div, 

of Adult Vocational and Technical Education 
Pub Dale - 81 m , 

Contract - - Jt-33- 1 0-X -0424-3 10; R-33-2I-D-0542-.1 10 
Note - IMp.; lor related documents sec ED 156 857-861, I D 174 

822-823. ED 186 726- 727, ED 189 .182. and CE 029 384-385 
Pub Type - (iuides / Methods / Techniques - Classroom use - 
leaching Guides (052). (iuides ' Methods / Techniques - Non- 
Classroom Use (055) 
KDRS Price — MF0I/PC07 Plus Postage 

Descriptors - •Behavioral Objectives, •Competency Based Education, 
•Learning Modules. •Marketing. Administration, Adult Education. 
Advertising. Communication Ihought Transfer, Competence. 
Course Content. Curriculum. Curriculum Guides, Display Systems, 
Distributive Education, Human Relations, Individualized Instruc- 
tion. I earning Activities, Mathematics. Merchandising, Postsecon- 
dary Education, Real Estate. Sales Occupations, Secondary Educa- 
tion 

Identifiers — Distributive Education Clubs of America, Illinois State 
Board of Education 

This curriculum guide has been designed to provide the curriculum 
coordinator with a basis for planning a comprehensive program in the 
field of real estate marketing, as well as to provide*! lie marketing and 
distributive education teacher/coordinator with maximum flexibility. 
The essential common and specialized competencies have been iden- 
tified and listed in 1 1 instructional areas based upon structured inter- 
views with realtors, association members, trainers, and educators in 
the state of Illinois, Competencies were organized into instructional 
clusters and an objective written for each cluster to facilitate the 
organization of instruction for the teacher/coordinator. A number of 
learning activities are suggested for each competency to enable teachers 
to determine which onc(s) would best serve their teaching methods and 
their students' learning styles. Instructional materials are listed in the 
reference column of each competency and in the bibliography of in- 
structional materials. The competencies cover the following 1 1 instruc- 
tional areas: advertising, communications, display, human relations, 
marketing /economics, management, mathematics, "merchandising, 
operations, product' service technology, and selling. (These instructional 
areas arc the same ones that are used by the Distributive Education Clubs 
of America for their competency -based competitive events program and 
for other curriculum projects ) (Author/KO. 
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Pub Date 81 
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KDRS Price - MF0I/PC09 Plus Postage 

Descriptors 'Disabilities, •Home I conomics, •Home I couomics 
Skills. "Individualized I ducation Programs. •! earning Activities. 
•Maitistreaming. Curriculum Development. Hearing Impairments, 
lob Skills, I earning Disabilities, Mental Retardation. Normaliza- 
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tion Handicapped, Physical Disabilities, Resources, Special Educa- 
tion, Speech Handicaps, Visual/Impairments 
Identifiers — South Carolina / 

The purpose of this activity guide is to aid the home economics teacher 
to teach more successfully lif^and employment skills to special needs 
students. It offers. suggestions for the home economics teacher with han- 
dicapped students to use to adapt teaching materials and/or facilities 
sufficiently to meet the goals of these special students. The guide is divid- 
ed into four parts. The first part generalizes considerations for special 
needs students, delineates thc*objectives of the South Carolina Depart- 
ment of Education, and suggests strategies for development of In- 
dividualized Educational Plans. The second section describes the 
characteristic/of various handicapping conditions (visual impairments; 
hearing impairments; speech impairments; learning disabilities; physical 
handicaps; educable, trainable, and profound mental handicaps; and 
emotional handicaps) and teaching/learning strategies to be used with 
students with these conditions. In the third section, activities are sug- 
gested for teaching special needs students skills in the following areas: 
/nild development, consumer education, clothing, grooming, nutrition 
and food use, self-concept, and careers. The fourth section lists resource 
persons, agencies, companies, and resource books. (KC). 

• ED 204 518 CE 029 400 
' Retail Flower Shop Salesperson and Floral Designer. Student's Manual. 

Kentucky State Dept. of Education, Frankfort. South Carolina Stale 
Dept. of Education, Columbia. Office of Vocational Education 
Pub Date — 81 f 

Note — 1 5 1 p. ; For a relafed document see CE 029 401 
Pub Type — Guides / Methods / Techniques — Classroom use In- 
structional Materials (051) 
EDRS Price — MF0I/PC07 Plus Postage 

Descriptors — 'Florjculture, 'Instructional Materials, 'Learning 
Modules, *Sales Workers,. • Vocational Education, Behavioral Ob- 
jectives, Course Content, High Schools, Job Skills, Learning Ac- 
- tivities, Salesmanship, Sales Occupations, Test Items 
Identifiers — Floral Designers 

f This document consists of the student manual for a course in retail 
flower shop sales and floral design for use in vocational education 
courses in high schools in South Carolina. The guide consists of 22 lear- 
ning modules that incorporate the subject matter needed by workers 
in these jobs. Each learning module consists of an introduction, direc- 
- , tions, objective, learning activities, instruction sheets, student self-check, 
chccjc-out activities touVmonstrate proficiency in the tasks to be learn- 
ed, and a teacher's finaX check list. The lessons are illustrated with line 
drawings, and audiovisual presentations are available for teacher use 
with scrffc modules. Topics covered by the learning modules include 
the following: maintaining designer's tools/sharpening knives; condi- 
tioning cut flowers; fertilizing and watering plants; wiring flowers; ty- 
ing bows for corsages and potted plaois; boxing cut flowers; explain- 
ing the care of cut flowers to customers; designing corsages; writing 
enclosure cards; boxing corsages; designing tcrrariums; explaining tcr~ 
rarium construction and care; explaining how to plant planters; dress- 
ing potted plants; explaining care of potted plants to customers; 
telephoning orders to wholesalers; unpacking boxes and receiving in- 
coming merchandise; wrapping floral merchandise; routing deliveries; 
writing customers* monthly statements; and designing bud vases. (KC). 

ED 204 519 CE 029 401 

Retail Flower Shop Salesperson and Floral Designer. Instructor's 
Manual. 

Kentucky State Dept. of Education, Frankfort. South Carolina State 
Dept. of Education, Columbia. Office of Vocational Education 
Pub Date - 81 

Note - 68p,; For a related document see CE 029 400 

Pub Type — Guides ' Methods < Techniques — Classroom use - 

Teaching Guides (052) 
EDRS Price — MF01/PC03 Plus Postage 

Descriptors — •Floriculture, *1 earning Modules, 'Sales Workers, 
'Vocational Education. Behavioral Objectives, Course Content, 
High Schools, Instructional Materials, Job Skills, Learning Ac- 

* tivities, Salesmanship, Sales Occupations, Test Items 
Identifiers - Floral Designers 

This docfjfncnt is the instructor's manual for a course in retail flower 
shop sales and floral design for use in vocational education courses in 
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schools in South Carolina. The manual consists primarily of instruc- 
tor's guides to the 22 learning modules contained in the student manual, 
which provide the subject matter needed by workers in these jobs. Each 
instructor's guide contains a list of the instruction sheets and student 
self-checks included in the module, along with space to record the 
numbers of learning activities used; andMists of supplemental materials, 
textbooks, and references required, manuals and specification sheets, 
slide-tape and audiovisual materials required, special tools, equipment, 
and supplies required, attitudes and values to be developed, and notes 
to the teacher to assist in working with the module. The instructor's 
manual also contains a list of tools and supplies needed for the course, 
instructional references used, a list of the learning activity package titles, 
/ and an achievement record to be reproduced for each student. (KC). 
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Karchmcr, Clifford L. 

Model Curriculum And Trainer's Guide for Programs to Combat Whlte- 
Collar Crime. 

Battelle Memorial Inst. Seattle, Wash. Law and Justice Study Center 
Spons Agency — National Criminal Justice Information and Statistics 

Service (Dept. of Justice/LEAA), Washington, D.C. 
Pub, Date — 80 

Contract — 77 -T A -99-0008; 78-TA-AX-0050 
Note — 43p 

Pub Type — Guides / Methods / Techniques — Classroom use — ' 

Teaching Guides (052) 
EDRS Price — MF0I/PCO2 Plus Postage 

Descriptors — •Crime, * Investigations, 'Law Enforcement, • Police Ac- 
tion, *Police Education, Behavioral Objectives, Curriculum, Cur- 
riculum Guides, Police, Postsecondary Education, Teaching Guides 

Identifiers — Fraud, White Collar Crime 

This model curriculum is addressed to the training needs of person- 
nel working in general white-collar crime assignments located in state 
and local police or prosecutors' offices. It is designed intentionally to 
orient personnel to the requirements of building a case as it moves along 
the enforcement process. Materials on trainer use and modification of 
the model curriculum appear first. They cover adaptation to meet 
specific needs, recruiting and orienting instructors, selecting participants, 
and obtaining instructional materials. The comprehensive curriculum 
is organized into 14 enforcement issues, including orientation (introduc- 
tion, relationship of white-collar crime to other crime problems), in- 
vestigative planning, detection (conducting searches for violations, in- 
telligence collection and analysis, handling of complaints), detection 
and investigation (locating sources of documentary information, employ- 
ing financial investigation tools), investigation (interviewing victims and 
witnesses, interviewing suspects, computer-related fraud, using the com- 
puter as an investigative aid), and post -investigation (presentation of 
completed investigation to prosecutor, use of civil and administrative 
remedies). For each issue this information is provided: instructional 
goal, rationale, training objectives, and resource materials. (YLB). 
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Knapp. Henry H, III 

Solar Energy: Heat Transfer. 

Linn-Benton Community Coll. Albany, Oreg^> 

Spons Agency — Oregon State Dept. of Education, Salem. Career and 

Vocational Education Section 
Pub Date — 78 

Note — 65 p.; For related documents see CE 029 431-435 
Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051) 
EDRS Price — MF0I/PC03 Plus Postage 

Descriptors — *Encrgy Conservation, •Heating, 'Programed Instruc- 
tion, 'Solar Radiation, 'Technical Education, Behavioral Objec- 
tives, Computation, Energy, Heat, Individualized Instruction, Lear- - 
ning Modules, Postsecondary Education, Tests, Two Year Colleges, 
Vocational Education 
Identifiers — Heat Pumps, Heat Transfer, Oregon 

This module on heat transfer is one of six in a scries intended for 
use as supplements to currently available materials on solar energy and 
energy conservation. Together with the recommended texts and 
references (sources arc identified), these modules provide an effective 
introduction to energy conservation and solar energy technologies. The 
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Module is divided into these sections: (I) set of objectives; (2) programed 
instructional material, consisting of short readings describing ideas and 
techniques one step at a time, and a question or problem on each reading; 
(3) review questions and answers at intervals; and (4) posttest. Objec- 
tives for this module are for the student to be able to describe heat 
transfer and compute heat transfer rates. (VLB). 

ED 204 535 CE 029 *431 

Knapp, Ijenry H. Ill 

Solar Energy: Solar and the Weather. 

Linn-Benton Community Cojj, Albany, Orcg 

Spons Agency — Oregon State DepK of Education, Salem, Career and 

Vocational Education Section 
Pub Date — 78 

Note — 49p.; For related documents sec CE 029 430-435 
Pub Type -^Guides / Methods / Techniques — Classroom Use — In- 
structional Materials (OS I) 
EDRS Price — MF0I/PCO2 Plus Postage 

Descriptors -- •Energy Conservation, •Programed Instruction, •Solar 
Radiation, •Technical Education, •Weather, Behavioral Objectives, 
Energy, Individualized Instruction, Learning Modules, Postsccon- 
dary^ Education, Tests, Two Year Colleges* Vocational Education 
Identifiers — Oregon, Solar Collectors 

This module on solar and the weather is one of six in a series intend- 
ed for use as supplements to currently available materials on solar energy 
and energy conservation. Together with the recommended texts and 
references (sources are identified), these modules provide an effective 
introduction to energy conservation and solar energy technologies. The 
module is divided into these sections: (I) set of objectives; (2) programed 
instructional materials, consisting of short readings describing ideas and 
techniques one step at a time, and a question or problem on each reading; 
(3) review questions and answers at intervals; and (4) posttest. Objec- 
tives for this module are for the student to be able to list and explain 
factors affecting the amount of solar radiation striking a solar collec- 
tor, estimate solar intensities on solar collectors, and estimate the typical 
number of cloudy days per clear day. (YLB). 
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Knapp, Henry H. Ill 
Solar Energy: Solar System Economics. 
Linn-Benton Community Coll. Albany, Orcg 
Spons Agency Oregon State Dept . of Education, Salem . Career and 

Vocational Education Section 
Pub Date — 78 

Note — 35p.; For related documents see CE 029 430-435 ' 
Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051) 
EDRS Prkrc — MF0I/PC02 Plus Postage 

Descriptors — • Energy Conservation, •Heating, 'Life Cycle Costing, 
•Programed Instruction, •Solar Radiation, •Technical Education, 
Behavioral Objectives, Comparative Analysis, Costs, Energy, In- 
dividualized Instrilction, Learning Modules, Postsecondary Educa- 
tion, Tests, Two Year Colleges, Vocational Education 

Identifiers — Oregon 

This module on solar system economics is one of six in a series in- 
tended for use as supplements to currently available materials on solar 
energy and energy conservation. Together with the recommended texts 
and references (sources are identified), these modules provide an ef- 
fective introduction to energy conservation and solar energy 
technologies. The module is divided into these sections: (I) set of ob- 
jectives; (2) programed instructional material, consisting of short 
readings describing ideas and techniques one step at a time, and a ques- 
tion or problermon each reading; (3) review questions and answers at 
intervals: and (4) posttest. Objectives for this module are for the stu- 
dent to be able to discuss major ideaN. involved in life cycle costing of 
combination solar and conventional heating systems and compare life 
cycle costs of conventional and combination solar/conventional heatinu 
systems. (YLB). * 

ED i04 537 

Knapp, Henry H. Ill 

Solar Energy: Solar System Design Fundamentals. 

Linn-Benton Community Coll. Albany, Oreg 



Spons Agency ^- Oregon State Dept. of Education, Salem. Career and 

Vocational Education Section 
Pub Date — 78 

Note — 60p.; For related documents see CE 029 430-435 

Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (05i) x 

EDRS Price — MFOI/PC03 Plik Postage 

Descriptors — •Design, *Energy Conservation, •Heating, •Programed 
Instruction, *Solar RadiationrTeclmicaJ Education, Behavioral Ob- 
jectives, Energy, IndividualiftjUnstruction, Learning Modules, 
Postsecondary Education, Specifications, Tests, Two Year Colleges, 
% Vocational Education \ 

Identifiers — Oregbn 

This module on solar system design fundamentals is one of six in 
a scries intended for use as supplements to currently available materials 
on solar energy and energy conservation. Together with the recommend- 
ed texts and references (sources are identified), these modules provide 
an effective introduction to energy conservation and solar energy 
technologies. The module is divided into these sections: (I) set of ob- 
jectives; (2) programed instructional material, consisting of short 
readings describing ideas and techniques one step at a time, and a ques- 
tion or problem on each reading; (3) review questions and answers at 
intervals; and (4) posttest. Objectives for this module are for the stu- 
dent to be able to describe examples of basic types of solar heating 
systems, outline three major steps in design of a solar heating system; 
and perform each of those three major steps. (YLB)., 
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Knapp, Henry H. Ill 
Solar Energy: Heal Storage. 

Linn-Benton Community Coll. Albany, Oreg 

Spons Agency — Oregon State Dept. of Education, Salem. Career and 

Vocational Education Section 
Pub Date - 78 

Note — 49p.; For related documents see CE 029 430-435 
Pub Type — Guides / Methods / Techniques ~ Classroom use — In- 
structional Materials (051) 
EDRS Price - MF0I/PC02 Plus Pottage 

Descriptors — •Energy Conservation, •Heat, •Programed Instruction, 
•Solar Radiation, •Technical Education, Behavioral Objectives, 
Design Requirements, Energy, Individualized Instruction, Learn- 
ing Modules, Postsecondary Education, Temperature, Testa, Two 
Year Colleges, Vocational Education | 
Identifiers — Heat Storage, Oregon I 

This module on heat storage is one <rf su in a series intendechor* . 
use as supplements to currently available materials on solar energy and 
energy conservation. Together with the recommended texts and 
references (sources are identified), these modules provide an effective 
introduction to energy conservation and solar energy technologies. The 
module is divided into these sections: ( I ) set of objectives; (2) programed 
instructional material, consisting of short readings describing ideas and 
techniques one step at a time, and a question or problem on each reading; 
(3) review questions and answers at intervals; and (4) posttest. Objec- 
tives for this module arc for the student to be able to list and describe 
basic methods of heat storage and compute the amount of heat stored 
in a substance and the volume required to store the heat. (YLB). 
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Knapp, Henry H. Ill 

Solar Energy: Home Healing. 

Linn-Benton Community Coll. Albany, Oreg 

Spons Agency — Oregon State Dept. of Education, Salem, Career and 

Vocational Education Section 
Pub Date - 78 

Note — 45p,; For related documents see CE 029 430-434 
Pub Type - Guides / Methods / Techniques — Classroom use - In- 
structional Materials (051) 
EDRS Price - MF0I/PC02 Plus Postage 

Descriptors — ^Energy Conservation, •Heating, •Heat Recovery, 
•Programed Instruction, *Solar Radiation, •Technical Education, 
Behavioral Objectives, Design, Energy, Individualized Instruction, 
Learning Modules, Postsecondary Education, Tests, Two Year Col- 
leges, Vocational Education 
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Identifiers — Heat Loss. Oregon 

This module on home healing is one of six in a series intended for use 
as supplements to currently available materials on solar energy and energy 
conservation. Together with the recommended texts and references (sources 
are identified), these modules provide an effective introduction to energy 
conservation and sofe*4ncrgy technologies. The module is divided into these 
sections: (1) set of objectives: (2) programed instructional material, con- 
sisting of short readings describing ideas and techniques one step at a time, 
and a question or problem on each reading; (3) review questions and answers 
at intervals; and (4) posttest. Objectives for this module arc for the student 
to be able to explain how heat is lost from buildings, describe methods for 
reducing rate of heat 1oss» and do basic computations involving building 
heat loss and heating system design. (YEB). f ' 

ED 204 544 CE 029 455 

Advanced Print Reading. Healing. VentUulion and Air Conditioning. 
Oregon State Dept. of Education. Salem 
Pub Dal e — 79 

Note — 101 p.; Some of the example plans will not reproduce well due to 
small print, for related documents sec CE* 029 4^6-457 

Pub Type — Guides .' Methods Techniques — Classroom use - Instruc- 
tional Materials (051) 

EDRS Price — ME0I/PC05 Plus Postage 

Descriptors — *Air Conditioning, * Blueprints, 'Drafting, 'Heating, 
•Learning Modules. 'Ventilation. Architectural Drafting. Behavioral 
Objectives, Electricity, Individualized Instruction. Instructional Materials. 
Postsecondary Education. Self Evaluation individuals, Study Guides. 
Workbooks 
Identifiers — Oregon 

This is a workbook for students learning advanced blueprint reading foY 
heating, ventilation, and air conditioning applications, The workbook con- 
tains eight units covering (lie following material: architectural working draw 
ings; architectural symbols and dimensions: basic architectural electrical sym- 
bols; wiring symbols; basic piping symbols; ducting symbols; heating and 
refrigeration symbols; and isometrics, sections, and detail drawings. An 
overall final test is included, Each unit contains an objective and perfor- 
mance indicators, introduction, information sheets, self-assessment qui/ with 
answers provided, and a study guide including references for further infor- 
mation. The materials are illustrated with line drawings. (KC), 

ED 204 545 ' . CE 029 456 

Drafting. Advanced Print Reading — Electrical. 

Oregon State Dept. of Education. Salem 
Pub Date - 79 

Note — 9.1p.: l or related documents sec ( I 029 45 5-457 
Pub Type — Guides Methods Technique*! Classroom use Instruc- 
tional Materials (051 ) 
KUas Price — MTOI/PC04 Plus Postage 

Descriptors — •Architectural Drafting. 'Blueprints. 'Drafting. 'Electrical 
Systems, 'learning Modules. 'Workbooks. rkhavu)raJ^Pb^cct1ves, I Ice 
tricity, Individualized Instruction, InstructionaJ^MmcriaN. Post secon- 
dary I ducat ion. Self I- valuation I ndiv i(j^rr\Nt udy Guides 
Identifiers ~~ Oregon 

This document is a workbook for drafting students learning advanced 
print reading for electricity applications. The workbook contains seven units 
covering the following material: architectural v* or king drawings; architec- 
tural symbols and dimensions; basic architectural electrical symbols: v*ir 
ing symbols: riser diagrams, schematic diagrams; and special applications 
Final quizzes for each unit are included at the end of the workbook Each 
unit contains an objective, introduction, information sheets, sclf-asscssmeni 
quiz with answers provided, and a study guide including references for further 
information. The materials arc illustrated with line drawings, (KC). 

ED 204 546 CE 029 457 

Drafting. Advanced Print Reading — Electronics. 

Oregon State Dept." of Education. Salem 
Pub 1 Date - & 

Note — Hop.: Some diagrams will not reproduce wdl due lo small print 

For related documents see ( E 02°- 45* 456 
-Pub Type - Guides Methods techniques Classroom use Instruc 

tional Materials (051) 
EDRS Price — ME0E PC05 Plus Postage 

ED 204 546 CE 029 457 

Drafting. Advanced Print Reading — Electronics, 

Oregon Slate Dept. of Education, Salem 
Pub Date - 79 

Note -■ IIOp., Some diagrams will not reproduce well due to small print 

Eor related documents see CE 029 45$ 456 • 
Pub Type Guides ' Methods / Techniques Classroom use - Insiruc 

o 



tional Materials (051) 
EDRS Price — MF0I/PC05 Plus Postage 

Descriptors — •Blueprints. * Drafting. *Electric Circuits. •Electronics, 
•Learning Modules. •Workbooks. Behavioral Objectives, individualized 
Instruction. Instructional Materials. Postsecondary Education. Self 
^valuation Individuals. Study Guides 
Identifiers — Oregon 

This document is a workbook for drafting students learning the basics of 
reading and interpreting electronic drawings and diagrams. The workbook 
contains eight units covering the following material: basic symbols; circuit 
symbols; electron lube symbols; winding symbols; semiconductor symbols; 
miscellaneous symbols; schematic diagram*; and connection diagrams. Final 
quizzes for each unit are included at the end of the workbook. Each unit 
contains an objective and performance indicators, introduction, informa- 
tion sheets, self-assessment qui? with answers provided, and a study guide 
including references for further information. The materials arc illustrated 
with line drawings. (KC). 

ED 204 548 . CE 029 459 

Hartshorn, Vern * 
Resource Guide for Radio/TV Repair. 

Oregon State Dept. of Education. Salern. Career anJ Vo/a tional Educa- 
tion Section' 
Pub Date ^78 
Note — 87p 

Pub Type — Guides / Methods Techniques — (lavs room use - Teaching 
Guides (052). Guides / Methods / Techniques — Non-C lassroom Use (055) 
EDRS Price — ,MF0I/PC04 Plus Postage 

Descriptors — *Competcncc, •Competency Based Education. •Curriculum, 
•individualized Instruction. ** Job Skil|s, 'Television Radio Repairers. 
Articulation Education. Audiovisual Aids. Behavioral Objectives, Course 
Content. High Schools. Instructional Materials, Textbooks. Two Year 
Colleges 
Identifiers — Oregon 

This guide is intended to aid teachers in the instruction of radio and televi- 
sion repair by creating competencies that have been identified by the Mcc- 
tronics Service Industry and structuring them into progressive learning blocks. 
These competencies aid students on the job and alvo facilitate transferability 
of students between programs in different colleges and from high school 
to community college. The guide is meant to be used in any order and in 
any amount the teacher wishes. The guide contains building blocks for learn- 
ing, objectives for functional analysis, competencies, vocational skills record, 
television- radio curriculum, suggested textbooks, sample texts, and lists of 
audiovisual aids. A task inventory for television service and repair and radio 
repair is included to be used by the teacher to record completion of com- 
petency requirements for various task's by the students, (KC?). 

ED 204 554 ' CE 029 476 

Blair. Brit tain A, 

A Competency Based Curriculum Guide: Ethanol Spurk Ignition Engine 
Conversion. 

Illinois State Office of Education, Springfield. Div. of Adult Vocational 
and Technical Education. Southeastern IllinoivColl Harrisburg. I)i\ 
of Vocational and Technical Education 

Pub Date HI 

C ontract - R-20-2 1 -0-0243-446 
Note - T62p 

Available from — Curriculum Publications Clearing House. Western Il- 
linois University. Macomb. It 61455 

Pub T ype — Guides Methods / Techniques — Classroom use - Teaching 
Guides (052). Guides Methods Techniques ~ Non-Clavsnxim Use 
(055) 

EDRS Price ~ ME0I/PC07 Plus Postage 

Descriptors 'Auto Mechanics. •Competency Based Education, 'Engines. 
•Motor Vehicles, Adult Education. Behavioral Objectives. Competence, 
Course Content, Curriculum, t earning Activities. I earning Modules, 
Postsecondary Education. Resources. Technical Education, Vocational 
i Education 

Identifiers - Alcohol Euels. Engine Modification, ignition Systems 

This guide is a competency-based vocational curriculum designed to pro- 
vide educators with viable ethanol ( 100 percent alcohol) engine conversion 
procedures stated in simple terms and set in a flexible educational environ- 
ment. Hie curriculum is designed so that educators can form various com- 
binations of instructional activities and resource materials without jeopar- 
dizing the intent of the guide. The curriculum guide's 17 units arc designed 
according to competency-based standards Each learning unit (task) con* < 
tains a terminal performance objective, micro-performance objectives, learn- 
ing steps, resources, learning activities, and information sheets. A 
bibliography is included. (KC), 
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ED 204 559 CE 029 482 

Training Vocational Education Students In Environmental Health. 
' Vocational Education Training in Environmental Health Science*. 

Consumer Dynamics Inc. Rockvillc. Md 

Spons Agency — Office of Vocational and Adult Education (ED) 

Washington. D.(\ ^ 
Pub Date - 81 
Contract - 300-80-0088 
Note — 25p.; For related documents sec CE 029 483-507 
Available from — National Technical Information Service. U,S, licpi. 

of Commerce. 5285 Port Royal Rd. Springfield. VA 2?lol 
Pub Type — Guides / Methods / Techniques - Non-Classroom Use 

(055). Reports — Descriptive (141) 
KDRS Price - MI0I/PC0I Plus Postage 

Descriptors - •Environmental Education/ 'Environmental Technicians. 
'Paraprofessional Personnel. 'Program Design! 'Programed In- 
structional Materials. 'Teaching Guides. Competency Based Educa- 
tion. Job Skills. Job Training. l earning Activities, learning 
Modules, Program Content. Program Descriptions. Public Health, 
tests. Vocational Education 

Identifiers E nvironmental Health . 

This module is an introduction to a series of 25 modules on 
paraprofessional careers in environmental health occupations. It pro- 
vides a definition of environmental health and discusses (I) how the 
modules were developed. (2) module format (compel encyfcascd). <j) 
objectives. (4) criteria to judge student skills. (5) how to usclhc modules. 
(6) instructor guidelines. (7) learning activities. (8) where and how to 
practice. (9) equipment needed, (10) skill-expanding exercises. (I I) per- 
formance tests, and (12) references, (CT) 
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Smith, if ana ft And Others 
Survival skills for the Real World. 

Oklahoma State Dept. ol Education. Oklahoma (its 
Pub Date 81 " " 

Note I82p 

Pub Type Guides Methods* Techniques ~~ Classroom use In- 
structional Materials (051) Guides Methods Techniques 
Classroom use - leaching Guides (052) 

KDRS Price - JVU0I PC08 Plus Postage 

Descriptors - 'Consumer Education. 'Daily I jving Skills. 
'Employment Potential. 'Home' Management. 'Job Search 
Methods. • Job Skills. Behavioral Objectives. Career Choice. Career 
Education. Check l ists. Consumer Economics, F mploymcnt Inter 
views. Instructional Materials. Job Application. I earning Activities, 
Moncs Management. Secondary Education. Taxes. Word I ists 
Identifiers Car Ownership. Survival Skills 

Dcsigncdlo serve as a tool in presenting activities to help students 
develop survival aKiIIs. this leaching guide eontams teaching sugges- 
lions and activity sheets in 10 areas of personal and family manage 
mcni rhese areas are locating available jobs, job application, job m 
tcrvicws. choosing a job. skills employers look for, investigating job 
requirements, moncv management, responsibilities of car ownership, 
starting out on one's own. and responsibilities as a lax payer The ac 
tiyity sheets arc designed to be duplicated for student use. Located on 
the back of the activity sheets arc teacher directions, additional resources, 
and other suggested activities. Crossword puzzles, sample forms.' 
worksheets, map exercises, arithmetic exercises, and multiple choice ex 
erases arc among the types of activities included. Also provided arc 
sections of additional information for students (lists of necessary words 
and free service available) and additional information for teachers (books 
and audio visual materials available for purchase), (MN) 

KD 204 617 % CF 029 57.1 

Business Education in Oklahoma. A Guide for Teacher* «> Motivate 
Studei s Toward Improved Business Education. 

Oklahoma Stale Dcpt ol, I- ducat ion. Oklahoma Cilv 
Pub Date 81 
Note 127p 

Pub Type Guides Methods Techniques - Classroom use 

Teaching Guides (052) 
KDRS Price — Ml'OI/PC 14 Plus Postage 

Descriptors 'Business ( ducat ion. 'Business Skills. 'Job Skills. 
•Motivation Techniques. •Office Occupations Lducation. 'Program 



Implementation. Accounting. Behavioral Objectives. Business Com- 
munication. Business English. Computers. .Consumer Economics. 
Economics. Guidelines. Instructional Materials. Learning Activities. 
Mathematics. Office Machines. Programing. Secondary Education] 
Secretaries. Shorthand, Student Motivation. Typewriting 
Identifiers — Business Law. Oklahoma 

Designed to assist educators in providing more realistic and relevant 
business education courses to enable students to function more effec- 
tively in the producer-consumer world, this teaching guide contains sug- 
gestions for implementing business education courses in 15 areas. Each 
course section consists of a goal statement; outline of content; objec- 
tives; learning activities; evaluation procedures; lists of supplementary 
materials; and recommendations concerning course levels, prerequisites, 
and class structure. Materials are provided for use in the following 
courses: Accounting I and II. /Business English/Communications 
Business I aw. Business Machines. Business Mathematics. Computer 
Programing. Computers a*id Society. Economics. General Business. 
Secretarial and Office Procedures. Shorthand I and II. and Typewriting 
I and H. Also included is a final checklist on professionalism for the 
business educator. (MN 

t KD 2Q4JUL. — ^~ CE 029 583 

Enrichment Materials in Home Economics for Gifted and Talented 
Students. 

Arkansas State Dept. of Education, Little Rock, Div. of Vocational. 

Technical and Adult Education. University of Central Arkansas. 

Conway 
Pub Date — 81 
Note — 46p 

Pub Type - Guides / Methods / Techniques - Classroom use - 

Teaching Guides (052) 
KDRS Price - ME0I/PC02 Plus Postage 

Descriptors - •Academically Gifted. 'Enrichment Activities. 'Home 
Economics Edueation. 'Home Economics Skills. 'Special Educa- 
tion. 'Talent. Behavioral dbjcctfvcs. Consumer Education Cur- 
neulum Enrichment. Family Health. Family Life. Foods Instruc- 
tion, (lifted. Grading. Home Economics. Home Furnishings. Home 
Management/Housing. Human Body. Individual Development. In- 
structional Materials. Learning Activities. Material Development. 
Nutrition. Performance Contracts. Secondary Education, Special 
Education Teachers. Studcnt'Evaluation. Teacher Role 
' Designed to provide the home economics teacher with a resource of 
enrichment materials for gifted/talented students, this manual consists 
of information to assist home economics teachers and students in design- 
ing enrichment materials to supplement classroom learning and sug. 
gested learning activities in five home economics areas. Part I of the 
manual discusses identification and characteristics of gifted and talented 
students in home economics, the role of the teacher in leaching the 
gifted/talented student, the contract method of grading, and an in- 
dividual enrichment contract in home economics. Suggested learning 
activities arc provided for the following home economics areas: food 
nutrition, and family health; clothing and textiles; consumer education! 
housing, home furnishing, and home management; and human growth 
and development and family living. (A bibliography is appended.) (MN). 
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Industrial Arts Curriculum Guide for Plastics. 

Connecticut State Dcpt of Education. Hartford. Div, of Vocational 
Education 

Spons Agency - Department of Education. Washington D C 
Pub Date -g| ' 

Note - 54p.; I or related documents sec Cft$29 600602 and ED 194 
HI6 

Pub Type - Guides Methods Techniques** Classroom use - 

Teaching Guides (052) 
KDRS Price — MEOI/PC 03 Plus Postage 

Descriptors — 'Industrial Arts. 'Plastics. 'Trade and Industrial Educa- 
tion. Behavioral Objectives. Course Descriptions. Curriculum 
Guides. Equipment Maintenance. Equipment Utilization. Industrial 
Education. Lesson Plans. Machine Tools. Post secondary Educa- 
tion. Safety. Secondary Education. Skilled Occupations 
This curriculum guide provides topic outlines and objectives for 12 
units of an industrial arts program in plasties at any grade level. In- 
troductory material describes the scope and sequence of an Industrial 
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Arts program, gives specific guidelines for Industrial Arts, and briefly 
discusses the nature of plastics. Unit titles include Orientation of Plastics 
Technology, Molding Processes, Thermoforming, Casting and Encap- 
sulating, Foaming Processes, Bonding Processes, Laminating Processes, 
Coating Processes. Machining, Decorating, Moldmaking, and Ecology. 
Appendixes provide three sample lesson plans, a sample laboratory/shop 
learning activity, glossary of terms, listing of ideal equipment, sources 1 
of plastic information, sources for' equipment and supplies, list of 
classroom textbooks, and reference list. (YLB). 

ED 204 627 CE 029 600 

Industrial Arts Curriculum Guide for Power Technology. 
Connecticut Stale Dept. of Education, Hartford. Div. of Vocational 
Education 

Spons Agency — Department of Education. Washington, D C. 
Pub Date — 81 

Note — 58p.; For related documents sec CE 029 599-602 andED 194 
816 

Pub Type — Guides / Methods / Techniques — Classroom use — 

Teaching Guides (052) 
EDRS Price — ME0I/PC03 Plus Postage < 

Descriptors — 'Auto Mechanics^ •Engines, •Industrial tfrts, •Power 
.Technology. *Trade and Industrial Education, Behavioral Objec- 
tives, Course Descriptions. Curriculum Guides, Electricity, Energy. ^ 
Secondary Education, Skilled Occupations 
This curriculum guide provides topic outlines and objectives for units 
in a three-level/ -course Power Technology program. Introductory 
materials are objectives for industrial education and for power 
technology and list of general safety rules. Units contained in Level 
1, Power Technology, are History of Power, Basic Machines, Forms 
of Power. Power Resources, Basics of Electricity, Measuring Energy. 
The Eifcrgy of Motion, Hydraulics, Pneumatics, Typbs of Engines, and 
Small Gasoline Engines. Level 11, Introduction to the Automobile, has 
these units: Introduction to the Course, Engine Operation, Cooling 
System, Brakes, Electrical System, Lubrication, Fuel System, Ignition 
System. Introduction to Shop Activities, Manual Transmission, and 
Clutches. Units in Level 111. Advanced Automotive Mechanics, are In- 
troduction to the Course. Cooling System, Ignition, Emissions, Fuels. 
Engines, Suspension. Steering, Alignment, Charging Systems, Starting 
Systems, Differentials, and Air Conditioning. (YLB). 

ED 204 628 CE 029 601 

Industrial Arts Curriculum Guide for Electricity/Electronics. 
Connecticut State Dept. of Education, Hartford. Div. of Vocational 
Education 

Spons Agency — Department of Education, Washington, D C. 
Pub Date — 81 

Note — 93p.; For related documents see CE 029 599-602 andED 194 
816 

Pub Type — Guides / Methods / Techniques — Classroom use — 

Teaching Guides (052) 
EDRS Price — MF0I/PC04 Plus Postage 

Descriptors — •Electric Circuits, •Electricity, •Electronics, •Industrial 
Arts, *Tradc and Industrial Education,7Bchavioral Objectives, Com- 
puters, Course Descriptions, Curriculum Guides, Electrical Occupa- 
tions, Electrical Systems, Electric Motors, Electronic Equipment. 
Postsecondary Education, Secondary Education 
This curriculum provides a bchaviorally written guide that offers a 
possible list of objectives to assist in establishing or revising an elec- 
trical/electronics curriculum. Teachers may choose specific objectives 
to suit age group and educational level or expertise. Introductory 
material describes the scope and sequence of an Industrial Arts Pro- 
gram, gives specific guidelines for Industrial Arts, and lists general goals 
of Industrial Arts. The guide is divided into 26 basic subject areas. Unit 
topics are provided, under each subject area; a general objective and 
specific objectives are provided for each unit. Areas include theory of 
matter; direct current cirend phase relationships; power supplies; 
amplifiers; electronic instruments; electical and electronic assembly 
methods; electrical, electronic, and electrical wiring symbols; integrated* 
circuits; radio receiver; transmitter circuits; and computer theory. (YLB). 
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Industrial Arts Curriculum Guide for Safely. 
Connecticut State Dept. of Education, Hartford. Div of Vocational 
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Education 

Sppns Agency — Department of Education, Washington, D C. 
Pub Date — 81 , . / ■ 

Note — 268p. ; For related documents see CE 029 599-601 ana* ED 194 
816 1 

Pub' Type — Guides / Methods / Techniques — Classroom use — 

Teaching Guides (052) 
EDRS Price — MFOl/PClKPIus Postage 

Descriptors — •Accident Prevention, •Industrial Arts\ •Laboratory 
Safety, •Safety/Education, •School Shops, Curriculum Guides, 
Disabilitics^quipmcnt Utilization, First Aid, Hand Tools, Industrial 
Arts Teachers, Machine Tools, Postsecondary Education, Program 
* Administration, School Accidents, Secondary Education, Teacher 
Education, Trade and Industrial Education 
This guide is intended id draw attention to the necessity for safety 
education in every aspect of industrial arts and to provide resources 
for upgrading and improving safety instruction in the classroom. It also 
. can be used for inservice training of industrial art teachers and for 
undergraduate teacher education in Connecticut. Introductory materials 
include a suggested safety education policy statement and discussion' 
. of specific guidelines for Industrial Arts. Other materiaI»>contained in 
thefguide fall into these 10 categories: Safety Responsibilities, Safety 
Program Administration, Personal Safety Practices, Safety. Practices 
in Industrial Arts, First Aid, General Building/Shop Electical Wiring, 
Occupational Safety and Health Act (OSHA) Machine Guarding Re- 
quirements, Specific Safety Considerations for Lab Areas (Preventive 
Maintenance), and Handicapped/Safety. Appended resources for safety 
instruction, amounting to approximately one-half of the guide, include 
(! ) general information sources regarding OSHA, (2) sample forms for 
reporting accidents/hazards, (3) sample* safety inspection check lis(>(4) 
t Connecticut Eye Safety Manual, (5) Color Coding for Marking Phisfcal 
Hazards, and (6) Equipment Instruction Sheets and Evaluation (basic 
• information follow up quizzes). (YLB). . 

ED 204 633 ' •■• CE 029 608 

Military Curricula for Vocational A Technical Education. Painting I. 
11. 3-6. 

Army Engineer School, Fort Bclvoir, Va. Ohio State Univ. Columbus. 

National Center for Research in Vocational Education 
Spons Agency — Bureau of Occupational and Adult Education, 

(DHEW/OE), Washington. D. C. 
Pub Date — 78 

Note — 24lp.; Photographs and. some diagrams will no! reproduce well 

Pub Type — Guides / Methods / Techniques — Classroom use - In- 
structional Materials (051) 
EDRS Price — MF0I/PCI0 Plug Postage 

Descriptors — •Building Trades, •Equipment Utilization, 
•Individualized Jggtruction, 'Painting Industrial Arts. *Trade and 
Industrial EdUflfflJon, AutoinstructionaTAids, behavioral Objectives, 
Learning /$&tfvities, Postsecondary Education, Safety, Secondary 
Education, Skilled Occupations, Tests, Textbooks, Workbooks 
Identifiers — Military Curriculum Project 

These two student workbooks with texts for a secondary- 
postsecondary level course in painting comprise one of a number of 
military -developed curriculum packages selected foradaptation to voca- 
tional instruction and curriculum development in a civilian setting. The 
two-part self -study course is designedto provide the student with basic 
information on safety, equipment, and procedures in painting. Pain- 
. ting 1 contaias four lessons dealing with materials and cquipmemTSafety,' 
Protective Coating Materials. Protective Coating Equipment, and Lad- 
ders, Scaffold, and Metal Corrosion. Painting II contains four lessons 
dealing with application procedures: Painting Wood Surfaces, Pain- 
ting Masonry Surfaces, Painting Metal Surfaces, and Inspection of Sur- 
faces. Each lesson is organized in this format: text assignment, objec- 
tive, review exercises, and answers keyed to the coded text for self* 
evaluation. The text follows the lessons in each part. Thirty-question 
final examinations are provided for each unit, but no answers are 
available. (YLB). 
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Pub Type — Guides / Methods / Techniques — Classroom use — 

Teaching Guides*^) 
KIRS Price - MF01/PC02 Plus Postage * 
Descriptors — # Driver EducaUon. 'Motor Vehicles. 'Traffic Safety. 
Adult Education. Behavioral Objectives, Course Descriptions. Cur- 
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Identifiers — Iowa. Mppcds. 

Intended* for prbscnt and 'future operators of mopeds, this curriculum 
guide is designed to aid in the instruction of sale moped operation and 
- control/ Us objective is for these operators to increase their understan- 
ding of the various knowledge, skills, and, performance factors that affect 
their safety as well as the safety of other street and highway users, in- 
troductory materials include an overview of course contents, legal con- 
siderations (specific to Iowa), need for a moped education course, and 
jn format ion on various aspects of program development and opera- 
tion,, such as financing insurance, facilities* equipment, program 
guidelines, teacher qua/ificatiom. scheduling guidelines* program evalua- 
tion, and instructional objectives. The course is composed of these five 
units: (I) Operator^ and Moped preparation, (2) Basic Control Skills. 
(3) Safe Riding Practices, (4) Complex Situations, and (5) Moped Care. 
£ach unit has a stated purpose and contains a number of functions (in- 
structional components), each of which ha> performance, knowledge, 
skill, and/or attitude objectives. Appendixes include listings of 
audiovisual and printed materials, list of moped concepts by unit and 
function, and brief description of tome moped sltfit exercises. ( YLB). 

<ai44£D 205 685 CE 029 552 

Agricultural Science and Mechanics I and II. An Instructional Guide 

for Agricultural Education. Revised. 
Virginia Polytechnic Inst, and State Univ. Blacksburg . Agricultural 
« Education Program. Virginia State Dept. of Education. Richmond.. 
W Agricultural Education Service. Virginia State Univ. Petersburg! 

Dept. of Agricultural Education 
Pub Date - 81 * 
Note — 85p 

Available from — Agricultural Education Service. Virginia Dept. of 
0 Education. P.O. Box 6Q.. Richmond. VA 23216 (write for price) 

Pub Type — Guides / Methods / Techniques - Classroom use ~ 4 
Teaching Guide* (052). Guides / Methods / Techniques - Non* 
Classroom Use (055) 

EDH0 Price - MFOIPCdM Plus Postage * 

Descriptors — •Agricultural Education. •Agricultural Engineering. 
•Agricultural Production. •Agricultural Skills. "Introductory 
Courses. •Mechanical Skills. Agricultural Machinery. Agricultural 
Machinery Occupations. Agricultural Occupations. Behavioral Ob- 
jcctives. Conservation* Environment. Course Description*. 
Economics. Equipment » Facility Guidelines, tirade 8. Grade 9. 
Grade 10. Guidelines. Hand Tools. Instructional Materials. Job 
Skills. Leadership, l earning Activities. Machine Tools. Mechanical 
Equipment. Rural Areas. Secondary Education. Soil Science. Ur- 
ban Areas. Urban Culture. Vocational Education. Work Experience 
Programs 

This instructional -guide contains guidelines and course outlines for 
d two- and three-year course in agricultural science and mechanics for 
students in grades 8. 9. and 10. Provided in the first 4 sections arc course " 
outlines for Agricultural Science and Mechanics I and 11 and references 
for use in each course. Each course outline contains an analysis Grade 
8; Grade .9; Grade, 10; Course Descriptions; Instructional Materials; 
' mechanics, principles of soil science, prjpciplesjjf plant science, rural 
amfrtfrban living, leadership training, am/resdupcccoascrvation). Took*/ 
covered in the individual analyses include unttconccpts. suggested stu- * 
dent performance objectives, cxamjrfcs of sfyidcnt learning activities, 
competencies, career guidance, anfcxploring opportunities on on* and 
off-farm agricultural occupations. The remaining five sections of the " 
guide present suggested instructional materials and references for the 
course outline, recommended facility plans, lists of recommended equip- 
ment: and tools, criteria for quality vocational programs in agricultural 
education, and a list of agricultural education publications. (MN). 
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Course Content, Curriculum Guide*. Flow Charts. Secondary 
Education. Teaching Methods 
This document fs a guide to aid teachers in incorporating the use of 

* calculators in the high school Recordkeeping | Curriculum. The guide 
u contains 10 learning modules. Each module consists of an introduc- 
tory explanation, student performance objectives, content of the module, 
and teaching suggestions for using calculators in each application of 
course content. The 10 modules cover the following topics: basic skills < 
of recordkeeping; record keeping for cashiers; recordkeepinj Jfltch£c*ing 
account procedures} petty cash payments; personal rctorotffretail IsaJja; 
recordkeeping of purchases; wholesale sales; processing pskroll records; 
and records used in a small retail business. Methods of equation and 

a time frame for using the materials are included, along with a lilt of 
visual aids and a bibliography. A description of the minirnqm com- 
petencies students should achieve by the end of the course also is con- 
tained in the guide. (KC). 
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Course Content. Curriculum Guides. Flow Charts. Secondary 
f Education. Teaching Methods 

This document is a guide to aid teachers in incorporating the use of 
calculators in the high school Recordkeeping II curriculum. The guidc 
' contains nine learning modules. Each module consists of an introduc- 
tory explanation* student performance objectives, content of the module, 
and leaching suggestions for using calculators id' each application of 
course content. The nine modules cpver the following topics: recordkeep- 
ing for talcs and accounts receivable; recordkeeping for purchaser s and 
accounts payable; automated data processing; recordkeeping for a ser- 
vice business - general ledger; recordkeeping for a trading business 
- general ledger, accounts receivable ledger, accounts payable ledger; 
sales taxes for a retail business; recordkeeping for employees' wages; 
and finding a job. Methods of evaluation and a time frame for using 

* (he materials arc included, along with a list of visual aids and a 
bibliography. A description of the minimum competencies students 
should achieve by the end of Hi* course also is contained'in the guide. 
(KC) 
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Descriptors — 'Accounting, 'Bookkeeping, "Calculators, "Learning 

- Modules, 'Office Occupations Education, Audiovisual Aids, 

- . Behavioral Objectives, Business Skills, Course Content, Curriculum 
. * Guides, Flow Chart*, Secondary Education, Teaching Methods , 

This document is a guide to aid teachers in incorporating the use of 
calculators in ^h< higa School Accounting Curriculum. The gui4& con- 
tains four learning modules, feach module consists of an introductory 
explanation, student performance objectives, content of the module,, 
and teaching suggestions for using calculators in each application of 
course content. The four rriodules cover the following topics: book- ' 
keeping/accounting cycle for a service business; bookkeeping/accoun- 
ting cycle for a merchandising business; multi-bookkeeper system; and 
simulation of a bookkeeping/accounting system for merchandising 
business. Methods of evaluation' and^ time frame for using this material 
are included. A chart of flowcharting symbols, flowcharting methods 
for solving problems on calculators, a list of audiovisual aids, and a 
bibliography are also contained in the guide. (KC). 
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Behaviora^Objectives, Business Skills, Course, Content, Curriculum 
' Guides, Flow Charts, Secondary Education, Teaching Methods' 
This document is a guide to aid teachers in incorporating the use of 
calculators in the high school Accounting II, -curriculum. The guide con- 
tains 16 learning modules. Each module constats of an introductory ex- 
planation, student performance objectives, content of the module, and 
teaching suggestions for using calculators in each application of course 
conteru. The modules cover the following topics: review of basic ac- 
counting principles and procedures; departmental accounting; payroll 
accounting, bad debts, depreciation and accruals; partnership; voucher 
system, inventory control, and budgetary control; taxes; notes receivable, 
notes payable, grafts, and trade acceptances; corporations; the stock 
market; income tax; automated accounting; cost accounting; speciaf • 
sales; and management use of accounting data. The final module is a 
review for the New York State Regent's Exam, including a review of 
two years ofaccounting. A chart of flowcharting symbols, flowchart- 
ing methods for solving problems on calculators, a list of visual aids, 
and a bibliography are also contained in the guide. (KC). 
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Descriptors — 'Audiovisual Aids, 'Competency Based Education, 
'Distributive Education,^? I ijtftrtta^nal Materials, 'Marketing, 
, 'Occupational lnformat^i^\Blfracts, Advertising, Annotated 
Bibliographies, Behavioral Objectives, Business- Administration, 
Communication Thought Transfer, Educational Resources, Elemen- 
tary Secondary Education, Fashion Industry, Human Relations, In- 



1 structional Innovation, Job "Skills, Mathematics, .Merchandising; 
Periodicals, Postsecondary Education, Professional Associations, 
V Resource Materials, Salesmanship, Sales Workers,. Supervisory 
Training, Tests, ^Unions 
Thk resource guide for.classroom teachefc contains annotations of 
resources representing recent instructional development in competency- 
based education for distributive education. It is also intended to as sist 
curriculum specialists, administrators, and supervisors in development 
of performance-based instructional programs. The guide is divided! in- 
^o three sections. The first provides occupational information for use 
.as reference material in developing instructional materials, student career 
information, and guidance information. Section 2 contaiqs descriptions 
of two categories of curriculum resources — print and nonprint 
materials. Printed instructional materials include curriculum guicjes, 
course outlines, learning activity packages, task analyses, occupational 
inventories, student manuals, performance bbje^ves, and tests. Non- 
print materials include 16mm films, filmstrips, filmloops, slides, and 
transparencies. Each of the'two sections is divided into ten subject areas: 
Selling, ;Human Relations, Advertising, Mathematics, Communications, 
Display, Merchandising/Marketing/Distribution, Management, 
Fashion, and General, Each reference provides the following informa- 
tion: title, publisher or source* with address, annotation, number of pajjes 
or length; and cost, A listing and description of periodicals related to 
health occupations is also provided. The guide's third section lists names 
and addresses of trade and professional organizations, (YLB), ' 
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Medical Laboratory Assistants, Ivledical Technologists, Nurses,] 
Nurses Aides^ Periodicals, Postsecondary Education, Practical Nur- 
. sing, Professional Associations, Resource Materials, Tests, Unions,! 

Vocational Education 
This resource guide for classroom teachers contains annotations of 
resources representing recent instructional development in competency- 
based education for health occupations. It is also intended to assist cur- 
riculum specialist.*, administratb/s, and supervisors in development ofi 
performance-based instructional programs! The guide is divided, into! 
three sections. The first provides occupational Information for use as; 
reference material in developing instructional materials, student career 
information, and guidance information. Section 2 contains descriptions , 
of two categories of curriculum resources — print and nonprint 
materials. Printed instructional materials include curriculum guides, 
course outlines, learning activity packages, task analyses, occupational 
inventories, student manuals, performance objectives, and tests. Non- 
print materials include 16mm films, filmstrips, filmloops, slides, and 
transparencies. Each of the two categories is dividectinto seven subject 
a'reas: Registered Nurse/Licensed Practical Nurse, Nursing Assis- 
tant/Aide, Health Occupations — General, Dental Assisting, Dental 
Technology,. Medical Assisting, and Medical Lab Technician. Each 
reference provides the following information: title, publisher or source 
with.address, annotation, number of pages or length, and cost. A listing 
and description of periodicals related to health occupations is also pro- 
vided. The guide's third section lists names and addresses of trade and 
professional organizations. (YLB). 
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Educational Legislation, Educational Resources, Education. Work 
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This resource guide provides help for the counselor attempting to 
give career advice to Spanish-speaking and Chicano students in higli 
schools and community colleges. The guide is presented in nine sec- 
tions. The first section provides an overview and general information 
about Hispanics, along with a review of the literature and an annotated 
bibliography. Sections 2-4 concernstudent assessment*, lanaiage pro-, 
grani placement, and affective considerations (sach as self-image and 
decision maRing) of the student. Section 5 concentrates on techniques 
for retaining students in school and counseling those who are leaving 
school. Section 6 describes the education-work relationship and sug- 
gests such strategies as cooperative work experience programs, voca- 
tional programs, arid career guidance. In section 7, job search and in- 
terview technique^ tj^be taught to student? arc presented. Section '8 
an annotated bibliography of Spanish language materials for students; 
white section 9 suggests additional program development resources, in- 
cluding vocational education law as it applies to minorities, student 
recruitment strategies, and evaluation of counseling programs. (KC). 
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; This document is a teacher's guide for a unit in the College animal 
science curriculum. It is intended to be used for 20 hours of instruc- 
tion for freshmen as an introduction to animal science. It explores the 
h>estock industry And bijilds a foundation for livestock selection. The 
unit's objectives are to help the student develop an understanding of 
the history, importance, and functions of the livestock industry, and 
the ability to identify animal parts, select livestock, and to identify breeds 
of livestock. The unit is divided into material for six jobs, as follows: 
(1) examining the history of the livestock industry; (2) recognizing the 
importance of the livestock industry; (3) understanding the function- 
ing of the livestock industry; (4) identifying animal parts; (5) selecting 
livestock and giving reasons for the selection; and (6) identifying breeds 
of livestpek. Each of the jobs- includes objectives, guide questions, 
references, an approach to interest students, key facts about the con- 
tent of the material, student learning activities, and transparency masters. 
A list of the names and addresses of breeding associations for beef, 
swine, sheep, dairy cattle, and horses is included as part of job six. (KC). 
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This document is a teachers guide for a unit in the college metalwork- 
ing curriculum. It is intended to be used for four weeks of instruction 
for freshmen as an introductory course in metalworking. The unit is 
designed to give the student basic knowledge, fundamentals, and skills" 
in metalworking. The unit's objectives are to develop in students the 
abilities to identify various types of metals and their uses, to interpret 
plans used in cold metalworking, to identify and use metalworking tools, 
and the ability to solder. The unit is divided into material for four jobs, 
as follows: (1) identifying types of metal; (2) interpreting plans; (3) iden- 
tifying and using metalworking hand tools; and (4) soldering. Each of 
the jobs includes objectives, guide questions, references, an approach ' 
to interest students, key facts about the content of the material, stu- 
dent learning activities, worksheets, and transparency masters. (kC). 
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This document is a teacher's guide for a unit in tractor and machinery 
safety for college freshmen. It is intended to be used for 10 hours of 
instruction for freshmen who are intending to work on or arpurid 
machinery. Safety hazards directly and indirectly related to many types 
of machinery are covered in addition to tractors. The objectives of the 
unit are to help students to develop an understanding of farm accident 
prevention and the .ability to identify types of tractors and machinery 
and the use of each, to operate a tractor safely, and to perform basic 
tractor and truck maintenance. The unit is divided into material for 
four jobs, as follows: (L) identifying types of tractors and machinery; 
(2) understanding farm accident prevention; (3) operating a tractor safe- 
ly; and (4) maintaining tractors and trucks. Each of the jobs includes 
objectives, guide questions, references, an approach to interest students, 
key facts about the content of o the material, and transparency masters. 
The material can be used to fulfill student requirements for the Trac- 
tor Operator's Training Certificate if certain provisions are met. (A stu- 
dent manual coordinated to the unit is available.) (KC). • 
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This document is a teacher's guide for a unit in vocational' agriculture 
for college freshmen. It is intended to be used for 20 hours of instruc- 
tion as an introductory course on the crop industry. It provides a broad 
background of the industry, including production, marketing, process- 
ing, and transportation, with emphasis on identifying major crops and 
their uses.-It also,covers the first phases of the production cycle. (Subse- 
quent units in plant science and crop production build upon this unit.) 
The objectives of the unit are to help students to develop an understan- 
ding of the functioning of 4he crop industry; an ability to identify 
primary plant parts, major North Dakota crops and their uses, and pro- 
hibited and restricted noxious weeds; in addition to the ability to deter- 
mine seed quality and to prepare seed for planting. The unit is divided 
into material for six jobs, as follows: (1) examining the crop industry; 
(2) identifying plant parts; (3) identifying major North Dakota crops 
and their uses; (4) identifying weeds; (5) determining seed quality; and 
(6) preparing seed for planting. Each of the jobs includes objectives, 
guide questions, references, an approach to interest students, key facts 
about the content of the material, worksheets, and transparency masters. 
(KC). 
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This mini-course and article are presentations froma workshop on 
computer-aided drafting. The purpose of the mini-course is to ass£t 
drafting instructors in updating their occupational knowledge to include 
computer-aided drafting (CAD). Topics covered in the course include 
general computer information, the computer in drafting, CAD ter- 
minology, CAD hardware, CAD software, CAD benefits, CAD 
drawbacks and limitations, and approaches for implementing CAD in- 
struction in the classroom. The article reports on a survey of drafting 
instructors in Florida to determine their specific questions about com- 
puter drafting. Questions identified by the Instructors as being of con- 
cern to them and the answers that were provided for them by sources 
in business ."industry, and education are presented. These 18 questions 
include: What is computer drafting? What types of drafting can be done 
witji a computer? Who develops the programs? What specific computer- 
related skills will drafters need? What topics should be included in a 
computer drafting course? 'How can the drafting instructor best up- 
date skills to prepare to teach CAD? and How can funding be acquired 
to cover the cost of purchasing a computer drafting system? Four sample 
drawings are provided. (YLB), # . 
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bescriptors — ^Agricultural Education, 'Agricultural Production, 
•Agricultural Skills, *parm Management, 'Teaching Methods, 
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tions, Demonstrations Educational, Educational Games, Educational 
Resources, Energy Conservation, Field Trips, Instructional 
Materials, Learning Activities, Livestock, Marketing, Material 
Development, Puzzles, Records Forms, Reference Materials, Role 
Playing, Secondary Education, Simulation, Study Guides, Teacher 
Developed Materials 
Compiled from materials collected from 150 teachers of agriculture 
across New York State who participated in a series of 11 regional 
agriculture inservice workshops, this resource guide contains innovative 
techniques for classroom operation as welf as suggestions for using 
available resources. The ideas have been organized into the following 
eight sections: check lists and forms, content, outlines qtnd organiza- 
tion, demonstrations and field trips, diagrams and plans, games and 
puzzles, references and resources, review and study guides, and role 
play and simulation. Topics covered in individual learning activities in- 
clude planting crops, pricing, energy conservation, livestock produc- 
tion and management, shop equipment safety, work incentives, shop 
. management, work experience programs, developing grant proposals, 
' Community problem solving, "Community develop mentemd government,. , 
farm management, soil structure and conservation, styles of leadership, 
milk marketing, basic nutrition, embryology and incubation, equipment 
operation and safety, botany, computer use, plant science, commodities, 
and career exploration and job hunting. (MN). 
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Identifiers — Bilingual Materials, Combustion, Soldering 

Designed for use in bilingual education programs, this industrial arts 
safety guide presents guidelines for developing a student safety pro- 
gram and -three sections of shop safety practices in both English and 
Chinese. Safety program format, safety committees, safety inspection, 
* and student-accident investigation are discussed in the section on develop- 
ing a student safety program. Set forth in the section on general safety 
practices are safety instructions for all areas of industrial arts; safety 
rules for machine tools, hand tools, and portable electric hand tools; 
housekeeping; back strains and proper lifting: safe lifting; materials 
handling; personal practices and conduct; and fire control. Safety pro- 
cedures relating to automotive and power mechanics; compressed gas; 
drafting room; dusts, fumes, and combustible materials; foundry prac- 
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tices; flammable and combustible liquids; electricity/electronics; graphic 
arts; soldering; and storage batteries are covered. Specific machines ex- 
amined in the section on safety procedures for machines include bufr 
fers, drill presses, forges, grinders, jointers, lathes, milling machines; 
planer-surfacers; presses, sanders, saws, metal shapers, shears, sheet 
metal machines, and welders. (Corresponding bilingual guides containing 
material in Korean, Thai, Cambodian, Japanese, and llokano are 
available separately through ERIC — seenote.) (MN). 
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Designed for use in bilingual education programs, this industrial arts 
safety guide presents* guidelines for developing a student safety pro- 
gram and three sections of shop safety practices in both English and 
llokano. Safety program format, safety committees, safety inspection, 
and student accident investigation are discussed in the section on develop^ 
mg a student safety program. Set forth in the section on general safety 
practices are safety instructions for all areas of industrial arts; safety 
rules for machine tools, hand tools, and portable electric hand tools; 
housekeeping, back strains and proper lifting; safe lifting; materials 
handling; personal practices and conduct; and fire control. Safety pro- 
cedures relating to automotive and power mechanics; compressed gas; 
drafting room; dusts, fumes, and combustible materials; foundry prac- 
tices; flammable and combustible liquids;fjectricity/eIectronics; graphic 
arts; soldering; and storage batteries are covered. Specific machines ex- 
amined in the section on safety procedures for machines include buf. 
fers, drill presses, forges, grinders, jointers, lathes, milling machines, 
pianer-sur facers, presses, sanders, saws, metal shapers, shears, sheet 
metal machines, and welders. (Corresponding bilingual guides containing 
materials in' Korean, Chinese, Thai, Cambodian, and Japanese are 
available separately through ERIC — see note.) (MN). 
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Power Technology, Safety Education, School Accidents, School 
Safety, Secondary Education, Welding, Woodworking 
Identifiers — Bilingual Materials, Combustion, Soldering 

Designed for use in bilingual education programs, this industrial arts 
safety guide presents guidelines for developing a student safety pro- 



gram and three sections of shop safety practice in both English and 
Japanese. Safety program format, safety committees, safety inspection, 
and student accident investigation are discussed in the section on develop- 
ing a student safety program . Set forth in the section,on general safety 
practices are safety instructions for all areas of industrial arts; safety 
rules for machine tools, hand tools/ and portable electric hand tools; 
housekeeping; back strains and proper lifting; safe lifting; materials 
handling; personal practices and conduct; and fire control. Safety pro- 
cedures relating to automotive and power mechanics; compressed gas; 
drafting room; dusts, fumes, and combustible materials; foundry prac- 
tices; flammable and com&ustible liquids; electricity /electronics; graphic 
arts; soldering; and storage batteries are covered. Specific machines ex- 
amined in the section on safety procedures for machines include buf- 
fers, drill presses, forges, grinders, jointers, lathes, milling machines, 
planer-surfacers, presses, sanders, saws.metal shapers,' shears, sheet 
metal machines, and welders. (Corresponding bilingual guides containing 
material in Chinese, Korean, Thai, Cambodian, and llokano are 
available separately through ERIC — seenote.) (MN). 
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Identifiers — Bilingual Materials, Combustion, Soldering 

Designed for use in bilingual education programs, this industrial arts 
safety guide presents guidelines for developing a student safety pro- 
gram and three sections of shop safety practices in both English and 
Korean. Safety program format, safety committees, safety inspection, 
and student accident investigation are discussed in the section on develop- 
ing a student safety program. Set forth in the section on general safety 
practices are safety instructions for all areas of industrial arts; safety 
rules for machine tools, ftand tools, and portable electric hand tools; 
housekeeping; back strains and proper lifting; safe lifting; materials 
handlingipersonal practices and conduct; and fire control. Safety pro- 
cedures r fating to Automotive and power mechanics; compressed gas; 
drafting room; dusts, fumes, and combustible materials; foundry prac- 
tices; flammable and combustible liquids; elearicity/electronics; graphrt 
arts; soldering; and storage batteries are covered. Specific machines ex- 
amined in the section on safety procedures for machines include buf- 
fers, drill presses, forges, grinders, jointers, lathes, milling machinery, 
planer-surfacers, presses, sanders, saws, metal shapers, shears, sheet 
metal machines, and welders. (Corresponding bilingual guides containing* 
material in Chinese, Thai, Cambodian, Japanese, and llokano are 
available separately through ERIC — seenote.) (MN). 
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Development, 'Safety, * Vocational Education, Accident Preven- 
tion, Accidents, Auto Mechanics, Drafting, Electric Batteries, Elec- 
tricity, Electronics, Fire Protection, Foundries, Graphic Arts, 
Guidelines, Hand Tools, Lifting, Machine Tools, Metal Working, 
Power Technology, Safety Education,. School Accidents, School 
Safety, Secondary Education, Welding, Woodworking 
Identifiers — Bilingual Materials, Combustion, Soldering 

Designed for use in trilingual education programs, this industrial arts 
safety guide presents guidelines for developing a student safety pro- 
gram and three sections of shop safety practices in both English and • 
Thai. Safety program format, safety committees, safety inspection, and 
student aecident investigation arc discussed in the section on develop- 
ing a student safety program. Set forth in the section on general safety 
practices are safety instructions for all areas of industrial arts; safety 
rules for machine tools, hand tools, and portable electric hand toots; 
housekeeping; back strains and proper lifting; safe lifting; materials 
handling; personal practices and conduct; and fire control. Safety pro- 
cedures relating to automotive and power mechanics; compressed gas; 
drafting room; dusts, fumes, and combustible materials; foundry prac- 
tices; flammable and combustible liquids; electricity/electronics; graphic 
-arts; soldering; and storage batteries are covered. Specific machines ex- 
amined in the section on safety procedures for machines include buf- 
fers, drill presses, forges, sanders, saws, metal shapcrs, shears, sheet 
metal machines, and welders. (Corresponding bilingual guides containing 
materials in Chinese, Korean, Cambodian, Japanese, and llokanoarc 
available separately through ERIC — sec note.) (MN). 
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Entreprencurship is a career option through which home economics 
teachers can chalkitee their students who have the independence, skills, 
and self-disciplinj^fccessary to succeed assmalt business owners. This 
unit was developed to assist home economics teachers in incorporating • 
an entrepreneurial dimension into their programs. The unit contains 
15 lessons with objectives, generalizations, and classroom activities. Each 
lesson is designed for j50-minutc class period; hence, about three weeks 
of class time arc necessary to implement the unit. The lessons contain 
background information for teachers, in addition to student worksheets, 
student reference sheets, guest speaker guideshects, vocabulary lists* 
and achievement tests. The materials may be duplicated for classroom 
use. Activities include case studies, field trips, readings, guest speakers, 
and class discussions. A small group format is suggested. The 15 units 
Cover the following topics: nature of small business; goal setting; pro- 
duct determination; advertising; business location; business expenses 
and capital; banker visit; types of business organizations; financial 
management; business recordkeeping; customer and employee relations; 
small business owner visit; and self-evaluation of smalt business owner- 
ship. The last unit is an achievement test; possible assignments for make- 
up work also arc given. (KC). 
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Descriptors — 'Communication Thought Transfer, 'Continuing Educa- 
tion, 'Educational Planning, 'Personnel Management, 'Program 
Development, 'Program Evaluation, Course Evaluation, Curriculum 
Development, Job Skills, Needs Assessment, Program Administra- 
tion, Program Guides, Program Implementation, Publicity, Public 
Relations, Self Evaluation Individuals 

Designed as a reference guide for continuing education planners, this 
manual provides basic information about the process of developing and 
delivering pfograms and courses. Material is organized to match job 
skills described in the systematic approach called DACUM — Design- 
ing a Curriculum — which reflects all skills required to be a continuing 
education programmer or coordinator. ( A DACUM chart is provid- 
ed.) Seven chapters correspond to the seven general areas of competence 
programcrs are expected to perform: assess community needs, plan 
courses and programs, promote and market courses and programs, 
manage courses and programs, manage personnel, practice communica- 
tion skills, and conduct evaluation. Each chapter is organized by the 
enabling skills making up the area of competence. Basic information 
isrprovided about each area. Case studies are sometimes provided as 
examples and explanations of incidents that may be encountered. Other 
materials provided include checklists or lists of guidelines to organize 
activities and samples of program materials and resources. An annotated 
list of sources for further reading appears at the end of each chapter. 
An index is provided. A final section contains a copy of the Ministry 
of Education's "Continuing Education Mini-Resource Library" catalog 
listing available reports and curriculum resources. (YLB). 
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Descriptors — 'Agricultural Education, 'Agricultural Production, 
•Agricultural Skills, 'Botany, 'Farm Management, 'Vocational 
Education. Agricultural Machinery, Agricultural Safety, Agronomy, 
Course Content, Curriculum Development, Curriculum Guides, Ex- 
periential Learning, Horticulture, Instructional Materials, Learn- 
ing Activities, Learning Modules. Livestock, Parliamentary Pro- 
cedures, Recordkeeping. Secondary Education, Sex Bias, Sex 
Fairness, Sex Stereotypes. Teaching Guides, Tractors, Transparen- 
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This curriculum package was developed to be used as a guide for high 
school vocational agriculture teachers in Oregon preparing a curriculum 
to meet tocal community/regional needs. A second goal of this cur- 
riculum is to eliminate sex-bias or sex-role stereotyping in vocational 
agriculture classes. The curriculum contains 20 units. Topics covered 
in the units include an introduction to the vocational agriculture cur- 
riculum, including the problem of sex bias, arid a four-year unit outline; 
orientation; tractor operation and safety; Future Farmers of America; 
small gasoline engine maintenance; beef breeds, selection, and manage- 
ment; supervised occupational experience programs; records; parliamen- 
tary procedure; sheep breeds, selection, and management; dairy, poultry, 
rabbits, horses, and goats; swine breeds, selection, and management; 
agricultural mechanization; plant science; ornamental horticulture; 
alfalfa production and hay quality testing; and livestock showing and 
fitting. Units contain a variety of materials, such as teaching sugges- 
tions, content outlines, student worksheets, suggested learning activities, 
and transparency masters. (KC). 
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Descriptors — 'Consumer Education, • English Curriculum. '' 
•Mathematics Curriculum, 'Science Curriculum. 'Social Studies. 
Advertising, Banking, Behavioral Objectives. Budgeting. Conser- 
vation Environment. Consumer Economics, Consumer Protection, 
Credit Finance, Curriculum Guides, Gifted, Insurance, L earning 
Activities, Secondary Education, Slow Learners, Sfudem Evalua- 
tion, Taxes 

These lour consumer citi/.cnshijjrtfurriculum guides for social studies, 
English, science, and mathematics incorporate consumer education into 
these subject matter areas in grades 8-12. Each guide is organized around 
10 main component /goals. They arc basic economics ifr the; marketplace, 
credit, consumer law/ protection! banking skills, comparison shopping 
for goods and services, advertising and our society, responsible 
budgeting, insurance, taxes, and conservation of energy and resources. 
Each specific objective under the goals lists performance indicators and 
suggested evaluation for cacrfone. A taxonomy provides the teacher 
with consumer knowledge related to the performance fhdicator. Sug- 
gested learning experiences provide activities directly or indirectly related 
to the specific Objectives. Lifer fling experiences for file gifted and slow 
learner follow the social studies. English, and science guides. A scc- 
tion for the gifted in mathematics follows the mathematics guide. Ap- 
pendixes include the Consumer Citizenship Curriculum Guide Grid, 
descriptions of the slow learner and gifted child, and a partially an- 
notated list of selected resources, (YLB). - A 
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This document, one of eight in a multi-cultural competency-based 
vocational/technical curricula series, is on auto body repair, This pro- 
gram is designed to run 40 weeks and cover 7 instructional areas! use 
of basic repair tools; metal bumping (theory and practice); metal 
-rcfinishing (theory and practice); panel replacement; glass work; spot 
welding; and basic frame straightening. A duty-task index lists com- 
petencies in each instructional area that the student should be able to 
perform at the end of the program. For example, in the glass work sec- 
tion, a student should be able to ( I ) adjust or align windows in doors; 
(2) remove damaged glass and install replacement; and (3) seal leaks 
around the windshield -and rear window, In section t. each instructional 



task area contains a list of performance objectives, evaluation criterion, 
performance guide, and a list of tasks to be covered. In section 2. the 
introduction and duty-task index is repeated in English. Spanish, and 
Laotian. Section 3 lists technical terms concerning auto body repair in 
English. Spanish, and Laotian. (CT). 
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This document, one of eight in a multr-cultural competency-based 
vocational/technical curricula scries, is on automotive mechanics. This 
program is designed to run 36 weeks and cover 10 inst ruetionaf areas: 
the engine; drjvc trains — rear ends/drive shafts/manual transmission; 
carburetor; Ji|nissTop; ignition/tunc-up; charging and starting; align- 
ment; automatic transmission; brakes; and air conditioning and heating. 
A duty-task index lists competencies in each instructional area that the 
student should be able to perform at the end of the program. For ex- 
ample, in the standard and power steering section, a student should 
'be able to (I) check manual stccrinflTgcar fluid level, and (2) replace 
belts and adjust tension. In section f, each instructional task area con- 
tains a list of performance objectives, evaluation criterion, performance 
g&dc; and a list of tasks to be covered. In section 2, the introduction 
and duty-task index is repeated in English, Spanish, and Laotian, Sec- 
tion 3 lists technical terms concerning automotive mechanics in English, 
Spanish, and Laotian. (CT), 
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This document, one of eight in a multi-cultural competency-based 
vocational/technical curricula scries, is on clerical occupations. This 
program is designed to run 36 weeks and cover 10 instructional areas: 
beginning typing, typing I. typing II. duplicating, receptionist activities, 
general office procedures, operation of electronic calculator, business 
math, accounting, and business English. A duty-task index lists com- 
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petenciesjn each, instructional area that the student should be able to 
perform at the end of the program. For example, in the duplicating 
section, a student should be able to (I) prepare the master for fluid 
duplicator, (2) operate a fluid duplicator, (3) type a stencil, (4) duplicate 
copies on a stencil duplicator, (5) produce a master copy from the 
thermo-fax for the fluid duplicator, and (6) produce a master copy for 
the stencil machine. In section 1, each instructional task area contains 
a list of performance objectives, evaluation criterion, performance guide, 
and a list of tasks to be cd%ed. In section 2, the introduction and duty- 
task index is repeated in English, Spanish, and Laotian. Section 3 lists 
technical terms concerning clerical occupations in English, Spanish, and 
Laotian. (CT). 
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Southern Illinois Univ. Carbondale. School of Technical Careers 
Spons Agency — Illinois State Officeof Education, Springfield. Div. 

of Adult Vocational and Technical Education 
Pub Date — 81 • ' 
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Pub Type — Guides / Methods / Techniques — Classroom use — 
Teaching Guides (052). Guides / Methods / Techniques — 
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Descriptors — *Compctcncy Based Education, •Vocational Education, 
•Welding, Behavioral Objectives, Curriculum Guides, Student 
Evaluation, Technical Education, Vocabulary 
Identifiers — Bilingual Materials 

This document, one of eight in a multi-cultural competency-based 
vocational/technical curricula series, is on combination welding. This 
program is designed to run 28 weeks and cover 1 1 instructional areas: 
operation of oxy acetylene equipment, oxyacctylcne track torch, related 
equipment, Beverly shears for strip steel, portable welding equipment, 
tungsten inert gas welding equipment, m.i.g. welding equipment, metallic 
arc-welding equipment, and performing guided bend tests. A duty-task 
index lists competencies in eachinstructional area that the student should 
be able to perform at the end of the program. For example, in the ox- 
yacetylene track torch operatfbn sect ion,. a student should be able to 
(I) make straight-line cuts using a track torch, and (2) make bevel cuts 
of a 30 degree angle using a track torch. In section I, each instructional 
task area contains a list of performance objectives, evaluation criterion/ 
performance guide, and a list of tasks to be covered. In section 2, the 
introduction and duty-task index is repeated inEnglish, Spanish, and 
Laotian. Section 3 lists technical terms concerning combination welding 
in English, Spanish, and Laotian. (CT) 
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Available from — Division of Adult, Vocational and Technical Educa- 
tion, Illinois Office of Education, Ifjft North f irst St. Springfield, 
IL 62777 (write for price) 
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Teaching Guides (052) 
EDRS Price — MI0I/PC0S Plus Postage 

Descriptors ~ 'Competency Based Education, •Plastics, • Vocational 
Education, Behavioral Objectives, C urriculum Guides, Labor Rela- 
tions, Student Evaluation, Technical Education, Vocabulary, Wood- 
working 

Identifiers — Bilingual Materials, Fiberglass 

This document, one of eight in a multi-cultural competency-based 
vocational /technical curricula series, is on fiberglass technician. This 
program covers 12 instructional areas: orientation, safety, introduce 
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tion to fiberglass-reinforced plastics, hand lay-up, introduction to equip- 
ment operation, chopper operation, 'gefcoat equipment, finish and 
repair, mold-making, quality control, woodworking, and industrial rela- 
tions. A duty-task index lists competencies in each instructional area 
that the student should be able to perform at the end of the program. 
For example, in the hand lay-up section, a student should be able lo 
(I) identify and explain the use of lamination tools and materials, (2) 
prepare a mold, and (3) laminate the mold. In section I, each instruc- 
tional task area contains a list of performance objectives, evaluation 
criterion, performance guide, and a list of tasks to be covered. In sec- 
tion 2, the introduction and duty-task index is repeated in English, 
Spanish, and Laotian. Section 3 lists technical ternis concerning 
fiberglass technology in English, Spanish, and Laotian. (CT). 
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Note — 2I9p.; For related documents see note of CE 029 793 
Available from — Division of Adult, Vocational and Technical Educa- 
tion, Illinois Office of Education, 100 North First Si. Springfield, 
IL 62777 (write for price) 
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Teaching Guides (052) 
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Descriptors — *Cooking Instruction, *Food Service, Behavioral Ob- 
jectives, Competency Based Education, C urriculum Guides, 
Maintenance, Sanitation, Student Evaluation, Technical Education, 
Vocabulary, Vocational Edudtttion 
Identifiers — Bilingual Materials 

This document, one of eight in a multi-cultural competency-based 
vocational/technical curricula series, is On food service. This program 
is designed to run 24 weeks and cover IS^nstructional areas: orienta- 
tion, sanitation, management/planning, preparing food for cooking, 
preparing beverages, cooking eggs, cooking meat, cooking vegetables, 
preparing food for serving, salad, sandwiches, breakfast, soups and 
sauces, baking, and dining area and kitchen maintenance. A duty-task 
index lists competencies in each instructional area that the student should 
be able to perform at the end of the program. For example, in the prepar- 
ing food for cooking section, a student should be able to (I) season 
and bread meats, seafood, and fowl for baking, roasting, broiling or 
frying; (2) trim, cut, or shred fruits and vegetables; and (3) wrap foods 
for baking. In section 1, each instructional lask area contains a list of 
performance objectives, evaluation criterion, performance guide, and 
a list of tasks to be covered. In section 2, the introduction and duty- 
task index is repeated in English, Spanish, and Laotian. In section 3, 
a listing of technical terms concerning food service are listed in English, 
Spanish, and Laotian. (CT). 
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Guides, Measurement, Student Evaluation, Technical Education, 

Vocabulary 
Identifiers — Bilingual Materials 

This document, one of eight in a multi-cultural competency-based 
vocational/technical curricula series, is on machine trades. This pro- 
gram is designed to run 36 weeks and cover 6 instructional areas: use 
of measuring tools; benchwork/tool bit grinding; lathe work; milling 
work; precision grinding; and combination machine work. A duty-task 
index lists competencies in each instructional area that the student should 
be able to perform at \hc end of the program. For example, in the mill- 
ing and precision grinding section, a student should be able to (I) 
machine an edge finder; (2> machine a V-block; (3) machine a V-block 
yoke; (4) machine 1-2-3 blocks; and (5) machine an angle plate. In sec- 
tion I, each instructional task area contains a list of performance ob- 
jectives, evaluation criterion, performance guide, and a list of tasks to 
be covered. In section 2, the introduction and duty-task index is repeated 
in English, Spanish, and Laotian. Section 3 lists technical terms con- 
cerning machine trades in English, Spanish, and Laotian. (CT). 
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Teaching Guides (052) 
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Descriptors — •Maintenance, 'Mechanics Process, 'Vocational Educa- 
tion, Air Conditioning, Behavioral Objectives. Carpentry, Com- 
petency Based Education, Curriculum Guides, Electricity, Heating. 
Plumbing, Siudcnt Evaluation. Technical Education, Vocabulary 

Identifiers — Bilingual Materials 

This document, one of eight in a multi-cultural competency-based 
vocational/technical curricula series, is on maintenance mechanics. This 
program is designed to run 40 weeks and cover 5 instructional areas: 
basic electricity ( 14 weeks); maintenance and repair of heating (4 weeks); 
maintenance and* repair of air conditioning (12 weeks); maintenance 
plumbing (3 weeks); and maintenance carpentry (7 weeks). A duty-task 
index lists competencies in each instructional area that the student should 
be able to perform at the end of ihc program. For example, in the 
residential air conditioning section, a student should be able to ( I ) add 
oil to a hermetic system; (2) add refrigerant to a hermetic system; and 
(3) install afiltcr dricr. In section I, each instructional task area con- 
tains a list of performance objectives, evaluation criterion, performance 
guide, anda |i« of tasks to be covered. In section 2, the introduction 
and duty-task index is repeated in English, Spanish, and Laotian. In 
section 3, a listing of technical terms concerning maintenance mechanics 
arc listed in English, Spanish, and Laotian (CT). 

ED 205 780 CE 029 817 

Hepburn, tarry And Others 

Multi-Cultural Competency-Based Vocational Curricula VESL 
Guidelines. Multi-Cultural C ompetency-Based Vocational/Technical 
Curricula Series. 

Southern Illinois Univ Carbondalc, School of Technical Careers 

Spons Agency - Illinois State Office of Education, Springfield. Div. 
of Adult Vocational and Technical Education 

Pub Date 81 

C ontract - R 3M0-C -0442-400; R-33-21 -J-0542-400 

Note - 62p . For related documents see note of CE 029 793^ 
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tion, Illinois Office of Education. 100 North First St. Springfield" 
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Descriptors — •Competency Based Education, •English for Special Pur- 
poses, "Grammar, "Vocational Education, Asian Americans, Cur- 
riculum Design, Guidelines, Indochinesc, Learning Activities, 
Mathematics, Metric System, Prcvocational Education, Program 
Design, Spanish, Spanish Speaking, Teaching Methods 
Identifiers — Limited English Speaking, Southeast Asian Languages, 
Vocational English as a Second Language • ' 
These guidelines serve as an introduction to a set of eight course cur- 
ricula in the VESL (Vocational English as a Second Language) pro- 
gram. This document introduces the reader to the VESL concept; multi- 
cultural, competency-based materials of VESL (sequential modules, 
translated lexicons, grammatical structure for modules, punctuation and 
vocabulary, technical idioms, translated introductions); and how VESL' 
can be used in prcvocational and/or vocational classroom/shop pro- 
grams. Discussed arc sound and writing systems of Southeast Asian 
languages, Spanish, and English; literacy vs. illiteracy; VESL needs of 
the students; basic mathematical skills? basic U.S. monetary system; 
metric and U.S. systems of weights and measures; regional and per- 
sonal dialects of English; VESL support materials and activities; slide 
shows for orientation; ongoing visual aids; industrial visits; general 
guidelines for successful teaching in a VESL program; teaching styles; 
and overview of concurrent VESL and vocational (raining. Appended 
materials include a listing of phonemes of English, a punctuation style 
list, and a bibliography. (CT). 
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Note — 27p.; For related documents sec CE 029 830-838 
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Pub Type — Guides / Methods / Techniques — Classroom use — 

Teaching Guides (052) 
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Descriptors — "Agricultural Production, •Conservation Environment, 
•Energy Conservation, •Natural Resources, Agricultural Education, 
Behavioral Objectives, Conservation Education, Energy, Learning 
Activities, frostsccOndary Education, Secondary Education, Solar 
Radiation. Student Developed Materials, Tests, Transparencies, 
Units of Study, Vocational Education 
Identifiers — Energy Management 

This instructional unit is one of 10 developed by students on various 
energy-related areas that deals specifically with agricultural energy prac- 
tices. Its objective is for the student to be able to discuss energy use 
and conservation of resources in the production of agricultural pro- 
ducts. Some topics covered arc basic uses of direct energy in agriculture 
production, factors concerning energy efficiency in agriculture produc- 
tion, benefits that energy subsidies to agriculture production make possi- 
blc to the national economy, and reasons for the substantial increase 
if? production yields in United States agriculture. Material in each unit 
may include some or all of the following; terminal and specific objec- 
tives, list of references, information sheet with terms and definitions, 
informative materials, transparency masters, assignment shcct(s), and 
unit test with answers. (VLB). 
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Pub Type — Guides / Methods / Techniques — C lassroom use — 
Teaching Guides (052) 
EORS Prke — MF01/PC02 Plus Postage 

Descriptors — •Electricity, ^Energy Conservation, Behavioral Objec- 
tives, Conservation Education. Energy, Learning Activities, 
Post secondary Education. Power Technology, Secondary Educa- 
jion. Student Developed Materials. Tests. Transparencies. Units of 
Study, Vocational Education 

Identifiers — Electrical Production. Energy Consumption, Power 
Transmission 

This instructional unit is one of 10 developed by students on various 
energy -related areas that deals specifically with the use of electricity. 
Its objective is for the student to be able to discuss consumer uses of 
electricity and understand increased usage and problems relating to needs 
for production expansion. Some topics covered are major areas of con- 
sumer electrical energy consumption, household energy savings, pro- 
blems in electricity production, transmission of electricity, tmd power 
plant requirements. Material in each unit may include some or all of 
the following: terminal and specific objectives, list of references, in- 
formation sheet with terms and definitions, informative materials, 
transparency masters, assignment shcct(s). and unit test with answers 
(YtB). 
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Teaching Guides (052) 
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Descriptors ~~ *Tucl Consumption. •Hicls. •Pollution. Behavioral Ob 
jectives, Conservation Environment. C onservation Education. 
Energy. Energy Conservation. I earning Activities, Petroleum In- 
dustry, Postsecondarv Education, Secondary Education. Student 
Developed Materials, Tests, Transparencies. Units ol Study. Voea 
tional Education 

Identifiers E nergy Consumption. Environmental Problems, Mining 
Industries 

This instructional unit is one of 10 developed by students on various 
energy-related areas that deals specifically with energy sources and 
devdopment Its objective is lor the student to be able to discuss energy 
sources and development related to the historical perspective, biological 
development, aurcTTTlfspccu, and future expectations concerning energy 
usage. Some topics covered arc current cxpTofatinn for pelrolcuij) 
resources, factors related to the expansion of the natural gas industry, 
advantages of strip mining as compared to underground mining, and 
fuel usage and effect on the environment. Material in each unit mav 
include some or all of the following terminal and specific objectives, 
list of. references, information sheet with terms and definitions, infor 
mative materials, transparency masters, assignment shcct(s), and unit 
test with answers (VI H). 
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Descriptors — 'Fuqi, 'Healing* 'Heat Recovery, Behavioral Objec- 
tives, Chimneys, Conservation Education. Energy, Energy Conser- 
vation. Learning Activities. Postsecondary Edacation, Secondary 
Education. Student Developed Materials, Tests, Transparencies. 
Units of Study. Vocational Education 

Identifiers — Fireplaces 

/ This instructional unit is one of 10 developed by students on various 
energy-related areas that deals specifically with fireplaces and fuels. Its 
objective is for the student to be able to discuss the structural design, 
operation, and efficiency of fireplaces and characteristics of different 
fireplace fuels. Some topics covered are fuels, elements of the fire 
triangle, factors relating to high efficiency of masonry fireplaces, uses 
of grates and chimney, heat recovery, and prefabricate^ nd free stan- ; 
ding fireplaces. Materials in each unit may include some or all of the 
following: terminal and specific objectives, list of references, informa- 
tion sheet with terms and definitions, informative materials, transparen- m 
cy masters, assignment shect(s), and unit test with answers, (Yl B). 
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EDKS Price — MFOI/PC02 Plus Postage 

Descriptors — 'Conservation Environment, 'Fuels. •Petroleum In- 
dustry. 'Pollution. Behavioral Objectives, Conservation Education, 
Energy, Energy Conservation. Learning Activities, Postsecondary 
Education. Secondary Education, Student Developed Materials/ 
Tests, Transparencies, Units of Study, Vocational Education 
Identifiers — Environmental Problems. Fossil Fuels, 

This instructional unit is one of 10 developed by students on various 
energy -related areas that deals specifically with fossil fuels. Some topics 
covered are historic^ fact's, development of fuels, history of oil produc- 
tion, current and future trends of the oil industry, refining fossil fyuels. 
and environmental problems. Material in each unit may include some 
or all of the following: terminal and specific objectives, list of references, 
information sheet with tcruts and definitions, informative materials, 
transparency masters, assignment shcct(s). and unit test with Answers: 
(Yl B). 
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Energy. I. earning Activities, Postsecondarv Education. Secondary 
Education. Student Developed Materials, Tests, transparencies, 
Units of Study, Vocational Education < 

Identifiers - Insulation 

This instructional unit is one of 10 developed by students on various 

energy (elated areas that deals specifically with insulation. Its objee 

live is lor the student tofie able to determine insulation needs ol new 
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or existing structures, select lypr lo use. use installation techniques, 
calculate costs, and apply safety factors. Some topics covered are basics 
of heat energy, insulating effectiveness, types of insulatipn materials, 
areas of building most frequently insulated, estimating insulation 
amounts, and selecting a reliable insulating contractor. Material in each 
unit may include some or all of the following: termmal and specific 
objectives, hst of references, information sheet with terms and defini- 
tions, informative materials, transparency masters, assignment shect(s)' 
and unit test with answers, (VLB). 
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• f dary lducation. Student Developed Materials. Tests. Transparen- 
cies, Cnits of Study, Vocational Lducation * • 
Identifiers - I ight Bulbs 

Uus instructional unit is one of 10 developed by students on various 
\ f"^rg> related areas that deals specifically with lighting utilization. Its 
objective is for the student to be able to outline the development of 
lighting' Use-and conservation and Identify major lypes and operating 
characteristics ol lamps used in electric lighting. Some topics covered 
are natural and artificial light, two major kinds of electric light bulbs, 
and light conservation when designing, building, ajid living in a home] 
Material in each unit ma> include some or all of the following: terminal 
and specific objectives. list of references, information sheet with terms 
and definitions, informative materials, transparency masters, assign- 
■ j incnt shcet(s). and unit test with answers. (Yl B) 
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dary Lducufion. Student Developed Materials. Tests. Transparen- 
cies. Units of Study. Vocational l ducation 
Identifiers - Lncrgv Consumption 

This instructional unit is one of 10 developed bv students on various 
energy-related areas that deals specifically with solar energv use. Its j( >b 
jcctivc is f or the student to be able to discuss the broad aspects of solar 
energy use and to explain the general operation of solar systems. Some 
topics covered are availability and economics of solar energy, active 
solar systems, and auxiliary energy systems. Material in each unit mav 
include some or all of the following: terminal and specific objectives, 
list of references, information sheet with terms and definitions, in for' 
mative materials, transparency masters, assignment shcct(s). arid unit 
tests with answers (Yl B) 
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Descriptors' — •Conservation Education, 'Energy Conservation. *FueI 
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Objectives, Efficiency, Energy, Learning Activities, Postsecondary 
Lducation. Secondary Education. Student Developed Materials. 
Tests, Transparencies. Units of Study, Vocational Education 
Identifiers — Energy Consumption 

This instructional unit is one of 10 developed by students on various 
energy-related areas that deals specifically with transportation and energy 
use. Its objective is for the student to be able to'discuss the implication,, 
of energy usage as it applies to the area of transportation. Some topics 
covered arc efficiencies of various transportation modes, basic strategics 
to reduce energy consumption when usrng transportation, and methods 
to improve transportation efficiency by practicing changed methods ofr 
operation and maintenance of a vchwie. Material in each unit may in- 
clude some or all of the following: terminal and specific object ives/list 
of references, information sheets with terms and definitions, informative 
materials, transparency masters, assignment shcet(s). and unit test with 
answers, (VLB). 
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Metz, Ron 
Weatherizing u Structure. 

Pittsburg State Univ, Kans, Kansas Vocational Curriculum and Research 
Center 

-Spons Agency - Kansas State Dept. of Education. Topcka. Div, of 

Vocational Lducation 
Pub Date -81 
Contract ~~ 81-133-10 

Note — 25p.; Tor related documents sec CL 029 829-837 
Available from ~~ Kansas Vocational Curriculum Dissemination ( enter. 

Pittsburg State University. Pittsburg, KS 66762 ($2.00) 
Pub Type — Guides / Methods;/ Techniques - Classroom use — 

Teaching Guides (052) 
KDRS Price — MF0I/PC ttl Plus Postage 

Descriptors - •('onservation 'Education, •Energy Conservation, 
•Facility Improvement. •Heating. Behavioral Objectives. Energy' 
I earning Activities, Postsccondary Lducation. Secondary Educa- 
tion. Student Developed Materials. Tests. Transparencies, Units of 
Study. Vocational Lducation 
Identifiers — Wcathcri/ing 

This instructional unit is one of JOdcvclopcd by students on various 
energy- related areas that deals specifically with wcalheri/ing a struc- 
ture. Its objective is for the student to be able to analyze factors related 
to specific structures that indicate need for wcathcri/ing activities and 
to determine steps to correct defects in structures that contribute to 
energy losses. Some topics covered are air movement, moisture con- 
tent, and controlling low relative humidity and excess moisture, Material 
in each unit may include some or all of the following: termmal and 
specific objectives, fist of references, information sheet with terms and 
definitions, informative materials, transparency masters, assignment 
sheet (s) v and urfit test with answers. (VI B). 
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South Carolina Industrial Am Safet) Guide, Student Section. 

South Carolina State Dept. of Lducation, Columbia 
Pub Date - 81 

Note - 8Sp.; f or a related document see CL 029 K67 
Pub Type Guides ' Vjclhods Techniques Classroom use In- 
stitutional Materials (051) 
KDRS Price ~ MF0I PC 04 Plu» Postage 

Descriptors - •Accident Prevention. •Industrial Arts. * Program 
Development, •School Safety. School Shops. 'Vocational Educa- 
tion. Accidents. Auto Mechanics, Drafting. I leetric Batteries, Elec- 
tricity. Electronics, lire Protection, foundries. Graphic Arts, 
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Guidelines, Hand Toots, Lifting, Machine Tools, Metal Working, Power 
Technology, Safety, Safety Education, School Accidents, Secon- 
dary Education, Welding, Woodworking 
This student Section of a South Carolina industrial arts safety guide 
includes guidelines for developing a student safety program and three 
sections of shop safety practices. Safety program format, safety com- 
mittees, safety inspection, and student accident investigation are discuss- 
ed in the section on developing a student safety program. Set forth in 
the section on general safety practices are safety instructions for all areas 
of industrial arts; safety rules for machine tools, hand tools, and por- 
table electric hand tools; housekeeping; back strains and proper lifting; 
safe lif}fhg£3&rterials handling; personal practices and conduct; and 
fire cont/6TSection 4, on specific processes and operations, coversV$afety 
pTfteadures relating 10 automotive and power mechanics; compressed 
gas; drafting rooms; dusts, fumes, and combustible materials; foun- 
dry practices; flammable and combustible liquids; electricity /electronics; 
graphic arts; soldering; and storage batteries. Examined in the section 
on safety procedures for machines are buffers, drill presses, forges, 
grinders, jointers, lathes, milling machines, presses, saws, sanders, mcial 
shapers, shears, sheet metal machines, plancr-sur facers, and welders. 
(A corresponding administrator and teacher guide is available separately 
through ERIC - see note.) (MN), 

ED 205 807 CE 029 867 

South Carolina Industrial Arts Safely Guide. Administrator and In- 
structor Section, 
South Carolina Stale Dept. of Education, Columbia 
Pub Date — 81 

Note — 49p.; |-or a related document sec CE 029 866 
Pub Type — Guides / Methods / Techniques — Classroom use — 
Teaching Guides (052). Guides / Methods / Techniques — Non- 
Classroom Use (055) 
EDRS Price — MF01/PC 02 Plus Postage 

Descriptors — • Industrial Arts, * Program Implementation, *Safety, 
•School Safety, 'School Shops, * Vocational Education, Accident 
Prevention, Accidents, Administrator Guides, Administrator 
Responsibility,' Check Lists, Electricity, Equipment Maintenance, 
Equipment Utilization, Eyes, Facility Guidelines, Fire Protection, 
Krsi Aid, Guidelines, Inspection, Legal Responsibility, Lighting, 
Machine Tools, Program Development, Recordkeeping, Records 
Forms, School Accidents, School Responsibility, Secondary Educa- 
tion, Teacher Responsibility, Teaching Methods, Ventilation 
Identifiers — Noise (Sound) 

This administrator and instructor section of a South Carolina in- 
dustrial arts safety guide includes sections on. responsibility for school 
safety, safety programming for the teacher, emergency action, suggested 
^forms and outlines, and facility design and layout. School board and 
superintendent, administrator, and teacher responsibilities for school 
safety are outlined. Discussed m a section on safety programming for 
the teacher are instructional techniques, safety inspections, accident 
reporting and analysis, safe practices in the care and operation of equip- 
ment, housekeeping practices, electrical safety, fire safety, first aid plan- 
ning, personal practices, and eye protection. Emergency communica- 
tions and first aid procedures are described in section 4. Presented next 
arc suggested Arms and outlines, including forms for recording emergen- 
cy telephone numbers and parent permission and acknowledgement slips, 
master checklists, hazardous conditions reports, and first aid and 
emergency procedures. Space allocation, lighting, ventilation, personal 
facilities, selection of machine tools, special hazards, and noise con- 
trol are examined in a section on facility design and layout, (The stu- 
dent section of the guide is available separately through ERIC: - sec 
note) (MN). 

ED 205 815 CE 029 886 

t'ioront, John J 

Competency-Based Curriculum Guide for \ms£t Technology. September 

1980-June 1981. 
College of DuPagc, Glen Hlyn, lit 

Spons Agency Illinois State Office of I ducat ion, Springfield Div. 

of Adult Vocational and Technical ( ducat ton 
Pub Date 81 
Note I82p 

Pub Type - Guides Methods techniques Classroom use 
Teaching Guides (052) Reports Descriptive ( 141 ) 



EDRS Price — MF01/PC08 Plus Postage 

Descriptors — *Electronics, *Job Skills, *Lasers, 'Mathematics, 
•Technical Education, •Technical Occupations, Algebra, Behavioral 
Objectives, Career Ladders, Competency Based Education, Course 
Objectives, Curriculum Guides, Electricity, Material Development, 
Optics, Resource Materials, Safety, Telecommunications, 
Trigonometry, Two Year Colleges 
This document contains materials developed by a project to provide 
a competency-based curriculum guide for laser technology at the com- 
munity college level. An abstract of the final report is included. Next, 
the 17 job competencies determined as-necessary to meet the job descrip- 
tion of laser technician are listed. A career ladder and qualifications 
for each career are also provided. The three-pan curriculum guide is 
divided into 16 units: Mathematics — 2 units (Algebra, Trigonometry); 
Electronics — 6 units (Basic Electricity 1-111, Basic Electronics Ml, Elec- 
tronic Communication); and Laser — 8 units (Laser Safety, Introduc- 
tion to Lasers, General Optics Ml, Laser Optics, Laser Operation, Laser 
Measurements, Laser Applications). Each unit is divided into objec- 
tives, for each of which this information is provided: specifics (ropics 
or concepts), proficiencies/specific objectives, evaluation, " and 
references. A brief summary of teaching and evaluation strategies 
follows. The final section of the document contains instructional 
resources, including a list of lab equipment (item, manufacturer, model); 
bibliographic listings for laser and optics, electronics, physics, and 
mathematics (publishers addresses are provided); list of journals that 
have published laser-related articles; and a list of audiovisual resources. 
(VLB). 

ED 206 839 CE 029 921 

Randall, Shirley 

Shop Safely. Technical Assistance and Dissemination System; Illinois 
Special Needs Populations. 

Illinois State Univ. Normal 

Spons Agency —Illinois State Office of Education, Springfield. Div. 

"of Adult Vocational and Technical Education * 
Pub Date — 78 * 

Note — I9p.; For related documents see CE 029 917-919 
Pub Type — Guides / Methods ¥ Techniques r- Classroom use — In- 
structional Materials (051). Guides / Methods / Techniques - 
Classroom use — Teaching Guides (052) 
EDRS Price - MF0I/PC0I Plus Postage » 
Descriptors — *Fire Protection, 'First Aid, 'Safety Education, *Scho6l 
Shops, Behavioral Objectives, High Schools, Learning Activities, 
Learning Modules, Lesson Plans, Pretests Posttests, Safety/ School 
Safety, Vocational Education 
Identifiers — Special Needs Students 

This learning activity packet on shop safety is one of three (sec note) 
intended for special needs (handicapped and disadvantaged) learners. 
Its objective is for the student to learn general safety rules for working 
in a shop, Contents include a source guide (hat provides the behavioral 
objective and lesson plan, pre-tcst, supplementary lesson information, 
seven worksheets, self-test, and evaluation. (Sources for audiovisual aids 
referred to in the lesson plan arc not provided.) (VLB). '* 

ED 206 852 CE 029 939 

Kempf, Constanta 

Basic Concepts and Techniques In Accounting for Spanish Speaking 
Students (Student's Manual). , 

Chicago City Colleges, III. Truman C oil. UF-Truman Coll. Chicago, 111. 

Spons Agency — Illinois State Office of Education, Springfield Div. 
of Adult Vocational and Technical Education. 

Pub. Date — 80 

Note — 6lp.; For related documents sec C 029 938-940. ' 
Prepared at the Truman Bilingual Vocational Center 
Pub Type — Guides / Methods / Techniques — Classroom Use — In- 
structional Materials (50!) 
KDRS Price MFOI PC03 Plus Postage 

Identifiers ~~ Bilingual Materials, Limited English Speaking, Project 
Mainstream, Vocational English as a Second Language 
Intended for limi(cd»£nglisK Spanish-speaking adultstudcnts, this 
manual contains an eight-chapter course in accounting. It is written in 
Spanish with key terms/concepts (and occupation-related vocabulary) 
translated into English appc&rm^Tfmncdiatcly following (he Spanish 
in parentheses. Examples arc provided in English only. The informa- 
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lion- provided in the eight chapters covers (I) introduction to concepts 
of accounting, auditing, and balance sheet; (2) recording transactions 
and business papers; (3) adjusting accounts, preparing statements, and 
classification of balance sheet items; (4) worksheet and closing of ac- 
counts; (5) accounting for a merchandising concern; (6) accounting 
system^, purchase of assets ustd in the business, automated data pro* 
cessing. and input/output; (7) accounting for cash, voucher, and petty 
^cash fund; and (8) payroll accounting, the Federal Sccurity*and state 
„ unemployment insurance programs. (A companion teacher's manual 
is available as CE 029 940 ) (YLB). 

ED 206 853 CE 029 940 

Kemp/. Constanza 

Accounting for Spanish-Speaking Studcnti (Tcaeher'sManual). 

Chicago City Colleges. 111. Truman Coll. UF-Truman Coll. Chicago. 
Ill 

Spons Agency — Illinois Staic Office of Education. Springfield. Div. 

of Adult Vocational and Technical Education 
Pub Dace — 80 

^Notc — I8p.; For related documents sic CE 029 938-939. Prepared &\ 
the Truman Bilingual Vocational Center 
Pub Type -—Guides / Methods / Techniques ~~ Classroom use — 

Teaching Guides (052) 
EDRS Price — MFQI/PC0I Plus Postage > 
Descriptors — •Accounting. 'Bilingual Education. •Office Occupations 
Education. 'Spanish Speaking. Adult Education. Bookkeeping, 
Course Descriptions. Course Objectives. Data Processing. Input Out- 
put. Non English Speaking. Payroll Records. Teaching Guides. 
Worksheets 

Identifiers — Bilingual Programs. Limited English Speaking. Project 
Mainstream. Vocational English as a Second Language 
This teacher's manual accompanies a student manual for an accoun- 
ting course for limitcd-EngJish Spanish -speaking adult students (available 
separately as CE 029939>. Iittroductoryrnateriah discuss the need for 
and philosophy of Project Mainstream, a vocational training program 
serving Korean- and Spanish -speaking persons, anefwhat constitutes 
bilingual education. General objectives of the course arc outlined. An 
outlines is provided for a 17-weckcoursc in accounting Information pro* 
vided in the brief plan for each week includes title, objectives, emphasis, 
and materials. (Yl.B). s . - 

ED 206 872 CE 029 984 

Peltier, Wanda Jo _ ;!0 

Displaced Homrmikrrs: Vo-Tcch Workshop Guide. 

Women's Resource Center. Inc. Norman. Okla 

Spons Agency — Women's Educational Equity Act Program (ED), 

Washington. D C 
Pub Date -81 
Note - 306p 

Available from — The WEE A Publishing Center. Educational Develop 
mcnt Center. 55 Chapel St. Nekton. MA 02160 ($10.75) 

Pub Type ~ Guides / Methods / Techniques — Class roonvisc - In- 
structianal Materials (051). Guides / Methods / Techniques 
Classroom use — leaching Guides (052) ** 

EDRS Price — MtOI Plus Postage. PC Not Available from fcDRS 

Descriptors — 'AsscrtivcJicss. 'Displaced Homcmakcrs. •Job Search 
Methods. 'Money Management. 'Peer Counseling. 'Self Concept. 
Adult Vocational Education. Behavioral Objectives. Communica- 
tion Skills. Curriculum Guides. Decision Making. Employed 
Women. Learning Activities. Males. Problem Solving. Self Esteem. 
Tests. Values Clarification. Vocational Maturity. Womcns Educa 
lion 

Identifiers — Time Management ( 
Written for displaced homemakcr programs in vocational-technical 
schools, this curriculum contains material designed so that instructors 
can prepare student manuals appropriate to almost any educational sup- 
port situation for displaced homcmakcrs. An overview provides infor- 
mation on special needs. groups, curriculum use. and resources and sam : 
pic publicity materials and intake form. Materials are divided into three 
categories, which arc organized into units. Section and unit titles in 
elude Orientation (Preliminaries. History and Role of Women in the 
Work World). Self-image (Self-Appreciation. Values Clarification, Deci- 
sion Making and Practical Problem Solving. Communications).. and 
Training (Assertivcness Training I. Managing Resources Time and 



Money v Job Readiness. Assertivcness Training I. peer Counseling). 
The unit, Preliminaries, containsa get-acquainted exercise and assess- 
ment form. Each of the other unijs follows this format: unit objective, 
specific objectives, suggested activities. list of necessary instructional 
materials, references, information sheet, assignment sheets, unit test 
with answers, and survey (unit evaluation). Except for Assertivcness 
Training 11. each unit is self-contained and can be used without reference 
to othc; units. (YLB). 

ED 206 894 CE 030 029 

Candelori Elaine M. And Others * 
HOSA Competitive Event Guidelines. Health Occupations Students of 

America. Students with Spceial Needs. 
Mercer County Vocational-Technical Schools. Trenton, N.J. 
Spons Agency — New Jersey State Dept. of Education, Trenton Div. 

of Vocational Education 
Pub Date — 80 

Note — 85p.; Not available in paper copy due to light print 
Pub Type — Guides / Methods / Techniques — Non-Classroom Use 
(055) 

EDRS -Price — MFQI Plus Postage. PC Not Available from EDRS 
Descriptors — 'Allied Health Occupations Education, •Competition,' 
•Disabilities. 'High School Students. 'Student Evaluation, 
'Vocational Education, Competence, Dietitians, First Aid. 
■ Guidelines. Housekeepers. Job Search Methods, Job Skills, Laun- 
dry Dryclcaning Occupations, Mainstreaming, Medical Vocabulary, 
Nurses Aides. Student Needs, Student Organizations 
Identifiers — Contests. Health Occupations Students of America. 
Hospitality Education 

Designed for use by instructors and advisors of handicapped students, 
this guide presents guidelines for judging the performance of special 
needs students in Health Occupations Students of America (HOSA) 
compctciivc events in eight allied health occupations education areas. 
Tljese areas arc dietetics, first aid. hospitality, housekeeping, job seek- 
ing skills, laundry service, nursing assistants, and terminology/abbrevia- 
tion. Discussed in theindividual sections are the purpose of the com- 
petition, eligibility, dress, rules, equipment and materials, contest for- 
mat, rating sheets, and suggestions for implementing the competition. 
Lists of suggestions to help teachers involve special needs students in 
HOSA competitive events and general suggestions for conducting con- 
tests arc provided. Included among contest events arc such activities 
as naming basic food groups, setting tables/executing first aid pro- 
cedures, performing various housekeeping tasks, writing a resume, tak- 
ing an interview, identifying laundry marks, sorting and folding clothes, 
making a bed. and explaining abbreviations, (MN). ' 
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Green. C. Paul Burkhalter, Wayne 

Alcohol Fuel Production for Vocational Students: Secondary, 
Postsceondary. 

Navarro Coll. Corsica na, Tex 

Spons Agency - Texas Education Agency. Austin. Dept. of Occupa- 
tional Education and Technology 
Pub Date ~ fcl 
Note - 207 p 

Pub Type — Guides / Methods / Techniques - C lassroom use — 

Teaching Guides (052) 
EDRS Price — MF0I/PC09 Plus Postage 

Descriptors — 'Agricultural Education. 'Fuels. 'Learning Modules. 
•Production Techniques. 'Vocational Education. Agricultural Pro- 
duction. Behavioral Objectives. Chemistry. Curriculum. C urriculum 
Guides, Definitions. Economics. Engineering. Microbiology. 
Postsceondary Education. Secondary Education 
Identifiers — Alcohol f-ucls 

In order to help bring about the potential for alcohol production by 
the farming community, Navarro College (Texas) has developed this 
curriculum for secondary and postsceondary levels in alcohol fuel pro- 
duction. The alcohol fuel curriculum consists of five modules for use 
in practical hands on vocational programs. The curriculum is design 
cd to equip students io manage the alcohol production process. The 
modules contain a comprehensive bibliography, graphs, charts, and sug> 
gested resources for additional supportive documentation. Each unit 
also contains an introduction. Objectives, a list of instructional, materials 
needed, terms and definitions, information on the module topic, and 
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a summary of the module. In addition, examples of suppliers of raw 
materials arc included. Subjects covered in ihc five modules include 
alcohol fuel production economics, chemistry, microbiology, engineer- 
ing, and agricultural production. (KC). 

ED 206 910 CE 030 102 

Smith. Frederick H. 

tlospttit Corpsmsn I & €'. Kate Training Manual and Nonresident 
Career Co u rsc. ^Revised. 

Naval Education and Training Command. Washington, D.C 
Report No. - NA V'H)T RA 10670-H 
Pub Date - 8T 
Note - J02p 

Pub Type t~ Guides Methods Techniques - Classroom use - In 

structional Materials (05 1) 
KDRS Price - MF0I PC IJ Plus Postage 

Descriptors 'Correspondence Study, 'Medical Assistants. 'Medical 
Services. "Military Training. 'Programed Instructional Materials, 
Allied Health Personnel, Behavioral Objectives, Enlisted Person 
net, Health Occupations, Hospital Personnel. Independent Studs, 
hi service Education, Medical Evaluation. Postsccondar> Education, 
Preventive Medicine. Primary Health Care 

Identifiers - Naw 

This Rate Training Manual (RTM) and Nonresident Career C ourse 
(NRCC) form a self- study package thai will enable Navy senior, hospital 
corps personnel to fulfill the requirements of. their rating. While primari- 
ly developed around the requirements for personnel serving on indepen- 
dent dutv, the information contained within it is applicable to all HM 
I Hi C personnel. Among the requirements discussed arc the abilities 
to supervise and conduct sick call, including history taking, examina *, 
lion, diagnosing, and treating of sick cull and emergency patients; 
recognizing and treating emergency dental conditions; performing health 
cqrc inspections, performing and interpreting ihc jesj^ts^tf elementary 
laboratory procedures, discharging environmental and preventive 
medicine (unctions such as sewage and refuse disposal, sexually transmit 
led disease contact interviewing and reporting, and food service sanita 
lion procedures; ordering, receiving, and issuing supplies and main 
taming the associated accounting records; administering mass immuniza- 
tions; preparation and maintenance of medical and personnel records; 
executing the various aspects of the Decedent Affairs Program; ensur 
ing compliance with rules and regulations for security practices and pro 
cedurcs; and performing the general duties connected with the ad 
ministration of medical departments ashore and afloat Designed for 
individual study and not formal classroom instruction, this RTM pro 
sides subject matter direct I v related to the occupational qualifications 
of the HM I <& C rating The \RCC provides the usual way of satisfy 
ing the requirements tor completion of this R 1 M The \ct of assignments 
in the NR{ ( includes learning objectives and supporting items design- 
ed to lead students through the RIM (KC) 
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Graham. Martha And Others 

Securing Occupational Achievement through Readiness Skills (SOARS). 
A Resource Curriculum with Assessment and Strategies* for Pre voca- 
tional Skill Training. 

(astern Michigan Cmv Ypsilauti Washtenaw County Commurutv 
Mental Development ( enter. Vpsilanti. Mich Willow Run C om 
munity Schools. Vpsilanti. Mich 

Spons Atfcncv Michigan State Dcpt of F ducation. I ansing 

Pub Date HI 

Note* 410p 

Pub Type duidcs Methods techniques ( lussroom use 

reaching duidcs (<)<2> 
MJHfS Price - Mr 01 PC 18 Plus Postage 

Descriptors • Adu!t Basic \ ducation. *( ommuiucfttion Skills, "Daily 
I ivmg Skills. •Developmental Disabilities, 'Employment Potential. 
'liiltrpcrsoii.il Competence, Behavioral Objectives, Career F duca 
tion. ( urnculurn Guides. Decision Making Skills, 1 ducational 
Resources. Job Skills, 1 earning Disabilities. Prcvocalional I duca 
(ton. Resource Materials, Student F valuation, teaching Methods, 
Visual Aids. Work Attitude* 

Identifiers E mployabihly Development 
WuUcJi tor Adult Basic E ducation teachers of developmental I v dis 

ablcd adults reading at or below a second grade level, this resource 



curriculum contains materials in the employability behaviors area. The 
curriculum is divided into the four domains sections of Communica- 
tion. Intra/ Interpersonal. Worker Habits, and Appearance. Under these 
four major sections arc 10 goals followed by specific objectives. Within 
each objective there is a standard organization consisting of ( I ) an assess- 
ment made up of skill criteria to determine client proficiency in that 
objective; (2) instructional strategies at three levels of function- 
ing/abstraction: manipulate (simplest), model (representational), and 
integrate (symbolic); and (3) graphics. Introductory materials list goals, 
and objectives and give suggestions for use of the resource curriculum. 
An index is provided. Appendixes include listings — some citations arc 
annotated — of addresses of suppliers cited, general resources, non- 
print resources, and publishers of nonprint resources; group assessment 
sheets; and preferred activities and potential reinforcers checklist. (Yl.B). 
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Htrd. John R. Baizanm, Steven 
Television Production. 

New Jersey Vocational- Technical Curriculum laboratory, New 
Brunswick 

Spons Agency New Jersey Slate Dept. oPEducation. Trenton. Div 

of Vocational I ducation 
Pub Date — 80 
Note. - I68p r 

Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051). Guides / Methods / Techniques — 
Classroom use — Teaching Guides (052) i 

KDRS Price — MI0I/PC07 Plus Pontage 

Descriptors — 'l earning Activities, 'Learning Modules. 'Production 
Techniques. 'Programing Broadcast. 'Television. 'Television Cur- 
riculum. Audio Equipment. Cable Television. Career Education, 
Citations References. Compel cnec. Course Content, Definitions. 
Editing. Educational Resources. Experiential 1 earning. High 
Schools. ln.strueticmaf*Mafcrials, News Reporting, Photographic 
Equipment. Scripts. Technical Occupations. Television Commer- 
cials. Television Lighting. Television Studios. Television Viewing. 
Video Equipment. Videotape Recordings. Vocational Education 
This document is a course of study to provide high school, students 
with an introduction to television production skills and techniques and 
to provide a framework for developing critical television viewing skills. 
The nine units of the course introduce students to storyboards. camera 
operations, lighting, audio, video recording, graphics, scripting, com- 
mcrcials. and news gathering. Each unit's goal for student learning is 
broken down into objectives, with suggested learning activities, 
resources, and assessment procedures included for each objective A 
variety of instructional materials and resource sheets arc provided; some 
arc suitable for reproduction and handout to students, while others pro* 
vide information for the teacher. Glossaries for each unit and a 
bibliography also arc included in the package. A list of expected com 
pctcncics for the student is supplied in the appendix. It is expected that 
a student who accomplishes the tasks and objectives will be able to serve 
in an internship program at a local cable television studio. The activities 
and competencies gained through the course also will provide students 
with an insight into careers in television production and give them a 
foundation for entrance into post-high school production courses, (KC). 
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t entt. Donna M Comp. And Others 

A Parallel Teaching Package for Special Education/Industrial Arts. 
Connecticut State Board of Higher Education, Hartford 
Pub Date 81 

Note 22 1 p , illustrations will not reproduce well 

Pub Ivp^Jr (nudes / Methods*/ Techniques Classroom use 

leaching Guides (052) 
KDKS Price - ME01/PCW Plus Postage 

Descriptors "industrial Arts. 'Learning Disabilities. 'Mainstrcaming. 
•Special 1 ducation. Behavioral 'Objectives. Check Lists. ( lassroom 
rechmques, Drafting. Educational Cooperation, Electricity, Graphic 
Arts. Industrial Artsjcachcrs. Instructional Materials. Metal Work 
ing, Power Technology. Pretests Posttcsts. Resource Teachers, 
Secondary Education. Teaching Guides, Teaching Methods, Voca- 
tional ( ducation, Woodworking 

This teaching package presents information and materials for use by 
special and industrial arts educators in teaching learning disabled 
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students. It may also be of use to guidance counselors and administrators 
for student counseling and placement, The package is comprised of two 
primary units. Unit I overviews the field of learning disabilities to 
familiarise industrial arts instructors w»h the nature and needs of special 
studems.lt includes student characteristics, related vocabulary, descrip- 
tions of diagnostic tests, role of the secondary learning disability resource 
room teacher, classroom strategics, hints for cooperation between special 
and vocational instructors, and sample forms. The second unit pro- 
vides the special education resource teacher with an overview of and 
information related to six industrial arts ateas: drafting, clcctfieits, 
graphic arts, mctalworking, power mechanics, and woodworking. The 
format for each shop area includes brief introduction, general goals, 
areas covered, safety procedures, texts and supplements with readability 
level indicated, key word vocabulary 1m with definitions,. tools, equip 
mcnl and machine*, outline ot math skills, math pretest, related teaching 

«, aids, list of related occupational opportunities, and skills checklist, Ap 
penducs include lists of additional selected resources and trade schools 

- in Connecticut, (Yl H) 
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Eihndtte, Jim And Others 

Core I Materials for Kuril Agricultural Programs. I 'nit* A-C. 
Illinois Univ. Urbana Dcpt of Vocational and Technical Education 
Spons Agency Illinois State Board of Education, Springfield, Dcpt" 

of Adult, Vocational and Technical* Iducaiion 
?ub Date HI 

C ontract R- 3 V II .D*0342*388 s 

Note 255p ; Not available in paper copy due to colored pages, l or 
« related -documents see CE 030 1 78- 1 79 

Pub Type Guides Methods Techniques. Classroom use In- 
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Kims Price - MF0I Plus Postage. PC Not Available from KDRs 

Descriptors w Agncii|rural Education, •Afnculniral (*$u#ations, 
•I cadersHirfj *Rural Areas, •Supervised I arm Practice, *Vocational 
I ducat ion, behavioral Objectives, Career fc*ploration t Citizenship, 
C ommunication Skills, Ciradc9, Ciradc 10, Guidelines, Instructional 
Materials, I earning Activities, Program Devcloprnent, Public Speak 
mg, Recordkeeping; Secondary I ducation. Student Organisations, 
Work I sneriencc Programs 

Identifiers I u'lurc f armers of America 

rhese units of instructional materials and teaching aids art the first 
three o*f a scries of eight designed for use in rural agriculture programs 
for siudcnis in grades 9 and 10. Covered in the unit on agricultural oc 
cupauojis arc school, the agricultural program, and the l uturc larmcrs 
of America (H A); agricultiffc and society; and careers in agriculture 
Understanding and participating in the M A, duties and responsibilities 
of FFA members, developing parliamentary procedure skills, and 
developing public speaking skills arc examined in the unit on leader 
ship and citi/cnship Discussed next arc supervised occupational ex 
penence programs (SOIP), planning an individual SOKF* and star- 
ling and keeping SOI P records lach of these units or problem area 
packers includes some or all of the following components: suggestions 
to the teacher, a content outline, a teacher's guide, information sheets, 
student worksheets or assignment sheets and keys, demonstrations, job 
sheets, transparencies^ discussion guide for transparencies, and sain 
■ pic test question* ami a teacher's kev i The rcmafnuig units arc available 
separately - see note ) JMN) 
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'Eit/rtdKe, Jim And Others 

Core I Mitcriah for Rural Agricultural Programs, Unit* I)**.. 
Illinois Umv Urbana Dcpt of Vocational and Technical Education 
Spons Agency Illinois Stale Hoard of F.ducai ion. Springfield Dcpt 

qf Adult. Vocational and rccbnital Education 
Pub* Date 81 

C ontract - R 1 11 1 1X0542 188 

Note - 299p ; Not available in paper copy due to colored pages I or 

related fJocumctits sec CI*: 030 1 77. 1 79 
Pub Type - Ciuidcs / Methods / Techniques ; Classroom use - In 

structional Materials (051). Guidfo,/ Methods / Techniques 

Classroom use - Teaching Guides (052) 
ICDIM Price - MI0I Plan Pontage. PC Nnl Available from KDRS 



Descriptors, — •Agricultural Education, f Agricultural Production,: 
•Agricultural Skills, •Agronomy, •Horticulture, *Ru«tf Area*, 
Animal Husbandry, Behavioral Objectives.. Field Crop*, Graded 
Ciradc 10, Grains Food, Guidelines; Harvesting* instruction*! 
Materials, Learning Activities, Livestock, Secondary Education, 
Vocational Education, Weeds . . : j 

These units of instructional materials'and teaching aids are part pf 
a scries of eight designed for use in rural agriculture programs for 
students in grades £ and 10. Covered in the tjrm on liveslock Kttnec 
arc understanding the livestock industry, ideolifying bntefh of livestock 
and poultry, sclcctmt livestock, and feeding livestock. Identifying crop 
and weed seeds, Judging Uur qualit y of graTii for seed, and for market, 
growing corp. and growing soybeans are discussed in' the uniroti c'lfcp 
science. Eayh of these units or problem area packets includes, some or 
ail of the following components: suggestion* to the teacher, a content 
outline, a /teacher's guide, information jthceta, student ^vorksbcW. 
assignment sheets and keys, demonstration job* shttftji, transparen- 
cies, a discussion for the trifiiparencici, and sample rest questions and , 
a tcacherS key. (^be^Tcrnaming units arc available separately —-.gift 
# notc.) <MN£ * | 
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Ethhd%t % Jtm ArmOthm \ !!'• 

C ore I MatcHtb fnr Hum! Agr^Hurai Progrants. Unit* Mi, 
Illinois Univ. Urbana. Dept, Of Vocational ahd tc^hnica( Education 
Spons Agcnc*-#- Illinois &tate Board of EducatiolivSpcinj! field. "Dept. 4 

of Adult, -Vocational and Technical Education „ 
Pub Date ~y8l 7 * „ - 

C ontract - R*33-3I D-034i.3»a 

Note - 25lp.; Not available in paper copy due to colored pages hor 

related documents sec CE 030 177-1*78 
Pub Type ~ Guides / Methods ✓ Techniques — Classroom use - In* 
structional Materials (051), Ouides / Methods / Technics - 
-Classroom use - Teaching G^m (052) 
. EDRS Price - MF01 Plus Pontage, ft Nol Available from EMU* 
Descriptors - •Agricultural Education. •Agricultural Engineering, 
•Agricultural Skill*. •Horticulture. *Rural Areas. •So^Scicncc, 
Agronomy, Behavioral Objectives, Carpentry, Conservation En- 
- vironmcnt, Equipment Utilization, Field Crops. Grade 9.Xiradc 10, 
Guidelines, Hand Tools. Instructidnal Materials, Job Skills, Lear- 
ning Activities, Machine Tools, Natural Resources, OrnametltaJ Hor- 
ficulturc, Safety. Secondary Education, Vocational Educg£m 
m These units of in«rict iQnal materials and teaching aids arc the final 
three of a scries of eight designed for use* in rural agriculture programs 
for students in grades 9 and 10. Covered in the unit on toll science and 
conservation of natural resources arc collecting soil samples and a> * 
plying soil sample test results. Growing vcgciablcs<and beautifying ihc 
homestead arc examined. Discussed next ar£ such aspects of agricultural 
mechanics as identifying, fitting, and using hand iool*;<t|sing selected 
power tools; developing safe work habits in agricultural mechanics; ana* 
developing basic carpentry skills. Each of these units or problem area 
packets includes some or all of the following component*: suggestions 
to the teacher, a content jiutline, a teacher's guide, Information sheets, 
student worksheet* tv assignment sheets and kcys.'dcmonstratlons. iob 
sheets, transparencies, a* discussion guide for thc'iransparcncics, and 
sample test questions and a teacher's key (The remaining uolt» arc 
available separately - sccnotc.) (MN) > 
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Cnre I Materials for Melrojurtllan Agrkjullure/li'onieuHure Programs. 

Units A'«C\ , 
Illinois Univ. Urbana Dept. of Vocational and Technical Education 
Spons Agency Illinois State Botfrd of E4ucation. SprirTgficId Dcpt 

of Adult. Vocational and Technical Education < 
Pitb Date 81 

Contract R-33-31 D0542 Iftfl 

Note - 305p ; Not available in paper copy due io colored paper Eor 
related documents sec CE 0J(f INI 1 82 • * 

Pub Type ' (Juidcs / N|ctlttHls / Techniques — Classroom use - In, 
structional Materials (051). Guides / Methods * Techniques - 
Classroom use « Teaching Guides (052) , 

KDRH Price - M^i Plus Poslage. PC Mot Available from EDRS 

Descriptors •Agricultural Education, 'Agricultural (Xcupations. 
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•Horticulture, •Supervised" Farm Practice, *Urban Areas, 

* Agricultural Skills, Behavioral Objectives, Career Exploration,' 
Grade 9, Grade 10, Guidelines^ JnstniaionaT Materials, Readership, 
Learning Activities, Program Development, Recordkeeping, Secon- 
dary Education, Student 'Organizations, , Vocational^ Education, 
Work Experience Programs . * 

Identifiers — Future Farm^s of America, National Junior Horticultural 
Association * : % - ^ 

These units of instructional materials and teachfhg aids are the first 
three of a series of 10 designed for use ih metropolitan agricujture/hor- 

. iiculture programs for students in grades 9 and 10.t?bvered in the* unit 
on agricultural occupations. are the school program, agriculture and 
society v and careers in agriculture. Orientation to supervised occupa- 
tional experience (SOE) programs, planning an individual SOE pro- 
gram, and keeping records on an SOE program are examined. Discussed 
next are such topics pertinent to leadership in horticulture/agriculture 
as understanding the National Junior Horticultural Association and the 
Future Farmers , of America as a part of vocational hor- 
ticulture/agriculture, education, duties and responsibilities of youth club 
officers and members, and developing basic parliamentary skills. Each 
Sf these units or problem area packets includes some or all of the follow- 
ing components: suggestions to the teacher, a content Outline, a teacher *s 
guide, information sheets, student worksheets or assignment sheets and f 

v keys, demonstrations, job sheets, transparencies, a discussion guide for 
transparencies, ancUampIe test questions and a teacher's key. (The re- m 
maining seven units are available separately — see qpte.) (MN). 

• ED 208 152 ... " / CE 030 181 

Et bridge, Jim And Others ' 
1 Core I Materials for Metropolitan Agriculture/Horticulture Programs. 
Units D-F 

Illinois Univ. Urbana. Dept. of Vocational and Technical Education 
Spore Agency — Illinois State Board of Education, Spririgfleft. Dept. 

of Adult, Vocational and Technical Education 
Pub, bate — 81 • . 
Contract —^-33-31-0-0542-388 

Note — - 351$.; Not available icf^aper copy due to colored paper. For 
> related documents see CE 030 180-182 

Pub Type — Guides / Methods / Techniques — Classroom use*— In- 
structional Materials (051). Guides / Methods / Techniques — 
Classroom use — Teaching Guides (Q5 2)^ 
EDRS Price — MF01 Plus Postage. PC Not Available from EDRS 
Descriptors — •Agricultural Education, * Agricultural Engineering, 
* Horticulture, *Urban Areas, Agricultural Skills, Behavioral Ob- v 
jectives, Bo.tany, Carpentry, Equipment, Grade 9, Grade 10, 
Guidelines, Hand Tools, Instructional Materials, Job Skills, Lear- 
ning Activities, Machine Tools, Safety, Secondary Education, Voca- 
tional Education * 

* These units oflnstructional materials and teaching aids are-parTof 
a series of 10, units designed for use in metropolitan agriculture/hor- 
ticulture programs for students in grades 9 and 10. Covered in the unit 
on' horticulture/agricultural mechanics a?K 'safety in hor- 
ticulture/ agriculture; identifying, fitting, and usinAhand tools; Losing • 
and maintaining selected power 4ools; and developing carpentry skills. " 
Caring for, handling; and storing herbaceous seeds; seeding in con- 
tainers; and propagating plants by cutting? layerage, and division or 
separation are described. "Discussed riext are* identifying and classify- 
ing plants and identifying^ifferent»parts' and types of leaves, stems, 
fruits, flowers, and roots. Each of these units or problem area packets 
includes some or all of the following components: suggestions \p the 
teacher, a content outline, a teacher's guide, information sheets, stu- 
dent worksheets or assignment sheiks ancMcejs, demonstrations, job - 

i sheets, transparencies, a discussion guide for thmsparehcies, and sam : 
pie test questions and a teacher's key. (The remaining seven units are 
available separately see note.) (MN). w \ ' 
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Contract — R:33-31-D-0542-388 

Note — 404p.; Not available iff paper copy due to^colored. paper. For 

related documents see CE 030 180-181 ' '" 8 
Pub Type •— Guides / tyfethods / Techniques — Classroom use — In- 
structional Materials (051). Guides / Methods'/ Techniques — 
, ^ Classroom use Teaching Guides (052) ' 
EDRS Price — MF01 Plus Postage. PC Not Available from EDRS 
Descriptors — * Agricultural Education, *Animal Husbandry, 
♦Horticulture, *Plant Growth, *Soil Science, **Urban Areas, 
Agricultural Skills, Agronomy, Behavioral Objectives, Conserva'- 
tion Environment, Grade 9, Grade 10, Guidelines, Instructional 
- Materials, Learning Activities, Natural Resources, Pesticides, Safety, 
/Secondary Education, Vocational Education 
^ /Identifiers^ — Pest Control, P>ts , ' • * ! 

'. These units of instructional materials and teaching aids are the final j 
four of a series of 10 designed for use in metropolitan agriculture/hor- 
ticulture programs for students in grades 9 and 10. Covered in the unit 
j^pn growing and managing horticultural crops are watering plants; prun- 
^^^ng, pinching, and planting plants; using plant production equipment;' 
understanding and controlling light and temperature around plants; and 
growing vegetables. Identifying and controlling horticultural {riant pests 
and the safe use of pesticides are examined. Discussed next arctjle care 
and feeding of the-family dog, cat, and horse. Pasteurizing and preparing 
a growing medik for the greenhouse; collecting soil samples from the 
.greenhouse, Aden, and lawn and applying test results; and identify- 
ing soil amendments and their functions are described in the unit on 
soil science and conservation of natural resources. Each of these units 
or problem area packets includes some or all of the following com- 
ponents: suggestions to the teacher, a content outline, a teacher's guide, 
information sheets, student worksheets or assignment sheet % and keys, 
demonstrations, job sheets, transparencies, a discussion ^uide for the 
transparencies, and sample test questions and a teacher's key\ (The re- 
maining six units are available separately — see nqte.) (MN). 
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Ethridge, Jim And Others " , -j/ 

Core I Materials for Metropolitan Agriculture/Horticulture Programs. 

Units G-J. y ' * 
Illinois Univ;. Urbana. Dept. of Vocational and Technical Education 
Spons Agency — Illinois State Board of Education, Springfield. Dept. 

of Adult, Vocational and Technical Education 
.Pub Date — 81 
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Smith, Frederick R. '* 
Hospital Corpsman/3 % 2 

Career Course, -v' ». 
Naval Education and Training Comm; 
Keport Nq. — NAVEDTRA-10669-B 
Pub Date — 81 p. 
Note — 557p,; For a related document see C^ 030 102 
Pub Type — Guides / Methods / Techniques — Classroom use 



Rate Training Manual and Nonresident 

d, Washington, D.C. 




structional Materials (051) 



EDRS Price :T - MF02/PC23 p| us Postage 

Descriptors — *r4os t pitaf Personnel, * Independent Study, * Medical 
Education, * Military Training, •Paraprofessio'hal Personnel, CitV 
tidhs References, Correspondence Study, Definitions-^jjj^cational 
Resources, Health Occupations, Health Personnel, Medical Evalua- 
tion:,* Medical Services, Postsecondary Education, Training 
Identifiers — Navy % 

This Rate Training Manual and rJbnresident Career Course 
(RJM/NRCC) form a self-study package that will enable HospitalCorps 
personnel to help themselves fulfill the requirements 'of their rating. 
Among'these requirements are the abilities to perform duties as assistants 
in the prevention, rccdgnltionyand treatment of disease and injuries, 
and tn the ac^'mistratiojLoX/nedical departments ashore, afloat, and 
in the fieldyWh'theHvlarine Corps; perform first aid; assist in the 
transportation of theUick and injured; assistwith physical examina- 
tions; give nursing caWfo patients, including ihc administration of 
medicines and parenteral solutions; collect laboratory specimens and" 
perform simple laboratory procedures; instruct in personal hygiene, first 
aid, and sejf-aid; assist in the preparation and maintenance of medical 
Records; assist in the maintenance of approved sanitary standards; and 
assist in the prevention and treatment of chemical, biological, and 
radiological casualties. Designed for individual study and not formal 
classroom ypstruction, the RTM provides subject matter that relates 
directly to the occupational qualifications of the Hospital Corpsman 
rating. The NRCC provides the usual way of satisfying the requirements 
for completing 1 the RTM, The set of assignments in the NRCC includes 
learning objectives and supporting items designed to lead students 
through the RTM1 The book covers t|ie material' needed by hospital 
corpsmen to pass the rating in 12 units. A list of commonly used ab- 
breviations and a glossary are contained in the appendix. (KC)~ 
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Curriculum Guide and Instructional Materials In Agricultural Supplies 

and Services, > 
Iowa State Dept. of Public Instruction, Des M9ines. Div. of Career 

Education. Iowa State Univ. of Science and Technology, Ames. 

Dept. of Agricultural Education *' 
Report No. — Agdex-.20/72 

Pub Date — 81 ' 
Note — 399p.; Not available in paper copy due to colored pages 
Available from — Iowa Department of Public Instruction, Grimes State 

Office Building, Des Moines, 1A 50319 * 
Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051). Guides / Methods / Techniques — 
Classroom use .— Teaching Guides (052) 
EDRS Price - MF01 Pius Postage PC Not Available from EDRS' 
Descriptors - 'Agribusiness, 'Agricultural Education, 'Career Choice, 
♦Learning Modules, 'Off Farm Agricultural Occupations 
♦Vocational Education, Agricultural Occupations, Career Educa- 
tion, Career Exploration, Competence, Competency Based Educa- 
tion, Curriculum Guides, Job Skills, Learning Activities, Lesson 
"Plans, Postsecondajy Education, Secondary Education, Student 
Evaluation, Technical Education 
Identifiers — Iowa ' 

This curriculum guide, updated from the Iowa 1973 version, is geared 
to vocational and techiu(JSl^^ure instructors, to meet their needs 
in planning and conducing instnS»**ai,programs for their students. 
Students completing anstriction in: agricultural supplies and services 
„ should have (I) explored tfle field of agricultural supplies and services 
occupations and made tentative career choices; and (2) developed at- 
titudes, competencies, and job skills needed for successful job entry 
or employment in these fields. The guide is organized into seven units, 
oovenng the following subjects: opportunities in agricultural supplies 
an^ services, human relations, sales, business records and procedures, 
organization and operation of agricultural businesses, product 
knowledge of agricultural supplies, and laws and regulations affecting 
agricultural businesses. The units are organized abound a problem- 
solviftg approach to lesson planning. Each unit is divided into a series 
of problems, and each problem area features study questions, reference 
materials, interest approach, learning activities, conclusion, evaluation 
criteria, anfl optional learning activities. Keys, information sheets, and 
transparency masters are included for use in conducting the learning 
activities suggested. ,A list of occupational titles and tips on evaluating 
progress in the course also are included in the publication. (KC). 
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A Curriculum Guide for Pre- Employment Skills. 

Johnsburg Public School District 12, McHenry, HI 
Spons Agency — Illinois State Board of Education, Springfield. Dept. 

of Adult, Vocational and Technical Education 
Pub Date — 78 V 
Note — 2I4p.; For a related document see CE 030 260 
Pub Tyse — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051). Guides /' Methods / Techniques - 
Classroom use — Teaching Guides (052) 
EDRS Pri/e — MFQI/PC09 Plus Postage 

Descriptors — ♦Career Education, ♦Employment Opportunities, Mob 
Application, ♦Job Search Methods, *Job Skills, ♦Vocational Educa- 
* tion, Career Change, Curriculum Guides, Employment Experience, 
Employment Interviews, Employment Pa^erns, Employment Ser- 
vices, Equal Opportunities Jobs, Job Layoff r^&tvPerformance', Job 
Placement, Lesson Plans, Occupational Tests, Postfecondary Educa- 
v lion » Promotion Occupational, Secondary Education 

\j Identifiers — Illinois, Resumes 

This curriculum guide offers a complete program for teaching pre- 
# > employment job-seeking^skilis that can be implemented in the second- 
ary or postsecondarxschool. It contains 15 units on job search methods 
* and job survival skills7»>ided into 40 lesson plans that teachers can 
use in the classroom. The Material is intended to be, integrated into 
regular vocational education courses, br used as a self-contained one- 
fourth credit course. Subjects covered in the unitsjncludean introduc- 
tion to the course of stfdy, sources of employment, data sheets and 

„ % „ith employers, application forms, employment 

tests, job interviews, rejection Shock, being hired, job survival, job ad- 
vancement, termination of employment, equal empl^ment opportunity, 



opportunity, and evaluation. The final unit is a student handbook for 
the course, and a bibliography also is included. Many of the pages in 
the guide can be reproduced and given to students for worksheets or 
may be used to make transparencies for use with an overhead projec- 
tor, (KC). . \ 
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HolanTRay L. And Others , 
Why Me? Every Teacher's Handbook for Alcohol Education. f) 

Regional Council on Alcoholism of Cuyahoga, Geauga, Lake, an*// 

Lorairi Counties, Cleveland, Ohio 
Spons Agency — Ohio State Dept. of Health, Columbus 
Pub Date — 79 

Note — 276p . . < 

Pub Type — Guides / Methods 7 Techniques — Classroom use — 

Teaching Guides (052) * 
EDRS Price — MF01/PC12 Plus Postage 
f Descriptors — ♦Alcohol Education, ♦Elementary Secondary Education, 
♦Integrated Curriculum, Art Education, Behavioral Objectives, 
Language Arts, Learning Activities, Mathematics Education, Music 
Education, Physical Education, Reading Instruction, Resource 
^ Materials, Science Education, Social Studies, Spelling Instruction, 
Teaclfjpg Guides, Writing Instruction 
This teaching guide provides materials for teachers in any "subject 
area to incorporate alcohol education into'their classes. The fii^t chapter 
presents information on goals of alcohol education, using the guide, 
and teacher's own attitudes about drjnking. Chapters 2-4 are directed 
at teachers at the elementary, junior high, and senior high school levels. 
Each chapter contains student objectives and a number of activities. 
Information provided for each activity includes topic, grade level, ob- 
jective, goals, resources, activijy description, evaluation, comment&or 
suggested changes, suggested ways to incorporate the activity into other 
subject areas, and necessary materials. Chapter 4 also contains a survey 
of student knowledge and opinions about alcohol use. Chapter 5, a 
special subject' supplement, presents projects for these areas: art, 
chemistry, English, history, home economics/family living, human sex- 
uality/family living, mathematics, and speech and journalism. 
Guidelines for helping students with drinking problems are found in 
chapter 6. Chapter 7 contains annotated bibliographies for teachers and 
students and a list of materials recommended for purchase. A final 
resource chapter suggests resource persons, presents annotations of 
available films, and includes evaluation formsfl(YLB). 
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Dickinson, Gary 

Introduction to Teaching Adults. Module I: Guidelines for Teachers 
of Adults. 

British Columbia Univ. Vancouver. Center for Continuing Education 
Spons Agency — British Columbia Dept. of Education Victoria 
Pub Date — 81 

Note — 29p.; For related documents see CE 030 316-325 
Available from — University of British Columbia, Centre Education, 
5997-lona Dr. Vancouver, BC, V6T 2A4 ($40.00 per set, including 
cassettes, for Canadian residents; $1 1 0>00, plus postage and handl- 
ing, for international orders; 1C discount on 10 or more sets) 
Pub Type — Guides / Methods / Techniques — Classroom i 
structional Materials <051). Guides / Methods / Tectth 
Classroom use — Teaching Guides (052) 
EDRS Price — MF01 Plus Postage. PC Not AvaUaffle from EDRS 
Descriptors — *Adult Education, ♦Adult Pr^rams, ♦Guidelines, 
♦Program Development, ♦Teacher Education Adult Educators, Au- 
toinstructional Aids, Behavioral Objectives, Continuing Education, 
Correspondence Study, Learning Activities, Learning Modules 
1 This module on guidelines for teachers of adults is the first of II 
modules in the set, Introduction toTeaching Adults. Designed to meet 
the learning needs of part-time continuing education instructors, these 
modules can be used as resource materials forjocal workshops orktudy- 
discussion groups, as self-insWtion (each module takes approximately 
two hours), and as a correspondence course. (Source information on 
correspondence study is cited in module 1 .) All modu|es except the first 
are designed to be used in part in conjunction with an audiotape, This 
module is intended to provide a quick overview of the series. It first 
compares an adult education program with the human life cycle, since 
similarities provide a way o£ organizing the concerns of the beginning 
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adult educator into three phases of an adult education program. These 
three phases serve as the- topics for the next three chapters. The chapters 
treat the preparation,, meeting, and ending phases. (YLB). 
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Sands, Janet /■ 

Introduction to Teaching Adults. Module 2: Using Instructional 
Techniques. 

British Columbia Univ. Vancouver. Center for Continuing Education 
Spons Agency — British Columbia Dept. of Education, Victoria 
Pub Date— 81 

Note — 27p.; For related documents see CE 030 315-325 
Available from — University of British Columbia, Centre for Conti- 
nuing Education, 5997 Iona Dr. Vancouver, BC, V6T 2A4 ($40.00 
per set, including cassettes, for Canadian residents; $1 10.00, plus 
postage and handling, for international orders; 10^ discount on 10 
or more sets) 

,Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (651), Guides / Methods / Techniques — 
Classroom use — Teaching Guides / (052) 

EDRS Price — MF01 Plus Postage. PC Not Available from EDRS 

Descriptors — *Adult Education, * Adult Educators, *Teacher Educa- 
p tion, *Teaching Methods, Autoinstructional Aids, Behavioral Ob- 
jectives, Case Studies, Continuing Education, Correspondence 
Study, Debafte,. Demonstrations-lkiucational, Discussion Teaching 
Technique, Drills Practice. Field Trips, Group Discussi^' Learn- 
ing Activities, Learning Modules, Lecture Method, Rol& 'Playing,' 
Simulation ^ " 

Identifiers — Brainstorming 

r This module on effective use oMnstnuctional techniques is the se- 
cond of 1 1 modules in the set, InTToduction to Teaching Adults. Design- 
ed to meet the learning needs of part-time/continuing education instruc- 
tors,- these modules can be used as resfJurce materials for local workshops 
or study-discussion groups, as self-instruction (each module takes ap- 
proximately two hours), and as a correspondence course. (Source in- 
formation on correspondence study is cited in module l.)'AIl modules* 
except the, first are designed to be used in part in conjunction with an 
audiotape 1 ." The first part of the booklet contains several exercises for 
use with the tape. The major part of the booklet is a detailed guide 
for using 12 instructional techniques: lecture panel, debate, demonstra- 
tion, field trip, case study, buzz groups, group discussion, brainstorm- 
ing, role play, simulation, and practice and drill. Each technique is brief- 
ly described and the role of the instructor and participant outlined. An- 
assignment to use a new technique is followed by a checklist for 
evaluating its use. (YI B). 
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introduction to Teaching Adults. Module 3: Using Instructional Media. 

British Columbia Univ. Vancouver. Center for Continuing Education 
Spons Agency — British Columbia Dept. of Education, Victoria 
Pub ©ate ~ 81 , * 

Note — 27p.; For related documents see CE 030 315-325 ' 
Available from — University of British Columbia; C entre for Conti- 
nuing E ducation, 5997 lona Dr. Vancouver, BC, V6T 2A4 ($40.00 
„ per set, including cassettes, for Canadian residents; $110.00, plus 
postage and handling, for international orders; 1(X discount on 10 
or more sets) 

Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051). Guides / Methods / Techniques — - 
Classroom use — Teaching Guides (052) 
EDRS Price — MF01 Plus Postage. PC Nof Available from EDRS 
Descriptors — *Adult Education, *Adult Educators, *EduearionaI 
Mejlia, *Educatiojial Planning, *Teacher Education, *Teaching 
Methods,, Autoinstructional Aids, Behavioral Objectives, Classroom 
Techniques, Continuing Education, Correspondence Study, Lear- 
ning Activities, Learning Modules, Media Selection, Nonprint Mddia 
•jjfcThis module on using .available media resources to enrich irfstruc- 
is the thiraot II modules in the Set, Introduction to Teaching 
Adults. Designed to meet the learning needs of part-time continuing 
education instructors, these modules can be used as resource materials 
for local workshops or study-discussion groups, as self-inst ruction (each 
module takes approximately, two hours), and as a correspondence course. 
(Source information on correspondence study is cited in module K) All 



modules except the first are designed to be used in part in conjunction 
with an audiotape. The objective of the module is for educators to be 
able to prepare a plan for using media in the classroom. Topics covered 
• include nature of instructional media, properties common to all media, 
when to use media, and description of 12 basic types of media, including 
advantages, limitations, and estimated cost. A six-step procedure for 
planning and using media is presented. A list of sources of media and 
annotated listing of books helpful in developing skill in producing in- 
structional materials are provided. (YLB). 
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Introduction ' to Teaching Adults. Module 4: Using Evaluation 
Instruments. 

British Columbia Univ. Vancouver. Center for Continuing Education 
Spons Agency — British Columbia Dept. of Education, Victoria 
Pub Date — 81 

Not? — 25p.; For related documents see CE 030 315-325 
Available from — • University ©f British Columbia, Centre for Conti- 
nuing Education, 5997 lona Dr. Vancouver, BC, V6T 2A4 ($40.00 
per set, including cassettes, for Canadian residents; $110.00, plus 
, postage and handling, for international orders; Kydiscount on 10 
or more sets) 

Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051). Guides / Methods / Techniques — 
Classroom use — Teaching Guides (052)" - « 
EDRS Price — MF01 Plus Postage.. PC Not Available from EDRS 
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This module on using evaluation instruments is the fourth of 11 
modules in the set, Introduction to Teaching Adults. designed to meet 
the learning needs of part-time continuing education instructors, these 
modules can be used as resource materials fof local workshops or study- 
discussion groups, as self-instruction (each module takes approximately 
two hours), and as a correspondence course. (Source information on 
correspondence study is cited in module 1 .) All modules except the first 
are designed to be used in part in conjunction with an audiotape. The 
purpose of this module is to introduce some basic Concepts about 
evaluating learning and constructing evaluation instruments. The booklet 
, first provides some notes from the lecture on the cassette. It then presents 
detailed instructions and examples to aid teachers in constructing dif- 
ferent types of evaluation instruments, including tests, checklists and 
rating scales, and attitude measures. (YLB). 
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This module on elements and procedures involved in planning in- 
struction is the fifth of 1 1 modules in the set, Introduction to Teaching 
Adults. Designed to meet the learning needs of part-time continuing 
education instructors, these modujes can be used as resource materials 
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for loyal workshops or study-discussion groups, as self-instruction (each 
module rakes approximately two hours), and as a correspondence course. 
(Source information on correspondence study is cited in module I .) All 
modules except the first arc to be used in part in conjuction with an 
audiotape. The objective of the module is for the teacher to be able 
to identify content for a course, arrange it in a logical order, and prepare 
lesson plans for use in teaching adults. The booklet first discusses some 
factors that affect decisions about what to teach and how to teach it. 
It then suggests a procedure to follow in designing instruction', that in- 
cludes four basic phases: specifying objectives, identifying and arranging 
learning tasks, selecting techniques and devices, and developing evalua- 
tion instruments. A case study is presented to show how the process 
, is applied. (YLB). 
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This module on writing instructional objectives is the sixth of 11 
modules in the set, Introduction to Teaching Adults. Designed to meet 
the learning needs of part-time continuing education instructors, these 
modules can be used as resource materials for local workshops or study- 
discussion groups, as self-instruction (each module takes approximately 
two'hours). and as a correspondence course. (Source information on 
correspondence study is cited in module I.) All modules except the first 
are designed to be used in part in conjunction with an audiotape. Ob- 
jectives of the module are for the teacher to be able to (I) list com- 
ponents of an instructional objective, (2) select instructional objectives 
from a list, and (.1) write instructional objectives for five types of lear- 
ning outcome*. It contains eight tasks which focus on material presented 
on the cassette tape (with answers), an assessment, and an assignment 
(Yl B) 
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per set. including cassettes, for Canadian residents; $110.00. plus 
postage and handling, for international orders;' lOdiscount on 10 
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KDRS Price — MH)I Plus Postage- PC Not Availahle from KDRS 
Descriptors 'Adult Education, 'Adult Educators, 'Classroom En- 
vironment, 'Educational Administration, 'Student Motivation, 
Teacher Education, Adult Ecarning, Autoinstrtietional Aids, 
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* This module on basic concepts and principles about managing in- 
struction and their applications in the classroom is the seventh of 1 1 
modulesj^*h^wt^ Introduction to Teaching Adults, Designed to meet 



the learning needs of part-time continuing education instructors, these 
modules can be used as resource materials for local workshops or study- 
discussion groups, as self-instruction (each module takes approximately 
two hours), and as a correspondence course. (Source information on 
correspondence study is cited in module I .) All modules except the first 
arc designed to be used in pan in conjunction with an audiotape. The 
purpose of the module is to help teachers establish a good learning 
climate for adults, work with them in refining instructional objectives, 
and provide an appropriate sequence of activities that will enable adults 
to learn effectively and efficiently. It discusses elements of adult in- 
struction and the four steps in the process of managing instruction — 
establish climate, refine objectives, provide events of instruction, and 
assess achievement. (Yl B). 
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This module on enhancing motivation is the eighth of 11 modules 
in the set, Introduction to Teaching Adulls.^Designed to meet the lear- 
ning needs of part-lime continuing education instructors, these modules 
can be used as resource materials for local workshops or study-discussion 
groups, as .self-instruction (each module lakes approximately two hours), 
and as a correspondence course, (Source information on correspondence 
study is cited in module I .) All modules except the first one arc design- 
ed to be used in part in conjunction with an audiotape. Eocus of the 
module is on teaching techniques useful in managing adult learners in- 
dividually and in groups. The booklet provides the basic informaiion 
and exercises with answers on these topics: nature of motivation, motives 
for participation, motives for learning, and enhancing motivation, 
(YLB). 
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This module on characteristics of actHhs as learners is the ninth of 
1 1 modules in the set, Introduction to f earning Adults. Designed to 
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meet the learning needs of part-time continuing education instructors, 
these modules can be used as resource materials for local workshops 
or study-discussion groups, as self 'instruct ion (each module takes a p* ' 
proximately two hours), and as a correspondence^ourse. (Source in- 4 
formation on correspondence study is cited in module I .) AH modules 
except the first are designed to be used in part in conjunction with an 
audiotape. The purpose of the module is to identify six key characteristics 
of adults as learners and to suggest ways of taking them into account 
when teaching. Information is provided on these six characteristics: (1) 
adult life cycle, (2) immediate time orientation, (3) broad base of ex- 
perience, (4) independent self-concept, (5) gradual state of physical 
decline, and. (6) a number of social roles to be fulfilled. (YLB). 
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This module on the learning process is the tenth of II modules in 
the set, Introduction to Teaching Adults. Designed to meet the learn- 
ing needs of part-time continuing education instructors, these modules 
can be used as resource materials for local workshops or study-discussion 
groups, as self-instruction (each module takes approximately'! wo hours), 
and as a correspondence course. (Source information on correspondence 
study is cited in module 1.) All modules except the first are designed 
to be used in part in conjunction with an audiotape, .The module presents 
a general view of how people learn. It describes the information- 
processing model of learning, eight learning structures, eight learning 
processes, and five general types of learning outcomes. A review is pro- 
vided. (YLB). 
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This module on continuing one's development as an adult educator 

is the eleventh of 1 1 modules in the set, Introduction to 1 caching Adults. 

Designed to meet the learning needs of part-time continuing education 



instructors, these modules, can be used as resource materials for local 
workshops or study-discussion groups, as self-instruction (each module 
takes approximately two hours), and as a correspondence course. (Source 
information on correspondence study is cited in module I .) All modules 
except the first are designed to be used in part in conjunction with an« 
audiotape. The purpose of the module is to suggest some techniques 
and resources for use in continuing one's development as an instructor 
of adults by preparing^ plan for continuing education as a teadier. 
It contains information to help in understanding the instructor's role 
and suggests ways one can assess one's own performance and .have it 
assessed by others. Sources for continuing education programs are 
discussed and a list of readings is presented. (YLB). 
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This publication provides an introduction to grain grading and handl- 
ing for adult students in vocational and technical education programs. 
Organized in five chapters, the booklet provides a brief overview of 
the jobs performed at a grain elevator and of the techniques used to 
grade grain. The first chapter introduces the grain industry and explains 
,the types of jobs available in grain elevators. A field trip is suggested. 
Chapter 2 explains how grain is priced, while chapter 3 discusses how. 
grain is sampled for storability and value. In chapter, 4, the technical 
method of grading corn is described, while chapter 5 explains grading 
wheat and soybeans and how such grading differs from corn grading. 
Several sample problems arc provided in the last three chapters, and 
each chapter contains review questions. An appended booklet provides 
illustrations of various (cinds of corn kernel damage. (KC). ' 
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This publication provides an introduction to meat processing for adult, 
students in vocational and technical education programs. Organized 
in four chapters, the booklet provides a brief overview of the meat pro- 
cessing industry and the techniques of rr%at proccssing-and butcher- 
ing. The first chapter introduces the meat processing industry and ad- 
dresses concerns about the need for meat processors in the future and 
techniques used in the slaughterhouse, as well as providing diagrams 
of meat cuts. Chapter 2 describes what happens to meat after it reaches 
the retail market and explains necessary hygiene procedures. Chapters 
3 and 4 cover the evaluation and grading of beef and pork, with il- 
lustrative photos. Each chapter contains evaluation questions at the end 
The final pages of the publication contain a photoessay on the behind- 



the-counicr activities of a retail meat market. (tfC). 
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This curriculum guide hVs been designed to provide the teacher with 
a basis for planning a combrchensivc program in the career field of 
universal teller, and to allow the teacher and learner maximum flex- 
ibility. The teaching or instruction, in both educational and financial 
institutions, can be accomplished through large formal groups, small 
groups, or individual instruction. The competency-based guide is in- 
tended to serve pcrsonsof diverse abilities, aptitudes, interests, and 
cultural backgrounds. The curriculum guide is a vocationally oriented 
y system designed to meet the needs of persons who havc # cnlcred or arc * 
, preparing to enter finance and credit careers requiring competencies 
as a universal teller, including the following: mathematics, business 
English, machine skills, promotion of services, filing, and management, 
Each skill/task is developed into a goal format with a stated objective, 
resources identified, and an ^valuation procedur* to determine com- 
petence. Goals are not sequenced, and learning/instruction format" Can 
be varied to meet individual or group needs, Thc\cight sections of the 
curriculum guide cover general skills, communications, human rela- 
tions/customer' relations, mathematics/drawer transactions, machines 
skills, security and prevention, and resources. Each section contains 
numerous performance objectives; coordinated with-;sugg«icd teaching 
methods and suggested resources. (KC). 
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Intended for day care providers in Kentucky, this publication con- 
tains sample forms and guidelines for filling out the forms repaired 
by the Division of School Food Services of the Kentucky Department 
of Education. Topics.covcred include allowable expenditures during 
the month, program income. records, auditing, reimbursement for spon- 
sors of child care centers and out side -school -hours centers, computing 
monthly costs, suggestions for taking inventory, crucial areas to be 
recorded, sponsoring organizations/family day care homes, and defini- 
tions. Regulations for calculating expenditures arid. supporting expenses 
and receipts for statc.reporting requirements arc included for each of 
these program areas, and sample filled-out forms^arc provided. (KC), 
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Adapted from military service training materials, this publication con- 
tains course materials for teaching finish carpentry, both in the classroom 
and through practical experience. Students completing this short course 
will be able to finish carpentry projects involving wailboard. plywood 
panel, composition floor tile, and acoustical ceiling tile. Both theory 
and shop assignments arc provided with the course materials. The first 
unit contains an introduction to the course, stressing safety, while the 
second unit covers the following topics: wailboard, plywoood panel- 
ing, composition floor tile, and acoustical ceiling tile. Instructor's guides 
are*prcparcd for each section describing instructional materials, aids, 
terminal and enabling objectives, criterion tests, and homework 
assignments. Each section includes an outfinc of instruction, instruc- 
tor activities, and student activities. To help the student, five job sheets 
.and one information sheet arcprovided. along with a copy of a chapter 
of a Navy text on building, (The military-developed curriculum materials 
in this course package were selected by the National Center for Research 
in Vocational Education Military Curriculum Project,- acquired, 
evaluated, adapted, itnd disseminated to the six regional Curriculum 
Coordination Centers and other instructional materials agencies.) (KC). 
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Adapted from military service training materials, this publication con- » 
tains course materials for teaching roofing, both in the classroom and 
through practical experience, Students completing this short course will 
be able to use common tools for laying out, building and maintaining jj 
wood* and composition shingles, roll roof coverings, and built-up roofing ! 
coverings, Shop and theory assignments arc provided tn the course. The 
materials arc divided into an introductory class on safety and then four 
sections covering built-up roofing, composition shingle roof covering, 
wood shingle roof covering, and a course summarization section. The 
teacher's instruction guide offers information about class objectives, 
references, instructional materials, aids, homework assignments, tools, 
and materials. Criterion tests arc provided where applicable. The ' 
teacher's guide contains a three-column format for teaching the material, 
with an outline of subject matter, and suggested teacher activity and 
student activity. F our job sheets arc provided for students, and photos 
and line drawings arc i^scd where applicable. (The military-developed 
curriculum materials in this course package* were selected by the Na- * 
tional Center for Research in Vocational Education Military Curriculum 
Project, acquired, evaluated, adapted, and disseminated to the six 
regional Curriculum Coordination Centers and other instructional 
materials agepcics.) (KC). , 
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lljjis publication is a curriculum guide lor ifie installation of solar 
equipment li is divided into the three major areas ol general knowledge, 
technical design, and installation maintenance. Associated is a List ol 
relev ant and prerequisite competencies identified as appropriate toward 
studjml interest groups ol technician. Installer, avocatiomsi, and con 
sumer. The step by stcp.guide is designed to provide the teacher and cy 
curriculum developer with a comprehensive program in the technology 
of solar energy, thai can be used to train persons who wish to be service 
persons in the comfort mduslrv The guide was developed from analvsis 
of )pb tasks required o4 heating, ventilating, air conditioning, and solar 
service workers'. I he jfliide consists oTTrnmTrt^jovcring the following: 
introduction and theory (solar history, introduction to active solar, and 
thy sun), engineering (the solar system); design (the collector, storage, 
and I hcv electrical svstem): and installation and maintenance (whole- 
house, solar application, and servicing solar installations). Unit guides 
lor each unit contain instructional objectives, reference materials, visual 
-aids, method performance conditions required of instructors, an outline 
sho,winq a step bv step breakdown of all subject matter to be covered, 
student evaluation criteria to meet competencies, and a sequence of in- 
struction. Cnit tests arc provided ( I he final project report describing 
^ the activities conducted to develop the curriculum guide is included in 
, this package ) (K( ) 
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Rtlev, Su\att 

A lair Shot An Equal Chance. A Handbook for V ocutionul Students 
In Nod- Traditional Programs. Prnjccl SCOPE Hook -2. 

Shawsheen Vallcv Regional Vocational I ethnical HighSchool. Ililtcrica, 
Mass 

Spons \gciicv Massachusetts Slate Dept ol I ducalion, Boston Div 

ol Occupational I ducalion 
Pub Date KO 
( ontract HO X"! (MK) 0% 

Note K4p , I nr related documents see ( I (HO 419 421 
Available from Massachusetts Vocational Curriculum Resource 

( enter, "*<K Marrett Rd I cxington. MA 02I7VMM (Free while 

supplv lasts) 

Publvpe Guides Methods techniques ( l.issroom use In 

siruclional Materials (ttfl ) 
EDRS Price - Mr 01 Plus Postage. PC Not Available from EDRS 

Descriptors *l qual I ducalion. *Higli School Students, *1 earning 
Activities. •Nontraditional Occupations, *Scx fairness, •Vocational 
I ducalion, Asscrtivcncss, ( ivil Rights 1 cgislahon, IX'hmiions, I qual 
Opportunities Jobs, I ederal I egislation, Group Activities, Group 
I nit v. Guidelines, Public it > . Sex liiars. Sex Stereo! v pes 
Ideniifieis Sexual Harassment, Support Croups 

Designed lor usebv vocational education students in noritraditional 
programs, this handbook contains support group activities pertaining 
to group cohesion, understanding the nature of sex bias, asscrtivcncss, 
gtoup projects, sexual harassment, and laws governing sex fairness 
Croup cohesion activities designed to help group members gel to know 
themselves and other members of the group are described Discussed 
next .we general activities to provide an understanding ol the nature 
of sex bias, sex stercotv ping, and other related concepts. A series of 
asscrtivcncss activities and a number of group projects tJcSigned to help 



Ahe already-active and stable support group stengthen and publicize itself 
are explained. Listed next arc strategic for coping with sexual harass- 
ment and professional services to help students and employees deal with 
it successfully. The major laws guaranteeing students and workers equal 
opportunity in education and employment are summarized. Append- 
ed to the handbook arc lists of sources for further information. (Related 
handbooks of strategies for facilitating a peer stfpport group for voca- 
lional students in nontraditional programs and laws guaranteeing equal 
education and c/nploymcnt opportunities are'availablc separately — 
see note,) (MN), 
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% ~ Electricity and Klcctrnnics Objectives (and) Electricity and Electronics: 
Basic Textbnnks and Instructinnal Materials. Career Educatinn. 

Dependents Schools (DOD), Washington, D.C. 
Report No. — DS-Man-2875.1; DS-Man-2875.2 
Pub Dale - 80 

Note — 22p.; For related documents sec Cfc 030 405-407 
Pub Type — (iuides / Methods / Techniques — Non-Classroom Use 
(055) 

KDRS Price — MF0I/PC0I Plus Postage 

Descriptors — • Behavioral Objectives, 'Electricity, * Electronics. Career 
Lducaiion, Computers, Curriculum Guides, Facility Guidelines, Iri- 
diviu'uau/cd Instruction, Laboratories, Secondary Lducaiion, Tex- 
tbooks, Vocational Education 

This manual provides program objectives for instructors leaching elec- 
tricity and electronics courses in junior and senior high Department of 
Defense Dependents Schools. The manual begins with a description of 
the electricity /electronics courses offered in the Dependents Schools. 
Following is the main part of the documeqt, consisting of two general 
objectives: (I) to demonstrate an understanding of the basic concepts 
and skillv in electricity and electronics, and (2) to demonstrate an 
understanding of the basic concepts related to computers. For each of 
these objectives, program objectives and suggested instructional objec- 
tives are provided, correlated with grade level and electronics or elec- 
tricity courses* The final section of the manual is an illustrated layout 
of suggested facilities for the electricity/ electronics laboratory. Append- 
ed to the manual is a list of approved textbooks for the electricity elec- 
tronics curriculum, along with publishers* and authors' names, sources 
of materials, .md names of the textbook review committees, (KC). 

EI) 209 448 CE 030 405 

Autumulivc Technology Objectives (and) Automotive Technology: Hasic 
Textbooks and Instructinnal Materials. C areer Educatinn, 

Dependents Schools (DOD), Washington, D.C, 
Report No. DS-Man-2870. 1 ; DS-Man-2870.2 
Pub Dale - 80 

Note 36p.; For related, documents see CE 030 404-407 

Pub Type - Guides Method's Techniques Non Classroom IKe 

«)5<) u 
EDttS Prire - ME0IPCO2 Plus Postage 

Descriptor •Auto Mechanics, •Course Objectives, Behavioral Ob 
jee lives, Career ( ducalion, Consumer Education. Course Dcscnp 
lions, ( urriculum Guides. Facility Guidelines, Individualized In 
si ruction, Instructional Materials. I aboratorics. Power leehnologv, 
Secondary Education, Vocational Education 
This manual provides program objectives for instructors teaching 
automotive technology courses in junior and senior high Department 
of Defense Dependents Schools. The manual begins with a description 
of the automotive technology courses offered in the Dependents Schools, 
and a list of instructor expectations Following is the main part of the 
document, consisting of the program's general objective (the student 
will integrate the principles, theories, and skills of automotive ' 
technology), with 21 program objectives. Each program objective is 
correlated with several suggested instructional objectives and with each 
trade level for courses in exploratory power mechanics, automotive con 
•umcrism, introduction to automotive leehnologv, and vocational 
automotive mechanics Ific final section of the manual contains sug 
gested facility layouts, with illustrations, for an auto mechanics 
, laboratory Appended to the document is a list of approved textbooks 
and instructional materials for the automotive technology curriculum, 
along with publishers' and authors* names, sources of materials, and 
names of the textbook review committees, (KC). 
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Graphic Art* Objectives (and) Graphic Arts: Basic Textbooks and In- 
structional Materials. Career Education. 

Dependents Schools (DOD). Washington, DC. 
Report No. ~ DS-Vlan-2860; 1 ; DS-Man-2860.2 
Pub Date ~ 80 

Note 22p , For related documents see CE 030 404-407 
Pub Ivpe Guides Methods techniques Non-C lassroom Use 
(055) • 

KDRS Price - MHM P( 01 Plus Postage 

Descriptors - • Behavioral Objectives, 'Course Objectives, •Graphic 
Arts, Career Education, ( urriculuni Guides. Facility (iuidelines, 
Individualized Instruction. Instructional Materials. laboratories, 
Secondary Education, Vocational I ducat ion 
This manual provides program objectives for instructors teaching 
graphic arts courses in junior and senior high Department of Defense 
Dependents Schools. The manual contains- ihe program's general ob 
juchvc {students will demonstrate an understanding of the basic con 
cepts and principles of graphic communications), and 15 program ob- 
jectives I ach program objective is correlated with several suggested 
^instructional ob ectives and with each grade level of the' graphic arts 
curriculum f ollowing the objectives, suggested facilities layouts lor 
a graphic comnn meations laboratory , with drawings, are provided Ap- ^ 
pended lo the d >cument is a list of approved textbooks and instruc- 
tional maicriuMor the graphic arts curriculum, along with publishers* 
and authors' names, sources ol materials, and names of the textbook 
review, committees. (k( ) 
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Cosmetology Oh j ectives land) Cosmetology: Basic leslhooks and In- 
structional Materials. Career Education. 

Dependents Schools (DOD). Washington, D.( 



Report No 
Pub Date- 
Note 2) p 
Pub Tvpe 

(05S) 
KDRS Price 
Descriptors 



DS Man*285s I; DS-Man 285V2 
80 

, I ot related documents see ( I 010 404 406 
(nudes Methods techniques Non-Classroom 



MHM PC01 Plus Postage 

•Behavioral Objectives, *( osmetologv, 



•( oursc Object 

lives, ( areer Education, ( urriculuni Guides, f acility Guidelines/ 
Individualized Instruction. Instructional Materials, I ahoraiones, 
Secondarv Education, Vocational I ducation , 
I his manual provides program objectives for instructors teaching 
cosmetology courses m junior and senior high Department ol Def ense 
Dependents Schools I he manual begins with a description ol the 
cosmetology program offered in the Dependents Schools. Following 
an illustrated description of a suggested cosmetology laboratory is the 
main part ol the douimcnl, consisting of a general objective (students 
will demonstrate an understanding of the couceptvand process of 
^osmetologv) and 16 program objectives Each program objective is 
wort elated with several suggested instructional objectives and with each 
grade level ol thciosnictologv mi nullum Appended lo {he document 
is a hsj ol approved (est hooks and inymctiolnl materials tor the 
losmclologv curriculum, along with inijjjjjfiers' and authors* names, 
sonnes t»! inaieiials, and names ol the teSthook revief committees 
(K( ) 
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V alidate an Occupational Analysis. Professional Preparation^ Module. 
Vocational leaeher. X-l. \ 

lemple t mv Philadelphia. Pa Div of Vocational I ducaiXm 
Spons Agencv Pennsvlvama State Dept of I ducation, HarVsburg 

Bureau of Research and I valuation \ 
Pub Date Kl 
.( onlratt 8 s M2s 

Note 4^p , I his module is a revised version of I J) l<>> |S8 For related/ 
documents see ( I 010 412 417, FD I920M 068, and FD 192 154 1^9 

Pub tvpe Guides Methods lechniques ( lassroom use In ' 

siructional Materials (051) 
KDRS Price MF01 PC02 Plus Postage 

Descriptors •( ompctency Based leaeher F ducat ion, Mob Analvsis, 



•Validity, •Vocational Education, •Vocational Education Teachers, 
Behavioral Objectives. Individualized Instruction. Learning Ac- 
tivities, I earning Modules, Program Administration, Program Im- 
plementation 

This module is one in a series of seven focused on skills vocational 
- teaehcrs need to develop and manage programs that are performance- 
based and fully individualized. Designed to allow for individualization 
of a tcaeher education program, these modules supplement those 
prepared by the National Center for Rescjpch in Vocational Educa- 
tion for professional development of vocational teachers. The objec- 
tive of this module is to help develop skill in validating existing occupa- 
tional analyses. (Analysis is a process through which the skills, 
knowledge, and attitudes needed for successful employment arc iden- 
tified.) Focuses are on the process used to establish a program's scope, 
development of skills needed to revise, existing analyses, and verifica- 
tion of afe^iscd occupational analysis. Contents include three learn- 
ing experiences based on three enabling objecjn^es / that provide 
background information, practice experiences, or a combination. Com- 
pletion of these experiences should lead to achievement of the terminal 
objective uvltjc fourth and final learninq experience with teacher per- 
formance Assessment form. Each learning experience includes a learn- 
ing aciivit^4a<?tivities) with information sheets, pse studies, and sclf- 
— checks with model answer (as leedback). Optional activities may also 
be'providcd. (Yl B). 
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Adum\k\\ Richard A. 

Prepare Valid Performance Objectives. Professional Preparation " 

Module. Vocational Teacher. X-2. 
Temple Univ. Philadelphia, Pa. Div. of Vocational Education 
Spons Agency — Pennsylvania State Dept of Education,* Harrisburg. 

Bureau of Research and Evaluation 
Pub l>ue 81 
Contract ~ 85-9825 

Note 5 1 p.; This module is a rev ised version of F D 192 157. For related 
documents seed 0.10411-437, I D 192 05.1-068. and ED 192 154-159 

Pub lype (iuides ' Methods lechniques - Cla*«.room use - In- 
structional Materials (051) 
KDRS Price — MK0IPC03 Plus Postage 

Descriptors - •Behavioral Objectives, •Competency Based Teacher 
Education. 'Teacher Developed Materials, •Validity, •Vocational 
Education, • Vocational Education Teachers, Individualized Instruc- 
tion, I earning Activities, I earning Modules, Material Development, 
Program Administration, Program Implementation, Teacher 
I^aluation ^ 
^ I his module is one in a serffs of seven focused on skills vocational 
teachers need to develop and manage programs that arc performance- 
based and fully individualized. Designed to allow for individualization " 
of a teacher education program, these modules supplement those 
prepared by the National Center for Research in Vocational Educa* 
lion for professional development of vocational teachers. The objec- 
tive of this module is to help develop skill in preparing valid perfor- 
mance objectives. Focuses are revising existing performance objectives 
or writing one's own and establishing the validity of both tcrmiaal and* 
enabling performance objectives, Contents include three learrtng ex- 
pcrujnees based on three enabling objectives that provide background 
information, practice experiences, or a combination. Complcti6n of 
these e^ierienecs should lead to achievement of the terminal objective 
t» in the fourth and final learning* experience with teacher performance 
assessment form Each learning experience includes a learning activity 
# (activities) wim information sheets, case stutlics, and self -checks with 
model answer (as feedback) Optional activities mas also be provided. 
(Yl B). ♦ 
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Develop a Module for Individualized Instruction. Prof cvsionul Prepara- 
tion Ivjndiilr. Vocational leaeher. X-3. 
lemple Univ.* Philadelphia, Pa Div ol Vocational I ducation 
Spons Agency Pennsvlvama State Dept ol Fducation, Harrisburg 

. Bureau pi Research and Evaluation 
Pub Date 81 
( ontrael H5 982s 

* ■ K 



84 



Document Resumes 



Note — 57p. ; This module is a revised version of ED 192 156. For related 
documents see CE 030 432-437. ED 192053-068, and ED 192 154-159 

Pub Type — Guides / Methods / Techniques — Classroom use — . In- 
structional Materials (051) 

EDRS Price — MF0I/PC03 Plui Postage 

Descriptors — 'Competency Based Teacher Education, • Individualized 
Instruction, •Material Development, •Vocational Education, 
•Vocational Education Teachers, Behavioral Objectives, Learning 
Activities, Learning Modules. Program Administration, Program 
Implementation, Teacher Developed Materials, Tests 
This module is one in a series of seven focused on skills vocational 
teachers need to develop and manage programs that are performance- 
based and fully individualized. Designed to allow for individualization 
of a teacher education program, these modules supplement those 
prepared by the National Center for Research in Vocational Educa- 
tion for professional development of vocational teachers. The objec- 
tive of this module is to help develop skill in developing modules for 
individualized instruction. Focuses are components considered essen- 
tial 4o include a module and the process to follow to develop an effec- 
tive module. Contents include four learning experiences based on four 
enabling objectives that provide background information, practice ex- 
periences, or a combination. Completion of these experiences should 
lead to achievement of the terminal objective in the fifth and final lear- 
ning experience with teacher performance assessment form. Each learn- 
ing experience includes a learning activity (activities) with information 
sheets, case studies, and self-checks with model answer (as feedback)., 
Optional activities may also be provided, ( YL B). 
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Atiamsky, Richard A, 

Arrange for the Improvement of Vocational Facilities for Individualized 
1 nil ruction Professional Preparation Module. Vocational Teacher. 
X-4. 

Temple Univ. Philadelphia, Pa. Div. of Vocational Education 
Spons Agency — Pennsylvania State Dept. of Education, Harrisburg. 

Bureau of Research and Evaluation 
Pub Date - 81 
Contract - 85-9825 

Note — 46p.: This module is a revised version of ED 192 155, For related 
documents sccCE 030432-437, ED 192 053-068, and ED 192 154-159 

Pjib Type — Guides/ Methods / Techniques — Classroom use — In- 

, siructional Materials (051) 
EDRS Price — MF01/PC02 Plus Postage 

Descriptors — •Competency Based Teacher Education, *Educational 
Facilities Improvement, 'Facility Requirements, 'Individualized In- 
struction, 'Vocational Education. 'Vocational Education Teachers, 
Behavioral Objectives, Educational Planning, I earning Activities, 
I earning Modules, Program Administration, Program Implemen- 
tation. Resource Centers 

This module is one in a scries of seven focused on skills vocational 
teachers need to develop and manage programs that arc performance- 
based and fujly individualized. Designed to allow for individualization 
of a teacher education program, these modules supplement those 
prepared hy the National Center for Research in Vocational Educa- 
tion lor professional development of vocational teachers. The objec- 
tive of this module is to help develop skill in arranging for the improve- 
ment of vocational facilities for individualized instruction. Focuses arc 
organization^ the vocational facility for individualized instruction and 
proccdure<followcd to develop a facilities improvement phasc-m plan. 
Contents include three learning experiences based on three enabling oh- 
jectives thai provide background information, practice experiences, or 
a combination Completion of these experiences should lead to achieve- 
ment of the terminal objective in the fourth and final learning experience 
with teacher performance assessment form Each learning experience 
includes a learning activity (activmcs) with information sheets, case- 
studies, and self-checks with "model answer (as feedback). Optional ac 
hvitics may also he provided (Y) li) 
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Establish an Outcomes Oriented Grading System. Professional Prepara- 
tion Module. Vocational Teacher. 
Temple Univ. Philadelphia, Pa. Div. of Vocational Education 
Spons Agency — Pennsylvania State Dept. of Education, Harrisburg. 

. Bureau of Research and Evaluation 
Pub Date — 31 
Contract — 85-9825 

Note"— 39p.; For related documents see CE 030 432-417, EDI92 
053-068, and ED 192 154-159 » 

Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (0&I) 

EDRS Price — MF0I/PC02 Plus Postage 

Descriptors — 'Competency Based Teacher Education, 'Grading, 
•Vocational Education, 'Vocational Education Teachers, Behavioral 
Objectives, Individualized Instruction. Learning Activities, {.earn- 
ing Modules, Program Administration, Program Implementation, 
Student Evaluation 
Identifiers — Outcome Oriented Grading * 

This module is one in a series of seven focused on skills vocational 
teachers need to develop and manage programs that arc performance- 
based and fully individualized. Designed to allow for individualization 
of a teacher education program, these modules supplement those 
prepared by the National Center for Research in Vocational Educa- 
tion for professional development of vocational teachers. The objec- 
tive of^Tiis module is to help develop skill in establishing a rational 
grading system, one that has an outcomes orientation. Focuses are the 
difference between norm-referenced grading and criterion-referenced 
grading and development of a grading system that compares students 
tp an absolute criterion when determining their grades. Contents in- 
clude two learning experiences based on two enabling objectives that 
provide background information, practice experiences, or a combina- 
tion. Completion of these experiences should lead to achievement of 
the terminal objective ip the third and final learning experience with 
teacher performance assessment form. Each learning experience includes 
a learning activity (activities) with information sheets, case studies, and 
self-checks with model answer (as feedback), Optional activities may 
also be provided. (YEB), 
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Adamskv, Richard A. 

Manage Student Activity in an Individualized Instructional Program. 
Professional Preparation Module. Vocational Teacher. 

Temple Univ, Philadelphia, Pa, Div. of Vocational Education ' 
Spons Agency — Pennsylvania State Dept. of Education, Harrisburg, 

Bureau of Research and Evaluation 
Pub Date - 81 ' 
Contract - 85-9825 

Note — 76p.; For related documents sec CE 030 432-437, EDI92 
053-068, and ED 192 154-159 

Pub Type — Guides / Methods / Techniques ' Classroom use - In- 
structional Materials (051) 

EDRS Price — MF0|/Pt04 Plus Postage 

Descriptors — •Classroom Techniques, •Competency Based leather 
Education, •Individualized Instruction, * reaching Methods. 
•Vocational Education, 'Vocational Education Teachers, Behavioral 
Objectives, Class Activities, Educational Planning, Instructional 
Design, 1 earning Activities, Learning Modules, Program Ad 
ministration, Program Implementation, Student Participation, 
Teacher Effectiveness 

- This module is one in a scries of seven focused on skills vocational 
teachers need to develop and manaqc programs that arc performance- 
based ana* fully individuafi/cd, Designed to allow for individualization 
of a teacher education piograni, these modules supplement those 
prepared by the National Center for Research in Vocational Eduta 
lion for professional development of vocational teachers. The objec- 
tive of this module is to help develop skill in managing student activitv 
in an individualized instruction program. F ocuses arc procedures used 
to involve students in long and short range planning, procedures used 
to provide them with the leadership they need to make progress in their 
programs, and procedures used to direct students as they use modules 
in their programs. Contents include two learning experiences hascd on 
two enabling objectives that provide hackground information, pract 
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ticc experiences, or a combination. Completion of these experiences 
should lead to achievement of the terminal objective in the third and 
final learning experience with teacher performance assessment form. 
Each learning experience includes a learning activity (activities) with 
information sheets, c§sc studies, and self-checks with model answer (as 
feedback). Optional activities may be provided. (YI.B). 
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Adamsky, Richard A, 
Assist Vocational Personnel Move Toward Adoption of Performance 

Based Vocational Education (PBVE). Professional Preparation 

Module. Change Agent. 

, Temple Univ. Philadelphia. Pa. Div. of Vocational Education 
Spons Agency - Pennsylvania State Dept. of Education! Harrisburg 

Bureau of Research and Evaluation 
Pub Date — 81 ' 
Contract — 85-9825 

Note - 75p.; This module is a revised version of ED 192 159. For related 
documents see CE 030431-436. EP 192 053-068, and ED 192 154-159 

Pub Type - Guides Methods Techniques — Classroom use ~ In- 
structional Materials (05 1) / 
EORS Price — MF0I/PC03 Plus Postage 

Descriptors — •Change Agents. •Competency Based Teacher Educa- 
tion. •Educational Change. •Teacher Role. 'Vocational Education. 
•Vocational Education Teachers. Behavioral Objectives. Change 
Strategics. Diffusion. Educational Innovation. Individualized In- 
struction. Learning Activities, l earning Modules. Program Ad- 
ministration. Program Implementation 
This module is one in a series of seven focused on skills vocational 
teachers need lo develop and manage programs that arc performance- 
based and fully individualized. Designed to allow for individualization 
of a teacher education program, these modules supplement those 
prepared by the National Center for Research in Vocational Educa- 
tion lor professional development of vocational Jcachcrs. The objec- 
tive of this module is to help develop skill in functioning in the role 
of change agent. F ocuses arc pcrformanvc-bascdvocational education 
change in education, and the Pennsylvania Diffusion Plan for effec- 
ting changes needed to institutionalize pcrformanccbased vocational 
education and the vocational educator's part in the plan. Contents in- 
clude four learning experiences based on four enabling objectives that 
provide background information, practice experiences, or a combina* 
tion. C omplction of these experiences should lead to achievement of 
the terminal objective in the fifth and final learning experience with 
teacher performance assessment form. Each learning experience includes 
a learning activity (activities) with information sheets, case studies, and 
self checks with model answer (as feedback). Optional activinesmav 
also be provided (Yl B) 
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Business and Office Education: Instructional Materials. ISSOE Manag- 
ing Student Progress. 

Cornell Unrv Ithaca. NY Inst for Occupational f ducat ion 
Spons Agency New York State E ducation Dept Albany Div ol 

Occupational Education Instruction 
Report No - ISSOE 81 04 B 
Pub Date 81 
C ontract 80 3 A MI5US 

Note I58p., l or related documents sccf T 0W45V456and the note 
of El) 199 517 

Pub Tvpe Guides Methods Techniques, * Classroom use 
Teaching Guides «>s2) Reference Materia* Directories ( atalogs 

KDRS Price - MF0IPC07 Plus Pnstage 

Descriptors - •Business Skills. ^Instructional Materials, # Job Skills. 
. •Office Occupations Education. C alculators. Communication Skills! 

Data Processing. Filing. High Schools. Office Machines 
Identifiers Instructional Support System Occupational |*cl tic 

Intended (or instructors in occupational education programs. Ihis 
catalog idcmffics instructional materials found to be successful for 
teaching specific occupational competencies identified in the Instruc- 
tional Support Svstcm for Occupational Education (ISSOE) in the area 



of business and office education. Contcnjs include 151 materials rcpor- 
ting forms fc?r materials used in various program areas of business and 
office education. Forms arc organized first by program area and then 
by ISSOE task numbers arranged sequentially. (A separate form is pro- 
vided for each task for whicf? the material is used). Program areas/units 
include communication skills, Tiling and retrieval, adding and calculating 
machines, financial and recordkeeping systems, and data processing. 
The materials reporting form provides this information: course, unit 
and module titles; task title and number; school name and address in- 
structor, and phone number; ISSOE region; V-TECS number; type of 
instruction materials best suited for; instructional, grade, and ability* 
levels; typcof materials used; title of material, author, cditiop. copyright, 
date, publisher, cost, and pages used; comments; and written teacher 
comments, (YL B), • 0 
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Dunn, James A , 

Distributive Education: Instructional Materials. ISSOE Munagine Stu- 
dent Progress. w 

Cornell Univ. Ithaca. N.Y. Inst! for Occupational Education 
Spons Agency New York State Education Dept Albany. Div. of 

Occupational Education Instruction 
Kepon No. - ISSOE-8I-04-A 
Pub Date - 81 
Contract — 80-3A-I I I5CjS 

Note - Up.; For related documents sec CF 030 452-4>6 andthc note 
of ED 199 517 

Pub Type - Ciuidcs / Methods / Techniques - Classroom use - 
Teaching Ciuidcs (052). Reference Materials - Bibliographies (131) 
KDRS Price - MF0I/PC0I Plus Postage 

Descriptors - ♦Distributive Education. ♦Instructional Materials, VJob 
Skills. •Merchandising. ♦Retailing. Credit Finance. High Schools 

Identifiers - Credit Clerks. Instructional Support System Occupational 
Educ. Stock Clerks 

Intended for instructors in occupational education programs, this 
catalog Identifies instructional materials found to be successful for 
teaching specific occupational competencies identified in the Instruc- 
tional Support System for Occupational Education ( ISSOE) in the area 
of distributive education. Contents include 7 materials reporting forms 
for materials uscd-*n the various program areas of retail merchandise 
mg. Forms are arranged first by program area and then by ISSOE task 
numbers arranged sequentially. (A separate form is provided for each 
task for which the material is used.) Program areas/units include stock 
clerk and credit clerk, The materials reporting form provides this in- 
formation: course, unit, and module titles; task title aruj number; school 
name and address, instructor, and phone number; ISSOE region; V* 
TECS number; typeof instruction materials best suited for; instructional 
grade, and ability levels; type of materials used; title of material author* 
edition, copyright date, publisher, cost, and pages used, comments- and 
written teacher comments, <YI B). 
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Heulth C are Occupatinns: Instructional Materials. ISSOE Manuring 
Student Prngres*. 

Cornell Cniv. Ithaca. N.Y. Inst /for Occupational I ducation 
Spons Agciic\ - New York State Education Dept Albany* Div of 

Occupational Education Instruction 
Report No, ISSOE HI 04 C 
Pub Date 81 
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Pub Type Guides Methods Icchniques < lassroom use 
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FDRS Price - MF0I PC 02 Plus Postage 

Descriptors •Allied Health Occupations Education. •Instructional 
Materials. Mob Skills. 'Nurses Aides. •Vocational I ducation. Hmh 
Schools V 

Identifiers Instructional Support System Occupational* Educ 
Intended for instructors in occupational education programs, this 

catalog identifies instructional materials found to be successful for 
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•reaching specific occupational competencies identified in the Instruc- 
tional Suppofl System for Occupational Education (ISSOE) in the area 
of health carV occupations education. Contents include 2 7 materials 
report rng forms for materials used in the various program areas of health 
assisting. Forms arc arranged first by program area and then by ISSOt 
task numbers arranged sequentially. (A separate form is provided for 
each tasjc lor which the material is used ) Program areas/units include 
health care procedures, nutrition, special health needs, and special health 
care procedures. The materials reporting form provides this informa- 
tion: course, unit, and module titles; hisk title and number: school name 
and address, instructor, and phone number: ISSOt: region: V-EECS 
number: type of instruction materials bcM suited for; instructional, 
grade, and ability levels, type of materials used; title of material;. author, 
edition, cops right date, publisher, cost, and pages used; compitflits; and 
written teacher comments (VI B) 
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Dunn, James \ „ 

Home Eeonomics Education. Instructional Materials, rood Trades, 
C hild ( are: ISSOK Manuglng Student Progress. 

Cornell I no Ithaca. N Y Inst lor Occupational \ ducution 
Spons Agency New. York St.itc Education Dept. Albans. l)iv ol 

Occupational I ducat ion lusiiuction 
Report No ISSOI HI 04 I) 
Pub Date 81 . , 

( ontract HlMA IIHOS 

Note I OXp , I or related documents sec ( I (HO 452-456 and the note 
of I I) 19V sp 

Pub Fvpc (nudes Methods lechmques Classroom use 

leaching ( nudes 10*2) Reference Materials Bibliographies (I W ) 
M)RS Price MMM P( 05 Plus Postugr 

Descriptors •< hild ( are Occupations, *l ooo* Service. * Instructional 
Materials, *Job Skills, •Occup.ition.il Home I conornics, C hifd 
Caregivers, Cooks, Dietitians, liigh Schools. Institutional Ad 
mtntstralion' 

Identifiers Dictarv Aides, lnstiuction.il Support SvstetuOccupation.il 
Iduc 

Intended lor insiniciois m occupational education. programs, this 
catalog identities instructional materials tound to be successful for 
teaching specific occupational competencies identified in the Instruc- 
tional Support System for Occupational Education (ISSOI ) in the area 
of home economics education ( onlcnts include 99 materials reporting 
forms for materials used in (he various program areas of child care and 
.food trades forms arc arranged first bv program area and then In 
ISSOI tasC numbers arranged sequent i.iHv (A separate form is pro 
vided for each task tor which the- material is used ) Program areas units 
include prograny^chvitics, health and care ol children, and nuiserv 
school mauagenieut in the field of child care and counter person, dicTarv 
aide, and trv vook in the field ol food irades I he materials reporting 
form provides this information course, unit, and module titles, task 
title and number, school name and address, instructor, and phone 
number. ISSOI region. V IMS number tvpe ol instruction materials 
best suited lor, insiiuction.il, gude. and abilitv levels, type of materials 
used, title of mateiial, author . edition, copvngbt date, puhhshci, cost . 
and panes used, comments, and written teachei comments (Yl B) 
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Ihtnn, fames i 

Inulr and Industrial Munition Automobile Mechanics: Automobile 
* Body Repairs; ( arpentrv. Cosmetology: Electrical Irades; (.rapines; 
Plumbiug: Instructional .Materials. ISSOI- , Managing Siuderil 
Progress, 

( ortiell I no Ithaca. \ \ Inst lor Occupational I diication 
Spons \geruv Ncvs \nrk State I diic.Uiori Dept Mbanv Din ol 

Occtifiation.il I dik.it ion Instrtntion 
Report No ISSOI HI 04 \ 
Pub Date Ml 
( oruract HO * \ II |M,S 

Note I92p , I or related documents see ( I Hill 4<2 4<< artll the note 
of I IWW M" - 
■ Pub Ivnc (k (nudes Methods techniques ( lassroom use 

IcachingXiuidcs (0*2) Reference Materials Bibliographies (I ID 
I.DRS Price \ ME0I PC 08 Pltn Postagr 



Descriptors — *Auto Bocfy Repairers. *Auto Mechanics. •Cosmetology, 
•Instructional Materials, • Job Skills, •Plumbing, Carpentry, Elec- 
tricians, Graphic Arts, High Schools, Trade and Industrial Educa- 
tion 

Identifiers — Instructional Support System Occupational Educ 

Intended for instructors in occupational education programs, this 
catalog identifies instructional materials found to be successful for 
teaching specificoceupational competencies identified in the Instruc- 
tional Support System for Occupational Education (ISSOE) in the area 
of trade and industrial education. Contents include 178 materials repor- 
ting forms for materials used in the various program areas. Forms<arc 
arranged first by program area and then by ISSOE task numbers ar- 
ranged sequentially. (A separate form is provided for each task for which 
the material is used,) Courses for which materials are reported include 
automobile mechanics, automobile body repairs, carpentry, 
cosmetology, electrical trades, graphics, and plumbing. The materials 
reporting form provides this information: course, unit, and module titles; 
task title and number; sehool namc and address, instructor, and phone 
number; ISSOI region; V TE4'S number; type of instruction materials 
best suited for; instructional, grade, and ability levels; type of materials 
used; title oCmatcrial, author, edition, copyright date, publisher, cost, 
and pages used; comments; and written teacher comments. (YI B). 
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/ inhurdt, Richard /*., Burhoe, Stew ' 
Agricultural Structures, Volume II, 

Missouri Univ. Columbia. Dept. of Practical Arts and Vocational- 
Technical Education. Missouri Umv Columbia. Instructional 
Materials I ab 

Spons Agency Missouri State Dept of Elementary and Secondary 
I ducat ion. Jefferson City Do of Career and Adult Education 
Report No. AO-9I-I; Agdex 7|0 
Pub Date HI 

Note 557p.; I or a related document see I'D 203 141 

Available from Instructional Materials l aboratory. University ol 

Missouri C olumbia, 10 Industrial Education Bldg. Columbia, MO 

65201 ($20.00)' 

Pub lypc (iuidcs Methods techniques Classroom. use In 
st national Materials (051). (iuidcs Methods techniques 
( lassroom use ~ Teaching (iuidcs (052) 
EDRS Price ~ MK02 Plus Postage. PC Not Available frum KDR.S , 
Descriptors •( oust ruction Process, 'Electricians, •Engineering Draw- 
ing, * Masonry, •Vocational Education, Agricultural Education, 
Agricultural Skills, Behavioral Objectives, Building Plans, Construe 
Hon Materials, Electricity. Energy, drams Eood* Harvest irtg. In 
structtonal Materials. I earning Activities, Plumbing, Secondary 
'Education. Solar Radiation. leaching (iuidcs 
Identifiers ( emcnt. Missouri 

"I his guide lo a curriculum unit in agricultural structures is designed 
to expand the curriculum materials available in vocational agriculture 
in Missouri It and Agricultural Structures I (sec note) provide reference 
materials to svstemati/e the curriculum. I he six units cover working 
with concrete (19 lessons. 2 laboratory exercises), drawing and plan 
reading (ft lessons), planning grain- Iced handling (ft lessons), electrical 
work on the farm (14 lessons), plumbing on the farm lessons, I 
laboratory exercise), and alternate enefgy systems (ft lessons) Each lesson 
may contain soinc or all of (he following: an objective, study questions; 
references; teaching procedure with assignment: discussion; and answer 
kev to examination, examination; transparency masters; assignment 
sheets, and handouts I ahoratorv exercises may contain some or all 
ol the following objective, tools and materials needed, procedures, 
transparent masters, and handouts A bibliography is found at the 
beginning of the guide Appendixes include a listing of additional sup 
plemcntarv sources and cross indexing of jhc electrical work unit to 
the revised version of "Practical farming Wiring Demonstrations,*' 
nv ( urtrs Weston (VI B) 
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fiord, \ttum 

{ arpenlrv. Vocational Preparation Curriculum. 

Missouri Iniv ( olutnbia I nsti tu I lonat* Materials I ab 

Spons Age,iTtv Missouri State Dept of Henien'tarv and Secondarv 

I dutatton. Jefferson < itv 
Report No , SN 10 S 
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Pub Dale 81 

Note l28p.;Ior related document sec CI. 030 515 M6. ID 19s* 809 

hO 20.1 l>7, and I D 20 V M3 
Available from - Instructional Materials laboratory, Lini\crsit> jof 

Missouri C olumbia. 10 Industrial E ducation Bldg Columbia 'MO 

65201 <S6 00) 

• pub Tvpe (mides Methods Techniques - Classroom use - In 
, { struclional Materials (051). Ciuides Methods Techniques 

C lassroom use - Teaching Guides (052) 
KDKS Price — MIOI Plus Postage. PC Not Available frott f Dlis 
Descriptors - •Carpcntrv, *l earning Modules. •Safety. Autoinstruc 
tional \ids, Behavioral Objectives, Curriculum (iuides. i.quipmcnl 
I Uli/ation, Hand Tools. Job Skills, Learning Activities, Measure- 
ment I quipment. Pacing. Secondary Education. Sell £ valuation In 
dividuals, Irade and Industrial Education 
Identifiers Missouri 

Intended tor instructors serving the occupational needs ol disadvan 
taged and handicapped students, this curriculum guide contains nine 
. units toi a carpentrv program Its purposes arc to provide minimum 
skills lor students entering the mainstream, supplement vocational skills 
ol students ah cad v mainstre.imed. a no 1 provide voeationaKmstructioriaJ 
materials lor the modified classjoom teachers should adapt these self 
paced and sell contained instructional materials to suit teaching lear 
mng situations these miTe units are included Job Opportunilcs in 
( arftontrv, Reading an J Measuring with Rulers, I umbei Selection and 
Measuiement, ( utting with Hand Saws, I ses of Nails and Hammers, 
I sing a Hand Plane, and I sing a W ood Chisel I ach unit contains 
these sections (!) unit objcctiWs and self assessment statemeiys; (2) 
introduction (motivational statement). 0) description ol tools, materials, 
and equipment; (4) steps ol procedure (explanation and illustration of 
given skill). aiuKM student evaluation (ttue lalse. idem jjic.it ion, or steps 
of proccduic) (} I H) 
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Hvnl, \ttu>tt 

Maintaining Small Kngines. Vocational Preparation Curriculum. 

Missouri I no ( olumhi.i Instructional Materials I ah 
Spons Agency Missouri State Dept ol I lenientaiv and Secondary 
I ducation, Icllcrson ( itv * v ^ * 

Report No SN *) S • 
Pub Date "XI 

Note >$4p , I or related documents see ( I (M0<I4 M6 I D ) 9 s soy 

I D 201 I r, and I I) 201 143 
Vailablc from Insrructional Materials I aboratotv, I niversiiv « >f 
t Missouri ( olumbia. 10 Industrial I ducat ion lildg C olumbia! M( ) 
6s20| ( ^|4 (K)) 

PuhMvpe (nudes Methods techniques ( lassrooru use In 
slruction.il Materials (OM) (nudes Methods techniques 
( lassroom use I caching ( mides ii)<2) 
MWS Price MI-0! Plus Pottage. PC Not Available from H)RS 
Descriptors *I ngmes, m \ quipment Maintenance. M earning Modules, 
Automstruclional Aids. Auto Mechanics; Behavioral Objectives, 
( aieeis, ( urncuhmi (nudes, I mplovmcnt Opportunities. Job Skills* 
learning Activities, Pacing. Satetv. Secondaiv I ducation. Sc I 
I valuation Individuals, Trade and Industrial I ducation . 
Idem 1 1 icrs Missouri, Small I ngine Mechanics 

Intended lot instructor i serving the occupational needs ol disadvan 
taged and handicapped students, this curriculum guide contains 16 units 
for a small engine maintenance program. Its purposes are to provide 
minimum skills ol students already mainstreamed. and provide voca 
uonal instructional materials for the modif ied classroom I cachets 
should adapt, ihesc self paced and self contained instructional materials 
to sun leaching learning situations I he 16 units covty these 
areas topics job opportunities, satetv rules, small engine tools and their " 
uses, smajl engine parts and then uses, fuel selection and,usc(two cvclc), 
inspecting and servicing spark plugs, cleaning and inspect rng cooling 
svstcm. servicing air cleaners, cleaning and inspecting crankcases and 
exhausts, changing oil in tour cvclc engine, chcckyig carburetor, prepar 
ing lor carburetor adjustments, adjusting carburetor choke and high 
speed load valve, checking ignition svstcm. and starting and operating 
small engines I ach unit contains these sections (I) unit objectives and 
self assessment statements. (2) introduction (motivational statement). 
(1) description ol tools, materials, and equipment, (4) steps of procedure 
(explanation and illustration of given skill); and (M student evaluation 



(true-false, identification, or steps of procedure). (YI.B). 
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Usoro, Hotutn 

Auto Service, Vocational Preparation Curriculum. 

Missouri Univ. Columbia. Instructional Materials |-ab 

Spons Agency - Missouri State Dept. of Elementary and Secondary 

Education, Jefferson City * » 

Report No. T SN-8-S 
Pub Date — 81 

Note - 309p.; l or related documents secCI O.W M4-M5, I'D 1 9 s" H(Y) > 

Ell 201 1.17. and I D 201J43 
Available from — Instructional Materials laboratory. I rmersjt'y of 

Missouri-Colurubia, 10 Industrial hducation BJdg Columbia, MO 

6S20I (d|(>00) 

Pub lype (iuides Methods Techniques Classroom use - In- 
structional Materials (051% (nudes Methods Techniques - 
^ ( lassroom use leaching (iuides (052) 

KDR.N Price — MF0I Plu* Pnstagc. PC Not Available from KDKS 

Descriptors 'Auto Mechanics, •! earning Modules. Autoinstructional 
Aids, Behavioral Objectives, Curriculum (iuides. I m ploy mem Op- 
portunities. Job Skills, I earning Activities, Pacing, Saletv, Secon- 
dary I ducation. Self I, valuation Individuals, Trade and Induvtrral 
Education s 

Identifiers Missouri 

Intended lor instructors serving the occu pa tUMLd needs of disadvan 
taged and handicapped students, tins curriculum giWc'conlaim. 21 units 
, lor an^uto service program. Its purposes are to provide minimum skills 
for students entering the mainstream, supplement-vocational skills'of 
a students already mainstreamed. and provide vocational instructional 
materials lor the modified classroom feathers should adapt these self 
paced and self contained instructional materials to suit teaching lear. 
ning situations I he 21 units cover these areas/ topics major automobile 
nans, safety rules: changing oil and oil tiller, lubricating auto chassis 
and b(xl>; checking automatic transmission fluid: checking and replacing 
fun belt, checking, recharging, and cleaning a battery; jnimpMarting: 
installing ant if ree/c; replacing headlight, radiator hosc.-thcrmosiai ancT 
lm.es. cleaning and waxing a car; tire identification; changing and 
rotating tires, repairing tuneless ores plugging and patching methods: 
balancing tires; and repacking from wheel bearings I ach unit contains 
these sectionsr(l) unit objectives and self assessment statements; (2) 
. introduction (motivational statement); (.1) description of tools, materials, 
and equipment; (4) steps of procedure (explanation andjllusl ration of 
given skill); and (S) student evaluation (true false, identification, steps 
of procedural (YI B) • — ' 
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/ awreme, Alien And <)iher\ 

V lcctrii al f leet runic fechnolog) (hnerjo Power), Industrial Arts. 

Smlor High ~ Level*). North Dakota Senior High Industrial Arts 

Curriculum Guides. 
North Dakota Univ. < »r and l-orks Dept of lndustti.il technology 
Spons Agencv North Dakota State tloatd for Vocational'! ducation. 

Bismarck Research Coordinating lint Office of I ducation 

(Dili W ). Washington. D,( 
Pub Date HI ' 

Note 9Hp. ( I or i elated documents see ( I 010 s<6 s66 audi D 1 71 - 
662 

Pub tvpe Ouidcs Methods techmqiids ( lasstoom use 

leaching Guides (0^2) 4 
KDRS Price - Mf 01 PC04 Plus Postage 

Descriptors !l Jeciricitv, *l lectrontcs, Mnergv, •Industrial Arts. 
•Power I cJmologv , • I r.ide and.lmtusUial I ■ducation, Hchavioral 
OUfcc lives. ( arcers, ( oursp Descriptions, Course Objectives, ( ur 
ntulum (iuides, Meet ncarOcciipat ions, I lectrte Motors, I lecttonic 
technicians, Guidelines, ^l%f) Schools, I earning Activities 
Identifiers I fcctrical Wirmg, North Dakota 

lb ia course guide lot an electrical t'lccttonic tecluiologv couisc Is 
on6ot lour developed for thecnefgs power area in the North Dakota * 
senior high industrial arts educat|on prtvgiaiu (I ight o'thct guides are , 
available lor two other aieas ol Indusitial Arts graphic comnnmica 
tiotis and production ) Part 1 provides such mtrodiicforv mlormation 
•as a definition and instructional obiecdves for Indusitial Aits Part 2 
contains the course rationale ffnd objective's, guidelines 'for im piemen 
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tation; "taxonomctric Structure; course description including length, 
credit, prerequisites, and student competencies; suggested) instructional 
units with" required number of class periods; and 19 units. Each unit 
includes some or all o( the following material; .unit object ive(s), topic 
outline, and selected student competencies to be developed throuqh sam- 
ple coordinated learning activities, Unit titles arc Introduction to Elec- 
trical/Electronic Technology; Electronics Industry Definitions; 
Measurements and Instruments; Symbols, Components, Ratings; Cir- 
cuit Arrangements; Electrical Relationships; Alternating Current Fun- 
damentals; Capacittvc Circuits; Magnetism and Magnetic Circuits; Fre- 
quency Selective Circuits; Motors and Generators; Residential Electrical 
Wirinq; Careers in Electrical Industry; Introduction to Electrical Ap- 
plication! and Careers; Discrete Semiconductor Devices and Circuits; 
'introduction to Digital Electronics; Basic Arithmetic Devices; Basic Sup- 
port Devices; Microprocessor Basics and Applications; and Electronic 
Assembly Methods. A reference list is appended. (VL B). 
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Energy Sources (Energy / Power). Industrial Arts. Senior High — Level 
II. North Dakota Senior High Industrial Arts Curriculum Guides. 

North Dakota Univ Grand forks Dept. of Industrial Technology 

Spoqs Agency — North Dakota State Board for Vocational Education, 
Bismarck. Research Coordinating Unit Office of Education 
(DHEVV), Washington. D.C 

Pub Date - 81 

Note - 57p ; For related documents scat E <)J0 55^-566 andED 171 
662 ^ ■ 

Pub Type Guides Methods Techniques — Classroom use • 
Teaching Guides (052) 

KIIRS Price MKOI P( 0J Plus Postage 

Descriptors - •Energy, w Industrial Arts. •Nuclear Energy, •Power 
Technology, *Solar Radiation, Behavioral Objectives, Careers, 
Course Descriptions, Course Objectives, 'Curriculum Guides, 
guidelines. High Sch<xils, I earning Activities, fradc and Industrial 
Education 

Identifiers - Eqcrgv Sources, Gcothcrmal E nergy. North Dakota 

This course gu*ide for an energy sources course o one of Tour developed 
for the energy power area in the North Dakota senior high industrial 
arts education program (Eight other guides are available for two other 
areas of Industrial Arts "graphic communications and production.) 
Pan I provides such introductory information as a definition and in- 
structional objectives tor Industrial Arts. Part 2 contains the course 
rationale aqtl objectives, guidelines for implementation; taxonOmctric 
structure, course description including length, credit, prerequisites, and 
student competencies, suggested instructional units with required number 
of class periods, an<J vcven units. Each unit includes some or all of the 
following material:, unit objcctivc(s), topic outline, and selected stu- 
dent competencies to be developed through sample coordinated learn 
ing activities Unit titles are Introduction to Energy Sources, Chemical 
Energy Sources, Decimal fcnergy Sources, Solar Radiated (I ight Trier 
mal) f ncmy Sources. Mechanical I ncrgv SotJucs, Nuclear Atomic 
Energy Sources, and Gcothcrmal I ncrgv Sources A reference J(i,st is 
appended (Yl H) 
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Power Technology (Energy Power). Industrial Arts, Senior High — 
l*vel II. North Dakota Senior High Industrial Art* Curriculum 
Guides. 

North Dakota Univ Grand Forks L)cpt of Industrial Technology 
Spons Agcncv North Dakota Stale Hoard lor Vocational Education, 

Bismarck Research ( nordinahng t nit Office of I ducat ion 

(HMI VV). Washington. I) ( 

Puo Date Ht» . 

Note ? Np . H>r related documents see ( I OKI ^66 and! I) 1 71 

662 

V\tb Type Guides Methods Techniques ( lassrootn use. 

Teaching Guides il)*2) 
EllttS price ~ ME0I PC04 Plus Pillage 

Descriptors *tncr#v, •Industrial Arts. •Power Technology, * hade 
and industrial Education. Behavioral Objectives, ( arcers, ( ourse 
Descriptions, ( ourse Objectives, ( urriculum Guides, Guidelines, 
High Schutrts, I earning Activities, Mechanics Physics 
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Identifiers — North Dakota. Power Transmission 

This course guide for a power technology course is one of four 
developed for the encrgy^power area in the North Dakota senior high 
industrial arts education program. (Eight other guides are available for 
two other areas of Industrial Arts — graphic communications and pro- 
duction.) Part 1 provides such introductory information as a defini- 
tion and instructional objectives for Industrial Arts. Part 2 contains 
the course rationale and objectives; guidelines for implementation; tax- 
onomctric structure; course description including length, credit, prere- 
quisites, and student competencies; suggested instructional units with 
required number of class periods; and nine units. Each unit includes 
. some or all of the following material: unit objective(s), topic outline, „ 
and selected student competencies to be developed through sample coor- 
dinated learning activities. Unit titles arc Introduction to Power 
Technology; Basic Power Technology Concepts; Machines; Conversion 
of^owcr; Heat Engines; Electrical Conversion of Power; Mechanical 
Transmission of Power; Huid Power; Research and Development; and 
Careers in Power Technology. A reference list is appended. (VLB). 
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Lawrence, A Hen And Others 

Transportation (Energy /Power). Industrial Arts, Senior High — Level 
II. North Dakota Senior. High Industrial Arts Curriculum Guides. 

North Dakota Univ Grand 1 orks. Dept. of industrial Technology 

Spons Agency - North Dakota State Board for Vocational Education, 
Bismarck. Research Coordinating Unit. Office of Education 
(DHEW). Washington. D.C. 

Pub Dare - 81 

Note - 69p.; For related documents sec CE 030 555*566 and ED 171 
662 

Pub Type - Guides / Methods Techniques * Classroom use - 

Teaching Guides (052) > 
EDRS Price — MF0I/PC0J Plus Postage 

Descriptors — 'Energy, •Industrial Arts, *Powcr Technology;, 
•Transportation, Aerospace Industry, Air Transportation* 
Behavioral Objectives, Careers. Conservation Environment, Course^ 
Descriptions, Course Objectives, Curriculum Guides, Guidelines. 
High Schools, Learning Activities. Occupational Information, Pollu- 
tion, Trade and Industrial Education 
Identifiers — North Dakota 

This course guide for a transportation course is one of four developed 
for the energy/power area in the North Dakota senior high industrial 
arts education program. (Eight other guides arc available for tvvo othctx^ 
areas of Industrial Arts — graphic communications and production.) 
Part I provides such introductory information as a* definition and in- 
structional objectives for Industrial Arts. Part 2 contains the course 
rationale and objectives; guidelines for implementation; taxonomclric 
structure; course description including length, credit, prerequisites, and 
student competencies; suggested instructional units with required number 
of class periods, and 14 units. Each unit includes some or all of thc*» 
following material; unit objcctivc(s). topic outline, and selected stu 
dent competencies to be developed through sample coordinated learn 
mg activities Unit titles arc Introduction to Transportation Technology. 
Early Developments in Transportation. Transportation — Productive 
System. Classification df Technical System. Terrestrial Mode (Random 
Route). Icrrcstnal Mode (f ixed Route). Stationary Conveyance 
Systems. Marine Modes of Transportation. Space Transportation and 
Vehicles, Transportation and the r-uturc, E nergy and Transportation, 
Transportation and the Environment, ,md Occupationaf Information 
A reference fist is appended (Yl B) 
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Povhix, hddie And Others 

Construction Drafting (Graphic Communications). Industrial Arts. 
Senior High — l*vei II. North Dakota Senior High Industrial Arts 
Curriculum Guides. 

yNorih Dakota Univ Grand fcorks. Dcpt of Industrial Technology 
y>ons Agency North Dakota State Hoard fo^ocational Education. 
Iftsmarc'k Research Coordinating Unit jOfficc of Education 
(l)H! W), Washington, D C 4 / 
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Teaching Guides (052) 
EDRS Price - MfOt/PCOJ Plus Postage 

Descriptors — • 'Building Plans, 'Construction PGoccss; •Drafting. 
•Graphic Arts, •Industrial Arts. Behavioral Objectives, Building 
Trades. Careers. Course .Descriptions, Course Objectives. Cur- 

.rlculum Guides. Guidelines. High Schools. Learning Activities. 
Trade and Industrial Education f 
Identifier* — Graphic Communication. North Dakota 

This course guide for a construction drafting course is one of four 
developed for the graphic communications area in the North Dakota 
senior high industrial arts education program. (Eight other guides arc 
available for two other areas of Industrial Arts — energy/power and 
production.) Part I provides such introductory information as a defini- 
tion and instructional objectives for Industrial Artv Part ? contains 
the course rationale and objectives; guidelines for implementation; tax 
onomctnc structure: course description including length, credit, prere- 
quisites, and student competencies; suggested instructional units with 
required number of class periods; and 1 1 units. Each unit includes some 
or all of'thc following material: unit objcctivc(s). topic outline, and 
selected student competencies to be developed through sample coor 
dinated learning activities. Unit titles arc Introduction to Construction 
Drafting. Review of Drafting Procedures. Building Codes and Office 
Practices Used. Plot or Site Plans. Moor Wins and Utility Planning. 
Foundation Plans. Elevations. Construction Sections. Construction 
Details. Presentation Drawings/and Career Opportunities m Construc- 
tion Drawing A reference list is appended (Yl B). 
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Potbls, Eddtv And Others . 
Oetign/Drafllng (Graphic Communication*). Industrial Ann, Senior 

High - Level II. North Dakota Senior High Industrial Arts Cuf- 
' rlculum Guide*. 
North Dakota Univ Grand f orks Dcpi of Industrial Technology 
Soon* Agency North Dakota State Board for Vocational Iducation, 

Ursmarck Research Coordinating Unit. Office of Education 

(PHEW). Washington. D C 
Pur>Daje - 81 k 
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Pub Type — Guides Methods Techniques Classroom use 
' Teaching Guides (052) 

EI1RS Price - MF0I/PC0J Plus Postage ^ 

> Descriptors - •Building Design. •Drafting, •Graphic \xW 'Industrial 
Arts, • Trade and Industrial Education. Behavioral Objectives, 
Building Trades. Careers, Construction Process. ( oursc Dcscrip 
lions, ( oursc Objectives. Curriculum Guides. Guidelines, High 
Schools. I earning Activities, technical Illustration 
Identifiers * Graphic ( otn inimical ion. North Dakota 

This course guide for a design drafting course is one of four developed 
for the graphic communications area in the North Dakota scmor high 
industrial arts education program (Fight other guides arc available for 
two other areas of Industrial Arts energy power and production ) 
Part I provides such introductory information as a definition and m 
structional objectives for Industrial Arts Part 2 «ontauis the course 
rationale and objectives, guidelines for implementation, taxonomctriu 
structure, course description including length, credit, prerequisites, and 
student competencies, suggested instructional units with require*! number 
of class^pcriods. and 19 units I ach urut includes some or all of the 
following material unit object ivc(s). topic outline, and .selected stu 
dent competencies to be developed through sample coordinated learn 
ing activities Unit titles are Introduction and History to Drafting, 
Review of North Dakota Industrial Arts Curriculum Guide I evel I for 
Graphic < ornrriu meat ion t Technology, Geometric C onsiriictioli. Or- 
thographic Projection. Dimensioning. Pictorials. Sections and Coflvcn 
lions, Auxiliary Views, Working Drawings. Charts and Graphics. 
Speciali/cd Drafting, Reproduction Processes. Techniques of Design. 
Threads and hastencrs. Revolutions. Intersections and Developments, 
[ethnical Illustrations, ( arm and Gears, and Technical Documents < on 
trol Systems. A reference list is appended (VI II) < 

KD 209 516 C10VM6I 
Poehlx, hddCe And Others 

Graphic Art* (Graphic Communications). IntfuMrial Arts. Senior High 
l*s*el II. North Dakota Senior High Industrial Arts < urriculum' 



Guides. 

North Dakota Univ. Grand Forks. Dcpj. of Industrial Technology 
' Spons Agency - North Dakota State Board for*tocauona I Education, 
Bismarck Research Coordinating Unit. Office of Education 
(Drt£W), Washington. DC. ' / 9 \ 

.Pub Date - 81 

Note — 68p .; For related documents see CI 030 $&MAon&® r?3 
662 

Pub Type ~* Guides / Methods techniques r» Classroom use *- 

Teaching Guide* (052) 
feDRS Price — MFOly3PC03 Plus Pontage 

Descriptors.— 'Graphic Arts, •Industrial Arts, "Layout Publications. 
•Reprography. # Trade and Industrial Education, Behavioral Ob- 
jectives. Careers. Course Inscriptions. Course Objectives. Cur* 
riculum Guides. Guidelines. High Schools, learning Activities, Oc- 
cupational Information. Printing • . 
Idcntifters — Graphic Communication. North Dakota * 
This course guide for a graphic Wis course if'ottc of four developed, 
4 for the graphic commimicattons area in I foe North Dakota senior high 
industrial arts education program (fctjiht other fclrtclcs arc available for 
two other areas of fndust/iaj Arts -a energy 'power and production. 
) Part I provides such introductory information as a definition and in- 
structional objectives for. Industrial Als Pari 2 contain* the course 
. rationale and objectives . ( guidelines for implementation; ta*onomctric. 
* structure; course description including length, credit, prerequisites, and'' 
student competcmnevsug|H^te<ljttstruc^ronal units with required number 
of (lass periods; and 1 1 units, f ach unit includes- some or all of tile 
following material; unit objectively), topic outhilc, and ^clcctctf stu" 
dent competencies to be developed through sample coordinated learn 
ing activities* Unit titles arc Review of- North Dak Ota. Industrial Arts 
Cumcutum'Guidc I evel I for Graphic Communications Technology. 
Job Planning; Dcstqnt Principles. Methods of Image (ienerajion; 
Prcprodiiction Methods.. Production. Bindery. I nushing. and Packag- 
ing. Characteristics ami Vfonu factoring of Materials Used in Graphic 
Arts. Reprographics Provens Trouble Shooting; Graphic Arts Plapt 
'Operation: and C areer Opportunities A reference list is appended 
(Yl B). * ' 
* * 

KD 209 517 ' 0 030 562, 

PoeM% t kddte And OiHtri 

Photography (Graphic Communications). Industrial Art*. .Senior High 
- Level II. North Dakota .Senior High Industrial Arts Curriculum 
Guide*. 

North Dakota Univ Grand lorks Dcpt of Industrial Technology 
Spons Agelics tyorth Dakota §tate Board for Vocational I ducat ion, 
Btsmarcji Research Coordinating Unit Office of f- ducat ion 
• (DMfcW), Washington. D ( 
Pub Date HI 

Note 7tp ; | or related documents see C I 010 Vrf> andfl) I 7 -* 

662 # 
Pub .Type Guides Methods Techniques " < lastrotijn use ' 

reaching Guides (0^2) 
ROUS Price - MI0I PC 0.1 Plus Postage . 

l>escrtptors •Graphic Arts, Mittlusirial Arts. 9 Photographs. • I radc 
and Industrial I ducat ton. Itehasioral Objectives, ( arccrs. ( oufse 
Desertions. ( oursc ^Objectives, ( urriculum <iuides. Guidelines. 
High Schools, learning Activities, Photographic I quipment 
Identifiers Graphic Communication. North Dakota 

This course gqjdc foi a photographs course Is one of four des eloped 
for lhc\graplm v communications area in the North Dakota senioi high 
industrial arts education program (t ight ojher guides arc available tor 
two„ other area* of Industrial Arts encrgv power and production 
) Parr I provides such iritrodiictors informal ion as a definition and in 
structional objectives for Industrial* Arts Part 2 contain,* the course 
rationale and objectives, guidelines for. implementation, tasonoitictric 
struciurc, course description including length, credit, prerequisites, and 
student competencies, suggested instructional units with requited number 
of class periods, amf 19 units I ach. unit includes some or all of the 
following material Ann object ivcs(i)/1opu. outline, and selected stu 
dent competencies to.be developed through sample coordinated learn 
ing activities t 'nit titles are Introduction and Hislors of Photographs. 
Photographic Principle and f hpor>. The ( amera. lakmg Picture* .and 
lilrn I sposurc, Phoiograply/ [ abojatoiv Safctv, I ilm Development, 
Projection Prints, Print Processing. I valuation of Negatives and Prints 
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and the Possible Improvements, Finishing Techniques, Proposes and 
Characteristics of Photographic Materials, Photo Communications, 
Negative Making Methods, Photographic Chemistry and Formulas, 
Creative Darkroom Techniques, Lighting, Photographic Equipment and 
Materials Selection, Darkroom Design and Layout, and Specialized 
, Photography. A reference list is appended. (YLB). 

ED,209 518 ; CE 030 563 

Ciaus, Robert And Others 

Industrial Crafts (Production.) Industrial Arts, Senior High — Level 
II. North Dakota Senior High Industrial Arts Curriculum Guides. 

North Dakota Univ. Grand Forks. Dept. of Industrial Technology 

Spons Agency — North Dakota State Board for Vocational Education, 
Bismarck. Research Coordinating Unit. Office of Education 
(DHEW), Washington,. DX. 

Pub Date — HI 

Note — 49p.; For related documents see CE 030 555-566 andED 171 
662 

Pub Type — Guides / Methods / Techniques — Classroom use — 

Teaching Guides (052) 
EDRS Price — Ml- 01 /PC 02 Plus Postage <\ 
Descriptors — 'Design. *Design Crafts, 'Handicrafts. 'Industrial Arts, 
'Trade and Industrial Education, Behavioral Objectives. Ceramics, 
Course Descriptions, Course Objectives. Craft Workers, Curriculum 
Guides, Guidelines, High Schools, .Learning Activities, Leather, 
Marketing, Metal Working, Needle Trades, Plastics, Woodwork- 
ing 

Identifiers — Jewelry Making Occupations. North Dakota. Weaving 

This course guide for an industrial crafts course is one of four ' 
developed for the production area in the North Dakota senior high in- 
dustrial arts education program. (Eight other guides are available for 
two other areas of Industrial Arts — energy/power and graphic com- 
munications.) Part I provides such introductory information as a defini- 
tion and instructional objectives for Industrial Arts. Pan 2 contains 
the course rationale and objectives; guidelines for implementation; tax- 
onometric structure; course description including length, credit, prere- 
quisites, and student competencies; suggested instructional units with 
required number of class periods; and five units. Each unit includes 
some or all of the following material: unit objective(s), topic outline, 
and selected student competencies to be developed through sample coor- 
dinated learning activities. Unit titles are Craft Industry, Craft Plann- 
jng and Design. Materials and Processes, Materials Selection, and Craft 
Materials Areas. J A -reference list is appended.) (Yl.B). 

ED 209 519 ' c£ 1)30 565 

Claus, Robert And Others 

Plastic Technology (Production). Industrial Arts, Senior High — Level 
II. North Dakota Senior High Industrial Arts Curriculum Guides. 

North Dakota Univ. Grand horks. Dept. of Industrial Technology 
Spons Agency — North Dakota State Board for Vocational Ecli 

Bismarck. Research Coordinating Unit. Office of^fej 

(DHEW), Washington, DC. 
Pub Date — 81 

Note — 62p.; For related documents see CE 030 555-566 andED 171 
662 | 

Pub Type — Guides / Methods 

Teaching Guides (052) 
'CORN Price — MF0I/PC03 Plus Postage 

Descriptors — *Industrial Arts, *Manufacturing, *Plastics, *trade and 
Industrial Education, Behavioral Objectives, Careers. Course 
Descriptions, Course Objectives, Curriculum Guides. Guidelines, 
High Schools, Learning Activities ^ 
Identifiers — North Dakota 

This course guide lor a plastic technology course is one of lour 
developed for the production area in the North Dakota senior high in- 
dustrial arts education program* (tight other guides are available for 
two other areas of Industrial Arts — energy/power and graphic com- 
munications.) Part 1 provides such introductory information as a defini- 
tion and instructional objectives for Industrial Arts. Part 2 contains 
j the course rationale and objectives; guidelines (or implementation; tax- 
onometric structure; course description including length, credit, prere- 
quisites, and student competencies; suggested instructional units with 
required number of classier iods; and 12 units. Each fthjl includes some 
or all of the following material: unit objective(s). topic, outline, and 
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selected student competencies to be developed through sample coor- 
dinated learning activities. Unit titles are Introduction and Orientation, 
Testing and Chemistry of Plastics, Molding and Forming, Moldmak- 
ing. Fabrication and Bonding, Laminates, Casting Plastics, Foaming 
Systems, Coating, Dispersion System, Decorating, and Career Oppor- 
tunities" in Plastic Technology. A reference list is appended. (YLB). 

ED 209 520 CE 030 566 

Ciaus. Robert And Others 

Wood Technology (Production). Industrial Arts, Senior High — Level 
II. North Dakota Senior High Industrial Arts Curriculum Guides. 

North Dakota Univ. Grand Forks. Dept. of Industrial Technology 

Spons Agency — North Dakota State Board for Vocational Education, 
Bismarck. Research Coordinating Unit. Office of Education 
(DHEW), Washington. DC. 

Pub Date — 81 

Note — 55p.; For related documents see CE 030 555-565 andED 173 
662 

Pub Type — Guides / Methods / Techniques — Classroom use — 

Teaching Guides (052) * 
EDRS Price — MF01/PC03 Plus Postage 

Descriptors — *Design, *Eqyipment Maintenance, *lndustrial Arts, 
» * Preservation, *Trade and Industrial Education, *Woodworking, 
Accident Prevention. Behavioral Objectives, Cabinetmaking, 
Careers, Course Descriptions, Course Objectives, Curriculum 
Guides, Finishing, Guidelines, Hand Tools, High Schools, Learn- 
ing Activities, Safety & . ' 
Identifiers — North Dakota, Wood Technology 

This course guide for a. wood technology course is one of four 
developed for the production area in the North Dakota senior high in- 
dustrial arts education program. (Eight other guides are available for 
two other areas of Industrial Arts — energy/power and graphic com- 
munications.) Part 1 provides such introductory information as a defini- 
tion and instructional objectives for Industrial Arts. Part 2 contains 
the course rationale and objectives; guidelines for implementation; tax- 
onometric structure; course description including length, credit, prere- 
quisites, and student competencies; suggested instructional units with 
required number of class periods; and eight units. Each unit includes 
some or all of the following material: unit objective(s), topic outline, 
and selected student competencies to be developed through sample coor- 
dinated learning activities. Unit titles are Standardized Materials of 
Wood Technology, Safety and Accident Prevention, Processes, Design 
of Wood Products, Cabinet Construction, Wood Preservation, Career 
Opportunities in the Wood Industry, and Tool Maintenance. A reference 
list is appended. (YLB). 

ED 209 522 C E 030 569 

Health Occupations Cluster Guide. 
Oregon State Dept. of Education, Salem 
Pub Date — 81 
Note — 85p 

Available fjfom — Documents Clerk, Oregon Department of Educa- 
tion, 7£k) Pringle Parkway SE, Salem. OR 97310 ($2.50) 

Pub Type — Guides / Methods / Techniques — Classroom use — 
Teaching Guides (052). Guides / Methods / Techniques — Non- 
Classroom Use (055) ( 

EDRS Price — MF0I/PC04 Plus Postage 

Descriptors — *Allied Health Occupations, *Allied Health Occupations 
Education, *Occupational Clusters, *Program Design, * Program 
Implementation, Anatomy. Course Objectives, Curriculum Guides, 
Dental Assistants, Dental Hygienists, Dental Technicians, Diseases,. 
Human Body, Interpersonal Relationship, Job Skills, Learning Ac- 
tivities, Medical Assistants, Medical Laboratory Assistants, Medical 
Services, Nurses. Nurses Aides, Occupational Therapy Assistants, 
Paticnts.JPJiysical Therapy Aides, Physiology, Secondary Educa- 
tion, Surgical Technicians, Teamwork, Vocational Education 
Identifiers — Emergency Medical, Oregon 

Intended to assist the vocational teacher in designing and implemen- 
ting a cluster program in health occupations, this guide suggests ideas 
for teaching the specific knowledge and skills that qualify students' for 
entry-level employment in the health occupations field. The knowledge 
and skills are applicable to 12 occupations: dental assistant; dental 
hygjenist; dental lab technician; emergency medical technician; medical 
assistant; medical lab assistant; nursing assistant; nurse, general duty; 
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occupational therapy assistant; physical therapy assistant; respiratory 
therapist; and surgical technician'. The guide is also suitable for preparing 
students to enter advanced training programs. Section I, Cluster 
Organization and Implementation, addresses goal-based planning and 
provides a proposed cluster curriculum, sample curriculum schedule, 
descriptions of course content, and current Oregon manpower data. 
In scctipn 2, Instructional Emphasis Areas, are contained course goals 
and learning activities for six allied support courses: Human Body Struc- 
ture and Function, Microbes and disease, Health Team Relations, Pa- 
tient Relations, and Health Care Skills I and II. Section 3, Assessment, 
briefly discusses group and individual approaches. The appendix in- 
cludes lists of equipment and supplies, resources, and career oppor- 
tunities; information on Health Occupations Students ot America; 
clinical experience checklist; and occupational analysis data. (VLB), 
/ 

• ED 209 523 CE 030 570 := 

Farley. Roy C, Rubin, Stanford E. 
Systematic Interviewing Skills. Participant's Workbook. 
Arkansas Uni\. FayeitevilJe. Rehabilitation Research and Training 

Center * ' 

Spons Agency — National Inst, of Handicapped Research (ED). 

Washington, D.C. 
Pub. Date — 80 
Contract - I6-P-568 1 2-RT- 1 3 

Note — 184p.; For related documents see CE 030 571-572. Asct of slides 

and cassette tapes are available from the producer 
Available from — Arkansas Rehabilitation Research and Training 
Center, P.O. Box 1358, Hot Springs, AR 71901 (Trainer** Guide, 
$5.00; Participant's Workbook. $4.00*, Typescript Manual, $3.00; 
Set of Slides v $I50.00; Set of Cassette Tapes, $12.00) 
Pub Type — Guides / Methods / Technique — Classroom use — In- 
structional Materials (051) * 
ED|tS Price — MF0I Plus Postage. PC Not Available from EDRS 
Descriptors — * Human Services, * Information Seeking, *lnservice 
Education, 'Interviews. 'Questioning Techniques, *Ski!l Develop- 
ment. Communication Skills, Continuing Education. Instructional 
Materials, Interpersonal Competence. Learning Activities, Nonverbal 
Communication, Postsecondary Education, Rehabilitation Centers, 
Self Evaluation Individuals, Staff Development, Vocational 
Rehabilitation. Workbooks, Workshops 
Part of a five-part package (see note) of training materials to teach 
interviewing skills to human services personnel, this participant's 
workbook contains all the forms and training aids that would typically 
be distributed to frhe participants during the training session, It includes 
t material needed for the various training exercises that are done during 
the training session and self-assessment checklists for the material 
covered. The training program defines the skills that interviewers need 
to ensure that as much relevant information as possible is exchanged 
during interviews, and it helps turn these skills into lasting habits, Ma- 
jor topics coverecf in the first six sections of the workbook include how 
to motivate clients to show up lor interviews, how to prepare for in- 
itial interviews, how to listen actively and use body language effective- 
ly, and how to use different types of verbal responses to achieve objec- 
tives and to encourage self-exploration, The last section of the workbook 
contains forms for self-assessment on the various interview techniques 
covered in the training session. (KC), 

ED 209 524 CE 030 571 

Farley, Roy C. Rubin, Stanford E. 
Systematic Interviewing Skills. Trainer's Guide. 
Arkansas Univ. Fayettevillc, Rehabilitation- Research and Training 
Center 

Spons Agency — National Inst, of Handicapped Research (ED), 

Washington, D.C. 
Pub Date — 80 
Contract - I6-P-56812-RT-I3 

Note — 156p.; For related documents see CE 030 570:572, Aset of slides 
and cassette tapes are available from the producer 

Available from — Arkansas Rehabilitation Research and Training 
Center, P.O. Box 1350, Hot Spring, AR 71901 (Trainer's Guide, 
$5.00; Participant's Workbook, $4.00; Typescript Manual, $3,00; 
Set of Slides, $150.00; Set of Cassette Tapes, $12,00) 

Pub Type — Guides / Methods / Techniques — Classroom use — 
Teaching Guides (052) 



EDRS Priee — MF0I Plus Postage. PC Not Available from EDftS 

Descriptors — * Human Services, *lnscrvicc Education, * Interviews, 
•Questioning Techniques, *Skill Development, *Tcaching Methods, 
Communication Skills, Continuing Education, Information Seek- 
ing, Instructional Materials, Interpersonal Competence, Learning 
Activities, Nonverbal Communicatipn, PostsccOndary Education, 
Rehabilitation Center*, Self Evaluation Individuals, Staff Develop- 
ment, Teaching Guides, Vocational Rehabilitation, Workbooks 
Workshops, 

Part\of a fnM-part package (sec note) of training materials to teach 
interviewing skills, to Jiuman services personnel, this trainer's workbook 
serves as a guide (of the trainer while conducting a training session. 
It provides a step-by-stcp set ofproccdures for presenting the activities 
for increasing/trainee sk|lls in applying the concepts, It also explains 
the training approach, pkukipanl selection, time schedules, the train- 
ing setting, and equipment needed. The training program defines the 
skills that interviewers need to ensure that as much relevant informa- 
tion as possible is exchanged during interviews, and it helps turn these 
skills into lasting habits. Major topics covered in the first seven sec- 
tions of this workbook include how to motivate clients to show up for 
interviews, how to prepare for initial interview^, how to listen actively 
and use body language effectively, and how to use different types of 
verbal responses to achieve objectives and to encourage self-exploration. 
The last section of the Trainer 'sGuide contains procedures for leading 
participants through their self-assessment forms, A trainer's outline is 
contained in the document appendix. (KC). 

ED -209 525 CE 030 572 

Farley. Roy C, Rubin, Stanford £. N 
Systematic Interviewing Skills. Typescript Manual. 

Arkansas Univ, Fayettevillc Rehabilitation Research and Training 
Center 

Spons Agency — National Inst, of Handicapped Research (ED), 

Washington, D.C. 
Pub Date — 80 # 
Contract — 16-P-568I2-RT-I3 

Note — 92p.; For related documents see CE 030 570-571 . A set of slides 

and cassette tapes are available from the producer 
Available from — Arkansas Rehabilitation Research and Training 
Center, P.O. Box 1358, Hot Springs, AR 71901 (Trainer's Guide, 
$5,00; Participant's Workbook, $4*00; Typescript Manual, $3,00; 
Set of Slides, $1 50.00; Set of Cajfectte Tapes, $12.00) 
Pub Type — Guides / Methods / Techniques — Classroom use — 

Teaching Guides (052). Other / Miscellaneous 
EDRS Price — MF0I Plus Postage. PC Not Available from EDRS 
Descriptors — *Human Services, *lnterviews, *Models, 'Questioning 
Techniques, *sfcill Development, *VocationaI Rehabilitation. 
Audiovisual Aids, Case Studies, Communication Skills, Continu- 
ing Education, information Seeking, Inscrvice Education, Instruc- 
lional Materials, Interpersonal Competence, Learning Activities, 
Nonverbal Communication, Postsecondary Education, Rehabilita- 
tion Centers, Scripts. Staff Development, Workshops 
Part of a five-part package (see note) of training materials tp teach 
interviewing skills to human services personnel, this typescript manual 
is intended for use as a visual reference to aid in understanding the taped 
dialogues of the packages tape/slide demonstrations of interview in- 
teraction, and for referral in class discussions. The typescript contains 
17 samples of interviews that are shown in the slide/tape presentation, 
The trajninq program defines, the skills that interviewers need to en- 
sure that as much relevant information as possible is exchanged during 
interviews, and it helps turn these skills into lasting habits. Major topics 
covered in the typescript include planning the interview, structuring the 
Interview setting, information dissemination effectiveness, information 
collection effectiveness, observing the interviewee, listening to the in- 
terviewee, organizing, interaction techniques discrimination, interact 
lion styles during the interview, and facilitative interaction style dur- 
ing the interview, Interview samples are staged in a vocational rehabilita- 
tion center, (KC). 

ED 209 532 CE 0 30 585 

Sievers, Ruth A, Ed 

Metric Planning Guide for Vocational Education. 

American National Metric Council, Washington, IXC. A mericat/ Voca- 
tional Association, Inc. Arlington, Va 
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Report No. — ISBN-0-895 14-036-5 
Pub Date — 81 

Note*— 73p.; Also prepared by the Vocational Education Sector Com- 
mittee 

Available from — Special Publications, American Vocational Associa- 
tion, 2020 N. 14th St. Arlington. VA 22201 (Order No. 10381, 
$l2.00) r 

Pub Type — Guides / Methods / Techniques — Non-Classroom Use 
(055) 

EDRS Price — MF01 Plus Postage. PC Not Available from EDRS 

Descriptors — 'Educational Planning, 'Educational -Resources, 
•Integrated Activities, 'Metric System, •Teaching Methods, 
1 •Vocational Education, Allied Health Occupations Education, An- 
notated Bibliographies, Business Education, Distributive Education, 
Home Economics Education, Industrial Arts, Industrial Education, 
Learning Activities, Occupational Home Economics, Postsecondary 
Education, Reference Materials, Secondary Education, Teaching 
Guides, Technical Education, Tfadc and Industrial Education 
This guide contains background materials and ideas for vocational 
education teachers to use in planning learning activities on the metric 
system for their students. Organized into eight chapters, the book covers 
the following topics: overview of the metric system; program administra- 
tion; metrics in agricultural education; in business and distributive educa- 
tion; in health occupations education; in home economics education; 
and in industrial arts, trade and industrial, and technical education. 
Each chapter includes an introduction; instructional strategies; stan- 
dards for metrics in that field; information about tools, instruments, 
and equipment; sample teaching activities; and references and resources. 
The final chapter is an annotated guide to metric learning and teaching. 
(KC). 

ED 209 533 CE 030 586 

Uirich, Lorene, Comp. And Others 

Energy Awareness Guide. A Resource Book for Vocational Educators. 

American Vocational Association, Inc. Arlington, Va 
Spons Agency — Department of Energy, Washington, D.C. 
Report No. — ISBN-0-895 14-035-7 
Pub Date — 81 

Contract - DE-FG05/79IRI0294 
Note — 65p * 
Available from — Special Publications, American Vocational Associa- 
tion, 2020 N. 14th St. Arlington, VA 22201 (Order No. 10281, $8.00) 

Pub Type — Reference Materials — Directories / Catalogs (132). 
Reference Materials — Vocabularies / Classifications (134). Guides 
/ Methods / Techniques — Non-Classroom Use (055) 
EDRS Price — MF01 Plus Postage. PC Not Available from EDRS 
Descriptors — •Educational Resources, *Energy, *Energy Conserva- 
tion, 'Information Sources, •Reference Materials, •Vocational 
Education, Agencies, Bibliographies, Conservation Education, 
Directories, Federal Programs, Filmographies,' Financial Support, 
Government Employees, Instructional Materials, Newsletters, 
Organizations Groups, Periodicals, Postsecondary Education, Power 
Technology, Secondary Education, Skilled Occupations, State Of- ' 
ficials, State Programs, Teaching Guides 
This guide is intended to help vocational educators to create general 
energy awareness among their students and assist in preparing their 
students to become skilled workers in energy-related occupations. The 
guide contains hundreds of resources, such as names of personal con- 
tacts and programs at state and federal levels, sources for funding, 
organizations with energy-related activities, and a variety of materials, 
including lists of periodicals and newsletters; curriculum materials, films, 
and bibliographies and directories. A glossary is included to help keep 
the teacher up-to-date on the latest terms in energy technology. An in- 
troduction to each section explains the type of information to be found 
in the section and the abbreviation used. (KC). 

ED 209 536 CE 030 607 

Fraser, Annette J. 
Occupational Clothing Curriculum. 

Utah State Board for Vocational Education, Salt l ake City 
Pub Date - 81 

Note — 328p.; Some pages will not reproduce well due to marginally 
legible print 
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Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051) 
EDRS Price — MF01/PC14 Plus Postage 

Descriptors — •Clothing, •Clothing Instruction, •Manufacturing, 
•Needle Trades, •Occupational Home Economic^ *Sewing Instruc- 
tion, Behavioral Objectives, Competence, Equipment Maintenance, 
Equipment Utilization, Job Skills, Learning Activities, Learning 
Modules, Postsecondary Education, Secondary Education, Sewing 
Machine Operators, State Curriculum Guides 
identifiers — Alterationists, Drapery Makers, Upholsterers 

Designed to provide individualized, hands-on experience for secon- 
dary or postsecondary students in gainful homcmaking programs, this 
occupational clothing curriculum contains eight learning modules. The 
following topics are covered in the modules: plant production for the * 
needle trades (needle trade structure and operation, terminology, history, 
equipment/techniques, careers/job availability, labeling); power sew- 
ing equipment (teacher maintenance, student use and care); basic in- 
dustrial sewing techniques (stitching various fabrics and blindst itching); 
short projects (advanced stitching methods, utilization of basic at- 
tachments); needle trade produclion simulation; drapery making (basics 
of drapery making, selecting styles, measuring/cutting, constructing 
pleated drapes); recreational vehicle upholstery (box cushion construc- 
tion, cording and zipper insertion techniques); and alterations (occupa- 
tions in alterations, basic alteration procedures, determination of 
preparations that are possible in changing the dimensions of commer- 
cial garments). Following an initial listing of Competencies taught in 
the given module, each module includes learning activities, worksheets, 
and performi/ncc checklists. A module evaluation form is appended. 
(MN). \ 

ED 209 539 CE 030 632 

Heit, Lawrence And Others 
Agricultural Marketing. 

North Dakota State Univ. Fargo. Dept. of Agricultural Education 
Spons Agency — North Dakota State Board for Vocational Education, 

Bismarck 
Pub Date — 81 

Note — 285p.; Charts will not reproduce clearly 

Pub Type — Guides / Methods / Techniques — Classroom use — 

Teaching Guides (052) 
EDRS Price — MF0I/PCI2 Plus Postage 

Descriptors — •Agricultural Education, • Agricultural Occupations, 
•Farm Management, 'Marketing, *Moncy Management, Adult 
Education, Behavioral Objectives, Business Cycles, Economic 
Climate, Financial Needs, Grains Food, Instructional Materials, 
Learning Activities, Planning, Postsecondary Education, Trend 
Analysis, Vocational Education 
Identifiers — Agricultural Marketing, Commodity Futures 

Designed for use in farm business management adult programs, this 
marketing curriculum includes six teaching lessons and professional staff 
products. The following topics are covered in the lessons: introduction 
to marketing; interpretation of price/demand/supply cycles and fun- 
damental outlook trends (carryover/project ions/ disappearance); 
farmers' marketing alternatives to the cash grain market; using the 
futures market and understanding the function of the commodity ex- 
changes; farmers' marketing alternatives using the futures market for 
hedging; and factors to consider in reaching a marketing (selling) deci- 
sion. Also included is a special assignment dealing with development 
of a written marketing plan: Each unit contains sections on student ob- 
jectives; transitions between units; the lesson itself (including attention 
focusers, suggested teaching strategies, key questions, and learning 
activities); a summary; an at-t he-farm activity ; lists of needed learning 
resources; references; and visuals for the curriculum. Also appended 
to the curriculum arc a variety of charts, tables, problems, and hand- 
outs. (MN). 

ED 209 541 CE 030 652 

Aibravht, James: French, Byron 

Energy and Agriculture, A Basic Core Curriculum for Teaching Energy 
to Vocational Agriculture Students. 

Kansas State Univ. Manhattan. Dept. of Adult and Occupational Educa- 
tion 

Spons Agency — Kansas State Dept. of Education, Topcka. Div. of 
Vocational Education 
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Pub Date — 80 * 

Note — I22p.; For a related document sec CE 030 653 
Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051). Guides / Methods / Techniques — 
Classroom use — Teaching Guides (052) 
EDRS Price — M(F01/PC05 Plus Postsge 

Descriptors — 'Agricultural Education, •Energy, 'Energy Conserva- 
tion »■• Fuels, •Grains Food, •Tractors, Behavioral Objectives, Con- 
servation Education, Core Curriculum, Efficiency, Equipment 
Utilization, Fuel Consumption, Harvesting, Instructional Materials, 
Learning Activities, Secondary Education, Storage, Vocational 
Education 

This core curriculum contains five units of material for teaching energy 
to vocational agriculture students. Energy uses and the benefits of energy 
conservation are covered in a unit on the impact of energy on agriculture. / 
Discussed next are tractor performance and Nebraska tractor test data 
for selecting and evaluating tractors for maximum fuel efficiency. Proper 
ballasting of a tractor as well as operational procedures such as proper 
matching of tillage equipment to the tractor, gearing up and throttling 
down, and minimized idling arc covered in a unit dealing with tractor 
operation for maximum fuel efficiency. Addressed next arc the following 
topics: terms related to petrochemical energy use in agriculture, recogniz- 
ing the amounts of energy these represent, various practices in the u«r 
of petrochemicals, and alternatives to their use in farming. Grain pro- 
duction, harvesting, handling, and storage practices that save energy 
arc examined. Included in each unit are a terminal objective; specific 
objectives; suggested activities; instructional materials (objectives, in- 
formation sheets, and transparency masters); a unit test; and lest 
answers, (A related core curriculum for teaching metrics to vocational 
students is available Separately — sec note.) (MN). 



CE 030 653 



ED 209 542 

Albracht. James Simmons, A. D. 
Metrics. A Basle Core Curriculum for Teaching Metrics to V ocational 
/Students. 

Kansas State Univ. Manhattan. Dept. of Adult and Occupational Educa- 
tion 

Spons Agency - Kansas State Dcpt of Education, fopeka. Div. of 

Vocational Education 
Pub Date — 80 

Note — 74p.; For a related document see CE 030 652 

Pub Type — Guides Methods Techniques — Classroom use — In. 

st^uctional Materials (051). Guides / Methods / Techniques - 

Classroom use — Teaching Guides (052) 
EDRS Price — MF0IPC03 Plus Postage 

Descriptors - •Distance. •Mathematics Education, •Measurement, 
. •Metric System, •Vocational Education, •Weight Mass, Behavioral 
Objectives, Core Curriculum, Definitions. Glossaries, Instructional 
Materials, Learning Activities, Secondary Education, Secondary 
School Mathematics, Temperature 
Identifiers - Liquids. Solids, Velocity, Volume (Mathematics) 

This core curriculum contains five units for use in (caching metrics 
to vocational students. Included in the first unit arc a scries of learning 
activities to familiarize students wuh the terminology of metrics, in- 
cluding the prefixes and their values. Measures of distance and speed 
are covered. Discussed ncjo) arc measures of volume used with solids 
and liquids. Terminology of metric weight and mass measurement as 
well as conversion to the metric system from the American standard 
system arc addressed in a series of activities. The final unit consists of 
exercises to enable students to relate temperature scales to one anot her 
Included in each unit arc a terminal objective, specific objectives,. sug- 
gested activities, a listing of instructional materials provided, references, 
information sheets, student handouts, unit tests, and test answers, (A 
related basic core curriculum for teaching energy to vocational 
agriculture students is iivailablc separately — sec note ) (MN). 

0)210 4*4 CE 030 481 

Mechanics! Drafting. Student learning Guide*. 

Polk County Board of Public Instruction, Bartow, I la. Ridge 

Vocational-Technical Center. Winter Haven, Ha 
Spbns Agency — Florida State dept. of Education, Tallahassee. Div 

of Vocational Education 
Pub Date - 80 

Note — 50p.; f or related documents see CE 030 479 489 



Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051) 
EDRS Price — MF0I/PC02 Plus Postage 

Descriptors — •Competency Based Education, •Engineering Drawing, 
•Safety, ^Technical Education, Behavioral Objectives, Blueprints, 
Drafting, Individualized Instruction, Learning Activities, Learning 
Modules, Performance Tests. Secondary Education. Vocational 
Education f 
Identifiers — Ellipses. Figure Drawing, Florida, Polygons 

These four learning guides are self-instructional packets for four tasks 
identified as essential for performance on aneniry-level job in mechanical 
drafting. Each guide is based on a terminal performance objective (task) 
and 2-4 enabling objectives. For each enabling objective, some or all 
of these materials may be presented: learning steps (outline of student 
activities) with necessary resources/materials cited, instruction sheet(s), 
and self-check with answer key. A performance test and/or a written 
test (with answer key) concludes each guide. Tasks covered in these 
guides include recognizing safe practices, constructing regular polygons 
and ellipses, and developing drawings for the pattern shop and the 
machine shop. (YI.B). 
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Welding. Student Learning Guides. 
Polk County Board of Public Instruction, Bartow, J la. Ridge 

Vocational-Technical Center, Winter Haven, Fla 
Spons Agency — Florida State Dept. of Education, Tallahassee. Div. 

of Vocational Education 
Pub Date — 80 

Note — 209p.; For related documents see CE 030 479-4H9 
Pub Type — Guides / Methods / Techniques — Classroom use ~ In- 
structional Materials (051) 
EDRS Price — MF0I/PC09 Plus Postage „ m 
Descriptors - •Competency Based Education.^Equipnicnt Utilization, 
•Finishing, *Tradc and Industrial Education, 'Welding, Behavioral 
Objectives. Hand Tools, Individualized Instruction, Learning Ac- 
tivities, Learning Modules, Performance Tests, Secondary Educa- 
tion, Vocational Education 
Identifiers — Florida, Metal Inert Gas Welding, Tungsten Inert "Gas 
Welding 

These 23 learning guides arCsclf-instruciional packets for 23 tasks 
identified as essential for performance on an entry-level job in welding. 
Each guide is based on a terminal performance objective (task) and 1-4 
enabling objectives, l or each enabling objective, sonic or all of these 
materials may be presented: learning steps (outline ot student activities) 
with necessary resources /materia Is cited, instruction shcct(s), and self- 
check with answer key. A performance test arioVor a written, test (with 
answer key) concludes each guide. Tasks covered in these guides in- 
clude drilling, cutting, shearing, and punching metal; wire brushing; 
welding outside corner joints; butt joints, single and multiple pass lap 
joints, 3 pass and 6 pass "Tec" joints, and vee-bend test plates in 
horizontal, vertical, and overhead positions; welding with low hydrogen 
electrodes; finishing metal surfaces; assembling tig and mig torches and 
preparing to weld with them; welding niililjiiwT^I mil steel, and 
aluminum with tig equipment; and welding mild steel with mift equip, 
rnent, (Yl B). 

ED 210 427 CE 030 484, 

Automotive Mechanics. Student learning Guides. 

Polk County Board of Public Instruction, Bartow. Fla. Ridge 
Vocational Technical ( enter. Winter Haven, Fla 

Spons Agency — Florida Siatc Dept. of Education. Tallahassee. Div. 
of Vocational Education 

Pub Date — 80 

Note ~ 62 7 p.; Tor related documents see CE 030 479-489 

Pub Type - Guides / Methods , Techniques - Classroom use — In. 

structional Materials (051) 
EDRS Price - MF03/PC26 Plus Postage 

Descriptors - •Auto Mechanics, •Competency Based Education, 
•Engines, 'Trade and Industrial Education, Behavioral Objectives. 
Electrical Systems, Equipment Utilization. Hand Tools. Individualiz- 
ed Instruction, Learning Activities. Learning Modules. Maintenance, 
Measurement Equipment, Metric System. Performance Tests, 
Repair, Safety. Secondary Education, Vocational Education 

Identifiers - Automotive Tunc Up, Florida, Troubleshooting 
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These 33 learning guides are self-instructional packets for 33 tasks 
identified as essential for performance on an entry-level job in 
automotive mechanics. Each guide is based on a terminal performance 
objective (task) and I -9 enabling objectives. For each cnabliing objec- 
tive, some or alt of these materials may be presented: learning steps 
(outline of student activities) with necessary resources/materials cited, 
instruction shcct(s), and self-check with answer key. A performance 
test and/or a written test (with answer key) concludes each guide. Tasks 
covered in these guides include balancing tires; diagnosing and repair- 
ing front end, power brake assembly, drive lines, ignition system pro- 
blems; identifying steering, fuel, starting, and charging system com- 
ponents; reconditioning brake system; performing minor tune-up; 
rebuilding common carburetor; identifying hand tools, safely procedures 
in the shop, metric units, fasteners, grades, bolts, engine components, 
ignition components; replacing tires; flaring and splicing tubing; ser- 
vicing automa^HUran^mission; performing chassis maintenance and in- 
spection- rcpairmgexrTaAisisysi cm; testing cooling system; identifying, 
servicttfjTand testing a bjuTeT?>conncciing scope, interpreting patterns, 
describing scope hook-up, identifying patterns; repairing charging system 
components; testing charging Astern with a volt amp tester; and 
disassembling and reassembling ignition components. (Yl B). 

ED 210 428 ' CE 030 485' 

Parts Marketing, A SludenH*arning (iuidc. 

Polk County Board of Public Instruction, Bartow, Ma. Ridge 

Vocational-Technical Center. Winter Haven, Ha 
Spons Agency - Florida State Dept. of Education, Tallahassee. Di\. 

of Vocational Education 
Pub Date - 80 

Note I6p.: For related documents sec CE 030 479-489 
Pi/b Type — (iuidcs Methods / Techniques — C lassroom use — In- 
structional Materials (051) 
EDRS Price - MFDI/PC'OI Plus Postage 

Descriptors - 'Auto Parts Clerks, •Computation, 'Distributive Educa- 
tion, • Retailing, •Taxes, pehavioral Objectives, Competency Bas- 
7 cd Education^lndividuatod lnMjJjfctton, ^earning Activities, 1 ear " 
ning Modules, Performance Te*\, Sales Occupations, Secondary 
Education, Vocational Education 
Identifiers — Florida. Parts Storekeepers, Sales Taxes 

This learning guide is a sell-instructional packet for one task iden- 
tified as essential for performance on an entry-level job in parts 
marketing The guide is based on a terminal performance objective (task) 
* and two enabling objectives. I or each enabling objective, some or all 
of these materials may be presented: learning steps (outline of student 
activities) ^ftti necessary resources? materials cited, instruction sheet (s), 
and sclfchcsi with answer key Either a performance lest or, more 
seldom, a written test (with answer key) concludes each guide The (ask 
covered in this guide ly figuring sales lav (Yl B) 

KD 210 429 CE 030 486 

Plumbing and Pipelining. Student Learning (iuidcs, 
Polk Countv Board ol Public Instruction, Bartow, 

Vocational Technical Center. Winter Haven, Fla 
Spons Agency - Florida State Depi of Education, Tallahassee 

of Vocational Education 
Pub Date - 80 

Note *22p.: I- or related documents see CF 010 479-489 
Pub Type (iuidcs Methods Techniques Classroom use 

structional Materials (051) 
EDRS Price — MF0I PC 13 Plus Postage 

Descriptors - •Building Trades, •Competency Based L duc.it ion, 
•Plumbing, * Trade and Industrial Education, Behavioral Objectives, 
Equipment Utilization, Hand Tools. Individualized Instruction, 
1 earning Activities, 1 earning Modules, Maintenance, Performance 
Tests, Secondary Education, Vocational Education 
Identifiers Honda 

These 12 learning guides arc self instructional packets for 12 tasks 
identified us essential for performance on ait entry level job in plumb 
mg and pipcfittmg. Each guide is hascd on a terminal performance ob- 
jcctive (task) and 14 enabling objectives I or each enabling objective, 
some or all of these materials may be presented: learning steps (outline 
of student activities) with necessary resources/materials cited, instruc- 
tion shcct(s), and self-check with answer key., A performance test and/or 
a written test (with answer key) concludes each guide Tasks covered 
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in these guicjes include installing lawn sprinkler system and tank 
water closet; fabricating a PVC joint; roughing in water, waste, 
vent systems; digging and backfilling a trench; culling cast iron pipe; 
cutting and threading galvanized pipe; replacing thermostat or healing 
clement on electric water heater, kitchen sink faucet, and/or basket 
strainers, kitchen sirfk trap or disposal trap; thawing a frozen pipe; 
repairing leaking shower valve, waste, and overflow on bathtub, water 
closet, leaking water faucet or valve; bending, joining, cutting, flaring 
copper tubing; removing obstruction from main drainline, water closet, 
kitchen sink trap or disposal trap.Javatory drain; and selling a baihtub. 
(YLB). 

ED 210 430 CE 030 487 

Livestock. Student Learning Guides. 

Polk County Board of Public Instruction, Bartow, Fla. Ridge 

Vocational-Technical Center. Winter Haven, Fla 
Spons Agency — Florida State Dept. of Education. Tallahassee. Div. 

of Vocational Education 
feb Date - 78 

Note — 306p.; For related documents See CE 030 479-489 
Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051) 
EDRS Price — MF0I/PCIJ Plus Postage 

Descriptors — 'Agricultural Education. •Agricultural Production. 
•Animal Husbandry. •Competency Based Education. •Horses. 
•Livestock, Behavioral Objectives, Diseases, Farm Occupations, In- 
dividualized Instruction, Learning Activities, Learning ModulcsiPcr- 
formance Tests, Pesticides, Safety, Secondary Education, Vocairtmal 
Education u 
Identifiers — Florida, Hogs, Parasitic Infections, Ranching 

These 25 learning guides arc self-instructional packets for 25 tasks 
identified as essential for performance on an entry-level job in livestock 
production. Each guide is based on a terminal performance objective 
(task) and 1-4 enabling objectives. For each cabling objective, some 
or all of these materials may be presented: learning steps (outline of 
student activities) with necessary resources/materials cited, instruction 
shcct(s), and self-check with answer key. A performance test and/or 
a written test (with answer key) concludes each guide. Tasks covered 
in these guides include operating cattle-restraining equipment; selec- 
ting, mixing, applying animal pesticides; branding cattle; identifying 
breeds of tTOg^ horses; castrating animals; identifying nutritional needs 
of beef wtTlSjscidcting beef cattle and hogs for breeding; implanting 
cattle; training and showing beef eatik; marking animals using car not- 
ches, car tags, or tattoos; identifying Body parts of beef cattle; treating 
hog and beef cattle diseases and parasTlcs; dehorning cattle; identify- 
ing breeds of horses; selecting and judging horses; caring for the horse's 
foot; determining age and height of horses; caring for blemishes and 
unsoundnesses; grooming horses; identifying gaits of horses; identify- 
ing safety practices; and formulating a ration using the Pearson Square 
Method. (YLB). 

KD 110 431 ' C E 030 488 

Business education. Student learning Guides., 

Polk County Board of Public Instruction, Bartow, Fla, Ridge 

Vocational-Technical Center, Winter Ha'vcn, Fla 
Spons Agency - Florida State Dept. of Education, Tallahassee. Div, 

of Vocational Education 
Pub Date - 80 

Note M2p.; For related documents sec CE 030 479-489 

Pub Type - Guides / Methods / Techniques - Classroom use In- 

structional Materials (051) m 
EDRS Price — MF02/PC22 Plus Postage 

Descriptors — •Business Communication, 'Business English, •Joh Ap- 
plication, •Office Machines, 'Office Occupations Education, 
•Reprography, Behavioral Objectives, Business Correspondence, 
Business Education. Competency Based Education, Contracts. 
Employment Interviews, Equipment Utilization, Filing. Individualiz- 
ed Instruction, I anguagc Usage, l earning Activities, l earning 
Modules, Performance Tests, Portfolios Background Materials, 
Recordkeeping, Secondary Education, Telephone Communications 
Systems, Typewriting. Vocational Education 

Identifiers — Business I aw. Florida 
These 38 learning guides arc self-instructional packets for 38 tasks 

identified as essential for performance on entry-level jobs in business 
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education. Each guide is based on a terminal performance objective 
(task) and 1-7 enabling objectives. For each enabling objective, some 
or all of these materials may be presented: learning steps (outline of 
student activities) with necessary resources/materials cited, instruction 
shect(s), and self-check with answer key. A performance test and/or 
a written test (with answer key) concludes each guide. Tasks covered 
in these guides include processing mail; copying and duplicating; answer- 
ing incoming and placing outgoing calls; filing and retrieving materials; 
describing specialized filing and storage systems; classifying crimes and 
torts; identifying elements of contracts; transfcring and discharging con- 
tracts; operating IBM memory typewriter, electronic selectric composer. 
IBM executive typewriter; preparing a resume; writing letters of ap- 
plication; completing application form; participating in job interview; 
demonstrating knowledge of job success; using dictionary; spelling and 
defining business and consumer terms; identifying parts of speech; con- 
structing simple sentences; punctuating; composing and typing 
memorandum and letters of request, transmittal, acknowledgment, and 
response. (VLB). 

KD 210 432 " CE 030 489 

Clothing Production. Student Learning (Guides. 

Polk County Board of Public Instruction. Bartow, Ma. Ridge 

Vocational -Tech meal Center. Winter Haven. I la 
SponyAgcncy — Florida State Dept. of Education. Tallahassee. Div 

ot| Vocational Education 
Pub Date - 80 

Note — 530p.; l or related documents sec Cfc 030 479-488 
Pub Type — Guides Methods Techniques — . Classtoom use — In- 
structional Materials (051) 
EDRS Price - MF02/PC22 Plus Postage 

Descriptors - •Clothing Instruction. •Competency Based Education, 
•Needle Trades. * Occupational Home Economics. *Scwing Inst rue- 
lion. Behavioral Objectives. Home Economics, Individualized In- 
struction. Learning Activities. Learning Modules. Performance 
Tests, Secondary Education. Vocational Education 
Identifiers ^Embroidery. Florida 

These 59 learning guides arc self-instructional packets for 59 tasks 
identified as essential for performance on an entry-level job in clothing 
production. Each guide is based on a terminal performance objective 
(task) and 2-5 enabling objectives. For each enabling objective, some 
or all of these materials- may be presented: learning steps (outline of 
student activities) with necessary resources/materials cited, instruction 
shcct(s). and self-check with answer key. A performance test and or 
a written test (with answer key) concludes each guide. Tasks covered 
in these guides include sewing a skirt, lie. dress, trousers, lingerie, shirt, 
pants, jumper, children's clothing; constructing belts, fabric buttons 
and loops, darts, scams, gathers, shirring, pleats, tucks, pockets, col- 
lar and cuffs, facings, interfacing, seam finishes, bound buttonholes: 
preparing bias; niatching plaids and stripes; applying fasteners, clastic, 
buttonholes, zippers, stay stitching, hem finishes, waistbands, appli- 
ques, decorative machine stitching, hand embroidery, linings and 
undcrlinings, trims; setting in sleeves; attaching buttons; marking, laying 
out. cutting fabric; altering a pattern; hemming: preparing fabric; 
interpreting pattern envelope, guide sheet, and pieces; identifying dyeing 
and printing methods, fabric construction, fibers, finishes, sewing tools; 
taking body measurements; pressing garments; and operating sewing 
machine. (VLB). 

KD 210 434 CE 030 507 

Barnes. Hurry M. And Others 
Industrial Arts Curriculum Guide — Middle School. 
, Prince George's County Public Schools. Upper Marlboro. Md 
Report No. - PG IN 7690 0704 
Pub Date - 81 
Note ~ 108p 

Pub Type — Guides / Methods z Techniques — Classroom use — In- 
structional Materials (051). Guides / Methods / Techniques — 
Classroom use — Teaching Guides (052). Guides / Methods 
Techniques — Non-Classroom Use (055) 

EORS Price - MF0I/PC05 Plus Postage 

Descriptors - •Course Descriptions. •Course Objectives, ^Industrial 
Arts. •Learning Activities. *Middlc .Schools. Behavioral Objectives, 
Building Trades, Course Content. Curriculum Guides. Energy. 
Graphic Arts. Instructional Materials. Manufacturing. Student 



Evaluation. Teaching Guides. Teaching Methods, Transportation, 
Visual Aids ' 

This guide contains information needed for teaching the required 
seventh and eighth grade industrial arts exploration course in the mid- 
dle schools of Prince George s County Public Schools, Upper Marlboro, 
Maryland. Introductory activities arc included for the four broad high 
school areas of graphic communications, manufacturing, energy and 
transportation, and construction. The curriculum guide is organized 
into four sections. The first section describes the mission of industrial 
arts in the middle school program. Section 2 provides suggestions for 
using the middle school schedule effectively .^nd for accommodating 
all students in a required course. The remaining two sections present 
the information used by teachers in implementing the seventh and eighth 
grade courses. For each level, course descriptions, course objectives, 
instructional strategics and resources, plans for teacher direction and 
student participation, and student evaluation information arc includ- 
ed. Appendixes to each grade leveicourse contain worksheets, quizzes, 
handouts, transparency masters, learning activity packages, and evalua- 
tion record sheets. (KC), 

KD 210 442 CE 030 597 

Cooperative Agricultural Education. Teacher/Coordinator Handbook. 

New York State Education Dept. Albany. Bureau of Agricultural Educa- 
tion 

Pub Date - 81^ 
Note — 37p 

Pub Type — Guides / Methods / Techniques — Non-Classroom Use 
(055) 

EDRS Price — MF0I/PCO2 Plus Postage 

Descriptors — •Agricultural Education. •Cooperative Education. 
•Program Implementation. •Vocational Education. Agricultural Oc- 
cupations. Employment Opportunities, High Schools, Instructor 
Coordinators, Job Skills, Needs Assessment, Program Dcvcfc)pmcnt. 
Recordkeeping, School Business Relationship. Secondary Educa- 
tion. Student Records, Student Recruitment, Supervised Farm Prac- 
tice. Teacher Role, Vocational Education Teachers, Work Experience 
Programs 

Identifiers — Supervised Occupational Programs 

This guide provides the agriculture teacher or cooperative coordinator 
with an oversew of and information on planning and operating 
cooperative a^cultural education programs. Introductory materials 
discuss supervised occupational experience (SOE) in general and 
cooperative agricultural education in particular and compare com- 
ponents of three types of SOE in agriculture. The section on program 
planning considers these topics: role of work experience coordinator 
and teacher, initiating a program (guidelines, registration requirements, 
program planning), jobs in agriculture, and determining agricultural 
employment needs. Areas covered in the section on program operation 
include recruiting students, locating agricultural employers, providing 
related instruction, hazardous occupations, unique characteristics of 
agricultural employment, minimum wage standards, agriculture skills 
and competencies, training plans, training agreements, evaluation, 
agricultural experience records, and youth leadership opportunities. Ap- 
pendixes contain these sample forms: training plan, training agreements 
(work experience and business enterprise), employer rating form, and 
cmployability profile. (VLB). 
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Seiman, Mary And Others 

English as a Second Language for Adults: A Curriculum Guide. 

British Columbia Dept. of Education. Victoria 
Pub Date -81 

Note — I.M6p ^ j 

Available from - Publication Services Branch. Ministry of Education. 

878 Vicwficld Rd. Victoria. British Columbia. Canada V9A 4V| 

($10.00) 

Pub Type ~~ Guides / Methods / lechniqucs ~ Classroom use — * 

Teaching Guides (052) 
EDRS Price — MI 08/PC 45 Plus Postage 

Descriptors - •Adult Education. •Communicative Competence 
( Languages. •English Second Language. •Second Language Inslruc- 
' tion, Behavioral Objectives. Curriculum Guides. Dialogs Language. 
Foreign Countries. Immigrants, Learning Activities. Lesson Plans. 
Non English Speaking. Student Evaluation. Units of Study 
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Identifiers — Canada 

To help improve English as a Second Language (ESL) programs for 
adult learners, this curriculum guide provides informative materials for 
the teacher and 30 sections of lessons suitable for adaptation by the 
teacher. Teacher information includes materials on language teaching 
and learning, use of the, guide, needs assessment, adapting lesson plans, 
getting started with beginners, special problems in ESL classes, assess- 
ment Cpr placement, resources, and an'exccrpt on language functions. 
Each of the 30 sections is developed around a language function (ask* 
ing, clarifying and correcting, identifying, reporting). In each section 
six units outline realistic situations in which the functions operate and 
which relate to each of ihe six different adult roles for which the learners 
need English (consumer, citizen, community member, worker, learner, 
family member). Each section contains a unii outline for one adult role, 
+ sample lesson for the unit (objectives, skills, process, and devices), five 
unit outlines (one for each of the other roles), and a summary of (he 
situation with the accompanying language and cultural components. 
Representative unit titles arc "It Was a 20" Colour T V," "I Had an 
Operation for Appendicitis in 1972," "So, Never on an Empty 
Stomach," and "Whose C rew Were You On? " -<Yl U), 

ED 210 457 CE 030 644 

Albracht, James, Ed • 

Animal Science Basic Core Curriculum. Kansas Posisecondar? Y arm 
and Ranch Management Project. 

Kansas State Univ? Manhattan. Coll. of Education 

Spons Agency — Kansas Slate Dept. of Education. Topcka. Dis. of 

Vocational Education 
Pub Date ~ 80 ' 

Note — I.0l2p.; For related documents sec Cfc 030 645 and FD 199 
475 

Pub Type — Guides / Methods / Techniques — Classroom use — In* 
structional Materials (051). Guides / Methods • / Techniques ~ 
Classroom use — Teaching Guides (052) 

EDRS Price — Mf 07/PC41 Pius Poslage 

Descriptors — * Agricultural Education, 'Animal Husbandry, •Core 
Curriculum, •Farm Management, •Livestock, Agricultural Produc- 
tion, Course Objectives, Curriculum Guides, Instructional Materials, 
Learning Activities, Postsccondary Edueation, Transparencies 
Thirty-six units of instruction are included in this core curriculum 
in animal science for postsccondary farm and ranch management pro- 
grams. Units of instruction are divided into seven instructional areas: 
(I) Livestock Types, (2) Livestock Programs, (3) Nutrition. (4) Animal 
Health. (5) Animal Breeding, (6) Animal Improvement, and (7) 
Livestock Facilities Each umt follows a typical format that includes 
terminal objectives, specific transparency masters, assignment sheets, 
and tests. (BPB). 
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A lb rue hi, James, Ed 

Farm Management Bask* Core Curriculum. Kansas Poslsccondary Farm 
and Ranch Management Project. f 

Kansas State Univ. Manhattan. Coll of Education 

Spons Agency — Kansas Stale Dcpt of Education, Topcka. Dis. of 

Vocational Education 
Pub Date ~ 80 

Note — 837p ; Not available in paper copy due to colored paper. For 
related documents we Cfc 030 644 and FD 199 475 

Available from — Vocational Curriculum Materials Center. Pittsburg 
State University. Pittsburg. KS 66762 

Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051), Guides / Methods ' Techniques - 
Classroom use — Teaching Guides (052) ^ 

EDRS Price — MF05 Plus Postage. PC Not Available from KDRS 

Descriptors — • Agricultural Education, •Agricultural Production, 
•Core Curriculum, •Farm Management, • Money Management, 
•Vocational Education, Course Objectives, Curriculum Guides, 
Farmers, F arm Labor, Instructional Materials. I earning Activities. 
Marketing. Poslsccondary Education. Recordkeeping, Taxes, 
Transparencies 

Thirty-five units of instruction are included in this core curriculum 
in fdrm management for postsccondary farm and ranch management 
programs Units of instruction are divided into 12 instructional areas: 
(I) Introduction to Financial Management, (2) I arm Business Arrange 



mem, (3) Credit Management, (4) Budgeting, (5) Recordkeeping, (6) 
Record Analysis, (7) Labor Management, (8) Marketing, (9) Tax 
Management, (10) Risk Management, (II) Farm Business Center, and 
(12) Estate Planning. Each unit follows a typical format that includes 
terminal objectives, specific objectives, suggested activities, instructional 
materials, information sheets^ transparency masters, assignment sheets, 
and tests with answer sheets, (BPB), 

ED 210 459 CE 030 646 

MW-Managemcnt Guide for Post Secondary Marketing and Distributive 

Education. AVTS and Community College. 
Emporia State Univ, Kans 
Pub Date - 81 
Note — 42p 

Pub Type — Guides / Methods / Techniques — Non-Classroom Use 
(055) - 

ICDRS Price — MF01/PC02 Plus Postage 

Descriptors — 'Business Administration, •College Curriculum, 
•Community Colleges, •Course Descriptions, 'Middle Management, 
•Vocational Schools, Administrator Education, Administrator 
Guides, Competence, Competency Based Education, Course Con- 
tent, Courses, Curriculum Design, Curriculum Guides, Curriculum 
Research, Management Development, Regional Schools, Technical 
Institutes, Two Year Colleges, Vocational Education 
This curriculum guide is intended to aid community colleges, area 
vocational technical schools, and other institutions that provide mid- 
management educational programs in the state ofKansas to eliminate 
duplication between various institutions and to provide standard titles 
and standard content from institution to institution. Following an in- 
troduction, the curriculum guide is divided into the following parts: 
(1) an overall mid-management common core curriculum as the basis 
for all mismanagement programs; (2) the mid-management-relatcd 
competency core — competencies essential to mid-management that arc 
not necessarily management courses: communication, mathematics, and 
human relations; (3) the overall mid-management curriculum, including 
the summary oft he core curricula, the specialized courses, and the general 
education requirements for a two-year maximum program of 62 credit 
hours; (4) the mid-management specialized core, in three general areas 
— production and manufacturing, marketing andrctailing, and service; 
(5) a sample curriculum for one- and two-year programs; (6) suggested 
course descriptions for the core curricula courses and for at least part 
of the marketing and retailing specialized cores. Course descriptions 
con tatn the course names, the typical length of the course, alternate 
titles, examples of course content, prerequisites, and the typical level 
offered — either freshman or sophomore, (KC). 

ED 210 461 CE 030 710 

Johnson, Kay 
Parenthood Education. 

Alabama State Dept. of Education. Montgomery. Home Economics 

Service 
Pub Date - 81 
Note - I38p 

Pub Type — Guides / Methods t Techniques — Classroom use — 
* Teaching Guides (052) 
EDRS Price — MFOI/PC'06 JMus Poslage 

Descriptors - •Educational Resources. 'Family Life, ♦Learning Ac- 
tivities, •Parenthood F^Wrtlte 'Parent Responsibility, ^Parent 
Role, Behavioral Obj^rtota Art h /Child Abuse, Child Develop- 
ment. Child Neglect, Child Rearing, Competence, Competency Has* 
cd Education, Congenital Impairments, Coiirsc Content, Family 
Relationship, Home Economics, Learning Modulcv-Marriagc, 
Money Management, Nutrition, Pregnancy, Secondary Education 
Identifiers — Alabama 

This publication is a guide for teachers who conduct parenthood 
education classes as part of the secondary consumer and home economics 
program in Alabama. The parenthood education program guide is divid- 
ed into four units covering the following competencies: understanding 
the family; developing maturity and independence; developing parent- 
ing knowledge and skills; and special concerns of parenthood. Subjects 
discussed within the units include a broad range of marriage, family 
life and parenting topics, such as life cycles, family roles, community 
responsibilities, establishing an independent family unit, decision 
making, parenting options, parenting readiness, finances, life goals, 
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pregnancy and childbirth, birth defects, nutrition, baby carcv/diild 
development, special needs children, and child abuse and neglect. For 
each of the four competencies, the unit contains enabling objectives 
that should be attained by the students and an outline of the content 
to be taught, correlated with suggested learning experiences' and 
resources. An annotated resource list completes the package. (KC). 

ED 210 471 CE 030 732 

Countryman, Gene / . * 

Builder 3 & 2. Naval Education and Training Command Rate Train- 
ing Manual and Nonresident Career Course. Revised. x 

Naval Education and Training Program Development Center. Pen- 
sacola. Fla • , 

Report No. - NAVfcDTRA- 1 06^8-0 

Pub Date — 81 

Note r- 798p.; Photographs will not reproduce well 

Pub Type — BopksrfOlO). Guides / Methods Techniques - Classroom 

use — Instructional Materials (051) 
KDRS Price — MTO5/PC32 Plus Postage 

Descriptors — •Ccmqnt Industry. # Const ruction Process. * Const ruction 
Management. # Masonry. # Trade and Industrial Education. 
•Woodworking. Behavioral Objectives. Building Trades. Cor- 
respondence Study. Finishing. Flooring. Independent Study, t ear- 
ning Activities. Military Training. Painting Industrial Arts. 
Postsecondary E ducation. Roofing. Textbooks 

Identifiers — Navy 

This Rate Training Manual (Textbook) and Nonresident Career 
Course form a correspondence, self-study package to provide infor- 
mation related to tasks assigned to Builders Third and Second Class. 
Focus is on constructing, maintaining, and repairing wooden, concrete, 
and masonry structures, concrete pavement, and waterfront and under- 
water structures; performing rough and finish carpentry; erecting or 
repairing waterfront structures, wooden and concrete bridges and 
trestles; fabricating and erecting forms; mixing, placing, and finishing 
concrete; laying and setting masonry; and painting or varnishing new 
and refinished surfaces. The 16 chapters in the text are C onstruction 
Administration; Drawings and Specifications; Woodworking Shop arid 
Field Tools; Woodworking: Materials and Methods; Fiber Line. Wire 
Rope, and Scaffolding; l eveling. Grading, and Excavating; Concrete; 
Masonry; Light Frame Construction; Floor and Wall; Roof Framing; 
Exterior Finish; Interior Finish; Plastering; "Stuccoing, and Ceramic Tiler 
Paints and Preservatives; Advanced Base Field Structures; and Heavy 
Construction. The Nonrcsidcnr-fcafecr Course follows the index. It con- 
tains 18 assignment and learning objectives with related sets of teaching 
items to be answered. Learning objectives and items arc based on sub- 
ject matter or study material in the textbook. (VLB). 

ED 210 492 CE 030 761 

Clavton. Dean And Others 

Arkansas* Junior Executive Training Curriculum Guide. 

Arkansas State Dept. of Education. Little Rock. Div. of Vocational. 
Technical and Adult Education. Arkansas Uuiv. Faycltcvitlc. Dcpt 
of Vocational Education 

Spons Agency — Arkansas State Board of Vocational Education. I it- 
tie Rock 

Pub Dale ~ 81 

Note - I87p 

Pub Type — Guides / Methods t Techniques — Classroom use — 
Teaching Guides (052) Guides ' Methods /' Techniques - Non- 
Classroom Use (055) 

KDRS Price — MFOI/PC'OS Plus Postage 

Descriptors — 'Business Administration. 'Business Education. 
•Leadership. •Learning Activities. Behavioral Objectives. Business. 
Business Communication. Business Skills. Competence. Computer 
Science. Course Content. Course Objectives. Curriculum Guides. 
Grade 12. High Schools. Learning Modules. Management Develop- 
ment. Management Games. Managerial Occupations. Microcom- 
puters. Personnel Management. Recordkeeping. Taxes. Teaching 
Guides. Vocational Education 
Identifiers — Arkansas. Lntrcprcneurship. Small Business Management 
This curriculum guide is Resigned to help teachers conduct courses 
on small business management and entrcpreneurship to high school 
seniors in Arkansas. The program focuses upon the managerial pro- 
cess, examining the functions of.planning. organization, staffing, direct* 



ing. and controlling as related to fhc activities and responsibilities of 
the supervisor or administrator. Instruction in accounting procedures 
can be included, and leadership development, positive self-image, and 
attitudinal training are components of the curriculum. In addition, 
data processing concepts and microcomputer training are included. 
Because of the need for better management skills for small business 
owners, the management component of the program emphasizes small 
business ownership. Units include advantages and disadvantages of 
ownership of different types of business, how to start a business, in- 
ternal organization, financial records, managerial functions, person- 
nel sclection-and supervision, government regulations, and taxes. The 
content of the guide is divided into six major parts, organized in 19 
units. Each unit contains a unit objective and specific objectives; lear- 
ning activities and teaching suggestions; aad references to books, films, 
free handout materials, and other resources. A special section contains 
enrichment projects and special projects including computerized business 
games and an "establish yourown business" project. Appendixes to 
the. guide contain a 'checklist for organizing and operating a small 
business, and lists of materials available from the Small Business Ad- 
ministration. (KC). 

ED 210 493 CE 030 762 

Drabek, Jane 

Developing a Reading Sequential Competency System. A Guide for ABE 

Instructors. 
Walla Walla Community Coll. Wash 

Spons Agency — Washington State Office of the State Superintendent 
of Public Instruction. Olympia. Div. of Adult Education^ind Com- 
munity Schools 

Pub Date - 80 

Note — 298p.; Some pages may not reproduce clearly because of faint 
or small prfnt 

Available /from — Director of Adult Education. Supcricntcndcnt of 
Public Instruction. 7510 Armstrong St. S.W. M/S FG- 1 1 , Tumwatcr. 
WA 98504 

Pub Type — Guides / Methods / Techniques — Classroom use — 
Teaching Guides (052) 

EDRS Price — MF0I/PCI2 Pius Pnslage ' 

Descriptors — • Adult Basic Education, • Adult Reading Programs, 
•Individualized Instruction. *Program Implementation, ^Reading 
Diagnosis. 'Reading Skills. Adult L iteracy. Behavioral Objectives, 
Cheek Lists. Competence. Instructional Materials. Learning Ac- 
tivities. Phonics, Program Content. Program Descriptions. Reading 
Instruction. Reading Tests. Recordkeeping 

Identifiers — ABE Reading Sequential Competency System. Reading 
Management 

Intended for use by adult basic education (ABE) instructors who are 
organizing or reorganizing their reading programs for individualized 
instruction, this guide outlines the ABE Reading Sequential Competency 
System (SCS), The main benefits of this particular system for reading 
arc that it delineates a sequence of reading skills, allows the illiterate 
or functionally illiterate adult the flexibility of Having instruction on 
an individualized basis with open-entry opeji-Cxit options, and provides 
for accountability in reading instruction. Described in the guide arc the 
following aspects of the SCS system: ( I ) the assessment process (initial 
assessment, continuous assessment, assessment of growth) (2) program 
components (Checklist of reading skills, student competencies, pretests. . 
the prescription form, cross-references of materials, mastery checks); 
and (3) organizational and recordkeeping features. Commercial student 
materials used in the program and addresses 67 publishers of these 
materials arc listed. Appended to the report arc a complete collection 
of the student competencies, pretests, and mastery checks as well as 
all the components for two selected skills (long and short vowels) and 
worksheets designed for SCS. (MN). 

ED 210 501 C E 030 773 

Chemistry Jor Energy Tcchnnlogy 1. Energy Technology Series. 
Center for Occupational Research and Development. Inc. Waco. Tex. 

Technical Education Research Centre- Southwest, Waco. Tex 
Spons Agency — Office of Vocational and Adult Education (ED). 

Washington. DC. 
Pub Date — Rl 
Contract - 300-78-0551 

Note - 243p.; Lor related documents sec CE 030 771-789 and El) 190 
746-761 
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Available from — Center for Occupational Research and Development, 
601 Lake Air Dr. Waco. TX 76710,(52.50 per module: $12.50 for 
entire course) / 

Pub Type — Guides / Methods / Techniques — * Classroom use — 
Teaching Guides (052) 

EDRS Price — MF0I Plus Posltge. PC Not Available from EDKS 

Descriptors — 'Chemistry. *Climatc Control. "Energy Conservation, 
•Power Technology. "Technical. Education. Adult Education. Air 
Conditioning. Air Pollution. Behavioral Objectives. Chemical Reac- 
tions. Course Descriptions. Courses. Energy, Glossaries. Heating. 
Laboratory Experiment^ Learning Activities. Learning Modules. 
Post secondary Education .^Refrigeration, Safety. Two Year Colleges 

Identifiers ■— Chemical Calculations. Chemical Structure 

This course in chemistry for energy technology is one of 16 courses 
in the Energy Technology Scries developed for an Energy Conservation- 
and-Usc Technology curriculum. Intended for use in two-year postsccon- 
dary technical institutions to prepare technicians for employment, the 
courses are also useful in industry for updating employees in company 
sponsored training programs. Comprised of five modules, the course- 
is designed with a special emphasis on all aspects of chemistry as it relates 
to the work of an energy technician. Basic chemical information and 
techniques arc presented. (Chemistry for Energy Technology II is 
available separately as CE 030 777.) Written by a technical expert and - 
approved by industry representatives, each module contains the follow- 
ing elements: introduction, prerequisites, objectives, subject matter, ex- 
ercises* laboratory materials, laboratory procedures (experiment sec- 
tion for hands-on portion), data tables (included in most basic courses 
to help students learn to collect or organi/c data), references, and 
glossary. Module titles arc Safety in Chemical Operations; Structure 
of Matter; Chemical Equations and Calculations; Refrigeration. Gases, 
and Air Pollution; and Solutions. (Yl B). * 

ED 210 502 , CE 030 774^ 

Fundamentals of Energy Technology. Energy Technology Series. 
Center for Occupational Research and Development. Inc. Waco. Tex. 

Technical Education Research Centre-Southwest, Waco. Tex 
Spons Agency — Office of Vocational and Adult Education (I'D). 

Washington. DC. 
Pub Date — 81 
Contract - 300*78-0551 

Note - 290p.; l or related documents sec O 030 77 1 789 and L.I) 190 
746-761 

Available from — Center for Occupational Research and Development. 
601 t ake Air Dr Waco. TX 767 10 ($2.50 per module; $|7 50 for 
entire course.) 

Pub Type — Guides < Methods / Techniques — Classroom Use 

Teaching Guides (052) 
EDKS Price — MF0I Plus Postage. PC Not Available from EDRS 
Descriptors — "Energy. "Energy Conservation. "lucls. "Occupational 

Information. "Power Technology. "Technical Education. Adult 
, Education. Annotated Bibliographies. Behavioral Objectives. Course 

Descriptions. Courses. Glossaries. I aboratory Experiments. I car 

ning Activities. Learning Modules. Pollution. Post secondary Lduca- 

tion. Resource Materials. Two Year Colleges 
Identifiers — Energy Audits. Energy Consumption 
This course in fundamentals of energy technology is ohc of 16 courses 
Qjirttic Energy Technology Series developed for an Energy Conservation- 
and- Use Technology curriculum. Intended for use in two-year poslsccoii 
dary technical institutions to prepare technicians for employment, the 
courses arc also Useful in industry for updating employees in company- 
sponsored training programs. Comprised o? seven modules, the course 
is designed as an overview of the cptirc energy field. It discusses energy 
fuels, production sihcmts. area of utilization, environmental considera- 
tions, and Conservation iiudit principles. Geared more to the seminar 
approach, the course also provides career visibility and rationale for 
including each course in the curriculum. Written by a technical expert 
and approved by industry representatives, each module contains the 
following ckmcnts: introduction, prerequisites, objectives, subject mat- 
ter, excrcte/s. laboratory materials, laboratory procedures (experiment 
section for hands-on portion), data tables (included in most basic courses 
to help students learn to collect or organi/c data), references, and 
glossary. Module titles arc Energy Technology. Sources of Energy: I 
and II. Uses of Energy. Energy Analysis, and Energy and the Environ- 



ment. The last module is an Energy Resource Guide that includes an 
annotated bibliography of print and non-print resources, explanation 
of the curriculum, examples of projects, and a glossary. (YLB), 

ED 210 503 ' CE 030 775 

Microcomputer Operation!. Energy Technology Series. 

Centqr for Occupational -Research and Development. Inc. Waco, Tex. 

Technical Education Research Centre-Southwest. Waco. Tex 
Spons Agency — Office of Vocational and Adult Education (ED). 

„ Washington. D.C. 
Pub Dale — 81 
Contract - 300-78-6551 

Note - 259p.; For related document* <ee CE 030 771-789 and ED 190 
, 746-761 

Available from — Center lor Occupational Research and Development. 
601 l ake Air Dr. Waco. TX 76710 ($2.50 per module; $I7.5<) for 
entire course) 

Pub Type — Guides / Methods / Techniques — Classroom use — 

Teaching Guides (052) 
EDRS Price — MF0I JPIus Postage. PC Not Available from EDKS 
Descriptors — "Energy. "Energy Conservation. "Microcomputers, 
"Power Technology. "Programing:, "Technical Education. Adult 
Education, Behavioral Objectives, Computer Storage Devices, 
Course Descriptions. Courses. Data Collection, Glossaries. 
Laboratory Experiments, Learning Activities, Learning Modules, 
Postsccondary Education, Programing Languages, Two Year Col- 
leges 

Identifiers — BASIC Programing Language 

This course in microcomputer operations is one of 16 courses in the 
Energy Technology Scries developed for an Energy Conscrvation-and* 
Use Technology curriculum. Intended for use in two-yearpost secondary, 
technical institution*! to prepare technicians for employment v lhc courses 
arc also useful in industry for updating employees in company-sponsored 
(raining programs. Comprised of seven modules, the course covers the 
operation and programming of microcomputers. Focuses include general 
concepts (computer codes, binary arithmetic, computer parts), their ap- 
plication to typical energy-related data-gathering and control problems, 
disk-based systems, energy conservation, and BASIC programming. 
Written by a technical expert and approved by industry representatives, 
each module contains the following elements: introduction, prerequisites, 
objectives, subject matter, exercises, laboratory materials, laboratory 
procedures (experiment section for hands on portion), data tables (in- 
cluded in most basic courses to help students learn to collect or organize 
data), references, and glossary. Module titles arc Computer Codes, 
Microcomputer Architecture. Microcomputer Applications, Disk* Based 
Operating Systems. Energy Applications of Microcomputers. Introduc- 
tion to BASIC, and BASIC Programming. (YLB). 

ED 210 504 CE 030 776 

Microcomputer Hardware. Energy Technology Series. 

Technical Education Research Centre- Southwest. Waco. Tex 
Spons Agency — Office of Vocational and Adult Education (ED), 

Washington. D.C. 
Pub Date - 80 
Contract 300.78^0551 

Note - 2l6p.; Kor related dqcumcnts sec CE 030 771.789 and LI) 190 
746-761 

Available from - Center for Occupational Research and Development. 
601 l ake Air Dr. Waco. TX 76710 (SJ.50 per module; $17. 50 for 
entire course) 

Pub Type — Guides / Methods > Techniques - Classroom use 

reaching Guides (052) 
EDKS Price — ME01 Plus Postage, PC Not Available from EDKS 
Descriptors — "Analog Computers. "Digital Computers. "Energy, 
-v "Microcomputers. "Power Technology. "Technical Education. Adult 
Education. Behavioral Objectives. Course Descriptions. Courses. 
Energy Conservation. Glossaries. Input Output. Input Output 
Devices, laboratory Experiments, learning Activities, learning 
Modules, Postsccondary Education, Two Year Colleges 
Identifiers — Conversion (h or mat). Troubleshooting 

This course in microcomputer hardware is one of 16 courses in the 
Energy Technology Scries developed for an Energy Conscrvation-and- 
Use Technology curriculum. Intended for use in two-ycarpostsccondary 
technical institutions to prepare technicians for employment, the courses 
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arc also useful in industry for updating employees in company-sponsored 
training programs. Comprised of seven modules, the course surveys 
integrated circuit logic, common electrical and logical digital interfac- 
ing techniques; techniques for getting digital and analog data into and 
out of microcomputers, applications of these techniques to actual con- 
trol problems, data communication ideas, and microcomputer 
troubleshooting techniques. Written by a technical expert and approv- 
ed by indtlsTry representatives, each module contains the following 
elements: introduction, prerequisites, objectives, subject matter, exer- 
cises, laboratory materials laboratory procedures (experiment section 
for hands-on portion), data tables (included in most basic courses to 
help students learn to collect or organize data), rcfcrcn«\and glossary. 
Module titles arc Digital C omponents. Semi-C onductor Lofeic, Families. 
Input Output Devices and Techniques, Analog Digital C onversion. 
Data C ommunication, Bus Systems, and 1 roublcshooting Microcom- 
puter C omponents. (VI B). 

ED 210 505 C'E 030 777 

C hrmislrvKfor Knerg* Icchnolags II. Energy Technology Series. 
C enter for Occupational Research and Development, Inc. Waco. Icx 

Technical Education Research Centre-Southwest. Waco. Tex 
Spons Agency — Office of Vocational and Adult I ducat ion (ID). 

Washington. D C . 
Pub Date — HI 
Contract 300-78 0551 

Note- 250p ; I- or related documents see CE 030 77 1 -789 and I'D 190 
746-761 

Available from - C enter for Occupational Research and Development. 
601 1 akc Air Dr Waco. I X 76710 ($2. 50 per module; $15.00 for 
entire course) 

PubTypc - Guides Methods Techniques — Classroom use - 

Teaching Guides (052) 
KORS Price — MFOI Plus Postage. P< Nol Available from EDRS 
Descriptors - •Chemistry. 'Energy, •f uels. 'Power Technology, 
•Technical Education. •Thermodynamics, Adhcsi/vcs. Adult Edi/ca* 
lion, Behavioral Objectives. Ceramics. Course Descriptions, Courses, 
Energy Conservation. Glossaries, l aboratory Experiments, I. ear- 
ning Activities, I earning Modules. Lubricants. Metals. Nuclear 
Energy. Plastics. Postsecondary Education. Solar Radiation. Two 
Year Colleges 
Identifiers — Corrosion. Electrochemistry 

This course in chemistry for energy technology is one of 16 courses 
in the Energy Technology Series developed for an Hncrgy Vonscrvation- 
and-Usc Technology curriculum. Intended for use in two-year postsecon- 
dary technical institutions to prepare technicians for employment, the 
courses arc also useful in industry for updating employees in company 
sponsored training programs. Comprised of six modules, the course 
is designed with a special emphasis on all aspects of chemistry as it relates 
to the work of an energy technician. Basic chemical information and 
techniques arc 'presented, (Chemistry for Energy Technology I is 
available separately as CE Q30 773.) Written by a technical expert and 
approved by industry representatives, each module contains the follow- 
ing elements: introduction, prerequisites, objectives, subject matter, ex- 
ercises, laboratory materials, laboratory procedures (experiment sec- 
tion for hands-on portion), data tables (included in most basic courses 
to help students learn to collect or organize data), references, and 
glossary. Module titles arc Corrosion and Electrochemistry; Metals and 
Ceramics; Thermodynamics and Thermochemistry; Fuels; Plastics. 
Adhcsivcs. and Lubricants; and Nuclear Chemistry. (YLB). 

KD 210 506 CE 030 778 

Energy Production Systems. Energy Technology Series. 

Center for Occupational Research and Development. Inc. Waco. Tex 

Technical Education Research Centre-Southwest, Waco, Tex 
Spons Agency — Office of Vocational and Adult I -ducat ion (ED). 

Washington, D.C 
Pub Date ~ 81 
Contract ~ 300 78 0551 

Note 260p.; Lor related documents sec CE 030 77| 789 and ED 190 
746-761 

Available from — Center for Occupational Research and Development. 
' 601 Lake Air Dr. Waco. TX 76710 ($2.50 per module; $17.50 for 
entire course) 

Pub Type Guides / Methods / Techniques — C lassroom use — 



, Pub Type — Guides / Methods / Techniques — C lassroom use — 

Teaching Guides (052) 
EDRS Price — MFOI Plus Postage. PC Not Available from EDRS 
Descriptors — 'Energy. 'Fuel Consumption. *Eucls. 'power 

Technology, 'Technical Education, Adult Education. Behavioral 

Objectives. C ourse Descriptions. Courses. Energy Conservation. 

Engines, Glossaries, Laboratory Experiments. Learning Activities. 

Learning Modules, Nuclear Energy. Postsecondary Education. Solar 

Radiation. Two Year Colleges 
Identifiers — Energy Consumption 

This course in energy production systems is one of 15 courses in the 
Energy Technology Scries developed for an Energy Conscrvation-and- 
Usc Technology curriculum. Intended for use in two-ycarpostsccondary 
technical institutions to prepare technicians for employment, the courses 
arc also useful in industry for updating employees^ company-sponsored 
training programs. C omprised of seven modules, the course is an in- 
depth technical study of the processes and equipment used to convert 
fuels and energy resources into useful energy forms (electricity, heat, 
motion). The first four modules emphasize fuels and energy sources, 
examine their properties, and describe how they arc used to produce * 
steam and hot water. Trie final three modules emphasize how energy 
is used. Written by a technical expert and approved by industry, each 
module contains the following elements: introduction, prerequisites, 
objectives, subject matter, exercises, laboratory materials, laboratory 
procedures (experiment section for hands-on portion), data lablesXin- 
eluded in most basic courses to help students learn to collect or organize 
data), references, and glossary. Module titles arc Generation of Steam 
and Hot Water Using Solid Fuels; Generation of Steam and Hot Water 
Using Liquid and Gaseous Fuels; Generation of Steam. Hot Water, 
and Hot Air Using Solar Collectors; generation of Steam and Hot Water 
Using Nuclear and Experimental Power Sources; C ombustion Engines; 
Turbines; and Production of Electricity. (YLB), 

ED 210 507 CE 030 779 

Electromechanical Devices. Energy Technology Series. 

Center for Occupational Research and Development. Inc. Waco. Tex. 

Technical Education Research Centre-Southwest, Waco, Tex 
Spons Agency — Office of Vocational and Adult Education (ED). 

Washington, D.C. 
Pub Date - 81 
Contract - .100.78-0551 

Note — l77p.;For related documents scc^CE 030 771-789 and ED 190 
746-761 

Available from — Center for Occupational Research and Development, 
601 Lake Air Dr. Waco. TX 76710 ($2.50 per module; $17.50 for 
entire course) 

Pub Type — Guides / Methods / Techniques — Classroom .use — 

Teaching Guides (052) 
EDRS Price - MFOI Plus Postage. PC Nol Available from EDRS 
Descriptors — •Electric Circuits, •Electric Motors. •Electromechanical 
Aids. 'Energy. 'Power Technology. •Technical Education, Adult 
Education. Behavioral Objectives. Course Descriptions; Courses, 
Energy Conservation. Glossaries. Laboratory Experiments, Lear- 
ning Activities, Learning Modules. Postsecondary Education, Two 
Year Colleges 

Identifiers — Alternating Current. Alternators. Direct Current. Energy 
Conversion. Transformers 

This course in electromechanical devices is one of 16 courses in the 
Energy Technology Scries developed for an Energy Conscrvation-and- 
Use Technology curriculum. Intended for use in two- year post secondary 
institutions to prepare technicians for employment, the courses are also 
useful in industry for updating employees in company-sponsored training 
programs. Comprised of seven modules, the course is designed to pro- 
vide a working knowledge of control elements in electrical circuits, 
transformers, motors, and generators. Topics presented include <wit- 
dies, circuit breakers, relays, fuses, transformers, d.c. and ax. motors, 
and generators. Written by a technical expert and approyed by industry 
representatives, each module comains the following elements: introduc- 
tion, prerequisites, objectives, subject matter, exercises/ laboratory 
materials, laboratory procedures (experiment section for hands. on por- 
tion), data tables (included in most basic courses to help students learn 
to collect or organize data), references, and glossary. Module titles are 
Electromechanical Devices - An Introduction. Control Elements in' 
Electrical Circuits. Transformers. Generators and Alternators, D.C. 
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Motors and Controls, A. C. -Motors and Controls, and Syn- 
chromcchanisms. (VLB). 

\ 

ED 210 508 CE 030 780 

Mechanical Devices and Systems. Energy Technology Series. 
Center for Occupational Research and Development, Inc. Waco, Tex. 

Technical Education Research Centre-Southwest, Waco, Tex 
Spons Agency — Office of Vocational and Adult Education (ED)/ 

Washington, D.C. ' 
Pub Date -81 
Contract - 300-784)551 

Note - 284p.; For rclaicd documents sec CE 030 771-789 and ED 190 
746-761 

Available from *~ Center for Occupational Research and Development. 
601 Lake Air Dr. Waco. TX 76710 ($2 50 per module; $20.00 for' 4 
entire course) 

Pub Type — Guides ' Methods ' Techniques — Classroom use ~ 

Teaching Guides (052) 
EDRS Price - MtOI Plus Postage. PC Not Available from KDCLS 
Descriptors —''Energy, 'Energy Conservation. 'Power Technology, 
•Technical Education, Adult Education, Behavioral Objectives. 
Course Descriptions, Courses, Equipment Maintenance. Glossaries. 
Industry, Laboratory Experiments. Learning Activities, Learning 
Modules, Mechanical Equipment, Pom secondary Education. Two 
Year Colleges \ 
Identifiers — Belts (Mechanics), Chains (Mechanics), Energy Consump- 
tion. Power Transmission. Troubleshooting, Valves 
This course in mechanical devices and systems is one of 16 courses 
in the Energy Technology Scries developed for an Energy Conservation- 
and-Usc Technology curriculum. Intended for use in two-year nostsccon* 
dary technical institutions to prepare technicians for employment, the 
courses arc also useful in industry for updating employees in company* 
sponsored training programs. Comprised of eight modules, the course 
is an in-depth study of the principles, concepts, and applications of 
various mechanisms that may be encountered in industrial application 
of energy use and conservation. Operational procedures, uses, 
maintenance, troubleshooting; and repair and replacement procedures 
, are covered. The application portions of the modules emphasize prac* 
tical maintenance and installation- of equipment and specification of 
proper replacement components for manufacturers' catalogs. Written 
by alechnical'cxpcrt and approved by industry representatives, each 
module contains the following elements; introduction, prerequisites, 
objectives, subject matter, exercises, laboratory materials, laboratory 
procedures (experiment Section for hands-on portion), data tables (in* 
eluded in most basic courses to help students learn to collect or organize 
data), references, and glossary Module titles arc Belt Drives, Chain 
Drives. Gear Drtvcs. Drive Train Components I and U. Linkages, l ans 
and Blowers, and Valves. (Yl B). < 

ED 210 509 CE03O78! 

Fluid Power Systems. Energy Technology .Series. 

Center for Occupational Research and Development. Inc. Waco. Tex 

Technical Education Research Centre- Southwest, Waco, Tex 
Spons Agency — Office of Vocational and Adult Education (ED). 

Washington. D.C. 
Pub Oatc — 81 
Contract - 300-78-0551 

Note - 227p For related documents sec C I: 030 771.789 and ED 190 
746-76! 

Available from — Center for Occupational Research and Development. 
601 l ake Air Dr. Waco, TX 76710 ($2.50 per module; $20.00 for 
entire course) / 

Pub Type — Guides Methods Techniques —"Classroom usc/~ 
Tcaching Guides (052) / 

EDRS Price — MF0I Plus Postage. PC Not Available from KpRS * 

Descriptors — 'Energy, 'Fluid Mechanics. 'Hydraulics, 'Pftwcrf 
technology, 'Technical Education. Adult Education. Behavioral 
Objectives. C ourse Descriptions. Courses. Energy Conservation, 
Glossaries, Laboratory Experiments, Learning Activities, Learning 
Modules. Maintenance, Post secondary Education, Repair, Two Year 
Colleges 

Identifiers — Energy Conversion, Fluids. Pumps, Troubleshooting 
This course in fluid power systems is one of 16 courses in the Energy 
Technology Scries developed for ari Energy Conservation and Use 

ERIC 



Technology curriculum, Intended for use in two-ycarpostsccondary 
technical institutions to prepare technicians for employment, the courses 
arc also useful in industry for updating employees in company-sponsored 
training programs. Comprised of eight modules, the course provides 
an overview of fluid power technology and a. working of each of the 
components used in fluid power circuits. Hydraulic *and, pneumatic 
systems are discussed witfi emphasis placed on troubleshooting and 
maintenance procedures involved in each. Written by a technical ex*, 
pert and approved by industry representatives, each module contains 
the following elements: introduction, prerequisites, objectives, subject 
matter, exercises, laboratory materials, laboratory procedures (experi- 
ment section for hands-on portion), data tables (included in most basic 
courses to help students learn to collect or organi/c data), references, 
and glossary. Module titles arc Introduction and Fundamentals of Muid 
Power Properties and Characteristics; Fluid Storage, Conditioning, and 
Maintenance; Pumps and Compressors; Actuators and Fluid Motors; 
Eliyd Distribution and Control Devices; liuid Circuits: and 
Troubleshooting Fluid Circuits. (YLB). % 

ED 210 510 0 CE 030 782 

Electrical Power and Illumination Systems. Energy Technology .Series. 

Center for Occupational Research and Development. Inc. Waco, Tex 
Technical Education Research Ccntrc-Sputhwcst. Waco. Tex 

Spons Agency — Office of Vocational and Adult Education (I D). 
Washington. D.C. 

Pub Date — 81 

Contract - 300 78-0551 • 

Note — 320p.;For related documents sec CT 030 771-789 and ED 190 
746-761 

Available from — Center for Occupational Research and Development, 
601 Lake Air Dr. Waco, TX 76710 ($2.50 per module; $20.00 for 
entire course) 

Pub Jypc — Guides / Methods * Techniques — Classroom use 
Teaching Guides (052) 

KDRS Pr£c — MF0I Plus Postage. PC Not Available from KDRS 

Descriptors — 'Electrical Systems. 'Electricity, 'Energy, 'Lighting, 
'Power Technology, 'Technical Education, Adult Education, 
Behavioral Objectives, Course Descriptions, Courses, Efficiency, 
Electric Circuits. Energy Conservation, Glossaries. Laboratory Ex- 
periments. Learning Activities, [.earning Modules, Light, Postsccon 
dary Education, Two Year Colleges 

Identifiers — Electrical Wiring, Energy Management, Power Transmis- 
sion ns to prepare technicians for employment, the courses arc also 
useful in industry for updating employees in company-sponsored 
training programs. Comprised of eight modules, the course is design- 
ed to provide the student with a practical knowledge of electrical 
power, distribution systems, and illumination systems. The students 
practice electrical measurement, wiring methods, illumination 
measurement, and circuit control and arc provided with an over- 
view of the parts of the electrical distribution system. Written by 
a technical expert and approved by industry representatives, each 
module contains the following elements: introduction, prerequisites, 
objectives, subject matter, exercises, laboratory materials, laboratory 
procedures (experiment section for hands-on portion), data tables 
(included in most basic courses to help students learn to collect or 
organize data), references, and glossary. Module titles are Efficiencies 
of Electrical Power Distribution Systems. Electrical Power Transmis- 
sion and Distribution, Industrial Electrical Distribution, Residen- 
tial Electrical Distribution. Electrical Energy Management. Fun- 
damentals of lllumtnation, Light Sources, and EfficicnC-y in Illumina- 
tion Systems. (YLB). 

ED 210 511 CE 030 783 

Electronic Devices and Systems. Energy Technology Series. 
Technical Education Research Centre-Southwest. Waco. Tex 
Spons Agency ~- Office of Vocational and Adult Education (I D). 

Washington, D.C 
Pub Date - 80 
Contract - 300-78-0551 * 

Note — 267p.: For related documents sec CE 030 771-789 and I D 190 
746-761 

Available from — Center for Occupational Research and Development. 
601 Lake Air Dr. Waco. TX 76710 ($2 .50* per tnodtilc; $17.50 for 
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entire course) 

Pub Type — Guides ' Methods Technique* — Classroom use — 
* Teaching Ciuides(052) 

EDRS Price - MFOI Plui Postage. PC Nol Available from EDRS 
Descriptor* — •Electric Circuit*, •Electronic Equipment, •Electronics, 
v # Energy. # Powcr Technology. # Technical Education, Adult Educa- 
tion, Behavioral Objectives, Course Descriptions, Courses. Energy 
Conservation, Glossaries, Laboratory Experiments, learning Ac 
* tivitics. Learning Modules, Postsecondary Education. Two Year Col- 
leges 

Identifier Integrated Circuits. Solid State (Electronics), 
Troubleshooting 

This course in electronic devices and systems is one of 16 courses in 
the Energy Technology Scries developed for an Encrg) Conservation 
and >L'sc Technology curriculum. Intended for use in two-year post second 
dary technical institutions to prepare technicians for employment, the 
courses arc also useful in industry for updating employees in company 
sponsored training programs C omprised of seven modules, the course 
t is designed to provide the student with a working knowledge /of modern 
electronic devices and the circuits in which they are employed Mcc 
ironic troubleshooting techniques are stressed. Topics covered include 
rectifiers, transistors. SCRs and tnacs. vacuum am} gaseous tubes, filters, 
amplifier circuits* operational amplifiers, noise reduction, digital cir 
Cans, and display devices Written by a technical expert and approved 
by industry representatives, each module contains the foThnting 
elements: introduction, prerequisites, objectives, subject matter, cscr 
ciscs, laboratory materials, labofaj^y-proccdurcs (experiment section 
for hands-on portion), data tables (included in most basic courses to 
help students team to collect or organise data), references. ,ind glossarv 
Module titlc^arc Concepts and Applications of Input and Output. 
Vacuum Tubes, Sohd State Devices. Integrated C ircuits, Indicators and 
Displays. Digital Techniques, and Analog and Digital Systems (Yl H) 

KD 210 512 ' CE 030 784 

Energy Conservation. CORD Encrg) technology Series. 

Center for Occupational Research and Development. Inc Waco, lex 
Technical Education Research C entre Southwest, Waco. Tex 

Spons Agency Office of Vocational and Adult Education (H)>, 
Washington, DC 

Pub Date - 81 

Contract 1007805*1 

Note 122p ; I or related documents sec CI 0.10 ?"*l 789 and t 1/190 
746 761 

Available from C enter for Occupational Research and Development, 
601 l ake Air Dr Waco.'fX 767 1() ($2 M) per module. SI 7 50 for 
entire course) 

Pub Type Guides Methods Techniques C lassroom use 

Teaching Guides (052) 
HI>R.S Price - MlrOI Plus Postage. PC Not Available from I.DRS 

Descriptors •Climate Control, •l.ncrgy, *l ncrgv C onscrvation, 
'Power Technology. •Technical 1 ducation, Adult I ducahon. Air 
Conditioning, Behavioral Objectives, tlutlding Design, Construe 
lion Process, C ourse Descriptions. Courses, [-fficiencv, I Icctric 
Motors, hicl C onsumption, Glossaries, Heating. I aboratorv I x 
pcrtmcnts, I earning Activities. I earning Modules 1 ightinp. 
Postsecondary ['ducation. Two Year Colleges 
Identifiers hnergy Consumption ^ 

This course in energy conservation is one of 16 courses in the I ncrjty 
C onscrvation -and- Use Technology curriculum Intended for use in two 
year postsecondatv technical institutions to prepare technicians for 
employment, the courses arc also useful in industry lor updating 
employees in com pan v sponsored training programs C omprued of 
seven modules, the course is designed to give the student technic a! 
knowledge and specific skills required to perform conservation measures 
relative to the most common energy uses The student learns and utih/cs 
the basic principles of energy conservation and efficiency Written bs 
a technical expert and approved by industry representatives, each module 
contains the following elements introduction, prerequisites, objectives, 
subject matter, exercises, laboratory materials, laboratory procedures 
(experiment section for hands on portion), data tables (included in most . 
basic courses to help students learn to collect or organize data), 
•references, and glossary Module titles arc I ncrgy C onscrvation An 
Introduction, Conservation Principles and I fficicncv 
Measurement s(C PI M) Space Heating, CPi M Space Cooling. . 



CPfcM - Hot Water andStcam Supply Systems, CPfcM — Illumina- 
tion, CPfcM — Electric Motors, and CPfcM ~ Building Construction. 
(Yl.B). 

KD 210 513 CU 030 785 

Healing. Ventilating, and Air Conditioning. Energy Technology Series. 

Center for Occupational Research and Development, Inc, Waco, Tex. 

Technical Education Research Cent re- South west, \Vaco, Tex 
Spons Agency — Office of Vocational and Adult Education (ED). 

Washington, D.C. 
Pub Dale - HI 
Contract 100 78*055 1 , 

Note — 347p .; | or related documents sec CI. 030 77 |. 789 and ED 190 
746.761 

Available from Center for Ctecupaiional Research and Development, 
601 I ale Air Dr. Waco. TX 767|<> <$2 50 ptr module. S204X) for 
entire course) f 
Pub Type Ciindes Methods Techniques - Classroom use 

Teaching C nudes (052) 
EDRS Price — MFOI Plus Postage. PC Nol Available from EDRS 
Descriptors - «Air Conditioning, *l:ncrgy. •Heating. 'Power 
Technology, •Technical Education, 'Ventilation. Adult Education, 
Behavioral Objectives, Course Dcscriplions^Courscs, Efficiency, 
Energy C onservation, Olossartes, I aboratttfk-x per i merit*. I car 
ntng f Activities, I cartung Modules, PostWcondary location. 
Refrigeration, Jtcfrigcrulion Mechanics. Two Year Colleges. ' 
This course in heating, ventilating, and air conditioning is one of 16 
courses in the Energy Technology Scries developed for an 'Energy 
Conscrvaiion-nnd Use Technology curriculum. Intended for use in two. 
year postsecondary technical instil lit ions to prepare technicians for 
employment, the courses arc also useful in industry for updating 
employees in company sponsored (raining programs Comprised of eight 
modules, the course is designed to develop an understanding of air con- 
ditioning and heating systems and their characteristics, applications, 
and limitations. It presents the basics of such systems and factors af- 
fecting the selection and efficient operation of both commercial and 
residential healing and air conditioning equipment. Written by a 
technical expert and approved by industry representatives, each module 
contains the following elements: introduction, prerequisites, objectives, 
subject matter, exercises, laboratory materials, laboratory procedures 
(experiment section for hands-on portion), data lablcs (included in most 
basic courses to help students learn id collect or organize data), 
references, and glossary Module titles arc Basic Refrigeration Cycle, 
System Types. Refrigeration Equipment. Residential Heating Equip 
meni. Hollers for Heating Applications, Piping. Air Handling Equip 
mcnt, and Psychrometrics (Yl II) 

ED 210 514 CE 0.10 786 

Technical Communications. Energy Technology Scries. 

Center for Occupational Research and Development. Inc Waco, tcx. 

Technical (ducation Research Centre Southwest. Waco, lex 
Spons Agency Office of Vocational and Adult E ducation (I D). 

Washington. D C 
Pub Date HI 
Contract 100 .78-0551 

Note 285p .lor rcraicd documents sec C I 010 77 1 789 and ID 190 
746 76*1 

Available from C enter ^Occupational Research and Development. 
601 I akc Air Dr Waco. T X *>67 |o ($2 5() per module. *20 00 for 
* entire course) 

*T'ub Type Ouidcs Methods techniques ( Jassroom use * 

Teaching Ouidcs (052) 
EDRS Price - ME0I Pin* Postage.' PC Nol Available from MIR* 
Descriptors • *i ncrgy, 'Power Technology. •Speech C onimunicaiion« 
'Technical L ducation. •Technical Writing. Abstracting. Adult 
I ducation. Behavioral ObjccrivcV C outsc Descriptions. C ourses, 
Descriplise Writing, I- ncrgy C onsersatioit, Glossaries, 4 aboratory 
I- xper intents, I earning Activities, I earning Modules. Puji secondary 
I ducation, Research Reports. Speech Sktlls. Two Year < ollc|ics, 
W'rtiing Skills 

This course in technical communications is one of 16 courses in the 
I ncrgy Technology Series developed for an I ncrgy C onscrvation and 
Use Technology curriculum Intended for use in two ycauiost secondary 
technical institutions to prepare technicians for emplovmcn\thc courses 
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are also useful in industry for updating employees in company-sponsored 
training programs. Comprised of eight modules, the course shows the 
technician how to develop ideas in a clear, organized fashion. The ex- 
ercises provided help the student'practice writing and speaking skills 
that will not only aid him/her in the transfer of infornlttion, but also 
have an effect on his/her advancement. Written by a technical expert 
and approved by industry representatives, each module contains tfhe 
fpllvving elements: introduction, prerequisite ^ objective s, subject matter, 
exercises, laboratory materials, laboratory proceduresVexperiment^ sec- 
tion for hands-on portion), data tables (included in mast basic courses 
to help students learn to collect or organize data),/ references and 
glossary. Module titles are Introducing Technical Communication^, Con- 
ducting and Reporting Resedreh, Writing Outlines, VliLApstracts, 
Writing Definitions, Describing Mechanisms, Describing a Process, Per- 
forming Oral and Visual Presentations, and Putting Skills Into Prac- 
tice: Formal Report and Presentation. (YLB). • 

ED 210 515 CE 030 787 

Instrumentation arid Control. Energy Technology Series. 

Center for Occupational Research and Development, Inc. Waco, Tex/ 

Technical Education Research Centre-Southwest, Waco, Tex 
Spons Agency — - Office of Vocational and Adult Education (ED), m 

Washington, D.C. 
Pub Date — 81 
Contract — 300-78-0551 

Note — 277p.; For related documents see CE 030 771-789 and ED 190 
746-761 

Available from — Center for Occupational Research and Development, 
601 Lake Air Dr. Waco, TX 76710 ($2.50 per module; $20.00 for 
entire course) 

Pub Type -r- Guides / Methods /• Techniques — Classroom use — 

Teaching Guides (052) 
tiDRS Price — MF01 Plus Postage. PC Not Available from EDRS 
Descriptors — *Climate Control, *Energy, *Measurement, *Power 
Technology, *Technical Education, Adult Education, Air Condi- 
tioning, Behavioral Objectives, Course Descriptions, Courses, Elec- 
tricity, Energy Conservation, Fluid Mechanics, Glossaries, Heating, 
Laboratory Experiments, Learning Activities, Learning Modules, 
Manufacturing, Postsecon'dary Education, Pressure Physics, 
Temperature, Two Year Colleges 
Identifiers — Boilers, Control Systems (Mechanical), Electric Power 
feneration. Industrial Processes, Transducers 
This course in instrumentation and controls is one of 16 courses in 
the Energy Technology* Series developed for an Energy Conservation- 
and-Use Technology curriculum. Intended for use in two-year postsecon- 
dary technical institutions to prepare technicians for employment, the 
courses are also useful in. industry for updating employees in company- 
sponsored training programs. Comprised of eight modules, the course 
is designed to provide the student with practical knowledge and skills 
in the specification, use, and calibration of measuring-devices and the 
principles and application* of automatic control process. A detailed 
examination is made ot control systems for electrical power produc- 
tion, heating, air conditioning, and manufacturing. Written by a 
technical expert and approved by industry representatives, each moduli 
contains the following elements: introduction, prerequisites, objectives, 
subject matter, exercises, laboratory materials, laboratory procedures 
(experiment section for hands-on portion), data tables (included in most 
basic courses to help students: Jearn to collect or organize data), 
references, and glossary. Module titles are Principles of Process Con- 
trol, Instruments for Fluid Measurements — Pressure and Level, Fluid 
Flow Measurement, Instruments for Mechanical Measurement, 
Pneumatic Controls, Automatic Control Systems, and Boiler and Other 
Special Control Systems. (YLB). 
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Energy Economics, Energy Technology Series. 
Technicarfedbcat^n^ftesVar^ Centre-Southwest, Waco, Tex 
Spons Agency — Office of Vocational and Adult Education (ED), 

Washington, l/C. 
Pub Hate — 80 
Contract - 300-78-0551 

Note — 215p.; For related documents see CE 030 771-789 and ED 190 
746*761 

Available from — Center for Occupational Research and Development, 



601 Lake Air Dr. Waco, TX 76710 ($2.50 per Module; $12.50 for 
entire course) 

Pub Type — Guides / Methods / Techniques — Classroom use — 

Teaching Guides (052) 
EDRS Price — MF01 Plus Postage. PC Not Available from EDRS 

Descriptors — *Cbst Effectiveness, *Economics, *EnergY *Energy Con-4 
♦ servation, *Power Technology, *TechnicaJ Education, Adult- Educa- 
tion, Behavioral Objectives, Costs, Course Descriptions, Courses, 
Evaluation, Glossaries, Laboratory Experiments, Learning Ac- 
tivities, Learning Modules, POstsecondary Education, Two Year Col- 
leges 

Identifiers — Alternative Energy Sources ' 
* This course in energy economics is one of 16 courses in the Energy 

/Technology Series*deveIoped for an Energy Conservation-and-Use 
Technology curriculum, lntended'for use in two-yearpostsecondary 
technical institutions to prepare technicians for employment, the courses 
are also useful in industry for updating employees in company-sponsored 
training programs. Comprised of five modules, the course is designed 
to familiarize the student with the energy-conserving and cost-saving 
measures that areavailable, as well as the analysis techniques that are 
necessary for accurate evaluation of energy projects; Written by a 
technical expert and approved by industry representatives, each module 
contains the following elements: introduction, prerequisites, objectives, 
subject matter, exercises, laboratory materials, laboratory procedures 
(experiment section for hands-on portion), data tables (included in most 

.basic courses to help students learn to collect or organize data), 
references, and glossary. Module titles are Fundamentals of Energy Cost 
Analysis, Financial Parameters of Energy Economics, Financial Techni- 
ques of Energy Economics^ Economics of Energy Alternatives, and 
Economic Analysis and EneVgy Conservation Projects. (YLB). 

ED 210 517 \ CE 030 789 

Energy Audits. Energy Technology sefcrs. 

Center for Occupational Researc^i and Development, Inc. Waco, Tex 
Spons Agency — Office of Vocational and Adult Education (ED), 

Washington, D.C. ■ 
Pub Date — 81 
Contract — 300-78-055 1- 

Note — 6l5p.; For related documents see CE 030 77(488 and ED 190 
746-761 

Available from — Center for Occupational Research and Development, 
601 Lake Air Dr. Waco, TX ,76710 ($2.50 per module; $27.50 for 
entire course) 

Pub Type — Guides / Methods / Techniques — • Classroom use — 

Teaching Guides (052) ■ 
EDRS Price — MF03 Plus Postage. PC Not Available from 7 EDRS 
Descriptors — *Energy, * Energy Conservation, * Power Technology, 
•Technical Education, Adult Education, Air Conditioning, 
Behavioral Objectives, Building Design, Course Descriptions, 
Courses, Glossaries, Heating, Laboratory Experiments, Learning 
Activities, Learning Modules*, Lighting, Postsecondary Education, 
Solar Radiation, Two Year Colleges, Ventilation, Workbooks 
Identifiers — Energy Audits, Energy Management 

This course in energy audits is one of 16 courses in <he Energy 
Technology Series developed for an Energy Conservation-and-Use 
Technology curriculum. Intended for use in two-yearpostsecondary 
technical institutions to prepare technicians for employment, tffe courses 
are also useful in industry for updating employees in company-sponsored 
training programs. Comprised of 1 1 modules, the course overviews the 
purpose, objectives, and mechanics of the energy audit process. Full 
background and procedural instructions precede case studies and 
laboratory practice in auditing. In the final module the students under- 
take audit analyses and recommend remedial actions based on analyses 
of their practice audits. Written by a technical expert and approved 
by industry representatives, each module contains the following 
elements: introduction, prerequisites, objectives, subject matter, exer- 
cises, laboratory materials, laboratory procedures (experiment section 
for hands-on portion), data tables (included in most basic courses to 
help students learn to collect or organize data), references, and glossary. 
Module titles are Total Energy Management, Elements of an Energy 
Audit, Energy Audit Procedures and Analyses, Building Systems, 
Lighting Systems, Auditing HVAC Systems — Parts 1 and II, Aux- 
iliary Equipment Systems, Process Energy Systems, Applications of 
Solar Energy, and Energy Audit Workbook. (YLB). 
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Miller, Donna Becker, William /, 

Low Energy Technology. A Unit of Instruction in General Energy 

Concepts. 0 
Florida Univ. Gainesville. Inst, of Food and Agricultural Sciences 
Pub Date — 80 ^ 
Note — 39p.; For related documents see CE 030 820-829 
Available from — Instructional Materials Service, University of Florida, 

101 Rolfs Hall, Gainesville, FL 32611 ($1.00) 
Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051). Guides / Methods / Techniques — 
( Classroom use — Teaching Guides (052) 
EDRS Price — MF0I/PC02 Plus Postage 

Descriptors — 'Conservation Education, *Energy, *Energy Conser- 
vation, * Natural Resources, Agribusiness, Behavioral Objectives, 
Course Content, Curriculum Guides, Depleted Resources, Exten- 
sion EiJw^tion, Fuel Consumption, Fuels, High Schools, Instruc- 
tional Materials, Learning Activities, Learning Modules. Postsecon- 
dary Education, Teaching Guides, Test Items, Transparencies, yisual 
Aids 

Identifiers — Energy Consumption, Energy Conversion, Energy Crisis. 

Energy Development, Energy Requirements, Florida 
• This unit of instruction on general energy concepts was designed for 
use by agribusiness and natural resources teachers in Florida high schools 
and by agricultural extension agents as they work with students and 
adults, it is one of a scries of 1 1 instructional units (see note) written 
to help teachers and agents to educate their students and clients about 
the problems of energy shortages and strategies for energy conserva- 
tion and management. This unit is organized into three modules: (1) 
What Is Energy? ; (2) Energy Consumption; and (3) Energy Problems 
and Conflicts. Topics covered in the unit include defining energy; sources 
of energy; conversion of energy into usable forms; advantages and disad- 
vantages of different sources of energy; most widely used sources of 
energy.; worldwide and Florida energy consumption and sources; and 
energy problems and solutions. The unit contains student performance 
objective*, content information, teaching-learning activities, student han- 
douts, transparency masters, and evaluation instruments. (KC). 

ED 210 528 CE 030 820 

Beau lieu, Barbara And Others 

Low Energy Technology. A Unit of Instruction in Housing and Home 
Environment. Lighting. 

Florida Univ. /Gainesville. Inst, of Food and Agricultural Sciences 
Pub Date — W 

Note — 35p.; For related documents see CE 030 819-829 
Available from — Instructional "Materials Service, University of Florida, 

101 Rolfs Hall, Gainesville, FL 32611 ($1.00) 
Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051). Guides / Methods */ Techniques — 
Classroom use — Teaching Guides (652) 
EDRS Price — MF01/PC02 Plus Postage 4^ 
Descriptors — *Confervation Education, *Energy Conservation, 
♦Lighting, Behavioral Objectives, Course Content, Curriculum 
Guides, Extension Education, High Schools, Home Economics, 
Home Management, Instructional Materials, Learning Activities, 
Learning Modules, Teaching Guides, Test Items. Transparencies, 
Visual Aids 
Identifiers — Energy Consumption, Florida 

This unit of instruction on home management of lighting was designed 
for use by home economics teachers in Florida high schools and by home 
economics extension agents as they work with their clientele. It is one 
of a series of 1 1 instructional units (see note) written to help teachers 
and agents to educate their students and clients about the problems of 
energy shortages and strategies for energy conservation and manage- 
ment. Topics covered in this unit include the differences between in- 
candescent and fluorescent lighting, methods of conserving energy us- 
ed for lighting, efficient use of different types'of light bulbs for various 
tasks, and amount of lumens pen square foot required for various tasks. 
The unit contains student performance objectives, content information, 
teaching-learning activities, student handouts, transparency masters, 
and evaluation instruments. (KC). 

ED 210 529 CE 030 821 



Beauiieu, Barbara Arid Others 

Low Energy Technology. A Unit of Instruction in Housing and Home 
Environment. Home Energy Usage and Conservation. 

Florida Univ. Gainesville. Inst, of Food and Agricultural Sciences. 
Pub Date — 80 

Note — 49p.; For related documents see CE 030.819-829 
Available from — Instructional Materials, Service, University of Florida, 

101 Rolfs Hall, Gainesville, FL 32611 ($1.20) 
Pub Type — Guides / Methods / Techniques — Classroom use — In- ^ 

struct ional Materials (051). Guides / Methods / Techniques — 

Classroom use — Teaching Guides (052) 
EDRS Price — MF01/PC02 Plus Postage 

Descriptors — *Conscrvation Education, 'Energy Conservation, ' 
•Family Environment, *Homc Management, Air Conditioning, 
Behavioral Objectives, Course Content, Curriculum Guides, 
Depleted Resources, Extension Education, Fuel Consumption, 
Heating, Home Economics, Housing, Instructional Materials, Lear- 
ning Activities, Lighting, Secondary Education, Teaching Guides, 
Test Items, Transparencies 
Identifiers — Energy Consumption, Energy Requirements, Florida 

This imit of instruction on home energy usage and conservation was 
designed for use by home economics teachers in Florida high schools 
and by home economics extension agents as they work with their 
clientele. It is one of a scries of 1 1 instructional units (see note) written 
to help teachers and agents to educate their students and clients about 
the problems of energy shortages and strategies for energy conserva- 
tion and management. Topics covered in this unit include major uses . 
of energy in the home; energy waste; energy audits; low cost energy 
conservation practices; and methods of reducing costs for air condi- 
tioning, heating, water heating, 4 cooking, lighting, and doing laundry. 
The unit contains student performance objectives, content information, 
teaching-learning activities, student handouts, transparency masters, 
and evaluation instruments. (KC). 
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Beauiieu, Barbara And Others 

Low Energy Technology. A UnitW Instruction in Housing and Home 
Environment. Single Family/Homes — Multi-Family Homes — 
Mobile Homes. ' 

Florida Univ. Gainesville. Inst, of Food and Agricultural Sciences 
Pub Date — 80 

Note — 45p.; For related documents see CE 030 819-829 

Available from — Instructional Materials Service, University of Florida, 
101 Rolfs Hall, Gainesville, FL 32611 ($1.20) 

Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051). Guides / Methods / Techniques — 
Classroom use — Teaching Guides (052) 

EDRS Price - MF01/PC02 Plus Postage 

Descriptors — *Conservation Education, *Energy Conservation, 
♦Facility Improvement, *Family Environment, 'Housing, Behavioral 
Objectives, Constructipn Materials, Consumer Education, Course 
Content, Curriculum Guides, Depleted Resources, Extension Educa- 
tion, Fuel Consumption, Home Economics, Home Management, 
Housing Needs, Instructional Materials, Learning Activities, Secon->?* ; \ 
dary Education, Structural Elements Construction, Teaching Guides, 
Test^ltems, Transparencies 
Identifiers — Apartments. Energy Requirements, Florida, Mobile 
Homes / „ 

This unit of instruction on selection and living styles for energy con- 
servation in single-family and multi-family housing and mobile homes 
was designed for use by home economics teachers in Florida high schools 
and by home economics extension agents as they work with their 
clientele. It is one of a series of 1 1 instructional units (see note) written 
to help'teachers and agents to educate their students and clients about 
the problems of energy shortages and strategies for energy conserva- 
tion and management. This instructional unit is organized in three 
modules: (1) Single Family Homes; (2) Multi-Family Homes; and (3) 
Mobile Homes. Topics covered include factors to consider in building, *' 
remodeling, or purchasing a single family home with regard to energy 
conservation; energy-related factors to consider in choosing an apart- 
ment; energy-related factors to consider in choosing the location for 
a mobile home; and improving the energy efficiency of a mobile homo. 
The unit contains student performance objectives, content information, 
teaching-learning activities, student handouts, transparency masters, 
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and evaluation instruments. (KC). 
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ED 210 531 

Beauiieu, Barbara And Others 

Low Energy Technology, A Unit of Instruction in Housing and Home 

Environment. Insulation, Caulking & Weathcrstripping./ 
Florida tiniv. Gainesville. Inst, of Food and Agricultural Sciences 
Pub Date — 80 

Note — 31p.; For related documents sec CE 030 819-829 
Available from — Instructional Materials Service, University of Florida, 

101 feolfs Hall, Gainesville. FL 32611 ($0.90) 
Pub Type — Guides / Methods / Techniques — Classroom use — 

Teaching Guides (052) 
EDRS Price — MF0I/PC02 Plus Postage 

Descriptors, — •Conservation Education, * Energy Conservation, 
♦Facility Improvement, *Hcat Recovery, * Housing, Behavioral Ob- 
jectives, Construction Materials, Course Content, Curriculum 
Guides, Depleted Resources, Extension Education, Family Environ- 
ment, Fuel Consumption, Home Economics, Home Management, 
Instructional Materials, Learning Activities, Secondary Education, 
Teaching Guides, Test Items, Transparencies 
Identifiers — Energy Consumption, Florida, Insulation 

This unit of instruction on insulation, caujjking, and wcathcrstripp- 
ing homes was designed for use by home economic teachers in Florida 
high schools and by home economics extension agents as they work 
with their clientele. It is one of a series of 11 instructional units (see 
note) written to help teachers and agents to educate their students and 
clients about the problems of energy shortages and strategies for energy 
conservation and management. Topics covered in this unit include the 
purpose and results of proper insulation; four methods of insulating 
a house; advantages and disadvantages of various types of insulation 
materials; R values; how to insulate a house; cost of installing insula- 
tion; and materials and methods used in caulking and weatherstripping. 
The unit contains student performance objectives, content information, 
teaching-learning activities, studgnt handouts, transparency masters, 
and evaluation instruments. (KC). 
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ED 210 532 

Beauiieu, Barbara And Others 
Low Energy Technology. A Unit of Instruction \nj 

Environment. Electrical Energy Usage. 
Florida Univ. Gainesville. Inst, of Food and A$ 
Pub Date — 80 

Note — 53p,; For related documents sec CE i 

Available from — Instructional Materials Service, 1 
101 Rolfs Hall, Gainesville/ FL 32& I ($1.50) 

Pub Type — Guides / Methods / Techniques t- Classroom use — In- 
structional Materials (051). Guides / Methods / Techniques — 
Classroom use — Teaching Guides (052) 

EDRS Price — MF01/PC03 Plus Postage 

Descriptors — •Conservation Education, •Electrical Appliances, 
•Electricity, *Encrgy Conservation, •Family Environment, 
Behavioral Objectives, Consumer Education, Course Content, Cur- 
riculum Guides, Extension Education, Fuel Consumption, Home 
Economics, Home Management, Housing, Instructional Materials, 
Learning Activities, Secondary Education, Teaching Guides, Test 
Items, Transparencies 
Identifiers — Energy Consumption, Florida 

This unit of instruction on electrical energy usage in the home was 
designed for use by home economics teachers in Florida high schools 
and by home economics extension agents as they work with their 
clientele. It is one of a scries of 1 1 instructional units (sec note) written 
to help teachers and agents to educate their students and clients about 
the problems of energy shortages and strategics for energy conserva- 
tion and management. Topics covered in this unit include reading an 
electrical meter, computing the kilowatt hour usage of household ap- 
pliances, determining the cost of operating household appliances, and 
selecting the most energy-efficient appliances by reading energy effi- 
ciency labels. The unit contains student performance objectives, con- 
tent information, teaching-learning activities, student handouts, 
transparency masters, and evaluation instruments. (KC). 



ED 21tt 533 

Beauiieu, Barbara And Others 



CE 030 825 



Low Energy Technology. A Unit of Instruction in Housing and Home 

Environment. Attitudes*, 
Florida Univ. Gainesville. Inst, of Food and Agricultural Sciences 
Pub Date — 80 

Note — 45p.; For related documents see CE 030 819-829 

Available from — Instructional Materials Service, University of Florida, 
101 Rolfs Hall, Gainesville. FL 32611 ($1.20) 

Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051).'' Guides / Methods / Techniques — 
Classroom use — Teaching Guides (052) 

EDRS Price — MF0I/PC02 Plus Postage 

Descriptors — *Attitudcs, *Conscrvation (Education, *Consumcr 
Economics, *Encrgy Conservation, 'Family Environment, 
Behavioral Objectives, Consumer Education, Course Content, Cur- ' 
riculum Guides, Extension Education, Fuel Consumption, Futures 
of Society, Home Economics, Home Management, Instructional 
Materials, Learning Activities, Secondary Education, Student At- 
titudes, Teaching Guides, Test Items, Transparencies 
Identifiers — Energy Consumption, Florida 

This unit of instruction on attitudes, habits, and behaviors toward 
energy usage wa^designcd for use by home economics teachers in Florida 
high schools and by home economics extension agents as they work 
, with their clientele. It is one of a series of 1 1 instructional units (sde 
*^note) written to help teachers and agents to educate their students and 
clients about the problems of energy shortages and strategics for energy 
conservation and management. Topics covered in this unit include iden- 
tifying possessions and activities that are important to the individual; 
identifying behaviors, activities, and practices that individuals arc willing 
to change to better manage and conserve energy; describing a desirable 
lifestyle for the future; and identifying alternative courses of action for 
conserving energy. The unit contains student performance objectives, 
content information, teaching-learning activities, student handouts, 
transparency masters, and evaluation instruments. (KC). 

ED 210 534 CE 030 826 

Low JEncrgy Technology. A Unit of Instruction in Florida Agriculture. 
Crop Protection with Integrated Pest Management. 

. Florida Univ. Gainesville. Inst, of Food and Agricultural Sciences 
Pub Date — 81 

Note — 174p.; For related documents sec CE 030 819-829 

Available from — Instructional Materials Service, University of Florida, 
101 Rolfs Hall, Gainesville, FL 3261 1 (S6.90) 

Pub Type — Guides / Methods./ Techniques — Classroom use — In- 
structional Materials (051), Guides / Methods / Techniques — 
Classroom use — Teaching Guides (052) 

EDRS Price — MF01/PC07, Plus^Postagc 

Descriptors — *Agricultural lProducfion, •Conservation Education, 
* Energy Conservation, •Pesticides, •Plant Pathology, Agribusiness, 
Behavioral Objectives, Course Content, Curriculum Guides, En- 
tomology, Extension Education, High Schools, Identification, In- 
structional Materials, Learning Activities, Learning Modules, 
^Natural Rcsourccs.JCgjching Guides, Test Items, Transparencies, 
Visual Aids ^Jk 
Identifiers — fencrgy Consumption, Florida,' Pest Control 

This unit of instruction on integrated pest management was design- 
ed for use by agribusiness and natural resources teachers in Florida high 
schools and by agricultural extension agents as they work with adults 
and students. It is one of a series of 1 1 instructional units (see note) 
written to help teachers and agents to educate their students and clients 
about the problems of energy shortages and strategies for energy con- 
servation and management. This unit has been subdivided into seven 
subunits, each containing one to several modules. Topics covered in 
this unit include principles of integrated pest management; insect iden- 
tification; scouting; monitoring and forecasting insect pests; preven- 
tive pest control practices; biological pest control; chemical controls; 
practical applications of the course content for insect, nematode, disease, 
and weed control; and energy saving concepts of pest control The unit 
contains student performance objectives, content information, teaching- 
learning activities, student handouts, transparency masters, and evalua- 
tion instruments. (KC). 

ED 210 535 CE 030 827 

Olson, Jeanne A. Becker, Wiiiiam J. 

Low Energy Technology. A Unit of Instruction in Clfrus Production. 
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Florida Univ. Gainesville. Inst, of Food and Agricultural Sciences 

Pub Date — 81 p 

Note — HOp.; For related documents see CE 030 819-8?? 

Available from -7 Instructional Materials Service, University of Florida, 
101 Rolfs Hall, Gainesville, FL 32611 ($3.75) 

Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051). Guides / Methods / Techniques — 
Classroom use — Teaching Guides (052) 

EDRS Price — MF0I/PC05 Plus Postage 

Descriptors — * Agricultural Production, 'Conservation Education, 
•Energy Conservation, Agribusiness, Behavioral Objectives, Course 
Content, Curriculum Guides, Extension Education, Instructional 
Materials, Learning Activities, Natural Resources, Secondary Educa- 
tion, Teaching Guides, Test Items, Transparencies 

Identifiers — Citrus Farming, Energy Requirements, Florida, Pest Con- 
trol 

This unit of instruction on citrus production was designed for use 
by agribusiness and natural resources teachers in Florida high schools 
ahd by agricultural extension agents as they worL with adults and 
students. It is one of a series of 1 1 instructional units (sec note) written 
to help teachers and agents to educate their students and clients about 
the problems of energy shortages and strategies for energy conserva- 
tion and management. This unit is organized into nine modules. Topics 
covered in the unit include energy usage, site planning, planting, grove 
operations, integrated pest management, fertilization, irrigation, cold 
protection, and harvesting and hauling the citrus crop. The unit con- 
tains student performance objectives, content information, teaching- 
learning activities, student handouts, transparency masters, and evalua- 
tion instruments. (KC). 

ED 210 536 > CE 030 828 

Dam, George Scan I on, Dennis C. 

Low Energy Technology. A Unit of Instruction on Energy Conserva- 
tion in Field Crop Production. 

Florida Univ. Gainesville. Inst, of Food and Agricultural Sciences 
Pub Date — 81 

Note — 69p.; For related documents sec CE 030 819-829 

Available from — Instructional Materials Service, University of Florida, 
101 Rolfs Hall, Gainesville, FL 32611 ($2.50) 

Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051). Guides / Methods / Techniques — 
Classroom use — Teaching Guides (052) 

EDRS Price — MF01/PC03 Plus Postage 

Descriptors — 'Conservation Education, 'Energy Conservation, 'Field 
Crops, Agribusiness, Agricultural Production, Behavioral Objec- 
tives, Course Content, Curriculum Guides, Extension Education, 
• Instructional Materials, Learning Activities, Natural Resources, 
Secondary Education, Teaching Guides, Test Items, Transparen- 
cies 

Identifiers — Energy Requirements, Florida, Pest Control 

This unit of instruction on energy conservation in field crop produc- 
tion was designed for use by agribusiness and natural resources teachers 
in Florida high schools and by agricultural extension agents as they work 
wilh adults and students. It is one of a scries of 11 instructional units 
(see note) written to help teachers and agents to educate their students 
and clients about the problems of energy shortages and strategics for 
energy conservation and management. This unit is organized into five 
modules. Topics covered in the unit include management practices that 
will reduce the energy required for crop production; tillage and no-tillage 
methods of crop production; irrigation; and pest control. The unit con- 
tains student performance objectives, content information, teaching- 
learning activities, student handouts, transparency masters, and evalua- 
tion instruments. (KC). 

ED 210 537 CE 030 829 

Utley, Michael Scan/on. Dennis C. 

Low Energy Technology. A Unit of Instruction in Agricultural 

Economics. Planning for Energy Savings. 
Florida Univ. Gainesville. Inst, of Food and Agricultural Sciences 
Pub Date - 81 

Note — 73p.; For related documents see C E 030 819-828 
Available from — Instructional Materials Service, University of Florida, 

101 Rolfs Hall. Gainesville, FL 32611 ($3.00) 
Pub Type — Guides / Methods / Techniques — Classroom use — 



Instructional Materials (051). Guides / Methods / Techniques — 
Classroom use — Teaching Guides (052) 
EDRS Price - MF0I/PC03 Plus Postage 

Descriptors — 'Agricultural Education, • Budget ing\ 'Conservation 
Education, 'Energy Conservation, 'Farm ManagSpent, 'Resource 
Allocation, Agribusiness, Behavioral Objectives,€ourse Content, 
Curriculum Guides, Extension Education, Fuel Consumption, High 
Schools, Instructional Materials, Learning Activities, Money 
Management, Natural Resources, Postsecondary Education, 
Teaching Guides, Test Items, Transparencies 
Identifiers — Energy Consumption, Florida, Pest Control 

This unit of instruction on farm management for energy savings was 
designed for use by agribusiness and natural resources teachers in Florida 
high schools and by agricultural extension agents as they work with 
adults and students. It is one of a series of 1 1 instructional units (see 
note) written to help teachers and agents to educate their students and f 
clients about the problems of energy shortages and strategies for energy 
conservation and management. Suggested as supplemental curriculum 
Y material for a course on farm management, this unit is organized into 
four modules. Topics covered in the unit include the budgeting pro- 
cess; sample budgets, cultural practices for energy savings, integrating 
pest management; irrigation systems; and costs of equipment and fuel 
consumption. The unit contains student performance objectives, con- 
tent information, teaching-learning activities, student handouts, 
transparency masters, and evaluation instruments. (KC). 

ED 210 557 CE 030 874 

Grant, Jesse R. And Others 

Aviation Support Equipment Technician (ASE 3 & 2 and ASM 3 & 2). 
Volume 1, Basics. Rate Training Manual and Nonresident Career 
Course. 

Naval Education and Training Program Development Center, Pcn- 
sacola, Fla 

Report No. — NAVEDTRA-10325 r 
Pub Date — 81 

Note — 378p.; Photographs will not reproduce well 
Pub Type — Guides / Methods / Techniques — Classroom use — - In- 
structional Materials (051) 
EDRS Price — MF0I/-PCI6 Plus Postage 

Descriptors — 'Aviation Mechanics, 'Equipment Maintenance, 
•Learning Activities, 'Military Training, 'Programed' Instructional 
Materials, Aviation Technology, Aviation Vocabulary, Behavioral 
Objectives, Engines, Equipment, Fuels, Hand Tools, independent 
Study, Learning Modules, Machine Tools, Maintenance, Mechanical 
Equipment, Mechanics Process, Postsecondary Education, Staff 
Development, Technical Occupations, Vocational Education 

Identifiers — Navy 

This Rate Training Manual and Nonresident Career Course 
(RTM/NRCC) form a self-study package that will enable aviationsup- 
port equipment personnel to help themselves fulfill the requirements 
for advancement. Designed for individual study and not formal 
classroom instruction, the RTM provides subject matter that relates 
directly to the occupational standards of the Aviation Support (AS) 
Equipment Technician. The NRCC provides a way of satisfying the 
requirements for completing the RTM. Assignments in the NRCC in- 
clude learning objectives and supporting items designed to lead the stu- 
dent through the RTM. Volume 1 is the basic manual for the AS rating. 
It provides the beginner with fundamental ground support equipment 
shop organization and shop procedures. It includes the rate structure, 
with a short history of the AS rate, supply publications, Naval Avia- 
tion Maintenance Program, and ground support equipment, tools, test ^ 
equipment, materials, and hardware also are discussed; and the appendix 
contains a list of acronyms and definitions of terms used in the course. 
(The Aviation Support Equipment Scries, of which this document is 
the first volume, replaces chapters of the three service ratings, Avia- 
tion Support Equipment Technician's E (Electrical), M (Mechanical),- 
and H (Hydraulic). (KC). 

ED 211 684 CE 030 912 

Coyle, John A. Jr 

Aviation Electrician's Male 3 & 2. Rale Training Manual and Nonresi- 
dent Career Course. 

Naval Education and Training Program Development Center, Pcn- 
sacola, Fla 
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Report No. — NAVEDTRA-10348-E 
Pub Date — 81 

Note — 557p.; Photographs will not reproduce well 
Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051) 
EDRS Price — MF02/PC23 Plus Postage m 
Descriptors — * Aviation Technology, •Electrical Systems. * Electronic 
Technicians, 'Instrumentation. 'Military Training. Aviation 
Mechanics, Aviation Vocabulary, Course Content, Electrical Oc- 
cupations, Electricians, Electricity, Electronic C ontrol. Engines, In- 
dependent Study, Inscrvicc Education, Learning Modules, Physics, 
Postsccondary Education. Programed Instructional Materials 
This Rate Training Manual and Nonresident Career Course 
(RTM/NRCC) form a self-study package that will enable AviationElec- 
trician's(AE) Mates to help themselves fulfill the requirements of their 
rating. Designed for individual study and not formal classroom instruc- 
tion, the RTM provides subject matter that relates directly to the oc- 
cupational standards foe the AE3 and AE2. Topics covered in the course 
include Navy publications and supplies; elementary physics; electrical 
maintenance and troubleshooting; aircraft electrical power systems; air- 
craft electrical and associated systems; instruments; and compass, in- 
ertia I navigation^ automatic flight control, and stabilization systems. 
A glossary and list of symbols are also included in the package. The 
NRCC provides the usual method for satisfying the requirements for 
the RTM. The set of assignments in the NRCCJncIudes learning Ob- 
jectives and supporting items designed to lead students through the 
RTM. The occupational standards used as minimum guidelines in the 
preparation of the manual arc found in (he "Manual of Navy Enlisted 
Manpowcrand Personnel Classifications and Occupational Standards". 
(KC). 

ED 21 1716 CE 030 974 

Automotive Mechanics Curriculum Outline for Secondary Schools. 
Vocational Education Curriculum Guide. 

Louisiana State Dept. of Education, Baton Rouge. Div. of Vocational 

Education ^ 
Spons Agency — Department of Education. Washington," D.C. 
Report No. — Bulk 163 7 
Pub Date — 81 
Note — 25p 

Pub Type — Guides ' Methods 7 Techniques — Non-Classroom Use 
(055) , 

EDRS Price — MF0I/PC0I Plus Postage 

Descriptors — *Auto Mechanics. 'Course Descriptions. 'Vocational 
Education, Articulation Education. Curriculum. Educational % 
Resources. Secondary Education. State Curriculum Guides. Tex- 
tbooks - 
Identifiers — Louisiana 

This curriculum outline for secondary automotive mechanics is struc- 
tured around Louisiana's Vocational* Technical Automotive Mechanics 
Curriculum. The curriculum is composed of 16 units of instruction, 
covering the following topics: benchwork. fundamentals of automotive 
engines, preventive maintenance, automotive brakes, steering and front 
suspension, drive train and rear suspension, manual transmissions, 
automatic transmissions, fuel systems, accessories, complete automotive 
service, welding, and mathematics. The outline lists the instructional 
units to be taught for each year of a four-year secondary automotive 
mechanics program for cither two- hour block or three-hour block 
courses. The curriculum outline also describes the curriculum and lists 
related study assignments and job sheets that arc to be used with each 
unit. In addition, a list of required texts and resource materials is in- 
cluded. The curriculum outline was prepared to provide continuity bet- 
ween the secondary automotive mechanics program and automotive 
mechanics programs on the postsccondary levels. (KC). 

ED 211 744 CE 03 1 028 

Colby* Pamela G\ Rassert. Rachel L 

A Handbook on Utilization of the Entrcprcncurship Training Com- 
* poncnts for Vocational Education. Entrcprcncurship Training 
Components. 

American Institutes for Research in the Behavioral Sciences, Palo Alto. 
£alif 

Spons Agency — Office of Vocational and Adult Education (ED). 
Washington, D.C], 



Pub Date — 81 
Contract 300-79-0535 

Note — 52p.; For related documents see CE 031 026-101 andCE 031 
324 

Available from *~ Wisconsin Vocational Studies Center, 964 Educa- 
tional Sciences Bldg. Madison, Wl 53706 (Order No. ETCI00A. 
$3.00. 2y discount on 100 or more of same title. Complete set — 
ETC 100 - $200.00) 

Pub Type — Guides / Methods / Techniques — Non-Classroom Use 
(055) 

EDRS Price — MF0I/PC03 Plus Postage 

Descriptors — *Busincss Education, *Lcarning Modules, *Program 
Design, *Program Implementation, *Teachcr Role, Formative 
Evaluation, Program Development, Program Evaluation, Teaching . 
Methods 

Identifiers — Entrcprcncurship. Small Businesses 

This handbook for using the Entrcprcncurship Training Components 
is divided into six sections. The cntreprencurship project overview 
discusses the background and purpose of the project, how the modules 
are organized, what makes these materials unique, module format, and 
purpose of the handbook. The section On training components examines 
the module development process, module titles and elements, module 
content summaries, and purpose and use of the resource guide. Ad- 
vantages of these components to the administrator, instructor, and stu- 
dent are explored in the third section. Administrative considerations 
such as need, compatibility, key support, initial planning, and program 
implementation arc examined in the fourth section. Section 5 lists in- 
structor considerations and recommendations. These include instruc- 
tional strategics, options for use of the modules, recommended plann- 
ing, and daily management of the program. And finally, in the last sec- 
tion, evaluation of the implementation is discussed, including instruc- 
tional evaluation and student outcome information. A list of references 
concludes the handbook. (CT). 

ED 211 745 CE 031 029 

Mch'arlane. Carolyn Colby. Pamela O. 

Resource Guide of Existing Entrcprcncurship Materials. Entrepreneur- 
ship Training Components. 

American Institutes for Research in the, Behavioral Sciences, Palo Alto, 
Calif 

Spons Agency — Office of Vocational and Adult Education (ED), 

Washington. D.C. 
Pub Date — 81 
Contract — 300-79-0535 

Note — 45p.: For related documents see CE 03 f 026-101 andCE 031 
324 

Available from — Wisconsin Vocational Studies Center, 964 Educa- 
tional Sciences Bldg. Madison. Wl 53706 (Order No. ETCI00B. 
$3.00. 2^discount on 100 or more of same title. Complete set — 
ETC 1 00 - $200.00) 

Pub Type — Guides / Methods / Techniques — Non-Classroom Use 
(055). Reference Materials — General (130) 

EDRS Price — MF01/PC02 Plus Postage 

Descriptors — 'Business. 'Educational Resources. 'Information 
Sources. Abstracts. Annotated Bibliographies, Indexes. Literature 
Reviews, Organizations Groups 
Identifiers — Entrcprcncurship, Small Businesses 

This resource guide is a product of a research project whose goal was 
to create entrcprcncurship training components for use in vocational 
instructional programs at the secondary level. Designed to accompany 
the 36 instructional modules, this resource guide lists all entrepreneur- 
ship materials identified during the literature review phase of the pro- 
ject. The guide includes both materials that were used specifically in 
writing modules and those that provided general background informa- 
tion. This guide is divided into five sections. The introduction explains 
the purpose of the literature review, describes search procedures and 
the review process, and describes the organization of the resource guide. 
The annotated references section includes abstracts of individual general 
entrcprcncurship materials and describes small business series — large 
collections of pamphlets or manuals developed by cntrcprcncurship- 
oricntcd organizations. The additional references section gives citations 
for general entrcprcncurship (followed by a brief phrase giving the type 
of material and target population) and entrcprcncurship applied to 
specific businesses (followed by the names of the specific businesses 
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discussed). The institutions section lists mailing addresses for organiza- 
tions involved in cntrcprcneurship. The index to business-specific 
reference lists specific businesses for which existing cntrcprcneurship 
materials have been identified. (CT). 

ED 211 818 CE 031 109 

Instrumental Drawing, Book I. 

Connecticut State Dept. of Education, Hartford. Bureau of Vocational- 
Technical Schools 
Pub Date — 79 

Note — I87p.; Not available in paper copy due to light print in tables 
and drawings 

Pub Type — Guides / Methods ' Techniques — Classroom use — In- 
structional Materials (051) 
EDRS Price — MIOI Plus Postage. PC Not Available from EDRS 
Descriptors — 'Drafting, 'Learning Activities, 'Learning Modules, 
'•Technical Occupations, Architectural Drafting, Carpentry, Elec- 
trical Occupations, Engineering Drawing, Metric System, Or- 
thographic Projection, Plumbing, P^ost secondary Education, Secon- 
dary Education, Sheet Metal Work, Vocational Education, Welding. 
Workbooks 

This materia) for student use presents the basic principles and techni- 
ques of drafting and provides experiences in trjc application of these 
skills to a wide variety ot occupational areas, including carpentry, plum- 
bing, welding, electrical, and sheet metal trades. The workbook con- 
tains 20 units, organized into seven sections. Sections cover introduc- 
tion to drawing equipment and supplies, basie instrumental drawing, 
dimensioning and notes, orthographic projections, pictorial drawings, 
sectional representatives, and metric applications. The text is illustrated, 
and each unit contains explanatory material and student assignments. 
An appendix to the materials contains tables of standard measurements, 
standard sizes, and equivalents. (KC). 

ED 211 819 CE 031 111 

CbcmiMry-Matcrials Laboratory Project Book, 1979-80, 
Connecticut State Dept. of Education, Hartford. Bureau of Vocational- 
Technical Schools 
Report No. - VT-228-<7HEM-L AB 
Pub Date — 80 

Note — 272p,; f or a related document see CE 0,11 112 
Pub Type — Guides / Methods ' Techniques — Classroom use — In- 
structional Materials (051), Guides / Methods Techniques — 
Classroom use — Teaching Guides (052) 
KDR.S Price — MEOI/Pt II Plus Postage 

Descriptors — •Chemistry, • Laboratory Experiments, * Laboratory Pro- 
cedures. 'Science Experiments, 'Science Instruction. •Science 
Laboratories, 'Technical Education, Laboratory Equipment,' 
Laboratory Manuals, Laboratory Safety, Postsccondary Education, 
Secondary Education, Skilled Occupations, Technical Occupations, 
Vocational Education, Workbooks 
Identifiers — Connecticut 

This Chemistry-Materials Laboratory Project Book, assembled 
through a survey of science instructors in vocational-technical schools 
in Connecticut, is intended to meet a variety of needs. It can serve as 
an idea book, with the instructor taking from it as needed and adding 
or substituting material related to class interests; as a guide book for 
starting or upgrading a laboratory program; or as a laboratory 
workbook for students. Projects in the book arc related to various trades 
or vocational areas. Some of the laboratories arc totally oriented toward 
chemistry; others arc related to the physical aspects of materials. All 
laboratory experiments require the use of safety equipment. The first 
four sections of this project book arc directed toward the instructor 
and contain an introduction, suggestions for having a successful 
laboratory exercise and for managing laboratory materials, and a sug- 
gested laboratory report format. The 14 sections following provide 
materials for student use and arc organized into 17 laboratory ex- 
periences. The units cover laboratory orientation; laboratory techni- 
ques; elements, compounds, and mixtures; acids, bases, and salts; home 
chemistry; building materials; fuels; molecular oxygen; water; metals; 
plastics; adhesives; paints; and lists of chemicals used. Each laboratory 
experience contains an explanation of its purpose, materials required, 
information, procedures, and notes for the instructor. Charts and 
diagrams arc included where needed. (KC). 



ED 211 820 CE031 112 

Physics Laboratory Project Book, 1979-80, 

Connecticut State Dept. of Education, Hartford. Bureau of Vocational- 
Technical Schools 
Report No. ~ VT-228-PHY-LAB 
Pub Date — 80 

Note — 232p.; For a related document sec CE 031 III 
Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051), Guides / Methods / Techniques — 
Classroom use — Teaching Guides (052) 
EDRS Price — MFOI/PCIO Plus Postage 

Descriptors — 'Laboratory Experiments, 'Laboratory Procedures, 
•Physics, 'Science Experiments, 'Science Laboratories, 'Technical 
Education, Laboratory Equipment, Laboratory Manuals, 
Laboratory Safety, Postsccondary Education, Science Instruction, 
Secondary Education, Skilled Occupations, Technical Occupations, 
Vocational Education, Workbooks f 
Identifiers — Connecticut I 

This Physics Laboratory Project Book, assembled through a survey 
of Science instructors in vocational-technical schoolsin Connecticut, is 
an extension of the Chemistry-Materials Laboratory Project Book (sec 
note) and is intended to meet, a variety of needs. It can serve as an idea 
booi£ with the instructor taking from it as needed and adding or 
substituting material related to class interests; as a guidebook for star- 
ting or upgrading a laboratory program; or as a la IroraloTy workbook 
for students. Projects in the book arc related to vWiChk trades or voca- 
tional areas'. Some of the laboratories arc totally oriented toward physics. 
Some may be very basic and general in nature and may apply to all 
students and trades; others arc more specific and apply only to selected 
students and trades. Unlike (he Chemistry-Materials laboratories, not 
all exercises here require the use of safety equipment. The first four sec- 
tions of this project book arc directed toward the instructor, and con- 
tain an introduction, suggestions for having a successful laboratory ex- 
ercise and for managing laboratory materials, and a suggested laboratory 
report format. The following six sections provide materials for student, 
use, and arc organized into 82 laboratory experiences. The. units cover 
laboratory orientation, mechanics, heat, sound, light, and electricity. 
Each laboratory experience contains an explanation of its purpose, 
materials required, information, procedures, and notes for the instruc- 
tor. Charts and diagrams arc included where needed. (KC). 
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Employubil(l) Skills: For Special Needs Students, 
Carroll County Public Schools, Westminster, Md. Special Education 
Div 

Spons Agency — Maryland State Dept. of Education, Baltimore. Div, 

of Vocational-Technical Education 
Pub Date — 80 
Note — 396p 

Pub Type — Guides / Methods / Techniques — Classroom use — 

Teaching Guides (052) 
EDRS Price — ME0I/PCI6 Plus Postage 

Descriptors — 'Career Education, 'Educationally Disadvantaged, 
•Employment Potential. 'Job Skills, Behavioral Objectives, Career 
Choice, Career Guidance, Communicative Competence languages, 
Curriculum Guides, Decision Making Skills, Educational Resources, 
Employment Interviews, Employment Qualifications, Individual 
Needs, Interpersonal Competence, Job Application, Job Search 
Methods, Learning Activities, Learning Modules, Money Manage- 
ment, Occupational Clusters, Secondary Education, Self Evalua- 
tion Individuals, Tests, Values Clarification, Vocational Education 

Identifiers — Special Needs Students 

Growing from mobile career libraries established for special needs 
secondary students in Carroll County, Maryland, this curriculum con- 
tains 10 units designed to aid educationally handicapped students to 
understand themselves and the world of work. Topics covered in the 
units include the following: sclf-awarcncss andappraisal, interpersonal 
relationships, values and decision making, the job search, applications 
and other forms, interviewing, career clusters, behavior on the job, job 
communication skills, and the paycheck. Each unit contains specific 
instructional objectives, a variety of activities to help students attain 
the objectives, evaluation measures to determine if the sttnJcnt attain- 
ed the objective, and specific suggested resources for -each objective. 
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Corresponding to each unit is an evaluation exercise to assess the 
students' understanding of the information contained within each unit. 
A comprehensive bibliography of career materials for the educational- 
ly handicapped secondary student is also included in the curriculum 
guide. (The curriculum units were Odd tested in Carroll County in 
secondary work-study classrooms for two years, withstudents' gains 
in knowledge assessed using the evaluation exercises included in the 
guide. For every unit, significant gains in knowledge were bbtained by 
the students.) (KC). 
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C.U.B.E. Instruction Manual. Coals l-IV. 

Monroe County Community- Schools Corp. Bloomington, Ind. Vincen- 
nes Univ. Ind 

Spons Agency — Indiana State Dept. of Public Instruction, In- 
dianapolis. Div. of Adult and Community Education. Office of 
Education (DHEW), Washington, D C . Q 

Pub Date - 81 

Note - 29p.; l or related documents sec CE 030 751 , CE 031 168. and 
CE 031 170-173 

Pub Type — Guides / Methods / Techniques — Non-Classroom Use 

(055). Reports — Descriptive (141 ) > 
EDRS Price — MF01/PC02 Plus Postage 

Descriptors — * Adult Basic Education, 'Educational Objectives, 
•Instructional Systems, 'Program Content, 'Program Implemen- 
tation, Competency Based Education, Educational Philosophy, 
English Instruction, Guidelines, Instructional Materials, Learning 
Disabilities, Mathematics Instruction, Program Descriptions, 
Reading Instruction, School Orientation, Teacher Role, Teaching 
Methods, Vocabulary Development 
Identifiers — CUBE System, Curriculum Management 

Designed for use by teachers who are implementing the adult basic 
education teaching/learning management system called CUBE (Con- 
tinuity and Unity in Basic Education), this manual covers the contents 
of the CUBE system, its philosophy, and its six goals. An inventory 
sheet listing all materials included in the system, a materials request 
form, and a form to record errors found in the materials arc provided. 
In a section on the philosophy underlying the CUBE system various 
areas are mentioned, including basic objectives of the system, major 
components of the system, the program's flexibility, the role of the 
teacher in implementing the system, and the system's major goals (as 
they arc called) or content areas (new student orientation, math place- 
ment, reading assessment and placement, English placement, vocabulary 
placement, and learning disabilities). A^so listed arc the individual 
materials provided in and procedures for usirti the individual volumes. 
(A project report outlining the development of these matcrials>as well 
as related instructional materials and program manuals arc available 
separately — sec note.) (MN) 1 

KB 211 830 CE 031 168 

C.U.B.E. Malb. Goal II. 

Monroe County Community Schools Corp, Bibomington. Ind. Vinccn- 
ncs Univ. Ind J 

Spons Agency — Indiana State Dept. oTPublic Instruction, In- 
dianapolis. Div. of Adult and Community Education. Office of 
Education (DHEW), Washington, D.<\ \ 

Pub Date — 81 

Note — 467p.; l or related documents sec CE 030 751; CE 031 167, 

and CE 031 170-173 
Pub Type - Guides / Methods ' Techniques - Classroom use -• In 

structional Materials (051), Guides / Methods Techniques 

Classroom use Teaching Guides (052) 
EIIR.S Price — MFOl/Pt'10 Plus Pontage 

Descriptors — 'Adult Programs, 'Algebra, 'Arithmetic, 'Geometry, 
'Mathematics Education, 'Measurement, Adult Basic Education, 
Behavioral Objectives, Decimal Fractions, Tractions, Graphs, In 
dividuali/cd Instruction, Instructional Materials, Learning Activities, 
Mathematical Formulas, Percentage, Problem Sets 
Identifiers CUBE System, Mathematics Skills 

Intended for use as a part of the adult basic education teaching/ Icar 
ning management system called CUBE (Continuity and Unity in Basic 
Education), these instructional materials consist of a math placement 
inventory, guide sheets, mastery tests, and eight sections of learning 
activities covering areas of basic mathematics. Topics addressed in the 



individual sections arc fractions, decimals/ pcrccnts, measurements, 
graphs, the rectangle and perimeters, formulas, algebra, and geometry. 
Designed to be used in individualized instruction programs, each sec- 
tion contains a variety of explanatory material as well as arithmetic' 
fill-in-the-blank, and word problems. Keys arc provided for all exer- 
cises and tests, (A project report describing the development of these 
materials and manuals are available separately — see note.) (MN). 
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C.U.B.E. Reading. Goal III. A Reading Program for Adull Basic 

Education. 0*6 Grade Students. Book 2 of Three Books in This 

Program. * 

Vinccnncs Univ. Ind J 

Spons Agency — Indiana State Dept. of Public Instruction, In- 
dianapolis. Div. of Adult and Community Education. Office of 
Education (DHEW), Washington, D.C. 

Pub Date - 79 , 

Note - 767p.; For related docujggifts sec CE 030 751, CE031 167-168 
and CE 03l 171-173 

Pub Type — Guides t Methods / Techniques — Classroom use — In- 
structional Materials (051). Guides > Methods / Techniques — 
Classroom use — Teaching Guides (052) 

EDRS Price — MI04/PC31 Plus Postage 

Descriptors — 'Adult Reading Programs, 'Reading Comprehension, 
'Reading Instruction, 'Reading Skills, Abbreviations, Adult Basic- 
Education, Behavioral Objectives, Consonants, Individualized In- 
struction, Informal Reading Inventories, Instructional Materials, 
Learning Activities, Plurals, Poetry, Reading Diagnosis, Reading 
Tests, Skill Development, Syllables, Vocabulary Development, 
Vowels, Word Lists 

Identifiers — Adult Basic* Learning Examination, CUBE System, 
Posscssivcs 

A part of the adult basic education teaching/learning management 
system called CUBE (Continuity and Unity in Basic Education), this 
manual is designed to help those teaching students with "splinter skills" 
to piece together the students' deficient skills and develop an individualiz- 
ed reading program. It consists of three sections. Addressed in section 
I are means for determining reading level of materials; reading skills 
to be taught between the primer and 6.9 grade levels; words commonly 
found in level I reading materials; definitions and examples of the various 
reading skills; and rules governing consonants, vowels, plurals, inflected 
endings, posscssivcs, and syllabication. The second section contains 
seven scries oPinvcntorics, student answer sheets, and oral reading 
checklists, each of which contains reading exercises and materials geared 
to the various levels between and including primer and 6.9. Included 
in the final section are similarly organized steps containing activities 
for grades 8-10 reading levels; a specific skills series, including material 
on abbreviations, poetry, and posscssivcs; and lists of published 
materials organized by reading skills covered in the manual. (A pro- 
ject report describing the development of these materials as well as the 
other CUBE system instructional materials and manuals arc available 
separately — sec note.) (MN), 
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C.U.B.E. English/ Vocabulary. Goats IV-V, 

Monroe Cdunty Community Schools Corp. Bloomington, Ind. Vinccn- 
nes Univ. Ind 

Spons Agency — Indiana State Dept. of Public Instruction, In- 
dianapolis. Div. of Adult and Community Education. Office of 
Education (DHEW), Washington, D.C, 

Pub Date - 79 

Note - 235p.; l or related documents sec CE 030751; CE 031 167-168 
and CF 031 170-173 

Pub Type — Guides t Methods Techniques Classroom use ~ In- 
structional Materials (051). Guides / Methods / Techniques - 
Classroom use - Teaching Guides (052). tests, Qucstionaircs, 
Evaluation instruments (160) 

EDRS Price — MF01/PCI0 Plus Postage 

Descriptors — 'Adult Programs, 'English Instruction, 'Grammar, 
'Language Skills, 'Vocabulary Skills, Adult Basic Education, 
Behavioral Objectives, Capitalization Alphabetic, f orm Classes 
Languages, Guidelines, Instructional Materials, Learning Activities, 
Pretests Posttcsts, Punctuation, Sentence Structure, Verbs, 
Vocabulary Development, Word Lists, Writing Skills 
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Identifiers — Cambridge Engliih Examinations, CUBE System, Mott 
Basic Language Skills Program, Possessivcs 
A part of the adult basic education (ABE) teaching/learning manage- 
ment system called CUBE (Continuity and Unity in Basic Education), 
this manual consists of a scries of tests and guides for use in teaching 
English and vocabulary skills to ABE students. Among the tests pro- 
vided in the manual arc the Mott 1600 and Mott 1900 pretests and post- 
tests, various Cambridge language tests, a vocabulary pretest, and base 
vocabulary mastery tests. Guidelines for using verbs, the verb "be", 
and. possessive* arc set forth. Also provided arc guide sheets for use 
with the program's two vocabulary texts. Topics addressed in the various 
tests include recognition of parts of speech, tense, subject -verb agree- 
ment, punctuation, capitalization, parts of a sentence, style and clari- 
ty, sentence structure, and prefixes and suffixes. (A project report 
describing the development of these materials as well as the other CUBE 
system instructional materials and manuals arc available separately — 
see noic.) (MN). 
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CU B E Learning Disabilities, Goal VI. A Rcadln»f>rogram for Adult 

Basic Education, 0-6 Grade Students. Book ft f Three Books In 

This Program. 

Vinccnncs Univ. Ind 

Spons Agency — Indiana Stale Dept. of Public Instruction, In- 
dianapolis. Div. of Adult and Community Education. Office of 
Education (DHEW). Washington, D.C. 

Pub Date - 79 

Note — 437p.; For related documents sec CE 030 751 , CE 03 1 167-168 

and CE 031 170-173 
Pub Type — Guides / Methods / Techniques — Classroom use — 

Teaching Guides (052). Reports — Descriptive (141) 
EDRS Price - MF0I/PCI8 Plus Postage 

Descriptors — • Adult Reading Programs, •Individualized Instruction, 
•Learning Disabilities. ^Reading Instruction, 'Reading Programs, 
•Teaching Experience, Adult Basic Education, Cognitive Measure 
mcnt. Cognitive Tests, Diagnostic Tests, Diaries, Program Descrip- 
tions. Reading Diagnosis, Reading Skills, Skill Development, 
Teacher Attitudes. Teaching Methods 
Identifiers — CUBE System, Frances Early Approach, Neurological 
Impress Method. Prime 0 Tec Reading Method, Sullivan Programm- 
ed Reading Scries, Visual Auditory Tactile Kinesthetic Approach 
A part of the adult basic education (ABE) teaching/learning manage* 
mcnt sysicmcallcd CUBE (Continuity and Unity in Basic Education), 
this volume contains information for use in implementing reading pro- 
grams for ABE students with learning disabilities. It consists of two 
notebooks. Included in the first one arc an overview of the program: 
testing information on cognitive mapping and learning disabilities; and 
five sections on multimodality teaching methods/adaptations for use 
with new readers (the Frances Early Approach, the Sullivan Program, 
the Neurological Impress Method, the Primc-O-Tcc Reading Program, 
and the VAKT or Visual-Auditory-Tactilc-Kincsthetic Approach). 
Presented next arc diaries recording the experiences of four project staff 
in teaching reading to adult students with learning disabilities. (A pro- 
ject report describing the development of these materials as wcjl as the 
other CUBE system instructional materials and manuals arc available 
separately — sec note.) (MN). * 
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C.U.B.E. Program Administration Materials, 

Monroe C ounty Community Schools Corp. Bloomington, Ind. Vinccn- 
ncs Univ. Ind 

Spons Agency — Indiana Siatc Dept. of Public Instruction, In- 
dianapolis. Div. of Adult and Community Education. Office of 
Education (DHEW). Washington. DC' 

Pub Date - 79 

Note ~66p.; For related documents sec CE 030 751 , CL 031 167-168 

and C b 031 170 172 
Pub Type — Guide* / Methods t Techniques — Non-Classroom Use 

(055) 

EDRS Price - MF0I/PC03 Plus Postage 

Descriptors — *Adult Basic Education, ^Instructional Systems. 
•Program Administration, •Recordkeeping, Achievement Tests. Ad- 
ministrator Guides, (iuidclines, Instructional Materials, Records 
Forms, School Holding Power, School Orientation 



Identifiers — Adult Basic Learning Examination, CUBE System, Cur- 
riculum Management, General Educational Development Tests 
This manual consists of forms and guidelines for use in administer- 
ing the adult basic education teaching/learning management system call- 
cd-CUBE (Continuity and Unity in Basic Education). Provided in the 
manual arc a variety of orientation forms, including daily attendance 
records, enrollment forms, publication release forms, and fact sheets 
on the General Educational Development (GED) test and adult learn* 
ing centers. Forms are supplied for reporting enrollment and student 
performance. Described next is a system of maintaining program 
records. Guidelines, forms, illustrations, and publicity material arc in- 
cluded for use in student retention/recmitmcnt efforts. Following a brief 
description of books dealing with the GED test, the Adult Basic Lear- 
ning Examination (ABLE) is described and evaluated. Also listed arc 
prices of selected instructional materials and publishing company ad- 
dresses. (A project report outlining the development of the CUBE system 
as well as the system's instructional materials and manuals are available 
separately — see note.) (MN). 
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Essinger, Patrick J. 

Steelworker I & C. Rate Training Manual and Nonresident Career 

Course. Revised Edition. 
Naval Education and Training Program Development Center, Pcn- 

sacola, Fla 
Report No. — NAVEDTRA-I0654-E 
Pub Date — 81 
Note — 246p 

Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051) 
EDRS Price - MF0I/PC10 Plus Postage 

Descriptors — 'Construction Management, •Correspondence Study, 
•Metal Wdrking, "Military Training, •Programed Instructional 
Materials, Administration, Behavioral Objectives, Building Trades, 
Construction Process, Independent Study, Job Skills, Learning Ac- 
tivities, Metal Industry, Postsccondary Education, Quality Control, 
Recordkeeping, Self Evaluation Individuals, Skilled Occupation's, 
Supervisory Training 
Identifiers — Navy, Steel Construction 

This Rate Training Manual and Nonresident Career Course 
(RTM/NRCC) form a self-study package that vfjl enable Stcclworkcrs 
First and Chief tolhclp themselves fulfill the requirements of their rating, 
(These positions direct and coordinate efforts of individuals and crews 
in cutting, welding, placing and erecting rigid frame an4 other pre- 
engineered buildings, structures, and tanks; lay out, cut, bend, and place 
reinforcing steel; maintain records and reports on job progress and 
material estimates; and supervise and coordinate all tasks assigned to 
a unit.) Designed for individual study and not formal classroom in- 
struction, the RTM provides subject matter that relates directly to tfce 
occupational standards of the StcclworkCr rating, Topics covered in 
the eight chapters of the RTM include administration; supervision; shop 
and construction site organization; construction inspections and quality 
control; advanced base planning, embarkation, and project turnover; 
planning, estimating, and scheduling; metals identification and testing; 
and company chief, An appendix contains an illustrated list of hand 
signals used in this occupation. The NRCC provides a way of satisfy- 
ing the requirements for complctingthc RTM. Assignments in the NRCC 
include learning objectives and supporting items designed to lead the 
student through the RTM. <KC). 
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Luft, Vernon D. Backtund, Paul 
Introduction to Horticulture. Unit A-10. 

North Dakota State Board for Vocational l/ducation, Bismarck, North 

Dakota State Univ. Fargo. Dcpt, of Agricultural Education 
Pub Date - 81 

Note — 72p.; For related documents sec ED 205 696-699 andED 190 
812-814 

Pub Type — Guides / Methods / Techniques — Classroom use -~ In- 
structional Materials (051) 
EDRS Price - MF0I/PC03 Plus Postage 

Descriptors — •Agricultural Education, •Horticulture, 'Landscaping, 
•Ornamental Horticulture, •Plant Growth, *Turf Management, 
Agricultural Skills, Behavioral Objectives, Instructional Materials, 
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Learning Activities, Occupations, Secondary Education, Trees, 

Vocational Education 
Identifiers — Gardening, Shrubs' 
- Intended to provide about 10 hours of instruction to first-year voca- 
tional agriculture students, this instructional unit introduces students 
to the horticulture industry, provides a broad background of hor- 
ticultural practices, and covers many skills that can be directly applied 
by students in their projects. Topics of the individual sections of the 
unit are examining the field of horticulture; establishing and maintain- 
ing lawns; planting, pruning, and maintaining trees and shrubs; plan- 
ting and growing a garden; and beautifying homes and farms. Includ- 
ed in each section are the objectives t>f the section, guide questions, 
references, an interest approach, key facts, and student learning ac- 
tivities. Transparency masters are included in each section. Among the 
activities suggested are projects involving guest speakers, field trips.ac- 
tual hands-on experiences, and participation in a student farmer's market 
cooperative. (Other units in this series arc available separately — sec 
note.) (MN). 
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Straztcich, Mirko, Ed 
Tilesetting Workbook, 

California State Dept. of Education, Sacramento. Bureau of Publica- 
tions 
Pub Date - 81 

Note — 23lp.; For a related document sec CE 031 262. Prepared under 
direction of California State Educational Advisory Committee for 
the Tilesetting Industry 
Available from — Publications Sales, California State Department of 

Education, P.O. Box 271, Sacramento, CA 95802 ($13.50) 
Pub Type — Guides / Methods / Techniques — Classroom use — In- 
structional Materials (051) ' 
EDRS Price — MF0I Plus Postage. PC Not Available from ICONS 
Descriptors — •Apprenticeships, •Construction Process, Mob Skills, 
•Trade and Industrial Education, Construction Materials, Educa- 
tional Resources, Learning Activities. Postsccotidary Education, 
Skilled Occupations, Unions, Vocabulary. Vocational Education, 
Workbooks 
Identifiers — California, Tile Occupations 

This workbook is designed for classroom use by apprentices in four- 
year union tilesetting programs in California. The workbook is com- 
posed of five units covering all aspects of the tilesetting process. Unit 
I introduces the^ tilesetting trade, including history and scope of the 
trade, safe working practices, and trade organizations. Unit 2 describes 
the tiles, materials, and tools used in tilesetting, while unit t explains 
how to read blueprints and specifications. The fourth unit describes 
tilesetting job processes, and the fifth unit details specialized jobs such 
as tile floors! steam rooms, ceilings, mosaics, curved arches, swimm- 
ing pools, and stairs. A list of acronyms^ a glossary of terms used in 
the tilesetting trade, and a list of instructional materials needed by 
students and for the classroom is also included in the workbook. The 
workbook is illustrated with black-and-white drawings and full-color 
photos. (KC). 
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Strazictch, Mirko, Ed - 
Tlleselling Test book. • 

California State Dept. of Education, Sacramento. Bureau of Publica- 
tions 
Pub Date — ill 

Note — 93p.; For a related document sec CE 03 1 261. Prepared under 
direction of California State Educational Advisory Committee for 
the Tilesetting Industry 

Available from — Publications Sales, California State Department of 
Education, P.O. Box 271, Sacramento, CA 95802 (S3, 50) 

Pub Type — Guides ' Methods / Techniques — Classroom use — In- 
structional Materials (051). Tests, Qucstionaircs, Evaluation in- 
struments (160) 

EDRS Price — MFOI Plus Postage. PC Not Available from EDRS ' 
Descriptors — •Apprenticeships, 'Construction Process, •Job Skills. 

•Tests, *Tradc and Industrial Education. Construction Materials. 

Learning Activities, Postsecondary Education, Skilled Occupations, 

Unions, Vocational Education. Workbooks 
Identifiers — California* Tile Occupations 
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This testbook contains objective tests for each topic in the "Tileset- 
ting Workbook" (see note) for use in the classroom portions of the 
union four-year apprentice tilesetting program in California. Tests are 
all multiple choice and arc usually two pages in length. Tests are pro- 
vided for each of the 44 topics covered in the five units of the tileset- 
ting workbook. Material covered includes history and scope of the tileset- 
ting trade, safe working practices, trade organizations, materials, tools, 
and processes used in the trade, job processes, blueprint and specifica- 
i tion reading, and special jobs such as tile floors, steam rooms, ceil- 
ings, mosaics, curved arches, swimming pools and stairs. Black-and- 
white drawingsare used in some of the tests. Test pages are perforated 
* for removal from the book, and arc suitable for pass out to students 
or for reproduction. Answers arc not included. (KC). 
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California State Dept. of Education, Sacramento 

Spons Agency — Department of Education, Washington, D.C. 

Pub Date — 81 ' 

Note — f 5lp 

Available from — California State Dept. of Education, 21 Capitol Mall, 
State Education Bldg. Sacramento, CA 95814 

Pub Type — Collected Works — General (.020). Opinions / Personal 
Viewpoints / Position Papers / Essays (120). Reports — Descrip- 
tive (141) 

EDRS Price — MF0I Plus Postage. PC Not Available from EDRS 

Descriptors — 'Business Education, 'Disabilities, •Distributive Educa- 
tion, •Educational Change, 'Educational Innovation, Accounting, 
Bilingual Education, Business Education Teachers, Computer 
Assisted Instruction, Computer Oriented Programs, Cooperative- 
Education, Cooperative Programs, Disadvantaged* Fashion In- 
1 dustry, Futures of Society, Individualized Instruction, Inplant Pro- 
grams, Instructional Innovation, Legal Assistants, Office Occupa- 
tions Education, Postsecondary Education, Program Development 
Real Estate, School Business Relationship, School Holding Power, 
Secondary Education, Secretaries, Student Recruitment, Teacher 
Education, Two Year Colleges, Word Processing 

Identifiers — California, Entrcprcncurship, Small Business Manage- 
ment 

Written by California teachers and administrators involved in 
distributive and office education at the secondary and community col- 
lege levels, these 24 articles present information on new methods of 
instruction and uses of technology occurring in the business world and 
in education. Topics covered include Centers for Business Teacher 
Education, new supplements to the California Business Education 
Guide, industry and education cooperation, educational challenges of 
the 1980s, business education in the 1980s and the role of the Califor- 
nia Business Education Association (CBEA), a systematic approach to 
business education program planning, an integrated approach to word 
processing training, computer use in accounting programs, implemen- 
ting computer-assisted instruction for disadvantaged business educa- 
tion students, teaching disadvantaged students, cooperative distributive 
'occupations programs, the community classroom concept, California 
business education and the youth initiative, Comprehensive Employ- 
ment and Training Act secretarial program, instructional program for 
bilingual executive secretaries, individualized instruction in typewriting 
for handicapped students, CBEA Award of Excellence, student recruit- 
ment and retention, career opportunities for paralegals, California 
Association of Distributive Educators, fashion merchandising program 
for handicapped students, class in small business management, real estate 
programs, and entrcprcncurship programs. (Insets contain information 
reflecting trends from various news sources.) (VLB). 
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Pub Date — 81 
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•Learning Activities, *Work Experience Programs, Career Develop- 
ment, Job Training, Learning Modules, Money Management, School 
Business Relationship, Secondary Education, Self Evaluation In- 
dividuals, Taxes, Teaching Guides, Values Clarification, Vocational 
Education, Workbooks 
Identifiers — California . 

This instructional guide is designed to provide work experience educa- 
tion coordinators with a series of topical items which can be incorporated 
into the related instruction portion of a high school student's work ex-, 
perience education program. The activities in this instructional guide 
represent a common core of concepts and understandings essential to 
the total education of the student; they can be used for individual in- 
struction or in a group instructional setting. A total of 94 instructional 
activities are included in the guide, organized under a work experience 
education activity matrix which links learning objectives and 
developmental processes (knowledges, attitudes, self-awareness, and 
skills)with the various actiyitics. The activities arc grouped in six sub- 
ject areas: input activities (to provide the instructor with baseline data 
about the students), career development activities, how to get a job, 
how to keep a job, how to leave a job, and the economics of worklife 
(such as paychecks, savings accounts, taxes and establishing credit). 
For each activity, a rationale is given, and methods, resources, time, 
the main idea, employer participation ana* coordinator notes arc includ- 
ed. Each of the activities also include content information and student 
worksheets. Although the guide was developed for use in work ex- 
perience programs in California, it can be used in. any location with 
a few modifications. (KC). 
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ting Curriculum. Accounting I. 

ED 205 690 

Adjustment to Environment 

Curriculum Guide for (Displaced) 
Homemakers in Transition. Partial Report 
of Project: Developing and Providing 
Multipurpose Employability Services and 
a Supportive Environment for Displaced 
Homemakers and Related Groups. 
February 1979-Junc 1980. 



ED 199 461 

Administration 

Family and Community Services. Module 
VIII: Decision-Making and Management. 

ED 203 109 

Administrator Education 

Direct Curriculum Development. 
Competency-Based Vocational Education 
Administrator Module Series. Leadership 
and Training Series No. 58B-7. 

ED 204 484 

Direct Program Evaluation. Competency- 
Based Vocational Education Administrator 
Module Series. Leadership and Training 
Series No. 58B-I0. 

ED 204 488 

Military Curricula for Vocational & 
Technical Education. Club Restaurant 
Operations. Part II, 9-10. 

ED 200 825 

Military Curricula for Vocational & 
Technical Education. Club Restaurant 
Operations. Part I. 9-9. 

ED 200 824 

Military Curricula for Vocational & 
Technical Education. Introduction to Club 
Management, 9-8. * 
ED 200 823 

Promote the Vocational Education Pro- 
gram. Competency-Based Vocational 
Education Administrator Module Series. 
Leadership and Training Series No. 58B-9. 

t ED 204 487 

Administrator Role 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part III: Be- 
ing an Entrepreneur. Unit A: Managing the 
Business. Research and Development Scries 
No. 194 C-I. 



ED 199 419 

Administrators 

Project TEAMS (Techniques and Educa- 
v tion for Achieving Management Skills): 
Achieving Management Skills. 

ED 201 8r6 

Project TEAMS (Techniques and Educa- 
tion for /Achieving Management Skills): 
Public Administrators. 

ED 201 815 

Project TEAMS (Techniques and Educa- 
tion for Achieving Management Skills): 
Health Care" Administrators. 
% . ED 201 814 

Project TEAMS (Techniques and Educa-. 
tion for Achieving Management Skills): In- 
dependent Business Owner/Managers. 

ED 201 813 

Admission School 

Manage Student Recruitment and Admis- 
sions. Competency- Based Vocational 
Education Administrator Module Series. 
Leadership and Training Series No. 58B-I I. 

ED 204 489 

Adult Basic Education 

CU B E, Instruction Manual. Goals t-IV. 

EI> 21 ! 829 

C.U.B.E. Program Administration 
Materials. 

ED 211 834 

Developing a Reading Sequential Com- 
petency System. A Guide for ABE Instruc- 
tors. 

ED 210 493 

Project CLASS. 

ED 201 728 

Securing Occupational Achievement 
through Readiness Skills (SOARS). A 
Resource Curriculum with Assessment and 
Strategies for Prevocational Skill Training. 
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„ / ED 206 913 

Adull Education 

in Consumer and Homemaking Education. 

ED 201 846 

Energy Awareness Curriculum, 1980. 

ED 198 321 

English as a Second Language for Adults: 
A Curriculum Guide. 

ED 210 455 

Farm Record/Keeping: An Instructional 
Unit for Teachers of Adult Education in 
Agriculture. 

ED 198 320 

Introduction to Teaching Adults. Module 
1: Guidelines for Teachers of Adults. 

ED 208 201 

Introduction (o Teaching Adults. Module 
10: Understanding the Learning Process. 

ED 208 210 

Introduction to Teaching Adults. Module 
11: Continuing Your Development. 

ED 208 211 

Introduction to Teaching Adults. Module 
2: Using Instructional Techniques, 

EP 208 202 

Introduction to Teaching Adults. Module 
3: Using Instructional Media. 

' ED 208 203 
Introduction to Teaching Adults: Module 
4: Using Evaluation Instruments. 

v ED 208 204 
Introduction to Teaching Adults. Module 
5: Designing lnstructipn. 

ED 298 205 

Introduction to Teaching Adults. Module 
6: Writing Instructional Objectives. 

ED 2Q8 206 

Introduction to Teaching Adults. Module 
7: Managing Instruction. 

ED 208 207 

Introduction to Teaching Adults. Module 
8: Enhancing Motivation. 

« ED 208 206 

♦ * 

Introduction tofTeaching Adults. Module 
9: Understanding the Adult as Learner. 

ED 208 209 

Adult Educators 

introduction to Teaching Adufts, Module 
10: Understanding, the Learning Process, 
ED 208 210 

Introduction to Teaching Adults. Module 
II: Continuing Your Development. 

ED 208 211 

Introduction to Teaching Adults. Module 
2: Using Instructional Techniques. 

ED -208 202 

Introduction to Teaching Adults. Module 
3: Using Instructional Media. 

ED 208 203 

Introduction to Teaching Adults. Module 
4: Using 'Evaluation Instruments. 

, ED 208 204 
Introduction to Teaching Adults. Module 
5: Designing Instruction. 

ED 208 205 

Introduction to Teaching Adults. Module 
6: Writing Instructional Objectives. 

ED 208 206 



Introduction to Teaching Adults. Module 
7: Managing Instruction. 

ED 208 207 

Introduction to Teaching Adults. Module 
8: Enhancing Motivation. 

ED 208 208 

Introduction to Teaching Adults. Module 
9: Understanding the Adult as Learner. 

ED 208 209 

Adull Learning ; 

Introduction to Teaching Adults. Module 
9: Understanding the Adult as Learner. 

ED 208 209 

Leadership and Teaching Skills. 

ED 201 894 

Adult Programs 

Adult Programs in Consumer and Homcmak- 
ing Education. 

ED 201 846 

C.U.B.E. English/Vocabulary. Goals 1V-V. 

ED 21 1832 

C.U.B.E. Math. Goal II. 

ED 21 1830 

Introduction to Teaching Adults. Module 1: 
Guidelines for Teachers of Adults. 

ED 208 201 

Adult Reading Programs 

C.U.B.E. Learning Disabilities. Goal VI. 
A Reading Program for Adult Basic Educa- 
*tlon. 0-6 Grade Students. Book 1 of Three 
Books in This Program. 

ED 211 833 

C.U.B.E. Reading. Goal III. A Reading 
Program for Adult Basic Education. 0-6 
Grage Students. Book 2 of Three Books in 
Thii' Program. 

ED 211 831 

Developing a Reading Sequential Com- 
petency System. A Guide for ABE Instruc- 
tors. 

ED 210 493 

Adult Students 

Introduction to Teaching Adults. Module 
9: Understanding the Adult fes Learner. 

ED 208 209 

.0 

Advertising 

Supplement for Teaching Distributive 
Education 11: Course of Study. 

ED 199 469 

Advisory Committees 

Health Careers Curriculum Modules. 

ED 199 525 

Agencies * 

Family and Community Services. Module 
IV: Resources, Facilities, and Personnel in 
Family and Community Services. 

ED 203 105 

Agribusiness 

Agribusiness Management. Competency 
Based Education Curriculum. Teacher's 
Guide. 

ED 201 851 

Agribusiness Management. Competency 
Based Education Curriculum^ Student 
. Material. 



ED 201 850 

Curriculum Guide and Instructional 
Materials in Agricultural Supplies and 
Services. 

ED 208 190 

Agricultural Chemical Occupations 

Vocational Agriculture II Curriculum 
Guide, 10th Grade. Kansas Vocational 
Agriculture Education: Basic Core Cur- 
riculum II. 

ED 201 806 

Agricultural Education ' 

Agribusiness Management. Competency 
Based Education Curriculum. Student 
Material. 

ED 201 850 

Agribusiness Management. Competency 
Based Education Curriculum. Teacher's 
Guide. 

ED 201 85 r 

Agricultural Marketing. 

ED 209 539 

Agricultural Occupations Program Plann- 
ing Guide. 

ED 203 173 

Agricultural Science and Mechanics I and 
11. An Instructional Guide for Agricultural 
Education. Revised. 

ED 205 685 

Agricultural Structures. Volume I. Instruc- 
tor's Guide. Volume 13, Number 1. 

ED 203 141 

Alcohol Fuel Production for Vocational 
Students: Secondary, Postsccorfdiry. 

ED 206 895 

Animal Science Basic Core Curriculum. 
Kansas Postsecondary Farm and Ranch 
Management Project. 

ED 210 457 

Competcncy-Ba&d Horticulture: 
* Floriculture. 

ED 203 168 

Competency-Based Horticulture: Garden- 
ing — Groundskeeping. 

ED 203 166 

Competency-Based Horticulture: Turfgrass 
Maintenance Worker. 

ED 203 167 

Cooperative Agricultural Education. 
Teacher /Coordinator Handbook. 

ED 210 442 

Core 1 Materials for Metropolitan 
Agriculture/Horticulture Programs. Units 
G-J. 

ED 208 153 

Core 1 Materials for Metropolitan 
Agriculture/Horticulture Programs. Units 
AC. 

EP 208 151 

Core 1 Materials for Metropolitan 
Agriculture/Horticulture Programs. Units 
D-F. 

ED 208 152 

Core 1 Materials for Rural Agricultural 
Programs. Units D-E. 

ED 208 149 

Core I Materials for Rural Agricultural 
Programs. Units A-C. 

ED 208 148 
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Core I Materials for Rural Agricultural 
Programs. Units F-H. 

ED 208 150 

Curriculum Guide and Instructional 
Materials in Agricultural Supplies and Scr- 
vices. 

ED 208 190 

Curriculum Guide. Agriculture: Hor- 
ticulture. Secondary Schools. 

€D 203 099 
Energy and Agriculture. A Basic Core Cur- 
riculum for Teaching Energy to Vocational 
Agriculture Students. 

/' ED 209 541 

Farm Management Basic Core Curriculum. 
Kansas Posrsccondary Farm and Ranch 
Management Project. 

ED 210 458T 
Farm Record Keeping: An Instructional 
Unit for Teachers of Adult Education in 
Agriculture. 

ED 198 320 

Gardener and Landscape Worker. Student 
Material. Competency Based Education 
Curriculum. 

ED 203 091 

Gardener and Landscape Worker. 
Teacher's Guide. Competency Based 
Education Curriculum. 

ED 203 092 

Innovative Teaching Ideas. A Sharing of 
Teaching Tips. Ideas and Methods. 

ED. 205 704 

Introduction to Animal Science. Unit A-3. 

ED 205 696 

Introduction to Crop Production. Unit 
A*7. 

ED 205 699 

Introduction to Horticulture. Unit A-10. 

ED 211 843 

Kansas Farm and Ranch Management 
Project . 

| ED 199 475 

Lesson Plans for Tcalhing Basic Voca> 
tional Agriculture. Section I: Introduction 
to Vocational Agriculture. 

ED 199 552 
Livestock. Student Learning Guides. 

ED 210 430 

Low Energy Tcchnology< A Unit of W» 
st ruction in Agricultural Economics. Plan* 
ning for Energy Savings. 

ED 210 537 

Military Curricula for Vocational & 
Technical Education. Entomology 
Specialist 1-5. 

ED 198 374 

Nursery and Greenhouse Worker. Student 
Material. Competency Based Education 
Curriculum. 

, ED 203 093 
Nursery and Greenhouse Worker. 
Tca'chcr's Guide. Competency Based 
Education Curriculum. 

ED 203 094 

Oregon Agriculture I Curriculum Guide. 

ED 205 726 

Solar Energy Applications for Agricul- 
ture. A Curriculum Guide. 

ED 203 095 

Tractor Safety. Unit A-9, 



ED 205 698 

Urban Agriculture Program Planning 
Guide. 

ED 203 174 

Vocational .Agriculture II Curriculum 
Guide, 10th Grade. Kansas Vocational 
Agriculture Education: Basic Core Cur* 
riculum II, 

ED 201 806 

Agricultural Engineering 

Agricujfiiftlf^achincry Service. A Cur- 
( riculum Guide for Agricultural Education. 
Revised. 

ED 200 792 

Agricultural Science and Mechanics I and 
II. An Instructional Guide for Agricultural 
Education. Revised. 

ED 205 685 

Core I Materials for Metropolitan 
Agriculture/Horticulture Programs. Units 
D-F. 

ED 20fi 152 

Core I Materials for Rural Agricultural 
Programs. Units F-H. 

ED 208 150 

Vocational Agriculture II Curriculum 
Guide, 10th Grade. Kansas Vocational 
Agriculture Education: Basic Core Cur* 
riculum II. 

ED 201 806 

Agricultural Machinery 

Agricultural Machinery Service. A Cur* 
riculum Guide for Agricultural Education. 
Revised. 

ED 200 792 

Agricultural Occupations 
Agricultural Marketing. 

ED ?09 539 

Agricultural Occupations Program Plann- 
ing Guide. 

ED 203 173 
Core I Materials for Metropolitan . 
Agriculture/Horticulture Programs. Units 
A-C. 

N ED 208 151 

Core I Materials f6r Rural Agricultural 
Programs. Units A*C. 
' ED 208 148 

Lesson Plans for Teaching Basic Vocational 
Agriculture. Section I: Introduction to 
Vocational Agriculture. 

ED 199 552 

Agricultural Production 

Agricultural Energy Practices. Agriculture 
Energy. 

ED 205 790 

Agricultural Science and Mechanics I and 
II. An Instructional Guide for Agricultural 
Education. Revised. 

ED 205 685 

Core I Materials for Rural Agricultural 
Programs. Units D-E. 

ED 208 149 

Farm Management Baste Core Curriculum. 
Kansas Postsecondary Farm and Ranch* 
Management Project . 

ED 210 458 

Innovative Teaching Ideas. A Sharing of 



Teaching Tips, Ideas and Methods. 

ED 205 704 

Introduction to Crop Production. Unit 
A-7. 

ED 205 699 

Kansas Farm and Ranch Management 
Project. 

ED 199 475 
Livestock. Student Learning Guides. 

ED 210 430 

Low Energy Technology. A Unit of In- 
struction in Citrus Production. 

ED 210 535 

Low Energy Technology. A Unit of In- 
struction in Florida Agriculture. Crop Pro- 
tection with Integrated Pest Management. 

ED 210 534 

Oregon Agriculture 1 Curriculum Guide. 

ED 205 726 



Agricultural Safety 

Tractor Safety. Unit A-9, 



ED 205 698 



Agricultural Skills 

Agricultural Science and Mechanics I and 
II. An Instructional Guide for Agricultural 
Education. Revised. 

ED 205 685 

Core I Materials for Rural Agricultural 
Programs, Units F-H. 

ED 208 150 

Core I Materials for Rural Agricultural 
Programs. Units D-E, 

ED 208 149 

Innovative Teaching Ideas. A Sharing of 
Teaching Tips, Ideas and Methods. 

ED 205 704 

Introduction to Animal Science. Unit A-3. 

ED 205 696 

. Oregon Agriculture I Curriculum Guide. 

ED 205 726 

Agronomy 

Core I Materials for Rural Agricultural 
Programs. Units D-E. 

ED 208 149 

Introduction to st rop Production. Unit 

A-7, 

ED 205 699 

Air Conditioning 

Advanced Print Reading. Heating, Ventila- 
tion and Air Conditioning. 

ED 204 544 

Air Conditioning, Heating, and Refrigera- 
tion. Competency-Based Curriculum 
Manual. 

ED 198 312 
Energy Awarclicss Curriculum, 1980. 

ED 198 321 

Heating, Ventilating, and Air Condition- 
ing. Energy Technology Scries. 

ED 210 513 

Mini-Computers and the Building Trades: 
A Guide forTcachcrs of Vocational Educa- 
tion. Final Report. 

ED 201 754 
Solar Curriculum Guides, 1980. 

ED 198 322 
Solar Technology Curriculum, 1980. 

ED 198 323 
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Alarm Systems 



Alans Systran 

PACE. A Program for Acquiring Com* 
pctcncc in Enlreprcneurship Part III: Be- 
ing an Entrepreneur. Unit H: Business Pro- 
tection. Research and Development Series 
No. 194 C-8. 

ED 199 426 

Alcohol Education 

Why Mc? Every Teacher's Handbook for 
Alcohol Education. 

ED 208 197 

Akohol Ism 

Family and Community Services. Module 
XI: Chemical Dependence. 

ED 203 112 



ED 211 830 



Algebra 

C U B E. Math. Goal 11. 

Allied Health Occupations 
4 Health Occupations Cluster Guide. 

ED 209 522 

Health Occupations Education: Medical 
* Assistant. 

ED 203 175 

Post Secondary School Competency Bas- 
ed Core Curriculum for Health Occupa- 
tions. Student Material. 

ED 201 864 

t Project TEAMS (Techniques and Educa- 
tion for Achieving Management Skills): 9 
Health Care Administrators. 

ED 201 814 

Teacher's Guide for Competency Based 
Core Curriculum for Health Occupations. 

ED 201 863 

Allied Health Occupations Education 

Dental Assistant. Health Occupations 
Education. 

ED 201 817 

Health Care Occupations: Instructional 
Materials. 1SSOE Managing Student 
Progress. 

ED 209 464 

Health Occupations Cluster Guide. 

ED 209 522 

Health Occupations Education: Medical 
Assistant. 

ED 203 175 

HOSA Competitive Event Guidelines. 
Health Occupations Students of America. 
Students with Special Needs. 

ED 206 894 

Military Curricula for Vocational and 
Technical Education. X-Ray Specialist. 

10-16. 

ED 198 253 

Post Secondary School Competency Bas- 
ed Core Curriculum for Health Occupa- 
tions. Student Material. 

ED 20l 864 

Resource Guide to Competency -Based 
Vocational Education:- Health 
Occupations. 

ED 205 694 

Teacher's Guide for Competency Based 
Core Curriculum for Health Occupations. 

E&20I 863 
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Microcomputer Hardware. ^Energy 
Technology Series. "Vt 

ED 210 $04 

Anatomy 

Military Curricula for Vocational &\ 
Technical Education. Orthopedic 
+ Specialist, Classroom Course 10-13. 

ED 199 379 

Aalmal Husbandry ^ A 

Animal Science Basic Core^OfBrouhhn. 
Kansas Postsecondary Farm and Ranch 
Management Project. 

ED 210 457 

Core 1 Materials for Metropolitan 
a Agriculture/Horticulture Programs. Units 

G-J. 

ED 208 153 

Introduction to Animal Science. Unit A-3. 

ED 201 864 

Resource Guide to Competency- Based 
Vocational Education: Heal th 
Occupations. 

ED 205 694 

Teacher's Guide for Competency Based 
Core Curriculum for Health Occupations. 

ED 201 863 

Analog Computers 

Microcomputer Hardware. Energy 
Technology Series. 

ED 210 504 

Anatomy . 

Military Curricula for Vocational A 
Technical Education. Orthopedic 
Specialist, Classroom Course 10-13. 

ED (99 379 

Aalmal llutbaadiy 

Animal Science Basic Core Curriculum. 
Kansas Postsecondary Farm and Ranch 
Management Project. 

ED 210 457 

Core 1 Materials for Metropolitan 
Agriculture/Horticulture Programs. Units 

G-J. 

ED 208 153 

Introduction to Animal Sctencc. Unit A-3. 

ED 205 696 

Livestock. Student Learning Guides. 

ED 210 430 

Vocational Agriculture 1 1 Curriculum 
Guide, 10th Grade. Kansas Vocational 
Agriculture Education: Basic Core Cur- 
riculum 11. 

ED 201 806 

Apprenticeships 

Meatcutting Testbook, Part 1. 

ED 203 144 

Meatcutting Workbook, Part 1. 

ED 203 145 

Tilesetting Test book. 

ED 21 1 847 

, Tilesetting Workbook. " 

% ED 211 846 

Architectural Drafting 

Drafting. Advanced Print Reading 
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Arilhsnetk 

CUBE. Math. 'Goal 11. 



ED 204 545 



ED 211 830 



AaaetUveueas 

/Displaced Homemakers: Vo-Tcch 
Workshop Guide. 
ED 206 872 

Attitudes 

Low Energy Technology. A Unit of In- 
struction in Housing and Home Environ- 
ment. Attitudes. 

ED 210 533 

Audiovisual Aids 

Resource Guide to Competency-Based 
Vocational Education: Distributive 
• Education. 

ED 205 693 

Resource Guide to Competency-Based 
Vocational Education: Health 
Occupations. 

ED 205 694 

Audiovisual Instructloa 

How to Buy Ooods and Services. 

ED 201 893 

Legal Aspects of the Marketplace. 

ED 201 895 



Sources of Assistance. 



ED 201 W) 



Auto Body Repairers 

Automotive BDdy Repair Competencies. 

ED 198 313 

Bilingual Skills Training Program. Auto 
Body Repair. Modulg^O: Basic Metal 
Repair. 

ED 199 495 

Bilingual Vocational Training Program. 
. Auto Body Repair. Module 2.0: Toots and 
Equipment. 

ED 199 494 

Bilingual Vocationjft Training Program. 
Auto Body Repair. Module 4.0: Auto Body 
Welding. 

y ED 199 496 

Bilingual Vocational Training Program. 
Auto Body Repair*. Module 1.0: Beginning 
Auto Body. 

ED 199 493 

Multi-Cultural Competency-Based Voca-. 
tional Curricula. Auto Body Repair. Multi* 
_ Cultural Competency-Based Voca- 
: ") JMonal/Technical Curricula Series. 
% ED 205 781 

Trade and Industrial EducationAu lomobilc 
Mechanics; Automobile Body Repairs; 
Carpentry; Cosmetology; Electrical Trades; 
Graphics; Plumbing: Instructional 
Materials, ISSOE Managing Student 
Progress. 

ED 209 466 

Auto Mechanics 

Auto Mechanics Modules 1-6: Bilingual 
Vocational Language Development 
Workbook. 

ED 199 486 
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Auto Mechanics. Module 1 of the Voca- 
tional Education Readiness test (VERT). 

ED 200 828 

Auto Service. Vocational Preparation 
Curriculum. 

ED 209 492 

Automative Technology Objectives (and) 
Automotive technology: Basic Textbooks 
and Instructional Materials. Career 
Education. 

ED 209 448 
Automotive Mechanics. Curriculum Outline . 
for Secondary Schools. Vocational Educa- 
tion Curriculum Guide. 

ED 211 716 

Automotive Mechanics. Student Learning 
Guides. 

ED 210 427 

Bilingual Skills Training Program. Auto 
Mechanics. Module 1.0: Safety. . • 

' ED 199 4*f 

Bilingual Skills Training Program. Auto 
Mechanics. Module 6.0: Sunscope. 

ED 199 492 

Bilingual Skills Training Program. Auto 
Mechanics. Module 5.0: Automotive 
Transmissions. 

ED }99 491 

/ Bilingual Skills Training Program. Auto 
Mechanics. Module 4.0: The Automotive 
Electrical System. 

ED 199 490 

Bilingual Skills Training Program. Auto. 
Mechanics. Module 3.0: The Automotive 
■ Fuel System. 

ED 199 489 

Bilingual Skills Training Program. Auto 
^Mechanics. Module 2.0: Ignition Systems 
ED 199 488> 
A Competency Based Curriculum Guide: 
Ethanol Spark Ignition Engine Conversion. 

EEKZ&4 554 

Curriculum Guide. Mechanics. Secondary 
Schools. 

ED 203 0% 

Diesel Vehicle Maintenance Competencies. 

j " ED 198 315 

Industrial Arts Curriculum Guide for 
Power Technology. 

ED 204 627 

Multi-Cultural Competency-Based Voca- 
tional Curricula. Automotive Mechanics. 
Multi-Cultural Competency-Based Voca- 
tional/Technical Curricula Series. 

ED 205 782 

Trade and Industrial Education — 
Automobile Mechanics; Automobile Body 
Repairs; Carpentry; Cosmetology; Elec- 
trical Trades; Graphics; Plumbing: Instruc- 
tional Materials. ISSOE Managing Student 
Progress. 

ED 209 466 

Validation of Auto MecJumicsTCurriculum 
Manual. 

e03 176 



Auto Parts Clerks 

Parts Marketing 
Guide. 



Aviation Mechanics 




A Student Learning 
^ED 210 428 



Aviation Support Equipment Technician 
(ASE 3 & 2 and ASM 3 & 2). Volume 1, 
Basics. Rate Training Manual and Nonresi- 
dent Career Course. 

ED 210 557 

Aviation Technology 

Aviation Electrician's Mate 3 & 2. Rate 
Training Manual and Nonresident Career 
Course. 

ED 211 684 

Barbers 

Barbering/Cosmetology, Module 6-10: Bil- 
ingual Vocational Language Development * 
Workbook. 

ED 1£9 502 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 7.0: Endocrine 
System. 

ED 199 504 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 6.0: Muscular 
System. 

ED 199 503 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 5.0: Nervous 
System. - 

ED 199 501 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 4.0: Skeletal 
System. ' 

ED 199 500 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 3.0: Cells. 

ED 199 499 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 1.0: 
Bacteriology. 

> ED 199 497 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 2,0: Sterilization 
and Sanitation. 

ED 199 498 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 10.0: Cir- 
culatory System. 

ED 199 507 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 9.0: Respiratory 
System. 

i ED 499 506 
Bilingual Skills Training Program. Barber- 
ing/Cosmetdlogy. Module 8.0: Excretory 
System. 

ED 199 505 

Behavioral Objectives 

Cosmetology Objectives (and). 
Cosmetology: Basic Textbooks and Instruc- 
tional Materials. Career Education. 

ED 209 450 

Electricity and Electronics Objectives (and) 
Electricity and Electronics: Basic Textbooks 
and Instructional Materials. Career 
Education. 

' ED 209 447 
Graphic Arts Objectives (and) Graphic 
Arts: Basic Textbooks and Instructional 
Materials. Career Education. 

# ED 209 449 

Marketing and Distributive Education Cur- 



riculum Guide. Marketing Services: 
Business and Personal Services. 

ED 204 511 

Marketing and Distributive Education Cur- 
riculum Guide. Marketing Services; Real 
Estate. 

ED 204 512 

Prepare Valid Performance Objectives. 
Professional Preparation Module. Voca- 
tional Teacher. X-2. 

ED 209 454 

Bilingual Education 

Accounting for Spanish-Speaking Students 
(Teacher's Manual). 

ED 206 853 

Auto Mechanics Modules 1-6: Bilingual 
Vocational Language Development 
Workbook. 

ED 199 486 

Barbering/Cosmetology, Module 6-10: Bi- 
lingual Vocational Language Development 
Workbook. 

ED 199 502 

Basic Concepts and Techniques in Accoun- 
ting for Spanish Speaking Student (Stu- 
dent's Manual). 

ED 206 852 

Bilingual Skills Training Program. Auto 
Body Repair. Module 3.0: Basic Metal 
Repair. ^ . 

^ ED 199 495 

Bilingual Skills Training Program. Auto 
Mechanics. Module 1.0: Safety. 

ED 199 487 

Bilingual Skills Training Program. Auto 
Mechanics. Module 2,0: Ignition System. 

ED 199 488 

Bilingual Skills Training Program. Auto 
Mechanics. Module 3.0: The Automotive 
Fuel System. 

ED 199 489 

Bilingual Skills Training Program. Auto 
Mechanics. Module 5.0: Automotive * 
Transmissions. 

ED 199 491 

Bilingual Skills- Training Program. Auto 
Mechanics. Module 4.0; The Automotive 
Electrical System. 

ED 199^90 

Bilingual Skills Training Program. Auto 
Mechanics. Module 6,0: Sunscope.' 

ED 199 492 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 2.0: Sterilization 
, and Sanitation. 

ED 199 498 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 1.0: 
Bacteriology. 

J ED 199 497 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 6.0: Muscular 
System. 

\ ED 199 503 

Bilingual Skills Training Program. Barber- 
-ing/Cosmetology. Module 7.0: Endocrine 
System. 

ED 199 504 

Bilingual Skills Training Program, Barber- 
ing/Cosmetology. Module 3.0: Cells. 

ED 199 499 
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Bilingual Skills Training Program. Barber- 
ing/Cosmctology. Module 5.0: Nervous 
System. 

ED 199 501 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 4.0: Skeletal 
System. 

ED 199 500 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 8.0: Excretory. 
System. 

ED 199 505 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 9.0: Respiratory 
System. 

ED 199 506 

( Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 10. 0: Cir- 
culatory System. . # ' 

ED 199 507 

Bilingual Skills Training Program/ Meat 
Cutting. Module 3.0: Identifying and Cut- 
ting Meat and By-Products. 

ED 199 485 

Bilingual Skills Training Program. Meat 
Cutting. Module 1.0: Meat Grades and 
Classes. 

ED 199 483 

Bilingual Skills Training Program. Meat 
Cutting. Module 2.0: Job Classifications, 
Tools, Sanitation & Safety. 

ED 199 484 

Bilingual Vocational Training Program. 
Auto Body Repair. Module 1.0: Beginning 
Auto Body. 

ED 199 493 

Bilingual Vocational Training Program. 
Auto Body Repair. Module 4.0: Auto Body 
Welding. ! ' 

VP 199 496 

Bilingual Vocational Training Program. 
Auto Body Repair. Module 2.0: Tools and 
Equipment. 

ED 199 494 

Industrial Arts Safety Guide. Chinese/ Bil- 
ingual Education Resource Series. 

ED 205 710 

Industrial Arts Safety Guide. Uokano. Bil- 
ingual Education Resource Series. 

ED 205 711 

Industrial Arts Safety Guide. Japanese. Bil- 
ingual Education Resource Series. 

ED 205 712 

^Industrial Arts Safety Guide. Korean. Bil- 
ingual Education Resource Series. 

ED 205 713 

Industrial Arts Safety Guide. Thai. Bil- 
ingual Education Resource Series. 

ED 205 714 

Birth 

parenting: A Curriculum Guide for Con- 
sumer and Homemaking Education. 

ED 203 184 

Blueprints 

Advanced Print Reading. Heating, Ventila- 
tion and Air Conditioning. 

ED 204 544 

Drafting. Advanced Print Reading — 
Electrical. 

ED 204 545 



Drafting. Advanced Print Reading — 
Electronics. 

ED 204 546 

Bookkeeping 

Incorporating Calculators into the Accoun- 
ting Curriculum. Accounting II. 

ED 205 691 

Incorporating Calculators into the Accoun- 
ting Curriculum. Accounting I. 

ED 205 690 

Botany 

Oregon Agriculture I Curriculum Guide. 

ED 205 726 

Bricklaying 

Masonry. Student Material. Competency 
Based Education Curriculum. 

ED 201 853 

Masonry. Teacher's Guide. Competency 
Based Education Curriculum. 

ED 201 852 

Bndgeting 

Low Energy Technology. A Unit of In- 
struction in Agricultural Economics. Plan- 
ning for Energy Savings. 

ED 210 537 

Building Design 

Design/Drafting (Graphic Communica- 
tions). Industrial Arts, Senior High — 
Level II. North Dakota Senior High In- 
dustrial Arts Curriculum Guides. 

ED 209 515 



Energy Awareness Curriculum, 

ED 198 321 

Lighting Utilization. 

ED 205 796 

Building Plans 

Construction Drafting (Graphic Com- 
munications). Industrial Arts, Senior High 
— Level II. North Dakota Senior High In- 
dustrial Arts Curriculum Guides. 

£D 209 514 

Building Trades 

Course in Carpentry: Interior Finish. 
Workbook and Tests. 

fcD 203 138 

r Masonry. Student Material. 'Competency 
Based Education Curriculum. 

ED 201 853 

Masonry. Teacher's Guide. Competency 
Based Education Curriculum. 

ED 201 852 

Military Curricula for Vocational & 
Technical Education. Painting I, II. 3-6. 

ED 204 633 

Military Curriculum Materials for Voca- 
tional and Technical Education. Builders 
School, Roofing. Classroom Course 3-14. 

ED 208 243 

Mini-Computers and the Building Trades: 
A Guide forTeachers of Vocational Educa- 
tion, final Report. 

ED 201 754 

Plumbing and Pipefitting. Student Learn- 
ing Guides. 

ED 210 429 



Roofing: Workbook and Tests. Built-up 
Roofing. 

ED 203 139 

Bnitdings 

Conservation. Instructional Materials. 

ED 203 090 

Bnsiness 

Marketing and Distributive Education Cur- 
riculum vQujil«\ Marketing Services: 
3 Business and Personal Services. 

ED 204 511 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part II: 
Becoming an Entrepreneur. Unit E: Choos- 
ing the Type of Ownership. Research and 
Development Series No. 194 B-5. 

ED 199 416 
Project TEAMS (Techniques and Educa- . 
tion for Achieving Management Skills): 
Business and Industrial Supervisors. 

ED 201 812 

Resource Guide of Existing Entrepreneur- 
ship Materials. Entrepreneurship Training 
Components. 

ED 211 745 

Bnsiness Administration r 

Arkansas^ Junior Executive Training. Cur- 
riculum Guide. 

Et>210 4?2 

Business Administration: Competency- 
Based Curriculum Development. A Cur- 
riculum Guide for a Two- Year Postsecon- 
dary Program. 

ED, 198 314 

Business Management and Related Occupa- 
tions Module. Achieving Sex Equity in 
Business and Office Education. 

ED 201 788 

Entrepreneurship: A Senior High School 
Home Economics Career Exploration Unit. 

ED 205 722 

Mid-Management Guide for Post Secon- 
dary Marketing and Distributive Educa- 
tion. AVTS and Community College. 

/ED 210 459 
PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part II: 
Becoming an Entrepreneur. Unit E: Choos- 
ing the Type of Ownership. Research and 
Development Series No. 194, B-6. 

ED 199 416 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part II: 
Becoming an Entrepreneur. Unit F: How 
to Finance the Business. Research and 
Development Series No. 194 B-6. 

ED 199 417 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship'. Part II: 
Becoming an Entrepreneur. Unit G: 
Resources for Managerial Assistance. 
Research and Development Series No. 
I94B-7. 

ED 199 418 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part II: 
„ Becoming an Entrepreneur. Unit A: 
Developing the Business Plan. Research 
and Development Series No. 194 B-I. 

ED 199 412 
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PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part HI: Be- 
ing an Entrepreneur. Unit A: Managing the 
Business. Research and Development Series 
No. 194 C-l. 

ED 199 419 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part HI: Be- 
ing an Entrepreneur. Unit 8* Financial 
Management. Research and Development 
, Series No. 194 C& 

f ED 199 420 

PACE. A Program for Acquiring Com- 
petencein Entrepreneurship. Part III: Be- 
ing an Entrepreneur. Unit C: Keeping the 
Business Records. Research and Develop- 
ment Series No. 194 C-3. 

ED 199 421 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Resource 
Guide. Research and Development Series 
No. 194 D. 

ED 199 4?7 
Preparing for Entrepreneurship. 

ED 201 751 

Utilization of a Fund Raising Event as a 
Curriculum to Teach Job Skills. 

ED 203 154 

Business Administration Education 

PACE. A Program fos Acquiring Com- 
petence in Entrepreneurship. Resource 
Guide. Research and Development Series 
No. 194 D. 

ED 199 427 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part HI: Be- 
ing an Entrepreneur. Unit C: Keeping the 
Business Records. Research and Develop- 
* ment Series No. 194 C-3. 

ED 199 421 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part III: Be- 
ing an Entrepreneur. Unit D: Marketing 
Management. Research and Development 
Series No. 194 C-4. 

ED 199 422 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part III: Be- 
ing an Entrepreneur. Unit B: Financial 
Management. Research and Development 
Series No. 194 C-2. 

ED 199 420 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part HI: Be- 
ing an Entrepreneur. Unit A: Managing the 
Business. Research and Development Series 
No. 194 C-l. 

ED 199 419 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part HI: Be- 
ing an Entrepreneur. Unit H: Business Pro- 
tection. Research and Development Series 
No. 194 C-8. ' 

ED 199 426 

PACE. A Program for Acquiring Com-I 
petence in Entrepreneurship. Part III: Be J 
ing an Entrepreneur. Unit G: Community 
Relations. Research and Development 
Scries No. 194 C-7. / 
ED 199 42K 

PACE. A Prqgram for Acquiring ComV 
petence in Entrepreneurship. Part III: Be- 



ing an Entrepreneur. Unit F: Managing 
Human Resources. Research and Develop- 
ment Series No. 194 C-6. 
i . ED 199 424 

PACE. A Program for Acquiring Com- 
{ petence in Entrepreneurship. Part III: Be- 
ing an Entrepreneur. Unit E: Successful 
Selling. Research and Development Series 
No. 194 C-5. 

ED 199 423 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part II: 
Becoming an Entrepreneur. Unit A: 
Developing the Business Plan. Research 
and Development Series No. 194 B-l. 

ED 199 412 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part II: 
Becoming an Entrepreneur. Unit B: Where 
to Locate the Business. Research and 
Development Series No. f94 B-2. 

ED 199 413 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part I: Get- 
ting Ready to Become an Entrepreneur. 
Unit C: How to Succeed and How to Fail. 
Research and Development Series No. 194 
A-3. 

ED 199 411 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part II: 
Becoming an Entrepreneur. Unit D: 
Government Regulations and Small 
Businesses. Research and Development 
Series No. 194 B-4. 

ED 199 415 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part II: 
Becoming an Entrepreneur. Unit C: Legal 
Issues and Small Business. Research and 
Development Series No. 194 B-3. 

ED 199 414 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part II: 
Becoming an Entrepreneur. Unit G: 
Resources for Managerial Assistance. 
Research and Development Series No. 
194B-7. 

ED 199 418 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part II: 
Becoming an Entrepreneur. Unit F: How 
to Finance the Business. Research and 
Development Series No. 194 B-6. 

ED 199 417 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part II: 
Becoming an Entrepreneur. Unit E: Choos- 
ing the Type of Ownership. Research and 
Development Series No. 194 B-5. 

ED 199 416 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part I: Get- 
ting Ready to Become an Entrepreneur. 
Unit B: Are You an Entrepreneur? 
Research and Development Series No. 194 
A-2. 

ED 199 410 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part I: Get- 
ting Ready to Become an Entrepreneur. 
Unit A: Nature of Small Business. Research 
and Development Series No. 194 A- 1. 



. ED 199 409 
Preparing for Entrepreneurship. 

ED 201 751 

Business Communication 

Business Education. Student Learning 
Guides. 

ED 210 431 

Secretarial Science. Curriculum Guides for 
Two-YearPostsecondary Programs. 
Volume II. 

ED 198 317 

Business Education 

Agribusiness Management. Competency 
Based Education Curriculum. Teacher's 
Guide. 

v ED 201 851 

Agribusiness Management. Competency 
Based Education Curriculum. Student 
Material. 

ED 201 850 

Arkansas* Junior Executive Training Cur- 
riculum Guide. 

ED 210 492 

Business Administration: Competency- 
Based Curriculum Development. A Cur- 
riculum Guide for a Two- Year Postsecon- 
dary Program. 

ED 198 314 

Business Education in Oklahoma. A Guide 
for Teachers to Motivate Students Toward 
Improved Business Education. 

ED 204 617 

Entrepreneurship: A Senior High School 
Home Economics Career Exploration Unit. 

ED 205 722 

A Handbook on Utilization pf the En- 
trepreneurship Training Components* for 
Vocational Education. Entrepreneurship 
Training Components. 

ED 211 744 

Secretarial Science. Curriculum Guides for 
Two-Year Postsecondary Programs. 
Volume L < 
ED 198 316 

Secretarial Science. Curriculum Guides for 
Two-Year Postsecondary Programs. 
Volume II. 

ED 198 317 

Trends in Business Education. Spring 1981. 

ED 211 848 

Utilization of a Fund Raising Event as a 
Curriculum to Teach Job Skills. 

ED 203 154 

Business English 

Business Education. Student Learning 
Guides. 

ED 210 431 

Business Responsibility 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part III: Be- 
ing an Entrepreneur. Unit G: Community 
Relations. Research and Development 
Series No. 194 C-7. 

ED 199 425 

Business Skills 

Business and Office Education: Instruc- 
tional Materials. IS$OE Managing Student 
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Progress. 

ED 209 462 

Business Education in Oklahoma. A Guide 
for Teachers to Motivate Students Toward 
Improved Business Education. 

ED 204 617 

Entrepreneurship: A Senior High School 
Home Economics Career Exploration Unit. 

ED 205 722 

> A Guide for Vocational Teachers of Inten- 
sive Business Training in Mississippi. 

ED 201 887 

Health Occupations Education: Medical 
Assistant. 

ED 203 175 

Student Material for the Competency- 
Based EducationCurriculum for Word 
Processing. 

ED 203 020 

Utilization of a Fund Raising Event as a 
Curriculum to Teach Job Skills. 

ED 203 154 

Cabinetmaking 

Course in Carpentry: Interior Finish. 
Workbook and Tests. 

ED 203 138 

Calculators 

Incorporating Calculators into the Accoun- 
ting Curriculum. Accounting I). 

ED 205 691 

Incorporating Calculators into the Accoun- 
ting Curriculum. Accounting I. 

ED 205 690 

Incorporating Calculators into the Record- 
keeping Curriculum. Recordkeeping I. 

ED 205 688 

Incorporating Calculators into the Record- 
keeping Curriculum. Recordkeeping U. 

ED 205 689 

Cardiovascular System 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 10.0: Cir- 
' culatory System. \. 

ED 199 }07 

Career Awareness 

Agricultural Occupations Program Planing 
Guide. 

ED 203 173 

Career Xhoice 

Consumer ' Education: A Guide for 
./Teachers to Motivate Students Toward lm- 
^ proved Consumer Education. 

ED 203 164 

Curriculum Guide and Instructional 
Materials in Agricultural Supplies and 
Services. . 

; ED 208 190 

Career Cnunsellng , 

Resource Guide for Career Counseling 
Spanish-Speaking & Chicano Students. 

ED 205 695 

Career Developmeot 

Secondary School Guidance Curriculum, 
Grades 7-12. 

ED 203 196 

ERLC 



Career Education 

Coordinated Career Education Curriculum 
Guide. 

ED 204 498 

A Curriculum Guide for Pre-Employment 
Skills. 

ED 208 192 

Employability Skills: For Special Needs 
Students. 

ED 211 828 

Project Basic Instructional Guide. Instruc- 
tional Resources. Volume IV. World of 
Work. 

ED 203 046 

Work Experience Education Instructional 
Guide. 

ED 211 849 

Career Exploration 

Competency Based Core Curriculum for 
Distributive Education and Diversifiell 
Cooperative Training. 

ED 203 084 

Competency Based Education Curriculum 
forPrevocauonai Health Exploration. Stu- 
dent Material. 

ED 201 860 

Competency Based Education Curriculum 
for Prevocational Manufacturing Explora- 
tion. Teacher's Guide. 

ED 201 849 

Competency-Based Education Curriculum 
for Prevocational Health Exploration. 
Teacher's Guide. 

ED 201 859 

Nuclear Energy. Instructional Materials. 

ED 203 086 

Career Guidance 

Resource Guide for Career Counseling 
Spanish-Speaking & Chicano Students. 

ED 205 695 

Secondary School Guidance Curriculum, 
Grades 7-12. 

ED 203 196 

Career Planning 

Coordinated Career Education Curriculum 
Guide. » 

ED 204 498 

Family and Community Services. Module 
II: Self-Development and Understanding. 

ED 203 103 

Health Occupations Education: Medical 
Assistant. 

ED 203 175 

Steps to Success. Student Job Readiness 
Manual. Revised. 

ED 203 039 

Carpenters 

Carpentry. Module 3 of the Vocational 
Education Readiness Test (VERT). 

ED 200 830 

Carpentry ' 

Carpentry. Vocational Preparation 
Curriculum. 

ED 209 490 

Course in Carpentry: Interior Finish. 
Workbook ahd Tests. 4 

ED 203 138 
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Military Curriculum Materials for Voca- 
tional and Technical Education. Builders 
School, Finish Carpentry J. Classroom 
Course 3*10. 

ED 208 242 

Cement Industry 

Builder 3 & 2. Naval Education and Train- 
ing Command Rate Training Manual and 
Nonresident Career Course. Revised. 

ED 210 471 

Curriculum Guide. Construction: Masonry. 
Secondary Schools. 

ED 203 098 

Change Agents 

Assist Vocational Personnel Move Toward 
Adoption of Performance Based Voca- 
tional Education (PBVE). Professional 
Preparation Module. Change Agent. 

ED 209 459 

Chemistry 

Chemistry for Energy Technology I. Energy 
Technology Series. 

ED 210 501 

Chemistry for Energy Technology II. 
Energy Technology Series. 

/ ED 210 505 
Chemistry-Materials Laboratory Project 
Book, 1979-80. 

ED 211 819 

Child Care Occupations 

Home Economics Education. Instructional 
Materials. Food Trades, Child Care: 
ISSOE Managing Student Progress. 

ED 209 465 

Special Vocational Program Guide. Child 
Care. 

ED 203 152 

Child Development 

Curriculum Guide. Home Economics: 
Child Development. Secondary Schools. 

ED 203 101 

Parenting: A Curriculum Guide for Con- 
sumer and Homemaking Education. 

ED 203 184 

Special Vocational Program Guide. Child 
Care. 

ED 203 152 

Child Rearing 

Parenting: A Curriculum Guide for Con- 
sumer and Homemaking Education. 

ED 203 184 

Citizen Rote ^ 

Rights and Responsibilities in the 
Marketplace. 

ED 201 896 

Classification 

Bilingual Skills Training Program. Meat 
Cutting. Module 1.0: Meat Grades and 
Classes. 

, ED 199 483 

Bilingual Skills Training Program. Meat ' 
Cutting. Module 3.0: Identifying and Cut- 
ting Meat and By-Products. 

ED 199 485 

Classroom Environment 
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Introduction to Teaching Adults. Module 
7: Managing Instruction. . 

ED 208 207 

Classroom Techniques 

Manage Student Activity in an Individualize 
ed Instructional Program. Professional 
Preparation Module. Vocational Teacher. * 
ED 209 458 

Cleaning 

Family and Community Services. Module 
IX: Care of Home, Equipment and 
Possessions. 

ED 203 110 

Clerical Occupations 

Clerical and Related Occupations Module. 
Achieving Sex Equity in Business and Of- 
fice Education. 

ED 201 789 

Multi-Cultural Competency-Based Voca- 
tional Curricula. Clerical Clusters. Multi- 
Cultural Competency -Based Voca- 
tional/Technical Curricula Series. 

ED 205 783 

Climate Control 

Chemistry for Energy Technology I. Energy 
Technology Series. 

ED 210 501 

Energy Conservation. CORD Energy 
Technology Series. 

ED 210 512 

Instrumentation and Control. Energy 
Technology Series. 

ED 210 515 

Clothing 

Home Economics (Clothing). Module 4 of 
the Vocational Education Readiness Test 
(VERT). 

ED 200 831 
Occupational Clothing Curriculum. 

ED 209 536 

Clothing Instruction 

Clothing Production. Student Learning 
Guides. 

ED 210 432 
Occupational Clothing Curriculum. 

ED 209 536 

Cognitive Processes 

Introduction to Teaching Adults. Module 
10: Understanding the Learning Process. 

ED 208 210 

College Curriculum 

Mid-Management Guide' for Post Secon- 
dary Marketing and Distributive Educa- 
tion. AVTS anB Community College. 

ED 210 459 

Communication Skills 

Securing Occupational Achievement 
through Readiness Skills (SOARS). A 
Resource Curriculum with Assessment and 
Strategies for Prevocational Skill Training. 

ED 206 913 

Communication Thought Transfer 
CE Programmer's Manual. 



ED 205 724 

Communicative Competence Languages 

English as a Second Language for Adults: 
A Curriculum Guide. 

ED 210 455 

Community Colleges 

Mid-Management Guide for Post Secon- 
dary Marketing and Distributive Educa- 
tion. AVTS and Community College. 

ED 210 459 

Community Relations 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part III: Be- • 
ing an Entrepreneur/ Unit G: Community 
Relations. Research and Development 
Series No. 194 C-7. 

ED 199 425 

Community Resources 

Family Relationships and Parenting Educa- 
tion, with Special Emphasis on Community 
Outreach. Instructor Material. 

ED 203 140 

Community Services 

ESL/APL Instructional Resourcevfor In- 
tegrating Life Skills into the ESL 
Curriculum. 

ED 198 273 

Competence 

Resource Guide for Radio/TV Repair. 

ED 204 548 

Competency Based Education 

Agribusiness Management. Competency 
Based Education Curriculum. Student 
Material. 

ED 201 850 

Agribusiness Management. Competency 
Based Education Curriculum. Teacher's 
Guide. 

ED 201 851 

Air Conditioning, Heating, and Refrigera- 
tion. Competency-Based Curriculum 
Manual. 

ED 198 312 

Automotive Mechanics. Student Learning 
Guides. 

ED 210 427 

Business Administration: Competency- 
Based Curriculum Development. A Cur- 
riculum Guide for a Two- Year Postsecon- 
dary Program. 

ED 198 314 

Clerical and Related Occupations Module. 
Achieving Sex Equity in Business and Of- 
fice Education. 

ED 201 789 

Clothing Production. Student Learning 
Guides. * 

/ED 210 432 

• Competency Based Core Curriculum for 
Distributive Education and Diversified 
Cooperative Training. 

ED 203 084 

Competency Based Curriculum for Real 
Estate Agent. 

ED 201 857 

A Competency Based Curriculum Guide: 



Ethanol Spark Ignition Engine Conversion. 

EP 204 554 

Competency Based Education Curriculum 
for Data Processing. 

ED 201 858 

Competency Based Education Curriculum 
for Prevocational Health Exploration' Stu- 
dent Material. 

ED 201 860 « 
Competency Based Education Curriculum 
for Prevocational Manufacturing Explora- 
tion. Teacher's Guide. 

ED 201 849 

Competency-Based Education Curriculum 
for Firefighter Training. 

ED 203 016 

Competency-Based Education Curriculum 
for Machine Shop. Student Material. 

ED 201 862 

Competency-Based Education Curriculum 
for Machine Shop. Teacher's Guide. 

ED 201 861 

Competency-Based Education Curriculum 
for Prevocational Health Exploration. 
Teacher's Guide. 

ED 201 859 / 
Competency-Based Horticulture: 
Floriculture. 

ED 203 168 

Competency-Based Horticulture: Garden- 
ing — Groundskeeping. 

ED 203 166 

Competency-Based Horticulture: Turfgrass 
Maintenance Worker. 

ED 203 167 

Direct Curriculum Development. 
Competency-Based Vocational Education 
Administrator Module Series. Leadership 
. and Training Series No. 58B-7. 

ED 204 484 

Direct Program Evaluation. Competency- 
Based Vocational Education Administrator 
Module Series. Leadership and Training 
Series No: 58B-IO. 

ED 204 488 

Food Marketing: Cashier-Checker. Student 
Material. Competency Based Curriculum. 

ED 201 856 

Food Marketing: Cashier-Checker. 
Teacher's Guide. Competency Based 
Curriculum. 

ED 201 ^55 

Guide the Development and Improvement 
of Instruction. Competency-Based Voca- 
tional Education Administrator Module 
Series. Leadership and Training Series No. 
58B-8. 

ED 204 485 
Livestock. Student Learning Guides. 

ED 210 430 

Manage Student Recruitment and Admis- 
sions. Competency-Based Vocational 
Education Administrator Module Series. 
Leadership and Training Series No. 58B-1 1 . 

ED 204 489 

Marketing and Distributive Education Cur- 
riculum Guide. 

ED 201 890 

Marketing and Distributive Education Cur- 
riculum Guide. Marketing Services: 
Business and Personal Services. 
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ED 204 511 

Marketing and Distributive Education Cur- 
riculum Guide. Marketing Services: Real 
Estate. 

ED 204 512 

Masonry. Student Material. Competency 
Based Education Curriculum. 

ED 201 853 

Masonry. Teacher's Guide. Competency 
Based Education Curriculum. 

ED 201 952 

Mechanical Drafting. Student Learning 
Guides. 

ED 210 424 

Multi-Cultural Competency-Based Voca- 
tional Curricula VESL Guidelines. Multi- 
Cultural' Competency-Based Voca- 
tional/Technical Curricula Series. 

ED 205 789 

Multi-Cultural Competency-Based Voca- 
tional Curricula. Auto Body Repair. Multi- 
Cultural Competency-Based Voca- 
tional/Technical Curricula Series. 

ED 205 781 

Multi-Cultural Competency -Based Voca- 
tional Curricula. Combination Wcjding. 
Multi-Cultural Competency-Based Voca- 
tional/Technical Curricula Series. 

ED 205 784 

Multi-Cultural Competency- Based Voca- 
tional Curricula. Fiberglass Technician. 
Multi-Cultural Competency -Based Voca- 
tional/Technical Curricula Series. 

ED 205 785 

Multi-Cultural Competency-Based Voca- 
tional Curricula. Automotive Mechanics. 
, Multi-Cultural Competency-Based Voca- 
tional/Technical Curricula Series. 

ED 205 782 

Plumbing and Pipefitting. Student Learn- 
ing Guides. 

ED 210 429 

Post Secondary School Competency Bas- 
ed Core Curriculum for Health Occupa- 
tions. Student Material. 

ED 201 864 

Project Basic Instructional Guide. Instruc- 
tional Resources. Volume IV. World of 
Work. 

ED 203 046 

* Project CLASS. 

f ED 201 728 

Promote the Vocational Education Pro- 
gram. Competency-Based Vocational 
Education Administrator Module Series. 
Leadership and Training Series No. 58B-9. 

ED 204 487 

Provide a Staff Development Program. 
Competency-Based Vocational Education 
Administrator Module Series. Leadership 
and Training Series No. 58B-12. 

ED 204 490 
Resource Guide for Radio/TV Repair. 

ED 204 548 

Resource Guide to Competency-Based 
Vocational Education: Distributive 
Education. 

ED 205 693 

Resource Guide to Competency-Based 
Vocational Education: Health 
Occupations. 
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ED 205 694 

Secondary' School Guidance Curriculum, 
Grades 7-12. 

ED 203 196 

Secretarial Science. Curriculum Guides for 
Two-Year Postsecondary Programs. 
Volume I. ' 

ED 198 316 

Secretarial Science. Curriculum Guides for 
Two-Year Postsecondary Programs. 
Volume II. 

ED 198 317 

Secretarial Science. Curriculum Guides for 
Two-Year Postsecondary Programs. 
Volume III. 

ED 198 318 

Solar Energy Installers Curriculum Guide. 
Final Report, September 18, 1980-August 
15, 1981. 

ED 208 247 

Student Material for Competency- Based 
Education Curriculum for Welding. 

ED 203 018 

Student Material for Competency-Based 
„ Education Curriculum for Licensed Prac- 
tical Nurse. 

ED 201 844 

Student Material for the Competency- 
Based Education Curriculum for Word 
Processing. 

ED 203 020 

Teacher's Guide for Competency Based 
Core Curriculum for Health Occupations. 

ED 201 863 

Teacher's Guide for Competency-Based 
Education Curriculum for Licensed Prac- 
tical Nurse. 

ED 201 845 

Teacher's Guide for Competency-Based 
Vocational Curriculum for Welding. 

• ED 203 017 
Teacher's Guide for the Competency-Based 
Education Curriculum for Word 
Processing. 

ED 203 019 
Universal Teller Curriculum Guide. 

ED 208 232 
Welding. Student Learning Guides. 

ED 210 425 

Competency Based Teacher Education 
Arrange for the Improvement of Voca- 
tional Facilities for Individualized Instruc- 
tion. Professional Preparation Module. 
Vocational Teacher. X-4> 

ED 209 456 

Assist Vocational Personnel Move Toward 
Adoption of Performance Based Voca- 
tional Education (PBVE). Professional 
Preparation Module. Change Agent. 

' ED 209 459 
Develop a Module for Individualized In- 
struction. Professional Preparation 
Module. Vocational Teacher. X-3. 

ED 209 455 

Establish an Outcomes Oriented Grading 
System. Professional Preparation Module. 
Vocational Teacher. 

ED 209 457 

Manage Student Activity in an Individualiz- 
ed Instructional Program. Professional 



Preparation Module. Vocational Teacher. 

ED 209 458 

Prepare Valid Performance Objectives. 
Professional Preparation Module. Voca- 
tional Teacher. X-2. 

ED 209 454 

Validate an Occupational Analysis. Profes- 
sional Preparation Module. Vocational 
Teacher. X-l. 

ED 209 453 

Competition 

HOSA Competitive Event Quidelines. 
Health Occupations Students of America. 
Students with Special Needs. 

ED 206 894 

Computation < v 

Parts Marketing. A Student Learning 
Guide. 

ED 210 428 

Computer Graphics 

Computer Aided Drafting Workshop. 
Workshop Booklet. , 

ED 205 700 

Computer Oriented Programs 

Computer Aip*ed Drafting Workshop. 
Workshop Booklet. 

ED 205 700 

Computer Programs 

Military Curricula for Vocational & 
Technical Education. Programmer/Analyst 
4-4. 

ED 198 375 

Computer Science Education 

Military Curricula for Vocational & 
Technical Education. Programmer/Analyst 

4-4. 

ED 198 375 

Computer Storage Devices 

Competency Based Education Curriculum 
for Data Processing. 

ED 201 858 

Computers 

Computer Aided Drafting Workshop. 
Workshop Booklet. 

ED 205 700 

Conflict Resolution 

Family and Community Services. Module 
XII: The Family: Functions and Structure. 

ED 203 113 

Conservation Education 

Alcohol Fuels. Instructional Materials. 

ED 203 087 
Energy Awareness Curriculum, 1980. 

ED 198 321 

Energy Management Strategies for Home 
Economics Teachers. 

ED 199 510 

Lighting Utilization. 

ED 205 796 

Low Energy Technology. A Unit of In- 
struction in Agricultural Economics. Plan- 
ning for Energy Savings. 

ED 210 537 
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Low Energy Technology. A Unit of In- 
struction in Citrus Production. 

ED 210 535 

Low Energy Technology. A Unit of In- 
struction in Florida Agriculture. Crop Pro- 
tection with Integrated Pest Management. 

ED 210 534 

Low Energy Technology. A Unit of In- 
% struction in General Energy Concepts. 

ED 210 527 

Low Energy Technology. A Unit of In- 
struction in Housing and Home Environ- 
ment. Lighting. 

ED 210 528 

Low Energy Technology. A Unit of In- 
struction in Housing and Home Environ- 
ment. Home Energy Usage and 
Conservation. 

ED 210 529 

Low Energy Technology. A Unit of In- 
struction in Housing and Home Environ- < 
mem. Attitudes. 

ED 210 533 

Low Energy Technology. A Unit of In- 
struction in Housing and Home Environ- 
ment. Single Family Homes — Multi- 
Family Homes — Mobile Homes. 

ED 210 530 

Law Energy Technology. A Unit of In- 
struction in .Housing and Home Environ- 
ment. Electrical Energy Usage. 

ED 210 532 

Low Energy Technology. A Unit of In- 
struction on Energy Conservation in Field 
Crop Production. 

ED 210 536 

Low Energy Technology, A Unit of In- 
struction in Housing and Home Environ- 
ment. Insulation, Caulking & 
Weatherstripping. . 

ED 210 531 

Nuclear Energy. Instructional Materials. 

ED 203 086 

Programmed Instruction Manual for a New 
Solar and Energy Conservation 
Laboratory. Final Evaluation Report. 

ED 199 386 
Solar Energy. Instructional Materials. 

ED 203 088 

Transportation 

ED 205 798 

Weatheri/ing a Structure. 

ED 205 799 
Wind Power. Instructional Materials. 

ED 203 089 

Conservation Environment 

Agricultural Energy Practices. Agriculture 
Energy. 

ED 205 790 

Fossil Fucli. 

ED 205 794 

Construction Industry 

Curriculum Guide. Construction: Masonry. 
Secondary Schools. 

ED 203 098 

Construction Management 

Builder 3 & 2. Naval Education and Train- 
ing Command Rate Training Manual and 



Nonresident Career Course. Revised. 

ED 210 471 

Steelworker I St C. Rate Training Manual 
and Nonresident Career Course. Revised 
Edition. 

ED 21! 839 

Construction Materials 

Curriculum Guide. Construction: Masonry. 
Secondary Schools. 

ED 203 098 

Military Curriculum Materials for Voca- 
tional and Technical Education. Builders 
School, Finish Carpentry I. Classroom 
Course 3-10. 

ED 208 242 

Military Curriculum Materials for Voca- 
tional and Technical Education. Builders 
School, Roofing. Classroom Course 3-14. 

ED 208 243 

Construction Process 

Agricultural Structures. Volume I. Instruc- 
tor's Guide. Volume 13, Number I. 

ED 203 141 
Agricultural Structures, Volume II. 

ED 209 489 

Bilingual Vocational Training Program. 
Auto Body Repair. Module 1.0: Beginning 
Auto Body. 

ED 199 493 

Builder 3 & 2. Naval Education and Train- 
ing Command Rate Training Manual and 
Nonresident Career Course. Revised. 

ED 210 471 

Construction Drafting (Graphic Com- 
munications). Industrial Arts, Senior High 
— Level II. North Dakota Senior High In- 
dustrial Arts Curriculum Guides. 

ED 209 514 

Curriculum Guide. Construction: Masonry. 
Secondary Schools. 

ED 203 098 

Military Curriculum Materials for Voca- 
tional and Technical Education. Builders 
School, Finish Carpentry 1. Classroom 
Course 3-10. 

ED 208 242 

Tilesetting Tcstbook. 

ED 211 847 

Tilesetting Workbook. 

ED 211 846 

Consumer Economics 

Consumer Education: A Guide for 
Teachers to Motivate Students Toward Im- 
proved Consumer Education. 

ED 203 164 

Home Economics in Rural Alaska. A 
Teacher's Resource. 

ED 203 483 
How to Buy Goods and Services. , 

ED 201 893 
Legal Aspects of the Marketplace. 

ED 201 895 

Low Energy Technology. A Unit of In- 
struction in Housing and Home Environ- 
ment. Attitudes. 

> ED 210 533 
Personal Finance Education Guide. 

ED 203 151 



Rights and Responsibilities in the 
Marketplace. 

ED 201 896 

Consumer Education 

Adult Programs in Consumer and 
Homemaking Education. 

ED 201 846 

An Insurance Planner. Teaching Low- 
Income Consumersabout Insurance. 

ED 201 892 

Consumer Citizenship Curriculum Guides 
for Social Studies, English, Science, 
Mathematics. 

ED 205 746 

Consumer Education: A Guide for 
Teachers to Motivate Students Toward Im- 
proved Consumer Education. 

ED 203 164 

ESL/APL Instructional Resources for In- 
tegrating Life Skills into the ESL 
Curriculum. 

ED*I98 273 

Foods and Nutrition. In-Depth 
Curriculum. 

} ED 200 799 

A Health Care Planner: Teaching Low- 
Income Consumers about Health Care 
Alternatives. 

ED 201 891 

Home Economics in Rural Alaska. A 
Teacher's Resource. 

ED 203 183 
How to Buy Goods and Services. 

ED 201 893 
Leadership and Teaching Skills. 

ED 201 894 
Legal Aspects olthe Marketplace. 

ED 201 895 
Personal Finance Education Guide. 

ED 203 151 

Personal Finance: A Curriculum Guide for 
Consumer and Homemaking Education. 

WD 203 185 
Rights and RcsponsibilnPs in the 
Marketplace. 

ED 201 896 

Sources of Assistance. 

ED 201 897 
Survival Skills for the Real World. 

ED 204 616 

Consumer Protection 

Consumer Education: A Guide for 
Teachers to Motivate Students Toward Im- 
proved Consumer Education. * 

ED 203 164 
How to Buy Goods and Services. 

ED 201 893 
Legal Aspects of the Marketplace. 

ED 201 895 
Personal Finance Education Guide. 

ED 203 151 

Personal Finance: A Curriculum Guide for 
Consumer and Homemaking Education. 

ED 203 185 

Rights and Responsibilities in the 
Marketplace. 

ED 201 896 

Sources of Assistance. 
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ED 201 897 

Continuing Education / 
C£ Programmer's Manual. 

ED 205 724 

. Contracts 

PACE. A Program for Acquiriog Com- 
petence in Enlreprencurship. Part II: 
Becoming an Entrepreneur. Unit C: Legal 
Issues and Small Business. Research and 
Development Series No. 194 B-3. 

ED 199 414 

Cooking Instruction 

Curriculum Guide. Home Economics: 
Foods and Nutrition. Secondary Schools. 

ED 203 100 

Multi-Cultural Competency-Based Voca- 
tional Curricula. Food Service. Multi- 
cultural Competency- Based Voca- 
tional/Technical Curricula Series, 

ED 205 786 

Cooperative Education 

Competency Based Core Curriculum for 
Distributive^ Education and Diversified 
Cooperative Training. 

ED 203 084 

Cooperative Agricultural Education. 
Teacher /Coordinator Handbook. 

ED 210 442 

Lesson Plans for Teaching Basic Vocational 
Agriculture. Section 1: Introduction to 
Vocational Agriculture. 

ED 199 552 

Two- Year Sequential Curriculum Guide for 
the Related Class to the Cooperative Voca- 
tional Education Program^ 

EP 201 818 

Coping 

Family and Community Services. Module 
XIII: Death and Dying. 

ED 203 114 

Core Curriculum 
1 Animal Science Basic Core Curriculum. 
Kansas Postsecondary Farm and Ranch 
Management Project. 

ED 210 457 

Farm Management Basic Core Curriculum. 
Kansas Postsecondary Farm and Ranch 
Management Project. 

ED 210 458 

Kansas Farm and Ranch Management 
Project. 

ED 199 475 

Correspondence Study 

Hospital Corpsman 1 & C. Rate Training 
Manual and Nonresident Career Course. 
Revised. 

ED 206 910 

Stcelworker 1 AC. Rate Training Manual 
and Nonresident Career Course. Revised 
Edition. 

ED 211 839 

Cosmetologists 

Barbcring/Cosmetology, Module 6-10: Bil- 
ingual Vocational Language Development 
Workbook. 



ED 199 502 

Bilingual Skills Training Program. Barbcr- 
ing/Cosmetology. Module 7.0: Endocrine 
System. 

ED 199 504 

Bilingual Skills Training Program. Barbcr- 
ing/Cosmetology. Module 6.0: Muscular 
System. 

ED 199 503 

Bilingual Skills Training Program. Barbcr- 
ing/Cosmetology. Module 4.6: Skeletal 
System. 

ED 195 500 

Bilingual Skills Training Program. Barbcr- 
ing/Cosmetology. Module 3.0: Cells. 

ED 199 499 

Bilingual Skills Training Program. Barbcr- 
ing/Cosmetology. Module 5.0: Nervous 
System. 

ED 199 501 

Bilingual Skills Training Program. Barbcr- 
ing/Cosmetology. Module 10.0: Cir- 
culatory System. 

ED 199 507 

Bilingual Skills Training Program. Barbcr- 
ing/Cosmetology. Module 9.0: Respiratory 
System. 

ED 199 506 

Bilingual Skills Training Program. Barbcr- 
ing/Cosmetology. Module 8.0: Excretory 
System. 

ED l£9 505 

Bilingual Skills Training Program. Barbcr- 
ing/Cosmetology. Module 2.0: Sterilization 
and Sanitation. 

ED 199 498 

Bilingual Skills Training Program. Barbcr- 
ing/Cosmetology. Module 1 .0: 
Bacteriology. 

ED 199 497 



Cosmetology 

Cosmetology Objectives (and) 
Cosmetology: Basic Textbooks and Instruc- 
tional Materials. Career Education. 

209 450 

Trade and Industrial Education — 
Automobile Mechanics; Automobile Body 
Repairs; Carpentry; Cosmetology; Elec- 
trical Trades; Graphics; Plumbing: Instruc- 
tional Materials. ISSOE Managing Student 
Progress. 

ED 209 466 

Cost Effectiveness 

Energy Economics. Energy Technology 

Series. 

ED 210 516 

Costs 

Military Curricula for Vocational St 
Technical Education. Club Restaurant 
Operations, Part II, 9*10. 

ED 200 825 

Military Curricula for Vocational St 
Technical Education. Club Restaurant 
Operations, Part 1, 9-9. 

ED 200 824 

PACE. A Program for Acquiring Com- 
petence in Enlreprencurship. Part II: 
Becoming an Entrepreneur. Unit F: How 
to Finance the Business. Research and 



Development Series, No. 194 B«6. . 

ED 199 417 

N. 

Counseling Techniques 

Resource Guide for Career Counseling 
Spanish-Speaking St Chicano Students. 

ED 205 695 

Course Content 

Two- Year Sequential Curriculum Guide for 
the Related Class to the Cooperative Voca- 
tional Education Program. 

ED 201 818 

Course Descriptions 

Automotive Mechanics Curriculum Outline 
for Secondary Schools. Vocational Educa- 
tion Curriculum Guide. 

ED 211 716 

Industrial Arts Curriculum Guide — Mid- 
dle School. 

ED 210 434 

Mid-Management Guide for Post Secon- 
dary Marketing and Distributive Educa- 
tion. AVTS and Community College. 

ED 210 459 

o 

Course Objectives ' ■ , • 

Automotive Technology Objectives (and) 
Automotive Technology: Basic Textbooks 
and Instructional Materials. Career 
Education.. 

ED«209 448 

Cosmetology Objectives (and) 
Cosmetology: Basic Textbooks and Instruc- 
tional Materials. Career Education. 

1 '\ ED 209 450 

Graphic Arts Objectives /(and) Graphic 
Arts: Basic Textbooks and Instructional 
Materials. Career Education. 

ED 209 449 

Industrial Arts Curriculum Guide — Mid- 
dle School. 

ED 210 434 

Crime 

Model Curriculum And Trainer's Guide for 
Programs to Combat White-Collar Crime. 

ED 204 524 

PACE. A Program for Acquiring Com- 
petence in Entreprencurship. Part 111: Be- 
ing an Entrepreneur. Unit H: Business Pro- 
tection. Research and Development Series 
No. 194 C-8. 

ED 199 426 

Crisis Intervention 

Family and Community Services. Module 
X: Crisis and Emergency. 

ED 203 111 

Crop Processing Occupations 
Grain Grading and Handling. 

ED 208 230 

Curriculum 

Resource Guide for Radio/TV Repair. 

ED 204 548 

Curriculum Design 

Introduction to Teaching Adults. Module 
5: Designing Instruction. 

ED 208 205 
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Subject Index 

Curriculum Development 

Cooking Up a Food Service Program in 
Rural Alaska. Guidelines for Consumer 
and Homemaking Education. 

ED 203 181 

Curriculum Development Needs for Voca- 
tional Education: New and Changing 
Occupations. 

ED 198 256 

Developing Curriculum for Interpreter 
Training Programs in Vocational Educa- 
tion. Final Report, July 1, 1979-Junc 30, 
1980. 

ED 198 308 

Direct Curriculum Development. 
Competency-Based Vocational Education 
Administrator Module Scries. Leadership 
and Trajning Scries No. 38B-7. 

ED 204 484 

Energy Management Technician Cur- 
riculum Development. Final Report. 

ED 199 462 

Family and Community Services. Occupa- 
tional Curriculum Resources. Development 
and Overview of Models and Examinations 
wjth Suggestions for Use. 

^ / ED 203 102 

Implications of New and Changing Oc- 
cupations for Instructional Development. 

ED 198 260 
ED 209 450 

Graphic Arts Objectives (and) Graphic 
Arts: Basic Textbooka and Instructional 
Materials. Career Education. . 

ED 209 449 

Industrial Arts Curriculum Guide — Mid- 
dle School. 

ED 210 434 

Crime ' 

Model Curriculum And Trainer's Guide for 
Programs to Combat White-Collar Crime. 

ED 204 524 

P^CB. A Program for Acquiring Com- 
petence in Entreprencurship. Part III: Be- 
ing an Entrepreneur. Unit H: Business Pro- 
tection. Research and Development Scries 
No. 194 C8. 

ED 199 426 

Crisis intervention 

Family and Community Services. Module 
X: Crisis and Emergency. 

ED 203 III 

Crop Processing Occupations * 
Grain Grading and Handling. 

ED 208 230 

Curriculum 

Resource Guide for Radio/TV Repair. 

ED 204 548 

Curriculum Design 

Introduction to Teaching Adults. Module 
5: Designing Instruction. 

ED 208 205 

Curriculum Development 

Cooking Up a Food Service Program in 
Rural Alaska. Guidelines for Consumer 
and Homemaking Education. 

ED 203 181 



- Curriculum Development Needs for Voca- 
tional Education: New and Changing 
Occupations. 

ED 198 256 

Developing Curriculum for Interpreter 
Training Programs in Vocational Educa- 
tion. Final Report, July I, 1979-June 30, 
1980. 

ED 198 308 

Direct Curriculum Development. 
Cpcqpetency-Based Vocational Education 
Administrator Module Scries. Leadership 
and Training Scries No. 58B-7. 

ED 204 484 

Energy Management Technician Cur- 
riculum Development. Final Report. 

ED 199 462 

Family and Community Services. Occupa- 
tional Curriculum Resources. Development 
and Overview of Models and Examinations 
with Suggestions for Use. 

ED 203 102 

Implications of New and Changing Oc- 
cupations for Instructional Development. 

ED 198 260 

Introduction to Teaching Adults. Module 
5: Designing Instruction. 

ED 208 205 , 
Secondary School Guidance Curriculum, 
Grades 7-12. 

ED 203 196 

Secretarial Science. Curriculum Guides for 
v : Two-Year Postsecondary Programs. 
Volume I. 

ED 198 316 

' Solar Energy Installers Curriculum Guide. 
Final Report, September 18, 1980-August 
15, 1981. 

ED 208 247 

Special Vocational Program Guide. Child 
Care. f 
ED 203 152 

Curriculum Evaluation 

Validation of Auto Mechanics I Curriculum 
Manual. 

ED 203 176 

Cytology 

Bilingual Skills Training Program. Barter- 
ing/Cosmetology. Module 3.0: Cells. 

ED 199 499 

Daily Living Skills 

Coordinated Career Education Curriculum 
Guide. 

ED 204 498 

Securing Occupational Achievement 
through Readiness Skills (SOARS). A 
Resource Curriculum with Assessment and 
Strategies for Prevocational Skill Training. 

ED 206 913 
Survival Skills for the Real World. 

ED 204 616 

Data Processing 

Competency Based Education Curriculum 
for Data Processing. 

ED 201 858 

Data Processing Occupations 

Data Processing and Related Occupations 
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Module. Achieving Sex Equity in Business 
and Office Education. 

ED 201 786 

Day Care Centers 

Financial Management Guide: Child Care 
Food Program. 

ED 208 235 / 

Deaf Interpreting 

Developing Curriculum for Interpreter 
Training Programs in Vocational Educa- 
tion. Final Report, July I, 1979-June 30, 
1980. ' 

ED 198 308 

Death 

Family and Community Services. Module 
XIII: Death and Dying. 

ED 203 144 

Decision Making 

Dynamics of Living: A Curriculum Guide 
for Consumer and Homemaking 
Education. 

ED 203 180 

Family and Community Services.. Module 
VIII: Decision-Making and Management. 

ED 203 109 

PACE. A Program for Acquiring Com- 
petence in Entreprencurship. Part HI: Be- 
ing an Entrepreneur. Unit A: Managing the 
Business. Research and Development Series 
No. 194 C-l. 

ED 199 419 

Decision Making Skills 

Curriculum Guide. Electricity: Residential 
Wiring. Secondary Schools. 

ED 203 097 

Demand Occupations 

Implications of New and Changing Oc- 
cupations for Instructional Development. 

ED 198 260 

Dental Assistants > 

Dental Assistant. Health Occupations 
Education. 

ED 201 817 

Dentistry 

Dental Assistant. Health Occupations 
Education. 

ED 201 817 

Design 

Industrial Crafts (Production. ) Industrial 
Arts, Senior High — Level II. North 
Dakota Senior High Industrial Arts Cur- 
riculum Guides. 

ED 209 518 

Solar Energy: Solar System Design 
Fundamentals. 

ED 204 537 

Wood Technology (Production), industrial 
Arts, Senior High — Level II. North 
Dakota Senior High Industrial Arts Cur- 
riculum Guides. 

ED 209 520 

Design Crafts 

Industrial Crafts (Production.) Industrial 
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Arts, Senior High — Level II. North 
Dakota Senior High Industrial Arts Cur- 
riculum Guides. 

ED 209 518 

Developmental Disabilities 

Securing Occupational Achievement 
< through Readiness Skills (SOARS). A 
Resource Curriculum with Assessment and 
Strategies for Prevocational Skill Training. 

ED 206 913 

Diesel Engines 

Diesel Vehicle Maintenance Competencies. 

ED 198 315 

Digital Computers 

Microcomputer Hardware. Energy 
Technology Series. 

ED 210 504 

Disabilities 

Coordinated Career Education Curriculum 
Guide. 

ED 204 498 

Home Economics Special Needs Activity 
Guide. 

.ED 204 517 
HOSA Competitive Event Guidelines. 
Health Occupations Students of America. 
Students with Special Needs. 

ED 206 894 

The Melwood Manual: A Planning and 
Operations Manual for Horticultural 
Training and Work Co-op Programs. 

ED 200 793 

Program Guide jfor Developing a Com- 
prehensive Program of Occupational 
Preparation for Handicapped Individuals * 
in Georgia. 

ED 203 195 

Special Needs Material / for Basic 
Homemaking. 

ED 203 142 

Trends in Business Education. Spring 1981. 

ED 211 848 

Vocational Preparation Curriculum: Elec- 
trical Wiring. 

ED 203 137 

Vocational Preparation Curriculum: 
Plumbing. 

ED 203 143 

Working with the Handicapped in the 
Vocational Home Economics Classroom. 

ED 199 470 

Disadvantaged 

Vocational Preparation Curriculum: Elec- 
trical Wiring. 

ED 203 137 

Vocational Preparation Curriculum: 
Plumbing. 

ED 203 143 

Disease Control ' 

Bilingual Skills Training Program. Barber- 
ing/Cosmctelogy. Module 2.0: Sterilization 
and Sanitation. 

ED 199 498 



Displaced Homeraakers 

Curriculum Guide for (Displaced) 



Homemakers in Transition. Partial Report 
of Project: Developing and Providing 
Multipurpose Employability Services and 
a Supportive Environment for Displaced 
Homemakers and Related groups. 
February 1 979- June 1980. 

ED 199 461 

Displaced Homemakers: Vo-Tech 
Workshop Guide. 

ED 206 872 

Distance 

Metrics. A Basic Core Curriculum for 
Teaching Metrics to Vocational Students. 

ED 209 542 

Distributive Education 

; Competency Based Core Curriculum for 
Distributive - Education and Diversified 
Cooperative Training. 

' ED 20 J 084 
Distributive Education: Instructional 
Materials. 1SSOE Managing Student 
Progress. * 

ED 209 463 

Food Marketing: Cashier-Checker. "Student 
> Material. Competency Based Curriculum. 

ED 201 856 

Food Marketing: Cashier-Checker. 
Teacher's Guide. Competency Based 
Curriculum. 

ED 201 855 

Marketing tind Distributive Education Cur- 
riculum Guide in Automotive and 
Petroleum. 

ED 203 040 

Marketing and Distributive' Education Cur- 
riculum Guide. 

ED 201 890 

Parts Marketing. A Student Learning 
Guide. 

ED 210 428 

Resource Guide to Competency- Based 
Vocational Education: Distributive 
Education. 

ED 205 693 

Retail Merchandising. An Advanced Level 
Option for Marketing and Distribution. 

ED 198 360 

Supplement for Teaching Distributive 
Education II: Course of Study. 

EDJ99 469 

Trends in Business Education. Spring 1981. 

*\ £D 211 848 

Drafting 

Advanced Print Reading. Heating. Ventila- 
tion and Air Conditioning. 

ED 204 544 
Computer Aided Drafting Workshop." 1 
Workshop Booklet. 

ED 2Q5 700 

Construction Drafting (Graphic Com- 
munications). Industrial Arts, Senior High 
— Level 11. North Dakota Senior High In- 
dustrial Arts Curriculum Guides. 

ED 209 514 

Dcsign/prafting (Graphic Communica- 
tions^. Industrial Arts. Senior High — 
Level 11. North Dakota Senior High In- 
dustrial Arts Curriculum Guides. 

ED 209 515 



Drafting. Advanced Print Reading — 
Electrical. 

ED 204 545 

Drafting. Advanced Print Reading — 
Electronics. 

ED 204 546 

Instrumental Drawing, Book I. 

ED 211 818 

Driver Education t 
Moped Education for lowans. 

ED 205 678 

/ 

Drug Abuse 

Family and Community Services. Module 
XI: Chemical Dependence. 

ED 203 112 

Economics 

Competency Based Core Curriculum for 
Distributive Education and, Diversified 
Cooperative Training. 

ED 203 084 

Energy Economics. Energy Technology 
\ Series. 

- ED 210 516 

Education Wnrk Relatlnnshlp 

Two- Year Sequential Curriculum Guide for 
the Related Glass to the Cooperative Voca- 
tional Education Program. 

ED 201 81& 

Educational Administration 

Direct Curriculum Development. 
Competency- Based Vocational Education 
' Administrator Module Series. Leadership 
and Training Series No. 58B-7. 

ED 204 484 

Direct Program Evaluation. Competency- 
Based Vocational Education Administrator 
Module Series. Leadership and Training 
Series No. 58B-10. 

ED 204 488 

Guide the Development and Improvement 
of Instruction. Competency-Based Voca- 
tional Education AdministratorModule 
Series. Leadership and Training Series No. 
58B-8. 

ED 204 485 

Introduction to Teaching Adults. Module 
7: Managing Instruction. *. 

ED 208 207 

Manage Student Recruitment and Admis- 
sions. Competency-Based Vocational 
Education Administrator Module Series. 
Leadership and Training Series No. 58B-1 1 . 

ED 204 489 

Promote the Vocational Education Pro- 
gram. Competency-Based Vocational 
Education Administrator Module Series. 
Leadership and Training Series No. 58B-9. 

ED 204 487 

Provide a Staff Development Program. 
Competency-Based Vocational Education 
Administrator Module Series. Leadership 
and Training Series No. 58B-12, 

ED 204 490 

Educational Change 

Assist Vocational Personnel Move Toward 
Adoption of Performance Based Voca- 
tional Education (P&VE). Professional 
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Preparation Module. Change Agent. 

ED 209 459 

Trends in Business Education. Spring 1981. 

ED 211 848 

Educational Facilities 

Health Careers Curriculum Modules. 

ED 199 525 

Educational Faculties Improvement 

Arrange for the Improvement of Voca- 
tional Facilities for Individualized Instruc- 
tion. Professional Preparation Module. 
Vocational Teacher. X-4. 

ED 209 456 

Educational Innovation 

Trends in Business Education. Spring 1981. 

• ED 211 848 

c 

Educational Media 

Introduction to Teaching Adults. Module 
3: Using Instructional Media. C 

ED 208 203 

Educational Needs 

Curriculum Development Needs for Voca- 
tional Education: New and ^Changing 
Occupations. ^ * 

ED m 256 

Implications of New and Changing Oc- 
cupations for Instructional DejrdoMent. 

Educational Objectives ^ *3Cj\ 
C.U.B.E. Instruction/QarHMTOoals l-i V. 

/ ED 211 829 

Educational Planning 

CE Programmer's Manual. 

ED 205 724 
, Health Careers Curriculum Modules. 

ED 199 525 

Introduction to Teaching Adults. Module 
3: Using Instructional Media. 

ED 208 203 

Metric Planning Guide for Vocational 
Education. t ' 

ED 209 532 

Educational Resources 

Energy Awareness Guide. A Resource 
Book for Vocational Educators. 

ED 209 533 

Home Economics in Rural Alaska. A 
Teacher's Resource. 

ED 203 183 

Metric Planning Guide for Vocational 
Education. 

ED 209 532 

Parenthood Education. 

ED 210 461 

Resource Guide of Existing Entrepreneur- 
ship Materials. Entrepreneurship Training 
Components. 

ED 211 745 

Educationally Disadvantaged 

Employability Skills: For Special Needs 
Students. 

ED 211 828 
Electric Circuits ^ 



Drafting. Advanced Print * Reading — 
Electronics. 

ED 204 546 

Electrician's (late 3 & 2. Rate Training 
Manual and Nonresident Career Course. 

ED 203 163 

Electromechanical Devices. Energy 
Technology Scries. 

ED 210 507 

Electronic Devices and Systems. Energy 
Technology Series. 

ED 210 511 

Industrial Arts Curriculum Guide for Elec- 
tricity/Electronics. 

ED 204 628 

Electric Motors 

Electromechanical Devices. Energy 
Technology Series. 

ED 210 507 

Electrical Appliances 

Energy Management Strategies for Home 
Economics Teachers. 

ED 199 510 

Low Energy Technology. A Unit of In- 
struction in Housing and Home Environ- 
ment. Electrical Energy Usage. 

ED 210 532 

Electrical Occupations 

Power Line Technician's Training. Instruc- 
tional Units. 

ED 199 460 

Electrical Systems 

Aviation Electrician's Mate 3 & 2. Rate 
Training Manual and Nonresident Career 
• Course. 

ED 211 684 

Bilingual Skills Training Program. Auto 
Mechanics. Module 6.0: Sunscope. 

ED 199 492 

Bilingual Skills Training Program. Auto 
Mechanics. Module 4.0: The Automotive 
Electrical System. J 
ED 199 490 

Bilingual Skills Training Program. Auto 
Mechanics. Module 2.0: Ignition System. 

ED 199 488 

Curriculum Guide. Electricity: Residential 
Wiring. Secondary Schools. 

ED 203 097 

Drafting. Advanced Print Reading — 
Electrical. 

ED 204 545 

Electrical Power and Illumination Systems. 
Energy Technology Series. 

ED 210 510 

Electrician's Mate 3 & 2. Rate Training 
Manual and Nonresident Career Course. 

ED 203 163 

Electricians "* 

AgricultutftLStcuctures, Volume II. 

ED 209 489 

Electrician's Mate 3 & 2. Rate Training 
Manual and Nonresident Career Course. 

ED 203 163 

Electricity 

Curriculum Guide. Electricity: Residential' 




Wiring. Secondary Schools. 

ED 203 097 

Electrical Power and Illumination Systems. 
Energy Technology Series. 

/ ED 21QM0 

Electrical/Electronic technology 
(Energy/Power). Industrial Arts, Senior 
High — Level II. North Dakota Senior 
High Industrial Arts Curriculum Guides. 

ED 209 510 

Electrician's Mate 3 & 2. Rate Training 
Manual and Nonresident Career Course. 

ED 203 163 

Electricity and Electronics Objectives (and) 
Electricity and Electronics: Basic Textbooks 
and Instructional Materials. Career 
Education. 

ED 209 447 

Electricity and Its Use. 

ED 205 791 

Energy Management Strategies for Horde 
Economics Teachers. 

ED 199 510 

Industrial Arts Curriculum Guide for Elec- 
tricity/Electronics. 

ED 204 628 

Low Energy Technology. A Unit of In- 
struction in Housing and Home Environ* 
ment. Electrical Energy Usage. 

ED 210 532 

Mini-Computers and the Building Trades: 
A Guide forTeachers of Vocational Educa- 
tion. Final Report. 

ED 201 754 

Power Line Technician's Training. Instruc- 
tional Units. 

ED 199 460 

Vocational Preparation Curriculum: Elec- 
trical Wiring. 

ED 203 137 

Electromechanical Aids 

Electromechanical Devices. Energy 
Technology Series. 

ED 210 507 

Electromechanical Technology 

Curriculum Guide. Electricity: Residential 
WirirTg. Secondary Schools. 

ED 203 097 

Electronic Equipment 

Electronic Devices and Systems. Energy 
Technology iSeries. 

ED 210 511 

Electronic Technicians 

Aviation Electrician's Mate 3 & 2. Rate 
Training Manual and Nonresident Career 
Course. 

ED 211 684 

Electronics 

Competency-Based Curriculum Guide for 
Laser Technology. September 1 980- June 
1981. 

ED 205 815 

Drafting. Advanced Print Reading — 
Electronics. 

ED 204 546 

Electrical/Electronic Technology 
(Energy/Power). Industrial Arts, Senior 
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High — Level II. North Dakota Senior 
High Industrial Arts Curriculum Guides. 

rt H ED 209 510 

Electricity and Electronics Objectives (and) 
Electricity and*Electronics: Basic Textbooks 
and Instructional Materials. Career 
Education. *' 
ED Jtftyto ' 

Electronic Devices and Systems. Energy 
Technology Series. ^ 
7 ED 210 5Y\ 
Industrial Arts Curriculum Guide for Elec- 
tricity/Electronics. 

ED 204 628 

Elementary Secondary Education 

Why Me? Every Teacher's Handbook for 
Alcohol Education. 

ED 208 197 

Employee Responsibility 

Family and Community Services. Module 
III: Roles and Responsibilities in Family 
and Community Services Occupations. 

ED 203 104 

Employer Employee Relationship 

• Family and Community Services. Module 
III: Roles and Responsibilities in Family 
and Community Services Occupations. 

ED 203 104 

PACE. A Program for Acquiring Com- 
petence in Entreprcncurship. Part 111: Be 
ing an Entrepreneur. Unit F: Managing 
Human Resources. Research and Develop- 
ment Series No. 194 C-6. 

* ED 199 424 

Employment Interviews 

Instructor's Guide and Job Seekers 
Workbook. 

ED 203 186 

Steps to Success. Student Job Readiness 
Manual. Revised. 

ED 203 039 

Employment Opportunities > 

A Curriculum Guide for Pre-Fmploymcnt 
Skills. 

ED 208 192 

Employment Potential 

Employabtlity Skills: For Special Needs 
Students. 

ED 211 828 

Marketing and Distributive Education Cur- 
riculum Guide. 

9 ED 201 890 

Project Basic Instructional Guide. Instruc- 
tional Resources. Volume IV. World of' 
Work. 

ED 203 046 

Securing Occupational Achievement 
through Readiness Skills (SOARS). A 
Resource Curriculum with Assessment and 
Strategies for Prevocational Skill Training. 

ED 206 913 

Survival Skills for the Real World. 

- ED 204 616 

Employment Practices 

PACE. A Program for Acquiring Com- 
petence irf Entreprcncurship. Part III: Be- 

o 



ing an Entrepreneur. Unit F: Managing 
Human Resources. Research and Develop- 
ment Series No. 194 C-6. 

' ED 199 424 

Employment Qualifications 

Project Basic Instructional Guide. Instruc- 
tional Resources. Volume IV. World of 
Work. 

ED 203 046 

Two- Year Sequential Curriculum Guide for 
the Related Class to the Cooperative Voca- 
tional Education Program. 

ED 201 818 

EnwfcjL. 

Chemistry for Energy Technology 11, 
Energy Technology Scries. 

ED 210 SOS 

Electrical Power and Illumination Systems. 
Energy Technology Series. 

ED 210 510 

Electrical/Electronic Technology 
(Energy/Power). Industrial Arts, Senior 
High — Level II. North Dakota Senior 
High Industrial Arts Curriculum Guides. 

ED 209 510 

Electromechanical Devices. Energy 
Technology Series. 

ED 210 507 

Electronic Devices and Systems. Energy 
Technology Series. 

ED 210 511 

Energy and Agriculture. A Basic Core Cur- 
riculum for Teaching Energy to Vocational 
Agriculture Students. 

ED 209 541 

Energy Audits. Energy Technology Scries. 

ED 210 517 

Energy Awareness Guide. A Resource 
Book for Vocational Educators. 

ED 209 533 

Energy Conservation. CORD Energy 
Technology Scries, 

ED 210 512 

Energy Economics. Energy Technology 
Series. 

, ED 210 516 

Energy Management Technician Cur- 
riculum Development. Final Report. 

ED 199 462 

ftnergy Production Systems. Energy 
Technology Series. 

ED 210 506 

Energy Sources (Energy/Power). Industrial 
Arts, Senior High — Level II. North 
Dakota Senior High Industrial Arts Cur- 
riculum Guides. 

ED 209 511 

Fluid Power Systems. Energy Technology 
Series. 

ED 210 509 

Fundamentals of Energy Technology. 
Energy Technology Series. 

ED 210 502 

Heating, Ventilating, and Air Condition- 
ing. Energy Technology Series. 

ED 210 513 

Instrumentation and Control. Energy 
Technology Series. 

ED 210 515 



Low Energy Technology. A Unit of In- 
struction in General Energy Concepts. 

ED 210 527 

' Mechanical Devices and Systems. Energy 
Technology Series. 

ED 210 508 

Microcomputer Hardware. Energy 
Technology Series. 

ED 210 504 

Microcomputer Operations. Energy 
Technology Series. 

ED 210 503 

- Power Technology (Energy/Power). In- 
dustrial Arts, Senior High — Level II. 
North Dakota Senior High Industrial Arts 

^Curriculum Guides. 

/ ED 209 512 

^ Technical Communications. Energy 
Technology Scries. 

ED 210 514 

Transportation (Energy /Power). Industrial 
Arts, Senior High — Level II. North 
Dakota Senior High Industrial Arts Cur- 
riculum Guidesf 

ED 209 513 

Energy Conservation 

Agricultural Energy Practices. Agriculture 
Energy. 

ED 205 790 
Alcohol Fuels. Instructional Materials. 

ED 203 087 

Chemistry for Energy Technology I. Energy 
Technology Series. c 

ED 210 501 
Conservation. Instructional Materials. 

ED 20} 090 

Electricity and Its Use. . 

ED 205 791 

Energy and Agriculture. A Basic Core Cur- 
riculum for Teaching Energy to Vocational 
Agriculture Students. 

ED 209 541 

Energy Audits. Energy Technology Scries. 

ED 210 517 

Energy Awareness Curriculum, 1980. 

ED 198 321 

Energy Awareness Guide. A Resource 
Book for Vocational Educators. 

ED 209 533 

Energy Conservation. j£ORD Energy 
Technology Series. / 

' ED 210 512 
Energy Economics. Energy Technology 
Scries. 

ED 210 516 

Energy Management Strategies for Home 
Economics Teachers. 

ED 199 510 

Energy Management Technician Cur- 
riculum Development. Final Report. 

ED 199 462 

Fundamentals of Energy Technology . 
Energy Technology Scries. 1 

ED 210 502 

Insulation. 

ED 205 795 

Lighting Utilization. 

ED 205 796 

Low Energy Technology. A Unit of liy 



ERIC 



131 



Subject Index 



Equipment Maintenance 129 



struction in Agricultural Economics. Plan- 
ning for Energy Savings. 

ED 210 537 

Low Energy Technology. A Unit of In- 
struction in Citrus Production. 

ED 210 535 

Low Energy Technology. A Unit of In- 
struction in Florida Agriculture. Crop Pro- 
tection with Integrated Pest Management. 

ED 210 534 

Low Energy Technology. A Unit of In- 
struction in General Energy Concepts. 

ED 210 527 

Low Energy Technology. A Unit of In- 
struction in Housing and Home Environ- 
ment. Electrical Energy Usage. 

ED 210 532 

Low Energy Technology. A Unit of In- 
struction in Housing and Home Environ* 
ment. Home Energy Usage and 
Conservation. 

ED 210 529 

Low Energy Technology. A Unit of In- 
struction in Housing and Home Environ- 
ment. Lighting. 

ED 210 528 

Low Energy Technology. A Unit of In- 
struction in Housing and Home Environ- 
ment. Single Family Homes — Multi- 
Family Homes — Mobile Homes. 

ED 210 530 

Low Energy Technology. A Unit of In* 
sfru aion in H ousing and Home Environ- 
** ment. Altitudes. 

ED 210 533 

Low Energy Technology. A Unit of In- 
struction on Energy Conservation in Field 
Crop Production. 

ED 210 536 

Low Energy Technology, A Unit of In- 
struction^ Housing and Home Environ- 
ment, insulation, Caulking & 
Weatherstripping. 

ED 210 53) 

Mechanical Devices and Systems. Energy 
Technology $crics. 

ED 210 508 

Microcomputer Operations. Energy 
Technology Series. 

ED 210 503 

Nuclear Energy, Instructional Materials. 

ED 203 086 

Programmed Instruction Manual for a New 
Solar and Energy Conservation 
Laboratory. Final Evaluation Report, 

ED 199 386 



Solar Energy Applications for Agriculture. 
A Curriculum Guide. 







ED 203 095 


Solar 


Energy 


Instructional Materials. 






ED 203 088 


Solar 


Energy: 


Heat Storage. 






ED 204 538 


Solar 


Energy: 


Heat Transfer. 






ED 204 534 


Solar 


Fncrgy; 


Home Heating. 






ED 204 539 


Solar 


fcnergy: 


Solar and the Weather. 






ED 204 535 


Solar 


Energy: Solar System Design* 



Fundamentals 



ED 204 537 
Solar Energy: Solar System Economics. 

ED 204 536 

Transportation. 

ED 205 798 

* Weatherizing a Structure. 

ED 205 799 
Wind Power. Instructional Materials. 

ED 203 089 

Engineering Drawing 

Agricultural Structures. Volume II. 

ED 209 489 

Mechanical Drafting. Student Learning 
Guides. ' 

ED 210 424 

Engines 

; Automotive Mechanics. Student Learning 
Guides. 

ED 210 427 

Bilingual Skills Training Program. Auto 
Mechanics. Module 2.0: Ignition System. 

feD 199 4£8 

Bilingual Skills Training Program. Auto 
Mechanics. Module 3.0: The Automotive 
Fuel System. 

' ED- 199 489 
Bilingual Skills Training Program. Auto 
Mechanics. Module 4.0: The Automotive 
Electrical System. 

ED 199 490 

A Competency Based Curriculum Guide: 
Ethanol Spark Ignition Engine Conversion. 

ED 204 554 

Curriculum Guide. Mechanics. Secondary 
Schools. 

ED 203 096 

Industrial ArtV Curriculum Guide for 
Power Technology. 

ED 204 627 

Maintaining 9 ma II Engines. Vocational 
Preparation Curriculum. 

ED 209 491 

English Curriculum 

Consumer Citizenship Curriculum Guides 
for Social Studies. English. Science. 
Mathematics. 

ED 205 746 

English for Special Purposes 

Multi-Cultural Competency-Based Voca- 
tional Curricuja VESl Guidelines. Multi- 
cultural Competency- Based Voca- 
tional/Technical Curricula Series. 

ED 205 789 

English Instruction 

C U B E English/Vocabulary. Goals IV- 
V 

ED 211 832 

English Second language 

English as a Second Language for Adults. 
A Curriculum Guide. 

ED 210 455 

ESL/APL instructional Resources foi In- 
tegrating Life Skills into the ESI 
Curriculum. 

1 1 ED 198 273 

Project CLASS. 



ED 201 728 

Resource Guide for Career Counseling 
Spanish-Speaking & Chicano Students. 

ED 205 695 

Enrichment Activities 

Enrichment Materials in Home Economics 
for Gifted and Talented Students. 

ED 204 621 

Entomology 

Military Curricula for Vocational & 
Technical Education. Entomology 
Specialist 1-5. 

ED 198 374 

Environmental Education 

Training Vocational Education Students in 
Environmental Health. Vocational Educa- 
tion Training in Environmental Health 
Sciences, 

ED 204 559 

. Environmental Technicians 

Training Vocational Education Students in 
Environmental Health. Vocational Educa- 
tion Training in Environmental Health 
Sciences. 

ED 204 559 

Equal Education 

Educational Equity. Teaching. Learning.. 
Achieving. 

ED 200 800 

A Fair Shot/An Equal Chance. A Hand- 
book for Vocational Students in Non- 
Traditional Programs, rfoject SCOPE 
Book -2. 

ED 208 258 

Equal Opportunities Jobs 

Accounting and Related Occupations 
Module. Achieving Sex Equity in Business 
and Office Education. 

ED 201 787 

Business Management and Related Occupa- 
tions Module. Achieving Sex Equity in 
Business and Office Education. 

ED 201 788 

Clerical and Related Occupations Module, 
Achieving Sex Equity in Business and Of- 
fice Education. 

ED 201 789 

Data Processing and Related Occupations 
Module. Achieving Sex Equity in Business 
and Office Education. 

ED 201 786 

Equipment 

Bilingual Vocational Training Program. 
Auto Body Repair Module 2.0: Tools and 
Equipment. 

ED 199 494 

Equipment Maintenance 

Agricultural Machinery Service. A Cur- 
riculum Ciuidc for Agricultural Education. 
Revised. 

ED 200 792 

Aviation Support Equipment Technician 
(ASE 3 & 2 and ASM 3 & 2). Volume I, 
Basics. Rate Training Manual and Nonresi- 
dent Career Course. 
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ED 210 557 

Electrician's Mate 3 & 2. Rate Training 
Manual and Nonresident Career Course. 

ED 203 163 

Machinery Repairman 3 & 2. Rate Train- 
ing Manual and Nonresident Career 
Course. Revised. 

ED 203 130 

, Maintaining Small Engines. Vocational 
Preparation Curriculum.. 

ED 209 491 

Military Curricula for Vocational & 
Technical Education. Entomology 
Specialist 1-5. 

ED 198 374 

Tractor Safety, Unit A -9. 

ED 205 698 

' Wastewater Treatment I, Instructor's 
Manual. 

ED 201 839 

Wastewater Treatment 1. Student's Guide. 

ED 201 840 

Wood Technology (Production) Industrial 
Arts. Senior High — Level II North 
Dakota Senior High Industrial Arts Cur- 
riculum Guides. 

ED 209 520 

Equipment Utilization 
* " Bilingual Skills Training Program. Meat 
Cutting. Module 2.0: Job Classifications. 
Tools. Sanitation & Safety. 

ED 199 484 

Bilingual Vocational Training Program. 
Auto Body Repair. Module 2.0: Tools and 
Equipmeni . 

ED 199 494 

Competency Based Education Curriculum 
for Firefighter Training. 

ED 203 016 

Military Curricula for Vocational & 
Technical Education. Painting 1, 11. 3-6 
ED 204 633 

Military Curricula for Vocational & 
Technical Education. Entomology 
Specialist 1-5. 

ED 198 374 

Student Material for Competency -Based 
Education Curriculum fotsWelding. 

' 1 ED 203 018 

Teacher's Guide for C ompetency-Based 
Vocational Curriculum for Welding. 

ED 203 017 

Welding. Student Learning Guides. 

ED 210 425 

Evaluation Criteria 

Grain Grading and Handling. 

ED 208 230 

Evaluation Methods 

Grain Grading and Handling. 

ED 208 230 

Exceptional Person 

Coordinated Career Education Curriculum 
Guide. 

ED 204 498 

Facilities 

Wastewater Treatment L Instructor's 
Manual. 

o 
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ED 201 939 

Wastewater Treatment L Student's Guide. 

ED 201 840 

Facility Guidelines 

Agricultural Structures. Volume 1. Instruc- 
tor's Guide. Volume 13. Nurhbcr L 

ED 203 141 

Facility Improvement 

Insulation. 

. ED 205 795 
Low Energy Technology. A Unit, of In- 
struction in Housing and Home Environ- 
ment. Single Family Homes — Multi- , 
Family Homes — Mobile Homes. 

ED 210 530 

Low Energy Technology, A Unit of In- 
struction in Housing and Home Environ- 
ment. Insulation. Caulking & 
Wcathcrstripping. 

ED 210 531 

Wcathcrmng a Structure. 

ED 205 799 

Facility Requirements i 

Arrange, for the Improvement of Voca- 
tional Facilities for Individualized Instruc- 
tion. Professional Preparation Module. 
' Vocational Teacher. 

> ED 209 456 

Faculty Advisers 

Virginia V1CA Advisor \ Manual. A.Guidc 
for Advisors of Vocational Industrial Clubs 
of America. ' 

ED 200 791 

Failure 

PACE. A Program for Acquiring Com 
pctcncc in Entrcprcncurship. Part 1: Get- 
ting Rcpdy to Become an Entrepreneur 
Unit C: How to Succeed and How to Fail. 
Research and Development Series No, 194 
A3. 

ED 199 41 1 

Family Environment 

Low Energy Technology, A Unit of In 
si ruction in Housing and Home Environ 
mem. Attitudes. 

ED 210 533 

Low Energy Technology* A Unit of In- 
' struction in Housing and Home Environ- 
mcnt'jiicctrical Energy Usage 

ED 210 532 

Low Energy Technology. A Unit of In- 
struction in Housing and Home Environ 
mcnt. Home Energy Usage and 
Conservation. 

ED 210 529 

low Energy Technology A Unit of In 
struction in Housing and Home Environ- 
ment. Single Family Homes — Multi 
family Homes — Mobile Homes, /f 
^ ED 2lC*30 

Family Life 

Parenthood Education, 

ED 210 461 

Family Life Education 

Adult Programs in Consumer and 



Subject Index 

Homcmaking Education. 

ED 201 846 . 
Dynamics of Living: A Curriculum Guide 
for Consumer and Homcmaking 
Education. 

ED 203 180 

Home Economics in Rural Alaska. A 
Teacher's Resource. / 

ED 203 183 

Family Relationship 

Family Relationships and Parenting Educa- 
tion, with Special Emphasis on Community 
Outreach. Instructor Material * 

ED 203 140 

Family Sociological Unit 

Family and Community Services. Module 
XII: The Family: Functions and Structure. 

ED 203 113 

farm Accounts 

Farm Record Keeping: An Instructional 
Unit for Teacher* uf Adult Education in 
Agriculture. 

ED 198 320 

Farm Management 

Agricultural Marketing. 

ED 209 539 

Animal Science Basic Core Curriculum. 
Kansas Postsccondary Farm and Ranch 
Management Project. 

ED 210 457 

Farm Management , Basic Core Curriculum. 
Kansas Postsccondary Farm and Ranch 
Management Project, 

ED 210 458 

Farm Record Keeping: An InstftteUonal 
Unit for Teachers of Adult Education^ 
Agriculture. i 

ED 198 320 

Innovative Teaching Ideas. A Sharing of 
Teaching Tips, Ideas and Methods. 

ED 205 704 

Kansas Farm and Ranch Management 
Project . 

ED 199 475 

low Energy Technology. A Unit of In- 

* struction in Agricultural Economics, plan- 
ning for Energy Savings. 

ED 210 537 

Oregon Agriculture 1 Curriculum Guide! 

ED 205 726 

Vocational Agriculture II Curriculum 
Guide, 10th Grade. Kansas Vocational 
Agriculture Education: Basic Core Cur 
riculum 11. 

ED 201 806 

Federal Regulation 

PACE A Program for Acquiring Com- 
petence in Entrcprcncurship Part II; 
Becoming an Entrepreneur Unit D; 
Government Regulations and Small 
Businesses Research and Development 

• Series No. 194 B 4 

ED 199 415 

Field fcrops / 

Curriculum Guide Agriculture: Hor- 
ticulture Secondary Schools ' 
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• ED 203 099 

Low Energy Technology. A Unit of In- 
struction on Energy Conservation in Field 
Crop Production. 

ED 210 536 

field Tests 

Validation of Auto Mechanics 1 Curriculum 
Manual. 

ED 203 176 

* Finance Occupations i 

Universal Teller Curriculum Guide. 

ED 208 232 

Financial Support ■ 1 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part 11: 
Becoming an Entrepreneur. Unit F: How 
to Finance the Busings. Research and 
Development Series No. 194 B-6. 

ED 199 417 
Preparing for Entrepreneurship. 

ED 201 751 

Finishing r "* ' 

Bilingual Skills Training Program. Auto 
Body Repair. Module 3.0: Basic Metal 
Repair. 

* ED 199 495 
Bilingual Vocational Training Program. 
Auto Body kepair. Module 4.0: Auto Body 
Welding. 

ED I$9 496 

Course in Carpentry: Interior Finish. 
Workbook and Tests. 

ED 203 138 

Military Curriculum Materials for Voca- 
tional and Technical Education. Builders 
School, Finish Carpentry I. Classroom 
Course 3-10. 

ED 208 242 
Welding. Student Learning Guides. 

ED 210 425 

Fire Fighters 

Competency-Based Education Curriculum 
for Firefighter Training. 

ED 203 016 

Fire Protection 

Bilingual Skills Training Program. Auto 
Mechanics. Module 1.0: Safety. 

ED 199 487 

Competency-Based Education Curriculum 
.for Firefighter Training. 

ED 203 016 

Shor) ^Safety. Technical Assistance and 
Dissemination System: Illinois Special 

* Needs Populations. 

ED 206 839 

First Aid 

Family and Community Services. Module ♦ 
X: Crisis and Emergency. 

ED 203 111 

Shop Safety. Technical Assistance and 
Dissemination System: Illinois Special 
Needs Populations. 

ED 2Q6 839 



Floriculture 

Competency-Based 



Horticulture:*, food Service 



JC 



Floriculture. 

ED 203 168 

Retail Flower Shop Salesperson and Floral 
Designer. Student's Manual. 

ED 204 518 

Retail Flower Shop Salesperson and Floral 
Designer. Instructor's Manual. 

ED 204 519 

Fluid Mechanics 

Fluid Power Systems. Energy Technology 
Series. 

ED 210 509 

Food 

Quantity Foods. Module 7 of the Voca- 
tional Education Readiness Test (VERT). 
■ - V ED 200 834 

Food Processing Occupations 

Foods and Nutrition. In-Depth 
Curriculum. 

ED 200 799 

Meat Processing. 

ED 208 231 
Meatcutting TeStbook, Part 1. 

ED 203 144 
Meatcutting Workbook, Part 1. 

ED 203 145 

Food Service 

Cooking Up a Food Service Program in 
Rural Alaska. Guidelines for Consumer 
and Homemaking Education. 

ED 203 181 

Financial Management Guide: Child Care 
Food Program. 

ED 208 235 

Foods and Nutrition Curriculum Guide for 
Junior High, Secondary, and Adult Voca- 
tional Home Economics Programs. Bulletin 
1595. 

ED 203 028 

Foodservice Occupations Cluster Guide. 

ED 203 150 

Home Economics Education. Instructional 
Materials. Food Trades, Child Care: 
ISSOE Managing Student Progress. 

ED 209 465"' 
Military Curricula for Vocational^ & 
Technical Education. Club Food Service, 
9-7. ^ 

ED 200 822 

Military Curricula lor Vocational & 
Technical Education. Introduction to Club 
Management, 9-8. 

ED 200 823 

Military Curricula for Vocational & 
Technical Education. Club Restaurant 
Operations, Part I, 9-9/ 

J ED 200 824 
Military Curricula for Vocational °& 
Technical Education. Club Restaurant 
Operations, Part II, 9-10. 

ED 200 825 

Multi-Cultural Competency-Based Voca- 
tional Curricula. Food Service. Multi- 
Cultural Competency-Based Voca- 
, tional/Technical Curricula Series. 
m > .ED 205 786 

gtcupations 



Foods and Nutrition. In-Depth 
Curriculum. 

ED 200 799 

Military Curricula for Vocational' & 
Technical Education. Club Restaurant 
.Operations, Part 1, 9-9. 

ED 200 824 

Military Curricula for Vocational & 
Technical Education. Club* Restaurant 
Operations, Part U, 9-10. 

ED 200 825 

Military Curricula for Vocational & 
Technical Education. Introduction to Club 
Management, 9-8. ■ 

EJ>200 823 

Military Curricula for Vocational & 
Technical Education. Club Food Service, 
9-7. • 

ED 200 822 

Food Standards 

Bilingual Skills Training Program. Meat 
Cutting. Module 3.0: Identifying and Cut- 
ting Meat and By-Products. 

' 1 ED 199*485 

Bilingual Skills Training Program. Meat 
Cutting. Module 1.0: Meat Grades and 
Classes. * 

ED 199 483 

Food Stores 

Food Marketing: Cashier-Checker. Student 
Material. Competency Based Curriculum. 

ED 201 856 

Food Marketing: Cashiec-Checker. 
Teacher's* Guide. Competency Based 
Curriculum. 

ED 201 855 

Foods Instruction - " 

Curriculum Guide. Home Economics:. 
Foods and Nutrition. Secondary Schools. 

ED 203 100 

Foods and Nutrition Curriculum Guide for 
Junior High, Secondary, and Adult Voca- 
tional Home Economics Programs. Bulletin 
1595. 

ED 203 028 

Foods and Nutrition. In-Depth 
Curriculum. 

ED 200 799 

Military Curricula for Vocational & 
Technical Education. Club Food Service, 
9-7. 

ED 200 822 

Fuel Consumption 

Energy Production Systems. Energy' 
Technology Series. 

ED 210 506 
Energy Sources and Development. 

ED 205 792 



Transportation. 



ED 205 798 



Fuels 

Alcohol Fuel Production for Vocational 
Students: Secondary, Postsecondary. / 
ED 206 895 
Alcohol Fuels. Instructional Materials. 

• ED 203 087 
Bilingual Skills Training Program. Auto 
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Mechanics. Module 3.0: The Automotive 
Fuel System. / 

ED 199 489 

Chemistry for Energy Technology II. 
, Energy Technology Series,. 

£D 210 505 

Energy and Agriculture. A Basic Core Cur- 
riculum for Teaching Energy to Vocational 
Agriculture Students. 

ED 209 541 

Energy : Production Systems. ^Energy 
Technology Series. 

ED 210 506 
Energy Sources and Development. 

ED 205 792 
Fireplaces and Fireplace Fuels. 

ED 205 793 

Fossil Fuels. 

' r ED 205 794 

Fundamentals of Energy Technology. 
Energy Technology Series. 

ED 210 502 

Transportation. 

ED 205 798 

Fund Raising 

Utilization of a Fund Raising Event as a 
Curriculum to Teach Job Skills. 

ED 203 154 

Geometry 

C.U.B.E. Math. Goal 11. 

ED 211 830 

Government Role 

Rights and Responsibilities in the 
Marketplace. 

ED 201 896 



dustrial Arts Curriculum Guides. 

ED 209 515 

Graphic Arts (Graphic Communications). 
Industrial Arts, Senior High — Level 11.- 
North Dakota Senior High Industrial Arts 
Curriculum Guides, 

ED 209 516 

Graphic Arts Objectives (and) Graphic 
Arts: Basic Textbooks and Instructional 
Materials. Career Education. 

ED 209 449 

Photography (Graphic Communications). 
Industrial Arts, Senior High — Level 11. 
North Dakota Senior High Industrial Arts 
Curriculum Guides. 

ED 209 517 

Greenhouses 

Nursery and Greenhouse Worker. Student 
Material. Competency Based Education 
Curriculum. 

ED 203 093 

Nursery dnd Greenhouse Worker. 
Teacher's Guide. Competency Based 
Education Curriculum. 

ED 203 094 

Grounds Keepers 

Competency-Based Horticulture: Garden- 
ing — Groundskeeping. 

' ED 203 166 
Gardener and Landscape Worker. Student 
Material. Competency Based Education 
Curriculum. 

ED 203 091 

Gardener and Landscape Worker. 
Teacher's Guide. Competency Based 
Education Curriculum. > 

ED 203 092 



ED 198 273 

A Health Care Planner; Teaching Low- 
Income Consumers about Health Care 
Alternatives. 

ED 201 891 

Health Insurance 

An Insurance Planner. Teaching Low- 
Income Consumersabout Insurance. 

ED 201 892 

Health Occupations 

Competency Based Education Curriculum 
for Prevocational Health Exploration. Stu- 
dent Material. ^. 

ED 2fX860 

Competency-Based Education CurricuSn 
for Prevocational Health Exploration. 
Teacher's Guide. " , 

ED 201 859 
Health Careers Curriculum Modules. 

ED 199 525 

Military Curricula for Vocational & 
Technical Education. Orthopedic 
Specialist, Classroom Course 10-13. 

ED 199 379 

Health Services 

A Health Care Planner: Teaching Low- 
Income Consumers about Health Care 
Alternatives. 

ED 201 891 

Healing Impairments 

Developing Curriculum for Interpreter 
Training Programs in Vocational Educa- 
tion. Final Report, July 1, 1979-June 30, 
1980. 

ED 198 308 

Heat 

Solar Energy: Heat Storage. 

3D 204 538 

Heat Recovery 

Conservation. Instructional Materials. 

ED 203 090 
Fireplaces and Fireplace Fuels. 

-ED 205 793 
Low Energy Technology, A Unit of In- 
struction in Housing and Home Environ- 
ment. Insulation, Caulking [ & 
Wcathcrst ripping. 

ED 210 531 
Solar Energy: Home Heating. 

ED 20^ 539 

Heating 

AdVanced Print Reading. Heating, Ventila- 
' tion and Air Conditioning. 

ED 204 544 

Air Conditioning, Heating, and Refrigera- 
tion. Competency-Based Curriculum 
Manual. 

ED 198 312 
. Energy Awareness Curriculum, 1980. 

ED 198 321 

Energy Management Strategies for Home 
Economics Teachers. 

ED 199 510 
Fireplaces and Fireplace Fuels. 

ED 205 793 



Grading 

Establish an Outcomes Oriented Grading 
System. Professional Preparation Module. 
. Vocational Teacher. 

■ / ED 209 457 

Grains Food 

Energy and Agriculture. A Basic Core Cur- 
riculum for Teaching Energy to Vocational 
Agriculture Students. 

ED 209 541 
Grain Grading and Handling. 

ED 208 230 

Grammar 

, C.U.B.E. English/Vocabulary. Goals IV- 
V. 

ED 21 1832 

Multi-Cujtural L^roggL^y-Based Voca- 
tionalVTurjcicuTa v£SC^Brii«es: Multi- 
Cultural Competency-Based Voca- 
tional/Technical Curricula Series. 

ED 205 789 

Graphic Arts 

Construction Drafting (Graphic Com- 
munications). Industrial Arts, Senior High 
— Level II. North Dakota Senior High In- 
dustrial Arts Curriculum Guides. 

ED 209 514 

Design/Drafting (Graphic Communica- 
tions). Industrial Arts, Senior High — 
Level 11. North Dakota Senior High In- 



Guidance Programs 

Secondary School Guidance Curriculum, 
Grades 7-12. 

ED 203 196 

Guidelines 

Introduction to Teaching Adults. Module 
1: Guidelines for Teachers of Adults. 

ED 208 201 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship . Part 1: Get- 
ting Ready to Become an Entrepreneur. 
Unit C: How to Succeed and How to Fail. 
Research and Development Series No. 194 
A3. 

ED 199 411 

Hand Tools 

Cold Metalworking and Soldering. Unit 
A-4. «■ 

ED 205 697 

Handicrafts 

Industrial Crafts (Production. ) Industrial 
Arts, Senior High — Level 11. North 
Dakota Senior High Industrial Arts Cur- 
riculum Guides. 

ED 209 518 

Health Education 

ESL/APL Instructional Resources for In- 
tegrating Life Skills into the ESL 
Curriculum. 
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Heating, Ventilating, and Air Condition- 
ing. Energy Technology Series. 

ED 210 513 

Insulation. 

ED 205 795 

Mini-Computers and the Building Trades: 
A Gui$le forTeacliiers of Vocational Educa- 
tion. Final Report. 

ED 201 754 
Solar Curriculum Guides, 1980. 

ED 198 322 

Solar Energy Usage. 

ED 205 797 
Solar Energy: Heat Transfer. 

ED 204 534 
Solar Energy: Home Heating. 

ED 204 539 

Solar Energy: Solar System Design 
Fundamentals. 

ED 204 537 
Solar Energy: Solar System Economics. 

ED 204 536 
Solar Technology Curriculum, 1980. 

ED 198 323 

Weatherizing a Structure. 

ED 205 799 

Helping Relationship 

Family and Community Services. Module 
V: The Helping Process. 

ED 203 106 

Family and Community Services. Module 
VII: Care of the Individual. 

ED 203 108 

Family and Community Services. Module 
XIV: Ethics and Morality. y 

ED 203 115 

Herbicides 

Curriculum Guide. Agriculture: Hor- 
ticulture. Secondary Schools. 

^ , ED 203 0^9 

High School Students 

A Fair Shot/An Equal Chance. A Hand- 
book for Vocational Students in Non- 
Traditional Programs. Project SCOPE 
Book -2. 

ED 208 258 

HOSA Competitive Event Guidelines. 
( Health Occupations Students of America. 
Students with Special Needs. 

ED 206 894 

Hispanic Americans 

Resource Guide for Career Counseling 
Spanish-Speaking & Chicano Students. 

ED 205 695 

Home Economics 

Adult, Programs in Consumer and 
Homemaking Education. 

ED 201 846 

Changing Roles in a Changing World/A 
Sourcebook for Home Economics 
Teachers. 

ED 203 182 

Dynamics of Living: A Curriculum Guide 
for Consumer and Homemaking 
Education. 

ED 203 180 



Energy Management Strategies for Home 
Economics Teachers. 

ED 199 510 

Entrepreneurship: A Senior High "School 
Home Economics Career Exploration Unit. 

ED 205 722 

Home Economics in Rural Alaska. A 
Teacher's Resource. 

ED 203 183 

Home Economics Special Needs Activity 
Guide. 

ED 204 517 

Special Needs Material for Basic 
Homemaking. 

ED 203 142 

Home Economics Education 

Curriculum Guide. Home Economics: 
Child Development. Secondary Schools. 

ED 203 101 

Curriculum Guide. Home Economics: 
Foods and Nutrition. Secondary Schools. 

ED 203 100 

Enrichment Materials in Home Economics 
for Gifted and Talented Students. 

ED 204 621 

Home Economics Skills 

Enrichment Materials in Home Economics 
for Gifted and Talented Students. 

ED 204 621 

Home Economics Special Needs Activity 
Guide. t 

ED 204 517 

Home Management 

Adult Programs in Consumer and 
N - Homemaking Education. 

ED 201 846 

Family and Community Services. Module 
IX: Care of Home, Equipment and 
Possessions. N 

ED 203 110 

Low Energy Technology. A Unit of In-, 
struction in Housing and Home Environ-' 
ment. Home Energy Usage and 
Conservation. 

ED 210 529 
Survival Skills for the Real World. 

ED 204 616 

Horses 

Livestock. Student Learning Guides. 

ED 210 430 

Horticulture \ 

Competency-Based Horticulture: 
Floriculture. 

ED 203 168 

Competency-Based Horticulture: Garden- 
ing — Qroundskeeping. 

ED 203 166 

Core I Materials for Metropolitan 
Agriculture/Horticulture Programs. Units 
D-F. 

ED 208 152 

Core I Materials for Metropolitan 
Agriculture/Horticulture Programs. Units 
A-C. 

ED 208 151 

Core I Materials for Metropolitan 
Agriculture/Horticulture Programs. Units 



G-J. 

' ED 208 153 

Core I Materials for Rural Agricultural 
Programs. Units D-E. 

ED 208 149 

Core J Materials for Rural Agricultural 
Programs. Units F-H. 

ED 208 150 

Curriculum Guide. Agriculture: Hor- 
ticulture. Secondary Schools. 

ED 203 099 

Introduction to Horticulture. Unit-A-10. 

ED 21 1843 

The Me! wood Manual: A Planning and 
Operations Manual for Horticultural 
Training and Work Co-op Programs. 

ED 200 793 

Nursery and Greenhouse Worker. Student 
Material. Competency Based Education 
Curriculum. 

ED 203 093 

Nursery and Greenhouse Worker. 
Teacher's Guide. Competency Based 
Education Curriculum. 

ED 203 094 

Hospital Personnels 

Hospital Corpsman 3 & 2. Rate Training 
Manual and Nonresident Career Course. 

ED 208 155 

Household Workers 

Family and Community Services. Module 
II: Self-Development and Understanding. 

ED 203 103 

Family and Community Services. Module 
■ III": Roles and Responsibilities in Family 
and Community Services Occupations. 

ED 203 104 

Family and Community Services. Module 
IV: Resources, Facilities, and Personnel in 
, Famiix^and Community Services.* 

ED 203( |05 

Family and Community Services. Module 
IX: Care of Home, Equipment and 
Possessions. 

ED 203 1 10 

Family and Community Services. Module 
V: The Helping Process. 

ED 203 106 
J ED 208 258 

,HOSA Competitive Event Guidelines. 
Health Occupations Students of America. 
Students with Special Needs. 

ED 206 894 

Hispanic Americans 

Resource Guide for. Career Counseling 
Spanish-Speaking & Chicano Students. 

ED 205 695 

Home Economics ' 

, Adult Programs in Consumer and % 
Homemaking Education. 

EQ 201 846 

Changing Roles in a Changing World. A 
Sourcebook for Home Economics 
Teachers. 

ED 203 182 

Dynamics of Living: A Curriculum Guide 
for Consumer and Homemaking 
Education. 
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ED 203 180 

Energy tylanagement Strategies for Home 
Economics Teachers. 
• ^"S-S. ED 199 510 

Entreprcheurship: A Senior High School 
Home Economics Career Exploration Unit. 

ED 205 722 

••■ Home Economics in Rural Alaska. A 
• .Teacher's Resource. 

ED 203 183 

Home Economics Special Needs Activity 
Guide. 

ED 204 517 

Special Needs Material for Basic 
Homemaking. 

ED 203 142 

Home Economics Education 

Curriculum Guide. Home Economics: 
Child Development. Secondary Schools. 

ED 203 101 

Curriculum Guide. Home Economics: 
Foods and Nutrition- Secondary Schools. 

ED 203 100 

Enrichment Materials in Home Economics 
for Gifted and Talented Students. 

ED 204 621 

Home Economics Skills 

Enrichment Materials in Home Economics 
for Gifted and Talented Students. 

ED 204 621 

Home Economics Special Needs Activity 
Guide. / 

ED 204 517 

Home Management 

Adult Programs in Consumer and 
Homemaking Education. 

ED 201 846 

Family and Community Services. Module 
IX: Care of Home, Equipment and 
Possessions. 

ED 203 110 

Low Energy Technology. A Unit of In- 
struction, in Housing and Home Environ- 
mcnt. Home Energy Usage and 
Conservation. 

' ED 210 529 

Survival Skills for the Real World. 

»■ ED 204 616 

Horses 

Livestock. Student Learning Guides. 

ED 210 430 

Horticulture 

Competency-Based Horticulture: 
Floriculture. 

ED 203 168 

Competency-Based Horticulture: Garden- 
ing — Groundskeeptng. 

ED 203 166 

Core I Materials for Metropolitan 
Agriculture/Horticulture Programs. Units 
D-F. 

ED 208 152 

Core I Materials for Metropolitan 
Agriculture/Horticulture Programs. Units 
AC. 

ED 208 l5l 



Core I Materials for Metropolitan 
Agriculture/Horticulture Programs. Units 
G-J. 

j ED20ai53 
Core I Materials for Rural Agricultural 
Programs. Units D-E. 

ED 208 149 

' Core I Materials for Rural Agricultural 
Programs, Units F-H. 

ED 208 150 

Curriculum Guide. Agriculture: Hor- 
ticulture. Secondary Schools. 

ED 203 099 

Introduction to Horticulture. Unit A-I0. 

ED 211 843 

The Melwood Manual: A Planning and 
Operations Manual for Horticultural 
Training and' Work Co-op Programs. 

ED 200 793 

Nursery and Greenhouse Worker. Student 
Material. Competency Based Education 
Curriculum. 

•> ED 203 093 
Nursery and Greenhouse Worker, 
Teacher's Guide. Competency Based 
Education. Curriculum. 

ED 203 094 

Hospital Personnel 

Hospital Corpsman 3 & 2. Rate Training 
Manual and Nontesidenf Career Course. 

ED 208 159 

Household Workers 

Family and Community Services. Module 
II: Self-Development and Understanding. 

ED 203 103 

Family and Community Sen/ices. Module 
III: Roles and Responsibilities in Family 
and Community Services Occupations. 

ED 203 104 

Family and Community Services. Module 
IV: Resources, Facilities, and Personnel in 
Family and Community Services. 

ED 203 105 

Family and Community Services. Module 
IX: Care of Home, Equipment and 
Possessions. 

ED 203 110 

Family and Community Services. Module 
V: The Helping Process. 

* ED 203 106 
Famfly and Community Services. Module 
VI: Physical, Psycho-Social and Economic 
Needs of Various Target. Groups. 

ED 203 107 
Family and Community Services. Module „ 
VII: Care of the Individual. 

ED 203 108 

Family and Community Services. Module 
VUI: Decision-Making and Management. 

■j ED 203 109 

Family and Community Services. Module 
X: Crisis and Emergency. 

- • ED 203 111 
Family and Community Services. Module 
XI: Chemical Dependence. 

ED 203 112 

Family and Community Services. Module 
XII: The Family: Functions and Structure. 

ED 203 113 



Family and Community Services. Module 
XIII: Death and Dying. 

ED 203 114 

Family and Community Services* Module 
XIV: Ethics and Morality. 

ED 203 115 

Family and Community Services. Occupa- 
tional Curriculum Resources. Development 
and Overview of Models and Examinations 
with Suggestions for Use. 

ED 203 102 

Housing 

Low Energy Technology. A Unit of In- 
struction in Housing and Home Environ- 
ment. Single Family Homes — Multi- 
Family Homes — Mobile Homes. 

ED 210 530 

Low Energy Technology, A. Unit of In- 
struction in Housing and Home Environ- 
ment. Insulation, Caulking & 
Weatherstripping. 

ED .210 531 

Human Body 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 9.0: Respiratory 
. System. 

ED 199 506 

Bilingual Skills Training Program. Barber - 
ing/Cosmetology. Module 8.0: Excretory 
System. * 

ED 199 505 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 6.0: Muscular 
System. 

ED 199 503 

Bilingual Skills Training Program. Barber 
ing/Cosmetology. Module IX): Endocrine 
System. . 

ED 199 504 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 5.0: Nervous 
System. 

ED 199 501 

Bilingual Skills Training Program. Barber- 
ing/Cosmctology. Module 4.0: Skeletal 
System. 

ED 199 500 

Military Curricula for Vocational & 
Technical Education. Orthopedic 
Specialist, Classroom Course 10-13. 

ED 199 379 

Human Relations 

A Guide for Vocational Teachers d/ttuen- 
sive Business Training in Mississippi. 

ED 201 887 

Human Services 

Family and Community Services. Module 
II: Self-Development and Understanding. 

ED 203 103 

Family and Community Services. Module 
1)1: Roles and Responsibilities in Family 
and Community Services Occupations. 

ED 203 104 

Family and Community Services. Module 
IV: Resources, Facilities, and Personnel in 
Family and Community Services. 

ED 203 105 

Family and Community Services. Module 
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IX: Care of Home, Equipment and 
Possessions. 

ED 203 110 
Family and Community Services. Module % 
V: The Helping Process. 

ED 203 106 

Family and Community Services. Module 
VI: Physical,Psycho-Social and Economic 
Needs of Various Target Groups. 

/ ED 203 107 
Family and Community Services. Module 
VII: Care of the Individual. 

ED 203 108 

Family and Community Services. Module 
VIII: Decision-Making and Management. 

ED 203 109 

Family and Community Services. Module 
X: Crisis and Emergency. 

ED 203 111 , 
Family and Community Services. Module 
XI: Chemical Dependence. 

ED 203 112 

Family and Community Services. Module 
XII: The Family: Functions and Structure. 

ED 203 113 

Family and Community Services, Module 
XIII: Death and Dying. 

ED 203 114 

Family and Community Services. Module 
XIV: Ethics and Morality. 

ED 203 115 , 
Family and Community Services. Occupa- 
tional Curriculum Resources. Development 
and Overview of Models and Examinations 
with Suggestions for Use. 

ED 203 102 

Systematic Interviewing Skills. Participant's 
Workbook. 

ED 209 523 

Systematic Interviewing Skills. Trainer's 
Guide. 

ED 209 524 

Systematic Interviewing Skills. Typescript 
Manual. 

ED 209 525 

Hydraulics 

Fluid Power Systems. Energy Technology 
Series. 

' ED 210 509 

Independent Study 

Hospital Corpsman 3 & 2. Rate Training 
Manual and Nonresident Career Course. 

ED 208 159 

Individual Characteristics 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part I: Get- 
ting Ready to Become an Entrepreneur. 
Unit B: Are You an Entrepreneur? 
Research and Development Series No. 194 
A-2. 

ED 199L410 

Individual Development 

Secretarial Science. Curriculum Guides for ' 
Two-YearPostsecondary Programs. 
Volume 11. . 

ED 198 317 

Individual Needs 



Family and Community Services. Module 
VI: Physical,Psycho-Social and Economic 
Needs of Various Target Groups. 

* ED 203 107 

Individualized Education Programs 

Home Economics Special Needs Activity 
Guide. 

ED 204 517 

Working with the Handicapped in the 
Vocational Home Economics Classroom. 

ED 199 470 

Individualized Instruction 

Arrange for the Improvement of Voca- 
tional Facilities for Individualized Instruc- 
tion. Professional Preparation Module. 
Vocational Teacher. X-4. 

ED 209 456 

C.U.B.E. Learning Disabilities. Goal VI. 
A Reading Program for Adult Basic Educa- 
tion, 0-6 Grade Students. Book 1 of Three 
Books in This Program. 

ED 211 833 

Develop a Module for Individualized In- 
struction . Professional Preparation 
Module. Vocational Teacher, X-3. *y v . 

ED 209*155 \ 
Developing a Reading Sequential Com- 
petency System. A Guide for ABE 
Instructors./ 

' ED 210 4*3 
Manage Student Activity in an Individualiz- 
ed Instructional Program. Professional 
Preparation Module. Vocational Teacher. 

, * ED 209 458 

Military Curricula for Vocational &, 
Technical Education. Painting 1, II. 3-6. 

ED 204 63& 
Resource Guide for Radio/TV Repair. 

ED 204 548 ; 

i 

Industrial Arts " 

Construction Drafting (Graphic Com- 
munications). Industrial Arts, Senior High 
— Level II. North Dakota Senior High In- 
dustrial Arts Curriculum Guides. 

ED 209 514 

Design/Drafting (Graphic Communiea- 
tions). Industrial Arts, Senior High — 
Level II. North Dakota Senior High In- 
dustrial Arts Curriculum Ouides. 

■ ED 209 515 
Electrical/Electronic , Technology 
(Energy/Power). Industrial Arts, Senior 
High — Level II. North Dakota Senior 
High Industrial Arts Curriculum Guides. 

ED 209 510 

Energy Sources (Energy^Power). Industrial 
Arts, Senior High — Level U, North 
Dakota Senior High Industrial ^rts Cur- 
riculum Guides. 

ED 209 511 
Graphic Arts (Graphic Communications). -■ 
Industrial Arts, Senior High *- Level II. 
North Dakota Senior High Industrial Arts 
Curriculum Guides. 

ED 209 516 

Industrial AQs Curriculum Guide for £lec- 
tricity/Elcctronics. 

ED J04 628 



Industrial Arts Curriculum Guide for 
Plastics. 

F*D 204 626 

Industrial^ Arts Curriculum Guide for 
Power Technology. 

ED 204 627 

Industrial Arts Curriculum Guide for 
Safety. 

ED 204 629 

Industrial Arts Curriculum Guide — Mid- 
dle School. 

ED 210 434 

Industrial Arts Safety Guide. Chinese. Bil- 
ingual Education Resource Series. 

/ ED 205 710 

Industrial Arts Safety Guide, liokano. Bil- 
ingual Education Resource Series. 

ED 205 711 

Industrial Arts Safety Guide. Japanese. Bil- 
ingual Education Resource Series. * 
ED 205 712 

Industrial Arts Safety Guide. Korean. Bil- 
ingual Education Resource Series. 

N ED 205 713 

Industrial Arts Safety Guide? Thai. Bil- 
ingual Education Resource Series. 

ED 205 714 

Industrial Crafts (Production. ) Industrial 
Arts, Senior High — Level II. North 
Dakota Senior High industrial Arts Cur- 
riculum Guides. / , „ 

ED 209 518 

A Parallel Teaching Package for Special 
Education/ Industrial Arts. 

ED 208 138 

Photography (Graphic Communications). 
Industrial Arts, Senior High -^Level II. 
North Dakota Senior High Industrial Arts 
Curriculum Guides. 

ED 209 517 

Plastic Technology (Production). Industrial 
Arts, Senior High — Level II. North 
Dakota Senior High Industrial Arts Cur- 
riculum Guides. 

ED 209 519 

Power Technology (Energy/Power). In- 
dustrial Arts, Senior High — Level 11. 
North Dakota Senior High Industrial Arts 
Curriculum Guides. 

ED 209 512 

South Carolina Industrial Arts Safety 
Guide. Administrator and Instructor 
Section. A 

iW 205 807 
South Carolina Industrial Arts Safety 
Guide. Student Section. 

ED 205 806 

Transportation (Energy/ Power). Industrial 
Arts, Senior High — Level II. North 
Dakota Senior High Industrial Arts Cur- 
riculum Guides. 

ED 209 513 

Wood Technology (Production). Industrial 
Arts, Senior High — Level II. North 
Dakota Senior High Industrial Arts Cur- 
riculum Guides. 

ED 209 520 

Industrial Education 

Computer Aided Drafting Workshop. 
Workshop Booklet. 
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ED 205 700 

Industry 

Project TEAMS (Techniques and Educa- 
tion for Achieving Management Skills): 
Business and industrial Supervisors. 

ED 201 812 

Infants ' * 

Curriculum Guide. Home Economics: 
Child Development. Secondary Schools. 

ED 203 101 

Information Seeking 

Systematic Interviewing Skills. Participant's 
Workbook. 

ED 209 523 

« 

Information Sources 

Energy Awareness Guide. A Resource 
Book for Vocational Educators. 

ED 209 533 

PACE. A Program for Acquiring Com- 
petence Jn Entreprcneurship. Resource 
Guide. Research and Development Series 
No. 194 D. i 

ED 199 427 

Resource Guide of Existing Entrepreneur- 
ship Materials. Entreprcneurship Training 
Components. 

ED 21 1 745 

Inservice Education 

Power Line Technician's Training. Instruc- 
tional Units. 

ED 199 460 

Systematic Interviewing Skills. Participant's 
Workbook. 

ED 209 523 

> Systematic Interviewing Skills. Trainer's 
/ Guide. • • 

ED 109 524 

Inservice Teacher Education 

Changing Roles in a Changing World. A 
Sourcebook for Home Economics 
Teachers. 

ED 203 182 

Curriculum Guide. Construction: Masonry. 
Secondary Schools. 

ED 203 098 

Curriculum Guide. Electricity: Residential 
Wiring. Secondary Schools. 

ED 203 097 

Curriculum Guide. Home Economics: 
Child Development. Secondary Schools. 

ED 203 101 

Curriculum Guide. Home Economics: 
Foods and Nutrition. Secondary Schools. 

ED 203 100 

Curriculum Guide. Mechanics. Secondary 
Schools. 

J ED 203 096 

Inspection 

Grain Grading and Handling. 

ED 208 230 

Instructional Design 

Introduction to Teaching Adults. Module 
5: Designing Instruction. 

ED 208 205 

O 



Instructional Development 

Guide the Development and Improvement 
of Instruction. Competency-Based Voca- 
tional Education AdministratorModule 
Series. Leadership and Training Series No. 
58B-8. 

ED 204 485 

Instructional Materials 

Agricultural Structures. Volume I. Instruc- 
tor's Guide. Volume 13, Number 1. 

ED 203 141 



Instructional Systems 

CU B E. Instruction Manual. Goals MV. 

ED 211 829 

C.U.B.E. Program Administration 
Materials. 

ED 211 834 

Instrumentation 

Aviation Electrician's Mate 3 & 2. Rate 
Training Manual and Nonresident Career 
Course. 

ED 211 684 



Alcohol Fuels. Instructional Materials: 
ED 203 087 

Bibliography of Vocational Education 
Materials. 

ED 201 761 

Business and Office Education: Instruc- 
tional Materials. ISSOE Managing Student 
Progress. 

ED 209 462 

Conservation. Instructional Materials. 

ED 203 090 

Distributive Education: Instructional 
Materials. ISSOE Managing Student 
Progress. 

ED 209 463 

Health Care Occupations: Instructional 
Materials. ISSOE Managing Student 
Progress. 

ED 209 464 

Home Economics Education. Instructional 
Materials. Food Trades, Child Care: 
ISSOE Managing Student Progress. 

ED 209 465 
Meatcutting Workbook, Part I. 

ED 203 145 

Nuclear 'Enetgy. Instructional Materials, 

, . .... * v ED 203 086 > 

Resource Quide to Competency- Based ' 
Vocational Education: Distributive 
Education. 

ED 205 693 

Resource Guide to Competency-Based 
Vocational Education: Health 
Occupations. 

ED 205 694 

Retail Flower Shop Salesperson and Floral 
Designer. Student's Manual. 

ED 204 518 
Solar Energy. Instructional Materials. 

ED 203 088 

Special Needs Material for Basic 
Homemaking. 

ED 203 142 

Trade and Industrial Education — 
Automobile Mechanics; Automobile Body 
Repairs; Carpentry; Cosmetology; Elec- 
trical Trades; Graphics; Plumbing: Instruc- 
tional Materials. ISSOE Managing Student 
Progress. -r 

ED 209 466 

Vocational Preparation Curriculum: Elec- 
trical Wiring. *N 

ED 203 137 

Vocational Preparation Curriculum : 
Plumbing. ' 

ED 203. 143 
Wind Power, instructional Materials. 

ED 203 089 



Insurance 

An Insurance Planner. Teaching Low- 
Income ConsumersAbout Insurance. 

ED 201 892 

PACE. A Program for Acquiring Com- 
petence in Entreprcneurship. Part III: Be- 
ing an Entrepreneur. Unit H: Business Pro- 
tection. Research and Development Series 
Wo. 194 C-8*. 

ED 199 426 

PACE. A Program for Acquiring Com- 
petence in Entreprcneurship. Part II: 
Becoming an Entrepreneur. Unit G: Legal 
Issues and Small Business. Research and 
Development Series No. 194 B-3. 

ED 199 414 

Persona] Finance: A Curriculum, Guide for 
Consumer and Homemaking Education. 

ED 203 185 

Integrated Activities 

Metric Planning Guide for Vocational 
Education. 

ED 209 532 

Integrated Curriculum « 

Why Me? Every Teacher's Handbook for 
Alcohol Education. 

ED 208 197 

Interpersonal Competence 

Family and Community Services. Module 
VI: Physical, Psycho-Social and Economic 
Needs of Various Target Groups, 

ED 203 107 

Posf Secondary School Competency Bas- 
ed Core Curriculum for Health Occupa- 
tions. Student Material. 

ED 201 864 

Securing Occupational Achievement 
through Readiness Skills (SOARS). A 
Resource Curriculum with Assessment and 
Strategies for Prevocatfonai Skill Trainings 
ED 206 913 

Teacher's Guide for Competency Based 
Core Curriculum for Health Occupations. 

ED 201 863 

Interpersonal Relationship 

Dynamics of Living: A Curriculum Guide 
for Consumer and Homemaking 
o Education. 

ED 203 180 

Interviews 

Systematic Interviewing Skills. Participant's 
Workbook, 

ED 209 523 

Systematic Interviewing Skills. Trainer's 
Guide. 
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ED 209 524 

Systematic Interviewing Skills. Typescript 
Manual. 

ED 209 525 

introductory Courses 

Ag riculiural Science and Mechanics 1 and 
II. An Instructional Guide for Agricultural 
Education. Revised. * , ' 

ED 205 685 

Investigations 

Model Curriculum And Trainer's Guide for 
Programs to Combat White-Collar Crime. 

ED 204 524 

Investment 

Personal Finance: A Curriculum Guide for 
Consumer and Homemaking Education. 

ED 203 185 

Job Analysis 

Air Conditioning, /Heating, and Refrigera- 
tion. Competency- Based Curriculum 
Manual. 

ED 198 312 

Automotive Body Repair Competencies. 

ED 198 313 

Business Administration: Competency- 
Based Curriculum Development. A Cur- 
riculum Guide for a Two- Year Postsecon- 
dary Program. 

ED 198 314 

Diesel Vehicle Maintenance Competencies. 

ED 198 315 

Secretarial Science. Curriculum Guides for 
* Two-YearPostsecondary Programs. 
Volume I. 

ED 198 316 

Validate an Occupational Analysis. Profes- 
sional Preparation Module. Vocational 
Teacher. X-l. 

ED 209 453 

Job Applicants 

Instructor's Guide and Job Seekers 
Workbook. 

ED 203 186 

Job Application 

Business Education. Student Learning 
Guides: ' 

ED 210 431 

A Curriculum Guide for Pre- Employment 
Skills. 

ED 208 192 

Instructor's Guide and Job Seekers 
Workbook. 

ED 203 186 

Steps to Success. Student* Job Readiness 
Manual. Revised. 

ED 203 039 

Job Search Methods 

Curriculum Guide for (Displaced) 
Homemakers in Transition. Partial Report 
of Project: Developing and Providing 
Multipurpose Employability Services and 
a Supportive Environment for Displaced 
Homemakers and Related Groups. 
February 1979-June 1980. 

ED 199 461 



A Curriculum Guide for Pre-Employment 
Skills. 

ED 208 192 

Displaced Homemakers: Vo-Tech 
Workshop Guide. 

ED 206 872 

Instructor's Guide and Job Seekers 
Workbook. 

ED 203 186 

Steps to Success. Student Job Readiness 
Manual. Revised. 

m ED 203 039 

Survival Skills for the Real World. 

ED 204 616 

Work Experience Education Instructional 
Guide. 

ED 211 849 

Job Skills 

Business and Office Education: Instruc- 
tional Materials. 1SSOE Managing Student 
Progress. 

ED 209 462 

Business Education in Oklahoma. A Guide 
for Teachers ^Motivate Students Toward 
Improved Business Education. 

ED 204 617 

Competency Based Education Curriculum 
for Data Processing. 

' ED 201 858 

Competency-Based Curriculum Guide for 
Laser Technology. September 1980-June 
1981. 

ED 205 815 

Competency-Based Education Curriculum 
for Firefighter Training. 

ED 203 016 

Competency-Based Horticulture: 
Floriculture. / 

ED 203 168 

Competency-Based Horticulture: Garden- 
ing — Groundskceping. 

ED 203 166 

Competency-Based Horticulture: Turfgrass 
Maintenance Worker. 

ED 203 167 

Curriculum Guide for (Displaced) 
Homemakers in Transition. Partial Report 
of Project: Developing and Providing 
Multipurpose Employability Services and 
a Supportive Environment for Displaced 
Homemakers and Related Groups. 
February 1979-June 1980. 

ED 199 461 

A Curriculum Guide for Pre-Employment 
Skills. 

ED 208 192 

Curriculum Guide. Electricity:, Residential 
Wiring. Secondary Schools. 

ED 203 097 

Direct Curriculum Development. 
Competency-Based Vocational Education 
Administrator Module Series. Leadership 
and Training Series No. 58B-7. 

ED 204 484 

Direct Program Evaluation. Competency* 
Based Vocational Education Administrator 
Module Scries. Leadership and Training 
Scries No. 58B-10. 

ED 204 488 

Distributive Education: Instructional 
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Materials. ISSOE Managing Student 
Progress. 

ED 209 463 

Employability Skills: For Special Needs 
Students. 

ED 211 828 

ESL/APL Instructional Resources for In- 
tegrating Life Skills into the ESL 
Curriculum. 

ED 198 273 

Food Marketing: Cashier-Checker. Student 
Material. Competency Based Curriculum. 

ED 201 856 

Food Marketing: Cashier-Checker. 
Teacher's Guide. Competency Based 
Curriculum. 

ED 201 855 

Gardener and Landscape Worker. Student 
Material. Competency Based Education 
Curriculum. 

ED 203 091 
Gardener and Landscape Worker. ' 
Teacher's Guide. Competency Based 
Education Curriculum. 

ED 203 092 

Guide the Development and Improvement 
of Instruction. Competency-Based Voca- 
tional Education AdminislratorModule 
Series. Leaders hip -and Training Series No. 
58B-8. 

ED 204 485 

Health Care Occupations: Instructional 
Materials. ISSOE Managing Student 
Progress. 

ED 209 464 

Health Occupations Education: Medical 
Assistant. 

ED 203 175 

Home Economics Education. Instructional 
Materials. Food Trades, Child Care: 
ISSOE Managing Student Progress. 

ED 209 465 

Manage Student Recruitment and Admis- 
sions. Competency-Based Vocational 
Education Administrator Module Scries. 
Leadership and Training Series No. 58B-I I. 

ED 204 489 

Marketing and Distributive Education Cur* 
riculum Guide. 

ED 201 890 

Masonry. Student Material. Competency 
Based Education Curriculum. 

ED 201 853 

Masonry. Teacher's Guide. Competency 
Based Education Curriculum. 

ED 201 852 
Meatcutting Testbook, Part I. 

ED 203 144 
Meatcutting Workbook, Part I. 

ED 203 145 

Military Curricula for Vocational & 
Technical Education. Orthopedic 
Specialist, Classroom Course 10-13. 

ED 199 379 

Nursery and Greenhouse Worker. Student 
Material. Competency Based Education 
Curriculum. 

ED 203 093 

Nursery and Greenhouse Worker. 
Teacher's Guide. Competency Based 
Education Curriculum. 
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EP 203 094 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part !: Get- 
ting Ready to Become an Entrepreneur. • 
Unit B: Are You an Entrepreneur? 
Research and Development Series No. 194 
A-2. 

ED 199 410 

Post Secondary School Competency Bas- 
ed Core Curriculum Jor Health Occupa- 
tions. Student Material. 

ED 201 864 

Project Basic Instructional Guide. Instruc- 
tional Resources. Volume IV. World of ; 
Work. 

, ED 203.046 

Project TEAMS (Techniques and Educa- 
tion for Achieving Management Skills): 
Health Care Administrators. 

ED 201 814 

Project TEAMS (Techniques and Educa- 
tion for Achieving Management Skills): 
Achieving Management Skills. 

ED 201 816 

Project TEAMS (Techniques and Educa- 
tion for Achieving Management Skills): 
Public Administrators. 

ED 201 815 

Project TEAMS (Techniques and Educa- 
tion for Achieving Management Skills): In- 
dependent Business Owner / Managers. 

ED 201 813 

Project TEAMS (Techniques and Educa- 
tion for Achieving Management Skills): 
Business and Industrial Supervisors. 

ED 201 812' 

Promote the Vocational Education Pro- 
gram. Competency-Based Vocational 
Education Administrator Module Series. 
Leadership and Training Series No. 58B-9. 

ED 204 487 

Provide a Staff Development Program. 
Competency-Based Vocational Education 
Administrator Module Scries. Leadership 
and Training Series No. 58B-12. 

ED 204 490 
Resource Guide for Radio/TV Repair. 

ED 204 548 

Roofing: Workbook and Tests. Built-up 
Roofing. 

ED 203 139 

Student Material for Competcncy«Sascd 
Education Curriculum for Welding. 

ED 203 018 

Student Material for Competency Based 
Education Curriculum for Licensed Prac- 
tical Nurse. 

ED 201 844 

Student Material for the Competency- 
Based EducationCurriculum for Word 
Processing. ; 

ED 203 020 

Survival Skills for the Real World. 

' ED 204 616 

Teacher's Guide for Competency Based 
Core Curriculum for Health Occupations. 

ED 201 863 

Teacher's Guide for Competency-Based 
Education Curriculum for Licensed Prac- 
tical Nurse. 

ED 201 845 
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Teachfeif's Guide for Competency-Based 
Vocational Curriculum for Welding. 

ED 203 017 

Teacher's Guide for the Competency-Based 
Education Curriculum for Word 
Processing. 

ED 203 019 

Tilesetting Textbook. 

ED 211 847 

Tilesetting Workbook. 

ED 211 846 

Trade and Industrial Education — 
Automobile Mechanics; Automobile Body 
Repairs; Carpentry; Cosmetology; Elec- 
trical Trades; Graphics; Plumbing: Instruc- 
tional Materials. 1SSOE Managing Student 
Progress. 

ED 209 466 

Utilization of a Fund Raising Event as a 
Curriculum to Teach Job Skills. 

ED 203 154 

Wastewater Treatment L Instructor's 
Manual. 

ED 201 839 

Wastewater Treatment 1. Student's Guide. 

ED 201 840 

Work Experience Education Instructional 
Guide. 

ED 21 1 849 

Job Training 

Training of Trainers. 

ED 201 720 
Universal Teller Curriculum Guide. 

ED 208 ?32 

Laboratory Equipment 

Programmed Instruction Manual for a New 
Solar and Energy Conservation 
Laboratory. Final Evaluation Report. 

ED 199 386 

Laboratory Experiments 

Chemistry-Materials Laboratory Project 
Book, 1979-80. 

ED 211 819 

Physics Laboratory Project Book, 1979-80. 

ED 211 820 

Programmed Instruction Manual for a New 
Solar and Energy- Conservation 
Laboratory. Final Evaluation Report. 

ED 199 386 

Laboratory Procedures 
Chemistry-Materials Laboratory Project 
Book. 1979-80. 

ED 211 819 

Physics Laboratory Project Book, 1979-80. 

ED 211 820 

Laboratory Safety 

Industrial Arts Curriculum Guide for 
Safety. 

ED 204 629 

Landscaping 

Gardener and Landscape Worker. Student 
Material. Competency Based Education 
Curriculum. 

ED 203 091 

Gardener and Landscape Worker. • 
Teacher's Guide. Competency Based 



Subject Index 

Education Curriculum. 

ED 203 092 

Introduction to Horticulture. Unit A-10. 

ED 211 843 

Language Skills 

C.U.B.E. English/ Vocabulary. Goals IV- 

V. 

ED 21 1832 

Lasers 

Competency-Based Curriculum Guide for 
Laser Technology. September 1980-June 
1981. 

^ED 205 815 

Law Enforcement 

Model Curriculum And Trainer's Guide for 
Programs to Combat White-Collar Crime. 

ED 204 524 

Laws 

Legal Aspects of the Marketplace. 

ED 201 895 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part U: 
Becoming an Entrepreneur. Unit D: 
Government Regulations and Small 
Businesses. Research and Development 
Scries No. 194 B-4. 

ED 199 415 

Rights and Responsibilities in the 
Marketplace. 

ED 201 896 

Layout Publications 

Graphic Arts (Graphic Communications). 
Industrial Arts, Senior High — Level 11. 
North Dakota Senior High Industrial Arts 
Curriculum Guides. 

ED 209 516 

Leadership 

Arkansas' Junior Executive Training Cur- 
riculum Guide. 

ED 210 492 

Core 1 Materials for Rural Agricultural 
Programs. Units A-C. 

ED 208 148 

Leadership Training 

Leadership and Teaching Skills. 

ED 201 894 

Training of Trainers. 

ED 201 720 

Learning 

Introduction to Teaching Adults. Module 
10: Understanding the Learning Process. 

ED 208 210 

Learning Activities 

Agricultural Structures. Volume 1. instruc- 
tor's Guide. Volume 13, Number 1. 

ED 203 141 

Arkansas' Junior Executive Training Cur- 
riculum Guide, 

ED 210 492 

Aviation Support Equipment Technician 
(ASE 3 & 2 and ASM 3 St 2). Volume 1, 
Basics. Rate Training Manual and Nonresi- 
dent Career Course. 

ED 210 557 



Subject Index 

A Fair Shot/An Equal Chance. A Hand- 
book for Vocational Students in Non- 
Traditional Programs. Project SCOPE 
Book -2. 

ED 208 258 
Grain Grading and Handling. 

ED 208 230 

Home Economics in Rural Alaska. A 
Teacher's Resource. 

ED 203 183 

Home Economics Special Needs Activity 
Guide. 

ED 204 517 

Industrial Arts Curriculum Guide — Mid- 
dle School. 

ED 210 434 
Instrumental Drawing, Book 1. 

ED 211 818 

Parenthood Education. 

ED 210 46! 

Special Needs Material for Basic 
Homemaking. 

ED 203 142 

Special Vocational Program Guide. Child 
Care. 

ED 203 152 

Television Production. A 
ED 208 131 

Universal Teller Curriculum Guide. 

ED 208 232 

Work Experience Education Instructional * 

Guide. 

ED 211 849 

Learning Disabilities 

C.U.B.E. Learning Disabilities. Goal VI. 
A Reading Program for Adult Basic Educa- 
tion, 0-6 Grade Students. Book 1 of Three 
Books in This Program. 

ED 211 833 

A Parallel Teaching Package for Special 
Education/Industrial Arts. 

ED 208 138 

Learning Modules 

Advanced Print Reading. Heating, Ventila- 
tion and Air Conditioning. 

ED 204 544 

Agribusiness Management. Competency 
Based Education Curriculum. Student 
Material. 

ED 201 850 

Agribusiness Management. "Competency 
Based Education Curriculum. Teacher's 
Guide. 

ED 201 851 

Agricultural Structures. Volume 1, Instruc- 
tor's Guide. Volume 13, Number I. 

ED 203 14! 

Alc+ho! Fuel Production for Vocational 
Students: Secondary, Postsecondary. 

ED 206 895 

Auto Service. Vocational Preparation 
Curriculum. 

ED 209 492 

Carpentry. Vocational Preparation 
Curriculum. 

ED 209 490 

Competency Based Curriculum for Real 
Estate Agent. 

ED 201 857 



Competency Based Education Curriculum' 
for Prevocational Health Exploration. Stu- 
dent Material. 

/ ED 201 860 
Competency Based Education Curriculum 
for Prevocational Manufacturing Explora- 
tion. Teacher's Guide. 

ED 201 849 

Competency-Based Education Curriculum 
for Machine Shop. Student Material. 

ED 201 862 

Competency-Based Education Curriculum 
for Machine Shop. Teacher's Guide. 

ED 201 861 

Competency-Based Education Curriculum 
for Prevocational Health Exploration. 

Teacher's Guide. 

_ ^EET20I 859 
Curriculum Guide and Instructional 
Materials in Agricultural Supplies and 
Services. 

ED 208 190 

Drafting. Advanced Print Reading — 
Electrical. 

ED 204 545 

Drafting. Advanced ' Print Reading — 
Electronics. 

ED 204 546 

Family and Community Services. Occupa- 
tional Curriculum Resources. Development 
and Overview of Models and Examinations 
with Suggestions for Use. 

ED 203 !02 

^Family Relationships and Parenting Educa- 
tion, with Special Emphasis oji Community 
Outreach. Instructor Material. 

ED 203 140 

A Handbook on Utilization of the En-' 
trcprcneurship Training Components for 
Vocational Education. Entrepreneurship 
/Training Components. 

ED 211 744 

Incorporating Calculators into the Accoun- 
ting Curriculum. Accounting II. 

ED 205 691 

Incorporating Calculators into the Accoun- 
ting Curriculum. Accounting I. 

ED 205 690 

Incorporating Calculators into the Recor- 
dkeeping Curriculum. Recordkeeping II. 

ED 205 689 

Incorporating Calculators into the Recor- 
dkeeping Curriculum. Recordkeeping I. 

ED 205 688 
Instrumental Drawing, Book I. 

ED 21! 818 

Maintaining Small Engines. Vocational 
Preparation Curriculum. 

ED 209 49! 

Marketing and Distributive Education Cur- 
riculum Guide. Marketing Services: Real 
Estate. 

ED 204 512 

Marketing and Distributive Education Cur- 
riculum Guide. Marketing Services: 
Business and Personal Services. 

ED 204 511 

Military Curriculum Materials for Voca- 
tional and Technical Education. Builders 
School, Roofing. Classroom Course 3-14. 

ED 208 243 
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* > 

Military Curriculum Materials for Voca- 
tional and Technical Education. Builders 
School, Finish Carpentry 1. Classroom 
Course 3-10. 

ED 208 242* 

Project CLASS. 

ED 20! 728 

Retail Flower Shop Salesperson and Floral 
Designer. Student's Manual. 

ED 204 518 

Retail Flower Shop Salesperson and Floral 
Designer. Instructor's Manual. 

EEL20^519 

Solar Energy Instajlers^rafrtculum Guide. 
Final ReperrrSeptcmber 18, 1980-August 
1571981. 

4 ED 208 247 

Television Production. 

ED 208 131 

Learning Motivation 

Introduction to Teaching Adults. Module 
8: Enhancing Motivation. 

ED 208 208 

Learning Resources Centers 

Bibliography of Vocational Education 
Materials. 

ED 201 761 

Legal Aid 

Sources of Assistance. 

ED 201 897 

Legal Responsibility 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part II: 
Becoming an Entrepreneur. Unit C: Legal 
Issues and Small Business. Research and 
Development Scries No. 194 B-3. 

ED 199 414 

Library Collections 

Bibliography of Vocational Education 
Materials. 

ED 201 761 

Life Cycle Costing 

Solar Energy: Solar System Economics. 

ED 204 536 

Lighting 

Electrical Power and Illumination Systems. 
Energy Technology Scries. i 

ED 210 510 

Lighting Utilization. 

ED 505 796 

Low Energy Technology. A Unit of In- 
struction in Housing and Home Environ- 
ment. Lighting. 

ED 210 528 

Lighting Design 

Lighting Utilization. 

ED 205 796 

Livestock 

Animal Science Basic Core Curriculum. 
Kansas Postsecondary Farm and Ranch 
Management Project. 

ED 210 457 

Introduction to Animal Science. Unit A-3. 
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, , ED 205 696 

Livestock. Student Learning Guides. 

ED 210 430 

Low Income Groups 

An Insurance Planner. Teaching Low- 
Income Consumersabout Insurance. 

TiD 201 892 

A-Healtfi Care Planner: Teaching Low- 

Income Consumers about- Health Care 
Alternatives. 

ED 201 891 

Machine Tool Operators 

Competency- Based Education Curriculum 
for Machine Shop. Teacher's Guide. 

ED 20! 861 

Competency-Based Education Curriculum 
for Machine Shop. Student Material. 

J: ED 201 862 

Machine Tools 

Competency- Based Education Curriculum 
for Machine Shop. Student Material. 

ED 201 862 

Competency- Based Education Curriculum 
for Machine Shop. Teacher's Guide. - 
ED 201 861 

Machinery Repairman 3 & 2. Rate Train- 
ing Manual and Nonresident Career 
Course. Revised. 

ED 203 130 

Multi -Cultural Competency- Based Voca- 
tional Curricula. Machine Trades. Multi- 
Cultural Competency- Based Voca- 
tional/Technical Curricula Series. 

: ED 205 787 

Machinists 

Competency -Based Education Curriculum 
for Machine Shop. Teacher's Guide, 

ED 201 861 

Competency -Based Education Curriculum 
for Machine Shop. Student Material. 

ED 201 862 

Multi-Cultural Competency- Based Voca- 
tional Curricula. Machine Trades. Multi- 
Cultural Competency-Based Voca- 
tional/Technical Curricula Series. 

' ED 205 787 

Mainstrcamlng 

Home Economics Special Needs Activity 
Guide. 

feD 204 517 

A parallel Teaching Package for Special 
Education/ Industrial Arts. 

ED 208 138 

Program Guide for Developing a Com- 
prehensive Program of Occupational 
Preparation for Handicapped Individuals 
in Georgia. * 

ED 203 195 

Special Needs Material for Basic 
J-tomemaking. 

ED 203 142 

Vocational Preparation Curriculum: Elec- 
trical Wiring. 

ED 203 137 

Vocational Preparation Curriculum: 
Plumbing. 

ED 203 143 

ERJC 



Working with the Handicapped in the 
Vocational Home Economics Classroom. 

ED 199 470 

Maintenance ' * * 
Multi-Cultural Competency-Based Voca- 
tional Curricula. Maintenance Mechanics. 
Multi-Cultural Competency-Based Voca- 
tional/Technical Curricula Series. 

ED 205 788 

Management Development * 

Project %EAMS (Techniques and Educa- 
tion for Achieving Management Skills): 
Health Care Administrators. 

ED 201 814 

Project TEAMS (Techniques and Educa- 
tion for Achieving Management Skills): 
Public Administrators. 

ED 201 815 

Project TEAMS (Techniques and Educa- 
tion for Achieving Management Skills): In- 
dependent Business Owner/Managers. 

ED 201 813 

Project TEAMS (Techniques and Educa- 
tion for Achieving Management Skills): 
Achieving Management Skills. > 

ED 201 816 

Project TEAMS (Techniques and Educa- 
tion for Achieving Management Skills): 
Business and Industrial Supervisors. 

ED 201 812 

Managerial Occupations 

Business Administration: Competency- 
Based Curriculum Development. A Cur- 
riculum Guide for a Two- Year Postsecon- 
dary Program. 

ED 198 314 

Project TEAMS (Techniques and Educa- 
tion f6r Achieving Management Skills): 
Business and Industrial Supervisors. 

ED 201 812 

Project TEAMS (Techniques and Educa- 
tion for Achieving Management Skills): In- 
dependent Business Owner/Managers. 

ED 201 813 

Project TEAMS (Techniques and Educa- 
tion for Achieving Management Skills): 
Achieving Management Skills. 

ED 201 816 

Project TEAMS (Techniques and Educa- 
tion for Achieving Management Skills): 
Public Administrators. 

ED 201 815 

Project TEAMS (Techniques and Educa- 
tion for Achieving Management Skills): 
Health Care Administrators. 

ED 201 814 

Manufacturing 

Occupational Clothing Curriculum. ■ 

ED 209 536 

- Plastic Technology (Production). Industrial 
Arts, Senior High - Level 11. North 
Dakota Senior High Industrial Arts Cur- 
riculum Guides. 

ED 209 519 

Manufacturing Industry , 

Competency Based Education Curriculum 
for Prevocational Manufacturing Explora- 

lit; 



tion. Teacher's Guide. 

ED 201 849 

Marketing 

Agricultural Marketing. 

ED 209 539 

Competency Based Core Curriculum /for 
Distributive Education and Diversified 
Cooperative Training. 

ED 203 084 

Competency Based Curriculum for Real 
Estate Agent. 

ED 201 857 

Marketing and Distributive Education Cur- 
riculum Guide. Marketing Services: Real 
Estate. 

ED 204 512 

Marketing and Distributive Education Cur- 
riculum Guide. Marketing Services: 
Business and Personal Services. 

ED 204 511 

Marketing and Distributive Education Cur- 
riculum Guide. 

ED 201 890 

Marketing and Distributive Education Cur- 
riculum Guide in Automotive and 
Petroleum. 

ED 203 040 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part III: Be- 
ing an Entrepreneur. Unit D: Marketing > 
Management. Research and Development 
Series No. 194 C-4. 

ED 199 422 

Resource Guide to Competency- Based 
Vocational Education: Distributive 
Education. 

ED 205 693 

Masonry 

Agricultural-Structures^ Volume II. 

ED 209 489 

Builder 3 & 2. Naval Education and Train- 
ing Command Rate Training Manual and 
Nonresident Career Course. Revised. 

ED 210 471 

Curriculum Guide. Construction: Masonry. 
Secondary Schools. 

ED 203 098 

Masonry. Student Material. Competency 
Based Education Curriculum. 

ED 201 853 

Masonry. Teacher's Guide. Competency 
Based Education Curriculum. * 

ED 201 852 

Material Development 

Develop a Module for Individualized In- 
struction. Professional Preparation^ 
Module. Vocational Teacher. X-3. 

ED 209 455 

Mathematics ^ 

Competency- Based Curriculum Guide for 
Laser Technology. September 1 980- June 
1981. 

ED 205 815 

Mathematics Curriculum 

Consumer Citizenship Curriculum Guides 
for Social Studies, English, Science, 
Mathematics. 
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ED 205 746 

Mathematics Education 

6.U.B.E. Math. Goal II. 

ED 211 830 

Metrics. A Basic Core Curriculum for 
Teaching Metrics to Vocational Students. 

ED 209 542 

Measurement 

CU B E. Math. Goal II. 

ED 21 1 830 

Instrumentation and Control. Energy 
Technology Series. 

€D 210 515 

Metrics. A Basic Core Curriculum for 
Teaching Metrics to Vocational Students. 

ED 209 542 

Meat 

Bilingual Skills Training Program. Meat 
Cutting. Module 1.0: Meat Grades and 
Classes. 

ED 199 483 

Bilingual Skills Training Program. Meat 
Cutting. Module 3.0: Identifying and Cut- 
ting Meat and By-Products. 

ED 199 485 

Meat Packing Industry 
' Meat Processing. , 

ED 208 231 
Meatcutting Testbook, Part I. 

ED 203 144 
Meatcutting Workbook, Pan I. 

ED 203 J 45 

Mechanical Skills 

Agricultural Science and Mechanics I and 
II. An Instructional Guide /or Agricultural 
Education. Revised. / 

ED 205 685 

Mechanics Process 

Machinery Repairman 3 & 2. Rate Train- 
ing Manual and Nonresident Career 
Course* Revised. 

ED 203 I30> 

Multi-Cultural Competency- Based Voca- 
tional Curricula. Maintenance Mechanics. . 
Multi-Cultural Competency-Based Voca- 
tional/Technical Curricula Scries, 

ED 205 788 

Medical Assistants 

Competency Based Education Curriculum 
for Prevocational Health Exploration. Stu- 
dent Material. 

ED 201 860 

Competency-Based Education Curriculum 
for Prevocational Health Exploration. 
Teacher's Guide. 

ED 201 859 

Health Occupations Education: Medical 
Assistant. 

ED 203 175 

Hospital Corpsman I & C Rate Training 
Manual and Npn resident Career Course. 
Revised. 

ED 206 910 

Medical Education , 



Hospital Corpsman 3 & 2. Rate Training 
Manual and Nonresident Career Course. 

ED 208 159 

Medical Services 

A Health Care Planner: Teaching Low- 
Income Consumers about Health Care 
Alternatives. 

^ ED 201 891 
Hospital Corpsman 1 & C. Rate Training 
Manual and Nonresident Career Course. 
Revised. 

ED 206 910 

Military Curricula for Vocational & 
Technical . Education. Orthopedic 
Specialist. Classroom Course 10-13. 

ED 199 379 

Post Secondary School Competency Bas- 
ed Core Curriculum for Health Occupa- 
tions. Student Material. 

ED 201 864 

Student Material for Competency- Based 
Education Curriculum for Licensed prac- 
tical Nurse. % 

ED 201 844 

Teacher's Gufde for Competency Based 
Core Curriculum for Health Occupations. 

ED 201 863 

Teacher's Guide for Competency-Based 
Education Curriculum for Licensed prac- 
tical Nurse. 

ED 201 845 

Medicine 

A Health Care Planner: Teaching Low- 
Income Consumers about Health Care 
Alternatives. 

ED 201 891 

Merchandising 

Distributive Education: Instructional 
Materials. ISSOE Managing Student 
Progress. 

ED 209 463 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part III: Be- 
ing an Entrepreneur. Unit D: Marketing 
Management. Research and Development 
Series No. 194 C-4. 

ED 199 422 

Retail Merchandising. An Advanced Level 
Option for Marketing and Distribution. 

ED 198 360 

Supplement for Teaching Distributive 
Education II: Course of Study. 

ED 199 469 

Metal Working 

Cold Metalworking and Soldering. Unit 
A-4. 

ED 205 697 

Stcclworker I & C. Rate Training Manual 
and Nonresident Career Course. Revised 
Edition. 

ED 211 839 

Student Material for Competency-Based 
Education Curriculum for Welding. 

ED 203 018 

, Teacher's Guide for Competency-Based 
Vocational Curriculum for Welding. 

ED 203 017 

Metals 
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Bilingual Skills draining Program. Auto 
Body Repair. Module 3.0: Basic Metal 
Repair. 

ED 199 495 

Cold Metalworking and Soldering. Unit 
A-4. 

ED 205 697 

Metric System 

Metric Planning Guide for Vocational 
Education. 

ED 209 532 

Met His. A Basic Core Curriculum for 
Teaching Metrics to Vocational Students. 

ED 209 542 

Microcomputers 

Microcomputer Hardware. Energy 
Technology Series. 

ED 210 504 

Microcomputer Operations. J Energy 
Technology Series. 

ED 210 503 

Middle Management 

Mid-Management Guide for Post Secon- 
dary Marketing and Distributive Educa- 
tion, AVTS and Community College. 

ED 210 459 

Middle Schools 

Industrial Arts Curriculum Guide — Mid- 
dle School. 

ED 210 434 

Military Training 

Aviation Electrician's Mate 3 A 2. Rate 
Training Manual and Nonresident Career 
Course. 

ED 211 684 
Aviatidn Support Equipment Technician , 
(ASE 3 & 2 and ASM 3 & 2). Volume*! f 
Basics. Rate Training Manual and Nonresi- 
dent Career Course. 

ED 210 557 

Hospital Corpsman I & C. Rate Training 
Manual and Nonresident Career Course, 
Revised. 

ED 206 910 

Hospital Corpsman 3 & 2. Rate Training 
Manual and Nonresident Career Course. 

ED 208 159 

Stcclworker 1 & C. Rate Training ManuaJ 
and Nonresident Career Course. Revitad 
Edition,. 

ED 21 1839 

Minicomputers 

Mini-Cdmputers and the Building Trades: 
A Guide forTeacfiers oT Vocational Educa- 
tion. Final Report. 

ED 201 754 

Minimum Competencies 

Auto Mechanics. Module 1 of the Voca- 
tional Education Readiness Test (VERT). 

ED 200 828 

Automotjve Body Repair Competencies. 

ED 198 313 

Basic Wiring. Module 2 of the Vocational 
Education Readiness Test (VERT). 

ED 200 829 



142 Minimum Compenfeneies 



Subject Index 



Carpentry. Module 3 of the Vocational 
Education Readiness Test (VERT). 

ED 200 830 

Diesel Vehicle Maintenance Competencies. 

ED 198 315 

A Guide for Vocational Teachers of Inten- 
sive Business Training in Mississippi. 

ED 201 887 

Home Economics (Clothing). Module 4 of 
the Vocational Education Readiness Test 
(VERT). 

ED 200 831 

Masonry. Module 5 of the Vocational 
Education Readiness Test (VERT). 

ED 200 832 

Plumbing. Module 6 of the Vocational 
Education Readiness Test (VERT). 

. • : ED 200 833 
Quantity Foods. Module 7 of the Voca- 
tional Education Readiness Test (VERT). 

ED 200 834 

Welding. Module 8 of the Vocational 
Education Readiness Test (VERT). 

ED 200 835 

9 

Models 

introduction to Teaching Adults. Module 
10, Understanding the Learning Process. 

ED 208 210 

Systematic Interviewing Skills. Typescript 
Maoual. ^ 

ED 209 525 



Money Management 

Agricultural Marketing. 

ED 209 53? „ 
An Insurance Planner. Teaching Low- 
Income Consumcrsabout Insurance. 

r ED 201 892 

Consumer Education: A Guide for 
Teachers tojvlotivatc Students Toward Im* 
proved Consumer Education. 

ED 203 164 

Displaced Homcmakcrs: Vo-Tcch 
Workshop Guide. 

ED 206 872 

Farm Management Basic Core Curriculum. 
Kansas Postsccondary Farm and' Ranch 
Management Project. 

ED 210 458 

Financial Management Guide: Child Care 
Food Program. 

ED 208 235 

PACE. A Program for Acquiring Com- 
petence in Entreprcncurship. Part HI: Be- 
ing an Entrepreneur. Unit C: Keeping the 
Business Records. Research and Develop- 
ment Scries No. 194 C-3. 

ED 199 42| 

PACE. A Program for Acquiring Com- 
petence in Entreprcncurship. Part III: Be- 
ing an Entrepreneur. Unit B: Financial 
Management. Research and Development 
Series No. 194 C-2, 

ED. 199 420 

PACE. A Program for Acquiring Com- 
petence in Entreprcncurship. Part II: 
Becoming an Entrepreneur. Unit F: How 
i to Finance the Business. Research and 
\ Development Scries No. 194 B-6. 
\ ED 199 417 



Personal Finance Education Guide. 

ED 203 151 

Personal Finance: A Curriculum Guide for 
Consumer and Homcmaking Education. 

ED 203 185 

Steps to Success. Student Job Readiness 
Manual. Revised. 

ED 203 039 

Motivation Techniques 

Business Education in Oklahoma. A Guide 
for Teachers to Motivate Students Toward 
Improved Business Education. 

ED 204 617 

I nt rod uctiorfto Teaching Adults. Module 
8: Enhancing Motivation. 

f ED 208 208 

Motor Vehicles 

Bilingual Skills Training Program/ Auto 
Mechanics. Module 5.0: Automotive 
Transmissions. 

ED 199 491 

Bilingual Vocational Training Program. 
Auto Body Repair. Module 1.0: Beginning 
Auto Body. ' 

ED 199 493 

A Competency Based Curriculum Guide: 
Ethanol Spark Ignition Engine Conversion. 

ED 204 554 / 

Marketing and Distributive Education Cur- 
riculum Guide in Automotive and 
Petroleum. 

ED 203 040 

Moped Education for lowans. 

ED 205 678 



Transportation. 



ED 205 798 



Multiple Choice Tests 

Mcatcutting Test book, Part I. 

ED 203 144 

Natural Resources 

Agricultural Energy Practices. Agriculture 
Energy. 

ED 205 790 

Low Energy Technology. A Unit of In- 
struction in General Energy Concepts. 

ED 210 527 

Needle Trades 

Clothing Production. Student Learning 
Guides. 

ED 210 432 

Occupational Clothing Curriculum. 

ED 209 536 

Needs Assessment 

Family and Community Services. Module 
V: The Helping Process. 

ED 203 106 

F amily and Community Services. Module 
VII: Care of the Individual. 

ED 203 108 

Training of Trainers. 

ED 201 720 

Nontradltional Occupations 

Accounting and Related Occupations 
Module. Achieving Sex Equity in Business 
and Office Education. 



ED 201 78' 

Business Management and Related Occupa 
' tions Module. Achieving Sex Equity in 
Business and Office Education. 

■ j ED 201 788 

Clerical and Related Occupations Module. 
Achieving Sex Equity in Business and Of- 
fice Education. 

ED 201 789 

Data Processing and Related Occupations 
Module. Achieving Sex Equity in Business 
and Office Education. 

ED 201 786 

A Fair Shot/An Equal Chance. A Hand- 
book for Vocational Students in Non- 
Traditional Programs. Project SCOPE 
Book -2. 

ED 208 258 

Nuclear Energy 

Energy Sources (Energy/Power). Industrial 
Arts, Senior High — Level II. North 
Dakota Senior Hie)»J n < mi qgl Art*, Cur- 
riculum Guides. J 

ED 209 511 

Nuclear Energy. Instructional Materials. 

ED 203 086 

Nursery Workers Horticulture 

Nursery and Greenhouse Worker. Student 
Material. Competency Based Education 
Curriculum. 

ED 203 093 

Nursery and Greenhouse Worker. 
Teacher's Guide. Competency Based 
Education Curriculum* 

ED 203 094 

Nurses Aides 

Health Care Occupations: Instructional 
Materials. ISSOE Managing Student 
Progress. , £ 

' ED 209 4«?« 

Nursing Education 

Resource Guide to Competency-Based 
Vocational Education: Health 
Occupations. 

f ED 205 694 

Student Material for Competency-Based 
Education Curriculum for Licensed Prac- 
tical Nurse. 

ED 201 844 

Teacher's Guide for Competency-Based 
Education Curriculum for Licensed Prac- 
tical Nunc. 

ED 201 845 

Nutrition Instruction 

Curriculum Guide. Home Economics: 
Foods and Nutrition. Secondary Schools. 

ED 20£ 100 

Foods and Nutrition Curriculum Guide for 
.Junior High, Secondary, and Adult Voca- 
tional Home Economics Programs. Bulletin 
1595. 

ED 203 028 

Foods and Nutrition. In -Depth 
Curriculum. 

"ED 200 799 

Occupitlonil duller* 
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Foodservice Occupations Cluster Guide. 

ED 203 150 
Health Occupations Cluster Guide. 

ED 209 522 

Occupational Home Economics 

Clothing Production. Student Learning 
Guides. 

ED 210 432 

Cooking Up a FooaV Service Program in 
Rural Alaska. Guidelines Tor Consumer 
and Honjcfnaking Education. 
, ED 203 181 

Enrrepreneurship; A Senior High School 
Home Economics Career Exploration Unit. 

ED. 205 722 

Family and Community Services'. Module 
II: Self-Development and Understanding, 
ED 203 103 

Family and Community Services* Module 
III: Roles and Responsibilities in Family 
and Community Services Occupations. 

ED 203 104 

Family and Community Services. Module 
IV: Resources, Facilities, and Personnel in 
Family and Community Services, 

ED 203 105 

Family and Community Services. Module 
IX: Care of Home, Equipment and 
Possessions.* 

ED 203 110 

Family and Community Services. Module 
V: The Helping Process. 

ED 203 106 

Family and Community Services. Module 
VI: Physical, Psychosocial and Economic 
Needs of Various Target Groups. 

ED 203 107 

Family and Community Services. Module 
VII: Care of the Individual. 

ED 203 I0a 

Family and Command Services. Module 
VIII: Decision-Making and Management. 

ED 203 109 

Family and Community Services. Module 
X: Crisis and Emergency. 

ED 203 111 

Family and Community Services. Module 
XI: Chemical Dependence. 

ED 203 112 

Family and C ommunity Services. Module 
XII: The Family: Functions and Structure. 

ED 203 113 

Family and Community Services. Module 
XIII: Deaitoand Dying. 

m ED 203 114 

Family and Community Services. Module 
XIV: Ethics and Morality. 

ED 203 115 

Family and Community Services. Occupa- 
tional Curriculum Resources. Development 
and Overview of Models and Examinations 
with Suggestions for Use. 

ED 203 102 

Foods and Nutrition Curriculum Guide for 
Junior High, Secondary, and Adult Voca- 
tional Home Economics Programs. Bulletin 
1595. 

ED 203 028 

Foods and Nutrition. !n»Dcpth 
Curriculum. 



ED 200 799 

Foodservice Occupations Cluster Guide. 

ED 203 150 

Home Economics Education. Instructional ' 
Materials. Food Trades, Child Care: 
ISSOE Managing Student Progress. 

ED 209 465 

Military Curricula for Vocational Sc 
Technical Education. Club Food Service, 
9-7. 

ED 200 822 

.Military Curricula for Vocational & 
Technical Education. Introduction to Club 
Management, 9-8. 

ED 200 823 

Military Curricula for Vocational & 
Technical Education. Club Restaurant ,.. 
Operations. Part I, 9-9. 

ED 200 824 

Military Curricula for Vocational Sc 
Technical Education. Club Restaurant 
Operations, Part II, 9-10. 

ED 200 825 
Occupational Clothing Curriculum. 

ED 209 536 

Working with the Handicapped in the 
Vocational Home Economics Classroom. 

ED 199 470 

Occupational Information 

Automotive Body Repair Competencies. 

ED 198 313 

Curriculum Development Needs fof Voca- 
tional Education: New and Changing 
Occupations. 

/ . PD 198 256 

Diesel Vehicle Maintenance Competencies. 

ED 198 3*5 » 
Fundamentals of Energy Technology . 
Energy Technology Scries. 

, , ED 210 502 
Implications of New 'and Changing Oc- 
cupations for Instructional Development. 

ED 198 260 

Resource Guide to Compctency-Bascd 
Vocational Education: Health 
Occupations. 

ED 205 694 

Resource Guide to Competency-Based 
Vocational Education: Distributive 
Education. 

ED 205 693 

Oecupatlons 

Competency Based Education Curriculum 
for Prevocational Manufacturing Explora- 
tion. Teacher's Guide. 9 
ED 201 849 

Oft Farm Agricultural Occupations 

Curriculum Guide and Instructional 
Materials in Agricultural Supplies and 
Services. 

ED 208 190 

Urban Agriculture Program Planning 
Guide. 

ED 203 174 

Office Machines 

Business Education. Student Learning 
Guides, 



o 
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ED 210 431 

Student Material for the Competency- 
Based Education Curriculum for Word 
Processing. » 

ED 203 020 

Teacher's Guide for the Competency-Based 
Education Curriculum for Word 
Processing. 

ED 203 019 

Office Management 

Business Management and Related Occupa- 
tions Module. Achieving Sex Equity in 
Business and Office Education. 

ED 201 788 

Office Occupations Education 

Accounting and Related Occupations 
Mfedule. Achieving Sex Equity in Business 
and Office Education. 

ED 201 787 

>\ccouqting for Spanish-Speaking Students 
(Tjcacher'sManual). 

J \ ED 206 853 

/Basic Concepts and Techniques in Accoun- 
ting for Spanish Speaking Students (Stu- 
dent's Manual). ' 

ED 206 852 

Business and Office Education: Instruc- 
tional Materials. ISSOE Managing Student 
Progress. 

ED 209 462 

Business Education in Oklahoma. A Guide 
for Teachers to Motivate Students Toward 
Improved Business Education. y ' 
ED 204 617 

Business Education. Student Learning 
Guides. 

ED 210 43! 

\ Business Management and Related Occupa- 
tions Module. Achieving Sex Equity in 
Business and Office Education. 

• ED 201 788 
Clerical and Related Occupations Module. 
Achieving Sex Equity in Business and Of* 
fice Education. 

ED 201 789 

Data Processing and Related Occupations 
Module. Achieving Sex Equity in Business 
and Office Education. 

ED 201 786 

A Guide for Vocational Teachers of Inten- 
sive Business Training in Mississippi. 

ED 201 887 

Incorporating Calculators into the Accoun- 
ting Curriculum. Accounting II. 

ED 205 691 

Incorporating Calculators into the Accoun- 
ting Curriculum. Accounting I. 

ED 205 690 

Incorporating Calculators into the Recor- 
dkeeping Curriculum. Recordkeeping I. 

ED 205 688 

Incorporating Calculators into thc Rccor- 
dkceping Curriculum. Recordkeeping II. 

ED 20$ 689 

Multi -Cultural Competency-Based Voca- 
tional Curricula. Clerical Clusters. Multi- 
Cultural Competency-Based Voca- 
tional/Technical Curricula Scries. 

ED 205 783 



144 ' Office Occupation Education 



Subject Index 



OU Industry. Solar Energy Industry, and 
Mining Occupations. Curriculum for 
Petroleum. Mining and Solar Energy 
Secretaries. July' I, 1977- June 30, 1978. 

ED 199 511 

Secretarial Science. Curriculum Guides for 
Two-YcarPostsccondary programs. 
Volume I. 

ED 198 316 

Secretarial Science. Curriculum Guides for 
Two-YcarPostsccondary Programs. 
Volume It. 

EE) 198 317 

Secretarial Science. Curriculum Guides for 
Two- YcarPoHlsccondary Programs 
Volume III 

ED 198 318 

Student Material for the Competency 
, Basc4 fcducationCurriculum for Word 
Processing. 

L:D 203 020 

Teacher's Guide for the Competency- Based 
Education Curriculum for Word 
Processing. 

ED 203 019 
Universal teller Curriculum Guide. 

ED 208 232 

Office Practice 

A Guide for Vocational Teachers of Inten 
sivc Business Training in Mississippi. 

ED 201 887 

Organization 

PACE. A Program for Acquiring Com- 
petence in Entrepreneur ship, Part II' 
Becoming an Entrepreneur. Unit E: Choos* 
ingjhe Type of Ownership. Research and 
Development .Scrtes No 194 B-5 ) 
ED 199 416 

Preparing for Entrcprcncurship. 

ED 201 751 

Ornamental Horticulture 

Gardener and landscape Worker. Student 
Material . t C ompetency Based Education 
. Curriculum./ 

^ ED 203 091 

Gardener and landscape Worker 
Teacher's Guide. Competency Based 
Education Curriculum. 

• ED 203 092 
Introduction io Horticulture. Unit A- 10. 

ED 211 843 

Outreach Program* 

Family Relationships and Parenting Educa- 
tion, with Special Emphasis on Community 
Outreach Instructor Material. 

ED 203 140 

Painting Industrial Arts 

Automotive Body Repair Competencies. 

ED 198 313 

Military Curricula for Vocational A 
Technical Education. Painting I, II. 3-6. 

ED 204 633 

ParaprofessJonal Personnel 

Energy Management Technician Cur- 
riculum Development. Final Report. 

ED 199 462 



Hospital Corpsman 3 & 2. Rate Training 
• Manual and Nonresident Career Course. 

ED 208 159 

Training Vocational Education Students in 
Environmental Health. Vocational Educa- 
tion Training in Environmental Health 
Sciences. 

ED 204 559 

Parent Responsibility 
Parenthood Education. 

ED 210 

Parenting: A Curriculum Guide for 
turner and Homcmaking Education. 

ED 203 184 




Parent Role 

Parenthood Education. 



ED 210 461 



Parenthood Education - 

Family Relationships and Parenting Educa- 
tion, with Special Emphasis on Community 
Outreach. Instructor Material. 

* ED 203 140 

Parenthood Education. 

ED 210 461 

Parcntiag: A Curriculum Guide for Con- 
sumer and Homcmaking Education. 

ED 203 184 

Peer Counseling . * 

Displaced Homcmakers: VoTcch 
Workshop Guide. 

ED 206 872 

/ 

Personnel Management 

CE Programmer's Manual. 

ED 205 724 

t PACE. A Program for Acquiring Com- 
• pctcnccin Entreprenturship. Part HI: Be- 
mg an* Entrepreneur. Unit F: Managing 
Human Resources. Research and Develop- 
mcnt Series No. 194 C«6 

ED 199 424 
Preparing for Entrepreneurship. 

ED 201 751 

Pesticides 

tow Energy Technology. A Unit of In- 
struction in Florida Agriculture. Crop Pro- 
tection with Integrated Pcsr Management. 

ED 210 534,. 
Military Curricula for Vocational A 
Technical Education Entomology 
Specialist 1-5 

ED 198 374 



Petroleum Industry 

Fossil Fuels. 

ED 205 794 

Marketing and Distributive Education Cur- 
riculum Guide in Automotive and 
Petroleum. 

ED 203 040 

Oil Industry, Solar Energy Industry, and 
Mining Occupations. Curriculum for 
Petroleum. Mining and Solar Energy 
Secretaries. July I, 1977-June 30, 1978 
ED 199 511 

Photography 



Photography (Graphic Communications). 
Industrial Arts, Senior High — Level II. 
North Dakota Senior High Industrial Arts 
Curriculum Guides. 

ED 209 517 

Physics 

Physics Laboratory Project Book, 1979-80. 

ED 21 1 820 

Planning 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part II J: Bc- 
ing/an Entrepreneur. Unit A: Managing the 
Business. Research and Development Series 
No. 194 C I. 

ED 199 419 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part II: 
Becoming an Entrepreneur. Unit A: 
Developing the Business Plan. Research 
and Development Series No. 194 B- 1. 

ED 199 412 

Plant Growth 

Core I Materials for Metropolitan , 
Agriculture/Horticulture Programs. Units 

feD 208 153 

Introduction to Horticulture. Unit A- 10. 

ED 211 843 

Plant Identification 

Curriculum Guide. Agriculture: Hor- 
ticulture. Secondary Schools. 

ED 203 099 

Introduction to Crop Production. Unit 
A-7. 

ED 205 699 

Plant Pathology 

Low Energy Technology. A Unit of In- 
struction In Florida Agriculture. Crop Pro- 
tection with Integrated Pest Management. 

ED 210 534 

Plant Propagation 

Curriculum Guide. Agriculture: Hor- 
ticulture. Secondary Schools. 

ED 203 099 

Plasties 

Industrial Arts Curriculum Guide for 
Plastics. 

ED 204 626 

Multi-Cultural Competency-Based Voca- 
tional Curricula. Fiberglass Technician. 
Multi-Cultural Competency-Based Voca- 
tional/Technical Curricula Scries. 

ED 205 785 

Plastic Technology (Production). Industrial 
Arts. Senior High - Level II. North 
Dakota Senior High Industrial Arts Cur- 
riculum Guides. 

. ED 209 519 

Plumbing 

Plumbing and Pipefitting Student Learn* 
ing Guides. 

ED 210 429 

Plumbing. Module 6 of the Vocational 
Education Readiness Test (VERT). 

ED 200 833 
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Trade and Industrial Education' — 
Automobile Mechanics; Automobile Body ' 
Repairs; .Carpentry; Cosmetology; Elec- 
trical Trades; Graphics; Plumbing: Instruc- 
tional Materials. 1SSOE Managing Student 
Progress. 

ED 209 466 

Vocational Preparation Curriculum: 
Plumbing. 

ED 203 143 

Police Action 

Model Curriculum And Trainer's Guide for 
Programs to Combat White-Collar Crime. ' 

ED 204 524 

Police Edncation 

Model Curriculum And Trainer's Guide for 
" Programs to Combat White-Collar Crime. 

. ED 204 524 

Pollution 

EncFgy Sources and Development. 

ED 205 792 

Fossil Fuels. 

ED 205 794 

Portfolios Backgronnd Materials 

Instructor's Guide and Job Seekers 
Workbook. 

ED 203 186 

Po&tsecondary Edncation 

,Auto Mechanics Modules 1-6: Bilingual 
Vocational Language Development 
Workbook. 

ED 199 486 \ 

Power Technology 

Chemistry for Energy Technology 1. Energy 
Technology Series. 
' J ED 210 501 

Chemistry for Energy Technology II. 
Energy Technology Series. 

ED 210 505 

Curriculum Guide. Mechanics. Secondary 
Schools. 

ED 203 096 

Electrical Power and Illumination Systems. 
Energy Technology Series. 

ED 210 510 

Electrical/Electronic Technology 
(Energy/Power). Industrial Arts, Senior 
High — Level II. North Dakota Senior 
High Industrial Arts Curriculum Guides. 

ED 209 510 

Electromechanical Devices. Energy 
Technology Series. 

ED 210 507 

Electronic Devices and Systems. Energy 
Technology Series'. 

ED 210 511 

Energy Audits. Energy Technology Series. 

ED 210 517 

Energy Conservation. CORD Energy 
Technology Series. 

ED 210 512 

Energy Economics. Energy Technology 
Series. 

ED 210 516 
Energy Production Systems. Energy ~~ 
Technology Series. 



' / , ED 210 506 

Energy Sources (Energy/Power), industrial 
Arts, Senior High — Level II. North 
Dakota Senior High Industrial Arts Cur- 
riculum Guides. 

ED 209 511 

Fluid Power Systems. Energy Technology 
Series • 

ED 210 509 

Fundamentals of Energy Technology. 
Energy Technology Series. 

ED 210 502 

Heating, Ventilating, and Air Condition- 
ing. Energy Technology Series. - ~ 
ED 210 513 

Industrial Arts Curriculum Guide for 
Power Technology. 

* ED 204 627 
Instrumentation and Control. Energy 
Technology Ser^s. 

ED 210 515" 
Mechanical Devices and Systems. Energy 
Technology Series. J 

■ ED 210 508 
Microcomputer Hardware. Energy 
Technology Series. 

ED 210 504 

Microcomputer Operations. Energy 
Technology Series. 

ED 210 503 

Power Technology (Energy/Power). In- 
dustrial Arts, Senior High — Level II. 
North Dakota Senior High Industrial Arts 
Curriculum Guides. 

ED 209 542 

Solar Energy Applications for Agriculture. 
A Curriculum Guide. 

ED 203 095 

Solar Energy Usage. 

ED 205 797 

Technical Communications. Energy 
Technology Series. 

ED 210 514 

Transportation (Energy/Power). Industrial 
Arts, Senior High — Level II. North 
Dakota Senior High Industrial Arts Cur- 
' riculum Guides. 

ED 209 513 

Practical Nnrsipg 

Student Material for Competency-Based 
Education Curriculum for Licensed Prac- 
tical Nurse. 

ED 201 844 

■* « 

Teacher's Guide for Competency-Based 
Education Curriculum for; Licensed Prac- 
tical Nurse. * 

ED 201 845 

Pregnancy 

Parenting: A Curriculum Guide for Con- 
sumer and Homemaking Education. 

ED 203 184 

Preservation 

Wood Technology (Production). Industrial 
Arts, Senior High — Level II. North 
Dakota Senior High Industrial Arts Cur- 
riculum Guides. 

ED 209 520 

Prevocational Education 
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, Competency Based Education Curriculum 
for Prevocational Health Exploration. Stu- 
dent Material. 

, ' . : ED 201 860 

Competency Based Education Curriculum 
for Prevocational Manufacturing Explora- 
tion. Teacher '5 Guide. 

ED 201 849 

Competency-Based Education Curriculum 
for Prevocational Health Exploration. 
Teacher's Guide. 

ED 201 859 

Prodnction Techniques 

Alcohol Fuel Production for Vocational 
Students: Secondary, Postsecondary. 

ED 206 895 

Television Production. 

ED 208 131 

Professional Continning Edncation 

Introduction to Teaching Adults. Module 
1 1 : Continuing Your Development. 

ED 208 211 

/ 

Program Administration 

C.U.B.E. Program Administration 
Materials. 

ED 211 834 

Program Content 

C.U.B.E. Instruction Manual. Goals I-IV. 

ED 211 829 

Program Design 

A Handbook on Utilization of the En- 
trepreneurship Training Components for 
Vocational Education. Entrepreneurship 
Training Components. 

ED 211 744 
Health Occupations Cluster Guide. 

ED 209 522 

Training Vocational Education Students in 
Environmental Health. Vocational Educa- 
tion Training in Environmental Health 
Sciences. 

ED 204 559 

Program Development 

, Agricultural Occupations Program Plann- 
ing Guide. 

ED 203 173 

CE Programmer's Manual. 

ED 20$ 724 

Cooking Up a Food Service Program in 
Rural Alaska. Guidelines for Consumer 
and Homemaking Education. 

ED 203 181 

Foodservice Occupations Cluster Guide. 

- ED 203 150 
Industrial Arts Safety Guide. Chinese, Bil- 
ingual Education Resource Series. 

ED 205 710 

Industrial Arts Safety Guide. Ilokano. Bil- 
ingual Education Resource Series. 

ED 205 711 

Industrial Arts Safety Guide. Japanese. Bil- 
ingual Education Resource Series. 

ED 205 712 

Industrial Arts Safety Guide,, Korean. Bil- 
ingual Education Resource Series. 

_ ED 205 713 
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' Industrial Arts Safety Guide, Thai.* Bil- 
ingual Education Resource Series. 

; ED 205 714 

introduction to Teaching Adults, Module 
1: Guidelines for Teachers of Adults. 

ED 208 201 
Leadership and Teaching Skills. 

' t . ED 201 894 

Program Guide for Developing a Com- 
prehensive Program of Occupational 
Preparation Handicapped Individuals 
in Georgia. ( 

^ , * ED 203 195 

Provide* a StafM^evelopment Program. 
Competency4S8sed Vocational Education 
Administrator Module Series. Leadership 
and Training Series No. 58B-12. 

ED 204L490 

Secondary School Guidance Curriculum, 
Grades 7-12. - - 

ED 203 196 

South Carolina Industrial Arts Safety 
Guide. Student Section. 

ED 205 806 

Special Vocational Program Guide. Child 
Care. 

ED 203 152 

Training of Trainers. 

* ED 201 720 
Urban Agriculture Program Planning 
Guide. 

ED 203 474 

Virginia VICA Advisor's Manual. A Guide 
for Advisors of Vocational Industrial Clubs 
of America. 

ED 200 791 

Program Effectiveness 

Developing Curriculum for Interpreter 
Training Programs in Vocational Educa- 
tion. Final Report, July 1, 1979- June 30, 
1980. 

ED 198 308 

Project CLASS. 

ED 201 728 

Validation of Auto Mechanics 1 Curriculum 
Manual. 

ED 203 176 

Program Evaluation 

CE Programmer's Manual. 

ED 205 724 

Direct Program Evaluation. Competency- 
Based Vocational Education Administrator 
Module Series. .Leadership and Training 
Series No. 58B-10. 

' . ED 204 488 

Training of Trainers. 

ED 201 720 

Program Implementation 

Business Education in Oklahoma. A Guide 
for Teachers to Motivate Students Toward 
Improved Business Education. 

ED 204 617 

C.U.B.E. Instruction Manual. Goals 1-iV. 

ED 211 829 

Cooperative Agricultural Education, 
Teacher/Coordinator Handbook. 

ED 210 442 

Developing a Reading Sequential Com- 
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petehcy System. A Guide for ABE 
Instructors. 

ED 210 493 

Foodservice Occupations Cluster Guide. 

ED 203 150 

A Handbook on Utilization of the En- 
trepreneurship Training Components for 
vocational Education. Entrepreneurship 
Training Components. 

ED 211 744 
Health Occupations Cluster Guide. 

ED 209 522 

South Carolina Industrial Arts Safety 
Guide. Administrator and Instructor 
Section. *. 

ED 205 807 

Program Validation 

Validation of Auto Mechanics I Curriculum 
Manual. 

ED 203. 176 

Programed*! nst met ion 

Programmed Instruction Manual for a New 
Solar and Energy Conservation 
Laboratory. Final Evaluation Report. 

' , ED 199 386 
Solar Energy: Heat Storage. 

ED 204 538 
Sola/ Energy: Heat Transfer. 
» ED 204 534 

Solar Energy: Home Heating. 

ED 204 539 
Solar Energy: Solar and thelWeather. 

* ED 204 535 
Solar Energy: Solar System Design 
TsHidamentals. 

ED 204 537 
Solar Energy: Solar System Economics. 

ED 204 536 

Programed Instructional Materials 

Aviation Support Equipment Technician 
(ASE 3 & 2 and ASM 3 & 2). Volume 1, 
Basics. Rate Training Manual and Nonresi- 
dent Career Course. 

ED 210 557 

* Hospital Corpsmau 1 & C. Rate Training 
Manual and Nonresident Career Course. 
Revised. 

ED 206 910 

Steelworker 1 & C. Rate Training Manual 
and Nonresident Career Course. Revised ' 
Edition. 

ED 211 839 

Training Vocational Education Students in 
Environmental Health. Vocational Educa- 
tion Training fn Environmental Health 
Sciences. 

ED 204 559 

PrograminjfX 

Competency^fiased Education Curriculum 
for Data Processing. 

i ED 204 858 

Microcomputer Operations. Energy 
Technology Series. 

^ ED 210 503 
Military Curricula for Vocational & 
Technical Education. Programmer/ Analyst 
4-4, / 
ED f98 375 



Programing Broadcast 

Television Production. 
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Programing Langnages 

Competency Based Education Curriculum 
for Data Processing. 

ED 401 858 

Military Curricula for Vocational & 
Technical Education. Programmer/ Analyst 
4-4. 1 

ED J 98 375 

Pnblic Administration 

Project TEAMS (Techniques and Educa- 
tion for Achieving Management! Skills): 
Public Administrators. 

ED 301 815 

Public Agencies 

Family Relationships and Parenting! Educa- 
tion, with Special Emphasis on Community 
Outreach. Instructor Material. 

ED 203 
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Pnblic Relations 

PACE. A Program- for Acquiring Com 
petence in Entrepreneurship. Part II: Be- 
ing an Entrepreneur. Unit G: Community 
Relations. Research and Development 
Series No. 194 C-7. 

ED H >9 425 

Promote the Vocational Education Pro- 
gram. Competency-Based. Vocational 
Education Administrator Module Series, 
Leadership and Training Series No. 58B-9. 

ED '204 487 

Virginia VICA Advisor's Manual. A Guide 
for Advisors of Vocational Industrial Clubs 
of America. 

ED 203 791 

Pnblications , 4 

4 PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Resource 
Guide. Research and Development Series 
No. 194 D. [ 

ED 19^ 427 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part II: 
Becoming an Entrepreneur. Unit G: 
* Resources for Managerial Assistance. 



Research/ 
194B-7. 



and Development Series 
ED 194 



Mo. 
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Pnrcbasing 

How to Buy Goods and Services. 

ED 201 893 

PACE. A Program for Acquiring Com- 
♦ petence in Entrepreneurship. Part lilt Be- 
ing an Entrepreneur. Unit D: Marketing 
Management. Research and Development 
Series No. 194 C-4. 

ED 199 422 

Personal Finance: A Curriculum Guide for 
* Consumer and Homemaking Education. 

ED 203 185 

Questioning Techntqnes 

Systematic Interviewing Skills. Participant's 
Workbook. 

ED 209 523 
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Systematic Interviewing Skills/ Trainer's 
Guide. 

ED 209 524 

Systematic interviewing Skills. Typescript 
Manual. 

ED 209 525 

Radiologic Technologists 

Military Curricula" for Vocational and 
Technical Education. X-Ray Specialist, 
10-16. 

ED 198 253 

Radiology 

Military Curricula for Vocational and 
Technical Education. X-Ray Specialist, 
10-16. 

ED 198 253 

Reading Comprehension 

C.U.B.E. Reading. Goal III. A Reading 
; Program for Adult Basic Education. 0-6 
Grade Students. Book 2 of Three Books in 
This Program. 

ED 211 831 

Reading Diagnosis 

Developing, a Reading Sequential Com- 
petency System. AS Guide for ABE 
Instructors. 

ED 210 493 

Reading Difficulties 

Project CLASS. 

ED 201 728 

Reading Instruction 

-C.U.B.E. Learning Disabilities. Goal VI. 
A Reading Program for Adult Basic Educa- 
1 tion, 0-6 Grade Students. Book 1 of Three 
Books in This Program. 

EP211 833 

C.U.B.E. Reading. Goal III. A Reading 
Program for Adult Basic Education. 0-6 
Grade Students. Book 2 of Three Books in 
This Program. 

ED 21 1 831 

Reading Programs 

C.U.B.E. Learning Disabilities. Goal VI. 
A Reading Program for Adult Basic Educa- 
tion, 0-6'Crade Students. Book 1 of Three 
Books in This Program. 
, , ED 211 833 

Reading Skills 

C.U.B.E. Reading. Goal III. A Reading 
Program for Adult Basic Education. 0-6 ' 
Grade Students. Book 2 of Three Books in 
This Program. 

ED 211 831° 
Developing a Reading Sequential Com- 
petency Syitem. A Guide for ABE 
Instructors. 

j ED 210 493 

Real Estate 

Competency Based Curriculum for Real 
Estate Agent. 

ED 201 857 

Recordkeeping 

C.U.B.E. Program Administration 
Materials. 



ED 211 834 

Farm. Record Keeping: An Instructional 
Unit for Teachers of Adult Education in 
Agriculture. 

ED 198 320 

Financial Management Guide: Child Care 
Food Program. * 
ED ,208 235 

Incorporating Calculators into the Recor- 
dkeeping Curriculum. Recordkeeping II. 

ED 205 689 

Incorporating Calculators into the Recor- 
dkeeping Curriculum. Recordkeeping I. 

ED 205 688 

Kansas Farm and Ranch Management 
Projecf. 

ED 199 475 

Lesson Plans for Teaching Basic Vocational 
Agriculture. Section I: Introduction to 
Vocational Agriculture. 

ED 199 552 

PACE. A Program for Acquiring Com- 
> petence in Entrepreneurship. Part III: Be- 
ing an Entrepreneur. Unit C: Keeping the 
Business Records. Research and Develop- 
ment Series No. 194 C-3. 

ED 199 421 

Retail Merchandising. An Advanced Level 
Option for Marketing and Distribution. 

ED 198 360 < 

Records Forms 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part III: Be- 
ing an Entrepreneur. Unit C: Keeping the 
Business Records. Research and Develop- 
ment Series No. 194 C-3. 

ED 199 421 

Reference Materials 

Energy Awareness Guide. A Resource 
Bdok for Vocational Educators. 

ED 2Cj^533 

Refrigeration 

Air Conditioning, Heating, and Refrigera- 
tion. "Competency-Based Curriculum 
Manual. 

ED 198 312 

Rehabilitation Programs 

The Melwood Manual: A Planning and < 
Operations Manual for Horticultural 
Training and Work Co-op Programs. 

ED 200 793 

Repair 

Agricultural Machinery Service. A Cur- 
riculum Guide for Agricultural Education. 
Revised. 

ED 200 792 

Machinery Repairman 3 & 2. Rate Train- 
ing Manual and Nonresident Career 
Course. Revised. 

ED 203 130 

Reprography 

Business Education. Student Learning 
Guides. 

ED 210 431 

Graphic Arts (Graphic Communications). 
Industrial Arts, Senior High — Level II. 
North Dakota Senior High Industrial Arts 



Curriculum Guides. 

ED 209 516 

Research Methodology 

Curriculum Development Needs for Voca- 
tional Education: New and Changfng. 
Occupations. 

ED 198 256 

Resource Allocation 

Curriculum Guide for (Displaced) 
• Homemakejs in Transition. Partial Report 
of Project: X?evelofc>ing and Providing 
Multipurpose^mployability Services and 
a Supportive Environment for Displaced 
Homemakers and Related Groups. 
February 1979-June 1980. 

ED 199 461 

Low Energy Technology. A Unit of In- 
struction in Agricultural Economics. Plan- 
ning for Energy Savings., 

ED 210 537 

Resource Materials 

Bibliography of Vocational Education 
Materials. 

ED 201 761 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Resource 
Guide. Research and Development Series 
* No. 194 D. 

ED 199 427 

Resource Room Programs 

Program Guide for Developing a Com- 
prehensive Program of Occupational 
Preparation for Handicapped Individuals 
in Georgia. / 
ED 203 195 

Resources / 

Family and Community Services. Module 
IV: Resources, Facilities, and Personnel in 
Family and Community Services. 

ED 203 105 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part II: 
Becoming an Entrepreneur. Unit G: 
Resources for Managerial Assistance. 
Research and Development Series No. 
194B-7. 

/ ED 199 418 

Retailing ^ 

Distributive Education: Instructional 
Materials. ISSOE Managing Student 
Progress? 

ED 209 463 

Food Marketing: Cashier-Checker. Student 
Material. Competency Based Curriculum. 

ED 201 856 

Food Marketing: Cashier-Checker. 
Teacher's Guide, ' Competency Based 
Curriculum. 

ED 201 855 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part III: Be- 
ing an Entrepreneur. Unit E: Successful 
Selling. Research and Development Series 
No. 194 C-5. 

ED 199 423 

Parts Marketing, A Student Learning 
Guide. 
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ED 2ltf 428 

Retail Merchandising. An Advanced' Level 
Option for Marketing and Distribution. 

ED 198 360 

Supplement > for Teaching Distributive 
Education 11: Course of Study. 

\. ED 199 469 

Role Perception 

Changing Roles in a Changing World. A 
Sourcebook for "Home Economics 
Teachers. 

ED 203 182 

Roofing 

Military Curriculum Materials for Voca- 
tional and Technical Education. Builders 
School, Roofing. Classroom Course 3-14. 

' ED 208 243 
Roofing: Workbook and Tests. Built-up 
Roofing. 

ED 203 139 

Rural Areas 

Core I Materials for Rural Agricultural 
Programs. Units F-H. 

* ED 208 150 

Core 1 Materials for Rural Agricultural^ 
Programs. Umts A-C. 

ED 208 148 

Core I Materials for Rural Agricultural 
Programs. Units D-E. 

ED 208 149 

Safety 

Bilingual Skills Training Program. Auto 
Mechanics. Module 1.0: Safety. 

' ED 199 487 

Bilingual Skills Training Program. Meat 
Cutting. Module 2.0: Job Classifications, 
Tools, Sanitation & Safety. 

ED 199 484 

Carpentry. Vocational Preparation 
Curriculum. 

ED 209 490 

Industrial Arts Safety Guide. Chinese. Bil- 
ingual Education Resource Series. 

ED 205 710 

Industrial Arts Safety Guide. Ilokano. Bil- 
ingual Education Resource Series. 

ED^205 711 

Industrial Arts Safety Guide. Japanese. Bil- 
ingual Education Resource Series. 

ED 205 712 

Industrial Arts Safety Guide. Korean. Bil- 
ingual Education Resource Series. 

ED 205 713 

Industrial Arts Safety Guide. Thai. Bil- 
ingual Education Resource Series. 

ED 205 714 

Mechanical Rrafting. Student Learning 
Guides. 

ED 210 424 

South Carolina Industrial Arts Safety 
Guide. Administrator and Instructor 
Section. 

ED 205 807 

Safety Education 

Curriculum Guide. Mechanics. Secondary 
Schools. 

ED 203 096 



Arts Curric 
, Safety, ^l*-^ 

ED 204 629 

Industrial Arts Safety Guide. Ilokano. Bil- 
ingual Education Resource Series. 

ED 205 711 

Shop Safety. Technical Assistance and 
Dissemination System: Illinois Special 
Needs Populations. 

ED 206 839 

Sales Occupations 

Marketing and Distributive Education Cur- 
riculum Guide in Automotive and 
Petroleum. 

ED 203 040 

Sales Workers 

Retail Flower Shop Salesperson and Floral 
Designer. Student's Manual. 

ED 204 518 

Retail Flower Shop Salesperson and Floral 
Designer. Instructor's Manual. 

ED 204 519 

Salesmanship 

Competency Based Curriculum for Real 
Estate Agent. 

ED 201 857 
PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part 111: Be- 
ing an Entrepreneur. Unit E: Successful 
Selling. Research and Development Series 
No. 194 C-5. 

ED 199 423 

Supplement for Teaching Distributive 
Education II: Course of Study. 

ED 199 469 

Sanitation 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 2.0: Sterilization 
and Sanitation. / \ 

ED 199498 

Bilingual Skills Training Program. Meat 
Cutting. Module 2.0: Job Classifications, 
Tools, Sanitation & Safety. 

ED 199 484 

School Business Relationship 

Two- Year Sequential Curriculum Guide for 
the Related Gass to the Cooperative Voca- 
tional Education Program. 

ED 201 818 

School Safety 

South Carolina Industrial Arts Safety 
Guide. Administrator and Instructor 
Section. 

ED 205 807 

South Carolina Industrial Arts Safety 
Guide. Student Section. 

ED 205 806 



ui(e_ 



ERIC 



School Shops 

Industrial Arts Curriculum Guike_for 
Safety. 

ED 204 629 

Shop Safety. Technical Assistance and 
Dissemination System: Illinois Special 
Needs Populations. 

ED, 206 839 

South Carolina Industrial Arts Safety 



Guide. Administrator and Instructor * 
Section. 

ED 205 807 

South Carolina Industrial Arts Safety 
Guide. Student Section. 

ED 205 806 

Science Curriculum 

Consumer Citizenship Curriculum Guides 
for Social Studies, English, Science, 
Mathematics. 

ED 205 746 

Science Experiments 

Chemistry-Materials Laboratory Project 
Book, 1979-80. 

ED 211 819 

Physics Laboratory Project Book, 1979-80. 
, ED 211 820 

Science Instruction 

Chemistry-Materials Laboratory Project 
Book, 1979-80. 

ED 211 819 

Science Laboratories 

Chemistry-Materials Laboratory Project 
Book, 1979-80. 

ED 211 819 

Physics Laboratory Project Book, 1979-80. 

ED 211 820 

Second Language Instruction 

English as a Second Language for Adults: 
A Curriculum Guide. 

ED 210 455 

Secretaries 

Oil Industry, Solar Energy Industry, and t 
Mining Occupations. Curriculum for 
Petroleum, Mining and Solar Energy 
Secretaries. July I, 1977-June 30, 1978. 

ED 199 511 

Secretarial Science. Curriculum Guides for 
Two-YearPostsecondary Programs. 
Volume III. 

ED 198 318 

Secretarial Science. Curriculum Guides for 
Two-YearPostsecondary Programs. 
Volume II. 

ED 198 317 

Secretarial Science. Curriculum Guides for 
Two-YearPostsecondary Programs. 
Volume 1. 

ED 198 316 

0 

Self Actualization 

Curriculum Guide for (Displaced) 
Homemakers in Transition. Partial Report 
of Project: Developing and Providing 
Multipurpose Employability Services and 
a Supportive Environment for Displaced 
Homemakers and Related Groups. 
February I979-June'l980. 

ED 199 461 

Family and Community Services. Module 
11: Self-Development and Understanding. 

ED 203T 103 



Self Concept 

Displaced iHomemakers: 
Workshop Guide. 



Vo-Tech 
ED 206 872 
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Dynamics of Living: A Curriculum Ouide 
* for Consumer and Homemaking 
Education. 

ED 203 MO 

Self Evaluation Individuals h 

Introduction to Teaching Adults. Module 
II: Continuing Your Development. 

ED 208 211 

Steps to Success. Student Job Readiness 
Manual. Revised. 

ED 203 039 

Service Occupations 

Family and Community Services. Module 
11: Self-Development and Understanding. 

ED 203 103 

Family and Community Services. Module 
HI: Roles and Responsibilities in Family 
and Community Services Occupations. 

ED 203 104 

Family and Community Services. Module 
IV: Resources, Facilities, and Personnel in 
Family and Community Services. 

ED 203 105 

Family and Community Services. Module 
IX: Care of Home, Equipment and 
Possessions. 

ED 203 1 10 

Family and Community Services. Module 
V: The Helping Process. 

ED 203 106 

Family and Community Services. Module 
VI: Physical, Psycho-Social and Economic 
Needs of Various Target Groups. 

ED 203 107 

Family and Community Services. Module 
VH: Care of the Individual. 

ED 203 108 

Family and Community Services. Module 
VIII: Decision-Making and Management. 

ED 203 109 

Family and Community Services. Module 
X: Crisis and Emergency. 

ED 203 111 

Family and Community Services. Module 
XI: Chemical Dependence. 

ED 203 112 

. Family and Community Services. Module 
XII: The Family: Functions and Structure. 

ED 203 113 

Family and Community Services. Module 
XIII: Death and Dying. 

ED 203 114 

Family and Community Services. Module 
XIV: Ethics and Morality. 

ED 203 115 

Family and Community Services. Occupa- 
tional Curriculum Resources. Development 
and Overview of Models and Examinations 
with Suggestions for Use. 

ED 203 102 

Food Marketing: Cashier-Checker. Student 
Material. Competency Based Curriculum. 

ED 201 856 • 
Food Marketing: Cashier-Checker. 
Teacher's Guide. Competency Based 
Curriculum. 

ED 201 855 

Marketing and Distributive Education Cur- 
riculum Guide. Marketing Services: 
Business and Personal Services. , 



• ' ED 204 511 

Marketing and Distributive Education Cur- 
riculum Guide in Automotive and 
Petroleum. 

ED 203 040 

Services 

How to Buy Goods and Services. 

ED 201 893 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Par? II: 
Becoming an Entrepreneur. Unit G: 
Resources for Managerial Assistance. 
Research and Development Series No. 
194B-7. 

* ED 199 418 

»» 

Sewing Instruction 

Clothing Production. Student Learning 
Guides. 

ED 210 432 
Occupational Clothing Curriculum. 

ED ^09 536 

Sex Bias 

Educational Equity. Teaching, Learning, 
Achieving. 

ED 200 800 

Sex Fairness 

Accounting and Related Occupations 
Module. Achieving Sex Equity in Business 
and Office Education. 
, • - ED 201 787 

Business Management and Related Occupa- 
tions Module. Achieving Sex Equity in 
Business and Office Education. 

ED 201 788 

Changing Roles in a Changing World. A 
Sourcebook for Home Economics 
Teachers. 

ED 203 182 

Clascal and Related Occupations Module. 
Achieving Sex Equity in Business and Of- 
fice Education. 

ED 201 789 

Data Processing and Related Occupations 
Module. Achieving Sex Equity in Business 
and Office Education. 

ED 201 786 

Educational Equity. Teaching, Learning, 
Achieving. 

ED 200 800 

A Fair Shot/An Equal Chance. A Hand- 
book for Vocational Students in Non- 
Traditional Programs. Project SCOPE 
Book -2. 

ED 208 258 

Sex Stereotypes 

Changing Roles in a Changing World. A 
Sourcebook for Home Economics * 
Teachers. 

ED 203 182 

Sheltered Workshops 

The Melwood Manual: A Planning and 
Operations Manual for Horticultural 
Training and Work Co-op Programs. 

ED 200 793 

Shorthand 

Secretarial Science. Curriculum Guides for 
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Two-YearPostseeondary Programs. 
Volume 111. 

ED 198 318 

Simulation 

Utilization of a Fund Raising Event as a 
. Curriculum to Teach Job Skills. 

ED 203 154 . 

Site Analysis 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part II: 
Becoming an Entrepreneur. Unit B: Where 
to Locate the Business. Research and 
Development Series No. 194 B-2. 

ED r96£413 

^ • * 

Site Selection * 
/ PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part II: 
Becoming an Entrepreneur. Unit B: Where 
to Locate the Business. Research and 
Development Series No. 194 B-2. 

ED 199 413 

Skill Development 

Project TEAMS (Techniques and Educa- 
tion for Achieving Management Skills): 
Achieving Management Skills. 

ED 201 816 

Systematic Interviewing Skills. Participant's 
Workbook. 

ED 209 523 

Systematic Interviewing Skills. Trainer's 
Guide. 

ED 209 524 

Systematic Interviewing Skills. Typescript 
Manual. 

ED 209 525 

Social Studies' 

Consumer Citizenship Curriculum Guides 
for Social Studies, English, Science, 
Mathematics. 

ED 2p5 746 

Soil Science. 

Core 1 Materials for Metropolitan 
Agriculture/Horticulture Programs. Units 
G-J. 

ED 208 153 

Core I Materials for Rural Agricultural 
Programs. Units F-H. 

ED 208 150 

Solar Radiation 

Energy Sources (Energy/Power). Industrial 
Arts, Senior High Level 11. North 
Dakota Senior High Industrial Arts Cur- 
riculum Guides. 

ED 209 511 

Oil Industry, Solar Energy Industry, and 
Mining Occupations. Curriculum for 
Petroleum, Mining and Solar Energy 
Secretaries. July 1, 1977-June 30, 1978. 

ED 199 511 

Programmed Instruction Manual for a New 
Solar and Energy Conservation 
Laboratory. Final Evaluation Report. 

ED 199 386 
Solar Curriculum Guides, 1980. 

ED 198 322 

Solar Energy Applications for Agriculture. 
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A Curriculum Guide. 

ED 203 095 

Solar Energy Installers Curriculum Guide. 
Final Report. September 18, 1980-August 
1S« 1981. 

ED 208 247 

Solar Energy Usage. % 

ED 205 797 
Solar Energy. Instructional Materials. 

ED 203 088 
Solar Energy: Heat Storage. 

ED 204 538 
Solar Energy: Heat Transfer. 

ED 204 534 
Solar Energy: Home Heating. 

ED 204 539 
Solar Energy: Solar and the Weather. 

ED 204 535 

Solar Energy: Solar System Design 
Fundamentals. 

ED 204 537 
Solar Energy: Solar System Economics. 

ED 204 536 
Solar Technology Curriculum, 1980. 

ED 198 323 

SpanJih ' 

Auto Mechanics Modules 1-6: Bilingual 
Vocational Language Development 
Workbook. 

ED 199 486 

Barbering/Cosmetology, Module 6-10: Bil- 
ingual Vocational Language Development 
Workbook. 

ED 199 502 

Bilingual Skills Training Program. Auto 
Body Repair. Module 3.0: Basic Metal 
Repair. 

ED 199 495 

Bilingual Skills Training Program. Auto 
Mechanics. Module 3.0: The Automotive 
Fuel System. fc 

/ ED 199 489 

Bilingual Skills Training Program. Auto 
Mechanics. Module 2.0: Ignition System. 

ED 199 488 

Bilingual Skills Training Program. Auto 
Mechanics. Module 4.0: The Automotive 
, Electrical System. 

. ED 199 490 

Bilingual Skills Training Program. Auto 
Mechanics. Module 5.0: Automotive 
Transmissions. 

ED 199 491 

Bilingual Skills Training Program. Auto 
Mechanics. Module 1.0: Safety. 

ED 199 487 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 9.0: Respiratory 
System. 

ED 199 506 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. M6dule 2.0: Sterilization 
and Sanitation. 

ED 199 498 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 1.0: 
Bacteriology. 

ED 199 497 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 6.0: Muscular 
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System. 

ED 199 503 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 4.0: Skeletal 
System. 

ED 199 500 

Bilingual Skills Training Program, barber- 
ing/Cosmetology. Module 5.0: Nervous 
System.' 

ED /1 99 501 

Bilingual Skills Training Program. Barber- 
ing/CosmetolOgy. Module 10.0: Cir- 
culatory System. 

ED 199 507 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 7.0: Endocrine 
System. 

ED 199 504 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 8.0: Excretory 
System. , 

ED 199 505 

Bilingual Skills Training Program. Meat 
Cutting. Module 3.0: Identifying and Cut- 
ting Meat and By-Products. 

ED r99 485 

Bilingual Skills Training program. Meat 
Cutting. Module 2.0: Job Classifications, 
Tools, Sanitation & Safety. 
*\ ED 199 484 

Bilingual Skills Training Program. Meat 
Cutting. Module 1.0: Meat Grades and 
Classes. 

ED 199 483 

Bilingual Vocational Training Program. 
Auto Body Repair. Module 4.0: Auto Body 
Welding. 

ED 199 496 

Bilingual Vocational Training Program. 
Auto Body Repair. Module 1.0: Beginning 
Auto Body. 

ED 199 493 

Bilingual Vocational Training Program. 
Auto Body Repair. Module 2pfcJools and 
Equipment. \ 

ED 1^^494 

Spanish Speaking 

Accounting for Spanish-Speaking Students 
(Teacher*sManual). 

ED 206 853 

Basic Concepts and Techniques in Accoun- 
ting for Spanish/ Speaking Students (Stu- 
dent's Manual). 

*ED 206 852 
Resource Guide for Career Counseling 
■ Spanish-Speaking & Chicano Students. 

ED 205 695 

Special Education 

Coordinated Career Education Curriculum 
Guide. 

ED 204 498 

Enrichment Materials in Home Economics 
for Gifted and Talented Students. 

ED 204 621 

A Parallel Teaching Package for y Special 
Education/Industrial Arts. 

ED 208 138 

Program Guide for Developing a Com- 
prehensive Program of Occupational 
Preparation for Handicapped Individuals 
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in Georgia. 

ED 203 195 

Special Needs Material for Basic 
Homemaking. 

ED 203 142 

Vocational Preparation Curriculum: Elec- 
trical Wiring. 

ED 203 137 

Vocational Preparation Curriculum: 
Plumbing. . * 

ED 203 143 

Speech Communication 

Technical Communications. Energy 
Technology Series. , 
ED 210 514 

Staff Development 

Provide a Staff Development Program. 
CompcfCncy- Based Vocational Education 
Administrator Module Series. Leadership 
and Training Series No. 58B.I2, 

ED 204 490/ 

Staff Utilization 

Health Careers Curriculum Modules. 

ED 199 525 

Standards 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part 1: Get- 
ting Ready to Become an Entrepreneur. 
Unit A: Nature of Small Business. Research 
and Development Series No. 194 A-l. 

ED 199*409 

State Aid 

Financial Management Guide: Child Care 
Food Program. 

ED 208 235 

State Legislation f 

Sources of Assistance. 

ED 201 897 

State Standards 

Financial Management Guide: Child Care 
Food Program. 

ED 208 235 

Student Characteristics 

Introduction to Teaching Adults. Module 
9: Understanding the Adult as Learner. 

ED 208 209 

Student Evaluation 

HOSA Competitive Event Guidelines. 
Health Occupations Students of America. 
Students with Special Needs. 

ED 206 894 

Introduction to Teaching Adults. Module 
4: Using Evaluation Instruments. 

ED 208 204 

Student Experience 

Cooking Up a FoodyService Program in 
Rural Alaska. Guidelines for Consumer 
and Homepufclng Education. 

ED 203 181 

Student Motivation 

Introduction to Teaching Adults. Module 
7: Managing Instruction 
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fcU 208 207 

Introduction to Teaching Adults. Module 
8: Enhancing Motivation. 

ED 208 208 

Student C&aoizations 

Virginia VICA Advisor's Ivtanual. A Guide 
for Advisors of Vocation*] industrial Clubs 
of America. 

ED 200 731 

Student Recruitment 

Manage Student Recruitment and Admis- 
sions. Comt>ctency-flased Vocational 
Education Administrator Module Series. 
Leadership and Training Series No. 58B-1 1 . 

ED 204 489 

Study Guides 

Meatcutting Workbook, Part I. 

ED 203 145 

Success 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part I: Get- 
ting Ready to Become an Entrepreneur. 
Unit B: Are You an Entrepreneur? 
Research and Development Series No. 194 
A-2. 

ED 199 410 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part I: Get- 
ting Ready to Become an Entrepreneur. 
Unit C: How to Succeed and How to Fail. 
Research and Development Series No. 194 
A-3. 

(~* ' ED 199 411 

Supervised Farm Practice 

Core I Materials for Metropolitan 
Agriculture/Horticulture Programs. Units 
AC. 

ED 208 151 
Core I Materials for Rural Agricultural ' 
Programs. Units A-C. 

ED 208 148 

Supervisors 

Project TEAMS (Techniques and Educa- 
tion for Achieving Management Skills): 
Business and industrial Supervisors. 

ED 201 812 

Supervisory Methods 

Project TEAMS (Techniques and Educa- 
tioniotAchieving Management Skills): in- 
Business Owner/Managers. 

ED 201 813 

Project TEAMS (Techniques and»Educa- 
tion for Achieving Management Skills): 
Business and industrial Supervisors. 

ED 201 812 

, Project TEAMS (Techniques and Educa- 
tion for Achieving Management Skills): 
Health Care Administrators. 

ED 201 814 

Project TEAMS (Techniques and Educa- 
tion for Achieving Management Skills): 
Public Administrators. 

ED 201 ^ 1 5 

Project TEAMS (Techniques and Educa- 
tion for Achieving Management Skills): 
Achieving Management Skills. 




ED 201 816 

Talent 

Enrichment Materials in Home Economics 
for Gifted and Talented Students. 

ED 204 621 

Taxes 

PA<JE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part 11: 
Becoming an Entrepreneur. Unit D: 
Government^Begulations and Small 
Businesses. Research and Development 
Series No. 194 B-4. 

EDJ99 415 

Parts Marketing. 'A Student Learning 
Guide. 

ED 210.428 

Teacher Developed Materials 

Prepare Valid Performance Objectives. 

Professional Preparation Module. Voca- 
' lional Teacher. X-2. 

ED 209 454 

Teacher Education 

Educational Equity/ Teaching, Learning, 
Achieving. m 

ED 200 800 
Health Careers Curriculum Modules. 

ED 199 525 

Introduction to Teaching Adults. Module 
I: Guidelines for Teachers of Adults. 

ED 208 201 

Introduction to Teaching Adults. Module 
10: Understanding the Learning Process. 

ED 208 210 

Introduction to Teaching Adults. Module 
II: Continuing Your Development. 

ED 208 211 ' 
Introduction to Teaching Adults. Module 
2; Using Instructional Techniques. 

ED 208 202 

Introduction to Teaching Adults. Module 
3: Using Instructional Media. 

ED 208 203 

Introduction to Teaching Adults. Module 
4: Using Evaluation Instruments. 

, ED 208 204 
introduction to Teaching Adults. Module 
5: Designing Instruction. 

ED 208 205 

Introduction to Teaching Adults. Module 
6: Writing Instructional Objectives. 

ED 208 206 
Introduction to Teaching Adults. Module - 
7: Managing Instruction. 

ED 208 207 

Introduction to Teaching Adults. Module 
8: Enhancing Motivation. 

ED 208 208 

Introduction to teaching Adults. Module 
9: Understanding the Adult as Learner. 

ED 208, 209 

Teacher Evaluation 

Introduction to Teaching Adults. Module 
II: Continuing Your Development. 

ED 208 211 

Teacher Rote 

Assist Vocational Personnel Move Toward 



Adoption of Performance Based Voca- 
, tional Education (PBVE). Professional 
Preparation Module. Change Agent. 

ED 209^459 

• A Handbook on Utilization of the En- 
' treprencurship Training Components for 

Vocational Education. Entrepreneurship 

Training Components. 

ED 21 1 744 

. Teaching Experience 

C.U.B.E. Learning Disabilities. Goal VI. 
A Reading Program for Adult Basic Educa- 
tion* 0-6 Grade Students. Book 1 of Three 
w Books in This Program. 

ED 211 833 

Teaching Guides 

Training Vocational Education Students in 
Environmental Health. Vocational Educa- 
tion Training in Environmental Health 
Sciences. 

ED 204 559 

Teaching Methods 

Bibliography of Vocational Education 
Materials. 

ED 201 761 

Innovative Teaching Ideas. A Sharing of 
Teaching Tips, Ideas and Methods. * 

ED 205 704 

Introduction to Teaching Adults. Module 
2: Using Instructional Techniques. 

ED 208 202 

Introduction to Teaching Adults. Module 
3: Using Instructional Media. 

ED 208 203 
Leadership and Teaching Skills. 

ED 201 894 

Manage Student Activity in an Individualiz- 
ed Instructional Program. Professional 
Preparation Module. Vocational Teacher. 

ED 209 458 

Metric Planning Guide for Vocational 
Education. 

ED 209 532 

Systematic Interviewing Skills. Trainer's 
Guide. 

ED 209 524 

Working with the Handicapped in the 
Vocational Home Economics Classroom. 

ED 199 470 

Technical Education 

Chemistry for Energy Technology I. Energy 
Technology Series. 

ED 210 501 

Chemistry for Energy Technology II. 
Energy Technology Series. 

ED 210 505 

Chemistry-Materials Laboratory Project 
Book, 1979-80. 

ED 211 819 

Cold Mctalworking and Soldering. Unit 
A-4. 

ED 205 697 

Competency-Based Curriculum Guide for 
Laser Technology. September 19^80-Junc 
1981. 

ED 205 815 

Curriculum Guide. Mechanics. Secondary 
Schools. 
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ED 203T096 

Electrical Power and Illumination Systems. 
Energy Technology Scries. 

ED 210 510 

Electromechanical Devices. Energy 
Technology Series. 

ED 210 507 

Electronic Devices and Systems. Energy 
Technology Scries. 

ED*210 511 

Energy Audits. Energy Technology Scries. 

ED 210 517 

Energy Conservation. CORD EnOgy 
Technology Series. 

ED 210 512 

Energy Economics. Energy Technology 
Scries. 

ED 210 516 

Energy Management Technician Cur- 
riculum Development. Final Report. 

ED 199 462 

Energy Production Systems. Energy 
Technology Series. 

ED 210 506 

Fluid Power Systems. Energy Technology 
Series. 

ED 210 509 

Fundamentals of Energy Technology. 
Energy Technology Scries. 

ED 210 502 

Heating, Ventilating, and Air Condition- 
ing. Energy Technology Scries. 

ED 210 513 

Instrumentation and Control. Energy 
Technology Series. 

ED 210 515 

Mechanical Devices and Systems. Energy 
Technology Series. 

ED 210 508 

Mechanical Drafting. Student Learning 
Guides. 

ED 210 424 

Microcomputer Hardware. Energy 
Technology Scries. 

ED 210 504 

Microcomputer Operations. Energy 
Technology Series. 

ED 210 503 

Military Curricula for Vocational & 
Technical Education. Orthopedic 
Specialist, Classroom Course 10-13. 

ED 199 379 

Physics Laboratory Project Book. 1979-80. 

ED 211 820 

Power Line Technician's Training. Instruc- 
tional Units. 

ED 199 460 

Solar Curriculum Guides, 1980. 

ED 198 322 

Solar Energy Installers Curriculum Guide. 
Final Report, September 18, 1980-August 
IS, 1981. 

ED 208 247 

Solar Energy: Heat Storage. 

ED 204 538 

Solar Energy: Heat Transfer. 

ED 204 534 

Solar Energy: Home Heating. 

ED 204 539 

Solar Energy: Solar and the Weather. 



ED 204 535 

Solar Energy: Solar System Design 
Fundamentals. 

ED 204 537 

Solar Energy: Solar System Economics. 

ED 204 536 
Solar Technology Curriculum, 1980. 

ED 198 323 

Technical Communications. Energy 
Technology Series. , 

»■ ED 210 514 

Technical Occupations 

Competency-Based Curriculum Guide for 
Laser Technology. September 1 980- June 
1931. 

ED 205 815 

Instrumental Drawing, Book I. 

ED 211 818 

Solar Curriculum Guides, 1980. 

ED 198 322 

Solar Energy Installers Curriculum Guide. 
Final Report, September 18, 1980-August 
15. 1981. 

ED 208 247 

Solar Technology Curriculum, 1980. 

i ED 198 323 

Technical Writing 

Technical Communications. Energy 
Technology Series. 

ED 210 514 

Telephone Usage Instruction 

ESL/APL Instructional Resources for In- 
tegrating Life Skills into the ESL 
Curriculum. 

ED 198 273 



Television 

Television Production. 

Television Curriculum 
Television Production. 



ED 208 131 



ED 208 131 



Television Radio Repairers 

Resource Guide for Radio/TV Repair. 

ED 204 548 

Test Construction 

Introduction to Teaching Adults. Module 
4: Using Evaluation Instruments. 

ED 208 204 

Testing 

Auto Mechanics. Module 1 of the Voca- 
tional Education Readiness Test (VERT). 

ED 200 828 

Basic Wiring. Module 2 of the Vocational 
Education Readiness Test (VERT). 

ED 200 829 

Carpentry. Module 3 of the Vocational 
Education Readiness Test (VERT). 

ED 200 830 

Home Economics (Clothing). Module 4 of 
the Vocational Education Readiness Test 
(VERT). 

ED 200 831 

Masonry. Module 5 of the Vocational 
Education Readiness Test (VERT). 



ED 200 832 

Plumbing. Module 6 of the Vocational 
Education Readiness Test (VERT). 

ED 200 833 

Quantity Foods. Module 7 of the Voca- 
tional Education Readiness Test (VERT). 

ED 200 834 

Welding. Module 8 of the Vocational 
Education Readiness Test (VERT). 

ED 200 835 



Tests 

Tilesetting Testbook. 



ED 211 847 



Textbook Evaluation 

Validation of Auto Mechanics I Curriculum 
Manual. 

ED 203 176 

Therapy 

The Melwood Manual: A Planning and 
Operations Manual for Horticultural 
Training and Work Co-op Programs. 

ED 200 793 

Thermodynamics 

Chemistry for Energy Technology II. 
Energy Technology Scries. 

ED 210 505 

Tractors 

Energy and Agriculture. A Basic Core Cur- 
riculum for Teaching Energy to Vocational 
Agriculture Students. 

ED 209 541 

Tractor Safety. Unit A-9. 

ED 205 698 

Trade and Industrial Education 

Alcohol Fuels. Instructional Materials. 

ED 203 087 

Automotive Mechanics. Student Learning 
Guides. 

ED 210 427 

Builder 3 & 2. Naval Education and Train- 
ing Command Rate Training Manual and 
Nonresident Career Course. Revised. 

ED 210 471 

Competency-Based Education Curriculum 
for Machine Shop. Student Material. 

ED 201 862 

Competency-Based Education Curriculum 
for Machine Shop. Teacher's Guide. 

ED 201 861 

Conservation. Instructional Materials. 

1 ED 203 090 

Design/Drafting (Graphic Communica- 
tions). Industrial Arts, Senior High — 
Level II. North Dakota Senior High In- 
dustrial Arts Curriculum Guides. 

ED 209 515 

Electrical/Electronic Technology 
(Energy/Power). Industrial Arts, Senior 
High — Level II. North Dakota Senior 
High Industrial Arts Curriculum Guides. 

ED 209 510 

Electrician's Mate 3 & 2. Rate Training 
Manual and Nonresident Career Course. 

ED 203 163 

Graphic Arts (Graphic Communications). 
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Industrial Arts, Senior High — Level II. 
North Dakota Senior High Industrial Arts 
Curriculum Guides. ' 

ED 209 5(6 

Industrial Arts Curriculum Guide for Elec- 
tricity/Electronics. 

ED 204 628 

Industrial Arts Curriculum Guide for 
Plastics. 

ED 204 626 

Industrial Arts Curriculum Guide for 
Power Technology. 

ED 204 627 

Industrial Crafts (Production. ) Industrial 
Arts, Senior High — Level II. North 
Dakota Senior High Industrial Arts Cur- 
riculum Guides. \ 

ED 209 518 

Machinery Repairman 3 & 2. Rate Train- 
ing Manual and Nonresident, Career 
Course. Revised. 

ED 203 130 

Masonry. Student Material. Competency 
Based Education Curriculum. 

ED 201 853 

Masonry. Teacher's Guide. Competency 
Based Education Curriculum. 

ED 201 852 

Military Curricula for Vocational & 
Technical Education. Painting l ( II. 3-6. 

ED 204 633 

Nuclear Energy. Instructional Materials. 

ED 203 086 

Photography (Graphic Communications). 
Industrial Arts, Senior High — Level II. 
North Dakota Senior High Industrial Arts 
Curriculum Guides. 

ED 209 517 

Plastic Technology (Production). Industrial 
Arts, Senior High — Level II. North 
Dakota Senior High Industrial Arts Cur- 
riculum Guides. 

<"J ED 209 519 

Plumbing and Pipefitting. Student Learn- 
ing Guides. 

ED 210 429 

Power Technology (Energy/Power). In- 
dustrial Arts, Senior High — Level II. 
North Dakota Senior High Industrial Arts 
Curriculum Guides. 

ED 209 512 

Roofing: Workbook and Tests. Built-up 
Roofing. 

ED 2p3 139 
Solar Energy. Instructional Materials. 

ED 203 088 

Student Material for Competency- Based 
Education Curriculum for Welding. 

ED -203 018 

Teacher's Guide for Competency-Based 
Vocational Curriculum for Welding. 

ED 203 017 

Tilesetting Testbook. 

ED 21 1 847 

Tilesetting Workbook. 

ED 211 846 

Virginia VICA Advisor's Manual. A Guide 
for Advisors of Vocational Industrial Clubs 
of America. 

ED 200 791 
Welding. Student *Najnftig Guides. 



ED 210 425 
Wind Power. Instructional Materials. 

ED 203 089 

Wood Technology (Production). Industrial 
Arts, Senior High — Level II. North 
Dakota Senior High Industrial Arts Cur- 
riculum Guides, 

ED 209 520 

Traffic Safety 

Moped Education for lowans. 
.' ED 205 678 

Trainers 

Training of Trainers. 

ED 201 720 

Training 

Power Line Technician's Training. Instruc- 
tional Units. 

ED 199 460 

Transportation 

Transportation (Energy/Power). Industrial 
Arts, Senior High — Level II. North 
Dakota Senior High Industrial Arts Cur- 
riculum Guides. 

ED 209 513 

Transportation. 

ED 205 798 

Turf Management 

Competency-Based Horticulture: Turfgrass 
Maintenance Worker. 

ED ?03 167 

Introduction to Horticulture. Unit A-10. 

ED 211 843 

Typewriting 

Multi-Cultural Competency-Based Voca- 
tional Curricula. Clerical Clusters. Multi- 
Cultural Competency-Based Voca- 
tional/Technical Curricula Series. 

Eti 205 783 

Secretarial Science. Curriculum Guides for 
Two-YearPostsccondary Programs. 
Volume HI. 

ED 198 318 

Urban Areas 

Core I Materials for Metropolitan 
Agriculture/Horticulture Programs. Units 
G-J. 

ED 208 153 

Core I Materials for Metropolitan 
Agriculture/Horticulture Programs. Units 
D-F. 

ED 208 152 

Core 1 Materials for Metropolitan 
Agriculture/Horticulture Programs. Units 
AC. 

ED 208 151 

Urban Agriculture Program Planning 
Guide. 

ED 203 174 

Validity 

Prepare Valid Performance Objectives. 
Professional Preparation Module. Voca- 
tional Teacher. X<2. 

ED 209 454 

Validate an Occupational Analysis. Profes- 



sional Preparation Module. Vocational 
Teacher. X-l. 

ED 209 453 

Values ; 

Family and Community Services. Module 
XIWEthics and Morality. 

ED 203 115 

Values Clarification 

Changing Roles in a Changing World. A 
Sourcebook for Home Economics 
Teachers. 

ED 203 182 

Ventilation / 
Advanced Print Reading. Heating, Ventila- 
tion and Air Conditioning. 

ED 204 544 

Heating, Ventilating, and Air Condition- 
ing. Energy Technology Series. 

ED 210 513 

Vocabulary Development 

Auto Mechanics Modules 1-6: Bilingual 
Vocational Language Development 
Workbook. 

ED 199 486 

Barbering/Cosmetology, Module 6-10: Bil- 
ingual Vocational Language Development 
Workbook. 

ED 199 502 

Bilingual Skills Training Program. Auto 
Body Repair. Module 3.0: Basic Metal 
Repair. 

ED 199 495 

Bilingual Skills Training Program. Auto 
Mechanics. Module 5.0: Automotive 
Transmissions. 

ED 199 491 

Bilingual Skills Training Program. Auto 
Mechanics. Module 4.0: The Automotive 
Electrical System. : j 

ED 199 490 , 
Bilingual Skills Training Program. Auto 
Mechanics. Module 6.0: Sunscope. 

ED 199 492 

Bilingual Skills Training Program. Auto 
Mechanics. Module 3.0: The Automotive 
Fuel System. 

ED 199^489 

Bilingual Skijfo Training Program. Auto 
Mechanics. Module 2.0: Ignition System. 

ED 199 488 

Bilingual Skills Training Program. Auto 
Mechanics. Module 1.0: Safety. 

ED 199 487 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 2.0: Sterilisation 
and Sanitation. 

ED 199 498 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 1.0: 
Bacteriology. 

ED 199 497 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 3.0: Nervous 
System. 

ED 199 501 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 6.0: Muscular 
System. 
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ED 199 503 

Bilingual Skills Training Program. Barbcr- 
ing/Cosmctology. Module 3.0; Cells. 

ED 199 499 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 4.0: Skeletal 
.System. 

ED 199 500 

Bilingual Skills Training Program . Barbcr- 
ing/Cosmctology. Module 7.6: Endocrine 
System. 

ED 199 504 

Bilingual Skills Training Program. Barbcr- 
ing/Cosmetology. Module 9.0: Respiratory 
System. 

ED 199 506 

Bilingual Skills Training Program. Barbcr- 
ing/Cosmetology, Module 8.0: Excretory 
System. 

ED 199 505 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 10.0: Cir- 
culatory System. 

ED 199 507 

Bilingual Skills Training Program. Meat 
Cutting. Module 3.0: Identifying and Cut- 
ting Meat and By-Products. 

ED 199 485 

Bilingual Skills Training Program. Mea' 
Cutting. Module 1.0: Meat Grades and 
Classes. 

ED 199 483 

Bilingual Skills Training Program. Meat 
Cutting. Module 2.0: Job Classifications, 
Tools, Sanitation & Safety. 

ED 199 484 

Bilingual Vocational Training Program. 
Auto Body Repair. Module 4.0: Auto Body 
Welding. 

ED 199 496 - 
Bilingual Vocational Training Program. 
Auto Body Repair. Module 1.0: Beginning 
„ Auto Body. 

ED 199 493 

Bilingual Vocational Training Program. 
Auto Body Repair. Module 2.0: Tools and 
Equipment. 

ED 199 494 
* 

Oil Industry. Solar Energy Industry, and 
Mining Occupations. Curriculum for 
Petroleum, Mining and Solar Energy 
Secretaries. July I, 1 977- June 30, 1978. 

ED 199 511 

Vocabulary Skills 

CUBE English/Vocabulary, Goals IV- 

y. 

ED 211 832 

* 

Vocational Apthudr 

Auto Mechanics. Module I of the Voca-' 
tional Education Readiness Test (VERT). 

ED 200 828 

o 

Basic Wiring. Module 2 of the Vocational 
Education Readiness Test (VERT). 

ED 200 829 

Carpentry. Module 3 of the Vocational 
Education Readiness Test (VERT). 

ED 200 830 

Home Economics (Clothing). Module 4 of 
the Vocational Education Readiness Test 
(VERT). 



ED 200 831 

Masonry. Module 5 of the Vocational 
Education Readiness Test (V5RT). 

ED 200 832 

Plumbing/ Module 6 of the Vocational 
Education Readiness Test (VERT). 

ED 200 833 

Quantity Foods. Module 7 of the Voca- 
tional Education Readiness Test (VERT). 

ED 20Q 834 

Welding. Module 8 of the Vocational 
Education Readiness Test (VERT). 

ED 200 835 

Vocational Education 

Agricultural Occupations Program Plann- 
ing Guide. 

ED 203 173 
Agricultural Structures. Volume II. 

ED 209 489 

Air Conditioning, Heating, and Refrigera- 
tion. Competency-Based Curriculum 
Manual. 

ED 198 312 

Alcohol Fuel Production for Vocational 
Students: Secondary, Post^econdary. 

ED 206 895 

Arrange for the Improvement of Voca- 
tional Facilities for Individualized Instruc- 
tion. Professional Preparation Module. 
Vocational Treacher. X-4. 

ED 209 456 

Assist Vocational Personnel Move Toward 
Adoption of Performance Based Voca- 
tional Education (PBVE). Professional 
Preparation Module. Change Agent. 

ED 209 459 

Auto Mechanics. Module I of the Voca- 
tional Education Readiness Test (VERT). 

/ ED jiOO 828 
Automotive Body Repair Competencies. 

ED 198 313 

Automotive Mechanics Curriculum Outline 
for Secondary Schools. Vocational Educa- 
tion Curriculum Guide. 

ED 211 716 

Basic Wiring. Module 2 of the Vocational 
Education Readiness Test (VERT). 

ED 200 829 

Bibliography » of Vocational Education 
Materials. 

ED 201 761 

Carpentry. Module 3 of the Vocational 
Education Readiness Test (VERT). 

ED 200 830 

Competency-Based Education Curriculum 
for Firefighter Training. 

ED 203 016 

Competency- Based Horticulture: 
Floriculture. 

ED 203 168 

Competency-Based Horticulture: Garden- 
ing — Groundskeeping. 

ED 203 166 

Competency-Based Horticulture: Turfgrass 
Maintenance Worker. 

ED 203 167 

Cooperative Agricultural Education. 
Teacher /Coordinator Handbook. 

ED 210 442 

Core I Materials for Rural Agricultural 



Programs. Units A-C. 

ED 208 148 

Course in Carpentry: Interior Finish. 
Workbook and Tests. 

ED 203 138 

, Curriculum Development Needs for Voca- 
tional Education: New and Changing 
Occupations. 

ED 198 256 

v Curriculum Guide and Instructional 
Materials in Agricultural Supplies and 
Services. 

ED 208 190 

A Curriculum Guide for Pre-Employment 
Skills. / 

ED 208 192 

Dental Assistant. Health Occupations 
Education. 

ED 201 817 

Develop a Module for Individualized In- 
struction . Professional Preparation 
Module. Vocational Teacher. X~3. 

ED 209 455 

Developing Curriculum -for Interpreter 
Training Programs in Vocational Educa- 
tion. Final Report, July I, 1979-Junc 30, 
1980. 

ED 198 308 

Diesel Vehicle Maintenance Competencies. 

ED 198 315 

. Direct Curriculum Development. 
Competency*Based Vocational Education 
Administrator Module Series. Leadership 
and Training Series No. 58B-7. 

ED 204 484 

Direct Program Evaluation. Competency- 
Based Vocational Education Administrator 
Module Spries. Leadership and Training 
Series No. 58B-10. 

ED 204 488 

Educational Equity. Teaching, Learning, 
Achieving. 

ED 200 800 

Energy Awareness Guide. A Resource 
Book for Vocational Educators. 

ED 209 533 

Establish an Outcomes Oriented Grading 
System. Professional Preparation Module. 
Vocational Teacher. 

' ED 209 457 

A Fair Shot/An Equal Chance. A Hand- 
book for Vocational Students in Non- 
Traditional Programs. Project SCOPE 
Book -2. 

ED 208 258 

Farm Management Basic Core Curriculum. 
Kansas Postsccondary Farm and Ranch 
Management Project. 

ED 210 458 

Gardener and Landscape Worker. Student 
Material. Competency Based Education 
Curriculum. 

ED 203 091 

Gardener and Landscape Worker. 
Teacher's Guide. Competency Based 
Education Curriculum. 

ED 203 092 

Guide the Development and Improvement 
of Instruction. Competency -Based Voca- 
tional Education Administrator Module 
Series. Leadership and Training Scries No. 
58D-8. 
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ED 204 485 

Health Care Occupations: instructional 
Materials. JSSOE Managing Student 
Progress. 

ED 209 464 

Home Economics (Clothing). Module 4 of 
the Vocational Education Readine* Test 
(VERT). 

ED 200 831 

HOSA Competitive Event Guidelines. 
Health Occupations Students of America. 
Students with Special Needs. 

ED 206" 894 

Implications of New and Changing Oc- 
cupations for Instructional Development. 

ED 198 260 

Industrial Arts Safety Guide. Chinese. Bil- 
ingual Education Resource Series. 

ED 205 710 

Industrial Am Safety Guide. Ilokano. Bil- 
ingual Education Resource Series. 

ED 205 711 

Industrial Arts Safety Guide. Japanese. Bil- 
ingual Education Resource Scries. 

ED 205,712 

Industrial Arts Safety Guide. Korean. Bil- 
ingual Education Resource Series. 

ED 205 713 

Industrial Arts Safety Guide. Thai. Bil- 
ingual Education Resource Scries. 

ED 205 714 

Innovative Teaching Ideas. A Sharing of 
Teaching Tips. Ideas and Methods. 

ED 205 704 

Introduction to> Crop Production. Unit 
A-7. 

ED 205 699^ 
Kansas Farm and Ranch Management 
Project. 

, ED 199 475 
Lesson Plans for Teaching Basic Vocational 
Agriculture. Section I: Introduction to 
Vocational Agriculture. 

ED 1*99 552 

Manage Student Activity in an Individualiz- 
ed Instructional Program. Professional 
Preparation Module. Vocational Teacher. 

' ED 209 458 

Manage Student Recruitment and Admis- 
sions. Competency-Based Vocational 
Education Administrator Module Scries. 
Leadership and Training Scries No. 58B- 1 1 . 

ED 204 489 

Masonry. Module 5 of the Vocational 
Education Readiness Test (VERT). . 

ED 200 832 

Meat Processing. 

ED 208 231 

Metric Planning Guide for Vocational 
Education. 

ED 209 532 

Metrics. A Basic' Core Curriculum for 
Teaching Metrics to Vocational Students. 

ED 209 542 

Military Curricula for Vocational and 
Technical Education. X-Ray Specialist. 
10-16. 

ED 198 253 

Military Curriculum Materials for Voca- 
tional and Technical Education. Builders 
School. Finish CaVpcntry 1, Classroom 



Course 3-10. 

ED 208 242 

Military Curriculum Materials for Voca- 
tional and Technical Education. Builders 
School. Roofing. Classroom Course 1-14. 

/ ED 208 243 

Minicomputers and the Building Trades: 
A Guide forTeachers of Vocational Educa- 
tion. Final Report.- 

ED 201 754 

Multi-Cultural Competency-Based Voca- 
tional Curricula. Fiberglass Technician. 
Multi-Cultural Competency-Based Voca- 
tional/Technical Curricula Scries. 

ED 205 785 

Multi-Cultural Competency- Based Voca- 
tional Curricula. Combination Welding. 
Multi-Cultural Competency- Based Voca- 
tional/Technical Curricula Series. 

ED 205 784 

Multi-Cultural Competency-Based Voca- 
tional Curricula. Automotive Mechanics. 
Multi-Cultural Competency-Based Voca- 
tional/Technical Curricula Series. 

ED^205 782* 
Multi-Cultural Competency-Based Voca- 
tional Curricula VEjSL Guidelines. Multi- 
Cultural Competcrfcy-Based Voca- 
tional/Technical Curricula Scries. 

ED 205 789 

Multi-Cultural Competency- Based Voca- 
tional Curricula. Maintenance Mechanics. 
Multi-Cultural Competency-Based Voca- 
tional/Technical Curricula Series. 

ED 205 788 

Multi-Cultural Compctcncy*Bascd Voca- 
tional Curricula. Auto Body Repair. Multi- 
Cultural Competency-Based Voca- 
tional/Technical Curricula Scries. 

ED 205 781 

Multi-Cultural Competency- Based Voca- 
tional Curricula. Machine Trades. Multi- 
Cultural Competency -Based Voca- 
tional/Technical Curricula Series. 

ED 205 787 

Nursery and Greenhouse Worker, Student 
Material. Competency Based Education 
Curriculum. 

ED 203 093 

Nursery and Greenhouse Worker. 
Teacher's Guide. Competency Based 
Education Curriculum. 

ED 203 094 

Oregon Agriculture I Curriculum Guide. 

t ED 205 726 
Plumbing. Module 6 of 'the Vocational 
Education Readiness Test (VERT). 

ED 200 833 

Prepare Valid Performance Objectives. 
Professional Preparation Mddule. Voca-* 
tionaf Teacher. X-2. 

ED 209 454 

Program Guide for Developing a Com- 
prehensive Program of Occupational 
Preparation for Handicapped Individuals 
in Georgia. 

ED 203 195 

Promote the Vocational Education Pro- 
gram. Competency- Based Vocational 
Education Administrator Module Series. 
Leadership and Trairiing Scries No. 58B-9 
ED 204 487 



. Provide a Staff Development Program. 
Competency-Based Vocational Education 
Administrator Module Series. Leadership 
and Training Series No. 588*12. 

ED 204 490 

Quantity Foods. Module 7 of the Voca- 
tional Education Readiness Test (VERT). 
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Connecticut Slate Depl. of Education, Hart* 
ford. Dlv. of Vocational Education. 

industrial Arts Curriculum Guide for Elec- 
tricity/Electronics. 

ED 204 628 

Industrial Arts Curriculum Guide for 
Plastics. 

ED 204 626 

Industrial Arts Curriculum Guide for 
PowCr Technology. ' 

ED 204 627 

Industrial Arts Curriculum Guide for 
Safety. 

' ED 204 629 
Consumer Dynamics Inc. Rockvllle, Md. 

Training Vocational Education Students in 
Environmental Health. Vocational Educa- 
tion Training in Environmental .Health 
Sciences. * 

ED 204 559 

Contra Costa Coll. San Pablo. Calif. 

Wastewater Treatment i. Instructor's 
Manual. 

ED 201 839 

Wastewater Treatment I. Student's Guide. 

ED 201 840 

Cornell Univ. Ithaca, N.Y. Inst, for Occupa- r 
llonal Education. * 

Busines* and Office Education: Instruc- 
tional Materials. ISSOE Managing Student 
Progress. f 

ED 209 ¥62 ' 
Distributive Education: Instructional 
Materials. ISSOE Managing Student Pro- 
gress. # A 

ED 209 463 

Health Care Occupations: Instructional 
Materials. ISSOE Managing Student Pro- 
gress. 

ED 209 464 

Home Economics Education. Instructional 
Materials. Food Trades. Child Care: 
ISSPE Managing Student Progress. 

ED 209 465 

Innovative Teaching Idcqs. A Sharing of 



Teaching Tips, Ideas and Methods. 

' ED 205 704 
Trade and Industrial Education — - 
Automobile Mechanics; Automobile Body 
Repairs; Carpentry; Cosmetology; Elec- 
trical Trades; Graphics; Plumbing; Instruc- 
tional Materials. ISSOE Managing Student 
Progress. 

ED 209 466 

* Delaware Slale Dept. of Public Instruction, 
Dover. 

Accounting and Related" Occupations 
Module. Achieving Sex Equity in Business 
and Office Education, 

ED 201 787 

Business Management and Related Occupa- 
tions Module. Achieving Sex Equity in 
Business and Office Education. 

ED 2Q1 788 

Clerical and Related Occupations Module* 
Achieving Sex Equity in Business and Of- 
fice Education. 

ED 210 508 

Microcomputer Operations. Energy 
Technology Scries. 

ED 210 503 

Technical Communications. Energy 
Technology Scries. 

ED 210 514 
ED 201 789 

Data Processing and Related Occupations 
Module. Achieving Sex Equity in Business 
and Office Education. 

ED 201 786 

Department of the Army, Washington, D.C. 
Military Curricula \ for Vocational & 
f Technical Education. Programmer/ Analyst 
4-4. 

ED 198 375 - 

Department of the Army, Washington, D.C. 
Military Curricula for Vocational and 
Technical Education. X-Ray Specialist. 
10*16. 

ED 198 253 

Dependents Schools (DOD), Washington, 
D.C. 

Automative Technology Objectives (and) 
Automotive Technology: Basic Textbooks 
^ and Instructional Materials. Career Educa- 
, lion. 

ED 209 448 

Cosmetology Objectives (and) 
Cosmetology; Basic Textbooks and Instruc- 
tional Materials. Career Education. 

ED 209 450 

Electricity and Electronics Objectives (and) 
Electricity and Elcctromcs:.Basic Textbooks 
and Instructional Materials. Career Educa- 
tion. 

ED 209 447 

Graphic Arts Objectives (and) Graphic 
Arts: Basic Textbooks and Instructional 
Materials. Career Education. 

ED 209 449 

DuPage Area Vocational Education Authori- 
ty, Addison, III. 

Universal Teller Curriculum Guide. 

ED 208 232 



Eastern Michigan Univ. Ypsilanti. 

Securing Occupational Achievement 
through Readiness Skills (SOARS). A 
Resource Curriculum with Assessment and 
Strategies for Prcvocational Skill Training. 

. ED 206 913 

Eastern New Mexico Univ. Roswell. Depl. of 
Business and Office Education. 

Oil Industry, Solar Energy Industry, and 
Mining Occupations. Curriculum for 
Petroleum, Mining and Solar Energy 
Secretaries. July I, 1977-Junc 30, 1978. 

ED 199 511 

Edmonds Community Coll. Lynwood, Wash. 
Energy Management Technician Cur- 
riculum Development. Final Report. 

ED 199 462 

Emporia State Univ. Kans. 

Mid-Manajcment Guide for Post Secon- 
dary Marketing and Distributive Educa- 
tion. AVTS and Community College. 

ED 210 459 

Energy and Man's Environment, Colorado 
Springs, Colo. 

Energy Management Strategics for Home 
Economics Teachers. 

ED 199 510 

Florida Univ. Gainesville. Inst, of Food and 

Agrlculloral Sciences. 

Low Energy Technology. A Unit of In- 
struction in Agricultural Economics. Plan- 
ning for Energy Savings. 

ED 210 537 

Low Energy Technology. A Unit of In- 
struction in Citrus Production. 

ED 210 535 

Low Energy Technology. A Unit of In- 
struction in Florida Agriculture. Crop Pro- 
tcction with Integrated Pest Management. 

ED 210 534 

Low Energy Technology. A Unit of In- 
struction in General Energy Concepts. 

ED 210 527 

Low Energy Technology. A Unit of In- 
struction in Housing and Home Environ- 
ment. Single Family Homes — Multi- 
Family Homes — Mobile Homes. 

ED 210 530 

Florida Univ. Gainesville. Inst, of Food and 

Agricultural Sciences. 

Low Energy Technology. A Unit of In* 
structton in Housing and Home Environ- 
ment. Attitudes. 

ED 210 533 

Low Energy Technology. A Unit of In- 
struction in Housing and Home Environ- 
ment. Electrical Energy Usage, 

ED 210 532 

Low Energy Technology. A Unit of In- 
struction in Housing and Home Environ- 
ment. Home Energy Usage and Conserva- 
tion. 

ED 210 529 

Low Energy Technology. A Unit of In- 
struction in Housing and Home Environ- 
ment. Lighting. 

ED 210 528 

Low Energy Technology. A Unil of In 
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Florida Univ. Gainsviltc 



struction on Energy Conservation in Field 
Crop Production. 

ED 210 536 

Low Energy Technology, A Unit of In- 
struction in Housing and^ome Environ- 
ment. Insulation, Caulking " & 
Weatherstripping. 

ED 210 531 

Georgia State Dept. of Education, Atlanta. 

Secondary School Guidance Curriculum, 
Grades 7-12. 

ED 203 196 

Georgia Univ. Athens. Coll/ of Education. 
Program Guide for Developing a Comr 
prehensive Program of Occupational 
Preparation for Handicapped Individuals 
in Georgia. 

ED 203 195 

UlnoU State Office of Education, Springfield. 
Div. of Adult Vocational and Technical 
Education. 

A Competency Based Curriculum Guide: 
Ethanol Spark Ignition Engine Conversion. 

ED 204 554 

Illinois State Univ. Normal. 

Shop Safety. Technical Assistance and 
Dissemination System: Illinois Special 
Needs Populations. 

ED 206 839 

Illinois Univ. Urbana. Dept. of Vocational and 
Technical Education. 

Agricultural Occupations Program Plan- 
• ning Guide, 

ED 203 173 

Core I Materials for Metropolitan 
Agriculture/Horticulture Programs. Units 
G-J. 

ED 208 153 

Illinois Univ. Urbana. Dept. of Vocational and 

Technical Education. 

Core i Materials for Metropolitan 
Agriculture/Horticulture Programs. Units 
D-F. 

ED 208 152 

Illinois Univ. Urbana. Dept. of Vocational and 

Technical Education. 

Core I Materials for Metropolitan 
Agriculture/ Horticulture Programs. Units 
A-C. 

ED 208 151 

Illinois Univ. Urbana. Dept. of Vocational and 
Technical Education. 

Core I Materials for Rural Agricultural 

Programs. Units F-H. 

ED 208 150 

Illinois Univ. Urbana. Dept. of Vocational and 
Technical Education. 

Core I Materials for Rural Agricultural 

Programs. Units D*E. 

ED 208 149 

Ittlnois Univ. Urbana. Dept. of Vocational and 
Technical Education. s 

Core I Materials for Rural Agricultural 

Programs. Units A-C. 

9 



ED 208 148 

Illinois Univ. Urbana. Dept. of Vocational and 
Technical Education. 

Urban Agriculture Program Planning 

Guide. 

ED 203 174 

lOwa State Dept. of Public Instruction, Des 
Moines. 

Moped Education for lowans. 

ED 205 678 

Iowa State Dept. of Public Instruction, Des 
Moines. tfW. of Career Education. 

Curriculum Guide and Instructional 
Materials in Agricultural Supplies and 
Services. 

ED 208 190 

Iowa State Univ. of Science and Technology, 
Ames. Dept. of Agricultural Education. 

Curriculum Guide and Instructional 
Materials in Agricultural Supplies and 
Services. 

ED 208 190 

Iowa State Univ. of Science and Technology, 
Ames. Dept. of Home Economics Education. 
Entrepreneur ship: A Senior High School 
Home Economics Career Exploration Unit. 

ED 205 722. 



Institution Index 



Job Information and Seeking Training Pro- 
gram, Indianapolis, Ind. 

Instructor's Ouide and Job Seekers 
Workbook. 

ED 203 186 

Johnsburg Public School District *2, 
McHenry, III. 

A Curriculum Guide for Pre-Employment 

Skills. 

ED 208 192 

Kansas State Univ. Manhattan. Coll. of 
Education. 

Animal Science Basic Core Curriculum. 

Kansas Postsecondary Farm and Ranch 

Management Project. 

ED 210 457 

Farm Management Basic Core Curriculum. 
Kansas Postsecondary Farm and Ranch 
Management Project. 

ED 210 458 

Kansas Farm and Ranch Management 
Project. ' 

ED 199 475 

Kansas State Univ. Manhattan. Dept. of Adult 

and Occupational Education. 

Energy and Agriculture. A Basic Core Cur- 
riculum for Teaching Energy to Vocational 
Agriculture Students. 

ED 209 541 

Metrics. A Basic Core Curriculum for 
Teaching Metrics to Vocational Students. 

ED 209 542 

Keene State, Coll. N.H. 

Bibliography of Vocational Education 
Materials, 

ED 201 761 



Kentucky State Dept. of Education, Frankfort. 
Financial Management Guide: Child Care 
Food Program. 

ED 208 235 

Retail Flower Shop Salesperson and Floral 
Designer. Instructor's Manual. 

ED 204 519 

Retail Flower Shop Salesperson and Floral 
Designer. Student* s Manual. 

ED 204 518 

T 

Kentucky Univ. Lexington. CoH. of Education. 
Farm Record Keeping: An instructional 
Unit for Teachers of Adult Education in 
Agriculture. 

ED 198 320 

Linn-Benton Community Coll. Albany. Oreg. 
Solar Energy: Heat Storage. 

ED 204 538 

Linn-Benton Community Coll. Albany, Oreg. 

Solar Energy: Heat Transfer. 

ED 204 534 

Linn-Benton Community Coll, Albany, Oreg. 
Solar Energy: Home Heating. 

ED 204 539 

Linn-Benton Community Coll. Albany, Oreg. 
Solar Energy: Solar and the Weather. 
£ ED 204^5 

Linn-Benton Community Coll. Albany, Oreg. 
Solar Energy: Solar System Design 
Fundamentals. 

. ED*204 537 

Linn-Benton Community Coll, Albany, Oreg. 
Solar Energy: Solar System Economics. 

ED 204 536 

Louisiana State Dept, of Education, Baton. 
Rouge. Div. of Vocational Education. 

Automotive Mechanics Curriculum Outline 
for Secondary Schools. Vocational Educa- 
tion Curriculum Guide. 

ED 211 716 

Foods and Nutrition Curriculum Guide for 
Junior High, Secondary, and Adult Voca- 
tional Home Economics Programs. Bulletin 
1595. 

EP 203 028 

Marshall Univ. Huntington, W. Vn. Dept. of 
Occupational, Adult, and Safety Education. 
Competency Based Core Curriculum for 
Distributive Education and Diversified 
Cooperative Training. 

ED 203 084 

Maryland State Dept. of Education, Baltimore. 
Project Basic Instructional Guide. Instruc- 
tional Resources, Volume IV. World of 
Work. 

ED 203 046 

Maryland Vocational Curriculum Research 
and Development Center, College Park. 
Resource Guide to Competency-Based 
Vocational Education: Health 
Occupations. 

ED 205 694 
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Maryland Vocational Curriculum Research 
and Development Center, Collet e Park. 

Resource Guide lo Competency-Based 
Vocational Education: Distributive 
Education. 

ED 205 693 

Melwood Horticultural Training Center, Inc. 
Upper Marlboro, Md. 

The Melwood Manual: A Planning and 
Operations Manual for Horticultural 
Training and Work Co-op Programs. 

ED 200 793 

Memphis City School System, Tenn. 

Steps to Success. Student Job Readiness 
Manual. Revised. * 
ED 203 039 

Mercer County Vocational-Technical Schools, 
Trenton, N.J. 

HOSA Competitive Event Guidelines. 
Health Occupations Students of America. 
Students with Special Needs. 

ED 206 894 

Michigan State Univ. East Lansing. Coil, of 
Agriculture and Natural Resources Education 
Inst. 

Marketing and Distributive Education Cur- 
ficulum Guide. 

ED 201 890 

Mississippi Research and Curriculum Unit for 
Vocational and Technical Education, State 
College. 

Auto Mechanics. Module 1 of the Voca- 
tional Education Readiness Test (VERT). 

ED 200 828 

Basic Wiring. Module 2 of the Vocational 
Education Readiness Test (VERT). 

ED 200 829 

Carpentry. Module 3 of the Vocational 
Education Readiness Test (VERT). 

ED 200 830 

Home Economics (Clothing). Module 4 of 
the Vocational Education Readiness Test 
(VERT). 

ED 200 831 

Masonry. Module 5 of the Vocational 
, Education Readiness Test (VERT). 

ED 200 832 

Plumbing. Module 6 of the Vocational 
Education Readiness Test (VERT). 

ED 200 833 

Quantity Foods. Module 7 of the Voca- 
tional Education Readiness Test (VERT). 

ED 200 834 

Vclding. Module 8 of the Vocational 
\Education Readiness Jcsr^ERT). . 

1200 83S 

Mississippi State Dept. of Education, Jackson. 
Div. of Vocational and Technical Education. 

Auto Mechanics. Module 1 of the Voca- 
tional Education Readiness Test (VERT). 

ED 200 828 

Basic Wiring. Module 2 of the Vocational 
Education Readiness Test (VERT). 

€D 200 829 

Carpentry. Module 3 of the Vocational 
Education Readiness Test (VERT). 



ED 200 830 

A Guide for Vocational Teachers of Inten- 
sive Business Training in Mississippi. 

° ED 201 887 
Home Economics (Clothing). Module 4 of 
the Vocational Education Readiness test 
(VERt). 

ED 200 831 

Lesson Plans for Teaching Basic Vocational 
Agriculture. Section I: Introduction to 
Vocational Agriculture. 

ED 199 552 

Masonry. Module 5 of the Vocational 
Education Readiness Test (VERT). 

ED 200 832 

Plumbing. Module 6 of the Vocational 
Education Readiness Test (VERT). 

ED 200 833 

Quantity Foods. Module 7 of the Voca- 
tional Education Readiness Test (VERT). 

ED 200 834 

Welding. Module 8 of the Vocational 
Education Readiness Test (VERT). 

ED 200 835 

Mississippi State Univ. Mississippi State. Coll. 
of Education.' 

Lesson Plans for Teaching Basic Vocational 
Agriculture. Section I: Introduction to 
Vocational Agriculture. 

ED 199 552 

Mississippi State Univ. Mississippi Slate. Dept. 

of Agricultural and Extension Education. 
A Guide for Vocational Teachers of Inten- 
sive Business Training in Mississippi. 

ED 201 887 

Missouri Univ. Columbia. Dept. of Practical 
Arts and Vocational-Technical .Education. " 
Agricultural Structures, Volume II. 

ED 209 489 

Missonri Univ. Columbia. Instructional 
Materials Lab. 

Agricultural Structures. Volume I. Instruc- 
tor's Guide. Volume 13, Number I. 

ED 203 141 
Agricultural Structures, Volume II. 

ED 209 489 

Auto Service. Vocational Preparation 
Curriculum. 

ED 209 492 

Carpentry. Vocational Preparation 
Curriculum. 

ED 209 490 

Family Relationships and Parenting Educa- 
tion, with Special Emphasis on Community 
Outreach. Instructor Material. 

$ ED 203 140 
Maintaining Small Engines. Vocational 
Preparation Curriculum. /C 

ED 209^91 

Special Needs Material for BHj* 
Homemaking. 

ED 203 142 

Vocational Preparation Curriculum: Elec- 
trical Wiring. 

ED 203 137 

Vocational Preparation Curriculum: 
Plumbing. 

ED 203 143 



Monroe County Community Schools Corp. 
Bloomlngton, Ind. 

C.U.B.E. English/Vocabulary. Goals IV- 

V. 

ED 211 832 

Monroe County Community Schools Corp. 
Bloomlngton, Ind. 

C.U.B.E. Instruction Manual. Goals MV. 

ED 211 829 

Monroe County Community Schools Corp. 
Bloomlngton, Ind. 

C.U.B.E. Math. Goal II. 

ED 211 830 

C.U.B.E. Program Administration 
Materials. 

ED 211 834 

Mount Vernon Public Schools, N.Y. 

Incorporating Calculators into the Accoun- 
ting Curriculum. Accounting 11. 

ED 205 691 

Incorporating Calculators into the Accoun- 
ting Curriculum. Accounting L 

ED 205 690 

Incorporating Calculators into the Recor- 
dkeeping Curriculum. Recordkeeping II. 

ED 205 689 

Incorporating Calculators into the Record- 
keeping Curriculum. Recordkeeping 1. 

. ED 205 688 

National Training and Development Service for 
State and Local Government, Washington, 
DC. 

Training of Trainers. 

ED 201 720 

Naval Education and Training Command, 

Washington, D.C. 

Electrician's Mate 3 & 2. Rate Training 
Manual and Nonresident Career Course. 

ED 203 163 

Hospital Corpsman I & C. Rate Training 
Manual and Nonresident Career Course. 
Revised. ^ 
ED 206 910 

Hospital Corpsman 3 & 2. Rate Training 
Manual and Nonresident Career Course. 

ED 208 159 

Machinery Repairman 3 & 2. Rate Train* 
ing Manual and Nonresident Career 
Course. Revised. 

ED 203 J 30 

Naval Education and Training Program 
Development Center, Pcnsacota, Fla. 

Aviation Electrician's Mate 3 & 2. Rate 
Training Manual and Nonresident Career 
Course. 

ED 211 684 

Aviation Support Equipment Technician 
* (ASE 3 & 2 and ASM 3 A 2). Volume I, 
Basics. Rate Training Manual and Nonresi- 
dent Career Course. > 

ED 210 557 

Builder T& 2. Naval Education and Train- 
ing Command Rate Training Manual and 
Nonresident Career Course. Revised. 

ED 210 471 

Stcelworker I A C. Rate Training Manual 
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Introduction to Crop Production. Unit 
A-7. 

ED 205 699 

NorttnDakota State Univ. Fargo. Dept. of 
Agricultural Education, 

Introduction to Horticulture. Unit A-10. 

ED 211 843 
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and Nonresident Career Course. Revised 
Edition. 

, ED 211 839 

Navarro Coll. Corsksna, Ten, 

Alcohol Fuel Production for Vocational 
Students: Secondary, Post secondary. 

ED 206 895 

Nebraska Univ. Lincoln. Dept. of Agricultural 
Education. 

Solar Energy Applications for Agriculture. 

A Curriculum Guide. 

ED 203 095 

New Hampshire State Dept. of Education, 
" Concord. Vo^ational-TcchnkaJ Education Div. 
Bibliography of Vocational Education 
Materials. 

ED 201 761 



Program * . 

ED 198 314 

North Carolina State Dept. of Community 
Colleges, Raleigh. 

Diesel Vehicle Maintenance Competencies. 

ED 198 315 

Secretarial Science. Curriculum Guides for 
Two-YcarPostsccondary Programs. 
Volume I. 

ED 198 316 

North Carolina State Dept. of Community 
Colleges, Raleigh. / 

Secretarial Science. C urriculum Guides for. 

Two- YcarPost secondary* Program s\ 

Volume III. 

ED 198 318 

North Carolina State Depl, of Community 
Colleges, Raleigh. 



New Jersey Vocational-Technical Curriculum 
Laboratory, New Brunswick. 
Television Production. 

ED 208 131 



' Secrciarial Science. CurncuIurrTGuidcs for 
T wo- YcarPost secondary Programs. 
Volume II. 

ED 198 317 



North Dakota State Univ. Fargo. Dept. of 
Agricultural Education. 

Tractor Safety. Unit A-9. 

ED 205 69a 

North Dakota Univ. Grand Forks. Dept. of In- 
dustrial Technology. 

Construction Drafting (Graphic Com- 
munications). Industrial Arts, Senior High 
— l evel II. North Dakota Senior High In- 
dustrial Arts Curriculum Ciuidcs. 

ED '209 514 

North Dakota Univ. Grand Forks. Dept. Of In- 
dustrial Technology. ' 
Design/ Drafting (Graphic Communica- 
tions). Industrial Arts, Senior High — 
Level II. North Dakota Senior High In- 
dustrial Arts Curriculum Guides. 

ED 209 515 

North Dakota Univ, Grand Forks. Dept. of In- 
dustrial Technology. 

Electrical/Electronic Technology 
(Energy/Power). Industrial Arts, Senior 
High — Level II. North Dakota /ijenior 
High Industrial Arts Curriculum Guides. 

ED 209 510 

North bakota Univ. Grand Forks. Dept. of In- 
dustrial Technology. 

Energy Sources (Energy/Power). Industrial 
Arts, Senior High — Level II. North 
Dakota Senior High Industrial Arts Cur- 
riculum Guides. 

ED 209 511 

North Dakota Univ. Grand Forks. Dcpt, of In- 
dustrial Technology. 

Graphic Arts (Graphic Communications). 

Industrial Arts, Senior High — Level II. 

North Dakota Senior High Industrial Arts 

Curriculum Guides. 

ED 209 516 

North Dakota Univ. Grand Forks. Dcpt* of In- 
dustrial Technology. 1 
Industrial Crafts (Production. ) Industrial 
Arts. Senior High — Level II. North 
Dakota Senior High Industrial Arts Cur- 
riculum Guides. 

ED 209 518 

North Dakota Univ. Grand Forks, Dept. of In- 
dustrial Technology. 

Photography (Graphic Communications). 

Industrial Arts, Senior High — Level II. 

North Dakota Senior High Industrial Arts 

Curriculum Guides. 

ED 209 517 

North Dakota Univ. Grand Forks. Dept. of In- 
dustrial Technology. 

Plastic Technology (Production). Industrial 
Arts, Senior High - Levcf II. North 



New Mexico State Dept. of Education, Santa 
Fe. 

Oil Industry, Solar Energy Industry, and 
Mining Occupations. Curriculum for 
. Petroleum, Mining and Solar Energy 
Secretaries. July I, 1977- JtfW 30, 1978. 

ED 199 511 

New Mexico State Univ. Las Crates. Dona 
Ana County Occupational Education Branch. 

ESL/ApL Instructional Resources for In- 
tegrating Life Skills into the ESI 
Curriculum. 

ED 198 273 

New York Stalt Education Dept. Albany. 
Bureau of Agricultural Education. 

Cooperative Agricultural Education. 
Teacher /Coordinator Handbook. 1 

ED 210 442 

New York State Education Dept. Albany. 

Bureau of Business Education. 

Retail Merchandising. An Advanced Level 
Option for Marketing and Distribution. 

ED 198 360 

Normal Community High Schools, 111. 
Two- Year Sequential Curriculum Guide for 
the Related Class to the Cooperative Voca- 
tional Education Program. 

ED 201 818 

North Carolina State Dept. of Community 

Colleges,* Raleigh. 

Air Conditioning. Heating, and Refrigera- 
tion. Competency- Based Curriculum 
Manual. 

ED 198 312 

North Carolina State DepL of 'Community 
Colleges, Raleigh. 

Automotive Body Repair Competencies. 
* £DI98 313 

Business Administration: Competency- 
Based Curriculum Development. A Cur- 
riculum Guide for a Two- Year Post secon- 
dary Program. 



North Carolina State Dept. of Energy, Raleigh. 
Air Conditioning, Heating, and Refrigera- 
tion. Competency-Based Curriculum 
Manual. 

ED 198 312 

North fiakola State Board for Vocational 
Education, Bismarck. / 

Cold Mclalworking .and Soldering. Unit 

A-4. 

ED 205 697 

North Dakota State Board for Vocational 
Education, Bismarck. 

Introduction to Animal Science. Unit A-3. 

ED 205 696 

North Dakota State Board for Vocational 
Education, Bismarck. 

Introduction to Crop Production, Unit 

A-7. 

ED*205 699 

North Dakota State Board for Vocational 
Educatlnn, Bismarck. 

Introduction to Horticulture. Unit A- 10. 

ED 211 843 

North Dakota State Board for Vocational 
Education, Bismarck. 

Tractor Safety. Unit J\-9. 

' I ED 205 698 

North Dakota State UniV. Eargo\l)ept. of 
Agricultural Education. \ ] 
Agricultural Marketing^ J 

209 539 

Cold Metalworking and Soldering. Unit 

A-4. 

ED 205 697 



North Dakota State Univ. largo. Dept. of 
Agricultural Education. 

introduction to Animal Science, Unit A-3. 

ED 205 696 

North Dakota State Univ. Eargo. Dept. of 
Agricultural Education, 

17 J 
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4 P»kot« Senior High Industrial Arts Cur- 
*>' riculum Guides.' 

ED 209 519 

Nortii Dakota Univ. Grand Forks. Dept. of In- 
dustrie Technology. 

Power Technology (Energy /Power). In- 
. dustrial Arts, Senior High — Level II. 
North Dakota Senior High Industrial Arts 
Curriculum Guides. 

ED 209 512 

North Dakota Univ. Grand Forks. Dept. of In- 
dustrial Technology. 

Transportation (Energy/ Power). Industrial 
Arts, Senior High — Level II. North 
Dakota Senior High Industrial Arts Cur- 
riculum Guides. 

ED2<$5!3 

North Dakota Univ. Grand Forks. Dept. of In- 
dustrial Technology. 

Wood Technology (Production). Industrial 
Arts, Senior High — Level II. North 
Dakota Senior High Industrial Arts Cur- 
riculum Guides. 

ED 209 520 

Northern Illinois Unfv. DeKalb. Dept. of 
Business Education and Administration 
Services. 

Marketing amH>istributive Education Cur* 
riculum Guide in Automotive and 
Petroleum. 

ED 203 040 

Northern Inst, for Research, Training, and 
Development, Inc. Anchorage, Alaska., 
Changing Roles in a Changing World. A 
Sourcebook for Home Economics 
Teachers. 

^ ED 203 182 
Cooking Up a lood SwviCe Program in 
Rural Alaska. Guidelines for Consumer 
and Homemaking Education. 

ED 203 181 

Dynamics of Living: A Curriculum Guide 
for Consumer and Homemaking 
Education. 

ED 20* 180 ' 
Home Economics in Rural Alaska. A 
Teacher's Resource. 

ED 203 183 

Parenting: A Curriculum Guide for Con- 
sumer and Homemaking Education.' 

ED 203 184 

Personal Finance: A Curriculum Guide for 
Consumer and Homemaking Education. 

ED 203 185 

Northern New Mexico Community Coll. El 
Rlto, 

Auto Mechanics Modules 1-6: Bilingual 
Vocational Language Development 
Workbook 

ED 199 486 

Northern New Mexico C ommunity Coll. CI 
Rlto. 

Barbcring/C osmctology, Module 6- 10: Bil- 
ingual Vocational Language Development 
Workbook. 

ED 199 502 



Northern New Mexico, Community Coll. El 
Rlto. 

Bilingual Skills Training Program. Auto 
Body Repair. Module 3.0: Basic Metal 
Repair. 

ED 199 495 

Bilingual Skills Training Program. Auto 
Mechanics. Module 6.0: Sunscope. 

ED 199 492 

Bilingual Skills Training Program. Auto 
Mechanics. Module 5.0: Automotive 
Transmissions. 

ED 199 491 

Bilingual Skills Training Program. Auto 
Mechanics. Module 4.0: The Automotive 
Electrical System. 

ED 199 490 

Bilingual Skills Training Program. Auto 
Mechanics. Module 3.0: The Automotive 
Fuel System. 

ED 199 489 

Bilingual Skills Training Program. Auto 
Mechanics. Module 2.0: Ignition System. 

ED 199 488 

Bilingual Skills Training Program. Auto 
Mechanics. Module 1.0: Safety. 

ED 199 487 

Bilingual Skills Training Program. Barbcr- 
ing/Cosmetology. Module 2.0: Sterilization 
and Sanitation. 

ED 199 498 

Bilingual Skills Training Program: Barber* 
ing/Cosmctology. Module 1.0: 
^Bacteriology. 

ED 199 497 

Bilingual Skills Training Program. Barber - 
Trig/Cosmetology. Module 5.0: Nervous 
System. 

ED 199 501 

Bilingual Skills Training Program. Barber- 
ing/Cosmetology. Module 4.0: Skeletal 
System. 

ED 199 500 

Bilipgual Skills Training Program. Barber- 
ing/Cosmctology. Module 3.0: Cells. 

ED 199 499 

Bilingual Skills Training Program. Barber* 
ing/Cosmetology. Module 9.0; Respiratory 
System,. 

ED 199 506 

Bilingua^Sk ills Training Program. Barber* 
ing/Cosmctology, Module 8.0: Excretory 
System. 

ED 199 505 

Bilingual Skills Training Program. Barber- 
mg/C osmctology. Module 7.0: Endocrine 
System. 

ED 199 504 

Bilingual Skills Training Program. Barber - 
ing/Cosmctology. Module 6.0: Muscular 
System. 

ED 199 503 

Bilingual Skills Training Program. Barber- 
ing/Cosmctology Module 10.0: Cir- 
culatory System. 

ED 199 507 

Bilingual Skills Training Program. Meat 
Cutting. Module 3.0: Identifying and Cul- 
ling' Meat and By-Products. 

ED 199 485 

Northern New Mexico Community Coll. Kl 
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Ritp. i 

Bilingual Skills Training Program. Meat 
Cutting. Module 2.0: Job ( Classifications, 
Tools, Sanitation A Safety. 

ED 199 484 

Bilingual Skills Training Program. Meat 
Cutting. Module 1.0: Meat Grades and 
Classes. 

* ED 199 483 
Bilingual Vocational Training Program. 
Auto Body Repair. Module 4.0: Auto Body 
Welding. 

ED 199 496 

Bilingual Vocational Training Program. 
Auto Body Repair. Module 2.0: Tools and 
Equipment. 

ED 199 494 

Bilingual Vocational Training Program. 
Auto Body Repair. Module 1 .0: Beginning 
Auto Body. 

- ED 199 493 

Northern Virginia Corrjmunity Coll. 
Annandale. 

How to Buy Goods and Services. 

ED 201 893 
Leadership and Teaching Skills. 

ED 201 894 
Legal Aspects of the Marketplace. 

ED 201 895 

Rights and Responsibilities in the 
Marketplace. 

ED 201 896 

Sources of Assistance. 

ED 201,897 

Ohio State Dept. of Education, Columbus. 

Dlv. of Vocational Home Economics. 

Working with the Handicapped in the 
Vocational Home Economics Classroom. 

ED 199 470 

Ohio State Univ. Columbus. National Center 
for Research In Vocational Education. 

Curriculum Development Needs for Voca- 
tional Education: New and Changing 
Occupations. 

ED 198 256 

Direct Curriculum Development. 
Competency-Based Vocational Education 
Administrator Module Series. Leadership 
and Training Series No. 58B-7. 

ED f04 484 

Ohio State Univ. Columbus National Center 
for Research in Vocational Education. 

Direct Program Evaluation. Competency- 
Based Vocational Education Administrator 
Module Series. Leadership and Training 
Series No. 58B IO. 

ED 204 488 

Ohio State Univ. Columbus. National Center 
for Research In Vocational Education. 

Guide the Development and Improvement 
of Instruction. C ompetency- Based Voca- 
tional Education AdministratorModulc 
Series. Leadership and Training Series No.* 
58B-8. 

ED 204 485 

Ohio State Univ. Columbus. National Center 
for Research in Vocational Education. 
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Implications of New and Changing Oc- 
. cupations for Instructional Development; 

ED 198 260 

Manage Student Recruitment and Admis- 
sion*, Competency- Based Vocational 
Education Administrator Module Series. 
Leadership and Training Series No. 58B- 1 1 . 

ED 204 489 

Ohio Stale Univ. Columbus. National Center 
for Research In Vocational Education. 

Military Curricula for Vocational & 
Technical Education. Club Restaurant 
Operations, Part 11. 9. 10. 

K ED 200 825 

Ohio Slate Univ. Columbus. National Center 
for Research in Vocational Education. 

Military Curricula for Vocational & 
Technical Education. Club Food Service. 

9- 7. 

ED 200 822 

Ohio Slate Univ. Columbus. National Center 
for Research In Vocational Education. 

Military Curricula for Vocational & 
Technical Education. Introduction to Club 
Management. 9-8. i ' 

ED 200 823 

Ohio State Univ. Columbus. National Center 
for Research In Vocational Education. 
Military Curricula for Vocational & 
Technical Education* Club Restaurant 
Operations. Part I. 9-9, 

ED 200 824 

Ohio State Univ. Columbus. National Center 
for Research in Vocational Education. 

Military Curricula for Vocational & 
Technical Education. Entomology 
Specialist 1-5. 

ED 198 374 

Ohio Slate Unly&ftumbus. National Center 
for Research in(Vocilional Education. 

Military Curricula for Vocational & 
, Technical Education. Programmer /Analyst 

4-4. 

ED 198 375 

Ohio State Univ. Columbus. National Center 
for Research In Vocational Education. 

Military Curricula for Vocational & 
Technical Education. Orthopedic 
Specialist. Classroom Course 10-13. 

ED 199 379 

. Ohio Slate Uni. Columbus. National Center 
for Research In Vocational Education. 

Military Curricula for Vocational & 
Technical Education. Painting 1. II. 3-6. 

ED 204 633 

Ohio Sfatc Univ. Columbus. Naj|ona/ Center 
for Research in Vocational HflucaJnfn. 

Military Curricula for A/ocational and 
Technical Education. X*Ray Specialist. 

10- 16. 

ED 198 253 

Ohio Slate Univ. Columbus. National Center 
for Research In Vocational Education. 

Military. Curriculum Materials for Voca- 

ERjC / ../ ' , . 



tional and Technical Education. Builders 
School, Finish Carpentry I. Classroom 
Course 3-10. 

/ ED 208 242 

Ohio Slate Univ. Columbus. National Center 
for Research In Vocational Education. 
Military Curriculum Materials for Voca- 
tional and Technical Education. Builders 
School, Roofing. Classroom Course 3-14. 

ED 208 243 

9 

Ohio Slate Unlv* Columbus: National Center 
for Research In Vocational Education. 
PACjE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part I: Get- 
ting Ready to Become an Entrepreneur. 
Unit B: Arc You an Entrepreneur? 
Research and Development Series No. 194 
A-2. .> 

ED 199 410 



Development Series No. 194 B-3. 

ED 199 414 

Ohio Slate Univ. Columbus. National Center 
for Research In Vocational Education. 
PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part II: 
Becoming an Entrepreneur. Unit B: Where 
to Locate the Business. Research and 
Development Series No. 194 B-2. 

ED 199 413 

Ohio Stale Univ. Columbus. National Center 
for Research In Vocational Education. 
PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part' II: 
Becoming an Entrepreneur. Unit A: 
Developing, the Business Plan. Research 
- and Development Series No. 194 B-l. 

ED 199 412 

Ohio State Univ. Columbus. National Center 



Ohio Stale Univ. Columbus. National Center 
for Research In Vocational Education. 
PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part I: Get- 
ting Ready to Become an Entrepreneur. 
Unit A: Nature of Small Business. Research 
and Development Scries No. 194 A-l.* 
ED 199 409 

Ohio Slate Univ. Columbus. National Center 
for Research In Vocational Education. 
PACE. J\ Program for Acquiring Com- 
petence in Entrepreneurship. Part II: 
Becoming an Entrepreneur. Unit C: 
Resources for' Managerial Assistance. 
Research and Development Scries No. • 
194B-7. x 

ED 199 418 

Ohio State Univ. Columbus. National Center 
tor Research Jn Vocational Education. 
PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part II: 
Becoming an Entrepreneur. Unit F: How 
to Finance the Business. Research and 
Development Scrici No. 194 B-6. 

ED 199 417 

Ohio State Univ. Columbus. National Center 
for Research in Vocational Education. 
PACE. .A Program for Acquiring Com- 
petence in Entrepreneurship. Part II: 
Becoming an Entrepreneur. Unit E: Choos- 
ing the Type of Ownership. Research and 
Development Scries No. 194 B-5. 

ED 199 416 

Ohio Slate Univ. Columbus. National Center 
for Research In Vocational Education. 

PACE. A Program for Acquiring Com- , 
petence in Entrepreneurship. ^part 
pecoming an Entrepreneur. Unit D: 
" Government Regulations and Small 
Businesses, Research and Development 
Series No. 194 B-4 

ED 199 415 

Ohio State Univ. Columbus. National Center 
for Research In Vocational Education. 
PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part II: 
Becoming an Entrepreneur. Unit C: Legal 
Issues and Small Business. Research and 

1 ? * 



for Research In Vocational Education. 
PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part I: Get- 
ting Ready to Become an Entrepreneur. 
Unit C: How to Succeed and How to Fail. 
Research and Development Series No. 194 
A-3. 

ED 199 411 

Ohio Stale Univ. Columbus. National Center 
for Research In Vocational Education. 
PACE. A Program for ACquifing Com- 
petence in Entrepreneurship. RcsounJe 
Guide. Research and Development Scries 
No. 194 D. 

ED 199 427 

PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part III: Be- 
ing an Entrepreneur. Unit H: Business Pro- 
tection. Research and Development Series 
No, 194 C-8. 

ED 199 426 

Ohio State Univ. Columbus. National Center 
for Research In Vocational Education. 
PACE. A Program for Acquiring Com- 
petence iri Entrepreneurship. Part III: Be- 
ing an Entrepreneur. Unit G: Community 
Relations. Research and Development 
Scries No. 194 C-7. 

ED 199 425 

Ohio Slate Univ. Columbus. National Center 
for Research In Vocational Education. 
PACE. A Program for Acquiring Com- 
petence in Entrepreneurship. Part III: Be- 
ing an Entrepreneur. Unit F: Managing 
Human Resources-. Research and Develop- 
ment Series No. 194 C-6. 

ED 199 424 

Ohio Slate Univ. Columbus. National Center 
for Research In Vocational Education. 
PACE, A Program for Acquiring Com- 
petence in Entrepreneurship. Part III: Be- 
ing an Entrepreneur. Unit E: Successful 
Selling. Research and Development Series 
No. 194 C5. 

ED 199 423 

Ohio State Univ. Columbus. National Center 
for Research In Vocational Education. 
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PACE, A Program for Acquiring Com* 
petcncc in EnCreprcneurship. Pan III: Be- 
ing an Entrepreneur. Unit D: Marketing 
Management. Research and Development 
Series No. 194 C-4. 

ED 199 422 

Ohio State Univ. Columbus. National Center 
for Research in Vocational Education. 
PACE. A Program for Acquiring Com- 
petence in Entrcprcncurship.Part III: Bj- 
ing an Entrepreneur. Unit C: Keeping the 
Business Records. Research and Develop- 
ment Series No. 194 C 3 

ED 199 421 

- Ohio State Univ. Columbus. National Canter 
for Research In Vocational Education. 
PACE A Program for Acquiring Com 
petcncc in Entrcprencurship. Pah lit: Be- 
, ing an Entrepreneur. Unit B: Financial 
Management. Research and Development 
Series No 194 C-2 

ED 199 420 

Ohio State Univ. Columbus. National Center 
for Research In Vocational Education. 

PACE. A Program for Acquiring Com? 

petence in Entrepreneur ship. Part III: Bc- 
„ tng an Entrepreneur. Unit A: Managing the 

Business. Research and Development Series 

No 194 C I. 

ED 199 419 

Ohio Slate Univ. Columbus. National Center 
Tor Research In Vocational Education. 
Promote the Vocational Education Pro- 
gram Competency • Based Vocational 
Education Administrator Module Scries, 
leadership and Training Series No. 58B-9, 
ED 204 487 

Ohio State UmV Columbus. National Center 
for Research In Vocational Education. 

Provide a Staff Development Program. 
C ompetency- Based Vocational Education 
Administrator Module Series, Leadership 
and Training Series No 58B-I2 

ED 204 490 

OkaJoosa-Wallon Junior Coll. Nlccville, 11a. 
Computer Aided Drafting Workshop 
Workshop Booklet. 

ED 205 700 

Otttaaorna Slate Boarg for Vocational Educa- 
tion, Stillwater. _f 

Health Occupations Education. Medical 
Assistant 

EQ 203 175 

Oklahoma Mate Board of Vocational and 
Technical Education) Stillwater. Curriculum 
and Instructional Materials Center. 

Dental Assistant Health Occupations 

Education 

ED 201 817 

Educational Lquitv teaching, learning. 
Achieving. < 

ED 200 BOO 

Power Line Technician* s Training Inst rue- 
t tonal Units. 

ED 199 460 

Supplement for Teaching Distributive 



Polk 

Education II: Course or Study. 

ED 199 469 

Oklahoma State Dept. of Education, 
Oklahoma City. 

Business Education in Oklahoma. A Guide 
for Teachers to Motivate Studcnft Toward 
Improved Business Education. 

ED 204 617 

Consumer Education: A Guide for 
Teachers to Motivate Students Toward Im- 
proved Consumer Education. 

ED 203 164 
Survival Skills for the Real World! 

ED 204 616 

Oklahoma State Dept. of Vocational and 
Technical Education, Stillwater. 

Validation of Auto Mechanics I Curriculum 

Manual. 

ED 203 176 

Oklahoma Stale Dept. of Vocational ttftd 
Technical Education, Stillwater. Curriculum 
and Instructional Materials Center. 

Foods and Nutrition. In-Depth 
. Curriculum. 

• ED 200 799 

Oklahoma Stale Univ. Stillwater. 

Supplement for Teaching Distributive 
Education II: Course of Study. 

ED 199 469 

tyrgoaSgne Itepi.Hf Education, Salem. . 
Advanced Prim Reading. Heating, Ventila- 
tion and Air Conditioning. 

ED 204 544 

Drafting. Advanced 'Print Reading — 
Electrical. 

ED 204 545 

Oregon State Dept. of Education, Salem.. 

Drafting. Advanced Print Reading - 

Electronics. 

ED 104 546 

Oregon State 6ept. of Education, Salem. 

Foodservice Occupations Cluster Guide. 

, ED 203 150 
Health Occupations Cluster Guide. 

ED 209 522 
Personal Finance Education Guide. 

ED 203 151* 
Special Vocational Program Guide. Child 
Care. 

ED 203 152 

Oregon State Dept. of Education, Salem. 
Career and Vocational Education Section. 
Resource Guide for Radio/TV Repair. 

' ED 204 548 

Oregon State Unlv, Corvalll*. Dept. of 
Agricultural Education. 

Oregon Agriculture I C urriculum Guide 
ED 205 726 

Pittsburg State Univ. Kans. Kansas Vocational 
Curriculum and Research Center. 

Agricultural Energy Practices. Agriculture 

Energy. • 

ED 205 790 
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Electricity and Us Use. 

ED 205 791 
*" Energy Sources and Development. 

» ED 205 792 
Fireplaces and Fireplace Fuels. 

# ED 205 793 

Fossil Fuels. 

ED 205 794 

Insulation, 

ED 205 795 

Lighting Utilization. 

C ED 205 796 

Solar. Energy Usage. 

ED 205 797 

Transportation. 

ED 205 798 

Vocational Agriculture II Curriculum 
Guide, 10th Grade. Kansas Vocational' 
Agriculture Education: Basic Core Cur- 
riculum II. / 

ED 201 806 

Wcathcri/ing a Structure. 

ED 205 799 

Platte Technical Community Coll. Columbus, 
Nebr. 

Preset IEAM$ i^Mqucs and Educa- 
tion for AchievingPWanagcmcnt Skills): 
Public Administrators. 

. ED 201 815 
Project TEAMS (Techniques and Educa- 
tion for* Achieving Management Skills): 
Health Care Administrator*. 

'ED 201 814 
Project TEAMS (Techniques and Educa- 
tion for Achieving Management Skills): In- 
dependent business Owner/Managers. 

ED 201 813 

a Project TEAMS (Techniques, and Educa- 
tion for Achieving Management^ lis): 
Business and Industrial Supervisor 

ED 201 812 

Project TEAMS (Techniques and Educa- 
tion for Achieving Management Skills): 
Achieving Management Skills. 

ED 201 816 

Polk County Board of Public Imit ruction, Bar* 
tow, Fla. 

Automotive Mechanics. Student Learning 
Cuides. 

ED 210 427 

Business Education Student Learning 
Guides. 

ED 210 431 

Clothing Production. Student Learning 
Guides. ' 

ED ,210 432 
Livestock Student Learning Guides. 

ED 210 430 

Mechanical Drafting. Student Learning' 
Guides 

ED 210 424 

Parts Marketing A Student Learning 
Guide 

ED 210 428 

Plumbing and Pipefitting Student Learn- 
ing Guides. 

ED 210 429 
Welding Student I earning Guides. * 

ED 210 425 
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Prince George's County Public Sch oofs, Up- 
per Marlboro, Md. ' \ , 

Industrial Arts Curriculum-Guide Mid- ; 

die School. 

ED 21Q434 

Public Service Co. of Colorado, Denver,, * 
Energy Management Strategies for Home 
Economics Teachers, 

ED 199 510 H 

Radio Corp. of America, Charleston, W. Va. 
Education Services. 

* Agribusiness Management. Competency 
Based Education Curriculum. Teacher's 
Guide. 

ED 201 851 

Agribusiness Management. Competency 
Based Education Curriculum. Student 
Material. > 

ED 20i 850 

Competency Based Education Curriculum 
fbr Data Processing. ' * 
<■ ■ « ED 201 "858 

Competency Based Education Curriculum 
for Prcvocational Health Exploration. Stu- 
dent Material. 

" , ED 201 860 

r Competency-Based Education Curriculum 
* for Pre\^3cational Health Exploration. . 
Teacher's Guide. 

g ED 201 859 

Radio Corp! of America, Dallas, Tex. Educa- ' 
tion Services. . . © 

Gardener and Landscape Worker. Student 
Material., Competency Based Education 
Curriculum. 

ED 203 091 

Gardener "and Landscape Worker. 
.Teacher's Quide. Competency Based 
Education Curriculum. . 

ED 203 092 . 
Masonry. Student Material. Competency 
Based Education Curriculum. 

ED 201 853 

. Masonry. Teacher's Guide. "Competency 
Based Education Curriculum. 

ED 201.852 

Nursery and Greenhouse Worker. Student 
„ .* Material. Competency* Based Education 
Curriculum. ' 

. ED 203 093 

■ ♦ 

Nursery and Greenhouse Worker, 
Teacher's Guide. Competency Based 
Education Curriculum. % 

# ED 203 09$ 

Regional Council on Alcoholism of- Cuyahoga, 

* Geauga, Lake, and Lorafn Cojymes, 
Cleveland, Ohio. 

Why Me? Every Teacher's Handbook for 
Alcohol Education. 

ED 208 197 



Rhode Island Univ. Kingston, Curriculum 
Research and Development Center. 

Consumer Citizenship Curriculum Guides, 
for Social Stuctfes. English, Science, 
Mathematics. ■ ; 

ED 20$ 746 ' 



i . . , 

Ridge Vocational-Technical Center, Winter 
Haven, Fla. „ 

Automotive Mechanics. Student Learning 
Guides. : - 
' / ED 210 427. 

Ridge Vocational-Technical Center, Winter 
Haven, Fla, * 

Business Education. < Student Learning w 
Guides. ■ * 

■■■ ED 210 431 

Ridge VocationaUTechn^Jl Center, Winter 
Haven, Fla. \ 

Clothing Production. Student Learning 
Guides. 

\ - ' ED 210 432 

Ridge Vocational-Technical Center, 
Haven, Fla. 

Livestock. Student Learning Guides. 

ED 210 430 

Ridge Vocational-Technical Center, Winter 
Haven, Fla. 

Mechanical Drafting. Student Learning 
Guides. * 

ED 210 424 

Ridge Vocational-Tectinical Center/ Winter 
Haven, Fla. 

Parts Marketing. A Student Learning 
Guide. 

ED 210 428 

Ridge Vocational-Technical Center, Winter 
Haven, Fla. r n V*\ 

Plumbing and Pipefitting. Student Learn-^ 

ing Guides* * 

ED 210 429 

Ridge Voc ationaJ -Technical Center,, Winter 
Haven, Fla. ; 

Welding. Student Learning'Guides. 

.' ED 210 425 

sin .Bernardino County Superintendent of 
Schools, Calif. ■ , 

" Health Careers Curriculum Modules* , 
ED 199 525 

San Jose City Coll. Calif. 

Resource Guide for Career Counseling 
Spanish-Speaking & Chicano Students. 

£D 205 695 

Seattle School District 1, Wash. ^ 

Industrial Arts Safety Guide. Chinese. Bil- 
ingual Education Resource §eries. 

ED p5 710 

Industrial Arts Safety Guide, ljpkano. Bil- 
ingual Education Resource Series. „ 

* - ED- 205 711 

Industrial Arts Safety Guide. Japanese. Bil- 
ingual Education Resource Series. 

1 , ED 205 71.2 

Industrial Arts Safety Guide. Korean. Bil- 
ingual Education Resource Series. ■■ 

ED 205 7.13 

Jtfclustriai Artst^afety Guide. Thai. Bil- 
/inguaf Education Resource Series. 
/ ' ED 205 714 



Seward County Community Coll. Liberal, 
Kans. 

Energy Awareness Curriculum, 1980, 

* ED 198 321 

Solar Curriculum Guides, 1980. 

ED J98 322' 

Solar Technology Curriculum, 1980. 

ED 198 323 

Stiawsheen * Valley Regional Vocational- 
Technical HighSchoot, Billerica, Mass. 

A Fair Shot/An. Equal Chance. A Hand- 
book for Vocational Students in Non- 
Traditional Programs. Project SCOPE 
. Book -2. ^ 

ED 208 258 

South Carolina State Dept. of Education, 
Columbia. ' 

South Carolina Industrial Arts Safety 
Guide. Administrator and Instructor 
Section. 

ED 205 807 

South Carolina Industrial Arts Safety 
Guide. Student Section/ * 
, ED2p5 806. 

South Carolina State Dept. Of Education, Col- 
umbia. Home Economics Education Section. 
Home Economics Special Needs Activity 



f ? 



Guide. 

r 



ED 204 517 
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South Carolina State Dept. of Education, Col- . 
umbia. Office af Vocational Education. 

Retail Flower Shop Salesperson and Floral 
•■ Designer. Student's Manual. • - 

. * ED 204 518 
* r Retail Flower Shop Salesperson and Floral 
c Designer. Instructor's Manual. > 
. ED 204 519 

: . 

Southeastern Illinois Coll. Harrisburg. Divibf 
Vocational and Technical Education. 

; A Cqmpeteq6y*Based Curriculum Guide; 
Ethanol Spark Ignition Engine Conversion. 
v . ,.. * ED 204 §54 . 

Southern Illinois Univ. Catfbondale'. Dept. of 
tfural Education and Mechanization; 

ifain Grading and Handling. 

^ \ ' ED 208 230 

Processing. , 

ED 208 23 1 

Southern Illinois Univ. Carbondale. Dept. of 
Vocational Education Studies. * 

Marketing and Distributive Education Cur- 
riculum Guide. Marketing Sertfces: l^eal 
Estate. , > 

ED 204 512 

Marketing and Distributive Education Cur- 
riculum Quide. Marketing Services: 
Business and Personal Services. 

■■• ED 20* 51.1 

'- • ' ■ 

Southern Illinois Univ. Carbondale. School of 

Technical Careers. '« 

Multi-Cultural Competency-Based* Voca- 
tional Curricula. Auto Body Repair. Multi- 
Cultural Competency-Based Voca- 
tional/technical Curricula Series * * ; 

■. ED 205 781 




\ 
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Southern Illinois Univ. Carbondale. School of 
Technical Careers. 

Multi-Cultural Competency-Based Voca- 
tional Curricula. Clerical Clusters. Multi- 
Cultural Competency-Based Voca- 
tional/Technical Curricula Series. 

EP 205 783 

' Southern Illinois Univ. Carbondale. School of 
Technical Careers. 

Multi-Cultural Competency-Based Voca- 
tional Curricula. Automotive Mechanics. 
Multi-Cultural Competency -Based Voca- 
tional/Technical Curricula Series. 

ED 205 782 

Southern Illinois Univ. Carbondale. School of 
. Technical Careers. 

Multi-Cultural Competency-Based Voca- 
! . tional Curricula VESfe^il^elines, Multi- 
cultural Competency - BaSS^^Ygra . 
tional/Technical Curricula Series. 

U ED 205 789 
* 

Southern Illinois Univ. Carbondale. School of 
Technical Careers. 

/ Multi-Cultural CompetcncyTBased Voca- 

^ona^l Curricula. Maintenance Mechanics. 
Multi-Cultural Competency-Based Voca- 
tional/Technical Curricula Series. 

' " \ - - ED 205 788 

* • . 

Southern Illinois Univ. Carbondale. School of 
}, Technical Careers. 

Multi-Cultural Competency-Based Voca- 
tional Curricula. Machine Trades. Multi- 
Cultural Coropetency-Based Voca- 
tional/Technical Curricula Series. ' 

ED 205 787- 

Southern Illinois Univ. Carbondale. School of 
technical Careers. * 

Multi-Cultural Competency-Based Voca- 
tional Curricula. Food Service. Multi- 
Cultural Competency-Based Voca- 
tional/TecJinical Curricula Series. 

ED 205 786 

Southern Illinois Univ. Carbondale. School of 
Technical Careers. 

Multi-Cultural Competency-Based Voca- 
tional Curricula. Fiberglass Technician, 
Multi-Culfural Competency-Based" Voca- 
fr tional/Technical- Curricula Series. 

.' ' ED 205 785 

\ 4 V^^^outhern Illinois Univ. Carbondale. School of 
\J Jechnftal Careers. 

Multr-Cultural Competency-Based Voca- 
tional Curricula. Combination Welding^ 
Multi-Cultural ^Se«metency- Based VocaV 
rional/Technical Cum\rta Series. 

ED 205 784 

M { 

State Univ. of New^ork, Farmingdale. 
t Agricultural and Technical Coll. 

Programmed Instruction Manual for a>Jew 
Solar »and Energy Conservation 
Laboratory. Final Evaluation Report. 
• ED 199 386 

■.■ ° "* « 

State Univ. of New York, IJhaca. Coll. of 
Agriculture and Lite Sciences at Cornell Univ. 
Innovative Teaching ideas. A Shading of 



Texas State Technical Inst. Waco 



Teaching! Tips, Ideas and Methods. - 
• .ED ,205 704 

Technical Education Research Centre- 
Southwest, Waco, Tex. 

Chemistr/for Energy Technology I. Energy 
Technology Series. 

ED 210 501 

Technical Education Research Centre* 
Southwest, Waco, Tex. 

Chemistry for Energy Technology II. 
Energy Technology Series. 
u • ' v ED 210 505 

Technical Education Research Centre- 
Southwest, Waco, Tex. 

Electrical Power and llluminatio^Bystems. 
Energy Technology Series. 

ED 210 510 



Technical Education 
Southwest, Waco, Tex. 

Electromechanical 
Technology Series. 



Research Centre- 
Devices. ^Energy 
ED 210 507 
Research/ Centre- 



Technical Education 
Southwest, Waco, Tex. 

Electronic Devices and Systems. Energy 
Technolpgy Series. 

ED 210 511 



Technical Education Research Centre- 
Southwest, Waco, Xex. 

Energy Conservation 

Technology Series. 



Technical Education 
Southwest, Waco, Tex. 

Energy Economics- 
Series: 



Technical Education 
Southwest, Waco, Tex. 

Energy Production 
Technology Series. 



CORD Energy 
ED 210 512 
Research Centre- 



Energy Technology 
ED 210 516 
Research Centre- 
Systems. Energy 
ED 210 506 
Research Centre- 



Technical Education 
Southwest, Waco, Tex. , 

Fluid Power Systems. Energy Technology 
Series. 

ED 210 509 

Technical Education Research Centre- 
Southwest, Waco, Tex. 1 v m 

Fundamentals of Energy. Technology. 
Energy Technology Series. 

ED 210 502 

Technical Education Research Centre- 
, Southwest, Waco, Tex. 

Heating, Ventilating, and Air Condition- 
ing. Energy Technology Series. 
^ ED 210 51| 

Technical Education Research Centre- 
Southwest, Waco, Teftf. 

InstrumeryrffoQ and Control. Energy 

Technology Series. 

ED 210 515 



Research 
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Centre- 



• Technical Education 
Southwest, Waco, Tex. 

Mechanical Devices and Systems. Energy 
Technology Series. 

EDI210 508 

Technical Education Research Centre- 
Southwest, Waco, Tex. 

Microcomputer Hardware. Energy 
Technology Series. 

ED 210 504 

Technical Education Research 'Centre- 
Southwestv Waco, Tex. 

Microcomputer Operations. Energy 
Technology Series. 

ED 210 503 

Technical Education Research Ctntre- 
Southwest, Waco, Tex. 

Technical Communications. Energy 
Technology Series 

ED felO 514 



Temple Univ. Philadelphia, Pa. Div. 
tional Education. 



of V oca- 



Arrange for the Improvement of Voca 
tional Facilities for Individualized 
tion. Professional Preparation 



Vocational Teacher. X-4, 



ED 



Instruc- 
Vtodule. 

109 456 

f Voca- 



ERLC 



Temple Univ. Philadelphia, Pa. Div. 
tional Education. 

Assist Vocational Personnel Move Toward 
Adoption of Performance Basec Voca- 
tional Education (PBVE). Professional 
Preparation Module. Change Agent. 

ED 2)9 459 

Develop a Module for Individualized In- 
struction. Professional Preparation 
Module. Vocational Teacher. X-3 

ED 269 455 

Temple Univ. Philadelphia, Pa. Div. of Voca- 
tional Education. 

Establish an Outcomes Oriented Grading 
System. Professional Preparation Module. 
Vocational Teacher. 

ED 200 457 
Manage Student Activity in an fndi vitaliz- 
ed Instructional Program. Professional 
• /Preparation Module. Vocational Teaiher. 
' ' ' ED 209 458 

Prepare Valid Performance Objectives. 
Professional Preparation Module. Voca- 
tional Teacher. X-2. 

ED 209 464 

Temple Univ. Philadelphia, Pp. Div. o(Voc\ 
tional Education. s ' - C 

Validate an Occupational Analysis. Prbfes\ 
sional Preparation .Module. ^Vocational\ 
' Teachert X-l, ' 
ED 209 453 ' 

Texas State Technical Inst. \Vaco. 

Developing Curriculum for Interpreter 
Training Programs in VocatF&ial Educa- 
tion, final Report, July I, I97&!une 30, 
1980. 

ED 198 308 
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Institution Index 



Trust Territory of tbe Pacific Islands Dept. of 

Education., Saipan. 

Curriculum; Guide. Agriculture: Hor- 
ticulture.- Secondary Schools. 

ED 203 099 

Curriculum Guide. Construction: Masonry. 
Secondary Schools. 

ED 203 098 

Curriculum Guide. Electricity: Residential 
Wiring. Secondary Schools. 

ED 203 097 

Curriculum Guide. Home Economics: 
Child Development. Secondary Schools. 

t ED 203 101 
Curriculum Guide. Home Economics: 
Foods and Nutrition. Secondary Schools. 

ED 203 100 

Curriculum Guide. Mechanics. Secondary 
^""^Schools. 

ED 203 096 

University of Central Arkansas, Conway. 
Alcohol Fuels. Instructional Materials. • 
ED m087 

'Conservation. Instructional Jvlaferiala 




Coordinated Career Education Cu 
Guide. 

ED 204 498 

Enrichment Materials in, Home Economics 
for Gifted and Talented Students. 

ED 204 621 

Nuclear Energy. Instructional Materials. 

ED 203 086 
Solar Energy. Instructional Materials. 

ED 203 088 
Wind Power. Instructional Materials. 

ED 203 0*9 

Utah Slate Board for Vocational Education; 
Sail take City. 

Occupational Clothing Curriculum. * 
TED 209 536 

Vincennes UnivJ lnd\r ,' 

CU B E* English/Vocabulary. Goal* IV- 

V/ 

.v Eb 211 832 

Vincennes Univ. Ind. 

C.U.B.E. Instruction Manual. "Goals 1-1V. 

ED 211 829 

Vincennes Univ. Ind. 

C.U.B.E, Learning Disabilities. 'Goal VI. ■ 
A Reading Program fqr, Adult Basic Educa- 
tion, 0-6 Grade Students. Book 1 of Three 
Books in This Program. 

> " ED 211 833 



Upcennes Univ. Jml. 
^C.U.B.E. M^t\c 



Coal II. 



Program 



ED 211 830 
Administration 



C.U.B.E. 
Materials. 

' ED 211 834 
C.U.B.E. Reading. Goal HI. A Reading 
^Program for Adult Basic Education. 0-6^ 
Grade Students^Book 2 of Thre.e Books in 
This Prdgrimv 

ED 21 1 831 



Virginia Polytechnic Inst, and Slate Univ. 
Blacksburg. t . > 

^ Virginia VIC A Advisor's Manual. A Guide 
for Advisors of Vocational Industrial Clubs 
of America. 

ED 200 791 

Virginia Polytechnic Inst, and State Univ. 
Blacksburg. Agricultural Education Program. 

Agricultural Machinery Service. A Cur- 
riculum Guide for Agricultural Education. 
Revised. 

ED 200 792 

Agricultural Science and Mechanics I and 
U. An Instructional Guide for Agricultural 
. Education. Revised. 

ED 205 685 

, Virginia State Dept. of Agriculture and Con- 
sumer Services, Richmond, Va. " 
An Insurance Planner. Teaching Low-^ 
IncomeA^onSumersabout Insurance.. 

ED 201 892 

Virginia State Dept. of Agriculture and Con- * 
sumer Services, Richmond, Va. ■ 

A Health Care Planner: Teaching Loyv- 
Income Consumers about Health Car^ 



Consumers 
Alternatives. 



ED .20 1-4191 



Virginia State Dept. of Education, Richmond." 

Agricultural Education iservu*. ' ■■ i. * 
Agricultural Machinery Ser%ce. A Cur- 
riculum Guide fofjfWicultural Education. 
Revised.* . } • 

ED 200 792 

Agricultural &ci/nce and Mechanics 1 and 
11. An Instructional Guide for Agricultural 
Education. Revised. 
. , . ED 205 685 

Virginia Sfate Dept. of Education, Richmond. 
Div. of Vocational Education. 

Virginia V1CA Advisor's Manual. A Guide 
for Advisors of Vocational Industrial Clubs 
of. America. 

ED 200 791 

Virginia State Univ. Petersburg. 

Agricultural Machinery Service. A Cur- 
ricujum Guide for Agricultural Education. 
Revised. - 

ED 200 792 

. Virginia State Univ. Petersburg. Dept. of 
Agricultural Education. 

Agricultural Science and Mechanics 1 and 
11. An Instructional Guide for Agricultural 
Education. Revised. 

ED 205 685 

Walla Walla Community Coll. Wggh. 

Developing a Reading Sequential Com- 
petency System. A Guide for ABE 
Instructors. 

ED 210 493 

Washington Office of tbe Stale Superintendent 
of Public Instruction, Olympia. 

, Industrial Arts Safety Guide. Chinese. Bil- 
ingual Education Resource Series. 

^ED 205 710* 




Industrial Arts Safety Guide. Ilokano. Bil- 
ingual Education Resource Series. 

ED 205 7H 

Industrial Arts Safety Guide. Japanese. Bil- 
ingual Education Resource Series. 

ED 205*712 

Industrial Arts Safety Guide. Korean. Bil- 
ingual Education Resource Series. w 

ED 205 713 

Industrial Arts Safety Guide. Thai. Bil- 
~ ingual Education Resource Series. 

ED 205 714 

•* ,■ p / 

Washtenaw County Community Mental 
Development Center, Ypsilanti, Mich. 

Securing 7 Occupational Achievement 
through Readiness Skills (SOARS). A 
Resource, Curriculum with Assessment and 
Strategies for Provocations! Skill Training. 

ED 2Q6 9J3 

West Chester Stat^ Coll;: Pa. 

Mini-Compiiters and the Building Trades: 
A <3u3deibrf 
-lion.- Final Repb?£ :; ■ ' 

ED 201 754 

riia Research Coordinating Unit for 
[onal Education, Huntington. 

It Programs in C^on sumer and 
memaking Education. 

ED 201 846 

West Virginia State Dept. of Education, 
Charleston. Bureau of Vocational, Technical, 
and Adult Education. 

Competency-Based Education Curriculum 
for Firefighter Training. 

ED 203 016 

West Virginia State Vocational Curriculum 
Lab. Cedar Lakes. 

Adult Programs in Consumer and 
Homemaking Education. 

ED 201 846 

Agribusiness Management. Competency 
Based Education Curriculum. Student 
Material. 

-ED 201 850 
Agribusiness Management, Competency 
Based Education Curriculum. Teachers 
Guide. 

ED 201 851 

Competency Based Curriculum for Real 
Estate Agent, 

: ED 201 857 
Competency Based Education Curriculum 
for Data Processing. 

ED 201 858 

Competency Based Education Curriculum 
for Prevocational Health Exploration. Stu- 
dent Material. 

ED 201 860 



Competency Based Education Curriculum 
Lab. Cedar Lakes. 

Competency-Based Education Curriculum 
for Machine Shop. Teacher's Guide. 

ED 201 861 

West Virginia Sjtate Vocational Curriculum 
Lab. CedarLakes. 
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Competency-Based Education Curriculum 
for Machine Shop. Student Material. 

ED 201 862 

West Virginia State Vocational Curriculum 

Lab. Cedar Lakes. 

Competency- Based Education Curriculum 
for Pre vocational Health Exploration. 
Teacher's Guide. 

ED 201 859 

West Virginia Stale Vocational Curriculum 
Lab. Cedar Lakes. 

Food Marketing: Casjuer-Checker. Student 
Material. Competency Based Curriculum. 

ED 201 856, 

West Virginia Stale Vocational Curriculum 
Lab. Cedar Lakes. 

Food Marketing: Cashier-Checker 
Teacher's Guide. Competency Based 
Curriculum. 

ED 201 855 

West Virginia State Vocational Curriculum 
Lab. Cedar Lakes. , 

Masonry. Student Material. Competency 

Based Education Curriculum. 

ED 20! 853 

Masonry. Teacher's Guide. Competency 
Based Education Curriculum. 

ED 201 852 

Post Secondary School Competency Bas- 
ed Core Curriculum for Health Occupa- 
tions. Student Materia!. 

ED 201 864 

Student Material for Competency-Based 
Education Curriculum for Licensed Prac- 
tical Nurse. 

^ ED 201 844 

West Virginia State Vocational Curriculum 

Lab. Cedar Lakes. 

Student Material for Competency-Based 
Education Curriculum for Welding. 

ED 203 018 

West Virginia Stale Vocational Curriculum 

Lab. Cedar Lakes. 

Student Material for the Competency- 
Based EducationCurriculum for Word 
Processing. 

ED 203 020 

West Virginia State Vocational Curriculum 
Lab. Cedar Lakes. 

Teacher's Guide for Competency Based 
Core Curriculiun for Health Occupations. 

^ ED 201 863 

Teacher's Guide for Competency-Based 
Education Curriculum for Licensed Prac- 
tical Nurse. 

ED 201 845 

West Virginia Slale Vocational Curriculum 
Lab. Cedar Lakes. 

Teacher's Guide for Competency-Based 
Vocational Curriculum for Welding. 

ED 203 017 



Education Curriculum for Word 
Processing. t 

ED 203 019 

Willow Run Community Schools, Ypsilanti, 
Mich. 

Securing Occupational Achievement 
through Readiness Skills (SOARS). A 
Resource Curriculum with Assessment and 
Strategies for Prevocational Skill Training. 

ED 206 913 

Wisconsin Slate Depl. of Public Instruction, 
Madison. 

Family and Community Services. Module 
II: Self-Development and Understanding. 

ED 203 103 

*N 

Wisconsin Stale Depl. of Public Instruction. 
Madison. 

Family and Community Services. Module 
III: Roles and Respdnsibilities in Family 
and Community Services Occupations. 

ED 203 104 

Family and Community Services. Module 
IV; Resources, Facilities, and Personnel in 
Family and Community Services. 

ED 203 105 

Family and Community. Services. Module 
IX: Care of Home, Equipment and 
Possessions. 

ED 203 110 

Family and Community Services. Module 
V: The Helping Process. 

ED 203 106 

Family and Community Services. Module 
VI: Physical,Psycho-Social and Economic 
Needs of Various Target Groups. 

ED 203 107 

Wisconsin Slale Depl. of Public Instruction, 
Madison. , 

Family and Community Services. Module 
VII: Care of the Individual. 

' ' ED 203 108 

Family and Community Services. Module 
VIII: Decision-Making and Management. 

£D 203 109 

Wisconsin Slale Dept. of Public Instruction, 
Madison. 

Family and Community Services. Module 
X: Crisis and Emergency. 

. ED. 203 1 1 1 
Family and Community Services. Module 
XI: Chemical Dependence. 



Family and Community Ser 
XII: The Family: Functions an) 

Family and Community 
XIII: Death and D 



D 203 112 
es. Module 



'West flrgJnhTsfafe Vpcafional Curriculum 
Lab. Cedar Lakei. 

Teacher's Guide for the Competency-Based 




Family and Community Services. Yvlodu 
XIV: Ethics and Morality. 

- ED 203 
Family and Community Services. Occupa- 
tional Curriculum Resources. Development 
and Overview of Models and Examinations 
with Suggestions for Use. 

ED 203 102 



Wisconsin Univ. Madison. Dept of Continu- 
ing and Vocational Education. 

• Family and Community Services: Module 
11: Self-Development and Understanding. 

ED 203 103 

Wisconsin Univ. Madison. Dept of Continu- 
ing and Vocational Education. 

Family and Community Services. Module 
lit: Roles and Responsibilities in Family 
and Community Services Occupations. 

ED 203 104 

Family and Community Services. Module 
IV: Resources, Facilities, and Personnel in 
Family and Community Services. 

% ED 203 105 
Family and Community Services. Module 
IX: Care of Home, Equipment and 
Possessions. 

ED 203 1 10 

Family and Community Services. Module 
V: The Helping Process. 

ED 203 106 

Family and Community Services. Module 
VI: Physical, Psytlno-SociaJ and Economic 
Needs of Various Target groups. 

ED 203 10.7 

Wisconsin Univ. Madison. Depl of Continu- 
ing and Vocational Education 

Family and Community ^Services. Module 
VII: Care of the Individual.' 

ED 203 108 
Family and Community Services. Module 
VIII: Decision-Making and Management. 

ED 203 109 

Wisconsin Univ. Madison. Depl of Continu- 
ing and Vocational Education. 

Family and Community Services. Module 
X: Crisis and Emergency. 

ED 203 111 

Family and Community Services. Module 
XI: Chemical Dependence. 

ED 203 1 12 

Family and Community Services. Module 
XII: The Family: Functions and Structure. 

ED 203 113 

Family and Community Services. Module 
XIII: Death and Dying. 

* * ED 203 114 

Family and Community Services. Module 
XIV: Ethics and Morality. 

ED 203 115 

Family and Community Services. Occupa- 
tional Curriculum Resources. Development 
and Overview of Models and Examinations 
with Suggestions* for Use. 

ED 203 102 

Women's Resource Center, Inc^NwnSan, 
.Okla. 

Displaced Homcmakcrs: ' Vo-Tcch 
Workshop Guide. * 

ED 206 872 
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CURRICULUM COORDINATION CENTERS 

Six curriculum coordination centers are part of the National Network for Curriculum 
Coordination in Vocationarand Technical Education (NNCCVTE), which was established in 1972. 
In addition to the six curriculum coordination centers, NNCCVTE consists of six interstate 
curriculum networks and a national council of curriculum center directors. It is designed to 
provide an brtferly system for sharing curriculum development products and services. The 
centers receive federal funds through competitive contracts awarded by the U.S. Department of 
Education, 

Each of tha»six curriculum coordination centers operates separately but upholds the 
objectives of the national network. The major function of each center is to provide leadership in 
curriculum information resources. While center services vary according to regional needs, 
common functions include the following: evaluation of curriculum needs, coordination of 
curriculum development activities, field testing and evaluation, collection and dissemination of 
information on new and developing materials, response to requests for materials and information, 
curriculum inservice training, and provisions for technical assistance. 



/ 
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CURRICULUM COORDINATION CENTERS 



CCC Region 


Protect Director 


Arlrlrocc 


States in Coordinating Region 


Northeast 


Joseph Kelly, Ph.D. 


Bureau of Occupational and 

Career Research Development 
225 West State Street 
Trenton, NJ 08625 


Connecticut, Maine, 
Massachusetts, New Hampshire, 
New Jersey, New York, Puerto 
Rico, Rhode Island, Verrpont, 
virgin Islands 




Roy Hinrichs, Ph.D. 


Mississippi State University 
Research and Curriculum Unit 
Drawer DX 

Mississippi State, MS 39762 


Alabama, Florida, Georgia, 
Kentucky, Mississippi, 
North Carolina, South 
Caroljna, Tennessee 

• 


East Central 


Rebecca S. Douglass • 

r 


Sangamon State University 
Building E-22 
Springfield] IL 62708 
(217) 786-6375 ~* 


Delaware, District of Columbia, 
Illinois, Indiana, Maryland, 
Michigan, Minnesota, Ohio, ' 
Pennsylvania, Virginia, West Virginia, 
Wisconsin 

\ 


Midwest 
» 


Robert Patton 


Oklahoma State Department of 
Vocational and Technical 
Education 

1515 West Sixth. Avenue 

Q+illi/w'»*ftr CMS 1 A(X1 A 

otinwater, ui\ /4U/4 
(405) 377-2000 


1 ; 1 

Arkansas, Iowa, Kansas, Louisiana, 
Missouri, Nebraska, New Mexico, 
Oklahoma, Tfexas 


Northwest 


William Daniels 

• 


Airdustrial Park 
Building 17, LS-10 
Olympia, WA 98504 " 
(206) 753-0879 


Alaska, Colorado, Idaho, Montana, 
North Dakota, Oregon, South 
Dakota, Utah, Washington, 

Wvnminn 

v v yui 1 1 1 1 iu 


Western 

) 


Lawrence F,H. Zane, Ph.D. 


University of Hawaii 
Wist Hall 216 t 
1776 University Avenue 
Honolulu, HI 96822 
(808) 948-7834 


American Samoa, Arizona, 
California, Guam, Hawaii, 
Nevada, Northern Marianas, 
Trust Territory of the Pacific 
Islands 



CURRICULUM COORDINATION CENTER 

PUBLICATIONS 



S£e the listing of curriculum coordination centers on the preceding page for contact 
information - 

East Central Network for Curriculum Coordination 
Subject matter bibliographies 



Northwest Curriculum Coordination Center A 

The Vocational Curriculum Catalog, Ninth Edjlion, 1982 . 

V 

Southeast Curriculum Coordination Center 

Votiational-Technical Education Curriculum Materials in the Southern Curriculum 
Coordination Network Library, 1980 

Western Curriculum Coordination Center 
Subject matter bibliographies 



Midwest Curriculum Coordination Center 

Instructional Systems Catalog, 1982-1983 



Northeast Curriculum Coordination Center 

Curriculum Microfiche Collection Catalog, September 1981 
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CURRICULUM CENTERS/LABS 



Materials in this section were adapted from the Resource Directory of Curriculum 
Centers/Labs, June 1981, a product of the. Vocational Instructional Materials' Section of the 
American Vocational Association and the National Network for Curriculum Coordination in 
Vocational and Technical Education (NCCVTE). Special recognition is extended to the project 
staff of the Midwest Curriculum Coordination Center in Stillwater, Oklahoma and to the other 
curriculum coordination centers, project directors, arid state liaison representatives of the 
NCCVTE. 
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CURRICULUM CENTERS/LABS 



Name and Address of Center/Lab 



Description of Activities 



Contact 



Vocc^onal Qurriculum Develop- 

menfUnit 

Room 802 

State Office Building 

Montgomery, A L 36130 



Produces and disseminates Vocational 
Technical Education Consortium of 
States (V-TECS) catalogs, performance- 
based instruction, inservice training 
packages 1 . Develops performance-based 
instruction teacher manuals and student 
study guides. 

Material available out of state: Yes • 



James Kendrick, 
Coordinator 
(205) 832-3473 



Instructional Materials 
Trade & Industrial Education 
202 BSkyland Boulevard 
Tuscafoosa, AL 35405 



Produces and.disseminates Vocational 
Technical Education Consortium of 
States (V-TECS) catalogs, performance- 
based instruction, inservice training 
packages. Develops performance-based 
instruction teacher manuals and student 



Grady Elmore, 
Coordinator 
(205) 759-5448 



study guides. 

Material available out of state: Yes 



\ 



\ 



Instructional Materials 
Agribusiness Education 
101 Petrie Hall ' 
Auburn, AL 36849* 



Produces and disseminates Vocational 
Technical Education Consortium of 
States (V-TECS) catalogs, performance- 
based instruction, inservice training 
packages. Develops performance-based 
instruction teacher manuals and student 
study guides. 

Material available out of state: Yes 

7^ 



A. H. Halcomb, 
Coordinator 
(205) 826-4000 



Southeast Regional Resource 
Center 

538 Willoughby . 
Juneau, AK 99801 



Provides curriculum materials and 
guides, audiovisual presentations, and 
exemplary projects for schools. 
Material available out of state: Yes 



Allan Barnes, 
Director 
(907) 586-6806 
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State 


Name and Address of Cdnter/Lab 


Description of Activities 


1 

Contact I 


Alaska 
(Northwest} 


Northern Institute 

650 West International Airport 

Road 

Anchorage, AK 99{503 


Develops curriculum materials, guides, 
and audiovisual materials, Performs 
research and trains staff. 
Material available out of state: No 


Ron Daugherty, 
Director 

(907) 274-3691 m ' 


Arizona 
(Western) 

<> 


Arizona Center for Vocational .* 
Education > 
P.O. Box 15095 
Northern Arizanap University 
Flagstaff, A2 860*1 1 

* 


Serves program needs (personnel, cur- 
riculum, facilities, equipment, flexi- 
bility), 'business and industry needs ' 
(e.g„ new and existing job markets), 
and student needs (e.g., job interests) 
by providing research studies, curricu- 
lum materials, and leadership training,,* - 
. Material available out of state; Ygs ^ 


Robert Kerwood, 
Director Jmto, 
(602) 523-5442 M ml 

*. . . 

■ / • * 

' •• 


Arkansas 
(Midwest) 


Media Implementation Center 
770114 Scott Hamilton Drive 
Little Rock, AR 72209 


V> ; :^' ; v n - '7J^ 

Provides s[i%tape ; prg^ : 

transpsrtftde&and f/ti#$$#j&- 

Maten&l available Qutot state: Yes 


Bob Verboon 
(501) 371-1154 


Arkansas 
(Midwest) 


Arkansas Curriculum Dissemina^ 
tion Center - \ 
University of Arkansas ' ^1 
Graduate Education Buifding,- 
Room 1 15 r 
Fayetteville, AR 72701 


i.:^ 

Acquires, classifies, and stores curricu- 
lum materials for retrieval in response 
»kto~practitioner requests. Announces 
availability of new materials and con- 
ducts training sessions on*skills needed 
by teachers to identify and use mate- 
rials. 

Material available out of state: No 


Dean Clayton, 
Director 
(501) 575-4758 


California 
(Western) 


Vocational and Occupational 
Information Center Tor 
Educators (VOICE) 
State Department of Education 
721 Capitol Mall 
Sacramento, CA95814 


As a computerized resource center, 
provides hard copy materials on 
request, conducts or receives searches 
of other data bases through NNCCVTE 
and the National Center for Research 
in Vocational Education. 
Material available^out of state: No 


Nona Verloo, 
Consultant 

Vocational Education 
(9i6) 445-0404 

•< 
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State 


Name and Address of Center/Lab 

* 


Description of Activities . 


Contact 


Colorado • 
(Northwest) 

i 


Curriculum Materials Service 
Vocational Education Building 1 16 
Colorado State University 
Fort Collins, CO 80523 


Provides occupational analysis and per- 
formance objectives on a cost recovery 
basis. 

Material available out of state: Yes 


Wil&y Lewis, 
Coordinator ' 
(303) 491-5273 


Connecticut 
(Northeast) 


Connecticut State Department of 

Education ' ^ 

Division of Vocational-Technical 

Education 

State Office Building * ' 
P.O. Box 2219 
Hartford, CT 06115 


Develops curriculum materials and 
guides m the fields of industry, health, 
and service trades; aduJt and apprentice 
curriculum materials also are available. 
Material availabfe out of state: Yes 


Angelo J. Tedesco, 
Associate Commissfoner 
Division of .Vocational- 
Technical Schools 
(203)566-3664 


District of ^ 
Columbia 
(East Central) 


Professional and Curriculum . 
Development Unit 
Browne Junior High School 
^4th Street and Banning RoacJ NE 
Washington, DC 20002 


Conducts professional and staff develop- 
ment activities for the career develop- 
ment division of District of Columbia 
public schools. Supervises curriculum 
writing for vocational areas. Prints and 
disseminates materials developed. Dis- 
seminates NNCCVTE materials. 
Material available oyt of state: Yes 
*-* 


Sylvia Liggins, 
Director * 
(202) 724-4547 ' 


Florida 
(Southeast) 


Center tor Studies in Vocational 
Education 

Florida State University 
600 West College Avenue 
Tallahassee, FL 32306 


Researches and adapts materials 
developed by other states and organi- • 
zations. 

Material available out of state: Yes 


Robert Lathrop, 

Director 

(904) 644-2440 

# 


0 * * 

V 

O ' .; 
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State 


Name and Address of Center /J^ab 


Description of Activities 


Contact « 


Georgia 
(Southeast) # 

■ * t 


Vocational Curriculum Center 
3417 Oakcliff Drive 
Atlanta, GA 30340 

\ 


Provides technical assistance for devel- 
opment of curriculum written and 
audiovisual materials, duplicates and 
mounts slides, duplicates and edits 
cassette and videotape recordings, 
stores and disseminates composite 
curriculum programs, and maintains 
quality control for above activities. 
Material available out of state: No 


John Lloyd, 
Director, Division 
Program Development 
(404) 656-2547 * 


X 

Georgia 
(Southeast) 

0 


American Association for Voca- 
tional Instructional Materials 
(AAVIM) 

120 Engineering Center, 
Athens, GA 30602 

a 


Provides resource material for 
agriculturaf education, trade and * 
industrial education, industrial arts, 
and vocational- technical education 
includingimanuals, teacher guides, 
student workbooks, audiovisual aids, 
transparency masters, and slide sets. 
Also provides. a performance-based 
teacher education program. 
Material available out of state: Yes 


W. Harold Parady, 
Executive Director 
(404) 542-2586 


Guam 
i Western) 


The Library 

Guam Community College 
P.O. Box 23069 
Guam.Main Facility 
Agana, GU 96921 


Provides*curriculum materials, curricu- 
lum guides, and audiovisual presenta- 
tions and* disseminates curriculum 
matecials'information. 
Materialavailable out of state: No 


Tuffy Pillette, 
Head Librarian 
73.4-4311 


Hawaii 
(Western) 

*• 


Western Curriculum Cdordination 
Center 

University of Hawaii 
Wist Hall 216 
1776 University Avenue 
Honolulu, Ht 96822 


Collects curriculum materials and 
serves as a resource center for the 
Western states and territories. 
Material available out of state: Yes 


Lawrence Zane, 
Director 
(808) 948-7834 

• 


o • • ■ I'll" ■ • 
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State 


Name and Address of Center/Lab 


Description of Activities ' 


Contact 


Hawaii 
(Western) 


Career Information Center 
University of Hawaii 
2327 Dole Street 
Honolulu, HI 96822 

• < 


Collects, synthesizes, develops, and 
distributes career information mate* 
rials .to teachers and counselors. 
Loans films, filmstrips, and other 
materials. 

Material available out of state: Yes 


Helene Shibata 
• 


Idaho " * * 
(Northwest) 

a 


Idaho Curriculum Dissemination 
Center 

^lo college ot education 
University of Ijdaho 
Moscow, ID 83843 


Collects and distributes Idaho curricu- 
lum materials. Collects and previews 
out-of-state materials. Serves as 
American Association for Vocational'* 
Instructional Materials distributor for 
Idaho. 

Material available out of state: Yes > 

a f 


Cleve Tay4or, 
Co-dirtector \ x 
(208) 885 6556 

^^^^ • 


p. 

Illinois 

(East Central) 


Curriculum Publication Clearing- 
house 

46 Horrabin Hall ^ 
Western Illinois University 
Macomb, It 61455 

— ■ T : 


Provides.statedeveloped curriculum 
materials oh a cost-recovery basis. 
Material available out of state: Yes 

• 


F. Gene Miller, /' < 
Director „ .(, 
(309)298-1917 / 
(800) 322-3905^ J* 
(Illinois ohl vJf^ 


Illinois 

(East Central) 


, East Central Network forCurricu- " 
lum Coordination 
Sangamon State University, E-22 
Springfield, I L 62708 


Eliminates duplication of effort through 
exchanging curriculum information and 
developing products and services in a 
twelve ; state region. 
Material available out of state: Yes 


Rebecca S. Douglass, 

Director 

(217) 786 6375 


Hlinofs 

(East Central) 


Illinois Vocational Curriculum 
Center . * r 
Sangamon State University 
Springfield, IL 62708 ; 

• 


Serves as a library of vocational mate 
rials and resources for free loan and use 
throughout Illinois and the East Central 
Network for Curriculum Coordination. 
Material available out of state: Yes 


9— » 

Rebecca S. Douglass, 
Director 
4 (217) 786 6375 ' » 
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State 


Name and Address of Center/Lab 


Description of Activities 


Contact 


Indiana 
(East Central) 


Vocational Education Services 
840 State Road 46 Bypass, 
Room 111 
Indiana University 
Bloomington, IN 47405 


Provides iQan of print and audiovisual 
materials for Indiana vocational educa- 
tors. Modifies existing curriculum for 
special populations. Prints Indiana pro- 
duced curriculum materials. Consults 
on,developing, producing, and using 
curriculum. 

Material available out of state: Y%s 


JoAnn Brooks, 
Information Specialist 
(812) 337-6711 


Iowa 

(Midwest) 


Iowa Vocational Curriculum 

Management System 

College of Education 

N008Quad 

Iowa State University 

Ames, I A 50011 


By September 1982, activities for this 
new system will include collection of 
curriculum materials and information. 
By June 1983, activities will include 
the above and dissemination, preservice, 
and inservice. By Jupe 1984, activities 
will include the abov&and development 
of curriculum materials. 
Material available out of state: Will be 


John Van Ast 
(515) 294-8919 


Kansas 
(Midwest) 

0 


Kansas Vocational Curriculum 
Dissemination Center 
Pittsburg State University 
Pittsburg, KS 66762 

• 


Duplicates apd distributes horticulture* 
and agriculture curriculum guides. 
Stocks and ships materials from 
Mid-America Vocational Curriculum 
Consortium (MAVCC), American 
Association for Vocational Instruc- 
tional Materials (AAVIM), and other 
instructional products for dissBnrfina- 
tion in Kansas. 

Material available out of state: Yes ^ 


Frank Slapar, 

Director 

(316) 231-7000 
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State . < 


Name and Address of Center/Lab 


Description of Activities 


Contact 


Kentucky 
(Southeast) 


Curriculum Lab 
Division of Materials and Cur- 
riculum 

' 19th Floor, Capital Plaza Tower 
Frankfort KY 40601 


Prepares, distributes, and utilizes cur- 
riculum materials and educational 
resources such as competency-based 
vocational education modules, 
V-TECS catalogs, ERIC searches, 
microfiche on various subjects, and 
other related educational Materials. 
Material available out of state: Yes 


Melissa S. Briscoe, 
Director fc^ 
(502) 564-2000 1 


Louisiana 


Vocational Curriculum Develop- 
ment and Research Center 
823 College Avenue 
P.O. Box 1159 
Natchitoches, LA 71457 


Develops, prints, and disseminates 
, vocational-technical instructional 
materials; also is a member of the 
Mid-America Vocational Curriculum 
Consortium. 

Material available out of state: Yes 


David Poston, 
Assistant Director 
(318) 352-5348 


Maryland 
(East Central) 


Maryland Vocational Curriculum * 
R&D Center 

Industrial Education Department 
University of Maryland % 
College Park, MD 20742 


„ Provides resources and support 
services for vocational curriculum* 
research and development. Includes 
research, collection, evaluation, 
modification, development, field 
testing, responding to requests for 
materials and information, and 
maintaining a free-loan resource 
collection. 

Material available out of state: Yes 


James Woodhull, 

Director 

(301 ) 454-2260 




a 
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State 


Name and Address of Center/Lab 


Description of Activities 


Contact 


Maryland 
(East Central) 


Maryland Vocational Curriculum 
Product Project 
Western Maryfand Vocational 
Resource Center 

D f~\ Drt >/ C A A O ft /i _ ft /i . . 1 1 _ 

r.u. Box b44o, Mclylullen 
Highway a 
Cresaptdwn, MD 21502 V 


Serves as a statewide center for the 
reproductio/i, production, and dis- 
semination-of vocational curriculum 
materials. Functionpmclude printing, 
producing media, dissemination, < 
maintaining a media Loan system, and 
providing graphics support to curricu- 
lum development. . . 
Material available out of state: Yes 


Edgar Reynolds, 
Director > 
(301) 729-8950 


Massachusetts 
(Northeast) 


Massachusetts Vocational Cur- 
riculum Center 

Minuteman Regional Vocational- 
Technical School 
758 Marrett Road 
Lexington, MA 02173 ^ 


Collects and disseminates vocational 
curriculum materials. Operates free 
loan of materials. 

Material available out of state: No 


Carol Laughlin, 

Director 

(617) 863-1863 


Michigan 
(East Central) 


iviicnigan Vocational Education 
Resource Center * 
133 Erickson Hall 
Michigan State University 
East Lansing, Ml 48824 


i — h 

Serves as a search, retrieval, and hous- 
ing facility for curriculum materials 
for Michigan. 

Material available out of state: Yes 


Gloria Kielbaso, 
Assistant Director 
(517) 353-4397 


Michigan 
(East Central) 


Curriculum Resource Team 
100 Wills House ^ . 
Michigan State University 
East Lansing, Ml 48824 

• 


Produces curriculum guides as specified 
by, and at the request of, the Michigan 
\ Department of Education, Vocational- 
technical Education Service. Format 
and processes are determined by the 
Michigan Curriculum Management 
System. Assist in dissemination activi- 
ties. 

Material available out of state: Yes 


Chris Olson, 
Coordinator 
(517) 353-0661 

- 
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State 


Name and Address of Center/Lab 


Description of Activities 


Contact 


Minnesota 
(East Central) 


Minnesota Curriculum Services 
Center 

3554 White Bear Avenue 
White Bear Lake, MN 551 10 

/ ' 

> 


Loans materials from the resource 
library, disseminates materials on/free 
and cost-recovery basis. Develops 
program area task lists, student per- 
formance objectives, competency 
records, and instructional resource 
listings. 

Material available out of state: Yes, 
cost-recovery items; only state 
developed items are available for 
loan out of state. 


Cost-Recovery Items: 
Barb Moss, 
Cost Accounts Clerk 
(612) 770-3943 

Loan Items: 
Roz Mesnik, 
Librarian^ 
(612) 770-3943 


Mississippi 
(Southeast) 


Research and Curriculum Unit 
Drawer QX 

Mississippi State, MS 39762 


Provides teacher curriculum guides 

and resource units. 

Material available out of state: Yes 


James F. Shill, 
RCU Director 
(601) 325-2510 


Missouri 
(Midwest) 


Instructional Materials Laboratory 
10 Industrial Education Building 
University of Missouri-Columbia 
Columbia, MO 6521 1 


Produces and distributes competency- 
based instructional materials and 
teaching aids in nine areas: agriculture, 
business and office education, home 
economics, distributive education, 
cooperative education, industrial 
education, industrial arts, sex equity, 
and special needs. 
Material available out of state: Yes 


Harley Schlichting, 

Director 

(314^882-2883 


Nebraska 
(Midwest) 


Nebraska Vocational Curriculum 

Resource Center 

Kearney State College, West 

Campus 

Kearney, NE 68847 


i/uneiib aiiu uibseminaies vocational 

curriculum materials. 

Material available out of state: Yes 


Beverly J. Nelson, 
Director 
(308) 236-4351 
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State 


Name and Address of Center/Lai^ 


Description of Activities 


Contact 


New Hampshire 
(Northeast) 


Learning Resource Center 
Keene State College 
Keene, NH 03431 d 

\ 


Serves as a statewide center for the 
distribution and dissemination of 
' vocational and instructional materials 
including those for special needs stu- 
dents. Services include research, 
teacher training, technical assistance, 
andinformation services in all voca- 
tional education areas. 
Material available out of state: No 


V Dorothea Kitlan, 
Director 
(603) 352-1909 


New Hampshire 
(Northeast) 


Vocational Research Curriculum 
Office 

Keene State College 
Keene, NH 03431 


Disseminates curriculum materials to 
new and returning vocational teachers 
within the state. Provides on-site tech- 
nical assistance. Conducts sequence 
of workshops, short- and long-term, 
in all vocational education strategies. 
Material available out of state: No 


John Faust, 
Project Director 
(603) 352-1909 

( 


New Jersey 
(Northeast) 


New Jersey Vocational-Technical 
Curriculum Laboratory 
Kilmer 

Rutgers University 

New Brunswick, NJ 08403 


Provides needs assessment, curriculum 
development, publication, disseminaV 
tion, technical assistance, and infor- 
mation services for all vocational and 
career education subjects. 
Material available out of state: Yes 


Betty Anne Sullivan, 
Coordinator 

Statewide Dissemination 
Project 

(201) 932-3845 


New Mexico 
(Midwest) 


Sex Equity Dissemination Center 
University of New Mexico 
3010 Mesa Vista 
Albuquerque, NM 87131 


Disseminates only equal opportunity 
vocational curriculurri materials. 
Material available out of state: No 


Norma Milanovich 
(505) 277-5409 


ERJC 
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State 


Name and Address of Center/Lab 


Description of Activities 


Contact 


New Mexico 
(Midwest) 


Vocational Curriculum Material 
Dissemination Center 
Eastern New Mexico University 
Portales, NM 88130 


Disseminates curriculum materials for 
iraae ana maustriai education, office 
education, distributive education, 
health occupations education, agricul- 
ture, and industrial arts. 
Material available out of state: No 


Ray Gormley, Office 
Education and Distribu- 
tive Education Teacher 
Educator • 
(505) 562-2288 


New York 
(Northeast) 


Instructional Materials Service 
New York State College of Agri- 
culture and Life Scipncps 
Cornell University, Department 
of Education 
3 Stone Hall 
Ithaca, NY 14853 


Develops and disseminates materials^ 
and provides inservice activities 
reiaiea to agriculture. 
Material available out of state: Yes 


Daryl Foster, 
Director 
(607) 256-3002 


New York 
(Northeast) 


Curriculum Field Office 
Oneida-Madison Board of Coop- 
erative Educational Services 
(BOCES) 

Box 70, Middle Settlement Road 
New Hartford, NY 13413 


Disseminates Vocational-Technical 
Education Consortium of States 
(V-TECS) and Instructional Support 
System for Occupational Education 
(ISSOE)' materials. 
Material available out of state: Yes 


Jay Boak, 
Project Director 
(315) 792-4608 
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State 


Name and Address of Center/Lab 


Description of Activities 


Contact 


North Carolina 
(Southeast) 


South Central Curriculum Network 
(SCCN) 

Division of Vocational Education 
North Carolina Department of 
Public Instruction 
Raleigh, NC 27611 


Provides technical assistance in and 
coordination of vocational education 
activities through this office or the 
chief consultant of the respective pro- 
gram areas in vocational education. 
Serves as a source of information and 
curriculum materials for vocational 
education to secondary teachers and 
administrators in the state. Acquires 
materials from each of the eight 
regional centers. These materials are 
not available from the centers out of 
state; however, materials can be 
copied. 

Material available out of state: No 


Meg Murphy, 
Chief Consultant 
State Liaison 
Representative 
(919) 733-7893 


iMuriii v^aruiirici 

(Southeast) 


negion i taucation center 
P.O. Box 1028 
Williamston, NC 27892 


Serves as a source of information and 
curriculum materials for vocational 
education to secondary teachers and 
administrators in the region. 
Material available out of state: No 


Ken Smith, 
Regional Coordinator 
(919) 792-5166 


iMorin uaronna 
(Southeast) 


negion ^ taucation uenter 
612 College Street, Room 200 
Jacksonville, NC 28540 


Serves as a source of information and 
curriculum materials for vocational 
education to secondary teachers and 
administrators in the region. 
Material available out of state: No 


Carter Newsome, 
Regional Coordinator * 
(919) 455-8100 


(Vlnrth OarAlina 
iMUi ill oaiuiiiid 

(Southeast) 


. negion o taucation Center 
P.O.. Box 549 
Knightdale, NC 27545 


Serves as a source of information and 
curriculum materials for vocational 
education to secondary teachers and 
administrators in the region. 
Material available out of state: No 


Joan Smith, 
Regional Coordinator 
(919) 266-9282 


ERIC 
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State 


Name and Address of Center/Lab 


Description of Activities 


Contact 


North Carolina 
(Southeast) 


Region 4 Education Center 
P.O. Box 786 
Carthage, NC 28327 

\ v ' 


Serves as a source of information anH 

— - » v w w ■ w vy i till \-/ 1 1 1 |Q ^ I \j || g | m 

curriculum materials for vocational 
education to secondary teachers and 
administrators in the region. 
Material available out of state: No 


wiiiie nandolpn, 
Regional Coordinator 
(919) 947-5871 


North Carolina 
(Southeast) 

— 1 1— 


Region/ 5 Education Center 
P.O. Box 21889 
Greensboro, NC 27420 


Serves as a source of information ^nH .» 
curriculum materials for vocational 
education to secondary teachers and 
administrators rn the region. 
Material available out of state: No 


i\orwooa bostic, 
Regional Coordinator 
(919) 379-5764 


Klorth Carolina 
(Southeast) 


Region 6 Education Center 
P.O. Box 1397 
Gastonia, NC 28052 


Serves as a source of information anH 
curriculum materials for vocational 
education to secondary teachers and 
administrators in the region. 
Material available out of state: No 


C ml Dpi J* a 

can rrice, 

Regional Coordinator 
(704)864-9971 ' 

> 


North Carolina 
(Southeast) 


Region 7 Education Center 

303 East Street 

North Willkesboro, NC 28659 


Serves as a SOUrCG of information anH 

curriculum materials for vocational 
education to secondary teachers and 
administrators in the region. 
Material available out of state: No 


Tom Bridges, 
Regional Coordinator 
(704) 648-6960 


North Carolina 
\oou ineasi/ 


Region 8 Education jCenter 
102 Old Clyde Road 
Canton, NC2B716 


Serves as a source of information and 
curriculum materials for vocational 
education to secondary teachers and 
administrators in the region. 
Material available out of state: No 


Bud Gibson, 

Regional Coordinator , 
(704) 648-6960 
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State 


Name and Address ot Center/Lab 


Description of Activities 


Contact 


North Dakota 
(Northwest) 


North Dakota Vocational Curricu- 
lum Center 

Bismarck Junior College 
Bismarck, ND 58501 


Disseminates state produced curricu- 
lum materials and information. 
Material available out of state: Yes 


Jane Schulz 
(701) 224-5487 


,Ohio 

(East Central) 


Vocational Instructional Mate- 
rials Lab 

1885 Neil Avenue 

i iic vjniu old it; univcrsJiy 

Columbus, OH 43210 


Develops task lists, task analyses, 
achievement tests, fire service, 
emergency medical service print and 
nonprint materials, law enforcement 
training materials, instructor and stu- 
dent training materials, and a subscrip- 
tion service for distributive education. 
Material available out of state: Yes 


Tom L. Hindes, 
Director 
(614) 422-5001 


Ohio 

(East Central) 


Ohio Agricultural Education 
Curriculum Materials Service 
Room 254, 2120 Fyffe Road 
The Ohio State University 

PnlnmhiiQ HM/nOin 

t 

s 


Develops instructional materials for 
agricultural education programs at the 
high school and post-high school levels. 
Provides student and teacher reference 
manuals and workbooks, as well as 
color slide series, transparency masters, 
sample test items, and professional 
vocational education manuals. 
Material available out of state: Yes 


Harlan E. Ridenour, 
Director > 
(614) 422-4848 


Oklahoma 
(Midwest) 


Curriculum and Instructional 
Materials Center 
Oklahoma State Department of 
Vocational-Technical Education 
1515 West Sixth Avenue 
Stillwater, OK 74074 

.V 


Produces several kinds of instructional 
materials: core curriculum, videotapes, 
slide-tapes, competency profiles, and 
learning activity packets. Provides free 
loan films to Oklahoma vocational . 
teachers, technical assistance, and 
reference materials in the resource 
center to vocational teachers. 
Material available out of state: Yes 


Bob Patton, 
Coordinator 
(405) 377-2000 
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State 


• Name and Address of Center/Lab 


Description of Activities 


Contact 


Pennsylvania 
(East Central) 


Vocational Education Information 
Network (VEIN) 
Pennsylvania Department of 
Education 

SLMERS Division, Eleventh Floor\ 
333 Market Street 
P.O. Box 911 
Harrisburg, PA 17108 


Acquires, classifies, and stores curricu- 
lum materials for retrieval in response 
to practitioner requests; announces 
availability of new materials. 
, Material available out of state: No 


Doris M. Epler, 
Division Director 
(717) 787-6704 


Puerto Rico 
< Northeast) 


Research Coordinating Unit 
Vocational arj^J-Technical Edu- 
cation Pflogfam 
P.O. Box 759 
Hato Rey, PR 00919 

€ . _^ 


Develops curriculum materials such as 
guides, manuals, and modules;,performs 
research and trains staff. 
Material available out of state: Yes 


Santos Echevarria de Pere2 
(809) 753-7275 


Rhode Island 
(Northeast) 


Curriculum Resource Center 
Rhode Island College 
Department of Industrial 
* Technology 
Providence, Rl 02908 


Inventories curriculum products. 
Material available out of state: No . 


Maureen Lapan, 
Director 
(401) 274-4900 


Rhode Island 
(Northeast) 


Center for Economic Develop 
ment 

Rhode Island College 
Providence, Rl 02908 


Disseminates consumer economics 
information. Conducts career develop- 
ment workshops for local school dis- 
tricts to show how to integrate 
elements into the curriculum. 
Material available out of state: No 


Monica Methany, 
Director 
(401) 274-4900 


Rhode Island 
(l^prtheast) 


Home Economics Education 
Resource Center 
Quinn Hall 

University of Rhode Island 
Kingston, Rl 02881 


Disseminates home economics educa- 
tion materials. 

Material available out of state: No 
, 1 


Patricia Kelly, 
Coordinator of Home 
Economics Program 
(401) 792-5930 


£££ 
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State 



Name and Ad^fess of Center/Lab 
£ * 



Description of Activities 



Contact 



Tex as v 
(Midwest) 



Vermont 
(Northeast) 



Virginia. 
(East Central) 



Virgin Islands 
(Southeast) 



Washington 
(Northwest) 




cuctional Services 



Vocational Ins 
P.O. Box 182 
Texas A&M University 
College Station, TX 77843 



Provides instructor's. aCmJes, student 
materials, audiovisual materials in pro- 
duction agriculture, co-op agriculture, 
agriculture special needs, and indus- 
trial laboratory programs. Develops 
complimentary materials for all trades. 
Material available out of state: Yes 



Foy Page; 
Coordinator 
(713) 779-3880 



ERIC Resource Center 

State Department of Education 

Montpelier, VT 05602 



Provides educational materials for kin- 
dergarten through postsecondary levels. 
Material available out of state: No 



Vocational Education Curriculum 
Center 

Virginia Commonwealth 
University 

620 North Lombardy Street 
Richmond, VA 23284 



Curriculum Development and 
Resource Center 
Multi-Purpose Building 
First Avenue, Estate Thomas 
St. Thomas, VI 00801 



Northwestern Curriculum. 
Management Center 
Building 17 
Airdustrial Park 
Olympia, WA 98504 



Prepares curriculum materials for agri- 
cultural education, business education, 
distributive education, health occupa- 
tions education, home economic^ edu- 
cation, industrial arts education, trade 
and industrial education, special pro- 
grams, and certain across-the-board 
materials. 

Material available out of state: Yes 



Walter L. Wimmar, 
Assistant Director 
(802) 828-31 Or 




Walter Ramey, 
Project Director 

Louise 4 Peel, 

Manager 

(804)257-6692 



Not fully in operation at this time. The 
center soon will be relocated to a more 
centralized site. 

Material available out of state: No 



Plans for cooperation in the develop- 
ment, field testing, and implementa- 
tion of instructional materials and 
strategies. 

Material available out of state: Yes 



IrvinA. Sewer, 
Coordinator 
VTE Programs and 
Teacher Education 
(809) 774 0100 



William E. Daniels, 

Director 

(206) 753-0879 
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State 


Name and Address of Center/Lab 


Description of Activities 


> 

Contact 


>0utn Carolina 
(Southeast) 


Vocational Curriculum Develop- 
ment Section 

Office of Vocational Education 
Ninth Floor Rutledge Building 
Columbia, SC 29201 


^Provides student and teacher manuals, 
K curriculum-guides, filmstrips, audio- 
tapes', and student modules. 
Material available out of state: No 


Robert T, Benson, 
Chief Supervisor 
Department of Education 
(803) 758-5971 


Tennessee 
(Southeast) 


State of Tennessee^ 
Department of Education 
Division of Vocational Technical 
Education 

205*Cordell Hull Building ' ' ■ 
Nashville, TN 37219 


Acquires and adapts programs from 
other states, conducts some needs 
assessment. Disseminates curriculum 
materials at workshops and confer 
ences. Provides training programs in 
local school systems. 
Materia) available out of state: Yes 


Jim Steward 
(6*15) 741-3446 

t * 

\ 


Texas 
livi lowest/ 


s 

Center for Occupational Curricu 

lumjDevelopment 

P.O. Box 72*8 

The University of^Texas at Austin 
Austin, TX 78712 

•» 


Provides instructional materials*such 
as teacher's guides/ student materials, 
core curficulum, individualized instruc- 
tional publications and audiovisual 
materials. 

Material available out of state: Yes 


Jack Robertson, 

Director 

(512) 471 7716 


Texas 
(Midwest) 


Home Economics Instructional 
Materials Center * * 
Texas Tech University, Box 4067 
Lubbock, TX 79409 


Provides instructor s guides, student 
materials, and courses of study in con- 
sumer and homemaking education and 
occupational home economics. 
Materjal available out of state: Yes 


Linda Glosson, ' 
Director 
(806) 742 30^8 
• 


Texas 
i Midwest) 


Occupational Curriculum 
Laboratory 

East Texas State University 
Commerce, TX 75428 


Provides self-contained instructional 
materials for teachers and students in 
of fice occupations^nd trade and indus- 
trial special needs (both disadvantaged 
and handicapped). 
Material available out pf state: Yes 


William Barnes, 

Directpr 

(214) 886 5624 





1 State ' 



Name and Address of Center/Lab 



Description of Activities 



Contact 



WesijVrrginia 
(Eas| J Central) 



Wisconsin 
(East Central) 



Wisconsin 
(East^pntral) 



West Virginia Vocational Curricu- 
lum Lab 

Cedar Lakes Conference Center 
Ripley, WV 25271 



Develops competency-based curriculum. 
Material available out of state: Yes - 



Wisconsin Board of Vocational, 
Technical, and Adult Education 
4802 Sheboygan Avenue 
P.O. Box 7874 
Madison, Wl 53707 



Wisconsin Vocational Studies 
Center 

964 Education-Science Building 
1025 West Johnson Street M 
Madison, Wl 53706 ^ 



Develops and produces curriculum 
through project efforts with local 
VTAE districts and teacher education 
Centers*- Collects and disseminates 
secondary and postsecondary curricu- 
lum,materials to local curriculum 
specialists and teachers through the 
curriculum loan library. 
Material available out of*state: Yes 



Develops, produces, and disseminates 
K-12 and postsecondary curriculum 
(hard copy and multimedia materials 
for loan free in-state, cost-recovery 
out of state). Provides inservice teacher 
training and workshops for busiriess- 
industry-labor. 

Material available out of state: Yes 



Larry Frpehlich,- 
Director 
(304) 372-8673 



Lou Chinnaswamy, 
Curriculum Consultant 
(608) 266-2222 



Merle Strong, 
Director > 
(608) 263-3696 



[ 



CURRICULUM-RELATED ORGANIZATIONS 



Acknowledgement for materials in this section is made to the State Liaison Representative 
Planning Committee for the 1981 National Network for Curriculum Coordination in Vocational 
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^ CURRICULUM-RELATED ORGANIZATIONS 


■" \ : 


Organization 


Description 


Address and Phone Number 


Member SMes 


American Associ- 
tion for Vocational 
Instructional Mate- 
rials (AA VIM) 


Nonprofit organization made up 
of membership from all fifty 
states; designed to .develop 
instructional materials for agri- 
cultural and trade and indus- 
trial education. 


AAVIM * 
120 Engineering Center 
Athens, GA 30602 
(404) 542-2586 


—r- — ^ 

Not applicable 


Interstate Distribu- 
tive Education 
Curriculum Con- 
sortium (IDE CO 

» 


Nonprofit organization made up 
of membership from thirty 
states; designed to develop indi-' 
vidualized instructional mate- 
rials for distributive education 
and marketing. 

• 


IDECC 

1 166 Chesapeake Avenue 
The Ohio State University 
Columbus, OH 43210 
(614) 486-6708 


Alabama, Arkansas, California, 
Colorado, Delaware, Florida, 
Georgia, J ndiana, Iowa, Kentucky, 
Louisiana, Michigan, s Minnesota, 
Mississippi, Nebraska, New 
Hampshire, New Mexico, North 
Carolina, North Dakota, Ohio, 
Oklahoma, Oregon, Pennsylvania, 
Tennessee, Vermont, Virginia, 
Washington, West Virginia, Wisconsin 


Mid-Amerrca Voca- 
tional Curriculum 
Consortium 
(MAVCC) 


Nonprofit corporation made up 
of membership from ten states; 
designed to develop, disseminate, 
implement, and evaluate curricu- 
ium materials in vocational and 
technical education. 


MAVCC 

1515 West Sixth Avenue 
Stillwater, OK 74074 
(405) 377-2000 


Arkansas, Colorado, Kansas, 
Louisiana, Missouri, Nebraska, 
North Dafota, Oklahoma, 
South Dakota, Texas [ 
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Organization 


Description 


Address and Phone Number 


Member States 


National Center for 
Research in Voca- 
tional Education 
(NCRVE) 


A national research center 
whose mission is to increase 
the ability of diverse agencies, 
institutions, and organizations 
to solve educational problems 
relating to individual career 
planning, preparation, and 
* progression. 


NCRVE 

The Ohio State University 
1960 Kenny Road 
Columbus, OH 43210 
(614) 486-3655 . 


Not applicable 


■j 

National Occupa- 
tional Competency 
Testing Institute 
(NOCTI) 

-* * 


Nonprofit organization made up 
of membership from fifty states 
and territories; designed to 
develop comprehensive com: 
petency tests for vocational 
instructors. 


NOCtl 

45 Colvin Avenue 
Albany, NY 12206 
(518) 482-8864 

* 


Alabama, Alaska, Arizona, Arkansas, 
California, Colorado, Connecticut, 
Delaware; Florida, Georgia, Hawaii, ' 
Idaho, Illinois, Indiana, Iowa, 
Kentucky, Louisiana, Maine, 
Maryland, Massachusetts, Michigan, 
Minnesota, Mississippi, Missouri, 
Montana, Nebraska, Nevada, New 
Hampshire, New Jersey, New Mexico, 
New York, North Dakota, Ohio, 
Oklahoma, Oregon, Pennsylvania, 
Rhode Island, South Dakota, 
Tennessee, Texas, Utah, Vermont 
Virginia, Washington, West Virginia, 
Wisconsin, Wyoming, Guam, Puerto 
Rico, Virgin Islands 


, Student Occupa- 
tional Competency 
Achievement Test- 
ing (SOCAT) 


Nonprofit organization made up 
of membership from four states; 
designed to develop comprehen- 
sive competency testing for ' 
vocational students. 


SOCAT '' 
45 Colvin Avenue 
Albany, NY 12206 
(518) 482-8864 


Florida, Maryland, New Jersey, 
Oklahoma 
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Organization 


» 

Description 


Address and Phone Number 


r 

Member States 


Vocational Instruc- 
tional Materials 
(VIM) 


A section of fl the American 
Vocational Association 
designed to promote the 
development of quality 
instructional materials and 
stimulate exchange of infor- 
mation about instructional 
materials for vocational 
education. 


American Vocational 
Association can provide 
name, address, and phone 
number of current execu- 
live viivi oTiicers 


Mot applicable 


Vocational-Technicaf 
Education Consor- 
tium of States , 
(V-TECS) 


Nonprofit organization made 
up of membership from eleven 
states; designed to develop 
occupational task analyses 
for vocational and technical 
education. 


Southern Association of 
ooiicycs ana ocnoois 
(V-TECS) 

795 Peach tree Street, NE 
Atlanta, GA 30308 
(404)897-6158 


Alabama, Florida, Georgia, Illinois, 
Kentucky, Maryland, Michigan, 
Pennsylvania, South CaroHna, 
Virginia, West Virginia 


Wisconsin Voca 
tional Studies 
Center (WVSC) 


i> , 
University affiliated organiza- 
tion involved in a variety of 
projects (e.g.. Puzzled About 
Educating Special Needs 
Students?) having an impact 
on vocational education. 


WVSC 

i 025 West Johnson Street 
964 Educational Science 
Madison, Wl 53706 
(608) 263-3696 


Not applicable 

y 
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SOURCES OF AUDIOVISUAL INFORMATION AND 

MATERIALS 



National Information Center for Educational Media (NICEM) 

University of Southern California 

University Park 

Los Angeles, CA 90007 

(213)743-6681 . ' 

The NICEM data base offers comprehensive coverage of nonprint educational media (16mm 
films, 35mm fijmstrips, overhead transparencies, audiotapes, videotapes, phonograph .records, 
motion picture cartridges, and slides) from preschool to professional and graduate school levels. 



National Audiovisual Center 
National Archives and Records Service 
General Services Administration 
Washington, D C. 20409 
(301) 763-1896 

Audiovisual materials (16mm and 8mm films/audiocassettes, audiotapes, filmstrips, kits, slide 
sets, and videocassettes) are available through sales, rental, and loan referrals, including 
vocational and technical areas of auto mechanics; carpentry and wood working; construction; 
drafting; electricity and electronics; photography; heating, air conditiqning, and refrigeration; 
metal work, welding, machine shop, and benchwork; plumbing and pipefitting; and safety. Center 
staff members respond to telephdne and written requests, publish catalogs and selected listings 
of current titles available for sale or rent, produce brochures and filmographies on specialized 
subjects and on materials produced by individual federal agencies, and maintain a master 
catalog file on audiovisual materials produced by the federal government. Preview prior to, 
purchase is available for selected 16mm motion pictures. 
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BIBLIOGRAPHY OF CURRICULUM PUBLICATIONS 
AVAILABLE FROM FEDERAL AGENCIES 

Curriculum Materials in Vocational and Technical Education— 1981. 

U.S. Department of Education, Office of Vocational and Adult Educatio^, Washington, DC, 20 pp. 

Listings of vocational instructional materials available from federal agencies, a set of eight annotated 
bibliographies of curriculum and instructional materials compiled by the U.S. Department of 
Education, Office of Vocational and Adult Education, Curriculum Development Branch 
Washington, DC, 1980. 

• Vocational Instructional Materials for Agriculture and Agribusiness Available from Federal 

Agencies. 48 pp. ED 190 909. 

• Vocational Instructional Materials for, Business and Office Education Available from Federal 

Agencies. 32 pp. ED 190 916. 

• Vocational Instructional Materials for Vocational Home Economics Education Available from 

Fedpral Agencies. 45 pp. ED 190 911. 

• Vocational Instructional Materials for Marketing and Distributive Education Available from 

Federal Agencies. 31 pp. ED 190 910. 

• Vocational Instructional Materials for Allied Health Education Available from Federal Aqencies 

- 45 pp. ED 190 912 

• Vocational Instructional Materials for Technical Education Available from Federal Aqencies 

67 pp ED 190 913 

• Vocational Instructional Materials for Trade and Industrial Education Available from Federal 

Agencies. 44 pp ED 190 914 

• Vocational Instructional Materials for Special Needs Groups-Handicapped Disadvantaged. 

Older Americans, Youth Employment, Displaced Homemakers— Available from Federal 
Agencies. 41 pp ED 190 915 

A Reference List of Audiovisual Materials Produced by the United States Government: Supplement 
1980 National Audiovisual Center, National Archives and Records Service, General Services 
Administration, Washington, DC 54 pp. 

Vocational-Technical: A Select List of U.S. Government Produced Audiovisual Materials-1982 
National Audiovisual Center, National Archives and Records Service, General Services 
Administration, Washington, DC. 17 pp. 
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How to Submit Documents to ERIC 



The Educational Information Resources Center (ERIC) of the National Institute of Education 
is a vehicle for communicating the written results of professional activities. 

The ERIC Clearinghouse on Adult, Career, and Vocational Education (ERIC/ACVE) collects, 
abstracts, and indexes educational documents in the areas of adult and continuing education, 
career education, vocational-technical education, and education and work. 

Documents selected for ERIC ar#announced with an abstract and availability statement in' 
the monthly journal, Resources in Education (RIE). The types of materials ERIC/ACVE is looking 
for include 



research reports 
conference papers 
program descriptions 
monographs 
evaluation studies 
annotated bibliographies 
measurement instruments 



literature reviews 
position papers 
curriculum guides 
instructional materials 
teaching guides 
resource guides 
handbooks 



To ensure quality reproduction and readability of your materials, paper should be white or a 
light tint, of the usual typing paper weight, and 8V* by 11" in size Very small type does not 
reproduce well Appendix materials, tables, and charts should be legible and generally meet the 
same requirements as those for the text 

Because most documents are protected under the revised copyright law, including a ' 
statement granting ERIC permission for microfiche and/or paper copy reproduction when 
submitting materials will speed processing. Granting reproduction release of a document allows 
its inclusion in the ERIC data base without affecting copyright status 

If the document includes materials reprinted by permission, include the name and address of 
the copyright holder If the document is available from the original source, include the 
publisher's name, address, and document pric^tg be cited in the abstract 

\ 



To submit materials for possible inclusion in the ERIC system, send one clearly typed or 
duplicated copy (two if possible) to 

Acquisitions Coordinator 
ERIC/ACVE 

National Center for Research 

in Vocational Education 
I960 Kenny Road 
Columbus, OH 43210 



215 



nz 



How to Order Documents 



217 



Documents announced in Resources in Vocational Education are available individually from the ERIC Docu- 
ment Reproduction Service Ordering instructions and price lists are provided below Please refer to the most 
' recent issue of Resources in Education for current pricing information / 



DOCUMENT REPRODUCTION SERVICE 

P.O. Box 190 ARLINGTON, VIRGINIA 22210 • (703) 641 1212 

0«*ATEO BY COMPUTER MICROFILM INTERNATIONAL, CORP. 



ORDER FORM 



IMPORTANT INSTRUCTIONS 



OROER BY EO NO. (6 digits) 
See Resources in Education 
(RIE) 

SPECIFY EITHER: 

Microfiche (MF) 
or 

Paper Copy (PC) 

ENTER UNIT PRICE 

(See Below) 

INCLUDE SHIPPING CHARGES 

(See Charts Below) 



Date 

Signature 
Till* 



ENCLOSE CHECK OR MONEY 
OROER 

Payable to EDRS in U S 
Funds Check must indicate 
the U S transit number of your 
banks agency 

OR ENCLOSE AUTHORIZED 
ORIGINAL PURCHASE OROER 

COMPLETE AND SIGN BELOW 



SHIP TO: 



BILL TO: 



UNIT PRICE SCHEDULE 



MICROFICHE (MF) 


NUMBER FICHE EACH ED # 


PRICE CODE 


Prlct 


i to 5 (up to 460 pages) 


MFOt 


$ .91 


6 (48 1 576 pages) 


MF02 


1.10 


7(577-672 pages) 


M F 0 3 


1.29 


8 (6 73-768 pages) 


M F 0 4 


1.48 


Each additional 






microfiche (additional % pages 




.19 


PAPER COPY (PC) 


NUMBER PAGES EACH ED# 


PRICE CODE 


Prlct 


t to 25 


PCOt 


$2.00 


26 to 50 


PC02 


3.65 


51 to 75 


PC03 


5.30 


76 to 100 


PC04 


6.95 


Each additional 






25 pages 




1.65 



ED NUMBER 


NO OF 
PAGES 


NO OF COPIES 


UNIT 
PRICE 


TOTAL 


MF 


PC 






































































































































TOTAL NO. OF PAGES 

TAX EXEMPT NO ...... 


VA 

4 


R ESI D E N' 
% SALES 

SHIPPtr 


SUBTOTAL 

S ADD 
TAX 




DE POSIT ACCT NO 


TOTAL 





CHARTS FOR DETERMINING SHIPPING CHARGES 



1-3 
Microfiche 
ONLY 
$.20 



4-8 
Microfiche 
ONLY 
$.37 



— 1st CLASS POSTAGE FOR - 

9-14 15-18 19-21 
Microfiche Microfiche Microfiche 
ONLY ONLY ONLY 
$.54 $.71 $.88 



22-27 
Microfiche 
ONLY 
$1.05 



28-32 
Microfiche 
ONLY 
'$1.22 



U.P.S. CHARGES FOR 



1 lb 


2 lbs 


3 lbs 


4 lbs 


5 lbs 


6 lbs 


7 lbs 


8 to 20 lbs 


33-75 MF 


76-150 


151-225 


226-300 


301-375 


376-450 


451-525 


526-1500 


or 1-75 PC 


MF or PC 


MF or PC 


MF or PC 


MF or PC 


MF or PC 


MF or PC 


MF or PC 


PAGES 


PAGES 


PAGES 


PAGES 


PAGES 


PAGES 


PAGES 


PAGES 


Not to Exceed 


Notlo Exceed 


Not to Exceed 


Not to Exceed 


Not to Exceed 


Not to Exceed 


Not to Exceed 


Not to Exceed 


$1.49 


$1.86 


$2.23 . 


$2.59 


$2.96 


$3.33 


$3.70 


$4.06-$8.45 



NOTE— Orders tor 31 or more microfiche anfc all orders lor paper copies (PC) will be sapped via United Parcel Service unless otherwise instructed 
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EW'Cl Price Codes 



price code 



PAPER COPY/HARD COPY 



PAGINATION 



PRfCE 



pp n i 






i 
i 




.... z.uu 


PC 02 






26 


50 


3.65 


PC 03 






51 


•75 ,. ', 


5.30 


?Z 04 ' 






76 


100 


6.95 


PC 05 






101 


125 


8.60 


PC 06 






126 


150 


10.25 


PC 07 






151 


175 


. 11 .90 


PC 08 






176, 


200 


13.55 


PC 09 






201 


225 


15.20 


PC 10 






226 


250 


16.85 


PC 11 






251 


275 


18.50 


PC 12 






276 


300 


20.15 


PC 13 






301 


325 


21.80 


PC 14 




* 


326 


350 


23.-45 


PC 15 






351 


375 


25,10 


PC 16 






376 


400 


26.75 


PC 1 7 






401 


425 


28.40 


PC is 






426 


450 


30.05 


PC 19 






451 


475 


3170 


PC 20 






476 


500 


33.35 



ADD $1.65 FOR EACH ADDITIONAL 25 PAGES, OR FRACTION THEREOF 



MICROFICHE 



PRICE CODE 

MF 01 
MF 02 
MF 03 
MF 04 
MF 05 
MF 06 



PAGINATION NUMBER OF FICHE PRICE 

1 480 15 91 

481 576 6 1 10 

577 672 7 1 29 

673 768 . , - 8 1 48 

769 864 , . 9 1.67 

865 960 t+Q 1.86 

ADD SO 19 FOR EACH ADDITIONAL MICROFICHE (1 96 PAGES) 



AIM/ARM MICROFICHE 
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To order documents announced in the original publication of the AIM/ARM Project; Abstracts of Instructional and 
Research Materials in Vocational and Technical Education (AIM/ARM), Fall of 1967 through Volume 9, Number 6, 
see the individual issues for ordering instructions. * 

Price lists and ED number for the complete set of AIM/ARM VT-ERIC microfiche are listed below. 





AIM Microfiche Sets 




fssue 




fcU OlumDOr 


Price 


Fall 


1967 


ED 013 339 


$15.83 


Winter 


1967 


ED 015 349 


28.54 


Spring 


1968 


ED 017 746 


38.63 


Summer 


1968 


ED 020 442 


37.24 


Fall 


1968 


ED 022 971 

*^ Wfcfc f 


26.97 


Winter 


1968 


ED 028 305 


29.06 


Spring 


1969 


ED 030 770 


39.50 


Summer 


1969 


ED 032 434 


59.68 


Fall 


1969 


€D 034 074 


49.07 


Winter 


1969 


ED 037 585 


40.54 


Spring 


1970 


ED 041 177 


33.23 


Summer 


1970 


ED 042 931 


36.54 


Fall 


1970 


. ED 045 856 


33.06 


Winter 


1970 


CD 049 382 


27.49 


Spring 


1971 


tD 052 390 


42.11 


Summer 


1971 


ED 053 339 


39.32 


Fall 


1971 


ED 056 238 


56.20 


Vol. 5, No. 1 


ED 059 407 


54.45 


Vol. 5, No. 2 


ED 062 563 


45.94 


Vol. 5, No. 3 


ED 063 502 


45.94 


Vol. 5, No. 4 


ED 067 490 


47.68 


Vol. 6, No. 1 


ED 069 919 


37.58 


Vol. 6, No. 2 


ED 075 668 


10.44 


Vol. 6, No. 3 


ED 075 685 


.52 


Vol. 6, No. 4 


ED 083 481 


46.28 





ARM Microfiche Sets 




Issue 




cu Number 


Price 


Fall 


1967 


ED 013 338 

1— *-» U 1 J J JO 


$15.83 


Winter 


1967 


ED 015 *348 


18.44 


Spring 


1968 




26.62 


Summer 


1968 


ED 019 526 


50.11 


Fall 


1968 




383 


Winter 


1968 


ED 097 441 


24.01 


Spring 


1969 


* ED 0*?0 OOI 


17.40 


Summer 


1969 


ED 031 587 


18.62 


Fall 


1969 


ED 033 237 


5.92 


Winter 


1969 


ED 036 657 . 


22.10 


Spring 


1970 


ED 039 370 


24.36 


Summer 


1970 


ED 042 060 


22.27 


Fall 


1970 


ED 045 860 


52.72 


Winter 


1970 


ED 049 385 


28.71 


Spring 


1971 . 


ED 051 432 


26.62 


Summer 


1971 


ED 054 390 


13.22 


Fall 


1971 


ED 037 254 


17.40 


Vol. 5 ( No. 1 


ED 060 223 


54.98 


Vol. 5, No. 2 


ED 062 579 


10.79 


Vol. 5, No. 3 


ED 063 517 


23.14 


Vol. 5, No. 4 • 


ED 068 733 


18.79 


Vol. 6 ( No. 1 


ED 070 816 


16.3ff* 


Vol. 6, No. 2 


ED 076 749 


5.74 


Vol. 6, No. 3 


ED 076 774 


4.70 


Vol. 6, No. 4 


ED 083 482 


7.66 



AIM/ARM Microfiche Sots 
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Issue 



Vol. 7, No. 1 (VT 100 00M00 200) 
Vol. 7, No. 2(VT 100 201-100 400) 
Vol. 7, No. 3(VT 100 401-100 600) 
Vol. 7, No. 4 (VT 100 601-100 800) 
Vol. 7, No. 5(VT 100 801-101 000) 
Vol. 7, No. 6 (VT 101 00M01 200) 
Vol. 8, No. 1 (VT 101 201-101 400) 
Vol. 8, No. 2 (VT 101 40M01 600) 
Vol. 8, No. 3 (VT 101 601-101 800) 
Vol. 8, No. 4 (VT 101 801-101 950) 
VoL 8, No. 5 (VT 101 951-102 200) 
Vol. 8, No. 6(VT 102 201-102 400) 
Vol. 9, No. 1 (VT 102 401-102 600) 
Vol. 9, No. 2 (VT 102 60M02 800) 
Vol. 9, No. 3 (VT 102 801-103 000) 
Vol. -9, No. 4 (VT 103 001-103 200) 
Vol. 9, No. 5(VT 103 201-103 400) 
Vol. 9, No. 6 ( VT 103 401-103 600) 

AIM/ARWVT-ERIC VT-ERIC microfiche sets are available 

1) In any complete collection of ERIC microfiche 

2) From the ERIC Document Reproduction Service ( EDRS) 

3) From state research coordinating units which have AIM/ARM VT-ERIC microfiche collections • 
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ED Number 


Price 


ED 094 269 


$31.32 


ED 094 270- 


28.36 


ED 094 271 


28.01 


ED 094 272 


•32.89 


ED 095 434 


" 42.28 


ED 096 554 


40.39 


ED 101 219 


44.20 


£D 103 724 


44.20 


ED 108 003 


38.63 


ED 109 512 


• 32.02 


ED 114719 


13.22 


ED 119 02(3 


6.44 


ED 120 588 


5.92 


ED 123 498 


14.27 


ED 127 481 


4.70 


ED 130 084 


19.84 


ED 131 342 


17.92 


ED 133 612 


6.2€ 



fcW8. GOVERNMENT PRINTING OFFICE.' 1984-660-300 
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Resources in Vocational Education is also available in ERIC microfiche collections. Accession num- I 
bers are listed below. 



Volume 1 Number 


1 


ED 


149 015 


Volume 13, Number 1 


ED 


1 98 392 


\/nlnmo 1 n Mi imhpr 

vuiumt? i u, iNuii iuci 


9 


ED 


149 026 


Volume 13 NumDer 2 


ED 


201 881 


Volume 10, Number 


3 


ED 


149 017 


Volume 13, Number 3 


ED 


201 883 


Volume 10, Number 


4 


ED 


1 56 893 


Volume 13, Number 4 


ED 


201 883 


Volume 10, Number 


5' 


ED 


147 539 * 


Volume 13, Number 5 


ED 


201 884 


Volume 1 0, Number 


6 


ED 


147 612 


Volume 13, Number 6 


ED 


206 857 


Annual Index 1977 




ED 


1 49 1 66 


Annual Index 1980 


ED 


201 880 


Volume 1 1, Number 


1 


ED 


150 450 


Volume 14, Number 1 


ED 


204 612 


Volume 1 1 , Number 


2 


ED.156 894 


Volume 14, Number 2 


ED 


204 613 


Volume 1 1, Number 


3 


ED 


1 56 895 


• Volume 14, Number 3 


ED 


205 804 


Volume 1 1, Number 


4 


ED 


176 093 


Volume 14, Number 4 


ED 


208 157 


Volume 1 1 , Number 


5 


ED 


177 335 


Volume 14, Number 5 


ED 


212 91 1 


Volume 1 1,. Number 


6 


ED 


177 336 


Volume 14, Number 6 


. ED 


212 912 


Annual Index 1978 




ED 


1 76 094 


* 






Volume 12, Number 


1 


ED 


176 095 








Volum^ 12, Number 


2 


ED 


1 76 096 








Volume 1 2, Number 


3 


ED 


176 097 








Volume 1 2, Number 


4 


ED 


181 335 








Volume 1 2, Number 


5 


ED 


181 336 








Volume 1 2, Number 


6 


ED 


1 82 539 








Annual Index 1979 




ED 


182 540 


• 
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